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(BOARD SEAL) 
February 25, 2013

 
 
Deborah Bomford, ARNP, MS, BS 
Nursing Program Director 
Health Career Institute 
1764 North Congress Avenue 
West Palm Bch, FL 33409 
   
Dear Ms. Bomford: 
 
This letter documents the request for approval of Health Career Institute’s Professional Nursing 
Education Program in West Palm Beach, Florida.
 
The request and Board actions are as follows: 
 

1. Health Career Institute’s - Professional Nursing Program requests: 
a. Approval 
 

The Florida Board of Nursing granted the Health Career Institute’s – West Palm Beach campus 
Professional Nursing Program’s request for approval to initiate a Professional Nursing Program. 
 

1. The Board granted approval status per s.  464.006 and s.  464.019 F.S.
 
We have received your new NCLEX code for the Professional Nursing Program in West Palm Beach, 
Florida, from the National Council of State Boards of Nursing (NCSBN). 

The NCLEX code is Your file has been updated. 
 
Congratulations and best wishes for a successful program!  The Board staff looks forward to working 
with you toward continued approval of your program.  If you have questions, please contact me at (850) 
245-4444 or email me at sherri_sutton-johnson@doh.state.fl.us. 
 

Sincerely, 

 
Sherri Sutton-Johnson, MSN, RN  
Director, Nursing Education 

Profession: 1704 Applicant ID: 209  
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Report 4 Year to Date – Jurisdiction Program Summary of all
First-Time Candidates Licensed in All Jurisdictions

01 Oct 2014 to 31 Dec 2014
NCSBN Confidential

Florida Board of Nursing (70)
FL - HEALTH CAREER INSTITUTE - ADN (US70705500)

Education
Program

Code Education Program
Education

Program City
Graduation

Date

-- Current Quarter -- -- Year to Date --

10/01/2014 – 12/31/2014 01/01/2014 – 12/31/2014
#

Delivered
#

Passed
#

Failed
%

Passed
#

Delivered
#

Passed
#

Failed
%

Passed

US70705500

FL - HEALTH CAREER
INSTITUTE - ADN
(US70705500)

WEST PALM
BEACH 09/2014 18 4 14 22.22% 19 5 14 26.32%

 Total: 18 4 14 22.22% 19 5 14 26.32%
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Report 4 Year to Date – Jurisdiction Program Summary of all
First-Time Candidates Licensed in All Jurisdictions

01 Oct 2015 to 31 Dec 2015
NCSBN Confidential

Florida Board of Nursing (70)
FL - HEALTH CAREER INSTITUTE - ADN (US70705500)

Education
Program

Code Education Program
Education

Program City
Graduation

Date

-- Current Quarter -- -- Year to Date --

10/01/2015 – 12/31/2015 01/01/2015 – 12/31/2015
#

Delivered
#

Passed
#

Failed
%

Passed
#

Delivered
#

Passed
#

Failed
%

Passed

US70705500

FL - HEALTH CAREER
INSTITUTE - ADN
(US70705500)

WEST PALM
BEACH 01/2015 0 0 0 0.00% 1 0 1 0.00%

05/2015 5 1 4 20.00% 31 18 13 58.06%

06/2015 0 0 0 0.00% 3 2 1 66.67%

08/2015 7 6 1 85.71% 13 12 1 92.31%

09/2014 0 0 0 0.00% 8 3 5 37.50%

11/2014 0 0 0 0.00% 1 0 1 0.00%

11/2015 1 1 0 100.00% 1 1 0 100.00%

12/2014 0 0 0 0.00% 26 12 14 46.15%

 Total: 13 8 5 61.54% 84 48 36 57.14%
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Mission: 
To protect, promote & improve the health 
of all people in Florida through integrated 
state, county & community efforts. 

 

Rick Scott 
Governor 

 
Celeste Philip, MD, MPH 

Interim State Surgeon General 

Vision: To be the Healthiest State in the Nation 

Florida Department of Health 
Division of Medical Quality Assurance• Bureau of HCPR
4052 Bald Cypress Way, Bin C02 • Tallahassee, FL 32399-3252 PHONE: (850) 
245-4125 • FAX : (850) (850) 617-6460 

www.FloridaHealth.gov 
TWITTER:HealthyFLA 

FACEBOOK:FLDepartmentofHealth
YOUTUBE: fldoh 

FLICKR: HealthyFla 
PINTEREST: HealthyFla 

FLORIDA BOARD OF NURSING 

March 17, 2016   
 
 

To:   Health Career Institute 
       RN Program Director 
       1764 North Congress Avenue 
       West Palm Beach, FL 33409 

       
   

Re:  RN Nursing Program,  NCLEX Code:  

Dear Program Director: 
 

The National Council of State Boards of Nursing (NCSBN) has released the 2014 and 2015 NCLEX 
summary reports for first time candidates.  The nursing education program, NCLEX code  
has failed to achieve graduate passage rates that equal or exceed the required passage rates for 2 
consecutive calendar years. 

 
The Florida Board of Nursing will consider the status of the program at the following meeting: 

  Date:  Wednesday, April 6, 2016 
  Time:   4:00 PM or thereafter 
  Type:  Education Committee 
  Location: B Resort  
    1905 Hotel Plaza Boulevard 
    Lake Buena Vista, Florida  32830 
    (407) 828-2828 

Pursuant to section 464.019(5), Florida Statutes (FS), the program shall be placed on probationary 
status, and the program director must appear before the board to present a plan for remediation. 

If the program, during the 2 calendar years following its placement on probationary status, does not 
achieve the required passage rate for any 1 calendar year, the board shall terminate the program 
pursuant to chapter 120. However, the board may extend the program’s probationary status for 1 
additional year if the program demonstrates adequate progress toward the graduate passage rate goal 
by meeting a majority of the benchmarks established in the remediation plan. 

Failure to appear and present the remediation plan, may result in program termination. 

The Board will not consider documents filed later than ten days prior to the meeting. 

PLS001475
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An approved program on probationary status is required to disclose its probationary status in writing to 
the program’s students and applicants. 

Upon arrival to the meeting room, all program representatives are asked to please sign the attendance 
sheet located on the table at the front of the room. 

If you have any questions, please contact me by telephone at 850-245-4444, ext. 3679 or by email at 
Sherri.Sutton-Johnson@flhealth.gov.  

       Sincerely,  

        

       Sherri Sutton-Johnson, RN, MSN 
       Director, Nursing Education 
       Florida Board of Nursing 
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STATE OF FLORIDA 
BOARD OF NURSING 

IN RE PROGRAM STATUS OF: 

HEALTH CAREER INSTITUTE, 

Registered Nursing Education Program 
NCLEX Code: US70705500 

FILED MAIM 
GOLF HE 

HEALTH 

NOTICE OF INTENT TO REMOVE SCHOOL FROM PROBATION 

This matter came before the Board of Nursing at a duly-noticed public meeting on April 5-

7, 2017, in Jacksonville, Florida. 

Subsection 464.019(5)(a), Florida Statutes, requires that an approved nursing program 

meet and maintain certain standards in order to remain in approved status. The relevant portion 

of the statute reads as follows: 

(5) Accountability.—
(a)1. An approved program must achieve a graduate passage rate 
for first-time test takers who take the licensure examination within 6 
months after graduation from the program that is not more than 10 
percentage points lower than the average passage rate during the 
same calendar year for graduates of comparable degree programs 
who are United States educated, first-time test takers on the National 
Council of State Boards of Nursing Licensing Examination, as 
calculated by the contract testing service of the National Council of 
State Boards of Nursing.... For purposes of this subparagraph, an 
approved program is comparable to all degree programs of the same 
program type from among the following program types: 
a. Professional nursing education programs that terminate in a 
bachelor's degree. 

b. Professional nursing education programs that terminate in an 
associate degree. 

c. Professional nursing education programs that terminate in a 
diploma. 

HCI004454
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d. Practical nursing education programs. 

2. Beginning with graduate passage rates for calendar year 2010, if 
an approved program's graduate passage rates do not equal or exceed 
the required passage rates for 2 consecutive calendar years, the board 
shall place the program on probationary status pursuant to chapter 
120 and the program director shall appear before the board to present 
a plan for remediation, which shall include specific benchmarks to 
identify progress toward a graduate passage rate goal. The program 
must remain on probationary status until it achieves a graduate 
passage rate that equals or exceeds' the required passage rate for any 
1 calendar year.... 

3. Upon the program's achievement of a graduate passage rate 
that equals or exceeds the required passage rate, the board, at its 
next regularly scheduled meeting following release of the program's 
graduate passage rate by the National Council of State Boards of 
Nursing, shall remove the program's probationary status.... 

(Emphasis added) 

Upon review of Health Career Institute's program the Board has determined the following: 

Health Career Institute was placed on probation for the 2016 calendar year due to the low 

graduate passage rates for 2014 and 2015. 

Health Career Institute's graduate passage rate, for the first time test takers within six 

months of graduation, for 2016 was 75.56%, which equals or exceeds the percentage rate of 

71.68%; that is 10% points lower than the 2016 National average for practical nursing education 

program of 81.68%. 

Therefore, pursuant to subsection 464.019(5)(a)2, F.S., Health Career Institute shall be 

removed from probationary status and listed as approved. 

This Notice shall become effective upon filing with the Clerk of the Department of Health. 

2 

HCI004455
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DONE AND ORDERED this  I  day of , 2017. 

BOARD OF NURSING 

JOE s I R, Jr., 
Execu i e Director for 
Jody Bryant Newman,  EdS, 
Chair 

NOTICE TO PROGRAM 

You may seek review of this Notice, pursuant to Sections 120.569 and 120.57, Florida 

Statutes, by filing a petition with the Executive Director of the Board, 4052 Bald Cypress Way, 

Bin #C02, Tallahassee, Florida 32329-3252, within 21 days of receipt of this Order. If you 

dispute any material fact upon which the decision of the Board is based, you may request a hearing 

before an administrative law judge pursuant to Section 120.57(1), Florida Statutes; your petition 

must contain the information required by Rule 28-106.201, Florida Administrative Code, 

including a statement of the material facts which are in dispute. If you do not dispute any 

material fact, you may request a hearing before the Board pursuant to Section 120.57(2), Florida 

Statutes; your petition must include the information required by Rule 28-106.301, Florida 

Administrative Code. 

Pursuant to Section 120.573, Florida Statutes, you are hereby notified that mediation 

pursuant to that section is not available. 

CERTIFICATE OF SERVICE 

I HEREBY CERTIFY that a true and correct copy of the foregoing has been furnished by 

U.S. Mail to: Health Career Institute, Attn: ADN Program Director, 1764 North Congress 
3 

HCI004456
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Avenue, Suite 203, West Palm Beach, FL 33409; and by e-mail to Diane L. Guillemette, Assistant 

Attorney General, to diane,guillemetteAmyfloridalegal.com, this 

 , 2017. 

Arditeaprf 

  day 

Deputy Agency Clerk 

4 

of 
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Mission: 
To protect, promote & improve the health 
of all people in Florida through integrated 
state, county & community efforts. Feet 

HEALTH 
Vision: To be the Healthiest State in the Nation 

Rick Scott 
Governor 

Celeste Philip, MD, MPH 
Surgeon General and Secretary 

FLORIDA BOARD OF NURSING 

January 18, 2018 

To: HEALTH CAREER INSTITUTE - ADN 
Professional Nursing Program 
Program Director 
1764 North Congress Ave Suite 203 
West Palm Beach, FL 33409 

Re: Professional Nursing Program, NCLEX Codel 
Current Program Status: Approved 

Dear Program Director, 

The National Council of State Boards of Nursing (NCSBN) has released the 2016 and 2017 NCLEX 
summary reports for first time candidates. The nursing education program, NCLEX code 
US70705500, has failed to achieve graduate passage rates that equal or exceed the required 
passage rates for 2 consecutive calendaryears. 

The Florida Board of Nursing will consider the status of the program at the following meeting: 

Date: Thursday, February 8, 2018 

Time: 8:30 AM CST or thereafter 

Type: Credentials B/Education Committee 

Location: Sheraton Bay Point 
4114 Jan Cooley Dr 
Panama City Beach, FL 32408 
(850) 236-6000 

Please note that Panama City Beach is in the Central Time Zone. 

Pursuant to section 464.019(5), Florida Statutes (FS)• 

[T]he board shall place the program on probationary status pursuant to chapter 
120 and the program director shall appear before the board to present a 
plan for remediation, which shall include specific benchmarks to identify 
progress toward a graduate passage rate goal... 

Failure to appear and present the remediation plan, may result in program termination. 

Florida Department of Health 
Division of Medical Quality Assurance• Bureau of HCPR 
4052 Bald Cypress 'Nay, Bin C02 • Tallahassee, FL 32399-3252 PHONE: (850) 
245-4125 • FAX : (850) 617-6460 

Accredited Health Department 
Public Health Accreditation Board 

PLS001888
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The Board will not consider documents filed later than ten days prior to the meeting. Please submit 
documents by January 30, 2018. 

A program on probationary status is required to disclose the probationary status in writing to the 
program's students and applicants. 

Upon arrival to the meeting room, all program representatives are asked to please sign the attendance 
sheet located on the table in the front of the room. 

If you have any questions, please contact me by telephone at 850-617-1496 or by email at 
Sherri.Sutton-Johnson@flhealth.gov. 

Sincerely, 

A44, 

Sherri Sutton-Johnson, MSN, RN 
Director, Education Unit 
Florida Board of Nursing 

PLS001889
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CLERK; c& 
FEB 2 3 2018 

DATE 
 

IN RE PROGRAM STATUS OF: 

HEALTH CAREER INSTITUTE, 

STATE OF FLORIDA 
BOARD OF NURSING FILED 

DEPADEPU
RTME

TY C
NT

L 
OF H 

ERK 
EALTH 

NCLEX Code: US70705500 
Professional Nursing Program that 
Terminates in an Associate Degree 

NOTICE OF INTENT TO PLACE PROGRAM ON PROBATION 

This matter came before the Board of Nursing at a duly-noticed public meeting on 

February 7-9, 2018, in Panama City Beach, Florida. Program Director, Sherry Ramer, appeared 

before the Board and presented a remediation plan. 

Subsection 464.019(5)(a), Florida Statutes (2018), requires that an approved nursing 

program meet and maintain certain standards in order to remain in approved status. The relevant 

portion of the statute reads as follows: 

(5) ACCOUNTABILITY.— 
(a)1. An approved program must achieve a graduate passage rate 
for first-time test takers which is not more than 10 percentage 
points lower than the average passage rate during the same 
calendar year for graduates of comparable degree programs who 
are United States educated, first-time test takers on the National 
Council of State Boards of Nursing Licensing Examination, as 
calculated by the contract testing service of the National Council 
of State Boards of Nursing. For purposes of this subparagraph, 
an approved program is comparable to all degree programs of the 
same program type from among the following program types: 
a. Professional nursing education programs that terminate in a 
bachelor's degree. 
b. Professional nursing education programs that terminate in an 
associate degree. 
c. Professional nursing education programs that terminate in a 
diploma. 

PLS001890
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d. Practical nursing education programs. 

2. Beginning with graduate passage rates for calendar year 2010, 
if an approved program's graduate passage rates do not equal or 
exceed the required passage rates for 2 consecutive calendar 
years, the board shall place the program on probationary status 
pursuant to chapter 120 and the program director shall appear 
before the board to present a plan for remediation, which shall 
include specific benchmarks to identify progress towards a 
graduate passage rate goal... 

Upon review of the average graduate passage rates for HEALTH CAREER INSTITUTE 

for calendar years 2016 and 2017, the Board has determined the following: 

HEALTH CAREER INSTITUTE's average graduate passage rate, for first time test 

takers for 2016 wa4=. For professional nursing programs that terminate in an associate 

degree, the 2016 average graduate rate for U.S. educated first-time test takers on the National 

Council of State Boards of Nursing Licensing Examination, as calculated by the contract testing 

service of the National Council of State Boards of Nursing was IM 10 percentage points 

lower is 

HEALTH CAREER INSTITUTE's average graduate passage rates for first-time test 

takers for 2017 wa.MI For professional nursing programs that terminate in an associate 

degree, the 2017 average graduate rate for U.S. educated first-time test takers on the National 

Council of State Boards of Nursing Licensing Examination, as calculated by the contract testing 

service of the National Council of State Boards of Nursing was IM 10 percentage points 

loweAM 
HEALTH CAREER INSTITUTE's rates have not equaled or exceeded the required 

passage rate for two consecutive calendar years. 

THEREFORE, pursuant to Subsection 464.019(5)(a)2., Florida Statutes and Chapter 

2 

PLS001891
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120, F.S., the program is placed on probationary status for the 2018 calendar year. 

This Notice shall become effective upon filing with the Clerk of the Department of 

Health. 

DONE AND ORDERED this 

 

re)  
	day of 	rig 	18. 

   

BOARD OF NURSING 

Joe Bak 
Executi 
Jody B 

, Jr. 
Dire torfor 
nN• an, EdD, EdS, Chair 

NOTICE TO PROGRAM  

You may seek review of this Notice, pursuant to Sections 120.569 and 120.57, Florida 

Statutes, by filing a petition with the Executive Director of the Board, 4052 Bald Cypress Way, 

Bin #CO2, Tallahassee, Florida 32329-3252, within 21 days of receipt of this Order. If you 

dispute any material fact upon which the decision of the Board is based, you may request a 

hearing before an administrative law judge pursuant to Section 120.57(1), Florida Statutes; your 

petition must contain the information required by Rule 28-106.201, Florida Administrative 

Code, including a statement of the material facts which are in dispute. If you do not dispute 

any material fact, you may request a hearing before the Board pursuant to Section 120.57(2), 

Florida Statutes; your petition must include the information required by Rule 28-106.301, 

Florida Administrative Code. 

Pursuant to Section 120.573, Florida Statutes, you are hereby notified that mediation 

pursuant to that section is not available. 

3 

PLS001892
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CERTIFICATE OF SERVICE 

I HEREBY CERTIFY that a true and correct copy of the foregoing has been furnished by 

Certified Mail to: HEALTH CAREER INSTITUTE, 1764 North Congress Avenue, Suite 203, 

West Palm Beach, FL 33409, Attn: Nursing Program Director, Sherry Ramer; and by e-mail to 

Diane L. Guillemette, Assistant Attorney General, at diane.guillemette®myfloridalegal.com, 

this 	—jay of rtfrtt. 	, 2018. 

   

Certified Article Number 

 

9414 7266 9904 2090 7423 91 

 

    

 

SENDERS RECORD 

  

Deputy Agency Clerk 
111111111111111'NP111111111"H i l l s111 i11 i1lIilu lP111"1'11 ' 
Health Career Institute 
Attn: Program Director, Sherry Ramer 
1764 North Congress Avenue 
Suite 203 
West Palm Beach, FL 33409 

     

4 
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CLERK: 
STATE OF FLORIDA 	DATE: 

BOARD OF NURSING 	 

FILED 
DEPARTMENT OF HEALTH 

DEPUTY CLERK 

Angel Smders 
MAR 2 3 2018 

HEALTH CAREER INSTITUTE LLC, 

Petitioner, 
CASE NO. 	  

v. 

STATE OF FLORIDA, BOARD OF NURSING, 

Respondent. 

PETITION FOR FORMAL ADMINISTRATIVE PROCEEDING 

Petitioner, Health Career Institute LLC, pursuant to sections 120.569 and 120.57(1), 

Florida Statutes, and Rule 28-106.201, Florida Administrative Code, hereby files this Petition for 

Formal Administrative Hearing regarding the Notice of Intent to Place Program on Probation 

("NOI"), issued by the Board of Nursing and received by the Petitioner on February 26, 2018. As 

grounds therefore, Petitioner states: 

1. The agency affected by this proceeding is the State of Florida, Department of 

Health, Board of Nursing, 4052 Bald Cypress Way, Tallahassee, Florida 32399 (hereinafter 

"BON" or "Respondent"). The BON File number is unknown. 

2. Petitioner is Health Career Institute LLC, whose address is 1764 N. Congress 

Avenue, West Palm Beach, Florida 33409, and whose telephone number is 561.586.0121. The 

Petitioner operates a professional nursing education program bearing NCLEX Code US 

70705500. 

3. Petitioner's representatives, upon whom service of pleadings and other papers 

shall be made, are Bob L. Harris, James J. Dean and Cameron H. Carstens, Esquires, Messer 
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Caparello, P.A., 2618 Centennial Place, Tallahassee, Florida 32308, telephone (850) 222-0720, 

email bharris@lawfla.com, idean@lavvila.com, and ccarstens@lawfla.com, with a copy to 

Amanda Tease, at atease@lawfla.com.

4. The Notice of Intent was mailed by BON on February 23, 2018 and received by 

Petitioner on February 26, 2018. This Petition for Formal Administrative Hearing and Election 

of Rights is therefore timely filed by Petitioner. 

5. Pursuant to Rule 28-106.201, Florida Administrative Code, Petitioner initially 

identifies the following material facts that are in dispute, and reserves the right to supplement as 

additional facts become known to Petitioner: 

a. Petitioner disputes that its average graduate passage rate, for first time test takers 

for 2016 was 

b. Petitioner disputes that its average graduate passage rate on the NCLEX for the 

2016 year failed to meet the required passage rate. 

c. Petitioner disputes that its average graduate passage rates on the NCLEX have 

failed to equal or exceed the required passage rate for two consecutive calendar 

years. 

d. Petitioner also disputes that its average graduate passage rate for first-time test 

takers for 2017 was M. 

e. Petitioner disputes that its average graduate passage rate on the NCLEX for the 

2017 year failed to meet the required passage rate. 

6. Petitioner also identifies the following issues of law that are in dispute: 

a. Petitioner disputes that the BON has the statutory authority to reconsider 

Petitioner's 2016 average graduate passage rates on the NCLEX. 

PLS001905
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b. Petitioner disputes that the BON has the statutory authority to consider the scores 

of any first-time test taker who took the NCLEX more than six months after 

graduation for purposes of determining Petitioner's 2016 average graduate 

passage rates. 

c. Petitioner disputes that the BON has the statutory authority to retroactively apply 

section 464.019(5)(a), Florida Statutes, to Petitioner's 2016 scores and place 

Petitioner on probation based on its retroactive application of the statute. 

d. Petitioner disputes that the BON has the statutory authority to retroactively apply 

section 464.019(5)(a), Florida Statutes, to Petitioner's 2017 scores for any first-

time test taker who took the NCLEX prior to the June 23, 2017 effective date of 

the law and who failed to take the exam within six months of graduation. 

7. The ultimate facts are that Petitioner's 2016 average graduate passage rates were 

within ten percentage points of the national average, as required by section 464.019(5)(a)1., 

Florida Statutes, based on the 2016 version of the statute. The 2016 version of the statute 

provided that only first-time test takers who took the test within six months of graduation could 

be counted to determine whether a school's NCLEX scores met the required passage rate. 

Petitioner was notified by the BON in February of 2017 that its 2016 scores met the required 

passage rate. 

8. Section 464.019(5)(a)(1.) was amended on June 23, 2017, to provide that all first-

time test takers, including those who took the test more than six months after graduation, would 

be counted. After the amendment, the BON went back and re-calculated Petitioner's 2016 scores 

by taking into account first-time test takers who took the test more than six months after 

graduation. The BON had no statutory authority to retroactively apply the statute in this fashion. 
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9. As a result of the BON's improper, retroactive application of the statute, 

Petitioner received the Notice of Intent to Place Program on Probation due to low NCLEX scores 

for the 2016 and 2017 years, even though Petitioner had already been notified by the BON a year 

earlier that its 2016 scores met the required passage rate. If the 2016 test scores had been 

properly accepted as meeting the required average passage rate, the program could not be placed 

on probation for two consecutive full calendar years (in this case, until 2019). 

10. The specific statute which requires reversal of the decision of the Board of 

Nursing is section 464.019(5)(a)1., Florida Statutes. The current version of the statute became 

effective on June 23, 2017. Therefore, the BON had no authority to consider the scores of any 

NCLEX test takers who took the test before that date, if the tester took the exam more than six 

months after graduation. 

11. Attached as Exhibit "A" are Petitioner's documents in regard to being on 

probation for 2016. 

WHEREFORE, Petitioner, Health Career Institute, requests that this Notice of Intent to 

Place Program on Probation be referred to the Division of Administrative Hearings for the 

assignment of an Administrative Law Judge, to conduct a hearing and to issue a recommended 

order recommending dismissal of the Notice of Intent to Place Program on Probation in its 

entirety. 

Respectfully submitted this 16th  day of March, 2018 by: 

/s/ Bob L. Harris 
BOB L. HARRIS, ESQ. 
Florida Bar No.: 460109 
Primary E-Mail: bharrislawfla.com  
JAMES J. DEAN, ESQ. 
Florida Bar No.: 832121 
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Primary E-Mail: jdean@lawfla.com  
CAMERON H. CARSTENS, ESQ. 
Florida Bar No.: 112864 
Primary E-Mail: ccarstens@lawfla.com  
MESSER CAPARELLO, P.A. 
Post Office Box 15579 
Tallahassee, FL 32317 
Telephone: 850/222-0720 
Facsimile: 850/558-0662 
Attorneys for Petitioner 

CERTIFICATE OF SERVICE  

I HEREBY CERTIFY that the original of the foregoing has been delivered to: Mr. 

Joseph Baker, Executive Director, Florida Board of Nursing, Florida Department of Health, 4052 

Bald Cypress Way, Bin C-02, Tallahassee, Florida 32329-3252, by electronic transmission and 

by hand delivery, and a copy thereof has been delivered to Diane L. Guillemette, Esq., Assistant 

Attorney General, diane.guillemette@myfloridalegal.com, by electronic transmission, this 16th  

day of March, 2018. 

/s/ Bob L. Harris 
BOB L. HARRIS, ESQ. 
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Mission:
To protect, promote & improve the health
of all people in Flonda through integrated
state, county & community efforts. ir1

Vision: To be the Healthiest State in the Nation

Rick Scott
Governor

Celeste Philip, MD, MPH
Surgeon General and Secreta,y

October 1, 2018

Dawn Callaghan-Lopater, MSN, RN
Interim Program Director
Professional Nursing Program- ADN copyHealth Career Institute, LLC
1764 North Congress Avenue, Suite 203
West Palm Beach, FL 33409

Dear Ms. Callaghan-Lopater:

This letter documents the request for approval of Health Career Institute's Professional Nursing education
program in West Palm Beach, Florida.

The request and Board actions are as follows:

1. Health Career Institute's Professional Nursing Program requests:
a. Approval

The Florida Board of Nursing granted Health Career Institute's West Palm Beach campus' request for approval
to initiate a Professional Nursing Program.

1. The Board granted approval status per s.464.006 and s. 464.019 F.S.

We have received your new NCLEX code for the Professional Nursing Program in West Palm Beach, Florida, from
the National Council of State Boards of Nursing (NCSBN).

The NCLEX code is US70414600. Your file has been updated.

A hard copy of this letter will be placed in the mail for delivery by the United States Postal Service.

Pursuant to 464.019(3), F.S., by November 1 of each year, each approved program shall submit to the
board an annual report comprised of an affidavit certifying continued compliance.

This form can be found on the Board website www.floridasnursing.gov under the resources tab.

Congratulations and best wishes for a successful program! The Board staff looks forward to working with you
toward continued approval of your program. If you have questions, please contact me at (850) 617-1496 or email
me at Sherri. Sutton-Johnsonflhealth.qov.

Sincerely,

Sherri Sutton-Johnson, MSN, RN
Director, Nursing Education
Florida Board of Nursing

SSJ/af

Profession: 1704 Applicant ID: 578

Florida Department of Health
______

Division of Medical Quality Assurance ¯ Bureau of HCPR Accredited Health Department
4052 Bald Cypress Way, Bin C02 Tallahassee, FL 32399-3252 I : Public Health Accreditation Board
PHONE: (850) 245-4125 ¯ FAX: (850) (850) 617-6460
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HEALTH CAREER INSTITUTE

September 24, 2018

Re: Interim Director of Nursing - Health Career Institute

Dear Ms. Falls:

I am writing to inform you of some changes in personnel at Health Career Institute. While we plan on

announcing a new Director of Nursing in the near future, we have named an Interim Director of Nursing.

Ms. Dawn Callaghan-Lopater has assumed the role of the Interim Director of Nursing on July 10, 2018

and will be overseeing the new ADN program as well. Her nursing license number is RN 9169013. Her

telephone number is (561) 570-8026, and her e-mail address is dlopater@hci.edu.

If you have any questions or require any additional information, please do not hesitate to contact me.

Sincerely,

Vice President of Academic Affairs
Health Career Institute
1764 N Congress Ave Suite 203
West Palm Beach, FL 33409
561-586-0121 Direct
APetersson@hci.edu
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?Lft;

3OARDOFNURc

Sponsoring Educational Institution

Legal Name Health Career Institute, LLC

Type of Program El Registered Nurse Associate Degree
O Registered Nurse Baccalaureate Degree
0 Registered Nurse Diploma
o Practical Nurse 05,'17/2018 1,000.t

1764 North Congress Avenue, Suite 203 578 T_______________

Campus
Location West Palm Beach, Florida 33409 Ol8.87

: 9178J9J?2Contact Person Robert Bonds

1764 North Congress Avenue, Suite 203Address

City, State, Zip Nest Palm Beach, Florida 33409
Telephone 561-586-0121
Fax 561-471-4010

E-Mail rbonds(ãHCI.edu

This institution declares its intention to establish and conduct a nursing program in accordance
with the laws governing nursing education in Florida and the Florida Nurse Practice Act.
Signed

Title President and Chief Operating Officer
Date 4/22/2018

Nursing Program

Legal Name Health Career Institute, LLC

Type of Program El Registered Nurse Associate Degree
D Registered Nurse Baccalaureate Degree
O Registered Nurse Diploma
O Practical Nurse

_______________

Campus 1764 North Congress Avenue, Suite 203
Location West Palm Beach, Florida 33409

Contact Person Sherry Raber, MSN

Director of Nursing
_________________

Address 1764 North Congress Avenue, Suite 203

City, State, Zip West Palm Beach, Florida 33409

Telephone 561-586-0121

Fax 561-471-4010

E-Mail sraber@hci.edu

'pe: F

Board ofNursing, Application for New Nursing Program
DH-MQA 1211, 06/09, 03/10, 02118(rev.)
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HEALTH CAREER INSTITUTE

July 23, 2018

Re: Interim Director of Nursing - Health Career Institute - NCLEX Code #: US 70705500

Dear Ms. McGlockton:

I am writing to inform you of some changes in personnel in our nursing program. While we plan on

announcing a new Director of Nursing in the near future, we have named an Interim Director of Nursing.

Ms. Dawn Callaghan-Lopater has assumed the role of the Interim Director of Nursing on July 10, 2018.

Her nursing license number is RN 9169013. Her telephone number is (561) 570-8026, and her e-mail

address is dlopater@hci.edu.

If you have any questions or require any additional information, please do not hesitate to contact me.

Sincerely,

Vice President of Academic Affairs
Health Career Institute
1764 N Congress Ave Suite 203
West Palm Beach, FL 33409
561-586-0121 Direct
Apetersson@hci.edu

Ii
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I. Overview

Orientation of new faculty is an essential ingredient to any successful program. We are
committed to providing you with an orientation that will help you integrate into your new
role. Integration into the role of a new faculty member demands the support of your
colleagues along with the necessary information and tools you will need to assist you along
the way. This handbook is one tool that will prove essential during your orientation process.

The Orientation Process

The New Faculty Orientation Program is designed to introduce you to the mission, goals, and
culture of Margate Medical Training Center, and the Nursing Program. Beginning before the
start of your first course, the orientation program will provide support throughout your first
year as a new faculty member.

Prior to the Nursing Program Orientation, the nursing director will assign you a Faculty
Mentor who will guide you through the orientation process. Your mentor will contact you to
schedule an initial meeting to review the orientation plan and packet and to review any
requirements to be completed before the course begins. Also at this time, you and your
mentor will collaboratively create an individualized orientation schedule.

II. VISION AND MISSION STATEMENT

Our Vision

Margate Medical Training Center envisions a future where all those teaching in our healthcare
programs possesses the knowledge, skills, and values needed to transform nursing education
by establishing learning communities where teachers and learners co-create student centered,
evidence-based, educational sound, innovative and technology-rich programs that reflects a
commitment to excellence.

Our Mission

To meet the needs of a changing healthcare system, healthcare providers must be prepared as
clinicians to exert knowledge, skills and compassion towards those they serve. The faculty at
Margate Medical Training Center has the knowledge and skills to design, implement and
evaluate programs that will prepare students to be skilled clinicians.
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III. Program Orientation

PRACTICAL NURSING PROGRAM
PHILOSOPHY OF NURSING AND NURSING PRACTICE

The faculty members of the Practical Nursing Program uphold the mission statement of
Margate Medical Training Center. The faculty members of the Nursing Program provide a
high quality nursing education to qualified and diverse students for the development of entry-

level nurses who are prepared to meet the evolving healthcare needs of the community. The
faculty strive to create a student-centered learning environment of collaboration, lifelong
learning, and mentorship to promote academic excellence and compassionate nursing care.

The faculty view individuals as complex beings with biophysical, psychosocial, emotional,
spiritual, and cultural needs. As members of society, individuals are deserving of respect for
their innate human uniqueness. People are capable to taking an active role in providing their
own care. The faculty believes that individuals are rational and social beings who interact.

The faculty believes that the practice of nursing is an art and science based on biological,
physical, behavioral, and nursing sciences. The faculty believe the art of nursing is practiced
by "doing for" the individual with a disability or by "helping him to do for himself. The
faculty believes nursing is a holistic endeavor and seeks to help patients achieve an
independent state of well-being based on individual differences and respect for human
dignity.

The faculty is committed to an educational philosophy that emphasizes demonstrated
competency both theoretical and clinical, using a simple to complex learning approach.
Learning is a lifelong, self-initiated process which knowledge, skills, attitudes, and values are
acquired. Learning occurs independently through perception, assimilation, formulation, and
synthesis. The program is designed to meet the educational needs of an ethnically and
culturally diverse population of learner's by recognizing their diverse learning styles. The
faculty prepares students for the present and future nursing needs of the community within
every changing healthcare delivery systems using a multidisciplinary approach.

The faculty believes that evidence based teaching and practice is critical to successful
production of safe practitioners and professional nurses. The professional role of the nurse is
embraced and taught with an emphasis on critical thinking, communication and collaboration.
As a patient advocate, the nurse is responsible for managing all aspects of patient care and
coordinating optimal patient outcomes with consideration to the various multicultural needs of
and diverse backgrounds within the community.

Graduates of the nursing program are accountable, adaptable generalists who are prepared to
successfully take the national licensing exam for practical nurses in a variety of settings.

2
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PURPOSE AND PROGRAM OUTCOMES

The goals of the Practical Nursing Program are congruent with the goals of the governing
organization and express the beliefs of the Nurse Administrator, faculty, and students. They
reflect the program's purpose and philosophy. The goals were clearly written by the Nurse
Administrator, faculty, and students and stated in measurable outcomes. The goals are
evaluated annually and revised as warranted.

1. To maintain admission standards that permit entry of students with a variety of abilities,
interests, and aspirations.

2. To offer courses in related subjects to the community and surrounding areas.
3. To prepare students at the basic entry-level of nursing so, if desired, they may proceed to

higher educational levels within the chosen profession.
4. To prepare students with those abilities and qualities that lead to a salable entry-level

skill within the chosen profession.
5. To provide developmental education in English and Mathematics if necessary, in order

to assist students to improve basic skills needed to achieve educational goals and
overcome educational deficiencies.

6. To provide student counseling services and advisement so that students may progress
toward their educational goals.

7. To demonstrate excellence in teaching strategies, and practices through exemplary role
modeling to students.

8. To prepare students to complete the requirements of a technical certificate by providing
a low-cost general basic education, and funds for those who qualify.

9. To provide the opportunity for personal and professional student development through a
combination of educational, social, cultural, recreational, and community service
activities.

10. To evaluate the success of students who have attended this institution and program.
11. To provide qualified workers in the health care delivery system in the community and

surrounding areas.
12. To maintain full program approval of the Florida Board ofNursing.

In addition, the faculty have developed level objectives stating the expected level of
performance during program progression and upon successful completion of the Practical
Nursing Program:

Level 1 Objectives
At completion of Level I, (ist and 2nd Semesters) the Practical Nursing student will be able to:

1. Demonstrate competency in performing basic nursing skills for individuals with
common health alterations.

2. Utilize foundational knowledge of the communication process in providing nursing for
clients across the lifespan.

3. Apply foundational knowledge of the nursing process in providing nursing care for
clients across the lifespan.

4. Utilize critical thinking skills in formulating a plan of care for clients with common
health alterations in a variety of settings.
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5. Illustrate a teaching/learning plan for culturally diverse clients with common health
alterations in a variety of settings.

6. Develop competencies necessary to meet the needs of individuals throughout the
lifespan in a safe, legal, and ethical manner using the nursing process.

7. Illustrate use of relevant technology for client care and documentation.
8. Demonstrate professional behaviors associated with nursing.

Level II Objectives
At completion of Level II, (3 Semester) the Practical Nursing graduate will be able to:

1. Demonstrate proficiency in performing basic nursing skills for individuals with health
alterations in a variety of settings.

2. Apply therapeutic communication techniques in providing basic nursing care for clients
throughout the lifespan.

3. Apply foundational knowledge of the nursing process in providing basic nursing care for
clients throughout the lifespan.

4. Utilize critical thinking skills in providing collaborative care for clients with selected
health alterations in a variety of settings.

5. Formulate a teaching/learning plan for culturally diverse clients with selected health
alterations in a variety of settings.

6. Demonstrate competencies necessary to meet the needs of individuals throughout the
lifespan in a safe, legal, and ethical manner using the nursing process.

7. Utilize relevant technology for client care and documentation.
8. Demonstrate competency on the NCLEX-PN.
9. Demonstrate professional behaviors, and roles of a practical nurse upon entry into

practice.

Program Outcomes

1. Theoretical Competency: 100% of students will meet the passing standard for the exit
examination.

2. Clinical Competence: 80% of the employers and graduates returning surveys will
report satisfaction (Using Postsecondary evaluation forms for Graduate and Employer
Satisfaction).

3. Practical Nursing Graduation Rate: At least 75% of students admitted to Practical
Nursing Programs will graduate within 24 months of initial admission.

4. Pass Rate: First-time test takers will average 80% or higher on the NCLEX-PN.
5. Job Placement Rates: 95% or greater of those seeking employment are employed in

nursing within 6 months of graduation.

4
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NURSING ASSISTANT
PURPOSE AND PROGRAM OUTCOMES

The program is designed to develop the skills for each station of the Nursing Assistant
occupational cycle in a progressive pattern of training. Students of this program will learn the
occupational role and functions of the Nursing Assistant in the professional healthcare setting,
providing safe and appropriate care to patients. Students of the Nursing Assistant program
will develop skills and knowledge in providing quality care, while understanding the
importance of dignity and respect in the process ofproviding excellent patient care to patients.

1. To ensure that graduates are competent in all areas ofpatient care within the scope of
practice of the Nursing Assistant

2. Graduates are able to communicate appropriate information effectively
3. Graduates practice care understanding the legal and ethical standards necessary within

their scope ofpractice
4. Graduates are prepared to sit for the Certified Nursing Assistant Examination
5. Graduates understand the importance of continuing their education beyond this level

and understand occupational pathways for the future.

Program Objectives

Upon successful completion of the Nursing Assistant program graduates will be able to:

1. Seek entry level employment as Nursing Assistants with clinics, assisted living
facilities, hospitals, and other healthcare practice facilities.

2. Describe the organization of healthcare facilities and the roles of the interdisciplinary
healthcare team.

3. Identify the responsibilities of the registered nurse, licensed practical nurse and
nursing assistant in a variety of settings.

4. Apply nursing assistant theoretical knowledge in providing basic healthcare services.
5. Perform essential nursing assistant clinical skills.
6. Use accurate and appropriate communication with members of the healthcare team.

7. Employ ethical and moral behaviors, and the characteristics of honesty, responsibility
and caring in the provision of patient/resident care.

8. Carry out and follow up on patient/resident care tasks as delegated by the nurse.

Beliefs about Education and Educators

Education inspires and develops a community of diverse learners dedicated to achieving
their full potential in a global society,
Education provides access to learning opportunities that promotes student success,
intellectual growth, individual expression, and character development,
Educators have a responsibility to recognize previous education and experience,
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¯ Educators promote and foster lifelong learning,
¯ Education takes into consideration the learner's cultural and ethnic background, learning

abilities, life experiences, and special needs,
¯ Educators stress high ethical standards, moral values, and integrity that provide a strong

foundation upon which to develop professional behaviors,
¯ Education promotes a dynamic environment of innovation and collegiality,
¯ The educational process occurs through a variety of methods such as the use of

technology, simulation, role modeling and role-play, mentoring, coaching, collaborative
teaching and learning, lecture/discussion, case studies, laboratory, and experiential
learning,

¯ Providing students with a general education gives them an opportunity to develop to their
fullest potential- personally and professionally, and

¯ The nursing faculty supports the freedom to teach and the guarantee of equal educational
opportunity for all persons.

Beliefs about the TeachinglLearning Process in Nursing

¯ It is the right and responsibility of nurse educators to utilize their knowledge and skills
freely to assist students to reach their highest potential,

¯ Students are expected to bring to the nursing program a desire to learn, initiative and self-
direction, an open and inquiring mind, a commitment to the profession, and a belief in the
worth and dignity of all persons,

¯ Students are responsible for their own learning; the instructors' major role is to guide,
facilitate, role model, and mentor,

¯ Differences in learning style and rate of learning must be considered in the educational
process.

¯ The most effective learning environment is created by a collegial relationship between
faculty and students,

¯ Teaching and learning in nursing is built on evidence-based practice and the transfer of
information from theory to practice utilizing the nursing process,

¯ Nursing education fosters critical thinking with the development of clinical reasoning and
judgment to make clinical decisions,

¯ The nursing faculty accepts the responsibility to maintain expertise in current nursing
practice and application of educational theory, and

¯ The nursing faculty is responsible for the development and evaluation of the nursing
curriculum.

Faculty Evaluation Standard

The institution regularly schedules instructors for performance appraisals by Program
directors and students in order to evaluate their: preparation for teaching, teaching skills,
interaction with students, class administration and professional development. The institution
requires all instructors to meet or exceed all rating benchmarks through frank and honest
appraisals from peers and students. Evaluation process of new and current instructors is done
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thirty (30) days after start date, then at six (6) months and annually thereafter. Associate
faculty will also receive an administrative evaluation annually. The Associate faculty
evaluation will include the following:

¯ Classroom visitation by the Administrator or designee.
¯ Student evaluation (optional)
¯ Follow-up conference with the Administrator at which time a summary of the evaluation

will be presented and reviewed.

The Administrator has the right to observe any class at his/her discretion without advanced
notice.

Faculty Requirements

As a faculty member, whether you are full-time, part-time, tenured, or adjunct, you are
required to participate in the planning, implementation and evaluation of all aspects of the
nursing program. Therefore, faculty are required to attend and participate in the following
meetings as appropriate:

Faculty meetings
Faculty meetings for both the day and evening instructors must be held at least once per
month, and those meetings must also be contained in a tabbed, labeled binder. The content
of these meetings usually includes the following: minutes from the previous meeting,
student input, committee reports, new business, administrative input, and other
information or announcements.

Team meetings
Team meetings are conducted by the lead instructor of each course, and are held at least
once per month as well. Those in attendance include lecture instructors and lab
instructors. During these meetings, the group collaboratively plans for the future of the
course, provides guidance for instructor issues, and collaborates to resolve any student
issues at hand.

Additional faculty meetings may be called at the discretion of the administration.

IV. Faculty Mentor Program

Purpose

The objective ofthe formal mentoring process is two-fold and involve both institutional operations
and effective classroom management including teaching methodology. The purpose of addressing
these objectives is to provide new faculty with the knowledge, confident and support to achieve
greater personal and professional success while supporting the mission of the institution. In turn,
mentor and mentee contribute to the continual improvement of the institution by fostering an academic
community that is unified in purpose and driven to challenge ourselves and professionally to provide
comprehensive learning opportunities that encourage lifelong learning.

7
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Faculty Mentor Program

A mentor is a trusted and experienced advisor who has a direct interest in the development and
education ofnew faculty, and who provides a one-to-one developmental relationship with a peer.

New Full-Time Faculty

Margate Medical Training Center offers a year-long mentor program to new full-time faculty in order
to assist them in adjusting to their positions, to ease anxiety, to share the program philosophy and
goals, and simply to form a cohort of colleagues with whom new faculty can relate and rely on for
support.

New Part-Time Faculty

Margate Medical Training Center also supports its part-time faculty members with a modified mentor
program. The part-time faculty member will be provided with a six (6) months long general
orientation session.

The Role of the Mentor

The role of the mentor at Margate Medical Training Center is to advice and counsel the new faculty
member. The mentor will function as a role model for teaching, encouragement and coaching. The
mentor will assist the new faculty member with course preparation; he or she will review course
materials with the new faculty member; assist with processing evaluation data; and more. The mentor
is a resource person for information and direction, taking an active role in the orientation process of
the new faculty member.

Before the beginning of the course, the mentor will contact the new faculty member to arrange a
preliminary orientation meeting. During this meeting, the mentor and new faculty member will get
acquainted, review and begin the orientation process and plan and assess for any learning needs the
new faculty member may have. The mentor and the new faculty member will collaborate in creating a
plan to meet those needs.

Requirements for Mentors

In order for a faculty mentoring program to be successful, it should involve individuals who are
clearly committed to the role of being a mentor. Mentors continually demonstrate their success,
passion, and excitement for the students, the institution and for education. They are willing to share
their successes with new faculty in order that the institution, programs and students reap the benefits.

A successful mentor must be willing to:

¯ Commit time and positive energy to help a colleague.
¯ Be active about seeking out your mentored partner and meeting regularly (informally or

formally) with your mentored partner.

8
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A successful mentored partner must be willing to:

¯ Meet with your faculty mentor prior to the start of the course.
¯ Share responsibility for establishing a relationship and meetings as needed.

V. Teaching Orientation and Professional Development

Facilitation of Faculty Development plan

An annual Faculty Development Plan is initiated by each faculty member in January and reviewed
with their supervisor. Each instructor is expected to attend a minimum of four Professional
Development activities and two- in-Service meetings each calendar year. Each quarter the plan will be
reviewed by the Director of Education and faculty will be informed if the plan is complete or if
additional activities needs to be scheduled. All instructors should have approval of the Director of
Education for any activity prior to scheduling the event. All activities must be documented and
attached to the Faculty Development Plan. The plan is on-going and must be kept up-to-date
throughout the year.

The following faculty development plan goals have been established by the institution:

1. To improve student learning outcomes through a greater understanding of learning and
appreciation of student's needs.

2. Meet the future need of the student through the incorporation ofnew technologies that
enhance student learning.

3. To introduce different strategies for educating the student who learn in different ways and
represent cultural diversity, linguistic and socioeconomic differences.

4. Foster a deep understanding of subject and enhance his/her knowledge base.
5. To introduce different techniques for handling day-to-day stresses and challenges in the

educational environment.

¯ In-service training: These are provided by the company and are designed to make you a better
instructor. (2 are required per year)

¯ Professional Activities: These are taken on your own and are designed to enhance your skills
as an expert in your modality. (CEU's, workshops, seminars, etc.)

Teacher Improvement Plan (TIP)

The Teacher Improvement Plan(TIP) is designed to provide support through communication,
discussion and collaboration in the area(s) of significant concerns. The DOE and instructor will jointly
determine the strategies to be taken to overcome deficiencies, but is agreed that the primary
responsibility for correction of the deficiencies remains with the instructor. The Program Director and
instructor will agree on a mutual time-line to improve any noted deficiencies.
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The Purpose of a TIP is to:

¯ Improve instructor performance
¯ Provide targeted, intensive assistance process
¯ Provide additional support
¯ Provide due process for possible disciplinary action
¯ Provide information to determine continued employment

Referral to TIP

¯ The Program Director/Lead Instructor may recommend instructor for TIP when
concerns are such that an intensive intervention process is necessary. The Lead Teacher,
via typed report to the Program Director will initiate the recommendation. The
recommendation will include:

¯ A description of concerns as they relate to the teacher's proficiency in demonstrating
Effective Teaching (which may include results of a student survey)

¯ An explanation of how the instructor is expected to benefit from the TIP
¯ Documentation of previous efforts (if available) made by the Program Director/Lead

Instructor to improve performance.

The Program Director may place instructor for TIP when:

¯ Instructor observation warrants improvement
¯ Recommendation from Program Director
¯ Results of Student Surveys

If the instructor recognizes that there are deficiencies in performance and exhibits a willingness to
address the concerns, the TIP component will commence.

If the instructor refuses to recognize deficiencies and/or rejects the recommendation for a TIP, the
Program Director will take appropriate action with regard to due process.

The institution is committed to retaining successful students in a manner compliant with all federal
rules and regulations, which apply fmancially and academically to educational institutions.
Additionally, the institution has an internal on-going monitoring system, which evaluates and tracks
the progress of all students. The campus adheres to the following procedures, promoting a shared
responsibility between students, faculty and staff in the areas of:

¯ Transfer of Credit Policy
¯ Attendance
¯ Grade Point average(GPA)

Success in the Classroom

The purpose ofhaving an orientation process for new faculty is so that student and teacher are
successful at the conclusion of the course. It is hoped that the following suggestions and strategies will
aid you in your first classroom experience.
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Successful Faculty

The quantities that educators possess that allow them to be successful are as varied as the people who
research the question. There are, however, a few things that are consistently identified as
characteristics of a successful educator.

¯ The educator is clear on their reasons for teaching and their personal goals
¯ They have a desire to be positive
¯ They are prepared to teach their subject
¯ They understand or are willing to learn how to define and implement teaching skills and

strategies
¯ They are organized, prepared and efficient
¯ They communicate well and often, and their expectations are clearly defmed
¯ They are supportive but fair in their classroom policies and decisions
¯ They are able to adapt their instruction to accommodate the needs of the institution, class, and

students.
¯ They engage students in their own learning process and learning outcomes

Andragogical Teaching

The role of educating adults is moving from pedagogical (teacher-led) to andragogical, meaning that
the learning is teaching facilitated. Important factors in andragogical teaching are:

¯ Adult learner needs to know why they must learn something
¯ Adult learners are ultimately responsible for their decisions (and most wanted to be)
¯ Adult students come with a variety of life experiences, therefore their leamings become life-

center
¯ Assessing and understand student's readiness/ability to learn
¯ Recognizing student's motivation for learning

Assessing Course Student learning Outcomes

Why Assess
Most who use systematic evaluations in their classroom note that student participation is
increased, attitudes and behaviors change (for students and teachers), students become more
aware of themselves and others, and more importantly, have greater satidfaction with their
educational process. In addition assessments are tools that provide feedback to administrators,
educators, and students alike. Feedback prompts teachers to continually define and refine their
teaching approach, allowing teachers to target their instruction to specific knowledge and
skills that will meet educational requirements for the course. It also helps students to better
understand their own performance and achievement expectations.

What is Being Assessed
When devising the methods by which you plan to evaluate the student progress, it may be
beneficial to review Bloom's Taxonomy of Educational Objectives (1956). Bloom defines
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three areas (domains) relating to educational outcomes that students develop throughout a
course of study: knowledge (cognitive skills), attitudes and behaviors (affective), and manual
or physical skills (psychomotor). The domain contains sub-divisions which describe various
learning behaviors, progressing from simple to complex. Using Bloom's interpretation of
learning taxonomy will aid in designing course instruction as well as help to a framework for
consistent, appropriate student assessment.

Bloom's Taxonomy

Areas of Assessment Focus for Students Types of Questions Action Verbs
Knowledge-Recalls Facts, recall of What is...? Recall, quote,
specific information, previously learned Define duplicate, label list,
methods, processes information, Identify name
and patterns.
Remember Knowledge of dates

places

Understands major
ideas

Master subject
materials

______________________

______________________

Comprehension- Understands
______________________

Retell Describe, associate,
Lowest of information given Restate discuss, express,
understanding. Know In your own words identify, locate,
and apply the Groups information, review, cites,
information but does is able to interpret classifies,
not relate it to a facts summarize, restate
larger picture

Organize facts and
ideas

Predict
consequences,

Describe in own
words

Application-use of Use of information: Give an example of... Demonstrate,
previously learned facts and rules calculate, show,
principles, ideas, Describe the examine, relate,
theories in specific Use of methods and relationship between. operate, solve,
situations theories in new change, practice

situations What is the
___________________

___________________

significance of?
___________________
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Problem solving
using acquired
skills/knowledge

Analysis-Break
something apart in
order to show its
form and structure

Synthesis-Working
with parts to create a
new whole

Apply information to
produce a result

Separate into
component parts

Discover the
underlying structure

What are the parts Analyze, explain,
of? connect, classify,

arrange, divide,
Classify... compare, examine,

question

Organization of the
parts

Identify components

Create new ideas
from old

Use give facts to
form generalizations

Relate information
from many areas

Draw conclusions

Evaluation- Compare,
Judgement pertaining discriminate between
to value of material ideas
and methods

Assess value of
theories

Recognize
subjectivity
Make value
discussions about
issues

Outline...
Compare and contrast

What is the evidence
for?

What do you predict? Combine, integrate,
modify, rearrange,

How do you create? replace, plan,
develop, manage,

What will happen if organize, assemble
you?

What are some
solutions for...?

Which is most Assess, decide,
important? measure, select,

explain, support,
Do you agree? conclude, defend,

predict, estimate
How do you assess?

Explain the
difference between..
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How to Assess

Methods for Assessing Student Learning Outcomes
Effective assessment are measurable and vary in method and scope. Direct methods measure
what was learned or accomplished. Indirect methods measure perceptions of learning or what
should have been learned. Direct assessment of the curriculum or course can be grouped as:

1. Performance or
2. Tests

Evaluation of a course via performance criteria might include capstone course assignments or
projects, case studies, response to hypothetical scenarios, portfolios, research papers,
observation of performance in class, peer evaluations, and skills assessment. Indirect
assessment categories are generally survey-based and they can include a variety of national,
local, college, or program surveys.

Evaluation of how closely you approach the desired outcome in your classroom is directly
related to the clarity of the instructional objectives. For example, you may decide your
instructional objective is to teach students about various types of leg muscles and the
activities related to those muscles. An outcome of the objective may be that students: are able
identify different types of muscle tissue, use proper muscle nomenclature, and/or can outline
the chemical reactions that takes place during muscle contractions. What assessments can be
used to determine whether or not: a) you have reached your instructional objective or b)
whether your students have reached the target learning outcomes?

ExamDle:

Date:
___________________

Learning Outcome(s)

My objective(s) today:

Teach muscles of the leg 1) Students can identify the leg muscles
Tools: Interactive, dissection, lecture, with correct terminology
diagrams, palpations 2) Students can describe the difference

in muscle tissue
3) Students know the chemical pathway

of muscle_contraction
_______________________________________

Assessment Worksheet on muscle nomenclature
Homework assignment relating specific
muscles to specific activities
Palpation observation using grading rubric
(see example)

_______________________________________

Test on muscle of leg
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Lesson Plans
While lesson plans are not assessment tools, they can be used to streamline your teaching
approach and keep you on target regarding what and how much you want to accomplish in a
class. They help pinpoint the instructional objectives for a class/week/module with pre-
determined objectives. Lesson plans which include how and when you plan to evaluate
progress also helps to identify the strengths and weaknesses both of the instructional process
and in the students' learning.

Rubrics
Consistently evaluating how well students are integrating course material is often more
challenging to accomplish. It is crutial that instructors identify ways to monitor all learning
domain: cognitive, psychomotor, and affective. To keep this from becoming an overwhelming
task throughout the course, it is helpful to prepare grading rubrics. Rubrics are an excellent
method for measuring outcomes. The example below is a rubric format that can be used for
grading project or paper. Rubrics provide a systematic method of grading that removes bias
and subjectivity from the analysis, making the grading of a written assignment consistent, fair,
and valuable to the student. A structured format for grading all aspects of the learning process
makes it easier for the instructor to actively monitor the classroom and make necessary
adjustments more quickly and effectively.

Example:

Course Name: Date:
Student Name:

________________________

Category:
______________________

Possible Points Points Received
Subject Relevance 10

____________________________

Topic Explanation: General 20
___________________________

Topic: Specific Information 25
___________________________

Supportive Data: Graphs,
charts, tables, etc.

15

Conclusions
___________________________

10
_____________________________

__________________________

Personal
ViewpointlExperience

5
_________________________

References
_______________________

10
_____________________________

Title Page 5
_____________________________

Total 100
_________________________

References
Angelo, Thomas A., Cross, K. Patricia, Classroom Assessment Techniques: A Handbook for
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Factors Influencing the Classroom

It is widely understood that there are many factors influencing the classroom today and will play a role
in your success as faculty in the institutional environment. These include the following:

¯ Education is a service-oriented profession, with the student as the consumer.
¯ Remembering why you do what you do and for whom goes a long way toward student success
¯ Students comes from various cultural and social backgrounds that present a variety ofbarriers,

including: language, customs, fmances, daycare, employment, etc.
¯ Students have various levels of education and abilities
¯ Students with disabilities
¯ Technology (both in classroom and outside of classroom)
¯ Students have had successful or unpleasant educational experiences in the past
¯ Students receiving consistent positive personal interactions are more likely to succeed with

their educational goals

Creating Success in Teaching

¯ Research has shown that instructors increase their success in the adult classroom when they
recognize and integrate certain concepts into teaching.

¯ The role of the instructor is to facilitate the learning process for the student
¯ Learning the material is primarily the responsibility ofthe learner
¯ The instructor understands and aids the student in overcoming barriers that may be present-

fear, social barriers, language barriers, past negative experiences with learning, etc.
¯ Instructors allows for students to be themselves
¯ Instructors are able to recognize different learning styles and adapt to the needs of their

students
¯ Assessing student learning in multiple ways is essential: use rubrics to eliminate bias in

grading.
¯ Regularly and accurately document assessments, and provide feedback to the student
¯ Create an environmental of positive reinforcement will allow learning to take place
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. Have a solid plan for students to access and use the library for a class assignment

Steps You Can Take

1. Prepare as much as possible prior to the start of the class. Allow time for any copying that
must be done. Create some tests and activities before the class even begins, you can always
alter or modify as needed.

2. Prepare
Present
Involve
Review
Assess

3. Use lesson plans. Some of our programs require them for competency documentation. They
should follow the course outline and must include what assessments were given, and how and
when specifics regarding the use of lesson plans in that program.

4. The first-class session is the most important; you set the tone for the dynamics ofthe
classroom, and it is important to establish this on day one. Items you will want to emphasize:

¯ Let them see that you are organized and efficient; it will go a long way in helping them
believe they can learn all of the material in the prescribed time frame.

¯ Be early, start on time, and end on time. Many of our programs have externships as part of the
curriculum, and the class room provides an opportunity to reinforce professional behavior and
attitudes.

¯ Students are clear on the course requirements and learning outcomes
¯ Students know the expectations of the institution and also the instructor's expectation.
¯ Explain how you plan to steer the course. How will you integrate the material they are

learning with real-life experiences? Are they willing to work in partnership with you so they
can be successful?

¯ Provide some background for your teaching style. Describe ways you will help students with
different learning styles adapt to your teaching methods, and ways they may adapt to your
style.

¯ Create a climate ofmutual respect. There are no "wrong" or "stupid" questions
¯ Help them focus on their goals; as to why they are in school, taking this class

Diversity in the classroom creates many opportunities to engage students from all walks of life. Ma
king the effort to learn, pronounce correctly and remember students' name validates the presence of
that student in your class, helps them overcome cultural or language barriers and lets them know you
are there for them.

5. Understand common behaviors that students often exhibit in the classroom such as:

¯ The class expert
¯ The class who doesn't respond
¯ A talkative class
¯ Students who are unruly
¯ Needy students
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Recognize negative or distracting behaviors and have a plan to deal with them promptly. Enlist the
help ofyour Program Director when needed. Failure to deal with these behaviors early ultimately
leads to dissatisfaction felt by student and teacher alike.

6. Keep your students engaged and invested in the process of their education. Techniques to use:
Develop directed discussions that allows students to develop critical thinking skills,
evaluates their knowledge acquisition, and assess their ability to apply the knowledge.

¯ Use students with advance ability to work in groups with students with lesser ability.

It helps both to interact, develops tolerance within the classroom, and engages them

7. Revisit instructional goals and learning outcomes. This should be done daily, it allows you to
determine if you are on task and if your students are learning.

8. Challenge your students regularly and allow opportunities for no-penalty responses (quizzes
that don't count, games, etc.).

9. Vary your presentation to address the different learning styles; Visual (DVD's, power points,
hand-outs), kinesthetic (interactive motor activities, games hands-on), auditory (oral
presentation by students or a guest speaker, music, movies, etc.) and other materials as
available and necessary.

10. Engage and include all students, avoid responding only to the students who are responding to
you. It is gratifying and fun to interact with students who want to learn from you, but part of
your role is to help other students learn as well.

11. Allow time after or before class for individual issues that will otherwise use class time, and
enforce it. Keep interactions focused on the class and the student. More complex issues may
need Program Director help.

12. Bring your passion to your class environment. You are in a unique position to bring
excitement for the educational process to your students, allowing them to connect learning to a
positive and successful outcome.

Syllabi-Policy and Procedures

A syllabus is the first form of communication between faculty and students, providing detailed
information regarding institutional policies, grading and attendance criteria, assignments, faculty
expectations of and for the students, and a preview ofwhat the course content will include. The
syllabus is an academic contract regarding a specific course; outlining the structure, content, learning
outcomes, and objectives for the course.

Policy Regarding Syllabi

To maintain a level of consistency in curriculum and student learning outcomes, each Program
Director manages the distribution of syllabi. It is imperative that the information on the syllabus
remains intact due to institutional and programmatic accrediting bodies. The course description on the
syllabus must identically reflect the course descriptions in the catalog. It is the responsibility of the
instructor to distribute a syllabus to each student during the first week of class.

Syllabi preparation

¯ Cover page to have, program title
¯ Instructor name, email, address, office hours
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¯ Course #, section, title, meeting days and times, room
¯ Prerequisites for course
¯ Description of course
¯ Course goals & objectives
¯ Grading standards & criteria
¯ Policy regarding late assignments
¯ Required purchases: textbooks / supplies
¯ Dates for major assignments / exams
¯ Place, time and date of fmal examination
¯ Topics to be covered in sequence with dates
¯ Reading assignments & dates
¯ Computer lab assignments
¯ Skills lab assignments
¯ Instructional modules
¯ Absence policy
¯ Academic honesty
¯ Student expectations
¯ Course syllabus must be updated yearly

Team meetings

¯ Faculty and team meetings prior to start of each course.
¯ Student / faculty team meeting at conclusion of clinical rotation.
¯ Ongoing communication with team. Work in conjunction with clinical lab instructors to plan,

assemble, implement, and evaluate lab assignments, and student progress.

Identification Cards
All faculty members are required to have a photo identification card. Photos for identification cards
are taken between the hours of 8:30 a.m. to 4:30 p.m. Monday through Friday. Nursing faculty are
required to wear photo identification during school hours and in all clinical settings.

HIPAA Module
The Health Insurance Portability and Accountability Act (HIPAA) module is required to be completed
by students at the beginning of the Nursing Assistant and Practical Nursing programs. The module is
located in the skills lab. RIPAA is also reviewed at each clinical facility during student orientation
prior to patient care activities. -

Textbooks
Desk copies of textbooks are available to all faculty members through publisher representatives.
Required and recommended textbooks for each course are listed in course syllabi. Ask the Program
Director for book representative contact information. Elsevier will provide you with online access to
their texts upon request. Other publishers may offer this service as well.
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Food and Drink
Only closed water bottles are allowed in the building and classrooms. Food and drinks are allowed in
the lunch room. A faculty refrigerator is available for storage of food and drinks. Coffee is available
in the break room.

Office Hours
Minimum office hours per week are 2 hours. Each course you are required to designate your official
office hours, by notifying your lead instructor and the Nursing Program administrative assistant. Do
not schedule office hours during lecture time when students are unavailable or during regular faculty
meeting
times. Please keep standardized office hours whenever possible. Discuss options for faculty office
hours with Faculty Mentor.

Socialization
Your mentor will assist you in the socialization process by introducing you to your colleagues and
fellow employees. Thereafter; you are encouraged to take an active role in meeting others.

Emergency Procedure
Medical emergencies should be brought to the attention of the day or evening administrator, who will
document it in an incident report. All urgent medical emergencies prompt a call to 911 and notification
to the front desk in order for them to direct emergency service to the appropriate location. The
administrator should contact the family member of the student's choice, or the emergency contact in
the student record if the student is unable to communicate their choice. The institution staff members
are not to attempt to treat medical emergencies and there is no health center providing health services
on campus. If the student refuses to go to the hospital after evaluation by emergency services, this
should be noted on the incident report form. The School Director should also be notified. The form is
then given to the appropriate personnel to be filed with the student's educational file.

Student alteration incidents which are serious in nature should be handled as follows: Faculty
members should be instructed not to intervene, but rather dial 911. The administrator on duty should
be notified. Emergency personnel will handle the situation. After emergency personnel have
responded, an incident report should be completed by faculty member and filed with the student's
educational file.

Student Evaluation of Faculty Effectiveness

The Program Director/School Director administers a student evaluation of instructors thirty (30) days
and every six (6) months. This survey focuses on classroom efficiency, instructor helpfulness,
satisfaction with the training offered and textbooks and supplies. The results of the survey are
discussed with the instructor.

It is evident that the survey serves two purposes:

¯ Fulfill the institution's obligation to provide the best instruction possible through regular
assessment.

¯ Signals the student that the institution respects their input and does not let an issue affecting
their progress go unnoticed by administration.
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Review Student evaluation with Instructors

Embedded and evident in the Institution's mission is the paramount importance of student satisfaction
and success. The institution schedules student evaluations of educational effectiveness three times a
year and uses these evaluations to improve student/instructor interaction, instructional methodology,
facility resources, and student retention.

VI. Classroom Orientation & Management

Retention, Storage and Disposal of Graded Student Module Documents

Instructors are required to retain all graded quizzes, tests, final exams as well as required competencies
and work product for each student every module. All documents must include the students first and
last name, date, and student program. Graded documents may be distributed and reviewed by students.
Faculty should ensure that these documents are returned to them on the same day.

Quiz, Tests, Final Exams, Competencies and Work Product should be kept for six (6) months after the
date of the assessment. Competencies are kept until after the student graduates in a loose-leaf binder
alphabetically by start date in a secure area. The documents should then be shredded to maintain
security.

Classroom Orientation

¯ Use of classroom computer for instruction
¯ Use ofAV equipment - computer, projector, remote
¯ Food/beverage restrictions

Attendance

The institution observes the following general policy as stated in the Student Handbook:

Class attendance, promptness, and participation are important factors in a student's academic success.
The institution emphasizes the need to attend classes regularly and on time. Students are expected to
attend all scheduled classes or labs. Attending classes is the responsibility and commitment of the
student. Each faculty member notifies students at the beginning ofthe module of the attendance policy
and course requirements in the course syllabus. These policies are the criteria for assessment and
evaluation. Excessive absences and tardiness may result in a lower grade, dismissal from class, or a
class failure. Any student who is absent fourteen consecutive days will be withdrawn from the school.
Students who are dismissed for attendance may be remitted no sooner than the next course with
approval from the School Director.

Individual instructors outline the specified course attendance requirements within each syllabus. Daily
attendance is recorded by course instructors, using the individual campus procedure.

¯ Obtain a Positive Attendance roster if applicable
¯ Obtain a class roster from faculty. Accurate attendance records and rosters are critical.
¯ As applicable discuss, with Faculty Mentor, sign-in sheet, Census Report, and other attendance

forms.
¯ First class meeting attendance policy (classroom / clinical)
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Evaluation I Grading policies

¯ Student Evaluation Tool - faculty consistency
¯ Critical Elements
¯ Clinical Remediation -p Probation -* Dismissal
¯ Advisement Flow Sheet form
¯ Grading methodology / protect student confidentiality
¯ Review / Make-up exam policy
¯ Final exams

Text Book Ordering

¯ If you work on a team, textbook decisions are a team/program decision.
¯ Be sure that you have the latest edition of your text book.
¯ If a new edition of a textbook is coming out a few weeks before a course starts, it is recommended

that you use the older edition (it is not uncommon for anticipated publication dates to be
postponed).

¯ Keep course books in division office current

Organization / Time management

¯ Discuss with Faculty Mentor techniques to organize time
¯ Develop methods to manage paper work such as faculty mail, student papers, etc.

Miscellaneous Instructional Procedures

¯ Class schedule policy
¯ Faculty late for class
¯ Faculty substitutes
¯ Unusual occurrence forms
¯ Disaster preparedness information

VII. Skills Lab Orientation

Skills Lab/Computer Lab

These labs are areas for students to practice psychomotor skills & critical thinking abilities on
manikins. Students who are having issues with psychomotor skills, medication administration,
pathophysiology, & concept maps can be referred to the Skills Lab for practice & remediation.
Faculty may also use the Skills Lab to update their own professional knowledge & skills.
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Referral Form

¯ A Skills Lab Referral form may be used for 2 purposes.
¯ The form is used to refer students for further practice in the Skills Lab. The form should indicate

to the student & the SL Coordinator specific identified learning needs related to skill performance
or difficulty with Concept Mapping or nursing process.

¯ The form is also used for clinical make-up time for a student missing clinical hours (whether it be
an entire clinical day or a portion thereof).

¯ When the Skills Lab Referral is written for clinical make-up hours, the student needs to complete
these hours before the end of the current course or as directed by the clinical instructor.

¯ Once the remediation has been completed, the SL Coordinator will return the form to the
appropriate faculty member.

Equipment, Manikins, & Supplies

¯ Instructors needing specific supplies or equipment should send a written request to the SL
Coordinator at least 48 hours in advance of the time needed. Any special needs or instructions
should be included in the written request.

¯ Student supplies for specific classes will be ordered & managed by the SL Coordinator.

Sharps Policy

¯ Sharps are to be disposed of in the red sharps containers.
¯ Supplies with needles may not be taken home by students.
¯ The SL Assistant works under the direction of the SL Coordinator.

VIII. Clinical Orientation

Clinical Orientation

Clinical instructors & nursing students are expected to maintain all legal & ethical parameters
of the nursing profession in caring for patients.

The number ofprogram faculty members equals at least one faculty member directly
supervising every 12 students unless the written agreement between the program and the
agency, facility, or organization providing clinical training sites allows more students, not to
exceed 18 students, to be directly supervised by one program faculty member.

For a hospital setting, indirect supervision may occur only if there is direct supervision by
assigned clinical preceptor, a supervising program faculty member is available by telephone,
and such arrangement is approved by the clinical facility.

For community-based clinical experiences that involve student participation in invasive or
complex nursing activities, students must be directly supervised by a program faculty member
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or clinical preceptor and such arrangement must be approved by the community-based clinical
facility.

General Responsibilities of Clinical Instructors

¯ Obtain a student roster for each class assigned.
¯ Make certain that a student list is given to the designated person at the clinical facility.
¯ Arrange an orientation at the clinical facility for the students after first orienting oneself.

Additional time may be required to learn the computer documentation system.
¯ Comply with established guidelines for clinical hours & conference times.
¯ Keep the appropriate Team Leader apprised of any problem with the clinical facility or its

personnel.
¯ Complete an Incident Report form for appropriate situations
¯ Counsel students having difficulty meeting course objectives & document supporting

information on an Advisement Flow Sheet as needed. Notify lead instructor.

Guidelines for Clinical Instructors

¯ Plan & organize clinical laboratory learning experiences & select appropriate instructional
aids & materials for the achievement of student learning.

¯ Assist in reviewing course content & course description, & in formulating the course
overview & course objectives.

¯ A binder that includes course objectives and rotation schedule must be available on each
unit

¯ Develop clinical lab rotation schedules, distribute to students, & post in appropriate areas
of the clinical facilities.

¯ Assist in review of texts, audiovisual materials, & pertinent literature used in course
content & lab sessions.

¯ Assist in developing & refining tools for measurement of student learning in the clinical
setting.

¯ Evaluate student performance in the clinical setting. Conference with the student &
provide written evaluation of performance as necessary & at the end of the clinical
rotation. Document any eventful incidence occurring during performance of patient care.

¯ Determine the final clinical grade based on a pass/fail basis. Note: the assigned clinical
letter grade is the same as the assigned lecture grade

¯ Establish & maintain effective working relationships with staff personnel in clinical
facilities.

¯ Adhere to the philosophy, objectives, policies, procedures, & standards for the Margate
Medical Training Center.
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Faculty RN/LPN license, CPR card, & TB Skin Test

¯ All clinical faculty must maintain a clear and active Florida Nursing License with a
current copy on file.

¯ All clinical faculty must have a current CPR card for Health Care Provider (HCP) from
the American Heart Association (AHA) with a current copy on file.

¯ CPR cards are to be renewed every two (2) years.
¯ If a faculty is a current AHA CPR instructor, a current CPR instructor card supersedes the

need for a regular HCP CPR card.
¯ Proof of a tuberculin (TB) skin test is required annually with a current copy on file.
¯ A clinical receptor is required when supervising students in a professional nursing

education program. The clinical receptor must be a registered nurse if supervising students
in a practical nursing education program.

Faculty Dress Code & Identification for Clinical

¯ All clinical instructors are expected to be neat, clean, & professional in appearance.
Instructors serve as role models & should meet professional standards.

¯ A picture identification badge identifying each instructor as a Margate Medical Training
Center instructor is to be worn. Clarify that the badge needs to clearly state "Nursing
Faculty", & that it needs a hole in the top for a clip. Facilities may require additional
identification.

¯ Lab coats or uniforms are to be worn (facility policy will supersede institution policy). If
lab coats are worn, the clothing worn should be of a tailored nature & subdued in color.

¯ Hair should be professional looking. Make up is expected to be subdued.
¯ Nail polish, if worn, is to be in good repair & of a pale color. Acrylic nails are not

allowed by many clinical agencies & therefore cannot be worn by faculty.
¯ Jewelry should be limited to a wrist watch, wedding ring, & 1 pair of stud earrings.
¯ Shoes must be closed toe & heel. Hose should be in natural colors.
¯ Tattoos must be covered while in the clinical setting.

The clinical area of assignment will dictate the appropriate uniform. Any questions related to
dress code for a particular clinical area should be addressed to the appropriate Team Leader.

Faculty Cell Phones

¯ A cell phone for clinical may be used if the clinical agency site allows cell phones.
¯ The student may need to contact the instructor to inform them of illness or situations that

preclude them from attending clinical.
¯ The instructor needs to specify to their clinical group the appropriate days of the week &

times students may contact them via cell phone.
¯ Faculty should not share personal information such as home phone numbers with students.
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Clinical Attendance

Regular attendance in the clinical lab is necessary for students to meet the stated clinical
objectives of the nursing program & in order to receive a passing grade. Clinical absences
may make it impossible for a student to meet clinical course objectives.

Student attendance at clinical site orientation day(s) is mandatory before entering the clinical
setting. This includes required computer training.

Students are required to attend all clinical/lab sessions. A clinical absence will consist of
being late for a total of 45 or more minutes or being absent for an entire clinical assigmnent. If
a student is late more than once which totals 45 minutes they will be required to complete a
clinical make-up day. A clinical absence or tardiness resulting in an absence will be noted on
their evaluation and they will be counseled related to this behavior.

If a student is absent for any reason, including tardiness, the lead Instructor and their clinical
instructor will determine the outcome of the absence. The student's progress towards and
ability to meet all clinical objectives will be reviewed and an appropriate make-up will be
assigned.

Students who are absent more than 2 days will be advised to request a withdrawal or leave of
absence.

Clinical tardiness will consist of being late 1-15 minutes. Tardiness will be noted on the
student's clinical evaluation and counseling by the clinical instructor will be performed.

If you will be late or absent for a clinical experience the student MUST notify their clinical
instructor at least 15 minutes prior to the beginning of the shift. Failure to notify their
instructor in a timely fashion will constitute a NO CALL -NO SHOW absence and will be
reviewed for possible clinical failure.

It is the student's responsibility to contact their clinical instructor and lead instructor within 7
days of an absence to determine the outcome of the absence. Failure to do so may result in a
clinical failure.

Clinical Pre-Planning & Required Forms

¯ Margate Medical Training Center requires a clinical pre-planning meeting between
the clinical instructor & the designated facility representative.

¯ The pre-planning meeting allows the faculty & facility representative to confirm dates
& times, levels of students, and units for student use. The discussion also includes
specific orientation needs, any changes in facility or institution policies & procedures,
& expectations for faculty, students, and hospital staff.

¯ A Student Profile form to facilitate documentation that clinical agency requirements
have been met by the assigned nursing students. These requirements include current
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CPR cards, health testing, orientation to facility, HIPAA training, confidentiality, &
specific orientation topics.

¯ The Student Profile form is completed by the clinical instructor and submitted to the
facility.

¯ The clinical instructor should check with the Team Leader to determine the appropriate
contact person for the assigned facility.

¯ Contact must be made at least 2-3 weeks prior to the beginning of the clinical start date.
Clinical Room Reservations - Orientation, Conferences

¯ Clinical facility room reservation requests should be made as early as possible as most
facilities are impacted with many groups.

¯ Requests with dates & times of orientation & post conferences are usually submitted early
to the Education Dept. or Professional Development Dept. of the hospital or clinical site.

¯ Instructors should consider that clinical orientation may also require lengthy hospital
computer training as scheduled by the facility.

Clinical Site Orientation - General

¯ Clinical faculty & students go to the individual clinical facilities for hospital orientation.
¯ The instructor orients the students to the clinical agency specific policies, procedures,

documentation systems, & clinical rotation schedule.
¯ The faculty member, based on pre-planning, assigns the students to rotate through the

various units of the clinical facility. The number of students on a unit is determined by
the facility, the faculty, & the needs of the students. The faculty can alter the rotation
schedule at anytime based on student needs/issues, hospital needs/requirements, patient
census, & student experiences.

¯ Any changes in the student rotation schedule must be shared with the facility & the
students.

Clinical Site Orientation - Faculty

¯ Clinical faculty orientation to specific facilities or units will be done based on the clinical
assignment & needs of the faculty member.

¯ A thorough orientation to a clinical facility may be given by a full-time faculty member
who is familiar with the facility, its policies & staff.

¯ Unit specific orientation can be arranged through the unit manager or educator of the
clinical facility.

¯ Some orientation materials may be available through the hospital education department.
¯ Meetings between the Team Leader & the clinical lab instructors should be held prior to

the start of each rotation to discuss the required objectives of the specific course. All
instructors should coordinate their teaching plans to ensure all objectives are covered.
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Clinical Orientation - Students

¯ Clinical faculty should contact their student group ahead of time to give instructions for
the 1St clinical day. Clinical site directions & meeting time & room should be included
along with what to bring.

¯ The faculty orients the students to the clinical course expectations as stated in the course
syllabus & clinical evaluation tools.

¯ Proper student dress code for the clinical rotation is explained & observed according to
the student dress code policy in the student handbook.

¯ The faculty confirms that all the students have current 2 years AHA HCP CPR cards.
¯ Remind the students they are not to receive personal phone calls while on duty in the

clinical setting. If an emergency call is necessary, the call is to be directed to the clinical
instructor who will locate the student.

¯ Cell phones are not permitted in most clinical facilities.
¯ Any student who is not in compliance with the Margate Medical Training Center program

clinical policies cannot go into patient care areas & thus cannot attend clinical.

Clinical Rotation Notebooks

¯ The clinical faculty will provide a Clinical Rotation notebook for each nursing unit that
will have students assigned.

¯ The clinical notebook should contain sections for the clinical rotation schedule, the
clinical course & unit specific objectives, patient assignment sheets (spaces for student
names, patient room & names, diagnoses), & any other documents helpful for the units.

¯ The clinical rotation schedule & patient assignment sheets should include the course name
& the instructor's name & phone number. Discuss with the Team Leader for sample
clinical rotation schedules.

¯ The clinical notebook must be kept available on the nursing unit for the duration of the
clinical rotation, & the patient assignment sheets must be completed & kept up to date by
the students.

¯ All clinical notebooks should be kept current by each faculty for their assigned days &
times on the nursing units. They are removed from the facility at the end of each rotation.

¯ Facilities may also request that a notebook with the above information along with Margate
Medical Training Center Student Profile form, & any required orientationlcompetency
tests be kept in the facility education department.

Pre-Conferences & Post-Conferences

¯ As appropriate, pre-conferences may be a good time to connect with students before they
report to their assigned units, & also to check attendance & tardiness.

¯ Student lateness needs to be addressed when it occurs.
¯ Other activities for pre-clinical meeting depend on the course needs such as checking

completion of paperwork & discussing daily objectives.
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¯ Post-conferences are 1 to 2 hours in length depending on the specific type of clinical
schedule. Two day clinical labs usually have 1-1 1/2 hour post conferences, & one day
clinical labs usually have 2-hour post conferences.

¯ Faculty use this time to discuss events occurring during the clinical experience, & students
can discuss patient care situations. No new material can be taught in post-conference.

¯ However, if topics have been covered in theory class, these topics can be discussed in post
conference, possibly using examples of patients cared for that day.

Clinical Evaluation Tools

¯ Clinical evaluations will be completed at least once during each clinical course, usually at
final evaluation periods.

¯ The clinical instructor should follow the guidelines for clinical evaluation tools for their
assigned course.

¯ Clinical evaluation tools also usually include Skills Checklists & Patient Care Profiles
specific to each rotation.

¯ Clinical evaluations should reflect positive accomplishments as well as any identified
areas needing improvement.

¯ The final evaluation tool should include the final course letter grade & percentage.
¯ During final evaluation meetings, the student & the clinical instructor discusses the

written evaluation tools &, if in agreement, both sign the documents in the appropriate
spaces.

¯ At rotation end, the clinical instructor is responsible for assuring completion of &
collection of the clinical evaluation tool packet for each of their clinical students.

¯ At program end, all of the clinical final evaluation tools are submitted for the student files.
¯ Accurate & progressive documentation of student behaviors is essential. Clinical

instructors should use a method for keeping anecdotal notes in the clinical setting to help
them keep track of both positive & negative student occurrences. Discuss types of
methods with the Team Leader or other team faculty.

¯ Be fair & objective in your evaluative process. If you have a student who is not passing
clinical you MUST discuss it first with your Team Leader &/or Program Director.

Clinical Grading

¯ Students requiring improvement should be counseled using an Advisement Flowsheet
form. A written plan should be developed which includes a time frame for improvement.
Typically the students are given two weeks to improve, however, there are exceptions
when immediate improvement is required.

¯ Students who require skills remediation are referred to the Skills Lab Instructor and a
Skills Lab Remediation form should be completed.

¯ Clinical courses are graded on a pass/fail basis by only the clinical instructor.
¯ At rotation end, the clinical instructor will also submit a letter grade for each clinical

student that coincides with the final letter grade the student achieved in theory.
¯ An unsatisfactory failure in a clinical lab results in failure of the corresponding theory

course. In addition, the student and the clinical instructor must schedule a meeting with
the Director ofNursing.
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Clinical grades and Positive Attendance should be submitted to Admissions and Records
by the required date.

Emergency Care in the Clinical Setting

In the event a student requires emergency treatment, the affiliate will provide such treatment
according to the conditions of the affiliation agreement between the College and the
hospital/affiliate. The affiliate RESERVES THE RIGHT TO BILL THE STUDENT for such
emergency treatment. The student is LIABLE for any medical expenses incurred in the
clinical setting from any emergency medical treatment administered. If an injury/illness
occurs on school premises and results in a medical emergency the student will be asked to
seek medical care to a nearest hospital emergency department. If a student is unable to act on
their own behalf 911 will be called for assistance and transport. The student is Liable for any
costs incurred in the incident. In non-emergency situations, the student will be asked to seek
medical care through their personal health care provider. Under no circumstances is the
nursing faculty or other nursing students to render medical care utilizing their professional
licenses of experience. Actions taken to provide first aid or as a first responder are shielded by
the "Good Samaritan" laws". These steps may be attempted in good faith while awaiting the
arrival of the emergency medical services.

Student Issues

¯ Student issues can vary in severity & content. All need to be addressed immediately by
faculty.

¯ All issues should be documented not only to protect the faculty, but also to place
importance on the event for the student.

¯ Written documentation by the clinical instructor is necessary to validate student behavior.
It is highly recommended that faculty use anecdotal notes to document student problems
with behavior or with a specific clinical objective.

¯ Student issues include such things as inappropriate dress, communication problems, &
unprofessional behaviors directed at faculty, staff, patients, and/or other students. Other
issues may be patient safety, patient care, & obvious lack of theoretical knowledge &/or
application of theory to clinical.

¯ Sometimes student issues are generated because of personal problems the student may be
experiencing. If this occurs, refer the student to the Institution Student Health Center
which can also refer to counseling services.

¯ The appropriate written documentation form to use for documentation is the Advisement
Flowsheet form.

Academic Advisement and Notice of Unsatisfactory Performance

¯ An Academic Advisement form is used to document student behaviors.
¯ If the student is performing unsatisfactorily in theory or clinical, this should be indicated

on the form. Additional documentation should be included to describe the situation.
¯ Along with documentation, a plan of action should be indicated along with a time frame

for when stated requirements must be completed.
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¯ These behaviors may be related to poor performance & not meeting course & program
objectives and may include the following:

o Placing a patient in physical andlor emotional jeopardy
o Failure to demonstrate competence
o Gross negligence

¯ If a faculty member is unsure whether or not the student behavior necessitates an
Unsatisfactory, they should confer with their Team Leader, Assistant Director, or Director
of the Nursing Program.

¯ Notify nursing director regarding any student who receives more than 1 unsatisfactory or
who is at risk for failing
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Orientation Checklist

Instructions: Please initial and date when each activity has been completed

Date Activity
Mentor Initials

General Campus Orientation
+ Orientation materials
¯¯ Orientation Meetings
+ Campus tour

Department Orientation
+ Environment
+ Philosophy of nursing program
+ Faculty Evaluation
+ Resources
+ Faculty meetings/required activities
+ Social activities
+ Resource people
+ Scheduling/Room Reservations
+ Department Forms

Orientation Modules reviewed/completed
¯:¯ Strategies for Teaching Clinical Nursing (CD)

(Available from nursing director)
+ Strategies for Student Success (CD)
¯:¯ Clinical Teaching DVD

Communication Systems
+ cell phone
+ Reporting need for personal time/absence

Teaching Orientation/Professional Development
+ Faculty responsibilities/expectations
+ Orientation resources
+ Conferences
+ Recommended reading/books available
+ Curriculum process/Syllabus development
+ CPR requirements / opportunities to renew
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Classroom Orientation
+ Use of computer for instruction
+ Use of video projector/other AV equipment
+ Scantron options for tests
+ Identifying CD/ Video that would apply to your class
+ Procedure for viewing and evaluating CD and Video
¯¯ Free preview policy
+ Locks and lights

Classroom Management
+ Attendance
¯. EvaluationlGrading policies
¯¯ Exams
+ Data collection for program outcomes
¯, Coaching/Counseling/Student Success Strategies
¯¯ Classroom Environment
¯:¯ Text Book Ordering
+ OrganizationlTime management
¯¯ Grade/ Student/Positive Attendance submission guidelines

Skills Lab Orientation
+ Binder (supplies, scenarios)
+ Equipment/Mannequins
+ Discuss policies related to student supplies
+ Discuss computer use policies for faculty and students
+ Critical elements for skills
¯' Policies for sharps V

' Skills lab assignment
¯:¯ Opening and Closing the Lab
¯:¯ Skills Checklist
¯:¯ Policy for Injury
¯:. Skills lab supply ordering

Clinical Orientation
+ Meet with lead instructor
¯¯ Identify contact person for orientation
¯¯ Pagers/Cell Phones
¯¯ Hospital orientation
¯¯ Provide documentation of student information per facility policy
+ Make room reservations
+ Student assignment grid for students and facilities
¯:¯ Mail clinical objectives and skills list to facility
+ Clinical Objectives need to be posted on the unit
+ Faculty Competency of skill schedule in-service time for yoursel
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+ Staff communication and Staff Meetings (as needed)
+ Public relations with facility/Feedback from staff
+ Post-conference activities
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CHECK-LIST OF COURSE NURSING REPORT
COURSE:

ITEM DATE
SUBMITTED

NOTES
___________________________

______________________________

Due at the beginning of the course
__________________________________

Clinical Assignment Schedule (due first
week of clinical)

_________________

___________________________________

Office Hours

__________________

___________________________________

Copy of Course Syllabus (due during flex
week - if changed)

__________________

__________________________________

*Pre...plajflljng minutes
_________________

_______________________________

*Team Meeting Minutes
(include - student evaluations, critical
thinking, cultural competence, exams - due
end of course)

________________

___________________________________

Due at the end of the course

__________________

__________________________________

Textbook order - per bookstore per Lead
Instructor

_________________

__________________________________________

Student Grade Rosters (due one/two weeks
from end of course

_____________________

Student Attendance Rosters (Positive
Attendance) if applicable (due one/two
weeks from end of course

_________________
__________________________________

__________________
___________________________________

Course Summary Report -

Lead faculty (due at last faculty meeting)
___________________________________

__________________

STUDENT Clinical Evaluation
_______________________________

End of the course Activities

________________

Annual Library Reference Review
(Coordinated with team leader.)

__________________

__________________

____________________________________

___________________________________

Course Number Instructor's Name Date
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Margate Medical Training Center Nursing Program Counseling Flow Sheet

Student:
Course:
Instructor:
fl Advisement.

Theory- Area of Concern:
D Low Test Scores
El Other

fl Unsatisfactory Performance

Year:
Theory:

Clinical Critical
Objectives Describe behaviors indicating that Clinical is not being met

_________________________

1. Nursing Process
¯ Critical Thinking

_________
______________________________________________________

¯ Judgment
¯ Clinical
Preparation

2. Safety
__________

___________________________________________________________

¯ Clinical Skills
_________

____________________________________________________

3. Communication
¯ Written/verbal

_________

______________________________________________________

4. Professional Role
¯ Responsibility

__________

________________________________________________________

¯ Accountability
¯ Attendance

_________

____________________________________________________

Recommendations: Referral to: Director/Assistant Director
Counseling Services: Mentor Program: Skills/Computer lab:

Reading
-

Academic (strategies) Skills Practice
Program

-

Health Center
-

Test Taking Testing
-

Assertiveness
-

Study Skills Remediation
Training

-

Time Management Computer Practice
-

Anger Management
-

Tutoring
-

Conflict Resolution Area(s) of concern:
_Confidence Building

Other

Writing Lab Special Services
_____________________

Financial Assistance
Experience in Independent Career Services
health related field Studies

_______________________

____________________

Other:
Plan for Improvement: (i.e. student must demonstrate________ by _________(date)

Date:
Clinical:
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Student
Comments:

I agree to complete recommended actions and meet with my instructor with verification upon
completion.

Student Signature:
Faculty Signature:

STUDENT SKILLS LAB REMEDIATION

Name of

Phone number of Student

Date:

Name of Faculty referring student

Date ofReferral

Area of Concern: Please describe in detail what type of problem the student has been having:

Skills Lab Instructor Feedback:

Date student remediated:

Outcome or recommendations of review:

Skills Lab Instructor:

37

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 77 of
1026



MARGATE MEDICAL TRAINING CENTER
AGENCY-ThSTITUTION PRE-PLANNING SUMMARY

Program: Practical Nursing
Date:

Agency Personnel: Margate Medical Training Center Faculty:

PRE-PLANNING

Course Goals as Specified on Course Outline:
1. For the moderately complex medical-surgical patient:
2. Demonstrate safe performance of intermediate nursing skills & understanding ofprinciples.
3. Utilize interpersonal & written communication skills to coordinate nursing care.
4. Evaluate patient care based on individual differences within cultural groups.
5. Assess the developmental level & utilize developmental theory in planning care.
6. Utilize the nursing process to implement delivery of safe care for the patient & their families.
7. Utilize the nursing process & teaching-learning theory to provide health teaching.
8. Utilize principles of illness prevention, health promotion, & restorative care in planning care.
9. Utilize principles of time mgt., organization & priority setting in providing nursing care.
10. Assume responsibility & accountability for own actions as defined by the institution & hospital

policies & regulations.
11. Complete, to mastery, patient care work-ups & clinical assignments.

Plans for Provision of Student Experiences

Course Dates: Clinical Days:

Conference Hours: Conference Room Available:

Instructor Assigned: Number of Students:

Locker Room Location: Parking:

Dining Room Arrangements:

Student Reporting Tardiness or Absences:

Office phone:

Submitted by:

Course Number and Title:
Facility:

________________
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HEALTH CAREER INSTITUTE

August 20, 2018

Dear Ms. Sutton -Johnson,

In response to the letter of findings dated July 9, 2018, we appreciate the opportunity to
respond to your request for additional information supporting our proposed programs
compliance in meeting Statutes.

1. The application fails to demonstrate compliance with clinical training as outlined in
statute. There is no clinical agreement with a nursing home in order to provide long
term care clinical experiences. Assisted Living Facilities and clinics are not acceptable
long term care clinical settings.

a. The revised chart (Appendix D) present affiliations which include Darcy Hall of
Life Care. This facility meets the "long term care" clinical experience
requirement.

b. The Affiliation Agreement chart has been revised (Appendix D), and all
relevant affiliation agreements have been attached as Appendix E.

Again, thank you for the opportunity to review our application and provide
additional supporting information to demonstrate compliance.

Sincerely,

iJawn Ca11agI1an-Lojater
Dawn Callahan-Lopater, MSN, RN Interim Program Director
Interim Program Director

1' R F p
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APPENDIX D.
Clinical Training

D. Clinical Training Sites: s. 464.019(1)(f)(g), F.S.

1. List all facilities that the students will use for clinical training.

s I rn -- MiitZ.)L. I rn 1I T1IE

'rraditions Hospital/Martin '200 SE Hospital 'Pediatrics, 'lOperrotation '1:10
Memorial Health System Inc. Ave. Obstetrics,

Stuart, FL 34995 Medical,
Surgical,
Geriatrics
Acute Care

____________
______________

___________________________

Lakeside Medical Center
____________________

39200 Hooker Pediatrics, lOperrotation 1:10

Highway Obstetrics,
Belle Grade, FL Medical,
33430 Surgical,

Mental Health
Geriatrics
Acute Care

____________
______________

Darcy Hall of Life Care
_____________________

2170 Palm Beach Geriatrics, 8 per 1:8

Lakes. Blvd. Medical, rotation
West Palm Beach, Surgical, Long

FL33409 lerm Care

*add additional rows if necessary

Page 5 of 6
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2. List all community-based clinical experience sites.

liii K. 1.

Community Health Center '2100 W45th St. Suite A8/9 'Obstetrics, Medical, I Per '1:3
West Palm Beach, FL 33409 Mental Health, Rotation

Community
________________________

Advent Square
_______________________

4798 N. Dixie Hwy Medical, Surgical,
__________

3 Per
____________

1:3
Boca Raton, FL 33431 Geriatrics, Mental Rotation

Health, Subacute
Care

Dr. Tomaselli Center 2151 45th St. #301 Obstetrics and
__________

1 Per
____________

1.1
West Palm Beach, FL 33407 Gynecology Rotation

BIOAGEMD 320 5. Quadrille Blvd. Medical, Surgical 1 Per 1:1
Dr. Dadurin West Palm Beach, FL 33401 Rotation

Brain & Spine Institute 5 Harrard Circle, Suite 104 Medical, Surgical, 1 Per 1.2
West Palm Beach, FL 33409 Geriatrics Rotation

Ihe Mission of Palm Springs, 3300 10th Ave North Medical, Surgical, 12 per 1:12
Inc. Palm Springs, FL 33461 Geriatrics, Mental rotation

Health,
Subacute Care

South County Mental Health 16158 5. Military Trail Mental Health 12 per 1:12
Delray Beach, FL 33484 rotation

Ihe Cabana at Jensen Dunes 1537 NE Cedar St. Medical, Surgical, 12 per 1:12
ensen Beach, FL 34957 Geriatrics, Mental rotation

Health,
Subacute Care
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FacililyLevel

EDUCATIONAL INSTITUTJON AFFILIATION AGREEMENT

This Educational Institution Affiliation Agreement ("Agreement") is by and between Health
Career Institute, LLC ("Educational Institution") and Darcy I-lafl ofLife Care ("Facility"), dated as of
the 12th day ofApril, 2018 ("Effective Date").

RECiTALS

A. Educational Institution desires that certain of its students, and when appropriate,
certain of its faculty members ("Faculty") be permitted to visit and utilize the premises of a 1ong
term care nursing facility to afford such students and Faculty the opportunity to engage in practical
learning and clinical experiences in gerontology and related disciplines;

13. Facility, a skilled nursing facility licensed by the state in which it does business,
recognizes the need for expansion of the educational development of health professionals, and
desires to make its premises available for such purposes;

C. Educational Institution arid Facility (collectively "parties") desire to affiliate for the
purpose of improving care provided to Facility residents and providing practical learning and clinical
experiences in gerontology and related disciplines for students and Faculty ofEducational Institution.

NOW THEREFORE, it is understood and agreed upon by the parties as follows:

1. . This Agreement shall be effective for the period beginning the EffectiveDate
for a term ofone (1) year and thereafter shall be renewed automatically for successive periods ofone
(1) year, unless otherwise tenninated as provided herein. Notwithstanding the forgoing, this
Agreement may be terminated by either party with or without cause by giving a thirty (30) day
written notice to the other party of its intention to so terminate this Agreement.

In the event this Agreement is not renewed for a subsequent term or is otherwise terminated
as contemplated herein, students of Educational Institution who are participating in the clinical
learning experiences at Facility at the time oftermination shall be allowed to complete such clinical
learning experience at Facility for the then current school semester under the terms and conditions
herein set forth.

2. Educational Institution agrees to:

a. Plan and determine the adequacy ofthe educational experience ofits students
in theoretical training, basic skills in the provision of health care, professional ethics, attitude and
behavior, and assign to Facility only those students who have satisfactorily completed the
prerequisites of Educational Institution's program prior to clinical assignment.

b. Maintain general liability insurance with limits ofnot less than $1,000,000 per
occurrence and professional liability insurance with limits ofnot less than $1,000,000 per occurrence
and $3,000,000 in the aggregate and, ifapplicable, maintain worker's compensation coverage in the
amount required by law. Educational Institution shall provide Facility, upon execution of this
Agreement and on request thereafter, certificates of insurance evidencing such coverage, attached
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hereto as Exhibit A. Educational Institution shall provide Facility with a thirty (30) day notice prior
to any change in the coverage required herein.

c. Require students to carry health insurance effective for the duration of the
student's clinical assignment at Facility. Ifa student is injured or becomes ill while at Facility, he or
she may seek medical care and treatment, but is personally responsible for the cost. Neither Facility
nor Educational Institution provides accident or health insurance for students.

d. Designate a member ofFaculty to coordinate the program with a designated
member of Facility's staff. This assignment shalt include on-site visits when practical and the
coitinuing exchange of information as requested by either party.

e. Provide Facility with the names, TB test results, and other pertinent
information about each student to be assigned to Facility at least four (4) weeks prior to the date on
which a student's clinical assignment at Facility will begin.

f. Provide Facility with advance notice of its intention to remove a student from
any clinical assignment at Facility.

g. Complete a background search for each student assigned to Facility prior to
student beginning clinical assignment at Facility. Background searches not required for students
under eighteen (18) years ofage. Disclose to Facility, prior to the clinical assignment ofany student
to Facility, knowledge that any student to be assigned to Facility has been convicted ofor entered a
plea of guilty, nob contendere, or an "Alford plea" with respect to any felony, any misdemeanor
conviction within th last seven (7) years or any crime against a dependent population, specifically
including but not limited to, elder abuse, child abuse or child molestation;

h. At the written request ofFacility, remove from Facility any student who, in the
sole and absolute discretion of Facility, has performed unsatisfactorily or whose behavior or
activities are inappropriate or detrimental to Facility's provision ofhealth care to its residents or that
are contrary to the objectives of this Agreement. Requests for such removal of a student must be
provided in writing and contain a statement of facts supporting such request by Facility.

i. Direct its students to comply with the administrative policies and procedures,
standards and practices ofFacility, including those governing the use and disclosure ofindividually
identifiable health information under federal law pursuant to the Standards for Privacy of
Individually Identifiable Health Information, ("Privacy Rule") implemented under the Health
Insurance Portabilityand Accountability Act of 1996, Pub. L. No, 104-191 ("HWAA"). Educational
Institution will insure that each student signs and delivers to Facility prior to the beginning of the
clinical assignment a copy of the form "Confidentiality Understanding" (a sample of which is
attached hereto as Exhibit 13) and the form "Life Care Centers ofAmerica, Inc.'s Drug and Alcohol
Policy" (a sample of which is attached hereto as Exhibit C).

3. Facility agrees to:

a. Designate a member of its staff to coordinate this program and F.mction as
clinical supervisor with Educational Institution's designated coordinator. Jointly, Facility and
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Educational Institution shall develop objectives, methods of instruction, and other details ofthe full
clinical experience contemplated by this Agreement.

b. Make available to assigned students appropriate equipment and supplies in
order to provide supervised clinical educational experiences. Such accommodations shall include an
environment conducive to the learning process that conforms to Facility's customary practices and
procedures.

c. Permit Educational Institution's students to perform services for Facility
residents only when under the direct supervision ofa registered, licensed or certified Facility care-
giver licensed in the discipline in which supervision is to be provided. Students shall work, perform
assignments, participate in rounds, clinics, staffmeetings, and in-service education programs at the
discretion of supervisors designated by Facility.

d. Remind students they remain subject to the authority, policies, and regulations
imposed by Educational Institution. During periods of clinical assignment and while at Facility,
students shall also be subject to all standards, rules, regulations, and administrative practices and
policies ofFacility.

e. Retain ultimate responsibility for the provision of all services provided to
Facility residents.

f. Maintain general and professional liability insurance with limits of not less
than $1,000,000 per occurrence and $3,000,000 in the aggregate. Facility shall provide Educational
Institution with a thirty (30) day notice prior to any change in the coverage required herein.

4. Non-Discrimination. Neither party to this Agreement shall discriminate with respect
to any aspect of this Agreement, on the basis of race, color, sex, age, religion, national origin, or
handicap.

5. Indemnification. Each party shall be responsible for any and all costs, damages,
claims, liabilities orjudgments which arise as a resultof the negligence or intentional wrongdoing of
its employees or other agents (collectively "Party"). Any costs, including reasonable attorney's fees,
for damages, claims, liabilities orjudgmnents incurred at any time by one Party as a result ofthe other
Party's negligence or intentional wrongdoing, or failure to perform any obligation undertaken or
covenant made in this Agreement shall be paid for, or reimbursed by, the other Party.

6. Confidential Information. Educational Institution acknowledges and agrees that the
systems, methods, procedures, written materials and controls employed by Facility in the
performance ofthis Agreement (i) are confidential and proprietary in nature, (iD shall always remain
the property ofFacility and (iii) shall not at any time in the future be disclosed to any third parties or
utilized, distributed, or copied or otherwise used by Educational Institution or its Faculty, employees,
agents or students in any manner whatsoever without the express written consent ofFacility. Upon
termination of this Agreement, Educational Institution shalt promptly deliver to Facility all
Confidential Jnfonnation in the possession of Educational Institution or its employces, agents,
students or volunteers.

APPROVED FOR USE AS OF 11112018 . PageS of 11

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 84 of
1026



7. Notices. Any notices or other communication permitted or required, by this
Agreement shall be in writing and shall be effective by personal delivery or by certified mail postage
prepaid, to the other party at the following address:

If to Facility:
Darcy Hall of Life Care
Attn: Executive Director
2170 Palm Beach Lakes Blvd.
West Palm Beach, FL 33409-6602

If to Educational Institution:
Health Career Institute, LLC
1764 N. Congress Avenue
\Vest Palm Beach, FL 33409

with copy to LCCA:
Life Care Centers ofAmerica, Inc.
Attn: Legal Services
3001 Keith Street NW
Cleveland, TN 37312

Any notice mailed in compliance with this section shall be deemed to have been given upon
the earlier ofreceipt or three (3) days after deposit, except that notice ofchange ofaddress shall not
be deemed effective until actual receipt by the intended recipient.

8. Miscellaneous.

a. The invalidity or unenforceability ofany provision ofthis Agreement will not
affect the validity or enforceability of any other provision.

b. No waiver ofa breach ofany provision ofthis Agreement will be construed to
be a waiver of any other breach of this Agreement, whether of a similar or dissimilar nature.

o. Any provisions ofthis Agreement creating obligations extending beyond the
term of this Agreement will survive the expiEation or termination ofthis Agreement, regardless of
the reason for such termination.

d. Any amendments to this Agreement will be effective only if in writing and
signed by the parties hereto.

e. This Agreement constitutes the entire understanding ofthe parties with respect
to the subject matter hereof.

f. Either party may assign its rights or obligations hereunder without the prior
written approval of the other; provided, however, that such an assignment may be made only to an
entity which is directly or indirectly wholly owned or controlled by the same entity as the assigning
party.

g. If any action at law or in equity is brought to enforce or interpret the
provisions of this Agreement, the prevailing party wil I be entitled to all actual attorneys' fees and
other costs incurred in that action, in addition to any other reliefto which that party maybe entitled.
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h. This Agreement shall be governed, construed and interpreted in accordance
with the laws of the state in which Facility is located without regard to such state's conflict of law
provisions.

i. Nothing in this Agreement shall be construed as creating any relationship
between the parties other than as independent contractors. Nothing under this Agreement shall be
deemed to create any rights in any third party.

j. hi the event there is a change in state or federal law, whether by statute,
regulation, agency interpretation orjudicial decision, that in the reasonable opinion ofthe counsel to
Facility renders any of the material terms of this Agreement unlawful or unenforceable, then the
applicable term(s) of this Agreement shall be subject to renegotiation upon written notice to
Educational Institution, to remedy such condition and conform this Agreement to the requirements of
the law. If such renegotiation is unsuccessful within the thirty (30) day period of time following
written notification, either party may terminate the affected Agreement without penalty.

By signing this Agreement, all parties acknowledge notification of LCCA's Code of
Conduct and Policy, Procedure and Information Regarding the Deficit Reduction Act of2005,
False Claims Act and Similar Laws, and agree to comply with all provisions thereof.
Additionally, all contractors, agents, and vendors agree to make these policies available to all
employees involved in executing this Agreement, as required by the Deficit Reduction Act of
2005 and applicable state law. These policies are available for review at:
http:/Ilcca.coni/contractors-and-agentsl.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the dates
written below.

FACILITY:

DARCY HALL OF Lw

By:

Name: s er e Thehmaque

Title: E utive Director

Date:

EDUCATIONAL INSTITUTION:

HEALTH CAREERINSTITUTE, LLC

By: ,Jj
Name: Sgcrr\
Title: flT1 M, i2i- '1cccfb( ot

Date: Lf J(c/i
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Rick Scott
GovernorMission

To protect promote & improve the health
t'T Celeste Philip, MD, MPHof all people in Florida through integrated

Surgeon General and Secretalystate, county & community efforts -

HEALTH
Vision: To be the Healthiest State in the Nation

July 9, 2018

Sherry Raber, MSN, RN
Program Director
Professional Nursing Program- ADN
Health Career Institute, LLC
1764 North Congress Avenue, Suite 203
West Palm Beach, FL 33409

Dear Ms. Raber:

Your application for a professional nursing program in West Palm Beach, FL was reviewed and the
following outlines the findings of the Nurse Consultant:

1. The application fails to demonstrate compliance with clinical training as outlined in statute. There is
no clinical agreement with a nursing home in order to provide long term care clinical experiences.
Assisted Living Facilities and clinics are not acceptable long term care clinical settings.

As of June 23, 2017, revisions to Section 464.019, Florida Statutes, regarding nursing education were
implemented. Please refer to the statute to reply to the issues raised in this letter. You may find the
complete statUte at:

http://floridasnursinq.gov/latest-news/201 7-legislation-impacting-the-profession/

Upon completion of your application, the Board must make a decision within 90 days. Please respond
to the Consultants' review promptly.

As a reminder to all applicants, please understand that Chapter 456.013(1)(a), Florida Statutes,
provides that an incomplete application shall expire one-year after initial filing with the department.

Thank you for your efforts to help solve the nursing shortage by making available a high quality nursing
program in Florida. Feel free to contact me should you have questions at sherri.sutton-
johnsonflhealth.gov.

Sincerely,

I - /
LL .

Sherri Sutton-Johnson, MSN, RN
Director, Nursing Education
Florida Board of Nursing

SSJ/af
Profession: 1704 Applicant ID: 578

Florida Department of Health IDivision of Medical Quality Assurance ¯ Bureau of HCPR I Accredited Health Department
4052 Bald Cypress Way, Bin C02 ¯ Tallahassee, FL 32399-3252 I : Public Health Accreditation Board
PHONE: (850) 245-4125 ¯ FAX: (850) (850) 617-6460
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Mission:
To protect, promote & improve the health
of all people in Florida through integrated
state, county & community efforts.

Rick Scott
Governor

Celeste Philip, MD, MPH
Surgeon General and Secretary

Vision: To be the Healthiest State in the Nation

May 31, 2018

r
Sherry Raber, MSN, RN

tECEIVEDProgram Director
Professional Nursing Program- ADN JUNHealth Career Institute, LLC
1764 North Congress Avenue, Suite 203
West Palm Beach, FL 33409 BOARD OF NURSING

Dear Ms. Raber:

Your application for a professional nursing program in West Palm Beach, FL was reviewed and the
following outlines the findings of the Nurse Consultant:

1. The application fails to demonstrate compliance with curriculum as outlined in statute. Please
provide separate curriculum grids for general education and nursing core courses. This will assist us in
determining the separate total hours for nursing core theory, lab, clinical and simulation hours. Please
also provide course descriptions of all nursing courses in order to determine the inclusion of all required
content. The chart provided does not include required content in personal health concepts as outlined
in statute.

2. The application fails to demonstrate compliance with clinical training as outlined in statute. The
clinical affiliation agreement with Delray Medical Center is specific to a paramedic to nursing bridge
program. The Florida Board of Nursing does not regulate bridge programs so we will need a revision or
amendment to the agreement. There is no clinical agreement with a nursing home in order to provide
long term care clinical experiences. The agreement with the Mission of Palm Springs is not dated by
the facility representative. There is an agreement with The Cabana at Jensen Dunes, however, this
site is not included on either of the clinical charts. Also, Memory Care Assisted Living is includecLon
the clinical chart, but there is no agreement included in the application materials. The community-

based clinical experience site chart needs revision as it does not list c1inica1 services utilized for all
clinical sites and the number of students column as well as the number of program faculty column do
not have the correct information. The community-based chart should include The Mission of Palm
Springs, Memory Care Assisted Living, The Cabana at Jensen Dunes and South County Mental Health,
and should not be on the other clinical training chart.

3. The application fails to demonstrate compliance with faculty policies as outlined in statute. Please
include information about the requirement for a preceptor to be a registered nurse in Florida as stated
at the end of Section 464.019(1)(e), F.S.

Florida Department of Health
______

Division of Medical Quality Assurance Bureau of HCPR I Accredited Health Department
4052 Bald Cypress Way, Bin C02 Tallahassee, FL 32399-3252 I : Public Health Accreditation Board
PHONE: (850) 245-4125 FAX: (850) (850) 617-6460
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As of June 23, 2017, revisions to Section 464.019, Florida Statutes, regarding nursing education were
implemented. Please refer to the statute to reply to the issues raised in this letter. You may find the
complete statute at:

htt://floridasnursing.qov/latest-news/2017-legislation-impactinc -the-profession/

Upon completion of your application, the Board must make a decision within 90 days. Please respond
to the Consultants' review promptly.

As a reminder to all applicants, please understand that Chapter 456.013(1 )(a), Florida Statutes,
provides that an incomplete application shall expire one-year after initial filing with the department.

Thank you for your efforts to help solve the nursing shortage by making available a high quality nursing
program in Florida. Feel free to contact me should you have questions at sherri.sutton-
johnson@flhealth.gov.

Sincerely,

/ j7

L::k2M d -'4J
Sherri Sutton-Johnson, MSN, RN
Director, Nursing Education
Florida Board of Nursing

SSJ/af

Profession: 1704 Applicant ID: 578
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June 12, 2018

Dear Ms. Sutton -Johnson,

In response to the letter of findings dated May 31, 2018, we appreciate the opportunity to

respond to your request for additional information supporting our proposed programs
compliance in meeting Statutes.

1. The application fails to demonstrate compliance with curriculum as outlined in statute.

a. Appendix A presents the revised curriculum grids for general education and
nursing course theory, lab, clinical and simulation hours. The program design

has 495 hours of general education courses, 960 hours of nursing concentration
classes with 360 hours in lecture, 150 hours in lab, and 495 hours in clinical.
Simulation is used for 164 clinical hours. Simulation hours are taken from the
listed clinical hours. Simulation hours do not exceed 50% of the total clinical
hours for the specific course. Based on the nursing curriculum, at least 50% of
the nursing concentration hours are completed in clinical experiences (495 hours
/52%).

L!44.1 1.11 °'

495 405 90

"'

0

____________

0General Education 30

Nursing Core 42 960 360 120 495 164

Total 72 1455 765 210 495 164

b. Appendix B provides the revised chart which includes "personal health
concepts."

c. Course descriptions for the nursing courses provided in Appendix C shall
demonstrate compliance with "personal health concepts."

2. The application fails to demonstrate compliance with clinical training as outlined in

statute.

a. The institution awards an Associate of Science in Nursing degree. We have
removed the Delray affiliation from our revised grid (Appendix D) and will move
forward with the other affiliations which serve all associate of science in nursing

stu dents.
b. The revised chart (Appendix D) present affiliations which include agreements

that meet the "long term care" clinical experience requirement.

c. The Affiliation Agreement chart has been revised (Appendix D), and all relevant
affiliation agreements have been attached as Appendix E.

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 90 of
1026



3. The application fails to demonstrate compliance with faculty policies as outlined in

statute.
a. Appendix F provides the policy and requirements for preceptors as stated in

Section 464.019(1)(e), F.S.
b. The faculty handbook and policies are included as Appendix G. The student

handbook is labeled as Appendix H.

Again, thank you for the opportunity to review our application and provide additional
supporting information to demonstrate compliance.

Sincerely,

Sherrj Rcther
Sherry Raber, MSN, RN
Program Director
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APPENDIX A.
Associate of Science in Nursing

Curriculum Degree Plan Chart

Chart 1. Associate of Science in Nursing Degree Plan

BSC2O85C ' Human Anatomy &
Physiology I

' 4 I 1

P1,

30

_Il7t1.1

' 0
________

0
________

15W

_____________

ENC1 101 English
Composition I

3 45
_________

45 0 0 0
________

15W

_____________

MGF1 106 Liberal Arts
Mathematics

________

3 45
_________

45 0 0 0
__________

15W

________________

PSY2012 General Psychology
__________

3 45
___________

45 0 0 0 15W

MCB2O1OC Microbiology 4 75 45 30 0 0 15W

HUN12O1 Elements of
Nutrition

3 45 45 0 0 0 15W
__________

BSC2086 Human Anatomy &
Physiology II

_________

4
_________

75 45
_________

30
________

0
________

0
________

15W

_____________

DEP2004 Human Growth &
Development

3
________

45 45 0 0 0
_________

15W
_________

______________

SPC2608 Speech orENC
1102

3
_________

45 45
_________

0 0 0
________

15W
________

_____________

NTJR1O23 Nursing I, Lecture 5
________

60 60
________

0 0 0 15W

NTJIR1O22L Nursing I, Lab 2 60 0 60 0 0 15W

NTJR1O23L Nursing I, Clinical 3 135 0 0 135 70 15W

NUIR2 140 Introduction to
Pharmacology for
Nursing

3 45 45 0 0

________

0

________

15W

________

NUR1213 Nursing II, Lecture
________

6
________

75
________

75
________

0 0 0 15W

N1JR1214L Nursing II, Lab 1 30 0 30 0 0 15W

NTJR1213L Nursing II, Clinical 3 135 0 0 135 35 15W

NU1R2520 Psychiatric Nursing,
Lecture

3 45 45 0
___________

0 0 15W
__________

NTJR2S2OL Psychiatric Nursing,
Clinical

__________

1
__________

45
__________

0 0 45 24 15W
___________

_________________

NTJR2261 Nursing III, Lecture
___________

6
___________

75
___________

75
___________

0 0 0 lOW

NUR2261L Nursing III, Clinical 3 135 0 0 135 35 lOW

NU1R2943L Nursing Capstone
I

6
I

120
I

60
I

30
I

45
I

0
I

5W

'?-J FJ1. ill 4J.
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Total 72 I 1455 I 765 I 210 I 495 I 164

Chart 3. General Education Courses
TTTr

BSC2O8SC

VTiut

Human Anatomy&

TII

4

mTT

75

- vame

45

,

30

tffllTl

0

.1IT

0 15W
Physiology I

ENC1 101 English 3 45
________

45
_________

0 0 0 15W
Composition I

_____________

MGF1 106 Liberal Arts
_________

3 45
________

45 0
________

0 0 15W
Mathematics

__________

________________

PSY2O12 General Psychology 3
__________

45
__________

45 0 0 0 15W

MCB2O1OC Microbiology 4 75 45 30 0 0 15W

HUN12O1 Elements of 3 45 45 0 0 0 15W
Nutrition

________

_____________

BSC2086 Human Anatomy & 4 75
________

45 30
________

0 0 15W
Physiology II

_____________

DEP2004 Human Growth &
_________

3 45
________

45
_________

0
________

0
________

0 15W
Development

_______________

SPC2608 Speech or ENC 3
_________

45
_________

45 0
_________

0 0 15W
1102 I I I I I I

11 4J. 41]. 1. I

Chart 4. Nursing Concentration Courses

NURIO23 I Nursing I, Lecture I 5 I 60 I 60

Ti

I 0 I 0 I 0 I 15W

NUR1022L Nursing I, Lab 2 60 0 60 0 0 15W

NUR1023L Nursing!, Clinical 3 135 0 0 135 70 15W

NUR214O hitroductionlo
Pharmacology for Nursing

3 45 45 0 0

____________

0

____________

15W

____________

NUR12I3 Nursing II, Lecture 6 75
____________

75
____________

0 0 0 15W

NUR12I4L Nursing II, Lab 1 30 0 30 0 0 15W

NURI2I3L Nursing II, Clinical 3 135 0 0 135 35 15W

N1JR2520 Psychiatric Nursing, Lecture 3 45 45 0 0 0 15W

NUR252OL Psychiatric Nursing,
Clinical

1 45 0 0 45 24 15W

NUR2261 Nursing Ill, Lecture 6 75 75 0 0 0 lOW

NUR2261L Nursing Ill, Clinical 3 135 0 0 135 35 lOW

NUR2943L Nursing Capstone 6 120 60 30 45 0 SW

_________
____________ A II] 1!S] 4. .4
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APPENDIX B.
Associate of Science in Nursing

Curriculum Plan Concepts

The Associate of Science in Nursing degree plan includes personal health concepts throughout the curriculum.
The revised table presents the concept with indication of each course for which it is included. Since each course

includes coverage of the "patient" or "client", the "personal" concept is treaded and covered in each course. The
following course descriptions support the concept.

'Medical I I X ' X 'X' X X X
Surgical X X X

____

X X X X
Obstetrics X X

____

X X X X
Pediatrics X X

____

X X X X
Geriatrics X X X

____

X X
______

X X
Personal X X X X X X X X
Family X X X X X X X X
Community Health X X X X X X X
Nutrition X

____

X X X X X X X
Human Growth and Development Throughout the
Life Span

X X X X X X
________

X
_____

X
______

Body Structure and Function
_____

X
______

X X
_____

X X X X X
Interpersonal Relationship Skills X X X X X X X
Mental Health Concepts X

______

X X X X X X X

Pharmacology and Administration of Medication X X X X X X X X
Legal Aspects of Practice X X X X X X X X
Interpersonal Relationship and Leadership Skills X X X X X X X X
Professional Role and Function X X X X X X X X
Health Teaching and Counseling Skills X X X X X X X X

Board of Nursing, Application for New Nursing Program DH -
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APPENDIX C.
Associate of Science in Nursing
Course Descriptions (Nursing)

NUR 1023 Nursing I
This course introduces the student to the integrated processes, client needs concepts, and quality and safety in
nursing care. The student will demonstrate the understanding of fundamental knowledge, skills, and
competencies in the safe and effective care of the client across the lifespan.
Prerequisites:BSC1O85C, ENC11O1, MGF11O6, PSY2O12, MCB2O1OC, HUN12O1, BSC1O98, DEP2004.

NUR 1213 Nursing II
This course prepares the student to provide and manage care of the client with acute and chronic medical -

surgical health issues across the lifespan. In addition, the student will apply integrated processes, safe and
effective care, health promotion and maintenance, psychosocial and physiological integrity and risk reduction
principles.
Prerequisites: BSC1O85C, ENC11O1, MGF11O6, PSY2O12, MCB2O1OC, HUN12O1, BSC1O9S, DEP2004, NUR1O23,

NUR1O22L, NUR1O23L, NUR214O.

NUR2261 Nursing III
This course is a continuation of Nursing II in preparing the student to provide and manage care of the client with
acute and chronic medical -surgical health issues across the lifespan. The student will apply integrated processes,

safe and effective care, health promotion and maintenance, psychosocial and physiological integrity, and risk
reduction principals. Special populations such as obstetrics, newborn, and pediatrics will also be covered.
Prerequisites: BSC1O85C, ENC11O1, MGF11O6, PSY2O12, MCB2O1OC, HUN12O1, BSC1O98, DEP2004, NUR1O23,
NUR1O22L, NUR1O23L, NUR2140, NUR1213, NUR1214L, NUR1213L, NUR2520, NUR252OL.

NUR214O Pharmacology for Nursing
This course introduces the student to the pharmacological concepts and principles related to safe administration
of pharmacological and parenteral agents. Students will develop an understanding of the mechanism of drug

action, dosage calculation, and assessment of expected outcomes related to each major drug classification across
the lifespan. Prerequisites: BSC1O85C, ENC11O1, MGF11O6, PSY2O12, MCB2O1OC, HUN12O1, BSC1O98,

DEP2004.

NUR2520 Psychiatric Nursing

This course prepares the student to support the emotional, mental, and social wellbeing of the client
experiencing stressful events, as well as the client with acute and chronic mental illness. Prerequisites:BSC1O85C,

ENC11O1, MGF11O6, PSY2O1Z, MCBZO1OC, HUN12O1, BSC1O98, DEP2004, NUR1O23, NUR1O22L, NUR1O23L,

NUR214O.

NUR2943 Nursing Capstone

This course requires the student to demonstrate competency in application and analyzing care of the client
across the lifespan. The student will receive feedback and develop a custom remediation plan to improve

knowledge, skills, and competencies prior to the final written and psychomotor performance assessment.

Board of Nursing, Application for New Nursing Program DH -
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Prerequisites BSC1O85C, ENC11O1, MGF11O6, PSY2O12, MCB2O1OC, HUN12O1, BSC1O98, DEPZOO4, NUR1OZ3,

NUR1OZ2L, NUR1O23L, NUR214O, NUR1213, NUR1214L, NUR1Z13L, NUR2520, NUR252OL. SPC2608/ENC11O2
may be taken concurrently.

Board of Nursing, Application for New Nursing Program DH -
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APPENDIX E

Affiliation Agreements
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2. List all community-based clinical experience sites.

lm1'211(* TIr
'Community Health Center '100 W45th St. Suite A8/9 Obstetrics, Medical, 3 Per Rotation 11:3

West Palm Beach, FL 33409 1ental Health, Community

\dvent Square 1798 N. Dixie Hwy Medical, Surgical, 3 Per 1:3

Boca Raton, FL 33431 Geriatrics, Mental Rotation
Health, Long Term
Care, Subacute Care

___________
_____________

___________________________

Dr. Tomaselli Center
_________________________

2151 45tF1 St. #301 Obstetrics and 1 Per 1.1

West Palm Beach, FL 33407 Gynecology Rotation

BIOAGEMD 320 5. Quadrille Blvd. Medical, Surgical 1 Per 1:1

Dr. Dad urin West Palm Beach, FL 33401 Rotation

Brain & Spine Institute 5 Harrard Circle, Suite 104 Medical, Surgical, 1 Per 1.2

West Palm Beach, FL 33409 Geriatrics Rotation

The Mission of Palm Springs, 3300 10th Ave North Medical, Surgical, 12 per 1:12

Inc. Palm Springs, FL 33461 Geriatrics, Mental rotation
Health
Long Term Care
Subacute Care

_____________

South County Mental Health 16158 S. Military Trail Mental Health 12 per 1:12
Delray Beach, FL 33484 rotation

The Cabana at Jensen Dunes 1537 NE Cedar St. Medical, Surgical, 12 per 1:12

ensen Beach, FL 34957 Geriatrics, Mental rotation
Health
Long Term Care
Subacute Care

*add additional rows if necessary
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APPENDIX D.
Clinical Training

D. Clinical Training Sites: s. 464.019(1)(f)(g), F.S.

1. List all facilities that the students will use for clinical training.

iir1slrnr1I1Fk

'Traditions Hospital/Martin '200 SE Hospital 'Pediatrics, '10 per rotation 1:10

Memorial Health System Inc. Ave. Obstetrics,
Stuart, FL 34995 Medical, Surgical,

Geriatrics
cute Care

____________
________________

Lakeside Medical Center 39200 Hooker Pediatrics, 10 per rotation 1:10

Highway Obstetrics,
Belle Grade, FL Medical, Surgical,
33430 Mental Health

Geriatrics
cute Care

____________
________________

*add additional rows if necessary

Page 5 of 6
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rfl.iSSIOfl Mission CHnic of Palm Springs,. Inc.

C I I fl i C Clinical Affiliation Agreement

This Clinical Affiliation Agreement ("Agreement?' is entered into by HEALTH CAREER
iNSTITUTE ("SchooP)., and MISSION CLINIC OF PALMSPRR\IGS. INC. on their behalf and on behalf of
their affiliated professional Corporations"Manager').

The purpose of this agreement is to guide and direct the parties respecting their affixati9n,
working arrangernents,and agreements in order to provide high quality cUbical learning experiences for
students in the School.

t Clinical Program.

11 Manager is willing to provide clinical learning eperiences t Manager's facility,
located at3300 10th Ave. North. Palm Springs. FL, for students enrolled in the School's
professional clinical learning program, as applicable ("Clinical Program").

1.2 School and Manager agree that contemporaneous with or following execution
of this Agreement and within the scope of its provisions, the parties may
mutually develop letter agreements, to formalize operational details of the Clinical
Program.These details may include, but are not limited to, the following:

1.2.1. Beginning dates and length of the Clinical Program to be mutually
agreed upon at least 30 days prior to the beginning of the Clinical Program;

1.2.2. Number of students participating in the Clinical Program;
1.2.3. Specific days and hours during which the Clinical Program will occur
1.2.4. Specific location at which the Clinical Program will occur;
1.2.5. Specific leamilig objectives and performance evaluations of the

students while on-site at Manager;
1.2.6. Specific allocation of responsibilities for the School Liaison and

Manager Preceptor, as each term s defined herein; and
1.2.7. DeadlIne and format for student progress reports and evaluation forms.

1.3 Any such letter agreements will be considered to be attachments to this Agreement, will
be binding when signed by represenfatives of each patty and may be modified by
subsequent letter agreements signed b representatives of eah party. School agrees to
send a copy of such letter agreement to the' Manager's notice address contained herein.

1.4 School and Manager will mutually agree upon the Clinical Program provided to students
at Manager's facility. School and Manager will evaluate students and exchange
information related thereto in a mutually agreeable format and timeframe.

1.5 It is expressly acknowledged arid agreed by each party that there will be no payment or
reimbursement to either party as a result of this Agreement or Clinical Program.
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2. School Respoflsibilities.

2.1.- School will, provide information to Managerconcerning School curriculum n'd the
professional and acad'ernic credentials of its faculty responsible for th students at Manager's
faci1itie as soon as posslble or not later than 30 days before the commencement of Clinical
Program. School will desigrate an appropriately qualified and credentialed faculty member
to coordinate and act as a liaison between School and Manager with respect to the Clinical
Program ("School Liaison"). School will notify Manager in writing of any change or proposed
change of the School Liaison.

2.2. School will he solely responsible for instruction and administration of the students' academic
education program at School School is solely responsible for grading students' performance
in the education program at School.

2.3. School will be solely responsible for maintaining all educational records and reports relating

to the clinical education program completed by the students at Manager facilities.

2,4. SchooL faculty, including Schpol Liaison, will meet with Manager Preceptor at the beginning

and end of the Clinical Program to discuss and evaluate the ainical Program. These meetings
will take place at a mutually agreeable time and location. The parties shall, attempt to meet in
person if practical, otherwise via teleconference. School is responsible for organizing such
meetings.

2.5. School will provide the names and information pertaining to the professional clinical learning

program and other relevant education and training for all students partldpatlng In the Clinical
Program at least 30 days prior to the begiriig date of the Clinical Program. School is
responsible for supplying any dditionaI information requeste.d- by Manager prior to the
participation of students In the Clinical Program.. School will im.Wiediatoly notify Manager in
writing of any change or proposed change In. students' education status.

2.6. School'iIl inform each student participating in the Clinical Program that they must obtain
and maintain evidence of current immunizations required by Manager including.but not

limited to diphtheria, tetanus, measles, mumps, rubella (or a positive rubella titer)1 and
hepatitis B immunity status or declination. Students shall be required to deliver evidence of
such immunizations to lVlnager prior to the participation by students in the Clinical Program.

2.7. In accordance with the Bloodbomne Pathogen Standard of the Occupational Safety and Health
Act, Set forth at 29 CFR §1920.1030 ("Bloodborne Pathogen Sta.ndard") School and students
will comply with applIcable OSI-IA/CDC requirements. School and Manager will coordinate the
provision of protective equipment to each student as reasonably required. School will
perform each of the following items and shall not permit any student to particIpate in the
Clinical Program until all such itEms are completeth

2.7.1. train all students in accordance with the Bloadborne Pathogen Standard;
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2.7.2 Provide Manager, upon request1 with a copy of the School's exposure
assessment/determinatiorr plan; -

2.7.3. Provide Manager, upon request, with evidence ofTB status determinations for each
student;

2.7.4. MaintaIn all training and medical records in accordance with the Bloodborne Pathogen
Standard;

2.7.5. £ieither School nor Manager is responsible for providing or paying for any post-exposure
care in the event of a student's exposure to a bi odbome pathdgen.

2.8. School will only assign to the CIinfcai Program those students that have successfully completed
the prerequisite didactic portion of the School curriculum pertaining to the Clinical program and
that have evidence of completion of a CP course based on current American Heart Association
or American Red Cross guidelines for th age group(s) with whom the student may have
contact. Such information shall be provided to Manager upon request.

2.9. Prior to participation, School shall conduct a criminal history background check on each student
prior to partiipating in the Clinical Program. School acknowledges and agrees that Manager
may refuse any student participation In the Clinical Program that Manager learns has any
record of a prior criminal history.

2.10. School and students shall comply with Manager's policies and procedures relating the Clinical
Program.

2.lt. School will require each student participatIng in the Clinical Program to acquire cornprehnsive
health insurance that provides continuous and adequate coverage during the students'
participation in the Clinical Program. School and Manager acknowledge and agree that student
health care needs, costs, Insurance and all related issues are solely the responsibility of the
student and not the Manager.

2.12. Sthool shall be responsible for informing students of the students' status and responsibilities
under this Agreement and the Clinical Program

2.13. School represents and warrants that it will or has obtained approval from th.e applicable board
of professional regulation or staff assuring that state law, rule or regulation does not prOhibft
the Clinical Program and studeflt participation in such. The parties agree this provision shall be
complied with prior to the commencement of the Clinical Program. -

2.14. School asserts that it does not discriminate for any reason prohibited by applicable federal1
state, or local laws, including but not limited to race, sex, creed7 color, rellgiori age, national
origin, sexual orientation, or individual handicap in any aspect of employment or training. The
institution's educational programs and services that are offered t students, faculty, and/or

- employees are ad¯ministerd in a non-discriminatory basis in accordance with provtions of Title
VI and Vii of the civil rights act o 1954, Title VII and Vill of the Public Health Services Act,
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Sc-tion 504 bf the Rehabilitation Act of 1973, Title IX of the Education Amendment Act of 1972
and the Age Discrimination Act of 1975.

3 Manager esponsibilieies

3.1. Manager will provide students with a clinical education experience within the scope of the.
healthcare services normally provided by Manager. This shall include providing students with
access to sources -of information necessary for the Clinical Program; provided however such
information is normally ccessib1e by Manager. All activities related to the Clinical Program
shall be in accordance with Manager's policies and procedures and. commensurate with
patient rights. -

3.2. Manager will designate In writingthe individualto be responsiblefor the Clinical Program
(Manager Preceptor"). The Manager Preceptor shall maintain contact with School Liaison
and work In good faith with the School LiaiSon to resolve any issues that may arise with
respect to the Clinical Program. Upon School's request, Manager shall submit to the School
the professional and. acadmic credentials of the Preceptor and will notify the School and any
change in the preceptor status.

3,3. Manager will make availableto students basic supplies and equipment necessary for the care
of patients. If available, Manager shall make office or conference room space available to
students while at Manager's facilities.

3.4. Manager will submit reports on eath student's performance and will provide an evaluation to
School on forms mutually agreeable to the parties.

3.5. Manager retains full responsibility for the care of patients and shall maintain such care
regardless of student's capabilities or availabilities. Nothing contained iii this Agreement or
the Clinical Program shall limit or otherwise restrict the ability of Manager to provide all
necessary care to patients.

3.6. Manager shall have custody and control -of all medical records and charts contained in patient
files and neither School nor student may remove or copy such records except with written

- permission from Manager.

37. Manager will have the right to take immediate action to correct any situation where Ma.nager

determines a patfent may be at risk of harm. Thereafter, and if such action is the result of the
student or Clinical Program, Manager shall i-otify School of the action taken Manager may

-
also immediately terminate participation by any student In the Clinical Program if Manager
determines that a patient may be at risk of harm because of the action or inactions of a
student or if a student otherwise does not comply with the terms of the Agreement.

3B in the event a student requires emergency medical care while onsite at Manager's facilities
and participating in the Clinical program, Manager shall provide or arrange for such

-
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emergency care. Manager shall not be responsible for any costs associated with such care.
Except as provided herein, Manager shall have no. obligation to furn1sh any health care to
students participating in the Clinical Program.

3.9. Manager asserts that ft does not discriminate for any reason prohibited by applicable federal,
state, or local- laws, including but not limited to race, sex, creed, color, religion, age, national
origin, sexual orientation, or individual handicap in any aspect of employment or training.
Manager complies with Tifle VI and VII of the cll rights act of 1954,.Tltle VII and VIII of the
Public Health Services Act, Section 504 of the Rehabilitation Act of 1973, Title IX of the
Educatiop Amendment Act of 19.72 and the Age Discrimination Act of 975.

4.. Student Status. and Responsibility

4.1. students are required to. comply with all standards, policies and procedures of Manager while
participating in the Clinical Program

4.2. Studentswlll wear name tags and appropriate attire. This (these) identification narnetag(s
can be issued by the College and/or Manager. This tag (these tags) shall be clearly visible and
worn at all times while at Manager's facilities. If issue by Manager, students will return the
identification nametag immediately upon request by Manager. If required, students will
provide thefr own uniforms and are responsible- for the cleanilig and cate of uniforms.

4.3. Nothing in this Agreement may be deemed to create a joint venture, employment,
partnership, or other type of relationship between the parties other than that of independent
contractors. Manager does not assume any liability under any law relating to Workers'
Compensation on account of students performing, receMng training or traveling pursuant to
this Agreernnt. Manager shall not be obligated to pay student or'School any remuneration
of any type for services performed as a result of this Agreement.

-

4.4. Students shall notify Manager prior to the scheduled start time if the student will be absent
from scheduled participation in the Clinical Program.

45. Students shall review and confirm understading and acceptance of the app!icble policies
and procedures of Manager prior to performing any service for any of -Manager's patients

related to such applicable policies and procedures.

4.6. Students shall not perform any services for any of Manager's patients unless student

competency in -such service has been previously observe d and validated by School Liaison or
Manager Preceptor. In the vent competency is observed and validated bV School Liaison,

written evidence of such shall be provided to Manager upon request.

S. terms. ThisAgreementis effective as of the date this Agreement is executed by Manager and
remains in effect until terminated In accordance with the termInation- provisions set forth herein.
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51 Either party rna.y terminate this Agreement at any time without cause upon at least 30
days written notice to the other party. Should notice of termination be given under this
Section, students already scheduled fir and/or participating in the Clinical Program at
Manager's facilities at the time of the notice of termination, shall have an opportunity to
complete any preylously assigned clinical assignments.

5.2 Notwithstanding Seotion5.1, either party may terminate thIs Agreement in the event of a
material breach such termination will be effective 30 ctays after written notice of breach
has been provided to the breaching party,. unless such breach has been cured by the
breaching party prior to the end of the 30-day period.

5.3 Either party may terminate this Agreement immediately if any change of law, tule, or
regulation, or interpretation of existing law, rule, or regulation would (i) make this
Agreement, or a material portion of a party's performance under this Agreement illegal; or
(ii) require that any material terms of this Agreement be extended toy nonparty.

6. Independent Contractors.
School, its personnel and students are at all times acting and performing under this
Agreement as independent contractors. School will neither have nor exercise any control
or direction over the methods by which Manager or its personnel's work is performed. As
independentcontractors, neither School, nor any of its personnel or student5 performing
hereunder, is eligible to participate in any employee bertefit program, including, without
limitation, vacations and holiday benefits, of Manager or their parent or affiliated
companies.

7. lnsurnce. -

Eacliparty will self-insure or maintain at its sole expense, and in. amounts consistent with
industry standards, no less.than $1000,000 foreach claim and $3,000,000 in the
aggregate, insurance for general liability, to insure the respective party, its employees, and
agents against any claim or claims-for damages arising out of or in connection with the duties and
obligations under the Agreement. The School will provide Certificates of ltisurance to Manager as
evidence that the insurance coverage required above is in effect, and School will provide 30-day

-
-- prior written notice to Manager In the event of cancellation, non-renewal, or material changes with

respect to each policy.

8. Indemnification. -

-
-

To the extent and as limited by 768.28 of the Florida stthutes, each party will Indemnify, defend,
- and hold harmless the other party and such parties directors, officers, agenfsnd employees
-

from all claims, suits, judgements, demands, and other liabilities (including attorney'sfees and
-

-

-

costs) arising out of or relating to the indemnifying patty's negligent or intentionally wrongful acts
- or omissions in connection with the performance of its obligations under the Agreement. This-

Section will survive the termination of this Agreement.

Patient Conf1dentiality
School shall train students on the requirements of the Helth Insurance Portability Act, as
amended ("HIPPA"), end the related policies and procedures of Manager prior to students'
participation In the Clinical. Program. School shall ensure that students comply with HIPPA and
Manager policies and procedures throughout the Clinical
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Program. The parties acknowledge and agree that rio protected health information is anticipated
to be shared as a resuft of the Agreement or the Clinical Program. School agrees that students may
be required to execute an agreement to keep patient information confidential.

10. Business Confidentiality. The parties acknowledge that certairproprietary and/or confidential
technical and business informatIon may be disclosed between the parties. Accordingly; each party

will rnaintain.the confidentiality of all such confidential information, including, without limitation,
implemerting those precautions such party employs with respect to its own proprietary and
confidentiI Information arid disclosing It only to those employes who have a need to know in
order to effectuate the purpose(s) of this Agreement. In no event Will either party use any
confidential information to benefit'itelf or others, except to the extent expressly authorized by
this Agreement. Notwithstanding the foregoing, as used in this paragraph the term "confidential
information" does not include information that is maintained and/or disclosed by either party in
the normal course of itS business operations or information that is (I) generally known to the public
or the industry; (ii) independently developed by the receiving party; (iii) disclosed to the receiving

party by a third party without the confidentiality obligations set fprth herein; or (iv) required to be
disclosed by any court of law or governmeiit agency included in Chapter 119 of the Florida statutes.
This section will survive the termInation of the Agreement.

11 General Provisions.

11.1. Assignment. This Agreement or any right or responsibility under this Agreement 'may not be
assigned or transferred by either party without the prior written consent of the other party,

except that Manager may assign this 1greement to its parent or an affiliated company
WIthout School's permission.

11.2. Entire Agreeme:nt. 'This Agreement, which includes any and all attachments, exhibits, 'riders,
and other documents referenced herejn, constitutes the entire and full agreement between
the parties hereto and supersedes any previous contract and no changes, amendments or
altercations will be effective unless reduced to a writing signed by a duly authorized
representative of each party. Any prior agreements, documents, understandingS, or
representations relating to the subject matter of this Agreement not expressly set forth
herein or referred to or incorporated herein by reference are of no effect.

11.3. 'Enforceability. If any term or provislorr of the Agreement is held to be invalid, illegal, or
utienforceable, the remainder of this Agreementor the application of such term or

provision to persons or circumstances oth.erthan those asto which it'is held invalid or
unenforceable will not e affected or impaired thereby.

hA. Force Maleure. The p&formance by either party hereunder will be excused to the extent of
circumstances beyond such party's reasonable control, such as flood, tornado, earthquake..

or other natural disaster, epidemic, War, material destruction of Manager'S facilities, fire,
¯ acts: of terrorism, acts of God, etch In such event, the parties will use their best efforts to
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resume performance as soon as reasonably possible under the circumstances giving rise to the party's
failure to perform.

11.5. Notices. All notices provided for herein must be in writing and sent by US.certified mail, return
receipt requested, postage prepaid, or by overnight delivery services providing proof of receipt to
the addresses of the parties as set forth in this Section. Each party rnay designate by notice any
futhre or different address to which totes will be sent. Notices will be deemed delivered upon
receipt or refusal to accept delivery.

If to School: Health Career Institute
1764 North Congress Avenue
West Palm Beach, FL 33409

if to Provider: Mission Clinic of Palm Springs, Inc.
3300 lOthAve. North
Palm Springs, FL 33461 0

11.6: RiuIatorv Compliance. This Agreement shall be construed in accordance with, an.d each party

will corhply with, all applicable laws, rules, and regulations for which jurisdiction in which services
are provided under this Agreement, including without limitation, all applicable state and federal
laws governing patient confidentiality. Each party will cooperate with reasonable requests by the
other party for information that the requesting party may n.eed for its compliance with applicable
laws, rules, and/or regulations.'

-

I t7. Governing Law. The validity, construction, performance and effect of this Agreement shall be
governed by the laws of the, state of Florida without regard to its principles of conflicts of laws,
and any question arising under of the Agreement shall be construed or determined according to-

such laws, except to the extent preempted by federal law.

11.8. Section Headings. Section headIngs are inserted for convenience only and may not be used in
any way to construe the terms of this Agreement.

11.9. SIgnatoryAuthority Each party represents and warrants that the individual signing this
Agreement on its behalf is duly authorized to bind each party to all terms and conditions of the
Agreement.

11.10. Wiyr. No waiver by either party with respect to any breach or default of any right or remedy
and no course of dealing may be deemed to constitute a continuous waiver of any other breach
or default or of any other right or' remedy unless such a waiver is expressed in writing by the party

to be bound.

11.11. Neither party shall use the name(s), trademark(s), or trade name(s) (whether registered or not) of
any party In publicity releases or advertising or in any other manner without securing the written
approval of the other.
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IN WITNESS WHEREOF, The parties have executed and delivered this Agreement by their representative
duly authorized.

SCHOOL

HEALTH CAREER INSTITUTE
1764 NORTH CONGRESS AVE.
WEST PALM BEACH, FL 33409

PROVIDER/MANAGER:

¯ MISSION CLINIC OF PALM SPRINGS, INC.
3300 10TH AVE. NORTH
PALM SPRINGS FL 33461

By: /t f

(o4ntname)

Title: i" i re tV or /)O

Date: Ccj2../7

nnme) Don Maness
Title: Executive Director
Date 6
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AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: Mission Clinic
Address: 3300 10th Avenue North
City, State, Zip Code: Palm Springs, FL 33461
Name of Contact: Don Maness
Title of Contact: Executive Director
Phone Number of Contact: 561-626-1125
Email of Contact: Dmaness@aol.càm

io&i ms
______________ 47Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach1 FL 33409

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561586.0121
SRaberhci.edu

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHc, MSN, RN
Director of Nursing

-

561-586-0121
SRaber@hcLedu

(is

___________________ I oJj
School Adrrlinistrator'jPRiNT NAME) School Sign4ture Date

Health Career Institute Affiliation Agreement - revised 5-2O-2017 Page 4 of4
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STUDENT AFFILIATION AGREEM ENT

THISAGREEMENT by and between Health Career lnstjt telocated at 1764 North Congress Aye, West Palm Beach, FL

4P2 (hereinafter SCHOOL), and MARTIN-MEMORIAL HEALTH SVSTE1, INC,, d/b/a I'iartIn-HeaIth System P. 0. Box
9010, Stuart, Florida 495, (horelnafterAGENCy).

WITA?.SSETJI
TheAGENCY hereby agrees to. provide their facilities to the SCHOOL arid the SCHOOL agrees to the usage of such facilities
under the following conditlohs;

1, PLANMNG FOR STUDENrINSTRUCTlONr

a. The faculty and students In the (fwshig Program), at the SCHOOL may utilize the departments of the AGENCY for
clinical experience. The clays and hours for clinical experience will be planned bythe faculty of the SCHOOL. The
appropriate staff at the AGENCY will be conuiLed as to the days and hours planned, SCHOOL -shall submit to the
AGENCY, a description of Its curr&rt plan for the clinical experience, including objectives, learning activities)
responsibilities of the students, nature of the sirperWslon provided, arid such other lnkrrmation as may be necessary
to outline the content ofthe clInical experience.

b. The AGENCY shall provide information to the SCHOOL rgardlng facilitieS, housing (where appIicable,
transportatiàn, medical exaniinatiorr, testin and. immunization requirements, other special- requirements or
restrictlons,and such other Information as maybe useful, fOrthe student to know In advance.

2, SPECIFiC RESPO.NSIBiUTIES OF THE AGENYr

. To prov1dewihln vallable facilities, adequate ciasroom and corrferenc space and the use of an' available
Instrdctiona[ matarials.

b. To pro'rd In writing to the SCHOOL the. name and prOfessional and academic credentials of the person
responsible for The-clinical experience program at the AGENCY, hereinafter referred to as the ClinIcal Coordinator
of Clinical Experience (CGCE),

c. To provide clinical experience.

d. The AGENCY has The overall authority overthe facilities arid grounds and forthe safety of alt persons-therein.

e. To provide a general hospital and unit/department speclflc orientation.. Including blood borne pathogen and
hazardous material instruction. -

f. To provide training in the AGENCY'S Exposure Control Plan, Safety, Employee Health and Infection Control
Pr-ograms, including the Locatiori of personal protective equipment. -

g. The AGENCY agreesto inform the SCHOOL of any changes ln staffing or in Its service program that will affect the
clinical education experience, The AGENCY wlil make evor' effprt to Inform the -ScHOOL pf such changes at least
one month In advanpe gfthe commencement of-the clirifeal exparlene period.

h. - The -AGENCY agrees to provide immediate emergency niedlcal care to the SCHOOL faculty and students, at their
own expense,Jn the eyeitt f Injury prlllness,

The.AGEtiCY agrees to -Inform both the SCHOOL end the student concerning the student's level of clinical growth

ahd competence aqd to complete one or more evaluation reports on forms to be provided by the S?HOOL. The
evaluatIon process shall Include a coiiterence betwea the student and supervIsor t the times the report -Is
competed. The eval uation report(s) shelF be serit to the SCHOOL on the date(s) requested. The AGENCY further
agrees to maintain such other records as may be requested by the SCHOOL to avaluate e¯ach student'5
performance in the pragram.
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The AGENCY agrees, upon reasonable request made by the SCHOOL at any time during or after the Program, to
permit inspection of its faifiues, student records, or other records or items, which pertain in any way to the
program or to the SCHOOL's students, by the SCHOOL and accrediting agencies. The AGENCY agrees not to
dispose of or destroy such records for a period of at least three years after the termliation f this AGREI. -

-

k. The A3ENCY sh&i maintain the right¯to accupt, rJect or suspend any student, before or duringthe program, for
cause, and make appropriate notificationto the SCHOOL

The AGENCY shall carry, at its sole cost and expense, professional and general liability insurance with limits of at
least &t,000..000 per occurrence and at leaSt $3,000,Uflo In the aggregate, covering its employees.

3. SPECIEIC ftESFONSINLITU!S OF THE SCHOOL:
a. The SCHdOL will designate a faculty member to work with the AGENCY in coordinating the academic
aspects of the student's education wfththe clinical experience. in the eventthat It becomes necessary to cancel
a reserved space or change a student's assignment, the SCHOOL will make e'Iery effort to notify the AGENCY in
athance of the scheduled beginning-of the clintcaf education experience.

b. To coordinate through proper AGENCY channels the planning forthe appropriate clinical experience.

c. The SCHOOL shall be responsible for- selecting only those sudants who have successfully completed all
the prerequisite courses and/or previous clinical education experlence as specifically requested by the AGENCY.

¯ The SCHOOL srall inform the AEY of the levi f training the student have received prior, to this
placement The SCI-1O'O.L shall provide the AGENCY with cUrrent information about its curriculum and clinical
education goals.

.

. -

a. The SCHOOL may with drawany student from the Program whose progress, achievatnant, or adjustment
does not appear to justify hlsJhar contInuing with the Program. Wherever possible.. such withdrawal shall be
planned cooperätlvdly by the SCHOOL and the AGENCY.

f. To comply with all existing polisles of the AGENCY.

g. Clinical Instructors froni the SCHOOL will participate inAGENCY orienfatiori if required.

h. The SCHOOL represents That each s1udent assigned to the AGENCY, while partlciating In a required
student curriculum acUvity, is covered by Student Professional LiabIlity insurance with limits of at least

1,OOO,OUO per occurrence and .at least $3;Oilfl,000 in the aggregate. Each 'fculty rueniber while acting Within
the scope of hWher required duties is covemd by Teachers Professiona' LIability Insurance with limits of at least
$1,000,ocio peroccurrence and at least $3,000,000 in the aggregate. The SCHOOL shall, furnish theAr3ENCY a
certilkate evidencingsuch insurahce.

i. Eurthermoe. it is expressly agreed and understood That the studentspartidpatin in the program shall
not be deemed employees, agents or servents of the AGENcY for, any purpose, nor shall they be entitled 'to any.
fringe benefits, Workers' Compensation, dIsability, unemployment or any other benefits or rights normally
afforded to employees ofthe AGENCY.

Fatilty/lnstructors will provide the AGE CV with studett roster, clinical objective, and clinical schedule
prior to the beginning of student rotation.

k. The SCHOOL will noti the stunrthat he or she Is responsible for:

1. Adhering to ethical ad professional practices of maintaining eonfldenttiality of'the AGENCY'S
patient and corporate lnfornfat,ion. The student must sign a'corifidentiallty statement prior-to
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beginning the assignment. Students shall use de-jdentluled patient information when preparing
course Work.

2. Adhering to the policies and procedures of the AGENCY.
3. Providing appropriate uniform where requlrecL

-

4. Theit own personal property.
5. Arranging for his/her own transportation.
6. ObtainIng housing and rneIs when not prçvlded. by the AGENCY.
7. ProvIding-documentation of student's medical clearance prior to beginning of student rotation.

Medical clearance Includes: status of hepatitis B vaccination or signed refusal; proof of rubella
and rubeola-vaccination or antibodies; proof of Regative PPD rio older than 2 months prior to
clinical experfence (if psItlve, must show negative chest x-ray); vartceGa status.

8, No.tiling student of-the annual flu vaccine retjuirement which stipulatus that onvaccinated
individ uais are required to wear a mask when six feet of patients.

9, ProvIding to the AENCY.evidence of health Insurance.
10. ProvldlngtotheAGENCY evidence ofStudentliabillty Insurance.
11. Obtalningprtorwrltten approval from the AGENCY and the SCHOOL before publishIng any

material relating to the clinical experience.
12. Completing H1PAAprivacy education provided by the AGENCY prior to the start of the practical

eparience..
13. In aecordane with th scHOOL'S guidelines, student is responsible at their own costto provide

proof of a negtlve drug -screen prior tcheginning prpctlcal experience with AGENCY.

The SCHOOL will inform Instructors supervising students within the A?5ENcY, that they are required to sign
AGENICY confidentiality statement. .

-

-

rn In the event cf blood/body fluid exposure to a student, the stUdent is responsible for providing or arranging for
-

follow-up care at the student's expense. The SCI-IOOL shall notify student thatAGENCY does nol maintain
records of any exposure or follow-up, except for medical records ofpatient care rendered by facility in the
normal coume ofbusiness.

n. SCl-lOOLshall sign attestation, provided by A'3ENCY,confirmlngthat tuedical clearance form completed by
student is correct and tle school has retained c!ocumentation -

o. in the event any student or its faculty receives any Protected Health information (PHI), as defined in th Health
Insurance Portubility and Aecçuntabillty Act of 1996, thb SCHOOL agrees to either return any PHI to student
providing such, for de-identthcation by student, or to keep confidential any PHI and to destroy PHI upon
completion of course work. If, as a result of SCHOOL's or a student's breach of HIPAR or Florida Statute
817-.SGa1 (Breach of ecurlty concrn1t-ig onfidential personal information Irt third-partVpdssesslori), AGENCY Is

- reqpired -to eon-ita-ct individuals whose PFfl or personal lnform�Ion is the tubJec of the breach, ScHOOL shall-
- reimburse AGENcY for tHe direct costs assocIated with fulfilling the notification requirements of each law, which

costs iriclude the contacting of such individuals. -.

p. The School agrees to condurtsthte background checks -according to reidency, including but not limited to

-
crinilnial history, done within 1 year of affif!atiqn for each new Student receiving educational services-at MMHS.

4, :GENERAL PROVJSiONt
-

a. The-SCHOOL -will disclose Information from a student's educational ecrd, as appmpdate, to personnel at the
AtENCY who have a legItimate need tb know Iri acordance with the Family Edt,icatloal Nights and ?nivacy Act.
The AGENCY hereby agrees that its personnel wIll use such Information only In furtherance of the clinical

-
- education program for the student, and that the Information will riot be disclosed to any other person wltl-iout
the student's prior writ-tan consent

b. If'JDEMNlFlCA91ON
-

-

-

Each party shall indemnify, defend and lioki -the other party, at-nd its empioyeet, agents, officers, trustees and
dIrectds, as'applicabl, harmless -from and against any and eli ciabi-is, actions, liabilities, losses, damages, costs,
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penalties end expenses. including reasonable attorneys' lees at all levels of litigation, txsts, and interest, which
niayb sustained or incurred by the other party at any time,, due the party's negligent aces or omissions in the
performance or failure to perform the services, responsibIlIties and d utlesset oat ffl this Agreement.

C. Each party agrees that t shall give the other party prompt notice of any claim, threatened, or made, or suit
Instituted against it, which could result in a claim for indemnification.

ci It.is mutually agreed that no-person shall be subjectto unlawful discrimination by. either SCHOOLor AGENCY.

e. The AGREEMENT may be modified by wrltteu amendment signed by duly authorized representative of each
Party.

f. GOVERNING LAW; This Agreement shall be governed, interpreted and construed under the. laws of the State of
Florida, with venue in Martin County far any lgal proceedings.

b. TERM;
-

a. This AGREEMENT shall be effective far an Indefinite duration -cornmehcing updn date of signature by both
parties- Failure to irovide proofof cufrent lnsur.nce teqriirements shall void fhis -contract.

b This AGREEMENT may be terminated by either party g1vlng sixty days notice in wñtlngto the other party by
Jever,

Ilnica I

for Insurance or Contract;

¯ Revised flhlo/~19, 9/8/01, 2/18J02 8/23/05, 03/ZOlO, 6128/10,
Apiroved by Rls[c Legal -& HR
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AFFILIATION AGREEMENT
ID #111.1000935

THIS AFFILIATION AOREEtvrnNT Agreement) is entered into and effective as of
4rjQ( 1OC-4 , 2017 (the "Effective Date"), by and between District 1-lospilal Holdings, Inc,. d/b/a
Lakcsidc Medical Center, which is part of the l-Tcalth Care District ofPalm each County, an independent
spcciat taxing district of tl State of I.'inrida subject to the Pahn Beach County Health Care Act (Chapter
2003-326, Laws ofFla,) (hereinafter referred to as "Facility"), andi-icaith Career Institute, LLC("School"),
collectively referred to as the ("Patties").

W1TNESSJ1TH

\VREREAS, School desires to obtain clinical education experience for its Students Qierehiafter
defined) who arc parhcipatmg in its Nursing Clinical Rotation education program;

WF1ERBA, Facility provides health care services and is willing to provide Ihe Clinical Experience
for the School's Students; and. I

WI-1BREAS, the parties desire to enter into this Agreement to provide for certain education and
training of Stndenttm subject to the terms and conditIons set foith below

NOW, 'l'HEREFORB, hi consideration oiithe foregoing, and of the mutual covenants, promises and
undertakings herein contained, and other good and valuable consideration, the receipt and sufficiency of
which are horeby acknowledged, it Is niutnatlycovcnanted and agreed by and between the Parties hereto as
mollbws

SECTION 1- INCORPORATION OF lUtCITALS

flie foregoing Recitnls are true and correct and are adopted and incorporated herein by reference,

SiiCT1ON 2 .-. DEFiNITIONS

Fo purposes ofthis Agreement, th following terms shall have the meaning specified below:

2.1 "Student" or "Students" means any one, or alt, individuals euirolled or seeking a degree in
School's Nursing education program at the School.

2,2 ramn" nmeins a course: or courses taught through the School whose enrollees 6re
comprised of individuals who are seeking to obtain an appropriate degree from the School.

2.3 "Clinical Expa çe" means that pbrtio of the Program during which Students undergo a
pructicum at Facility, the purpose of which is to develop arid utilize their practical shills in a controlled
clinical environment', Each Student pe:rticipiitthg in the Clinical Expei'ience shall remain under the
supervision of School fau1ty at all times. The peciflc Facility and timnefranmes for the Students Clinical
Experiences shall be mutually agreed upon by the partIes.

SJCTION3 - OBLIGATIONS OF PAflTIRS

3.1 The Parties ogrth:

Affltltition Ap,rraeiri - J1ea15, Crcr b1ttuic, LLC 1'io i or i i
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a. In the event that conflicts or problem arise ie1a1ed to the Clinical Experience of any
Stuclcntpursu ant to this Agreement, Facility will contact the School's )'rgrnin.des Ignee, referenced herein,
by telcphonc or written notice. in the event a resolution cannot be expeditiously achieved, or in the event
that Facility determines that the health, safety or welfare of any of Facility's residents, guests, employees,
or agents is threatened by the continued participation ofa Student in the Clinical Experience, Facility shall
require withdrawal of the Student from the Clinical Experience and sh&l refuse the Student further access
to the Facility at its sole discretion.

¯ b. It is understood that h no event shall the Students or School faculty be considered or
represent themsolvos as agents, officers, sCrvrtls, or employees of the Facility. Each Student and School
facu11y member shall wear a photo identification tag, at all limes and conspicuously placed, white present
in the Facility,

3.2 Tho School nrees to:

a, Accept only lig1b1e Students as enrollees in the ClinioalExperience, with eligibility criterii
to be detennind by the School from time to time and in accordance with the rules and regulations applying
to all studenisofihe School,

Select and assign appropriately licensed and qualified School faculty ("Faculfy") to
supervise the Clinical Experience course for eligible Students. School shall ensure that its Faculty
responsible for teaching end/or supervising School's Studcnts in the FaciLity (1) have faculty appointments

¯ with the School; (2)'possess and uraintain all necessary and appropriat clinical privileges at Facility during
the (cnn of the flicutty assignment to Facility pursuant to this Aeemenc; and 3). notwithstanding any

¯ provision 10 the contrary set out in the Facility medical staffbylaws and rules and regulations, resign clinical
privileges granted by Facility upon tenninalion of this Agreement and/or reassignment ofFaculty member
by School, All Students shall report to and be responsible to School's faculty members.

c. Provide an appropriate course of study for students attending the Clinical Bxperience
School will be responsible for planning find implementing (he educational Pro'am for Students, ensnrin
that the medical education activities contemplated herein comply with the standards and requirements of
the. School's accrcditing bodies, and determirdng adequate preparatIon In theoretiouf knowledge, basic
skills, professional ethics, attitude, and behavior. Facility vill be provided documentation of culTiculunl,
and sequence. School shall have ultimate authority over the academic affitirs and the education and

¯ evaluation of the Students and l7actilty, -

-

d, Co.nsu)l with the Facility, or such designated officer of Facility,; in its selection of
appropriate components of the Clinical Experience.

e. Require that each Student enrolled lathe Clinical Experience executes the Confidentiality
Ste.(ement attached hareo as Exhibit "A" pdci' to reporting to Facility to begin the Clinical Experience, and:
that a oop of the executed Statement will be provided to Facility along with tha Attestation discussed
below, -.

f. Require that each Sludent.particlpating in the Clinical Experience abides by all ofFacility's
policies and l)rocccture.s, as may be niodified from time to time by the Facility,

g. Maintain professional liability insurance for itself and each Student participating iii the
Clinical Rotation at the Facility, with 1imif of not less than One Million (l,OOO,OOO.OO) Dollars per

AmttionAgncnicn - iteaSh Carei-InsIthfle,Lt,C P' 2 or!
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occurrence aiid Tiaras Million ($3,000,000.00) Dollars in the aggrgate. A certificate of insurance
ovideiicing these caverages .sliail be furnished to Facility on an miual basis. Tlie certificate shall provide
for thirty (30) days prior written notice to Facility of intenf to modify, terminate or cancel sich inuzancc
coverage. If any insurance coverage required herein Is terminated for any reason thiriug the (eon of this
Agreement or for a period of four (4) years following termination of this AeemenI, School shall
immediately 'purchase, at its sole ezpense, "Tail" coverage that for at least four (4) years mniedlately
following the termination of the policy will provide insurance coverage for School and thosi individuals,
and in such amounts, as set forth in this Agreement. The.preceding sentenCe shall survive tturi(nation of
this Agreement.

-

h. Prior to assigning any Student to Facility, School shall require that its Stuthnts complete -

appropriate instruction on applicable tute and federal patient privacy and confidentiality rquiremrnts
including, without limitation, requirements for compliance with the Privacy Rule in the 196' Heahth
Insurance Portability and Accountability Act (FIWAA), arid the applicable provisions oE t:lia Ha1th
Information TeInuJogy for Economic and Clinical Health Act of 2009 (42 U.S.C. §lY31 'ci seq.
("lllTECH", School arid Facility may coordinate providing such instruction to Stidrifs.

L The School shallrequiro each Studentonrofledln the clinical Experisirco, andea.chFaculty
member participating in the clinical Experience at theFacility, to provide, at hiJlier own espeese:

(i) Approved uniform or clinical attire;
(ii) lyfeals;
(iil Laundry Service;
(ivy Transportation; -and
(v) Evidence that -he/she is in good health; such evidence shall include, but is not

limitd to: report ofa basic physical cxaminationandproofofimmuniations; such
evidence shall be submitted to Facility prior to the Student or Faculty member
begimaing the Clinical Experience at the Facility

j. School shall, at its own expenso or the expense of the Student, perform a 'Level IF'
background screening investigation in accordance with the provisions of chapter 435, PIe. Sal, on each
Studcrl prior to commencing his/her participation in the Clinical Experience. Faqiluty further reqtiires each
participant to comply with the Pacility's Ding Free Workplace Policy, and may require Sobobi to perform
a thug screening on any Student at any time during the Clinical Experience. School shall no1 assign any
student who would otherwise be deemed disqualified pursuant to Sections 435.04 and/or 403,09, FLorida
Statute; unless the assignment Is expressly authorized in writing by Facility upon full disclosure by Seh'ool
of disqualiing issue/event. -.

-

k. School shall require that its Faculty members, prior to the assumption of any teaching
responsibilities at Facility pursuant to this aeeaneni, shall have applied for and obtithicf all necessary and
appropriate medical staff privileges at the Facilitand s.aIlfurUier require its Faculty to: -

I. - Abide by nil policies, procedures, protocols, rules and regulations of ike Facility
including, but not Jimltd to, the Facillty1s Drug Free' V/rkpletoe Policy.
documentation of care in patient's mcdcal record, and all applicable laws ind
regulations regarding confidentiality ofprotected health information as act trth in 'the
Privacy Rule as defined hi. This Aeenierit;

ii. Assume responsibility for personal illness odeurring while discbngirig their
responsibilities at the Facility xccpt as otherwise provided in Section 3.3 blow;

iii. Provide prôofofedücational qualifications and licenses. ifapplicable;

/dCli-iioii Agoci,teiU- !-rlth CCrIIItftU1LLLC . f 15 -
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k, Attend all required planning meetings for the Clinical Experienee and any applicable
orientation session at the -Facility prior to commencement of the Clinical Experience;
and

v. Provide patleoL care only to the extent that such Faculty member lies applied for and
received appropriate medical privIlegesfautliorization from the Facility, and faculty
have verified that each patient to be cared for pursuant to this Agreement has provided
express consent to receiving such care from School Faculty with Student(s)j in
attendance. -

All paliont care shall be provided in accordance with the orders ofiatient's physician and jn strict
compliance with Faciti(ys' pcIiie procednies protocols, rute and regulations, and according to the
prevailing standard of medical care in the community. Notvithstadcling the foregoing, the parties
acknowledge and ogree that noither the Students nor the School shall be entiLled -to bill and/or collect for
un mcdlcdt $01 vlcc icndcied pui uant to this gi Lunent and the i acchty will not bill foi and/ni cq
payment from any third party aycr for (he medlcal services rahleidl 1FhOuLi;

During the l'ci,m of this Agreement and for i period of six (6) years (or, at a minimun, the
expiration of the applicable statute of limitations for catms rotated to the medical services provided by
Faculty) following the termination of this Agreement, subject to applicable legal restrictions and haviig
obtained appropriate consent from the patient or 'patient's authorizad legal representative, Faculty shall be
entitled to access records of patients treated by the Faculty memor tit ieasonahle normal business timeS,
and following reasonable advance written request. The parties agree to cooperate vlth e i oh other in
a reasonable manner in the iiivcstigation and defense of any professional liability claims made against
Facility and/or School arising out of the tietMties of the Faculty and/or Students pursuant to this
Agreement.

School shah screen all of it Students and faculty ("Screened Persons's) against (a) the
United States ))epartment of Health and Human &rvices/Offloe of Inspector General List of Bxcludd
lndividuais/Entitlos (available through the Internet atpyvtv.o1 .hbs.o', and (b) the General Servides
Administration's List of Parties Excluded from Federal Programs (available through the Internet [at
flp://www.epJg,py) (collectively, the "Exclusion Lists") to ensure that none of the Screened Persons (iire
currently excluded, debarred, suspended, ox otherwise ineligible to paticipata in Federal healtheare
programs or in Federal procurement or non-procurenicat programs, or have been convicted of a crinihiah
ofihnse that fails within the aoibit of 42 U.S.C. §l32Oa-7(a, but have not yet been excluded, debarred,

-suspended, or otherwise declared ineligible (each, an "Ineligible Person"), If, at any tune during the (cern

of this Agreement any Screened Person becomes an tool igiblo Person or proposed to be an Ineligible Person,
the School shall immediately notit' the Facility at the same. Screened 1'ersons shall not icluda any
Student or Faculty that is not participating in a Clinical Experience under thIs Agreement.

m, School agrees to document compliance with the health and background screening
tequienienls in this Agreement via its Health and Background Screening Attestation, altanlied hereto as
Exhibit B, and adopted and incorporated herein by referettoe. School shall cause its School Administrator,
or other similarly authorized School administrator, to execute the Aitcatatlo and School \vilt submit such
Altestation, along with a copy ofthe cxcuted ConfidentialIty Statement, to -Facility prior to scheduling tie
Clinicnl Eperie.neo for Students

n, SchooL, (hr itselfand its Faculty, agrees that all patlelut medical records arc and shall remain
tie exclusive property of the Facility, nd neither shall have any right b copy, tranmit or remove such
tecods, Facility shall assure availability of the medical rdcords of those patients being diagnosed or

AraLisLon Artsnent- Bealth Cwer Inslitio, LLC i'n,g 4 üfI
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treated by the Faculty, end shall make such records available-to School for patient crc purposes or in
connection with 8choo13s investigation and det'eise of claims arising out of any health care services
provided by the Pctoul ty.

3.3 jjp Facility g:.tq

a, Proykie access to its Facility, subject to Section 3.2(1) above, as appropriate for Students
to participate in the. Clinical Experience, in a000rdanQe with Program objectis and course requirements
sot by the Salioo.1 and will provide adequate orientation for Students at the beginning of their tissiganients.
Such orientation shall include, but shall not be limited to, providing infonnation to the Students regarding
the location nad use of the Facility's eniergeiey care cervices. The Director of Medical Educatioi or
designee shall participate with the School's dosignee in planning,. implementing, oordinating end
evaluating the Program of Clinical Experience. 'onfercnces, as necessary, will be held to review hd
evaluate the clinical experience and to resolve any specific Issues that arise regarding the clinical
Expcrienc.

b. Facility shall at afl ilme remain responsible for patient care. Students shall be aulhoriaed
to engage in direct contact with a patient of the Facility only upon consent of the patient3 and only while
under the direct supervision of School's Faculty and within th scope of the Clinical Eperienc as
ctocuniented in the curtiwilunt and sequence submitted to Facility,

-

c. In lhc event of art onset of illiess or injury, including exposure to infcctious ci'

cnviroiiniental hazards, ofany Student or Faculty during-assignment to the Facility, emergency care wilt,
if applicable, lie proyided by the Facility and billed to the Studen('sfFaculty's insurance. Follow-up care
for exposures ma be provided at the Facility and billed to the Student's/Faculty's insurance, or provided
by the School's own health services, as appropriate.

<I. Facility shall permit, with reasonable advance notice and coordination with FacilIty
administrators soas to not disrupt patient care and/or Facility operations, the inspection ellIs ölinicat and
related Ilteilities by agencies charged with the responsibility for accreditation of the School educational
Program.

c, This Agreement shall not be conatnmd as constituting a waiver of itny rights to sovereign
inununily granted to the Facility unde the laws and Constitution of the State of Florida. Scli ml
acknowledges that the Facility Is an entity of the Health Care District of Palm peach County3 an
independent special taxing district ofthe State ofFlorida subject to the terms ofthe Palm Beach Couir
Health Care Act (Chapter 2003-326, Laws of Fin.) and othet- laws of the State ofFlorida and the Unied
States ofJunerica now or horeafier enacted, as the same may be modified or amended from time to time,
The Facility is a sovereign entity as defined by Florida law and, as such, is afforded the protections of
see, 765.28, Florida Statutes, nt . Ifany part of Ibis Agreement, or any obligations of School or the
Facility hereunder, are contrary to,'prohibited by or deemed invalid imder the Palm Beach County I-keith
Care Act or any other applicable law or regulation of the State ofFlorida or the United States qAmerioa,
such proviston or obligation shall be inapplicable nd be deemed omitted to the citen( so contrary
prohibited or invalid, Facilily warrants that it is seU'-insurocl and/or maitl(ains one or more insurance
policies providing liability coverage, and Facility further warrants That wil[ keep supli seif-insunmea
and/or insui'anca policy/policies in full ,force and effect so as to respond to claims arising out of its
performance under this Agreement. -

Afrttttioi, aarcanela- fl,iitI Cnrer lictitute, LLC Pnj S t' 16
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SECTION 4- J3EAA E1JSNESS ASSOCIATE RELATIONSHIP AX)) CONIFIDI1INTIALITY
OP' I]1COI1DS

¯ 4, The Pailies acknowledge that Student's Clinical Experience at the Fad] ty may involve the
use ancUor disclosure of individually identifiable health information ('Protected Health information" or
"PH3) of 1 achty patients., and/or infommtion contained in Confidential Student Records (as that tenu is
(lefulad in section di) to School Faculty, Facility staff, and other persons who have interaction with
Students participating in. the Clinical Experience;

¯ 4.2 To the extent that Pacility and/or School, in the performance ofibeir respective obligations
pursuant to this Agreement, might he deemed a "covered entity" or a "business associate" as such term is
defined under the Health insurance Portability and AecoiSnlabilhy Act of 1996 ("HIPAA"), including the
federal privacy regniations cc&hlectively, the 'Privacy 1ule" set forth at 45 CFR Part 160 and Part 164 and
(he federal security regulations (collectiveLy, the "Security Rule") set forth at 45 cFR Parts 160, 162, antI.
164, and the applicuble provisions ofthe Health information Technology for Economic and CflnicaLElealth
Act of 2009 (42 U.S.C. 17931 at seq. ("II1Tl3cH"), each hereby agrees to comply with the applicable
irovisions of same. Further, fife Parties acknowledge and agree that, pursuant to }IIPAA'n defmiton o
"health care operations," the minimum necessaiy use and disclosure ofProtected Health In1'ormtion ma,'
be made to Students, trainees or practitiohers participating tnhealth education programs inder supervisioi
to practice or improve Their skills as heaLthcare providers. School shall require Students assigned to Faci1it
pursuant to this Agreement to execute -a Confidentiality Agreement and to comply with. all applicable laws
and rogulaliona, and Facility policiea, procedures and protocols regarding access to and disclosure of
Protected 1-leath lMorniaiion or ("PHI").-

4,3 TIm School is an educational .institutlon governed by Section 1002.225, Plorida Statutes;
and/or 3d C.P.R. 99 (the Family liduoa(ional Rights and Pilvacy Act är PERPA), and information received
by the Facility concerning Students participating in the Clinical Experience may include confidential
student "records and reports" and or confidential "education records" (collectively; "ConfidentIal Student
Records") as those tenus moe defined in § 1002,225 of the Florida Statutes and 34 CFR 99.3, respectively.
Each party acknowledges that iniorniation (if any) received from the School regarding Students may also
be protected by the Family Educational Rights and Privacy Act ("FERPA"), and each agrees to use such
iniornialion only fo.r the purpose for which it wa disclosed and not to make it available to any third party
wIthout first obtaining the Student's written onsent..

4.4. Disclosure toDiI . To the extent required by applicable Jaws nd regulations. School
shall make its internal practices, books, mind records relating to any use and disclosure of PHI available Id
the Secretary ofHealth and Hinnan Services to the extentrequired for detorminijig theFacility's compliance
with the Privacy Regulations: Notwithstanding the above, no attoniey.client, accountant-client, or other
legal prisdiege liall be deemed waived by Facility or School by virtue of this provision.

4.5 grination based on breach of Section 4.. Notwithstanding anything to the contramy in
this Agreement, Facility may terminate this Agreement immediately i± in the Fa'cility's reasonable opinion,
School breaches any applidable provision of this Section.

SECTION 5. TERM AND TJtBMINATION

5'.I This Agreethent shall fe effective upon execution by the parties and its initial term shali
be for three(S) years. The Parties may, by written amendment to this Agreement, renew the Agreement for
suceessi\'e one (1) year terms unless sooner termnThated in accordance with the terms contained herein.

Jfatia1icrn Igrccmen1- n 1lhCare,ramiiutc, LLC i'u , of.16
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5,2 This Agreheient may be terminated without cause by either party upon providing at
thirty (30) days prior written notice to the other parry. Upon the giving ofnotice of termination under this
provision, any Clinical Experience ahec1uted to occur prior to the termination date shall take place;
however, any Clinical Experience scheduled to occur after The termination date shall be deemed canceled
unless the parties have made speci lie arm ngemnts in writing regarding such after-scheduled events.

5.3 Notwithstanding anything Ic the oonrary herein) this Agreement may be terminated by the
Facility immediately upon School's material breachof this Agreement.' in the Facility's sole discretion,
School may be granted a cure period by Facility and, to the extent the breacb is cured by the end of the
.ststed cure period, the Agreement shell corfiLnue in force.

5,4 Liffect of Termination. Termination of this Agreement shall not affect any rights,
obligations, and liabilities of the parties.arising out ofirausactiona which occurred prior to termination,

5,5 Termination Due to Lack ofFunding.

a. Facility is a political subdivision and independent special taxing, district of the slate of
lIorida, mibject to the terms ol' the Palm Beach County }Iealth Care Act ((Th. 326-2003, Laws ofFlorida)
and as such, this Agreonient (and all Exhibits hereto) is subject to budgeting cud appropriation by the
District of fund sufficient to pay any of the facility's costs associated herewith in Cay sal year.if the
lacility. Notwithstanding anything in this Agreement to the contrary, in the event that no. funds are
appropriated or budgeted by thu Facility 'a governing board in any fiscal year to pay the costs associated
with the Facility's oblfgCtions under this Agreement, o in the event the funds budgeted or appmpri4ed
are, or arc estimated by the Facility to be, insufficient to pay the costs associated with. the Facility's
obligations hereunder in any .fiscal period, then the Facility will notify School of such occurrence ind
either the Facility or School may terminate this Agreement 'by notifying 'the other party in writing, which
Cotice shall specify a date of termination no enth'er than twenty-four (24) hours after giving of such
notice. Termination in aceordanoc with '[he pieceding sentence shall be without predty or expense to the
Pacility ofhny kind whatsoever,

5.6 Termination Duo To Legislative di- Administrative Changes. In the event that there shalt
be a change in an applicable health care law or the interpretation thereof (including, Without limitation,
Medicare and Medicaid laws, regulations and instructions promulgated thereunder), or the initiation of an
enforcement action with respect to any applicable health care law, which affects the continuing viability or
legality of this Agreement, then either party may, by written notice to the other party; propose an
amendment 'to conform Ibis Agreement to applicable laws. If notice of such a proposed change Is gien
and the Parties hereto nrc unublo to agrawithin thirty (30) days upon an amendment, then either party nv.ly

turnilnate this Agreement by providing '[en (10) day's advance written notice to the other party, untes a
sooner termination is required under the applicable law or by circumstances.

SECTION 6 PUBLIC B1CORDS

6.1 The School hal1 comply with Florida's Public Records Act Chapter 119, Florida Statutes,
and, If determined to be acting on behalf of the Facility as próvided under section 119,011(2), Florida
Statutes, specifically agrees to:

Keep and maintain public records required by the Facility to perform under Agreement.

AUiI1tion Ajrceucnt- flest,h Ce7nstLtit; L'LC Pag 7 ot3i
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(b) Uponrequcat from the Facility's custodiaji of public. records or designee, provide the Facility with
a copy of th requested records or allow the records to be inspected or copIed within a reasonaWo Ibne at a
cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise provided by
law.

(c) Ensure that public records that are c.xeinp or confidential and exempt from public reeods
disclosure requiTements are not discloêd except as authorized by law for the duration of this Agreem1ent
and. following coniplèt ion-of this Agreement if the School doe's not transfer the records to the Facility.

(d) Upon completion of this Agreement, transfer, at no cost, to the Facility ail public records in.
posscssion of. the School orkeep and maintain public i'ecoi'ds'required by the Facility to perform the service.
lTthe School transfers all public records to the Facility upon completion ofthe Agreement, the School shall
destroy any duplicate public records that are exempt or confidential and exempt from public rocords
disclosure requirements, iF the 8011001 keeps and maintains IubLic records upon completion of the
Agreement, the School shalt incc1 all applicable requirements for retaining public. rceoL'ds. Alt records
stored eleclronicãlly must be provided to the l1acility, upon request from the Facility's custodian opublic
records or designee, in a formal that is compatible with the information teplinology systems of the Facility.

IF THE SCHOOL HAS QUESTIONS REGARDThG THE APPLIATIQN
01? CHAPTER 119, FLORIDA STATUTES, TO THE SCHOOL'S DIJTY TO
PROVIDE PUBLIC RECORDS RELATING rro TillS AGREEMENT,
CONTACT THE CUSTODIAN' OF PUBLIC RECORDS dR DESIGNEE AT
HEALTh CARE DISTRICT OF PALM BEACH COUNTY,
ATTN: SANDRA AGBI AT (561) 804-5781, G HcDPBC.ORG 2601
10TH AVENUE NORTH, SUITE 100, PALM SPRINGS, FL 3346i.3133.

SECTION 7 M1SCELLA1OIJS PIOVfSIONS'

7.1 Modification. The provisions of this Agreement may not be amended suppletnentèd,
waived or changed orally or by comm of conduct of the Parties but only by a 'writing signed by the party
as to whom enforconiont ofany ueh amendment, supplement, waiver of mdification is sought and making
s1,eific i'cfcrence to this Agreement.

-

7,2 Assignment, This Agreement shalt not hi any manner be assigned, detegeled, or
trn,isfcrrecl by either party without the prior written consent of the other party, which consent shall flat. l)t3
unreasonably withheld. Notwithstanding the tbregoing, nothing let'cin shall prohibit Pasilily fL'oru
assigning this Agi'eemcnt, regardless ci' consent, to any affiliate of the Health Care District of Patni Beach
Counly. Any such transfer OL assignment in violation of this Section 8.2 shall be void and wtthout force oi'

offoct.

7.3 All required notices shall be in writing mid shall be addressed. to
following representative of' the Parties:

Rjck RocheiJmai1by:
Hospital Administrator

Afffljniion AgecrneaL- flefiuil, Crccr 1utjLUto, LLC PageS of 16
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Lakeside Medical Center
39200 Hooker Hwy.
Belle Glade, FL 33430

With a copy to:

Per School:

General Counsel
Health Care District of Palm Beach County
2601 10th Avenue North. Suite 100
Palm Springs, Florida 33461.3133

¯ Brenda Green
Health Career Institute, LLC .

-

¯ 1764 N. Congress Avenue -

WestPalm'BeachFL 33409

Notices may be hand deliverd or mailed by certified nyu! withì return receipt requested. Notices
will be deemed deltyercd

a. On the date delivered if hand deliycred.

b. On the date communicated if confirmed by answhr bak
c. On the date on which the return receipt is signed or delivery is refused or the notice

is designated by postal authorities as net deliverable.

¯ 7.4 P.ilionshi1LfParties. The relationship between Facility and School is that lot
independent conirnotorS, and either shaiLbe considered ajoint venturer, partner, agent, representative:or
other relationship of the ether for any purpose expressly or by bnphioation. l"urther, ft is agreed and
understood that Students, while participating in the Clinical Experience, are not tund shall not be considarccl
to be employees of Facility, as that term is defined in and for purposes of the Florida Workers'
Compensation Law, Section 440.02(i3Xa); and further, that said Students 'crc nøt and shall not lbs
considered tu be volunteers of the Facility as that term is defined in Chapter 400, Part It, Florida Statutes,
nior shall they bQ considered to be volunteers for' a ovcnmnt entity, as that term is defined hi Seetio
4 40.02(13)(d)G, and that accordingly, coverage otherwise available thereunder shall not apply to
participating Studónte, Therefore, School shall maintain professional liability insurance coverage for erich
Stodent participating in the Clinical Experience in accordance with paragraph 3.2g, above. All Studebta
shall berogutarlymtrioulated in the Program and shall receive no compensation for any activity performed
hereunder, regardless of the nature and extent of the acts performed them,

7.5 .QingLaw,_ Venue.ggd Jurisdiction. This Agreement and all transactions
contemplated by thIsAgrcement shall be governed by, and construed and enforced In accordance with, the
internal laws of the Sfate of Florida without regard to principles of conflicts of law.

7.6 This Agreement.shall.nol be construed as constituting a waiver of
any rights to sovereign hnnuinity granted to either party under the laws and Constitution.of the State of
Florida. Facility Is an agency of the State ofFlorida as defined in Section '168.28,'Florida Statutes, and shall
be responsible for all claims, liability, damage, losses, ndJor causes of action that arise from the negligent
acts or omissions ofits own. officers, directors, employees, representatives and gents to the extent and up
to the limits 'of liability provided mnScetion768.28,.Plorida Statutes. Nothing in. this Agreement is intendd,
nor shall be construed or 1n1eipre1cd to waive or modifyimmunities and limitations available to Facilityuas
et lbvth in Section 768.28, Florida Statutes, as may be amended from time to time, or any successor statute

AtliUation Agceoincn( .- HeaLth Career ltctitute, Li_C Pae 9 of 3:6
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73 lil1iy. If any part of this Agreement is contrary to1 prohibited by or deemed
invalid under. applicable law or regula ion, such provision shall he inapplicable and ddcmed omitted to tim
extent so eontrar.y, prolubtcd or invalid, but the remainder hereof shall not be invalidated thereby and shalt
be given mit force and effect so thr as possible.

7, -cl,siyo AgTeemcnt. Nothing contained in this Agreement is intendodt to
prohibit or Ibid t. Facility from accepting students from other colleges, universities, schools or other
educational mstitutioris for the purpose of providing clinical experiences to such students, nor prohibit or
limit School from placing its Stude.nls at other facilities for the provision of clinical eperieices.

7.9 jjreAroeiiciit. This Agreement, along with any referenced addenda and/or
exhibits1 represents the entire understanding and agreement among tim Parties with respect to tIm subject
mailer hereof, arid supersede all ottiei' negotiations, understandings and represontations, if any, nidde by
and beiweca the Parties.

7.10 Non-Dis'crhnination. Discrimination against any individual involved in the Progrrn,
because of race, cotoi religion, sex, national origin, age, handicap, veteran's status, marital statos, sexual
orientation or 'aiiy protected status is prohibited by. the Sct'&ool and the Facility, and ifpracticed by either
party shall be cause for terniiriating this Agreement.

7. Il 2jpiuneration. This Agreement does not contemplate the payment of any fee or
remuneration by either party to the other hut is intended to jointly benefit both parties by improving
education, professional preparation, and moihods of patient dare, Neither School, nor any of its Faculty,
shall bill and/or collect payment for the medical servIces rendered to any patient during the term of this
Agreement or for providing instrnotioi or oversight pursuant to this Agreement. Fuiherrnorc, this
Agreement does not contemplate or require either party to recommend or arrange lbr the referral of business
or (ho purchase of iteniS or sorviceor any other iligal conduct,

7.12 earnertpttis, Students will have the status of learners at the Facility. They are nodto
replace Facility stag and shall not to render patient enre nd/r any medical service except as otherwise
ext)re.ssly set Out in the curriculum, authorized by Facility, and consented to by patinnts).

7,13 Standards ol' Conduct. The Parties shall collaborate to assure that professional standards
and professional conduct are maintained by all students, faculty and staff involved in the delivery of the.
Clinical Experience.

7.14 Curriculum and Oversight. The parties agree that while students from other progranls1or
inslitutions nitty pardcipate in cjinical experiences at Facility, such students will be subject to their o
cc ri-icti turn and faculty oversight and will not be. governed by this Agreement.

7.15 Use ofName, Neillier party haI1 use the name1 logo, likeness, ttademarks, image or
oilier intellectuat property of the other party for any advertising1 marketing, endorsement or any other
purposes vithout the specific prior written consent of an authorized representative of the other party as to
each such use. School may refer to the. affiliation with Facility in the School catalog and in other pubtie
information materials regarding the Program. Facility may refer to the affiliation with the School in Its
broctiures and other Public Ift formation materials having to do with clinical education programs.

Alt ttiLiôn Agrecmnt. }iattth O,tfecr Iratiliitt, LLO Puga lOaf I
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7.16 omp1iance Each party hereby represents and warrants to the
oUter patty that it (I) is not eurrertUy excluded, debarred, or otherwise ineligible to participate in the Federal
health care programs as defined in 42 U.S.C. § 132a..7b(t ("Federal Health Care Program&');. Qi) is not
convicted ala criminal offense related to the provision ofhe&th care items orserviccs;and (iii) is not under
investigation or otherwise aware of shy circumstances which may result in its being excluded from
parlipipntion in the Federal health care programs. Each party shall immediately notify the other party of
any change in the status of the representation and warranty set forth in this section.

7.17 ,gjatorv and StatiCory Approval. The Facility may terminate this Agreement if
the Sd -tool (loes not maintain full or Provisional Accreditation status by the LOMB, or if such accreditation
status'is lost during the term of the Agreement. En the event of termination pursuant to- this subsection,
Students shall not be allowed to continue training at the Facility.

tSIGNATURE PAGE FOLLOWS]
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XN wri'j'ss WFIERIOF, (he Par(ies hereto have executed this Agreement as of the datcs,) set
rorui below.

DTSTBICT 1IQSPAL HOLD]1G, INC dlb/a
LAKl!SIDE MEDICAL CENTER

BY:
1'Da3utiveOfflr
Health Care District ofPalm Beech County

APJ'lW VE2>AS1 RMAND L2G4L S'tJFFiCJEiYCY

BY:
_______

Vs ab man sq
(3 era( Cou
Iealth Care Dislrct ofPaIn Beach Coiinty

HEALTH cARItER INSTITUTE, LLC

BY: /1 C,
arnefTitlo' j1j-j_,c.,NrP &

rc-r'Ut c.4-

¯L)ale: \
_

toJi2
BY:

Affmlfalron Ag oinnit Health Carcer flim(uto. TIC Pja Z2 ofL6
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1764 North Congress Avenue
(561) 586-0121 Office
(561) 471-4010 Fax

West Palm Beach, Florida 33409

AFFJLIATON AGREEMENT

This Agreement made and entered into on this date of April, 9, 2018 between

Community Health Center, referred to as "Clinical Facility," and Health Career Institute (Main

Campus) at 1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch

of West Palm Beach), 4850 W. Oakland Park Boulevard, Suite 123, Lauderdale Lakes, FL 33313 a

public corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services(EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN), Paramedic)

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State Statutes

Chapter 401, Administrative Code 64E-2.036 and464.019 {1)(g)(h), 464.019 (1)(f)(g), 464.019 and

120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely_responsible for..obtaining and_complying with all necessary permit approvals and

Revised 9.28.15
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences forthe students

of the program. However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances maypermit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.
6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To

1. Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.

Health Career Institute Affliction Agreement - revised 6-21-17 Page 2 of4
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4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance of services under this

Contract. Nothing in this provision shall be construed as consent bythe Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. If any action, whether in law, equity or otherwise is brought for the

interpretation or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs

and all expenses (induding taxes) even if not taxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled.

5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained hi this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

Health Career Institute Affiliation Agreement -. revised 6-21-17 Page 3 of4
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executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall nbt affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENTWJTH FACiLITY AND SCHOOL

Name of Facility: Community Health Center
Address: 2100 W 45th Street Suite A8/9
City, State, Zip Code: West Palm Beach, FL 33409
Name of Contact:
Title of Contact:
Phone Number of Contact:
Email of Contact:

Facility Administrator (PRiNT NAME) Facility Signature Date

Health Career institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach, FL 33409

Robert W. Bonds, M.B.A
Chief Operating Officer
561.586.0121
rhonds@hci.edu

7c '---

Robert W. Bonds, C.O.O. (PRINT)

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Robert W. Bonds, M.B.A
Chief Operating Officer
561-586.0121
rbonds@hci.edu

RobertW. Bonds, C.O.O. Date

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 4 of4
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1764 North Congress Avenue

1:.

(561) 586-0121 Office
(561) 471-4010 Fax

West Palm Beach, Florida 33409

AFFILIATION AGREEMENT

This Agreement made and entered into on this date, June , 2017, between Advent Square,

referred to as "Clinical Facility," and Heafth Career institute Main Campus at 1764 N. Congress

Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes, 4850 W. Oakland Park Boulevard,

Suite 123, Lauderdale Lakes, FL, 33313 a public corporation under the laws of the State of Florida,

hereinafter referred to as "SCHOOL".

Whereas, the parties hereto desire to enter into a contractual arrangement providing for

education and training of students in the Paramedic, Emergency Medical Technician (EMT), and

Associate in Science degree in Nursing (A.D.N.) program.

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Paramedic, MT and

Associate in Science degree in Nursing (A.D.N.) program.

2. The programs shall be under the auspice of the School, as defined in Florida State

Statutes Chapter 401, Administrative Code 64E-2,036 and464.019 (1)(g)(h), 464.019 (1)(f)(g),

464.0:19 and 120.60, Training Program.

3, This agreement shal! continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days. prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete thir

program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be
solely responsible for obtaining and complying with all necessary permits, approvals and

Rvsed 928.15
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences for the

students of the program. However, the School acknowledges and hereby agrees that such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.
6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g} Hospital and medical treatment (I) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance

cpverage of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such

insurance shall specifically include the Clinica! Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such¯

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Paramedic, EMT and

Associate in Science degree in Nursing (A.D.N.) program.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established

shifts, available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Health Career institute Affiliation Agreement - revised 6-21-17 Page 2 of5
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Coordinator.

4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement northeir respective officers, agents,

representatives or employees shall bedeemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by Jaw, the SCHOOL, shall indemnify and save harmless

and defend the Clinical Site, its agents, servants, and employees from and against any and all

claims, liability, losses, and/or causes of action which may arise from any negligent act or

omission of the SCHOOL, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted

according to laws of the State of Florida. If any action, whether in law, equityor otherwise is

brought for the interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach, default or misrepresentation in connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonable

attorney's fees, court costs and all expenses (including taxes) even if not taxable as court costs

(including, without limitation, all such fees, costs and expenses incident toappeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

5. The Clinical Site and the SCHOOL. agree that this Agreemeit sets forth the entire

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 3 of5
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agreement between the parties, and that there. are no promises or understandings other thab

those stated herein. None of the provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

executed by the parties.

7. This agreement shall not be construed niore strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalId bya court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of FacUlty: Advent Square
Address; 4798 N Dixie Hwy.
City, State, Zip Code: Boca Raton, FL 33431
Name of Contact: Tom.'Dewd- '-'
Title of Contact: Director/Administrator
Phone Number of Contact; p/3 cj/.... ? a ô
Email of Contact:

4 (
______________

-7 17
Facility Administrator (PRINT NAME) Facility Signature Date

Health Career institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach, FL 334O

Sherry Raber, MMHC, MSN, RN
Director of Nursing
56$86.O121

SRaber@hcLedu

Lauderdale Lakes
(Branch of West Palm Beach)
48S0 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHCI MSNJ RN
Director of Nursing
561-5R6-0121
SRaber@hci.edu

School Administrator (PRINT NAME) School Signature Date

S fl fl b fl fl / Cf I
Health Career lnstftute Affiliation Agreement - revised 6-21-17 Page 4 of5
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HEALTH CAREER1 I NSIITUI.
(561) 586-0121 Office ili
(561) 586-7616 Fax

AGREEMENT
This Agreement, made and entered on August 8, 2016 by Health Career Institute and :

between Dr. Tomaselli Center, hereinafter referred to as "FACILITY", and Health Career

Institute 1764 N. Congress Avenue, West Palm Beach, Fl. 33409 a public corporation under the

laws of the State of Florida, hereinafter referred to as "SCHOOL".

Whereas, the parties hereto desire to enter into a contractual arrangement providing for

education and training of students in the Nursing program.

NOW ThEREFORE, It Is Agreed }et*een The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing programs.

2. The programs shall be under the auspice of the School, as defined in Florida Sta.

Statute Chapter 401 and Administrative Code 64J-1, Training Prgram.

3 This agreement shall continue for three (3) year nd will be r9ie,ved annually ;
the mutual consent of both parties This agreement may be teiminated by iqer party with

without cause upon thirty (30) days prior written notice, but such tethunation shall not

effective as to the then enrolled students who shall have an. opportunity to complete the,

program.

The School Further Agrees To:

The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances, Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

authorizations re.quired for the training programs which are the subject of this Agreement from

any federal, stath, regional, county, or city agency.
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2. Ensure that students in the Nursing program are subject to and comply with the

rules and regulations of the School and receive the training and certification required by Florida

State Statute Section 401.2701 and Administrative Code 64J-1, Training Program.

3. Adhere to the all policies and procedures established by FACILITY to include

Exposure Coiitrol Plan for Blood Borne Pathogens and all relatedInfectious Contiol Policies.

4. Consult with the FACILITY designee selecting Fild nemshipeeriences for

the students of the program However, the School acknowledges and hereby ars that such

clinical expenences shall ultimately be decided by FACILITY and as the circumstances may

permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the Field Internship experiences to FACILITY.

6. The School shallensure that each student provides at his or her own expense the

following:

¯ a. Uniforms..
b. Laundry service

c. Transportation

d. Meals

e Physical examination j
f Required immunizations

It .

g Hospital and medical treatment

h. Personal/private accident insurance or evidence of such piotection so
TtII

include Professional liability insurance coverage of not less than $ 1,000,0OO.OØ

per occurrence and $3,000,000.00 aggregate. Such insurance shall specifically

include FACILITY as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) so as to satisfy any federal,

state, regional, county, city and/or educational requirement(s) for the performance of such

procedure(s),

¯ FACILITY Further Agrees To:

I. Provide the necessary facilities for clinical experiences for nursing instruction.

2 Cooperate in the assignments of the students at FACILITY vrith,taff of the

School, however, such assignments shall be in accordance with the FACILITY established

shifts, available qualified supervisory personnel and station availability. ¯

2
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3. Provide liaison between the FACILITY administrator and'the School Nursing

Program coordinator.

4 Provide for supervision at all tImes of students whle participating in the clinical

settmg at FACILITY

5 Any student of the SCHOOL that is an employee of the FACILITY, shall never
be considered as an official member of the "crew" while participatmg as a student of the

SCHOOL. FACILITY will assure that the normal staffing of a rescue unit will be maintained ih' 4,
an addition to the student.

¯ Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits
granted by operation of law or otherwise. No student shall be deemed an employee of

FACILITY, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed ajay liability for è negligent or;

wrongflul acts or omissions of the other kj 1.
3 To the extent permitted by law, the SCHOOL, shall indemnifiAi save harml

and defend FACILITY, its agents, servants, and employees from and against an4 and all elaitij

liability, losses, and/or causes of action which may arise from any negligent act or omission qf

the SCHOOL, its students, agents, servants, or employees in the performance ofservices under

thi Contract. Nothing in this provision shall be consinted as consent by FACILITY to be sued,

nor as a waiver of sovereign immunity beyond the waiver provided in Section 768.28, Florida

Statutes.

4. No remedy herein conferred upon any party is intended to be exclusive of any

other remedy, and each and every such remedy shall be cumulative and shall be in addition to

every other remedy given hereunder or now or hereafter existing at law or in equity or by statute,

or otherwise. No single or partial exercise by any party of any right, power, or remedy hereunde
Ii

shall preclude any other or further exercise thereof. ¯

¯

c
5 This Agreement and any dispute, disagreement, or issue of corst4kiction, j I

j;

declaration or interpretation arising hereunder whether relating to its executij its validity, tb i
E

obligations provided herein, performance or breach shall be governed and interreted accordi4i
to laws of the State ofFlorida. Any and all action necessary to enforce the Agreement will 1i
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held in Palm Beach County, Florida. Ifany action, whether in lav, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, r because ofana1leged

dispute, breach, default or misrepresentation m connection with 4uy provisioi otIus
Agreement, the successful or prevailmg party oi parties shall be entitled to recovçr reasonable ;

attorney's fees, court costs and all expenses (including taxes) even ifnot taxable as court costs: t'
(including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be
¯ entitled.

6. FACILITY and the SCHOOL, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than those

stated herein. None of the provisions, terms and conditions contained in this Agreement may be

added to, modified, superseded or otherwise altered, except by written instrument executed by

the parties.

7 Failure of FACILITY to enforce or exercise any right(s) under this agreement

shall not be deemed a waivea of FACILITY' S right to enforce or exercise said right(s) at any
:l

time thereafter AJt
8 This agreement shall not be construed more strongly against either party

regardless ofwho was more responsible for its preparation.

9. In the event that any section, paragraph, sentence, 'clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

Agreement and the same shall remain in full force and effect.

BY: BLRSjj
CHIEF ACADEMI ICER

,

DIRECTOR OI5SING
APPROVED AS TO TERMS AND CONDITIOT

BY: ALO fr CQ BY:
CENTER DIRECTOR (PRINT)

DATE:

4
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1764 North Congress Avenue
West Palm Beech, Florida 33409 '-

(561) 586-0121 Office
(561) 471-4010 Fax

AFFILiATION AGREEMENT

This Agreement made and entered into on this date of
_______________

between
U

referred to as "Clinical Facility," arid Health Career lnstftute (Main Campus) at

1764 N. Congress Aye, West Palm peach, Florida 33409 and Lauderdale Lakes (Branch of West

Palm Beach), 4850 W. Oakland Perk Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a public

corporation under the laws of the State of Florida. hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic1 Emergency

Medical Technician (EMT), and Associate in Science degree in Emergency Medical Services

(EMS).

NOW THEREFORE, It Is Agreed etween The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (AIJN),

Paramedic, EMTand EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State

Statutes Chapter 401, Administrative Code 64E-2.036 and46&019 (1)(g)(h), 46Lk019 (1)(f)(g),

464019 and 120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

Semester/program

The School Further Agrees To

t The School hereby represents that it hAs complied and shalt continue to comply

Rv~I 9285
'pie I of4
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with all applicable Federal and State statutes and local ordinances. Further1 the School shaJi be

solely responsible for obtaining and complying with all necessary permits, approvals and

authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or cfty agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School end receive the training and certification required by Statutes Chapter

401, Administrative Code 54E-2.036 and464..019 (1)(g)(h), 464.019 (1)(f}(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to Include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4.' Consult with the clinical site designee selecting clinical experiences for the

students of the program. However7 the School acknowledges and hereby agrees that such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

permit.

5. Provide a list of students end the dates for which such students are expected to

participate in the clinical experiences to Clinical Site;

6. ¯The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation {d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance

coverage of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate.. Such

insurance shall specifically include the Clinical Site as an additionaF insured.

7. No student shall perform any procedure(s) on a patient unless such student. has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal,

state, regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical site Further Agrees To:

1, Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however such assignments shall be in accordance with the Clinical Sites established

Health Career ThstJtite AllIJ!Qtion Agreement revised 6-21-17 Page 2 of4
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shifts, available qualified supervisory persorrnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.

4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as FoIlow:

1, No student shall in connection with thIs agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensaion,

unemployment compensation, civil service or other employee rights, privileges and/or berifits

granted by operation of law or otherwise. No student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder

2. Neither party to this Agreement nor their respective officers,, agents,

representatives or employees shall be deemed to have assumed any liabIlity for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless

arid defend the Clinical Site, its agents, servants, and employees from arid against any arid all

claims, liability, losses, and/or causes of action which may arise from any negligent act or

omission of the School, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clintcal Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or Interpretation arising hereunder whether relating to its execution, its validity, the
obligations provided herein, performance or breach shall be governed and interprted

according to laws of the State of Florida. If any action, whether in law, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach, default or misrepresertat1on ifl connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonñble

attorney's fees, court costs and all expenses (including taxes) even if not taxable as court cpsts

(Including, without limitation, all such fees, costs ançi expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 3 of4
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I 5

Knoan DeVevo, BSN, RN, MSNc (PRINT) Knoan DeVevo, BSN, RN, MSNc Date
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5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in this Agreernent

may be added to, modified, superseded or otherwise altered, except by written instruront

executed by the parties.

7. This agreement shall not be construed more strongly against either flarty

regardless of who was more responsible for its preparation.

8. in the event that any section, paragraph, sentence, clause, or provision herepf is

held invalid by a court of competent Jurisdiction, such holding shall not affect the remaIfling

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: &b 'xt U5
Address: '3't cip 4-L
City, State, Zip Code; ?, 4ci
Name of Contact: ,/
Title of Contact;

Ph one Number of Contact; ct ) Qç -

Email of Contact:

\r?&

___

Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm beach, FL 340

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561.586.0121

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 3313

SherrV Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
SRaber@ hcLedu

I-lea/tb Career Institute Affiliation Agrnemeht rav1sei1 6-21-17 Page 4of4
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1764 North Congress Avenue

jR F E

(561) 586-0121 Office
(561) 471-4010 Fax

West Palm Beach, Florida 33409

AFFILIATION AGREEMENT

This Agreement made and entered into on this date of c between
-1t_

_____________

referred to as "Clinical Facility," and Health Career Institute (Main Campus) at

1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch of West

Palm Beach), 4850 W. Oaldand Park Boulevard, Suite 123, Lauderdale Lakes, FL 333:13 a public

corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services (EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (AIJN), Paramedic,

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State Statutes

Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 {1)(f)(g), 464.019 and

120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 9,28J5
Page lof4
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to arid comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related lifectious Control Policies.

4. Consultwith the clinical site designee selecting clinical experiences forthe students

of the program. However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances may permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.
6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (I) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 2 of4
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4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance of services under this

Contract. Nothing in this provision shall be construed as consent by the Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. if any action, whether in law, equity or otherwise is brought for the

interpretation ¯or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs

and all expenses (including taxes) even if nottaxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled.

5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no proñiises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

Health Career Institute Affiliation Agreement- reviser! 6-21-17 Page 3 of 4
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executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OFAGREEMENT WITH FACILITY AND SCHOOL

Name of Facility:
'

Address:-5 C&'(
*

City, State, Zip Code: 1FJ
Name of Contact: C'

Title of Contact: -Q--

Phone Number of Contact: G. (a
Email of Contact: r -

Facility Administrator'fPRlNT NAME) .ilit'çIignature
,

Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach, FL 33409

Sherry Raber, MMH, MSNJ RN
Director of Nursing
561.586.0121

Lauderdale Lakes.
(Branch of West'Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
SRaber@Jhci.edu

MHCrM-SN-RN4RPJN1J

OR

Knolan DeVevo, BSNJ RN, MSNc (PRINT) I(nolan DeVevo, BSN, RN, MSNc Date
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1764 North Congress Avenue

C.

(561)586-0121 Office
(561) 471-4010 Fa

West Palm Beach, Florida 33409

AFFILIATION AGREEMENT
This Agreement made and entered into on this date

_______

2017, between South Couny

Mental Health Center, referred to as "Clinical Facility," and Health Career lnstitute(Main Campus)

at 1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch of West

Palm Beach), 4850 W. Oaldand Park Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a pubLic

corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services (EMS).

NOW THEREFORE, It is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN), Paramedic,

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined inFlorida State Statutes

Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464;019 (1)(f)(g), 464.019 and

120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an oortunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits1 approvals and

Revised 928.15
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites,

3. Adhere to the policies and procedures established by the clinical site to.include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

Consult with the clinical site designee selecting clinical experiences forthe students

of the program. However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances may permit.

5, Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.
6. The School shall ensure that each student provides at his or herown expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (I) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000;000.O0 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees T:

1. Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic. [MT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the ClinicalSites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.

Health Career Institute Affiliation Agreement - rev1ced 6-21-17
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4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,.

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance, of services under this

Contract. Nothing in this provision shall be construed as consent by the Clinical Site to be sued.

4: This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. If any action, whether in law, equity or otherwise is brought for the

interpretation or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs

and all expenses (including taxes) even if not taxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled.

5. ' The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in thisAgreement

maybe added to, modified, superseded or otherwise altered, except by written instrument
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executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid bya court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: South County Mental Health Center
Address: 16158 South Military Trail
City, State, Zip Code: Delray Beach, FL 33484
Name of Contact:
Title of Contact:
Phone Number of Contact:
Email of Contact:

561-495-0522 (C) 561-302-2467

/% //;J
_________

Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue

Suite 203
West Palm Beach, FL 33409

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561.586.0121
SRaber@hci.edu

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Directorof Nursing
561-586-0121

SRaber@hcLedu

pi n1'ç ,x,
Sherry Raber, MMHC, MSN, RN Sherry Raber, MMHC, MSN, RN Date

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 4 of4
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1764 North Congress Avenue
(561) 586-0121 Office
(561) 471-4010 Fax

West Palm Beach, Florida 33409

AFFILIATION AGREEMENT

This Agreement made and entered into on this date, July 3, 2017, between The Cabana. at Jensen

Dunes, referred to as "Clinical Facility," and Health Career Institute Main Campus at 1764 N.

Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes, 4850 .W. Oakland Park

Boulevard, Suite 123. Lauderdale Lakes, FL, 33313 a public corporation under the laws of the State

of Florida, hereinafter referred to as "SCHOOL'.

Whereas, the parties hereto desire to enter intoa contractual arrangement providing for

education and training of students in the Paramedic, Emergency Medical Technkian (EMT), and

Associate in Science degree in Nursing (A.D.N.) program.

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Paramedic, EMT and

Associate in Science degree in Nursing (A.D.N.) program,

2. The programs shall be under the auspice of the School, as defined in Florida State

Statutes Chapter 401, Administrative Code 64E-2,036 and464.019 (1)(g)(h), 464.019 (1)(f)(g),

464.019 and 120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

program.

The School Further Agrees To: ,

1. The School hereby represents that it has complied and shall continue to compi')

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 92815
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authorizations required for the training programs, which are the subject Qf this Agreement from

any federal, state, regional, county, or city agency.
-

2. Ensure that students in the program are subject to arid comply with the rules and

regulations of the School and receive the tral fling and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical sfte to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences for the

students of the program. However, the School acknowledges and hereby agrees that such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.

6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c} Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional Liability insurance

coverage of not less than $i,0O0000.00 per occurrence and $3,000,000.00 aggregate. Such

insurance shall specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To

1. Provide the necessary facilities for clinical experiences for Paramedic, EMT and

Asociate in Science degree in Nursing (A.ID.N.) program. V

2. Cooperate in the assignments of the students at The Clinical Site with staff ofthe
V V

School, however; such assignments shall be in accordance with the Clinical Sites established

shifts, available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and he School Program

Health Career Institute Affiliation Agreement - revised 621-17 V
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Coordinator.

4. Provide for supervision at aU times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shaV in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civilservice or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. NO student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall, be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the SCHOOL shall Indemnify and save harmless

and defend the Clinical Site, its agents, servants, and employees from and against any and all

claims, liability, losses, and/or causes of action which may arise from any negligent act or

omission of the SCHOOL, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clinical Site to be sued.

4. This Agreement and any dispute, dLsagreement, or issue of construction,

declration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted

according to laws of the State of Florida. If any action, whether in law, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach,defaultor misrepresentation in connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonable

attbrney's fees, court costs and all expenses (including taxes) even if not taxable as court costs

(including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

5. The Clinical Site and the SCHOOL, agree that this Agreement sets forth the entire

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 3 of5
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/
agreement between the parties) and that there are no promises or understandings other than

those stated herein. None ofthe provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its prepration.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: The Cabana at Jensen Dunes
Address: 1537 NE Cedar Street.
City, State, Zip Code: Jensen Beach, FL 34957
Name of Contact: Deniese Williams
Title of Contact: Executive Director 1

Phone N umber of Contact: 772-332-1000
all of Contact:

1 (
- -

( i
Facility Administrator (PRINT NAME) Facility Signature

Health Career Institute.
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach, FL 33409

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561.586.0121
SRaber@jçi,edu

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakiand Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
.Siker@hcLedu

i.i/i. / /7Ji
School Admiistrator (PRIN NAME) School Sig/ature -. Date

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 4. of 5
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APPENDIX F.
Preceptor Policy

Faculty Supervision of Nursing Students During Clinical Experiences

Page 25 of the staff/faculty handbook presents the policy on preceptor and clinical
supervision as stated:

CLINICAL TRAINING REQUIREMENTS FOR PROGRAM FACULTY (464.019 (1)(e), F.S.)
Health Career Institute follows specific policies for faculty which include provisions for
direct or indirect supervision by program faculty or clinical preceptors for students in
clinical training consistent with 464.019 (1)(ej, F.S. referenced below:
1. The number of program faculty members equals at least one faculty member directly
supervising every 12 students unless the written agreement between the program and the
agency, facility, or organization providing clinical training sites allows more students, not to
exceed 18 students, to be directly supervised by one program faculty member.
2. For a hospital setting, indirect supervision may occur only if there is direct supervision
by an assigned clinical preceptor, a supervising program faculty member is available by
telephone, and such arrangement is approved by the clinical facility.
3. For community-based clinical experiences that involve student participation in invasive
or complex nursing activities, students must be directly supervised by a program faculty
member or clinical preceptor and such arrangement must be approved by the community-

based clinical facility.
4. For community-based clinical experiences not subject to subparagraph 3., indirect
supervision may occur only when a supervising program faculty member is available to the
student by telephone.

All approved clinical preceptors supervising students in the Associate of Science in
Nursing program must be a registered nurse or, if supervising students in a practical
nursing education program, be a registered nurse or licensed practical nurse. Please
see Appendix F.

Page 28 of the Student Program Handbook states:

Nursing students must be directly supervised at all times in the clinical area by HCI
Nursing faculty. Please see Appendix H.

The following policies shall be followed:
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1. The number of program faculty members shall not exceed one faculty member
directly supervising every 12 students.

2. For a hospital setting, indirect supervision may occur only if there is direct
supervision by an assigned clinical preceptor, a supervising program faculty member is
available by telephone, and such arrangement is approved by the clinical facility.

3. For community-based clinical experiences that involve student participation in
invasive or complex nursing activities, students must be directly supervised by a
program faculty member or clinical preceptor and such arrangement must be approved
by the community-based clinical facility.

4. For community-based clinical experiences not subject to subparagraph 3., indirect
supervision may occur only when a supervising program faculty member is available to
the student by telephone.

All approved clinical preceptors supervising students in the Associate of Science in
Nursing program must be a registered nurse or, if supervising students in a practical
nursing education program, be a registered nurse or licensed practical nurse.
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APPENDIX G.
Faculty Handbook and Policies
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HEALTH CAREER
INSTITUTE

Health Career Institute- West Palm Beach
Main Campus
1764 North Congress Avenue
Suite 203
West Palm Beach, Florida 33409
(561) 586-0121 Office
(561) 471-4010 Fax

Health Career Institute-

Lauderdale Lakes
A Branch of West Palm Beach
4850 W. Oakland Park Blvd.
Suite 123
Lauderdale Lakes, FL 33313
(954) 626-0255 Office
(561) 471-4010 Fax

wwwHCLedu

POLICIES & PROCEDURE HANDBOOK
2018 - 2019

Revised 2/12/2018
Certified true and correct in content and policy.

Health Career Institute will adhere to all applicablefederal, state, and local laws, regulations, andguidelines with
respect to providing reasonable accommodations as required affording equal educational opportunity. Health Career
Institute does not discriminate in admissions or employment on the basis ofrace, color, religion, national origin, sex,

age, disability, marital status, or any other legally protected status in accordance with the lawS

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 1 of 37
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I. GETTING STARTED

A. INTRODUCTION
This Faculty & Staff Policies & Procedures Handbook ("Handbook") has been prepared for the
employees of Health Career Institute. It brings together the rules, policies, procedures and other
important information that applies to you. It is designed to familiarize you with these policies,
practices, and benefits and to provide you with information about conditions of your
employment at Health Career Institute (the "Company" or the "School").

From time to time, there may be revisions to the information contained in this Handbook. You
will be provided with a description of any of these revisions. These revisions will supersede any
corresponding provisions contained in the Handbook. The information in this Handbook, in
whole or in part, may be unilaterally revised or eliminated at any time and for any reason at the
Company's discretion, with or without notice.
The information contained in this Handbook is not intended to modify the "at will" status ofyour
employment, meaning it is not a contract or assurance of compensation, continued employment
or benefit of any kind.

You as a faculty and or staff member are required to comply with the provisions of this
Handbook. After reviewing it, please sign the acknowledgement form at the end of the
Handbook and return to VP Finance.

B. ABOUT THE SCHOOL
Health Career Institute has established a tradition of providing high quality, postsecondary
educational opportunities to the citizens of South Florida.

Health Career Institute Beach offers outstanding opportunities in EMS vocational programs such
as: EMT & Paramedic plus career training in Nursing. Health Career Institute is an American
Heart Association community training center for BLS, ACLS, and PALS. Each year the School
offers programs to meet the needs of the community.

C. MISSION STATEMENTAND LONG-TERM GOALS
Health Career Institute is dedicated to providing quality education to students and to prepare
the student for a successful career in Allied Health. Our professional faculty promotes
standards and practices which contribute to a students' overall success and academic
achievements. The terminal objective of Health Career Institute is to provide the graduate
with the knowledge, skills and abilities to succeed in employment and advancement in their
career.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 2 of 37
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To achieve its Mission and perform the functions set forth in the Mission Statement, Health
Career Institute will pursue these goals:

1. To create and maintain a climate of quality and excellence that provides the basis for
organizational pride and achievement

2. To provide superior programs preparing students for direct entry into high-demand
occupations

3. To provide superior, comprehensive student services and programs that promote the
development of the whole student

4. To promote access to educational and empowering opportunities for all students
5. To develop a skilled, diverse, enthusiastic forward-looking faculty and staff
6. To enrich community life by promoting economic and cultural opportunities.

Academic freedom is supported and encouraged, and faculty and students are expected to
uphold the following principles:

¯ The right of each student to pursue and acquire knowledge in an atmosphere of free inquiry
¯ The rights of each faculty member to pursue, acquire, and disseminate knowledge in an

atmosphere of free inquiry
¯ The right of members of the academic community to pursue learning free from disruption

with due process for all concerned.

D. ACADEMIC PROGRAMS
Health Career Institute offers Associates Degrees in EMS, Nursing & Fire Science as well
Diplomas in Emergency Medical Technician and Paramedic. The School also offers a variety of
non-credit courses on campus and at off-campus locations. Health Career Institute- Lauderdale
Lakes offers an Associate's Degree in Nursing plus diploma programs in EMT and Paramedic.

E. COMMUNITYSERVICE
The School cooperates with the citizens of the area to provide professional educational and
cultural programs. These activities include CPR, First Aid, AED courses with student
participation at area schools and businesses. Health Career Institute offers students to assist in
pre-hospital and community event settings for triage, First Aid, blood pressure checks, CPR
training and other miscellaneous events.

F. ACADEMIC CALENDAR
The Academic Calendar is available online at our website www.Health Career Institute.edu and
contained in the School Catalog, and from the offices of the Registrar and Student Services.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 3 of 37
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G. AT-WILL EMPLOYMENT POLICY
Your employment is at-will. This means that either you or the Company may terminate the
employment relationship at any time, for any reason, with or without notice or cause. None of
the policies and procedures described in this Handbook should be construed as a contract of
employment, either expressed or implied. The Company may modify, revoke, suspend,
terminate or change any or all of its benefits, policies and procedures, in whole or in part, at any
time, retroactively or prospectively, and without notice. In addition, no person, including
supervisors and other managers, has any authority to enter into any contract of employment,
whether express or implied, with any employee.

H. EMPLOYMENT ELIGIBILITYAND AUTHORIZATION
Federal law requires Health Career Institute to verify each employee's identity and legal
authority to work in the United States within three business days of employment, and all offers
of employment depend on the employee's ability to meet these requirements. Each employee
needs to fill out the Employment FORMS such as W-4 forms and (INS Form 1-9), in which the
employee attests to his/her legal authority to work in the U.S. (and present acceptable
documents to verify the claim). If the authorization to work in the U.S. is for a limited period, the
employee will need to submit further proof before the expiration date.

I. EMPL0YEE PAPERWORKAND RECORDS
Documents Required for Appointment as an employee are:
1. Application for Employment
2. Official academic transcripts from all colleges and universities attended
3. Copies of Driver's License and all pertinent licenses or certificates (as applicable)
4. Employment Eligibility Verification (1-9) and (W-4)
5. Employee Handbook signature page
6. CIE Personnel form &ACCSC form
7. Completion of Orientation and Evaluation/monitor Form from Department head.
All paperwork must be completed before the employee'sfirst day.

It is the responsibility of each employee to promptly notify the School of any personal
information changes, so that records remain accurate. Come into the Business Office and fill out
the "Address/Phone/Other Change Form" whenever you change any of the following information:

¯ Home address
¯ Mailing address
¯ Home phone
¯ Cell phone
¯ Email address
¯ Other pertinent information
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The Company relies upon the accuracy of information contained in your employment
application, as well as the accuracy of other data presented throughout the hiring process or
obtained during employment. Any misrepresentations, falsifications, or material omissions in
any of this information or data may result in disqualification for further consideration for
employment or, if you have been hired, termination of employment.

J. BACKGROUND AND REFERENCE CHECKS
To ensure that individuals who join the Company are well qualified and to ensure that Health
Career Institute maintains a safe and productive work environment, it is our policy to conduct
pre-employment background checks, reference checks and drug testing on all applicants who
accept an offer of employment. Background checks may include verification of any information
on the applicant's resume or application form.

All offers of employment are conditioned on receipt of a background check report that is
acceptable to the Company. All background checks are conducted in conformity with the Federal
Fair Credit Reporting Act, the Americans with Disabilities Act, and state and federal privacy and
antidiscrimination laws. Reports are kept confidential and are only viewed by individuals
involved in the hiring process.

If information obtained in a background check would lead the Company to deny employment, a
copy of the report will be provided to the applicant, and the applicant will have the opportunity
to dispute the report's accuracy. Background and Credit check may include a criminal record
check, although a criminal conviction does not automatically bar an applicant from employment.

K DRESS CODE
EMS Faculty: Professional, appropriate attire is always expected when teaching. Minimum attire
for instructors in the classroom, lab, and clinical setting shall be long pants. Uniform pants or
dress pants with a belt are acceptable. Jeans will not be worn. Instructors will be issued one
Health Career Institute Instructor poio shirt.

Nursing Faculty: appropriate attire is always expected when teaching. Minimum attire for
instructors in the classroom, lab, and clinical setting shall be scrubs with optional lab coat.

Business Attire (Monday-Thursday) Non-Faculty Employees must report to work in
appropriate business attire. The following information is intended to serve as a guide to help
define appropriate business attire and should help set the general parameters to allow
employees to make good judgments about items that are not specifically addressed as the list
is not all-inclusive.

For men: dress pants trousers, long and short sleeve button up dress shirt, dress shoes
or loafers.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 5 of 37

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 163 of
1026



For women: dress pants, businesslike dresses, dress or pant suits, coordinated dressy
separates worn with or without a jacket, sweaters, turtlenecks, capri pants, hosiery,
tights and dress shoes, heels, flats, loafers or boots. (No leggings as pants) Skirts must
be no shorter than three (3) inches above the knee.

Business Casual Attire (Friday-Saturday)

From time to time employees are allowed to wear attire on other days due to special events.
The primary objective is to have employees project a professional image while taking
advantage of more business casual and relaxes fashions.

Employees are expected to report to work in acceptable business or business casual attire. The
following information is intended to serve as a guide to help define appropriate business
casual attire and is not all inclusive:

For men: golf or polo shirts, jeans, casual slacks or trousers, clean athletic shoes. No tee
shirts, torn jeans or muddy shoes or boots.

For women: casual blouses, jeans casual slacks, golf or polo shorts, clean athletic shoes.
(No leggings as pants)

Inappropriate Attire and Personal Hygiene- All employees

Not all clothing is appropriate for the office. Business and business casual attire means clean,
neat, professional clothing. It is never appropriate to wear stained, wrinkled, frayed, tight,
ripped, or revealing clothing in the workplace. When in doubt as to whether or not something
is acceptable, choose something else or inquire first.

Inappropriate business and business casual attire includes: tee shirts, shirts with
slogans or pictures, tanks or halter tops, muscle shirts, crop tops, sorts, sweat pants,
leather pants, leggings as pants, exercise wear, beachwear, pajama pants, miniskirts,
excessive piercings, visible undergarments, crocs, flip flops, beach shoes, slippers.
Excessive piercings should be removed and inappropriate tattoos should be covered up.

Unacceptable grooming or personal hygiene includes; heavy cologne, perfumes or
lotions, body odor or not being well groomed; unprofessional hairstyles.

If an employee reports to work in inappropriate attire, is not well groomed or does not have
good personal hygiene then he or she may be asked to leave the workplace and return
properly dressed or groomed.

Employees who are asked to leave will be required to use PTO to cover their absence or if PTO
is exhausted then he or she will not be compensated for his or her time away from work.
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II. WAGE AND PAYROLL POLICIES

A. EMPLOYEE CLASSIFICATIONS
Full-time: An employee who is regularly scheduled to work and does work a schedule of 40 or
more hours per week is considered to be a full-time employee.
¯ Part-time: An employee who is regularly scheduled to work and does work a schedule of less

than 40 hours per week is considered to be a part-time employee.
¯ Full-Time Faculty! Instructor - An employee who occupies an established and approved

budgeted position, and works full-time hours.
¯ Adjunct Faculty- Adjunct faculty is appointed for each course taught. Subsequent

appointments are subject to the needs of the School. The appointment agendas will state
course title, the teaching period, days and time the class will meet, and the amount of
remuneration. Under no circumstances does this appointment carry with it a guarantee of
future employment.

B. OVERTIME
Employees are either non-exempt or exempt based on the employee's position and in
accordance with the Fair Labor Standards Act (FLSA). Exempt employees are those whose job
assignments meet the federal and state requirements for exemption from overtime
compensation. Exempt employees are compensated on a salary basis and are not eligible for
overtime pay. Your supervisor will inform you if your status is exempt.

When operating requirements or other needs cannot be met during regular working hours, you
may be scheduled to work overtime. Employees may not work overtime without the express
written approval of his or her supervisor. Working overtime without prior authorization may
result in disciplinary action, up to and including termination of employment. If an employee has
received approval to work over forty hours in a week, overtime will be computed at a rate of 1
1/2 times the employee's regular rate of pay. Overtime will be computed on actual time worked.
Only hours that are worked are added together to determine an employee's overtime pay.
Compensated holidays, for example, are not hours worked and, therefore, are not counted in
making overtime calculations. A business week is defined as the period from Sunday to the
following Saturday.

C. TIMEKEEPING PROCEDURES
All non-exempt employees, including administrative staff, must follow Company procedures for
recording time. Exempt employees, including instructors, may also be required to record their
time worked and report full days of absence from work for reasons such as leaves of absence,
sick leave, or personal business; and for internal billing and accounting purposes.
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Employees must clock in for work either by using the Time Clock located in the Instructor area,
the Administration Office or submit work hours in writing to their supervisor prior to each
payday for approval in accordance with Health Career Institute policy. Instructors will indicate
what class they are teaching on their Time Card. If an employee will be leaving the facility, they
must clock out when leaving and then clock in upon returning to work. It is critical that every
employee's time sheet/time card be completed daily and reflects the employee's hours
accurately. Altering, falsifying or tampering with time records, or clocking in or recording time
for another employee is prohibited and subject to disciplinary action, up to and including
termination.

Employees are paid every other Wednesday, at least twice a month. If a payday falls on a holiday,
paychecks will be distributed on the following workday. The School does not cash employee
payroll checks nor does it provide advances on employee wages.

D. DEDUCTIONSAND NON-RETALIATION
It is the Company's policy to comply with the salary basis requirements of the FLSA. Therefore,
the Company prohibits all managers and supervisors from making improper deductions from
the salaries of exempt employees. The Company also prohibits any deductions that violate the
FLSA. You should carefully review each paycheck to ensure its accuracy.

If you believe that an improper deduction has been made or that your compensation is
inaccurate, you should immediately report it to your supervisor or the Business Office. Reports
of improper deductions will be promptly investigated. If it is determined that an improper
deduction has occurred, you will be promptly reimbursed for any improper deductions made.
The Company will promptly take the necessary steps to prevent reoccurrence of errors in the
future. The Company will take all reasonable steps to ensure that you receive the correct
amount of pay in each paycheck and that you are paid on the scheduled payday.

The Company has a no tolerance policy for retaliation against employees who report alleged
violations of this policy or who cooperate in the investigation of such reports. Any claims of
retaliation will be promptly investigated. Any form of retaliation in violation of this policy will
result in disciplinary action, up to and including termination of employment.

IlL ATTENDANCE AND WORK POLICIES
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A. WORKING HOURS
Health Career Institute Full time employee work hours are Monday through Friday 8:30 a.m. to
5:00 p.m. with one half hour lunch, Part time employee hours will be defined and approved by
the President & COO.

Employees receive two ten-minute paid break periods for each full workday, one at mid-
morning and one at mid-afternoon, and are required to take a lunch or meal break midway
through their time at work. Hours of work may change at any time at the discretion of the COO.
Faculty and Staff will be notified of any changes.

You cannot adjust your schedule (such as starting or ending your day later or earlier, or working
through lunch) without Company approval. Doing so may result in disciplinary action.

B. COURSE/WORK LOADS
All instructors are to be available for:
- required class time
- required clinicals (health related courses)
- faculty meetings as needed
- committee meetings
- attendance at School-related functions as required

Distance Learning Faculty are to:
¯ Log into classes 5 of 7 days in a work week
¯ Respond to student questions promptly no later than 48 hours from the post
¯ Grade papers within 48 hours and post the students grades

Teaching Load (Includes distance learning faculty) - Instructors should be assigned classes
within their areas of competence by Program Directors. The instructor's regular load should
consist of courses and activities in the instructor's primary teaching field.

Normal teaching loads are as follows:
¯ 34 hours of instructional hours per week for full-time instructors
¯ the other time remaining is for the instructor to talk to students, grade papers, and other

job-related activities of the program

Instructors assigned vocational credit courses in Certificate programs:
Each instructor shall be required to:

¯ submit an Instructor's Class Schedule form
¯ submit and sign time cards
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C. A TTENDANCE POLICY
All employees are expected to be punctual and to maintain a good attendance record. Regular
attendance and promptness are considered part of each employee's essential job functions.
Excessive absenteeism and tardiness will be grounds for disciplinary action, up to and including
termination of employment.

IL VtSiUJ1MW

In an unavoidable situation when you cannot arrive at your scheduled time, or cannot show up
at all, you must call and speak directly to your supervisor. If your supervisor is not available,
speak with another member of the Executive Management Team or the Business Office. The
employee must provide notice as far in advance as possible (minimum 2 hours employee
schedule start).

Failure to comply with this policy may result in disciplinary action, up to and including
termination of employment. Providing notice as required by this policy allows your supervisor
to obtain coverage, however, it does not mean that your late arrival or absence will be excused
under the Company's attendance policy. An employee who arrives late to work, or is absent in
violation of this policy, more than 3 times in a month may be subject to disciplinary action, up to
and including termination of employment.

Employees are not permitted to make up time missed by staying later in the day, coming in early
or working through lunch. An employee who fails to show up for work without notification to

his/her supervisor for three (3) or more consecutive days may be terminated for job
abandonment. An employee who fails to return to work from an approved leave on the date
specified may be terminated for job abandonment.
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IV. BENEFITS

A. EMPLOYEE BENEFITS POLICY
Health Career Institute provides some benefits to its full-time employees. Part time employees
may also be entitled to some benefits. Eligibility for any benefit is set forth by Health Career
Institute at its sole discretion. It should also be understood that Health Career Institute reserves
the right to change, add or delete any benefit or plan at any time.

B. PERSONAL TIME OFF (PTO) POLICY - PERSONAL & SICK TIME

Health Career Institute has established a personal time off (PTO) policy to provide full-time
employees with a period of rest and relaxation without loss of pay. All regular full-time
employees begin accruing PTO beginning on the date of hire. Regular part-time staff employees
working a minimum of 24 hours per week accrue time off on a pro-rata basis. Temporary
employees and adjunct employees do not accrue PTO benefits.

Accrual for full-time staff only (Calendar Year of Service and Rate of Accrual)
Full time employees accrue a stipulated number of hours per month toward PTO below. The
employee will be allowed to utilize PTO after working sixty (61) days from time of hire.

The following chart details the specific PTO based on position and date of hire:

Full-Time Staff Paid Time Off Accrual per month
Upon Hire 3 Weeks 10 hours
After 3 years of continuous
employment

4 Weeks 14 hours

Management (Business Office Paid Time Off Accrual Per Month
Manager, Program Directors,
Financial Aid Director, Director
of Career Services, Director of
Admissions)

_______________________________

Upon Hire
_____________________

3 Weeks 10 hours
After 3 years of continuous 4 Weeks 14 hours
employment
After 5 years of continuous

___________________

5 Weeks
_____________________________

17 hours
employment

____________________

______________________________
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Executive Team (Campus Paid Time Off Accrual per month
President/Chief Operating
Officer, VP Finance, Chief
Academic Officer)
Upon Hire

_____________________________

4 Weeks
_____________________________

14 hours
After 3 years of continuous 5 Weeks 17 hours
employment

__________________________
__________________________

Administration
Employees must use all PTO no later than the end of the calendar year. Employees may not
receive pay in lieu of PTO. Any unused hours will be forfeited and not carried over to the next
calendar year. Employees who separate from Health Career Institute for any reason whatsoever,
will not be paid for any accrued and unused PTO.

Employees may not take PTO before it is earned, except with the prior written approval of the
School President. If an employee takes any. PTO that has not been earned at the time of the
termination of employment, it must be paid back to Health Career Institute within five (5) days
of the employment termination date and/or it can be deducted from final paycheck up to the
maximum permitted by law.

All personal time off must be approved in advance by the employee's supervisor. The scheduling
of vacations is based on Health Career Institute's business needs and requests for time off from
other employees.

C. BEREA VEMENT LEAVE

In the event of death in the immediate family of a regular full-time employee the employee may
take up to three (3) consecutive workdays off with pay with the approval of Health Career
Institute. For purposes of this policy, an employee's immediate family is defined to include the
employee's current spouse or domestic partner, child, parent, legal guardian, brother, sister,
grandparent, grandchild, or mother-, father-, sister-, brother-, son- or daughter-in-law. Any
additional time beyond the three days can be requested, and if approved will be counted against
PTO.

D. JURYDUTY
If you are called for jury duty, you must notify your supervisor within forty-eight (48) hours of
receipt of the jury summons and provide him/her with a copy of said summons. The Company
will pay your normal wages per day for the maximum number of days, as required by state and
local law, and may require you to submit any other compensation you receive for jury duty, as
permitted by law. Failure to provide copies of the summons and notice of jury service at least
five working days prior to your absence from work, however, may result in your not being paid
your normal wages during jury service.
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You must report for work if you are released from jury duty before the end of your regularly
scheduled workday or if you are temporarily released from jury duty.

WIDJJ1

The Health Career Institute observes the following paid holidays each year for full time
employees:

New Year's Day
Martin Luther King Jr. Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving
Day after Thanksgiving
Christmas Eve
Christmas

Any changes in recognized holidays or additional scheduled office holidays will be announced
at the beginning of each calendar year.

If a holiday falls on a Saturday the holiday will be observed on the Friday before. If on a Sunday,
it will be observed on the following Monday.

F. MILITARYLEAVE

A military leave of absence will be granted if you are absent from work because of service in the
"uniformed services" (active or inactive duty under federal authority) in accordance with the
Uniformed Services Employment and Reemployment Rights Act. ("USERRA"). Advanced notice
of military service is required under USERRA, unless military necessity prevents such notice, or
it is otherwise impossible or unreasonable. Time limits have been set for reporting back to work
based on the length of time in the uniformed service. Please see the Business Office for additional
information on Military Leave.

G. ADDITIONAL TIME OFF OR LEAVE OFABSENCE

Full-time employees are eligible for PTO as a benefit from the Company. Any time off needed
beyond your allotted PTO amount will be considered on a case-by-case basis, and granting such
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leave and its terms will be totally within the discretion of the Company. This additional leave
may be provided at the Company's discretion for extraordinary needs, such as pregnancy or
lengthy illness. Under normal circumstances, if a request for a leave of absence is approved, the
employee will be required to apply any available accrued paid time off towards the leave of
absence. Any additional time off beyond the number of accrued paid days will be without pay.
The employee understands that the Company cannot guarantee that his/her position will remain
available until the employee returns, unless local, state or federal law provides otherwise.

H. EMPLOYEE TUITIONASSISTANCE POLICY

Tuition assistance is available for all faculty, staff and their immediate family members who want
to take classes at Health Career Institute. Those who want to attend the School and use the School
tuition assistance, must pass the normal qualification standards. Immediate family members are
defined as children, spouses and partners of Health Career Institute employees.

Full Time Faculty & Staff

Full time employees who meet the normal qualification standards can take online classes at half
tuition rate. Transfer of credit and application fees will be waived for full time employees.
Immediate family members of full time faculty and staff can take ground or online classes at half
tuition rate. All fees, books, uniforms and sundries will be charged at normal rate unless
previously specified.

Part Time & Adjunct Staff

Part time and adjunct staff who meet the normal qualification standards can take online classes
at half tuition rate. Transfer of credit and application fees will be waived for part time employees.
Immediate family members of part time and adjunct staff can take ground or online classes at

75% tuition rate. All fees, books, uniforms and sundries will be charged at normal rate unless
previously specified.

President and Vice President of Finance must approve any employee scholarships and notify the
Co-CEOs on the usage. The President should make this policy known annually to all employees.

V. POLICIES AGAINST DISCRIMINATION

A. EQUAL EMPLOYMENT OPPORTUNITY
Health Career Institute is an equal opportunity employer. The Company does not discriminate
in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral, and
other aspects of employment based on race, color, religion, sex (including pregnancy, childbirth
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and related medical conditions), national origin, sexual orientation, genetic information,
citizenship or veteran status, age, or other classification protected by federal, state or local law.

The Company does not discriminate against qualified individuals based on a disability, and will
make reasonable accommodation to the known physical or mental limitations of an otherwise
qualified individual with a disability who is an applicant or employee, barring undue hardship.
Contact the School President with any questions or requests for accommodation.

B. POLICYAGAINST SEXUAL HARASSMENT
Objective: The purpose of this policy is to define sexual harassment and provide procedures for
the investigation of sexual harassment claims. All employees, including faculty, support and
office staff, supervisors and managers, will be subject to severe discipline, up to and including
discharge, for any act of sexual harassment they commit.

Policy Statement: Sexual harassment is unwanted sexual attention of a persistent or offensive
nature. Sexual harassment includes sexually oriented conduct that is sufficiently pervasive or
severe to unreasonably interfere with an employe&s job performance or create an intimidating,
hostile or offensive working environment. Sexual harassment can be physical and/or
psychological in nature. An aggregation of a series of incidents can constitute sexual harassment
even if one of the incidents considered on its own would not be harassing. Employees are
prohibited from harassing other employees whether or not the incidents of harassment occur
on employer premises and whether or not the incidents occur during working hours.
While sexual harassment encompasses a wide range of conduct, some examples of specifically
prohibited conduct include:

¯ Physical assaults of a sexual nature, and physical conduct that is sexual in nature, such as
touching, pinching, patting, grabbing, brushing against another employee's body or
poking another employee's body.

¯ Unwanted sexual advances, propositions or other sexual comments, such as sexually
oriented gestures, noises, remarks, jokes, or comments about a person's sexuality or
sexual experience (especially when directed at or made in the presence of any employee
who indicates or has indicated in any way that such conduct in his or her presence is
unwelcome).

¯ Preferential treatment or promises of preferential treatment to an employee for
submitting to sexual conduct, including soliciting or attempting to solicit any employee
to engage in sexual activity for compensation or reward.

¯ Subjecting, or threats of subjecting, an employee to unwelcome sexual attention or
conduct or intentionally making performance of the employee's job more difficult
because of that employee's sex.

¯ Sexual or discriminatory displays or publications anywhere in the workplace, such as:
Displaying pictures, posters, calendars, graffiti, objects, promotional materials, reading
materials or other materials that are sexually suggestive, sexually demeaning or
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pornographic, or bringing into the work environment or possessing any such material to
read, display or view at work.

Reporting and Resolution: If employees believe that they have been subject to sexual
harassment or any unwanted sexual attention he or she should report the incident to the
employee's supervisor or to any member of the management team. A report can also be made
directly to the President or one of the Co-CEO's. It is important to report concerns of sexual
harassment or inappropriate sexual conduct regardless of the seriousness to human resources
or a supervisor/manager as soon as possible. To ensure the prompt and thorough investigation
of a sexual harassment complaint, the complainant should provide as much information as is
possible. Management cannot assist in stopping the harassment from continuing if it is unaware
of the problem. If you have witnessed sexual harassment, you also are required to report the
incident so that prompt action may be taken.

It is the policy of this Company to investigate claims of sexual harassment, or any other
prohibited discrimination, and to promptly and effectively eliminate such conduct. The
investigation will be kept as confidential as possible, consistent with the need to determine the
facts. Retaliation against you for making a good faith report of harassment is prohibited by law
and by Company policy. If an investigation confirms a violation of this policy, appropriate
corrective and remedial action will be taken immediately to end the harassment and to
discipline the violator.

Questions regarding this policy can be directed to the President, or a CO -CEO, your supervisor
or any other member of management.

C. OTHER DISCRIMINATORYHARASSMENT
The Company strongly supports the rights of all its employees to work in an environment free
from all forms of harassment, including harassment because of race, color, religion, sex, national
origin, age, disability, or other characteristic protected by law. Harassing conduct includes, but
is not limited to:

¯ Epithets
¯ Negative stereotyping
¯ Slurs
¯ Threatening, intimidating or hostile acts that relate to the above characteristics
¯ Written or graphic material that denigrates or shows hostility or aversion toward an

individual or group because of the above characteristics, and that is placed on walls,
bulletin boards, or elsewhere on the premises, or circulated in the workplace.

In compliance with the law and our policy, the Company prohibits harassment of any kind. If the
result of an investigation indicates that corrective action is called for, such action may include
discipline up to and including immediate termination of the employment of the offender
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Individuals and Conduct Covered
These policies apply to all applicants and employees (administrative, office, instructional, and
faculty whether part-time full-time or adjunct), whether related to conduct engaged in by fellow
employees or someone not directly connected to the School (e.g., a business partner, vendor, or
customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related
setting outside the workplace, such as during instructional activities outside the School,
business trips, business meetings and School-related social events.

VI. STANDARDS OF CONDUCT

Health Career Institute expects all employees to have the highest level of integrity and honesty
in all aspects of work, to treat our students and fellow employees with care and respect, and to

follow work rules and standards. The Company also expects all employees to perform his/her
job to the satisfaction of the Company. All employees are expected to adhere to conditions and
standards of employment, as set forth by the Company.

Additionally, all School personnel whose primary duties include student recruitment and
admissions functions will be required to read, acknowledge, and abide by the Admissions
Personnel Code of Conduct.

A. DISCIPLINARYACTION
Violation of Company work rules or standards may lead to disciplinary action, up to and
including termination. Poor job performance may also lead to disciplinary action, up to and
including termination. Nothing in this policy alters the at-will nature ofyour employment; either
you or Health Career Institute may terminate the employment relationship with or without reason,
and in the absence ofany violation ofstandards or rules.

Disciplinary action may include a verbal warning, written warning, suspension with or without
pay, and/or termination. Documentation of oral or written warnings may be kept in the
employe&s personnel file. The President and Co-CEO's will determine the appropriate
disciplinary action imposed. The Company does not guarantee that one form of action will
necessarily precede another.

The types of conduct and/or circumstances that may result in disciplinary action include, but
are not limited to the following:

1. Unsatisfactory work performance;
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2. Violation of any company rule; any action that is detrimental to the School's
business or instructional efforts;

3. Failure or refusal to carry out orders or instructions or insubordination;
4. Dishonesty or theft;
5. Disregard of Company policies and procedures;
6. Falsifying or altering records or information, including, but not limited to, time

records;
7. Unauthorized use of, sabotaging or defacement of Company property or the

property of other employees;
8. Violating any non-disclosure, non-compete or confidentiality agreement;

divulging any confidential or proprietary School or student information;
9. Consumption, possession, sale or being under the influence of alcohol, or illegal or

un-prescribed drugs while on School premises or on School business;
10. Any act of unlawful harassment or discrimination based on any employee's

protected classification;
12. Threatened or actual physical violence or harassment;
13. Profane or abusive language;
14. Excessive or habitual tardiness or absenteeism, or time away from work,

including unauthorized breaks;
15. Any other similar performance inadequacies.

B. PROTECTION OF CONFIDENTIAL INFORMATION
Our students and other parties with whom we do business entrust Health Career Institute with
important personal and sensitive information. Sensitive or confidential information includes but
is not limited to credit card information, tax information, medical documentation and other
personal data, whether stored in electronic or printed format. It is our policy that all information
considered confidential will not be disclosed and must be kept confidential in accordance with
the Family Education Rights and Privacy Act of 1974. The Company has adopted Standard
Operating Guidelines for the protection and handling of confidential information. Violation of
those guidelines, or this policy, will result in disciplinary action up to and including termination.

Should instructors have any questions about the authorization and/or release of student's
records, please contact the Registrar's Office.

C. RECRUITMENT POLICY

All recruiting agents will be trained and licensed. Employment agencies will not be used to
recruit prospective students. No advertisements will be placed in help-wanted sections.
Prospective students will not in any way be led to believe they are responding to a job
opportunity. This is ensured in the catalog as well as the student Handbook. The School prohibits
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recruitment of and or solicitation of prospective students at Welfare offices, unemployment
lines, food stamp centers, homeless shelters etc.

D. INTEGRITY OFALL SCHOOL PERSONNEL

In addition to the Code of Ethics and Professional Conduct on page 17 of this Handbook the
President and Administrative Staff emphasize that all employees of Health Career Institute will
refrain from:

¯ Discrediting other training facilities or schools' programs, instructors or standing in any
way whatsoever

¯ Making false representations of Health Career Institute or its training to encourage
students to enter our programs

¯ Make any disparaging comments regarding character, nature, quality, value, or scope of
any other training facility or school

¯ Recruiting or enticing any student or potential student from entering another training
facility or school by encouraging them to change their plans to become a Health Career
Institute student

Health Career Institute does not engage or advocate any of the above
activities.

E. PROMOTIONAL MATERIAL POLICIES

¯ Under no circumstances will employees fax, email or promote any promotional material
without the written approval of Health Career Institute's President

¯ All advertisement for promotional material for fire science courses (FFP) will state that
the Company is training approved by the Florida State Fire College

¯ The Fire College's class approval number will be placed on the rosters for internal use
and on certificates of completion

¯ Once approved by the President all promotional faxes, emails, flyers are placed in a book
kept in the Registrar's office.

The President will assure that any promotional material or handouts will clearly indicate
that:

¯ The material is truthful and accurate
¯ Does not mislead the students regarding a false impression of the School and its

accreditation status
¯ Education not employment is being offered
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F. GUIDELINES REGARDING SCHOOL TECHNOLOGYRESOURCES
Company property, including computers, electronic mail and voice mail, should only be used for
conducting School business. Information placed on the system must relate only to

instructional/educational responsibilities assigned to the employee; Incidental and occasional
personal use of Company computers and our voice mail and electronic mail systems is
permitted, but information and messages stored in these systems will be treated no differently
from other business-related information and messages, as described below.

The Company may review stored electronic and voice mail. Therefore, the Company must, and
does, maintain the right and the ability to enter into any of these systems and to inspect and
review all data recorded in those systems. Because the School reserves the right to obtain access
to all voice mail and electronic mail messages left on or transmitted over these systems,

employees should not assume that such messages are private and confidential or that the
Company or its designated representatives will not have a need to access and review this
information. Individuals using Company business equipment should also have no expectation
that any information stored on their computer - whether the information is contained on a
computer hard drive, computer disks or in any other manner - will be private.

The Company has the right to, but does not regularly monitor voice mail or electronic mail
messages. The Company will, however, inspect the contents of computers, voice mail or
electronic mail during an investigation triggered by indications of unacceptable behavior or as
necessary to locate needed information that is not more readily available by some other less
intrusive means.

Additional guidelines regarding the acceptable use of Company technological resources include
the following:

¯ Company's systems or networks may not be used for any illegal activity or criminal
conduct, including downloading or distributing pirated software or data

¯ No postings regarding or that reveal proprietary or confidential School or student
information

¯ Do not make defamatory statements regarding the School, co-employees, students, etc.
¯ All company business done on assigned email addresses only
¯ Do not harass co-workers, or otherwise violate anti-harassment and discrimination

policies; including but not limited to
a. Do not view, share, or transmit inappropriate or offensive messages images, photos

or other forms of communication
b. Do not make discriminatory statements, racial slurs, sexual innuendoes directed at

co-workers, management, or clients
c. Do not view or share pornography and other inappropriate sexual content.
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The Company will take disciplinary action, up to and including termination against any
employee who violates the policy.

G. DRUG-FREE WORKPLA CE POLICY
To help insure a safe, healthy and productive work environment for our employees and others,
to protect Company property, and to ensure efficient operations, the Company has adopted a
policy of maintaining a workplace free of drugs and alcohol. This policy applies to all employees
and other individuals who perform work for the Company. Additionally, all job applicants who
are offered a position are required to submit to a drug test prior to and as a condition of
employment. All employees are otherwise required to comply with the drug free workplace
policies and procedures during employment.

The unlawful or unauthorized use, abuse, solicitation, theft, possession, transfer, purchase, sale
or distribution of controlled substances, drug paraphernalia or alcohol by an individual
anywhere on the School premises, while on School business (whether or not on Company
premises) or while representing the School, is strictly prohibited. Employees and other
individuals who work for the Company are prohibited from reporting to work or working while
they are using or under the influence of alcohol or any controlled substances, except when the
use is pursuant to a licensed medial practitioner's instructions and the licensed medical
practitioner authorized the employee or any individual to report to work.

The policy will be provided to all employees and job applicants and is posted in the workplace.
Violation of this policy will result in disciplinary action, up to and including discharge.

The Company maintains a policy of non-discrimination and will endeavor to make reasonable
accommodations to assist individuals recovering from substance and alcohol dependencies, and
those who have a medical history, which reflects treatment for substance abuse conditions. We
encourage employees to seek assistance before their substance abuse or alcohol misuse renders
them unable to perform the essential functions of their jobs, or jeopardizes the health and safety
of any Company employee, including them.

H. ALCOHOL AND DRUG TESTING POLICY
As set forth above, it is the School's policy not to employ persons who use illegal drugs or abuse
alcohol. The School reserves the right to require an employee to submit to testing for alcohol
and/or illegal drugs as a continuing condition of employment with the School. An employee who
refuses to submit to such testing or who tests positive may be suspended from work, disciplined,
or immediately terminated, all at the School's sole discretion. The School also reserves the right
to search the employee's workplace for alcohol or illegal substances.
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I. WORKPLACE VIOLENCE
Violence by an employee or anyone else against an employee, or anyone else associated with the
School, will not be tolerated. The purpose of this policy is to minimize the potential risk of
personal injuries to employees at work and to reduce the possibility of damage to Company
property.

If you receive or overhear any threatening communications from an employee or outside third
party, report it directly to the President or one of the Co -CEO's or any member of management

at once.

All reports will be kept confidential to the extent possible, investigated and documented.
Employees are expected to report and participate in an investigation of any suspected or actual
cases of workplace violence and will not be subjected to disciplinary consequences for such
reports or cooperation.

Possession, use or sale of weapons, firearms or explosives on School premises, while operating
any equipment or vehicles for work-related purposes or while engaged in School business off
premises is forbidden except lawfully possessed firearms as specifically allowed on work
premises under Florida law (such as in a locked vehicle).

Violations of this policy, including your failure to report or fully cooperate in the School's
investigation, may result in disciplinary action, up to and including discharge.

J. REPORTING ACCIDENTS/WORKPLACE SAFETY
All accidents, injuries, or potential safety hazards, must be reported immediately to the
President or one of the Co -CEO's or a member of management. If you are involved in or witness
an accident or injury during working hours and/or on School property, you must immediately
report the incident. Even if you have not suffered an injury, it is your obligation to report any
such accidents.

Please follow these guidelines to maintain a safe School campus:
¯ Clear uncluttered pathways throughout facility.
¯ Safety and cleanliness by having instructors straighten and secure classrooms.
¯ After 7:00PM at night the building goes into a lock down code where the outside is locked

and strangers to campus cannot enter without a code.
¯ No student is to remain in building without an instructor.
¯ All doors to classrooms will be locked by instructor.
¯ All doors to classrooms will be locked by instructor but main door to building locks

automatically.

VII. RULES AND PROCEDURES FOR FACULTY AND INSTRUCTIONAL
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PERSONNEL

A. FACULTY QUALIFICATIONS

The minimum qualifications for EMS programs:
Faculty must have a current Florida Paramedic License with a minimum of three years of
experience in the related field. At a minimum all instructors are required to have an AS Degree
or be actively working on an AS Degree in the related field.

All faculty members will be evaluated on the following objectives annually:
¯ Show appropriate instructional methods
¯ Teach the educational objectives if the programs being taught
¯ Demonstrate a command of theory and practice
¯ Be up to date on the knowledge of the program and its requirements
¯ Have a minimum of 32 hours of CEU's in the related field in a two-year period

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the Registrar.

It is important that Administration maintain a current address and phone number for each
member of the faculty and staff. Notice of change of address (form attached) and/or phone
number should be given to the office manager. ASAP

The minimum qualifications for Fire Science programs:
Faculty must have a current Bureau of Fire Standards and Training Division of State Fire Marshal
Instructor Certification, a Florida State Firefighter Certificate and/or a Florida State Inspector
Certificate with a minimum of six years of experience in the related field. At a minimum all
instructors are required to have an AS Degree or be actively working on an AS Degree in the
related field.

All faculty members will be evaluated on the following objectives annually:
¯ Show appropriate instructional methods
¯ Teach the educational objectives if the programs being taught
¯ Demonstrate a command of theory and practice
¯ Be up to date on the knowledge of the program and its requirements
¯ Have a minimum of 40 hours of CEU's in the related field in a two-year period.

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the VP Finance.

The minimum qualifications for Nursing programs:
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Faculty must have a current Florida RN License with a minimum of three years of experience in
the related field.

All faculty members will be evaluated on the following objectives annually:
¯ be able to show appropriate instructional methods
¯ be able to teach the educational objectives of the programs being taught
¯ be able to demonstrate a command of theory and practice
¯ be able to be up to date on the knowledge of the program and its requirements
¯ be able to have a minimum of 32 hours of CEU's in the related field in a two-year period

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the VP Finance.

B. RESPONSIBILITIESAND CONDITIONS OF EMPL0YMENT FOR
INSTRUCTIONAL/CLINICAL FA CULTV

The responsibilities of teaching faculty are as follows:

1. Conduct assigned classes in accordance with the catalog description at times listed in the
School course schedule.

2. Meet every class, including the final examination, at the assigned time and in the assigned
room or clinical facility.

3. Maintain standards of teaching.
4. Seek out means of improving instruction through professional societies, meetings,

workshops, and the current literature of the field.
5. Adjust, as far as possible, teaching methods to student needs.
6. Submit to the appropriate division coordinator:

a. Hours when faculty will be available to students
b. A copy of the course outline and syllabus, no later than the first class meeting for

each course taught
c. Attendance records of students submitted daily
d. A copy of the final exam or skills checkoff, if applicable
e. Final grade reports within 48 hours of the end of the semester
f. Other forms and reports as may be necessary

7. May not dismiss a class for the entire period without approval by the Program Director.
8. Submit grades to the Program Director by the established deadline, who after review will

submit them to the Registrar.
9. Provide academic advising for students.

10. Attend all faculty meetings.
11. Participate as members of committees.
12. Conduct tutoring and special assignments as needed and/or assigned.
13. Participate in determining course schedules for upcoming terms.
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14. Submit book orders and/or other forms to appropriate offices in a timely manner.

CLINICAL TRAINING REQUIREMENTS FOR PROGRAM FACULTY (464.019 (1)(e), F.S.)
Health Career Institute follows specific policies for faculty which include provisions for direct
or indirect supervision by program faculty or clinical preceptors for students in clinical training
consistent with 464.019 (1)(e), P.S. referenced below:
1. The number of program faculty members equals at least one faculty member directly
supervising every 12 students unless the written agreement between the program and the
agency, facility, or organization providing clinical training sites allows more students, not to

exceed 18 students, to be directly supervised by one program faculty member.
2. For a hospital setting, indirect supervision may occur only if there is direct supervision by
an assigned clinical preceptor, a supervising program faculty member is available by telephone,
and such arrangement is approved by the clinical facility.
3. For community-based clinical experiences that involve student participation in invasive or
complex nursing activities, students must be directly supervised by a program faculty member
or clinical preceptor and such arrangement must be approved by the community-based clinical
facility.
4. For community-based clinical experiences not subject to subparagraph 3., indirect
supervision may occur only when a supervising program faculty member is available to the
student by telephone.

All approved clinical preceptors supervising students in the Associate of Science in Nursing
program must be a registered nurse or, if supervising students in a practical nursing
education program, be a registered nurse or licensed practical nurse.

All clinical faculty must abide by the policies. Faculty must immediately notify the Director of
Nursing at 561-586-0121 (West Palm Beach) or at 954-579-2001 (Lauderdale Lakes) prior to

any clinical which does not meet the policies for a solution that meets the requirements.

All Faculty, or School personnel whose primary duties include student instruction, training and
classroom work, must also read, acknowledge, and abide by the Code of Ethics issued by the
State Board of Education in Florida.

EVALUATION OF FACULTY
Faculty evaluations are conducted throughout the programs. Evaluations by supervisors are
conducted on a periodic basis. Evaluations by students are conducted at a minimum at the end
of each course. The results of these evaluations will be reviewed with the Faculty

member/Instructor. A positive evaluation does not guarantee any increase in pay, and all pay
adjustments are within the sole discretion of Health Career Institute based upon overall School
performance and financial position as well as individual performance and is at the sole
discretion of the Co -CEO's.
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Student Evaluations are conducted in all class sections. Results are tabulated and strengths and
weaknesses noted. The Program Director visits at least one full class session and notes effective
methodologies and those needing improvement. There are also sections for outlining
professional development plans, goals attained during the year, setting new goals for the next
year, and documenting committee and community work. All EMS instructors are required by the
Florida Department of Health Bureau of EMS to complete 32 CEU's to renew their paramedic
license every two years. Health Career Institute also conducts professional development classes
for its instructors in methodology and level of control in the classroom setting.

All evaluations will be due at the end of each year. Pursuant to the evaluation process outlined
above, the immediate supervisor discusses strengths and weaknesses with the faculty member
and may be re-evaluated if improvement is needed.

Distance Learning and the Faculty & Staff Evaluation:
Students must evaluate their Distance Learning instructors, this is part of the course completion.

1. At the end of the course faculty must make an announcement to your students explaining how
to complete DL faculty evaluations.
2. The process for reporting evaluation results is the same as the current process and
student/faculty confidentiality is the same as the paper/pencil counterpart. Evaluation results
and comments will be stored and distributed to both the instructor and supervisor in the normal
cycle of faculty evaluation processes.
3. Please inform/remind your students of this opportunity to evaluate all their Distance
Learning instructors and that this evaluation is emailed directly to the School.

C. COMPUTERS

Computer labs are available for class instruction. Instructors wishing to teach classes using the
computers should contact the Program Director to schedule those classes.

D. FACULTV INFORMATION

GENERAL

The VP Finance will fill out cards for the keys each instructor needs. The keys will be the
responsibility of the instructor until such time the instructor leaves the employment of the
School.

Paychecks
Payroll checks are completed every other Wednesday. If payroll falls on a holiday, checks will be
distributed on the following work day. All time cards and off sight time sheets are to be
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completed and turned into Finance no later than 8am Monday morning prior to payroll. Any
time cards or time sheet not submitted by this time or that are incomplete will be held until the
next pay cycle. The pay period is from Sunday to Saturday.

College Credit and Hours of Instruction
Florida State Board of Education Rules define the required minimum number of hours of
instruction (or equivalent) for the credits the School may grant. The School's instructional
calendar is prepared each year to ensure that all day and evening classes are scheduled to meet

or exceed these requirements, including class breaks and examination time. It is of great

importance, therefore, that all instructors adhere to the scheduled hours of instruction. If
absence from class is necessary, the instructor should contact the program director about
arranging a substitute instructor or about scheduling class make-up time. Since exam week is a
part of the instructional schedule, all classes should meet during that week at the times
scheduled for examinations.

In credit classes, fifteen hours in class equals one credit hour. For a student to be considered a
full-time student, he/she must take at least 12 credit hours.

E. CLASSROOMINFORMATIONFOR FACULTY

Classroom Control
The progress of a class must not be jeopardized by permitting the continued presence of any
student whose behavior in any way could adversely affect the class. While the responsibility for
the administration of classroom discipline ordinarily rests with the instructor, the president or
the Program Director handles all disciplinary problems which are referred to the office. If an
adjunct instructor takes disciplinary action concerning a student, the above people must be
notified.

There will be no smoking, vaping or other consumption of tobacco products in any classroom or
laboratory by students or faculty on School premises.

Speakers
Any instructor who wishes to have a speaker who is not a member of the faculty appear in class
is required to notify the appropriate Program Director in advance of the proposed date. Regular
contract and budget procedures must be followed, if there is cost involved.

Change in Meeting Locations
Occasionally, instructors find it necessary or desirable to conduct a class session in a different
location, classroom, or laboratory other than the one to which they were assigned. Should this
occur, prior permission must be obtained from the appropriate program director and signs
should be posted at the assigned location to indicate the change.
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All classes must meet for the total scheduled hours - in the assigned classroom facility - on the
scheduled day or evening. No exceptions will be allowed except with written permission of the
appropriate program director.

Duplication Services
Duplication services should be requested far enough in advance to allow the secretarial staff an
opportunity to have them prepared. At least one week notice is desirable. If an emergency
occurs, a copy machine is available in the office. It is not intended to provide large numbers of
copies and you are requested to limit these copies.

Purchase of Materials and Supplies
If supplies are needed, faculty members should consult with the appropriate Program Director
well in advance of the date they are needed. General office supplies (pens, legal pads, etc.) are
available in the office.
NQ materials, supplies, etc., are to be purchased in the SchooFs name without proper
authorization.
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Desk Copies of Textbooks
Desk copies and examination copies of textbooks will remain the property of Health Career
Institute.

Course Outlines & Syllabi
A course outline and syllabus are required for each course offered by the School. Such outlines
are used to assist new instructors in their course preparation, are required for accreditation, are
used to determine the course designation in the Florida Statewide Course Numbering System,
and are used for curriculum development. Each student will have syllabi by the first day/night
of class. Syllabi will also be available online for students and instructors.

Each Program Director keeps on file both course outlines and course syllabi for each course
offered in the division, and is responsible for the development of course outlines for new courses
proposed. Each course outline and course syllabus should be submitted to the appropriate
instructor prior to the first meeting of the class. These outlines are kept on file in the learning
resource center.

Course Outline: Official course outlines already exist for all courses offered at Health Career
Institute. Faculty will get copies of existing outlines or a generic format for a new course from
the Program Director office. The required elements of a course outline are these:

a. Subject area and course prefix and number
b. Course title
c. Credit hours
d. Catalog course description
e. Lecture hours per week
f. Prerequisites
g. General course objectives
h. Outline of topics to be addressed in the course
i. Appropriate readings
j. Writing assignments
k. Appropriate outside assignments
1. Appropriate assignments that demonstrate critical thinking
m. Methods of evaluation
n. Methods of instruction
o. Required texts and supplies

Course Syllabus: The facultywill receive a syllabus for each class taught. Included in the syllabus
will be a brief description of all required assignments, approximate value of each assignment in
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the course grade, instructor's attendance policy, and instructor's grading scale. A copy of the
syllabus must be given to each student at the first class meeting. Syllabi should include:

a. Instructor's Name and Division
b. Office Telephone Number and Location
c. Office hours
d. E-mail address, if available
e. Textbook(s), Lab Manuals, Workbooks, etc.
f. Learning activities (projects, papers, presentations, reading, oral

participation, tests, etc.)
g. Applicable Learning Resources (published materials, tapes, films, slides,

charts, models, specimens, etc.)
h. Evaluation
i. Attendance Requirements
j. Schedule of class events (topics, tests, other learning activities)
k. Course Objectives
I. Grading system

Every syllabus must contain the following statements:
Health Career Institute seeks to provide reasonable accommodations for all qualified individuals
with disabilities. The School will adhere to all applicable federal, state, and local laws,
regulations, and guidelines with respect to providing reasonable accommodations as required
affording equal educational opportunity. It is the student's responsibility to register and to

contact the faculty member in a timely manner to arrange for appropriate accommodations."

Grading System
The assignment of grades is the sole responsibility of the Program Director and the Vice
President ofAcademic Affairs. Posting grades by name, social security number or verbally giving
out a grade over the phone is a violation of the Family Education Rights and Privacy Act (FERPA)
and, as such, is not permitted. EMS students will be able to access grades and progress reports
on-line through Course Compass.

The quality of a student's performance in any academic course is reported by a letter grade.
These grades denote the character of work and are assigned grade points as follows:

"A" 4 grade points per credit
"B" 3 grade points per credit
"C" 2 grade points per credit
"D" 1 grade point per credit
"F" 0 grade points per credit
"T" Transfer - No grade point credit applies to transfer credits
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"P" Pass - No grade point credit applies. Applies to developmental studies and certain
short-term training programs, courses are graded in this manner at the discretion of the
College.
"W" Withdrawal - No credit. A grade of "W" is used for students who withdraw or are
withdrawn from a course after the drop/add period.

"WA" Withdrawal - No credit. Withdrawn for Unsatisfactory Student Progress. At the
discretion of the Program Director.

"WX" Withdrawal - No credit. Withdrawn for Excessive Absences At the discretion of the
Program Director

"I" Incomplete - No credit.

Incomplete grades should be used only for emergency reasons, i.e., sickness, accident, etc.

Faculty who give a grade of "I" must file the grade on the class roster, and, when work is
completed, file a Grade Change form.

A course for which the grade of "I" has been awarded MUST be completed by the end of the next

regular semester and another grade ("A", "B", "C,"and "D") must be awarded by the instructor
based upon course work which has been completed or the "I" automatically becomes the grade
of "F".

Attendance

Regular attendance is expected, and is a course requirement in all School courses. Attendance
requirements are established by the program and its regulations. The student is responsible for
adhering to each program attendance requirements as set forth in the course program. The
Instructor will draft an Early Warning Form to notify the student in writing when the student is
absent. Failure of the student to adhere to the School's attendance requirements will result in
involuntary withdrawal or an "F" grade in the course. Any refund to the student will be in
accordance with the School's Refund Policy.

Three tardies equal one absence. Absences exceeding this policy will result in academic
withdrawal.

No more than two absences are allowed in the EMT, Paramedic, EMS and Nursing Programs
Students must complete 100% of all clinical hours

Class Records, Grade Sheets Etc.
Daily attendance will be taken and recorded by the Instructor both at the beginning and end of
Lecture and the beginning and end of Lab. Complete attendance and grade records will be
maintained by the Registrar. All necessary class rosters, grade sheets, and other reports will be
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furnished to the instructor by the Registrar. Rosters and grade sheets must be returned to the
administrative office at the end of each class meeting for computation into the database.
Permanent records are maintained by the Registrar.

Students will be required to submit all paperwork related to Field Externships attended prior to

sitting for end of course final exam. Instructors will collect and review paperwork for accuracy
and completeness. The SOAP narrative will be review and critiqued. If changes or corrections
are needed, the paperwork will be returned to the student for correction and resubmitted at the
next class. All completed paperwork will be submitted to Director of Clinical Operations.

Clinical Iiistructors will fax or email an attendance roster to the office by 9:30 am the day after
the clinical.

Clinical Coordinators will collect all clinical paperwork from the student's previous clinical at

the beginning of each clinical. The instructor will review paperwork for accuracy and
completeness. The SOAP narrative will be reviewed and critiqued. If changes or corrections are
need, the paperwork will be returned to the student for correction and resubmitted at the next
clinical.

Paperwork collected will be submitted to the office every one week

Official Class Lists
The School supplies faculty members with class rosters. The first list is the preliminary roster,

which indicates any student registered by the end of the last day of registration. The preliminary
roster does not represent official class attendance. However, if there is any student in your class
that is not on the roster and who registered during regular registration (not add/drop), he or
she should contact the Registrar.

The Revised and the Official Class Roster indicates students who have paid, and are officially
enrolled at the School.

However, sometimes students enroll for classes but do not show up for classes. Instructors must

review the revised roster, and circle the names of any student who has never attended class.
The revised roster should then be signed by the instructor and returned to the Registrar's Office.
The Registrar's Office will then drop these students and submit an official class roster at the time
of add/drop.

Should instructors have any questions about official class rosters or the monitoring of student
attendance, please contact the Registrar's Office or the Program Director.

Final Grade Roster
Grade rosters should be submitted within 48 hours of last day of class. The Registrar's office
prefers to receive rosters as early as possible, because of the large number of rosters to input
into the computer in a brief period.
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Mid-term Warning Grades
Instructors will consult with their students regarding mid-term warning grades. In the form of
Student Academic Progress Reports (SAP Forms). Copies of which must be signed by both the
student and the instructor one copy goes to the student the original must be returned to the
office to be placed in the student file.

Explanation of Types of Tests Given (EMS ONLY)

Cognitive Tests
Weekly and daily tests are given to evaluate student progress in the classroom. The midterm
and final exam are cumulative and must be passed with applicable minimum grades. There are
no make-up exams for the Cumulative Final Exam.

Psychomotor / Skills
The students must show competency in all required skills.
Pass / Fail criteria for the Final Practical Skills Evaluation Exam are as follows:
Fail up to three stations - retake the station with a different evaluator.
Fail any station on a retake - meet with Program Director for direction.
Fail two or more stations on the second attempt - meet with Program Director for direction.

A final scenario is also presented at the end of the course that the student must successfully
negotiate. This scenario is graded on a pass/fail basis.

Affective
The student will be evaluated on skill competency as well as professionalism, conscientiousness
and interest in learning both in the classroom and in the field.

Written Exams and Tests
Exams and tests are given to evaluate the student's progress in the classroom. The midterm, end
term and final cumulative exams must be passed with a minimum score of 80% for the EMT and
80% for the Paramedic program.

There are no make-upsfor the cumulativefinal exam.

General Rules Regarding Tests and Exams in EMS Programs: (EMS ONLY)

Prior to administering any test or exam, the instructor must read and make clear the
"Compulsory Rules for Taking Exams" found in the front of each class binder.

PM
Passing grade for each and all Paramedic test/exams is 80%
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The student is allowed two failed tests/exams total each semester, this does not apply to a
cumulative final exam.
If a student fails more than two test/exams total within a semester they will be academically
withdrawn.
The student must take the test/exam test on the date it is scheduled. If the student does not
make arrangements with the Program Director prior to the test/exam date the student will
receive an unexcused absence and a grade of 0% on the missed test/exam. The student must call
the office to schedule a make-up test/exam prior to the next class meeting.
The cumulative final exam for the Paramedic program must be passed with a minimum of 80%.
there is no make-up exam.

If the student does not pass a test or exam:
The student must make-up the exam to prove competency in the material covered.
The make-up test or exam must be taken prior to the next class meeting. If the student does not
retake the exam within this time it will constitute a failed test or exam and the student will be
withdrawn from the program.
The make-up must be passed with a minimum score of 80% (EMT) or 80 % (Paramedic)
When the student passes the make-up, they will receive a score of 80% (EMT) or 80 %
(Paramedic) which will be averaged into their grades, not the make-up score.

If the student misses the scheduled exam:
If the student does not have excused absences, the student must call the School and make
arrangements to take the make-up exam prior to the next class meeting.
The student will be given a 0% for the scheduled test/exam missed.

The student will be given the make-up test/exam. The make-up must be passed with a
minimum score of an 80% (EMT) or 80 % (Paramedic). When the student passes the make-up,
they will receive a score of 80% (EMT) or 80 % (Paramedic) which will be averaged into their
grades, not the make-up score. If they do not pass the make-up exam, it will be considered the
second failed test/exam and the student will be academically withdrawn.

General Rules Regarding Lab Scenarios in EMS Programs:

Students are to attend all labs as scheduled. Skills are to be assessed and signed offby instructors
as students show proficiency. A Skill Sign-In sheet will be at each skill station. It is the
instructors' responsibility to assure that each student signs in as they attend that skill station.

Student skill sheets will be maintained in a Class Lab Folder and given to lead Lab Instructor for
that day. All sheets and folder are to be returned to the office at the end of the class.
All skill sheets assigned must be completed prior to sitting for the semester final exam. Failure
to complete required skills sheet will result in an "I" for that semester and the student will not
be permitted to register for the next semester.
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Final semester scenarios will be pass/fail. If a student fails a final scenario, students will be
allowed one make-up scenario. Should the student fail the make-up scenario, the student will
fail that semester.

General Rules Regarding Clinical Externships in EMS Programs:
Students are to attend all Clinical Externships as scheduled. Students must call clinical instructor
or office prior to missing a scheduled clinical or if they are going to be late. Clinical Instructors
are to collect and revieW all paperwork from student previous clinical at the beginning of each
clinical. They are to review patient contact report with student for completeness and accuracy.
SOAP narratives are to be reviewed and corrected if needed and returned at next clinical.
Instructors will submit all completed paperwork every two weeks. Daily clinical roster are to

be faxed to the office by 9:30 the day of the clinical. Instructors have access to their schedule
and scheduled students on Platinum Planner.

Graduation Requirements for EMS Programs
The final decision as to whether the student passes is determined by and is at the sole discretion of
the Medical and or EMS Director. The determination is based on an overall assessment of the
students' performance including but not limited to overall grade average clinical performance
evaluation, attitude, general performance, knowledge of clinical areas of study and judgment
exhibited by the student throughout the course. It must be stressed that grade point average is not
the sole determinant of the diploma of completion received on the last day of class providing the
student has met all requirements for graduation.

Absence of an Instructor from a Class
If an instructor must miss a class because of illness or unforeseen circumstance, he or she must
notify the appropriate program director, as soon as possible. Every attempt should be made to

reach the Program Director.
A substitute is required/needed in his/her absence, and he or she should contact the Program
Director as soon as possible. So that a substitute made be found so as not to cancel the class.

Delay of an Instructor in Meeting a Class
If an instructor must be late for a class session, he or she must notify as soon as possible, the
School and the Program Director so that adequate provision can be made for the class.
If an Instructor fails to inform appropriate personnel of any or all the circumstances they will be
issued a written EIP by the Program Director and or the Chief Academic Officer this form will
become part of their file and considered at Review.

G. LIBRARYSERVICES
Faculty are encouraged to notify the Librarian prior to giving class assignments requiring use of
the library, to identify available materials and to place on reserve those items that should be
available in the LRC for all students in the class. This protects the collection and ensures that
required materials for students will be available. Items may be placed on reserve for in-library
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use oniy, or for limited checkout as requested by the Instructor and specified by the Librarian.
You may put your personal books or articles on reserve (many instructors do) and we will
protect them while making them available to your students in the manner that you request.

VIII. SEPARATION FROM THE COMPANY

A. TERMINATION
Your employment is at-will. This means that either you or the Company may terminate the
employment relationship at any time, for any reason, with or without notice or cause. HEALTH
CAREER INSTITUTE will consider you to have voluntarily terminated your employment if you
do any of the following:

1. Resign from the Company
2. Fail to return from an approved leave of absence on the date specified by the Company or
3. Fail to report to work or call in for three (3) or more consecutive workdays.

B. RESIGNATION
Resignation is a voluntary decision by an employee to terminate his/her employment with
HEALTH CAREER INSTITUTE. In such cases, we ask to you to give us at least two weeks' notice
should you decide to resign. The courtesy of advance notice will allow us time to adjust working
and class schedules and attempt to secure a replacement

C. COMPANY PROPERTY
Any Company property issued to you, or in your possession, must be returned to HEALTH
CAREER INSTITUTE at the time of your separation.
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ACKNOWLEDGMENT AND RECEIPT OF HANDBOOK

The employee Handbook describes important information about Health Career Institute, and I
understand that I should consult the President or one of the Co-CEO's regarding any questions
not answered in the Handbook.

I understand that the Company has the right to modify, revoke, suspend, terminate or change
any of the policies, procedures or benefits described in the Handbook, in whole or in part, at any
time, with or without notice to me or any other employees. This Handbook and the policies and
procedures contained herein supersede any and all prior practices, oral or written
representations, or statements regarding the terms and conditions of my employment with
Health Career Institute.

I understand and agree that none of the policies and procedures described in this Handbook can
be construed as an employment contract, either express or implied. I further understand that I
am an at-will employee, and I may leave or be terminated from employment at the Company at
any time, for any reason or no reason.

I have received the Handbook, and I understand that it is my responsibility to read and comply
with the policies contained herein and any revisions made to it.

Employee's Signature Date

Employee's Name (Print)

TO BE SIGNED AND PLACED IN EMPLOYEE'S PERSONNEL FILE
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APPENDIX H

NURSING STUDENT HANDBOOK
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Forward

Welcome to the School of Nursing!

We would like to take this opportunity to congratulate you as you embark upon your
journey into the profession of Nursing. This is a very exciting time for you, where you will
undergo educational experiences that have been designed to provide the knowledge and
skills necessary to become not only an entry-level nurse but also an essential asset and
member to the healthcare team. The HCI (Health Career Institute) team is committed to
assisting you in achieving your educational goals of successfully completing the program
and passing the National Council Licensing Examination for Registered Nurses (NCLEX-

RN).

The HCI Catalog and the Nursing Student Handbook and Clinical Manual contain the
policies and procedures of Health Career Institute and the Nursing Program. Due to the
nature of the curriculum and the clinical expectations of the Program's graduates,
program policies and procedures may be more stringent than those of the Institute.

Students are responsible for becoming familiar with all the information contained in the
HCI Catalog and the Nursing Program's Student Handbook, Clinical and Laboratory
Manual. The student, throughout the duration of the program, should retain these
materials and will receive copies of revised policies, procedures and/or revised editions.

All faculty and students have the responsibility of preserving the privacy, dignity, and
safety of all individuals who are part of the program and must maintain confidentially in
all academic and clinical situations.

If you have any questions about any policy or other materials in the handbook or catalog,
please talk with the faculty, Director of Nursing or Academic Administrator.

Best wishes,

Sherry Raber, MMHC, MSN, RN
Director of Nursing
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History and Philosophy

Health Career Institute is a private postsecondary educational college accredited by
the Accrediting Commission of Career Schools and Colleges (ACCSC). HCI's
mission is to provide educational training that prepares students to enter the
workforce. The school offers general education and professional programs at the
diploma and the Associate in Science Degree (A.S.) levels in the fields of Nursing,
Emergency Medical Services (EMS) and Fire Science. These programs are
designed to instill the knowledge and skills under the current standards of
professional practice, as well as foster the values of higher education and social
responsibility. HCl employs a faculty and staff who are comprised of working
paramedics, firefighters, and nurses in the pre-hospital and hospital sethngs.

Health Career Institute began as a modest provider of American Heart Association
(AHA) programs in 1993. Initially, courses were conducted on a custom basis for
physicians, nurses, and EMS providers. HCI first offered its emergency medical
technician (EMT) program in 2002, followed by a Paramedic program in 2005. In
2010 HCI moved into its current facility, which is both larger and better equipped,
thereby allowing for the continued growth of the Institute's EMS and fire programs.
In 2013, HCI introduced an exciting Associate in Science in Nursing degree
program. With a practical approach to health-related and community service
programs and industry seasoned staff, HCI offers students the opportunity to
move through the completion of an applied training program and forward into
the workforce with confidence in their skills and preparation. In early 2015 HCI
also introduced another exciting Nursing program. Bachelor of Science in
Nursing. The BSN program is 100% online, and can be completed in as little
time as 56 weeks or longer if needed.

On December 31, 2013, HCI was acquired by Florian Education Investors LLC
(FEI), a company with proven leadership and extensive experience in
management and growth of quality schools. FEI is controlled by Co-CEOs
Steve Hart and Larry Brown.

Mission Statement
Health Career Institute is dedicated to providing education to students preparing
them for a career in Allied Health. HCI provides a student-centered environment
consistent with its core values preparing graduates to apply their knowledge,
critical thinking skills and ability to succeed in employment, advancement in
careers and service to the community.

Goals
At Health Career Institute, our aim is to provide our students with an education
whereupon graduation they are equipped to confidently enter the work force, and to
successfully engage and compete with their peers and colleagues. Our dedicated staff
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and faculty continually seek to improve our environment, our skills, and our
professionalism to ensure that our mission is accomplished. By proactively pursuing
our vision, we will be able to accomplish our goals.

Nursing Program Overview

Accredited by:
The Accrediting Commission of Career Schools and Colleges

2101 Wilson Boulevard, Suite 302
Arlington, VA 22201

(703) 247-4212
#MO 72133

Licensed by:

Commission for Independent Education
Florida Department of Education

325 West Gaines Street
Suite 1414

Tallahassee, Florida 32399-0400
(850) 245-3200 (888) 224-6684

#2077

Approved by:
Florida Board of Nursing

4052 Bald Cypress Way Bin C-02
Tallahassee, Florida 32399-3252

(850) 488-0595
# NPRN 70755

Program Approval: Nursing (Associate in Science)

ACEN Status for Nursing (Associate Degree in Nursing)
This associate nursing program has been deemed eligible to participate in the

Candidacy process. This process is the prerequisite step toward formal review for
ACEN initial accreditation and is neither a status of accreditation nor a guarantee that

accreditation will be granted.

Role of the Professional Nurse

The Florida Nurse Practice Act and Nursing's professional organization (American
Nurses' Association) define the practice of the Registered Nurse. The Registered Nurse
is trained to provide basic Nursing care in a variety of inpatient and outpatient areas such
as medical/surgical, obstetrics, pediatrics, and psychiatry. The Registered Nurse is
qualified to provide first-line supervision of the Nursing care provided in designated areas
such as a unit in a hospital, outpatient medical/surgical settings, doctor's offices, etc. The
professional Nurse with an Associate Degree is considered to be a "generalist" (vs.
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"specialist") in that s/he has been prepared to provide basic Nursing care that does not
require additional education beyond that included in their original curriculum.

The Health Career Institute's Nursing Program is designed to prepare the student to fulfill
the requirements of an entry-level professional Nurse. Applicants interested in obtaining
a Nursing licensure preparation degree beyond the Associate Degree level (e.g. the BSN)
are advised to consult with individual institutions regarding their specific degree
requirements. Those who would like to pursue their Baccalaureate in Nursing Degree
incrementally may obtain an Associate Degree in Nursing first, obtain licensure as a
Registered Nurse after graduation, and then obtain their BSN in a degree-completion
program.

Licensure to Practice as a Professional Nurse

The Health Career Institute's Nursing Program is designed to prepare students to practice
as professional licensed Nurses in a variety of clinical settings. Upon successful
completion of the Nursing Program, the graduate is qualified by the Florida Board of
Nursing to sit for the Registered Nursing licensure examination, the NCLEX-RN (National
Council Licensure Examination for Registered Nurses), as required by the Florida Nurse
Practice Act. If the graduate passes this examination, s/he is then licensed as a
Registered Nurse (RN) who may practice in the State of Florida. Because the examination
is a national examination, the Nurse licensed in Florida may also, upon application,
acquire licensure by endorsement in all of the other 49 states. It is important to point
out that national Nursing accreditation is not required for state Board of Nursing
approved Nursing Programs to graduate students who may take the licensure
examination; students who graduate from Health Career Institute's Nursing Program
are eligible to sit for this examination by the Florida Board of Nursing.

The State of Florida professional Nursing license (RN/Registered Nurse) is granted
through the Board of Nursing at the following location:

Florida Department of Health
Division of Medical Quality Assurance
Florida Board of Nursing
4052 Bald Cypress Way, Bin #C02
Tallahassee, Florida 32399-3257
(850) 488-0595

Potential Denial of License and/or Acceptance into Nursing Program

State or National laws through designated agencies regulate health professions. Each
agency sets the specific requirements for granting licensure or certification to practice as
a health care provider. Most agencies have restrictions on granting licensure or
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certification to an individual with a criminal record. Individuals who have been finally
adjudicated and found guilty, or entered a plea of guilty or nob contendere, in a
criminal prosecution under the laws of any state or of the United States, for any
offense involving moral turpitude, whether or not sentence is imposed, may be
denied licensure or certification. Generally, agencies granting licensure or certification
will not rule on individual cases until the individual is qualified by education and training
to be licensed or certified. The Florida Nurse Practice Act (Chapter 464.018 [FS])
specifies acts that may constitute grounds for denial of a license. Because Nursing
students are engaged in providing direct patient care over the course of their tenure in
the Nursing Program, they are also accountable in this area. Accordingly, background
screening by such agencies as law enforcement and the abuse registry will be required
prior to entry into the Nursing courses; results consistent with the above requirements is
necessary for students to participate in clinical experiences.

Conceptual Framework

Program Mission Statement

The Health Career Institute's Nursing Program educates students into the practice of
Nursing in a way that reflects the best traditions and evidenced -based practice of the art
and science of the Nursing profession. This is accomplished through the provision of a
quality, broad-based education that emphasizes the worth of individual students, and the
clients and community they serve. Achievement of this mission results in a sincere
demonstration of caring that acknowledges and supports the unique diversity of each,
while attending to and meeting the clients' most basic needs.

Embracing the concept and practice of professionalism is central to the practice of
Nursing. The program strives to instill the desire and ability to think critically, work
collaboratively with other health care professionals to advance the clients' interest and
pursue a quest for life-long learning. Practical employment skills that emphasize the
importance of a strong work ethic are emphasized throughout the curriculum.

Program Philosophy

The program provides an individualized educational experience for students and is
respectful of previously-acquired knowledge and skills in the context of a structured
program that adheres to state and accreditation requirements. The program addresses
the needs of students, who represent a diverse ethnic, cultural, religious, and educational
background. Students bring to the classroom different learning styles, personal goals, age
representation, and life experience which create a dynamic learning environment.

This philosophy is achieved through a focus on the following four meta-paradigms of
Nursing:
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* The Person

Central to students' Nursing education is the person who is both the participant in and the
recipient of care. These individuals are unique and possess biological, physical,
psychological and social histories and are in a continuous process of evolving and
changing. Integral to this process is the degree to which the individual is able to meet
basic human needs and to successfully transfer the various stages of human growth and
development. The individual's goal is to establish and maintain equilibrium or
homeostasis through the use of learned coping mechanisms that may be internal or
external. The person may be viewed as a system in constant interaction with other
systems external to one's self. Inherent within each system are stressors that impact the
individual; the response to these stressors is a significant indicator of overall health.

* The Persons Environment

The individual's environment consists of dynamic biophysical, psychosocial, cultural, and
spiritual elements that interact in various ways to impact health. Changing environments
may alter or affect that person's health by changing or removing unhealthy stressors and
enhancing or providing health-promoting resources. The Program views the individual as
inextricably linked to the larger systems of family, community, culture, and society. It is
within this context that the program works to more fully understand the unique qualities,
wants, and needs of the various individuals and populations served.

Health is a dynamic state which may be conceptualized on a weliness-illness continuum;
within this ever-changing framework, health can be positively or negatively impacted by
a variety of internal or external factors. It is the role of the nurse to meet the needs of the
client by facilitating a return to an optimal degree of wellness.

Healing is the process through which illness is overcome and wellness reestablished as
a result of goal-directed action through the effective use of personal, interpersonal, and
environmental resources. The power of the mind-body continuum is integral to
achievement of health for each individual.

* Nursing

Nursing is a caring profession that addresses the needs of the client to promote, restore,
and maintain an optimal level of wellness. Nursing is based on a holistic framework that
respects the biological, psychological, emotional, cultural, social and spiritual needs of
the individual and family unit.

The Program adopts the American Nurses Association definition of Professional
Nursing:
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"Nursing is the protection, promotion, and optimization of health and
abilities, prevention of illness and injury, alleviation of suffering through
the diagnosis and treatment of human response, and advocacy in the care
of individuals, families, communities, and popu!ations".

(Nursings Social Policy Statement, Fourth Edition, 2015, p. 6 & Nursing: Scope and
Standards of Practice, 2015, p. 7)

Nursing Education

Nursing education is a lifelong path and requires Nurses to employ cognitive,
psychomotor, and affective skills within the Nursing Process. Nursing education involves
the facilitation of Nursing theory, skills and attitudes which promotes student responsibility
and accountability with regard to academic development and the role of Registered
Nurses.

Nursing education incorporates knowledge from the biological, physical, and social
sciences as well as liberal arts and humanities.

Optimal learning for a diverse student body requires an environment that is non-
threatening and supportive, utilizing a variety of instructional modalities and including
frequent feedback. Learning evolves from basic to advanced concepts and requires the
active participation of both student and instructor. Faculty members are viewed as
mentors, facilitators, catalysts, resource persons, and role models.

The clinical context for Nursing education occurs in a variety of settings, thereby
expanding the depth of the student's knowledge and ability to function in multiple entry-
level roles. The program prepares students for licensure and practice as Registered
Nurses and provides an opportunity for students to continue their education in Nursing to
the baccalaureate or higher level.

Program effectiveness is evaluated on a continual basis by members of the academic
community and local communities of interest.

Organizational Framework
As is evidenced in the program's philosophy, the program curriculum emphasizes
understanding and respect for the individuality of each person. The organizational
framework strategy employs and incorporates the Nursing Process.

Theoretical concepts that are critical to this organizational framework include:

* Basic Human Needs
* Core Human Values
* Holism
* Lifespan Development
* Mind -Body Continuum
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* Stress and Adaptation
* Systems
* Wellness-lllness Continuum
Additionally, the program has identified specific organizing concepts or "threads"
throughout the curriculum. These include, but are not limited to, the following:
* Care Across the Life Span
*ComfoI
* Communication, Nurse-Client Relationship
* Critical Thinking
* Culture, Ethnicity, Religion
* Environment: Care Settings
* Information Management
* Legal and Ethical Aspects
* Levels of Prevention: Primary; Secondary; Tertiary
* Nursing Roles
* Nutrition
* Pharmacology
* Roles and Relationships: Patient/Family
* Safety
* Teaching/Learning

Finally, the program is organized according to learning domains. Students will obtain the
knowledge and develop intellectual skills (cognitive); students will develop the capacity to
care for the whole individual (affective); and students will perform the skills required as a
registered nurse (psychomotor).

The following table illustrates the correlation between the theoretical concepts, the
learning domains described above and the curriculum threads, according to achievement
of program goals.
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Organizational Framework

Nursing Program Student Learning Outcomes

Cognitive Psychomotor Affective

Knowledge CrItical Skills Collaboration Communication Caring Professionalism

Thinking

Demonstrates the Applies of the nursing Demonstrates Partners with clients, Models the use of Demonstrates Commits to:
mastery of the process to include competent, safe, families, peers and therapeutic compassion
science of basic assessment, ethical and efficient other health care communication
nursing practice diagnosis, outcome nursing care providers as colleagues ANA Code of Ethics

identification, Recognition of & Standards of
planning, Demonstrates clear and diversity across the Clinical Nursing

Applies key implementation, Prioritizes care Participates as an effective written and life span Practice
theoretical evaluation utilizing time effective member of the verbal communication
concepts management and team in inter- skills

Utilizes the nursing organizational skills disciplinary & care Promotes client self-

process steps in a planning determination and Florida Nurse
Recognizes the variety of situations Recognizes non-verbal autonomy Practice Act
full scope of communication cues
functional and Adapts appropriate
dysfunctional communication skills
health patterns across the life span And all applicable

regulatory agency
requirements

Commits to personal
and professional
growth

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 209 of
1026



Associate of Science Nursing Curriculum

Description

Health Career Institute's Associate of Science degree in Nursing prepares students to
practice professional Nursing. Professional Nursing involves the performance of those
acts requiring substantial specialized knowledge, judgment and Nursing skill based
upon applied principles of biological, physical, psychological and social sciences. The
Nursing practice of a professional nurse includes but is not limited to:

* Observation, assessment, Nursing diagnosis, planning, intervention and evaluation of
care
* Health teaching and counseling of individuals who may be ill, injured or ailing;
* Promotion of wellness, maintenance of health, and prevention of illness in others;
* Administration of treatments and medications as prescribed in accordance with

standards of Nursing practice.

Program Goals Statement

The Nursing program's mission is further defined by the following goals:

* Students will acquire the knowledge and skill development to be competent care
providers;

* Students will effectively communicate, using the written and spoken word accurately;

* Students will successfully collaborate with healthcare teams and clients to provide a
comprehensive plan of care

* Students will utilize critical thinking skills to problem -solve situations

* Students will possess the necessary skills for obtaining entry-level employment as
nurses.

Admissions Enrollment Process

Refer to page 10 of the Health Career Institute Catalog.
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Nursing Curriculum

Nursing Course Enrollment

The Nursing core curriculum is designed in a sequential manner in that each Nursing
Program course is either a co-requisite or prerequisite for the subsequent program
course offered; therefore, successful completion of each course is a requirement for
progression throughout the Nursing Program. To advance to successive Nursing
courses, students must achieve a grade of "B" with a minimum 80% in each didactic
course, earn a minimum score of 90% on the dosage calculation test required in each
core course (two attempts only), "pass" each critical skill performance (two attempts
only), and successfully "pass" each clinical component.

Students who do not meet these requirements will not be allowed to progress in the
core curriculum. If the student wishes to repeat the course to continue his/her program
of study, s/he must contact the Nursing Program Director who will determine the
student's status of eligibility for continuance in the Program.

Refer to the Health Career Institute Catalog pages 54-58 for more detailed information.

Nursing Program Curriculum Changes

As the Nursing curriculum must reflect the changing nature of the Nursing profession,
some restructuring of the Nursing curriculum will occur periodically. Due to this potential
restructuring, students who withdraw or are dismissed from one class due to academic
or clinical failure and who return to complete the program with another class are
required to meet the graduation requirements of the current curriculum and abide by
current programmatic policies and procedures.

Student Participation in Program Governance

The Nursing Program values input from students in developing and evaluating an
effective Nursing education program that is responsive to its students, clinical agencies,
prospective employers, the community, and professional standards and expectations.
Students can provide input through completion of confidential surveys distributed at the
end of each course and through participating as a representative to the student
government organization and to program commiftees.

Curriculum Meetings

The purpose is to periodically review, monitor, and evaluate curriculum for achievement
of program goals, objectives, assessments and to make recommendations for
improvement. Faculty membership shall be representative of the academic programs
based on the policies of the Nursing Program. The functions are to systematically
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evaluate the curriculum in relation to professional accountability, standards of Nursing
practice, accreditation criteria, and achievement of outcomes, review and/or recommend
curricular revisions and present recommendations for action during faculty meetings and
to report discussions/findings to the faculty.

Student Advisory Meetings

The HCI Nursing Program believes in the value of student input regarding planning
policies and program operations in order to develop informed decisions that best serve
students and program outcomes. Faculty and administrators of the school utilize student
input from a variety of sources. The function of the Student Advisory Meetings is to
provide input regarding student orientation, resources, policies, procedures, including
proposed changes, discuss the "student experience" and offer suggestions to maximize
program effectiveness and student satisfaction, provide input and promote involvement
in special events such as student activities and graduation. Meetings will be held each
semester and periodically as needed.

Programmatic Requirements

Throughout the Nursing curriculum, there are programmatic requirements that must be
fulfilled by the student to pass the course and continue in the Nursing Program.

Dosage Calculation Tests

Successful completion of basic mathematics and metric conversions are required to
accurately calculate medication dosages, IV flow rates, IV medication titrations, and
routes for drug administration. Each Nursing course requires students to pass a dosage
calculation test with a minimum score of 90% after two attempts. If the student does not
pass the dosage calculation test with a minimum score of 90% after two attempts she/he
may not pass the course, and therefore cannot continue in the program. The student may
seek the approval of the Nursing Program Director to repeat the course.

Standardized Testing: Conclusion of Nursing Core Courses

Students are assessed in specialty content areas with ATI Proctored Exams. A student
must achieve a Level 2 in order to demonstrate competency in these particular areas.
Failure to achieve a Level 2 mandates remediation based upon these examinations. Refer
to the ATI Nursing Program Policy.

Students are required to achieve a minimum score of 94% on the Predicted Probability of
Passing NCLEX-RN category on the Comprehensive Predictor test. Students who score
below a 94% on the Predicted Probability of Passing NCLEX-RN category on the Nursing
Practicum course Comprehensive Predictor test will be permitted one re-take upon
completing the two week remediation program. Failure to achieve a score of 94% for the
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second time will result in repeating the Capstone component of the Preceptorship course
and will delay graduation.

Program Demands

At this point, it is appropriate to emphasize the significance of effort required to
succeed in the Nursing Program. One cannot overestimate the amount of time and
energy that is required of the Nursing student. Each Nursing course requires
considerable effort outside of the classroom, skills laboratory, and clinical
schedules. Substantial technical reading assignments, weekly writing, research
assignments of a lengthy and complex nature, and Nursing skills practice easily
double and even triple the time commitment required during scheduled classes.
Individuals must carefully evaluate their motivation and ability to commit to this
schedule for a period of almost two years, particularly after the Nursing courses
begin. Due to predictable and occasionally unpredictable shifts in class and clinical
scheduling (including some early morning and late evening hours), consistent, reliable
arrangements for meeting home and outside employment obligations must be established
and maintained throughout the period of enrollment to support the students' success in
the Nursing Program. Health Career Institute and the Nursing Program are likewise
committed to supporting each individual Nursing student's success by offering a quality
education and an array of practical tools that can assist students in acquiring the values,
knowledge, and skills that are necessary for practice as a professional nurse.

Nursing Core Course Repeat Policy

If a student fails a core course or receives an unsatisfactory grade of "B" with less than
an 80%, or is unable to meet the requirements for advancement in the Nursing core
component of the program the student will not be permitted to continue in the Nursing
Program. Should the student wish to repeat the course in which they received an
unsatisfactory grade a meeting with the Program Director must first occur to determine
the student's eligibility status.

* Depending on the length of time a student is out of the program, there could be a
recommendation made by the Program Director, to have the student audit previous
course(s) in an attempt to re-establish lost skills or successfully complete a skills
competency examination.

* A student may only repeat the same core course once. If the student fails the same
course a second time, the student will be dismissed from the program.

* A student can repeat two different core courses; however if a third failure occurs within
the major courses, the student will be dismissed from the program and will no longer be
eligible for the Nursing Program.

* Repeat of courses may not be covered by Financial Aid.
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Pre-Clinical Nursing Core Requirements

At the beginning of the Fundamentals course and prior to entering the clinical setting,
students will be required to provide evidence of the following:

1. A physical examination, completed 4-6 weeks prior to the start of Fundamentals: the
practitioner who completes this examination must attest to the individual's ability and
readiness for work in a professional capacity as a nurse (physically, mentally, emotionally;
"Essential Functions for Coursework")
2. A negative TB test and/or chest x-ray when indicated (chest x-ray required every other
year with positive TB test)
3. Current immunizations, affirming currency of immunizations by titers
4. CPR (healthcare provider) certification
5. Background screening (Level I or Level II), by Castlebranch: results must conform to
the requirements set forth by the Florida Board of Nursing; results must be sent directly
to the Institute
6. Drug screening, by Castlebranch: results must be sent directly to the Institute
7. Evidence of annual renewal of TB tests are required at the designated interval after the
individual has started in the Nursing Program.

A packet of forms will be provided by the Nursing Program Director and must ALL be
completed/signed prior to entering NUR1O23 Nursing I.

Prior to starting clinical instruction in Nursing courses, students will be required to
attend/participate in healthcare institution orientation sessions, which may include
computer instruction. These sessions are scheduled at the discretion of the institution.

Criminal Background Check and Drug Screening Policy

Students will be subject to criminal background checks and drug screenings prior to
enrollment in the clinical sites and/or at any time throughout the duration of the program
as per the request from the program's clinical affiliates. The Nursing Program requires
students to perform clinical rotations for hands-on training. It is at the discretion of each
medical facility with which the program has a clinical affiliation agreement to implement a
standard protocol regarding student admittance for educational purposes. Students
should be prepared to abide by set protocols and incur any associated fees that may arise
in the safety screening process to which the program's clinical affiliates adhere.

Criminal Background Check

An initial criminal background check will be required prior to enrollment in the Nursing
Program. Once the student has been accepted into the program, should the student
become involved in criminal activity in which the initial criminal background clearance
status becomes compromised, the student may be withdrawn from the program.
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The Institute reserves the right to deny an application to or continuance in the Nursing
Program based on the following criteria:

An applicant who has pled guilty, or has pled nob contendere (no contest) to an offense
which is classified as a misdemeanor or felony which is directly or indirectly related to
patient care or public health. Crimes which may directly or indirectly relate to patient care
or public health include, but are not limited to: murder, attempted murder, manslaughter,
rape, sexual assault, violence or threat of violence, driving while intoxicated or impaired,
controlled substance abuse, and fraudulently altering medical documentation, insurance
claims, and medical prescriptions.

Drug Screening

Students will be subject to drug screening prior to and during their clinical education
experience. The first drug screen will be completed no sooner than one week prior to
beginning NURIO23, Nursing I, unless otherwise required by clinical affiliates.
Subsequent unannounced drug screenings will be required for all students later in the
program. Additionally, drug screening will be required on reentry to the core following a
schedule gap. Individual clinical affiliates reserve the right to ask for additional screening
before permitting students to begin clinical assignments. The Institute will provide a list of
acceptable facilities that provide this service. All associated fees are the responsibility of
the student. Failure to comply with required screenings in a timely fashion or a positive
drug screen report will result in termination from the program, unless otherwise
determined for good cause by the Nursing Program Director.

Exposure to Blood Borne Pathogens & Communicable Diseases

The Nursing Program has developed a policy to limit the student's occupational exposure
to blood and other potentially infectious materials since any exposure could result in the
risk of transmission of these materials.

¯ Training: Basic information regarding blood borne pathogens and standard
precautions will be provided to all students in the program.

¯ Exposure associated tasks for Nursing students during the clinical practicum:
¯ Patient hygiene/elimination
¯ Vascular access
¯ Environmental/equipment cleaning
¯ Specimen collection
¯ Specimen transport
¯ Waste/linens management
¯ Standard precautions to prevent the acquisition of infection by the student:
¯ Hands must be washed between every direct patient contact
¯ Non sterile gloves must be used if contact with blood, body fluid, secretion or

excretion is anticipated.
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¯ Gown and facial protection must be worn when doing procedures which may cause
splatter & aerosolization of body fluids.

¯ Disposable needles & syringes should be placed in rigid puncture resistant
containers. To prevent needle stick injuries, needles should not be recapped, bent
or broken before disposal.

¯ Incident reporting: Should an exposure incident occur during a student's clinical
rotation, the student should immediately inform the supervisor at the site and the
Clinical Coordinator within 24 hours of occurrence. Appropriate action and follow
up will be initiated immediately by the Program Director upon receipt of a written
incident report.

Exposure Incident Policy

Occupational Exposure is defined as a skin, eye, mucous membrane, or parenteral
contact (i.e., needle stick) with blood or other potentially infectious materials that may
result from the performance of an employee's/student duties.

LSIS]iTT
* Students with an exposure incident are to report immediately to their Instructor or Site
Supervisor at the clinical site.

* Students on clinical assignments will also be required to report the incident to the Clinical
Coordinator.

Medical Care
* The student will be advised to seek medical attention within 24 hours of the incident.

* The student should see a primary physician and have the necessary testing, evaluation
and follow-up performed. If the student does not have a primary physician available, the
Clinical Coordinator will direct the student to a medical facility where testing, evaluation
and follow-up can be done.

* During the student's visit with the physician, a baseline blood sample may be collected
immediately following the incident with subsequent periodic samples taken at a later date.
The results of the student's blood test are confidential and will be known only to the
contacting physician and the exposed student.

* Counseling and other features of post exposure evaluation may be offered whether or
not the student elects to have baseline HIV/HBV/HCV serological testing.

Hepatitis B Immunization Policy

Hepatitis B Information
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Hepatitis B is a serious disease caused by a virus that attacks the liver. The hepatitis B
virus may cause lifelong infection, cirrhosis (scarring) of the liver, liver cancer, liver failure,
and death. Workers who have direct contact with human or primate blood and blood
products are at risk for exposure to hepatitis B virus.

Hepatitis B Vaccine

Hepatitis B vaccine provides immunization against all hepatitis B, but not against hepatitis
A or C. The vaccine utilizes the non-infectious portion of the B virus and is produced in
yeast cells. It is produced without the use of human blood or blood products.

A full course of immunization requires three doses of the vaccine to be given at specific
intervals over a 6-month period. Most healthy people who receive the full course will
develop a protective antibody against hepatitis B virus. The duration of protection of
hepatitis B vaccine is unknown at this time. However post-vaccination antibody testing
can detect this and one additional series of hepatitis B vaccination can sometimes
generate immunity.

Due to the potential occupational exposure to blood or other potentially infectious
materials, students may be at risk of acquiring a hepatitis B virus (HBV) infection. The
Nursing team highly recommends that all students undergo hepatitis B vaccination;
however this is not a requirement for the program.

By law, employers are required to offer at-risk employees the hepatitis B vaccines free of
charge.

Medical Record Confidentiality Policy

Students must maintain the confidentiality of all patient medical records and information
they come in contact with at a clinical education site or at the HCI as part of their
educational process.

* The student must follow all state and federal statutes and regulations regarding patient
medical record and medical information.

* The student must follow the clinical education site's policies and procedures regarding
patient medical records and medical information.

* When a student must use a patient's medical information the student must use it properly
and in the correct setting.

* The student must not disclose any of a patient's medical record information to a non -

health care provider. The health care provider must be medically involved with the patient
for the student to provide the patient's medical record information.
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* Failure of the student to follow state and federal statutes and regulations and improperly
using confidential patient medical record information may cause the student to be
withdrawn from the Nursing Program.

Pregnancy Policy

The student may voluntarily notify the Program Director of her pregnancy. This notification
should be in writing and include the following information:

* Student's name

* Expected date of birth

Should the student choose to voluntarily declare her pregnancy and remain in the
program, the student will continue to complete all programmatic requirements without
modification.

The student has the option to continue in the program without modification or request a
leave of absence per the Institute's policy. The request will be granted with proper
documentation. Upon completion of the leave, the student may choose to be reinstated
in the program as outlined in the policy. The student may be reinstated by making an
appointment with the Director of Nursing or designee.

Nursing Program Costs

Financial Aid

Information regarding scholarships, grants, and loans are available through the U.S
Department of Education. The following web sites are also excellent resources for
researching financial aid availability: www.discovernursing.com; www.nln.org (National
League for Nursing); www.nsna.org (National Student Nurses' Association); www.ana.org
(American Nurses Association); www.aacn.nche.edu (American Association of Colleges
of Nursing).

Uniforms, Texts, Supplies and Special Fees

Students are required to purchase Health Career Institute uniforms and lab coats.
Textbooks are the responsibility of the student and the current booklist is available with
the registrar and with each course syllabus. Students are required to furnish their own
personal school supplies as well as equipment required for clinical practice including a
stethoscope, a watch with a second hand with clearly-visible numbers, bandage scissors,
and a scratch pad. Students are advised to label their stethoscopes and scissors and any
other personal supplies that they might use in the clinical setting.
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Other Nursing Program Expenses

Students accepted into the Nursing Program are responsible for any and all incurred
clinical education expenses such as travel, food, etc. Other expenses include, but may
not be limited to, the cost of a physical examination, any required immunizations, CPR
certification, FDLE/background checks, and standardized examinations. Pinning includes
the cost of the Nursing cap and cap holder (optional), white uniform, individual
photographs (optional), and invitations (extra optional). The NCLEX-RN examination is
approximately $405, which includes Florida Board of Nursing and PearsonVue fees.

Standards of Appearance

Proper professional dress and appearance are required. Students are required to wear
their HCI Nursing Program scrubs and badges for ALL Nursing classroom, skills
laboratory, and clinical experiences.

Uniforms

The following rules pertain to scrub uniforms:

¯ Clean, well-maintained and pressed
¯ Appropriately-fitted (not too-tight or too-loose); fit must be conservative so as not

to be revealing in nature
¯ Cannot be altered in appearance other than approved HCI embroidered logo
¯ Cannot be worn outside of HCI Nursing experiences
¯ An optional white scrub jacket may be worn over the scrub uniform
¯ An optional white, long or short-sleeved t-shirt may be worn underneath the scrub

top. No sportswear or jackets with hoodies are allowed.
¯ Uniforms that appear worn, dingy, stained or torn must be replaced at the student's

expense.
¯ Undergarments must be worn and not be readily visible/extending beyond the

scrub top with the exception of a small area at the neck of the garment
¯ If scrub pants are too long, they must be altered so that the hem falls at shoe level

but does not touch the floor (no folding or cuffs are permitted).

** Must wear HCI Nursing Program badge and/or facility-specific badge at all times; badge
is worn over the chest pocket.

Laboratory Coats

The following rules pertain to laboratory coats:

1. Clean, well-maintained, and pressed
2. Appropriately-fitted
3. Cannot be altered in appearance
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4. Must be worn whenever entering the clinical setting for clinical preparation
5. Cannot be worn outside of HCI Nursing experiences
6. Must be removed prior to administering patient care
7. HCI name badge must be worn over the left breast pocket

Shoes

The following rules pertain to shoes worn with uniforms:

1. White leather/vinyl

2. Free of visible lettering (all-white)

3. Comfortable but snugly-fitted (preferably with ties)

4. Full-coverage (no sling -backs, no clogs), closed-toe

5. Clean (including ties); well -maintained/in good repair

6. Socks must be clean, white and cover the entire foot and ankle area

Overall Appearance

1. Good hygiene and grooming; free of body odor and perfumes/colognes; overall
body appearance must be commensurate with a professional presentation

2. Trimmed hair, beard, moustache, sideburns (some clinical affiliates may not allow
facial hair)

3. No visible tattoos; tattoos that may be visible must be covered

4. Body piercing: One small stud permitted per ear lobe (no larger than ¼"); no other
visible piercings are allowed (no hoops or dangling earrings). This includes all
facial piercings including but not limited to but is not limited to tongue, nose,
eyebrow, ear cartilage or other visible piercings.

5. Jewelry: wedding/commitment bands only; dangling earrings are not permitted;
single, simple necklace is permissible as long as it does not extend over uniform
(certain jewelry may not be permitted in certain clinical sites such as mental health)

6. Nails: short (not beyond tip of finger); clear, unchipped, uncolored nail
polish; no nail décor/iewelrv, artificial or acrylic nails

7. Hair: Must be clean, neat, trimmed, off the collar, away from the face and secured
(must not fall forward when bending over); securing devices must be simple/non-

ornamental, preferably matching the hair color or white. No caps, headbands,
bows, scarves or bandanas. Due to the professional nature of the Nursing
profession, hair color that occurs in nature and a conservative cut and style is
required.

8. Make-up: Mascara, eyeliner, lipstick, foundation, and eye shadow are acceptable
if applied conservatively. No artificial eyelashes are permitted.
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9. Gum chewing is inappropriate, unprofessional and is not permitted at any time
while in uniform.

10. Smoking is not permitted at any time while in uniform. Students who are smokers
will be required to practice meticulous hand hygiene prior to client contact.

11. Some agencies may require their own identification badges in addition to the one
issued by the school. ID badge must be visible at all times.

12. Lanyard (necklace) badge holders are not permitted in order to ensure the safety
of the student.

13.Students who must wear a head covering and/or long sleeves due to religious
preference are to do the following:

14. Tuck the head covering into the neck of their scrub top.

Note: Faculty reserves the right to determine that an individual student's appearance may
be inappropriate; accordingly, inappropriate attire may result in that student being
dismissed from the clinical or academic setting.

Communication
Nursing Program Bulletin Board
Please check the Nursing Program bulletin board located in the hallway across the Library
(Suite 101) on a regular basis for official announcements, updates, and job opportunities.

Announcements
Evolve, Connect, All and Engrade will be utilized by faculty for submitting grades,
resources and communicating with students. It is the responsibility of the student to
review daily.

Student/Faculty Communication
Students are encouraged to take all curriculum related questions and concerns to the
appropriate faculty member. However, before and after class, instructors are often
engaged in activities related to the learning activities of the day and may not be able to
provide sufficient attention to address individual academic concerns. Faculty e-mail
address and office hours are indicated on course syllabi and posted on the Nursing
Program bulletin board across the Library. It is recommended that students make
appointments with faculty for individual academic issues in order to ensure appropriate
attention can be provided to the student.

Please keep basic etiquette rules in mind when sending e-mail. Follow the specific
instructor's directions regarding subject lines and attachments. Do not use "texting"
abbreviations. Do not use all CAPITAL LETTERS. This can be interpreted as yelling.
Check your spelling. Be courteous, and avoid offensive language.
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Program Schedule Outline

Semester 1 NUR2000 & NUR2140
Semester 2 NUR1 023
Semester 3 NUR1213
Semester 4 NUR2261
Semester 5 NUR2943 & NUR2520

Nursing Classroom and Skills Laboratory Experiences

Class and Skills Laboratory Schedule

Students entering the Nursing Core curriculum can expect classroom and skills laboratory
schedules to occur throughout the week. The specific days that are utilized are
determined in part by the days the clinical sites are available and by the coordination of
campus resources and scheduled learning activities. Additional class time or laboratory
time may be scheduled during the week for practice skills sessions, tutoring, and retention
and critical thinking exercises.

The focus of skills laboratory sessions varies with didactic/classroom content; for
example, a review of "urinary elimination" is the context for skills laboratory learning
experiences relating to Nursing skills such as urinary catheterization. To maximize the
potential for student learning in the classroom and skills laboratory sessions, maintaining
flexibility in the sequencing of teaching/learning activities in these two areas increases
the likelihood that the student will be able to more readily apply newly-acquired
knowledge. In any given day that students are in class, they may shift between
didactic/discussion and Nursing skills practice several times.

Scheduling of Clinical Assignments

The scheduling of students' clinical experiences is a complex process involving the
needs/requirements of the clinical sites, utilization by competing academic programs and
coordination of classroom and skills laboratory assignments amongst all Nursing classes
at the Institute. The Nursing Program will continually strive to provide students with
advance notice of a clinical schedule change. However, due to external factors students
should be prepared to accommodate changes in their clinical affiliation assignments,
including days of the week, and times of day.

Clinical Shifts

The time that the student spends in the clinical setting varies with the course. Because of
the importance of clinical education, students are expected to be present for all scheduled
experiences. Clinical absences must be excused and may only occur twice a semester.
More than two clinical absences will result in course failure. Excused missed clinical hours
are the responsibility of the student and must be made up as the scheduling allows.
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Tardiness to the clinical sites will not be tolerated and attendance is the same standard
as the classroom.

Pre-Clinical Preparation

In most clinical courses, students are required to complete pre-clinical preparation prior
to the scheduled clinical experience. Students who are not prepared for their clinical
experience will not be permitted to provide patient care and will forfeit the time allotted of
clinical experience for the day.

Clinical Nursing Education
Clinical education is an essential component of the curriculum of the Nursing Program.
The Program affiliates with a variety of clinical sites in locations that are generally within
a radius of approximately 60 miles of the campus, however, some affiliates may be
located outside this area.

Philosophy of Nursing Program Clinical Site Selection
Clinical Experience Selection as Related to Continuum of Nursing Care Requirements:

The Nursing curriculum is designed to support students' clinical learning through the
application of a continuum concept of Nursing care. Initially students begin in a care
setting where patients' Nursing care needs are somewhat basic in nature. With each
subsequent course, the intensity and complexity of patients' care needs gradually
increase culminating in the provision of care for individuals whose Nursing care
requirements are more acute and complex.

Clinical Experience Selection as Related to Primary, Secondary, Tertiary

Care Settings

Beginning assignments may be in long term care settings where patients with chronic,
stable conditions require assistance with activities of daily living. Students' next
experience may be in settings where patients have conditions of an acute nature that
require somewhat routine medical or surgical intervention; a small, community hospital
may be utilized at this time. Finally, students' clinical experiences will involve the care of
individuals whose Nursing care requirements are more complex; typically, this setting will
be a large hospital and/or a step-down (from intensive care) unit in a smaller hospital.
Ultimately, the determination of specific sites for clinical assignments is subject to
availability of clinical resources in the community.
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Faculty Supervision of Nursing Students During Clinical Experiences

Nursing students must be directly supervised at all times in the clinical area by HCI
Nursing faculty.

The following policies shall be followed:

1. The number of program faculty members shall not exceed one faculty member
directly supervising every 12 students.

2. For a hospital setting, indirect supervision may occur only if there is direct
supervision by an assigned clinical preceptor, a supervising program faculty member is
available by telephone, and such arrangement is approved by the clinical facility.

3. For community-based clinical experiences that involve student participation in
invasive or complex nursing activities, students must be directly supervised by a
program faculty member or clinical preceptor and such arrangement must be approved
by the community-based clinical facility.

4. For community-based clinical experiences not subject to subparagraph 3., indirect
supervision may occur only when a supervising program faculty member is available to
the student by telephone.

All approved clinical preceptors supervising students in the Associate of Science in
Nursing program must be a registered nurse or, if supervising students in a practical
nursing education program, be a registered nurse or licensed practical nurse.

Clinical Experience Variability by Site, Faculty, Assigned Student Group

Students are exposed to many of the area's major healthcare organizations during clinical
experiences throughout their tenure in the Nursing Program. This practice is
advantageous to the individual student, the healthcare agencies in the community, and
the Nursing Program. By learning how to provide Nursing care in a variety of healthcare
settings that possess different cultures, models of Nursing practice, and patient
populations, the depth and breadth of students' knowledge and ability to adapt are
enhanced. Community healthcare organizations benefit directly by the Nursing care
contributions of students and faculty; indirectly, recruitment of new graduates may be
supported. Through maintaining and utilizing a broad spectrum of clinical affiliations,
knowledge of prevailing Nursing practice in the context of the healthcare community is
expanded and relationships with Nursing leaders are strengthened.

HCI Nursing Student Handbook Page 28 of 49

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 224 of
1026



Clinical Experience Variability by Nursing Faculty

Students' learning is enriched when guided by various Nursing faculty within the faculty
organization. While a small faculty team is responsible for maintaining consistency and
continuity between classroom and clinical instruction, Nursing instructors model and
demonstrate Nursing practice from a perspective that is uniquely their own, based in
years of knowledge and experience as professional Nurses. By increasing students'
exposure to the many facets of professional Nursing practice and mentors, they are
supported in their acquisition/development of Nursing skills and in visualizing professional
possibilities for future career direction.

Clinical Experience Variability by Peer/Student Group

Finally, the value of learning that can result from positive interactions with fellow students
cannot be overstated. Over the course of students' tenure in the Nursing Program, bonds
between individuals and/or groups of students are inevitable. These relationships can be
especially powerful in supporting students' adaptation to the many stresses associated
with being a Nursing student, particularly when they have other important roles in life to
fulfill. If at some point, students find themselves similarly limiting their engagements with
fellow students during learning experiences on a consistent basis, however, they are
encouraged to take the initiative in seeking out opportunities for collaboration with other
students.

Selection of Clinical Sites

Clinical sites are carefully selected by the Nursing Program in accordance with curriculum
requirements, quality of the care environment (and appropriate licensure/accreditation of
the agency), appropriateness of the professional Nursing care delivery model, and
adequacy of available openings for Nursing students.

Student Assignment to Clinical Groups

In most clinical Nursing classes, there are at least two clinical groups to which students
are assigned. In general, each clinical group is supervised by one Nursing instructor. In
the first two clinical Nursing courses, Nursing I and Nursing II, students generally remain
with a single instructor throughout the period of the course. Other clinical Nursing courses
may require students to rotate through experiences such as pediatrics with one instructor
and obstetrics with another instructor.

Because of the small number of clinical groups in each class and the need to equalize
and limit the size of clinical groups required by the affiliates and/or necessitated by
unit/patient characteristics, students are usually assigned to a group by faculty. Over the
length of the Nursing Program, students' geographic proximity to clinical sites cannot be
a significant consideration due to the small number of clinical groups and the reality that
most students will have to travel to clinical sites that are not always close to home due to
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specialty site requirements, available sites, etc. Acknowledging the gains that can be
realized by exposing students to variable clinical experiences, how individual students
are assigned to clinical sites thus becomes a reflection of this belief. When possible,
assignment to healthcare facilities and/or patient care units that the student had not been
assigned to previously is preferred.

Clinical/Skills Laboratory Performance

Students must pass all critical skills performed in the skills laboratory in order to advance
to the next Nursing core course. They will be provided an additional opportunity to pass
the skill if they are not successful on the first try.

In the clinical setting, students must perform all Nursing skills competently in accordance
with the facility and HCI Nursing Program policy. If a student does not perform a skill
satisfactorily, s/he my be required to successfully complete the skill in the skills
laboratory thereafter. Students who exhibit any actual or potentially unsafe behavior
in the clinical setting may receive consequences such as: removal from the clinical
setting; placement on probation; completion of skills laboratory practice and testing;
course failure; and/or dismissal from the Nursing Program. Unsafe practices resulting in
clinical incidents will also require that the student complete institutional and the HCI
Nursing Program documentation related to the event and other activities required by the
institution and the Program. Students who are deemed unprepared for clinical
experiences may be prohibited from patient contact and will forfeit the clinical day.

Academic Progression/Promotion

Students must satisfy the requirements of each course, including didactic, laboratory, and
clinical achievement, to progress in the Nursing Program.

Academic Performance Nursing Core Courses

To advance in the Nursing core component of the program students are required to:

1. Earn a minimum grade of "B" with an 80% in each didactic course

2. Earn a minimum score of 90% on the dosage calculation test required in each core
course (2 attempts only)

3. Pass each critical skills performance for each core course (2 attempts only)

4. Pass each clinical component of the program

Grading System

HCI Grading System
Student performance is recorded in grades as follows:

HCI Nursing Student Handbook Page 30 of 49

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 226 of
1026



A = 90-100
B = 80-89
F= 0-79

= Incomplete
T = Transfer
AU= Audit
P = Pass *(For designated courses only. See Course Descriptions below))
NC= No Credit
R = Re-Take
Z= CLEP
W = Withdrawn
WA = Withdrawn For Unsatisfactory Student Progress Meeting Programmatic

Criteria
WX = Withdrawn For Excessive Absences

Nursing Program Grading System for Laboratory, Simulation, or Clinical Component
S (Pass) = Satisfactory
U (Fail) = Unsatisfactory

Out-of-Class Work
Out-of-class work is an essential part of every program of study. Out-of-class work
enables students to master course learning objectives and leads to the achievement of
overall program objectives. Out-of-class work refers to self-directed learning activities
such as reading assignments, research activities and projects, Online Practice tests,
remediation, case studies, quizzes, assignments (papers and essays), knowledge
checks, and self-assessments, etc.

Grading Policy
Each student's work is to be evaluated individually. Evaluation of student achievement
and all Nursing and science prerequisite courses are calculated using only measurable
academic assignments identified in the syllabus and directly related to course objectives.

No points are assigned for non-academic or unplanned activities such as attendance,
participation, bonus points, or extra credit. All grades, including the final grade will be
calculated to the tenth place value. Student achievement of all course objectives is
measured by assessments as presented in the grading rubric or conversion score (i.e.,
exams, specialty exams, laboratory/simulation/clinical evaluations, and other
assignments. etc.). Pass or Fail will be assigned to three domains (laboratory, simulation,
and clinicals).

All Nursing courses with a combination of theory, laboratory, simulation, and clinicals will
each require a passing grade (minimum of 80%) and "P" (Pass) as satisfactory evaluation
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to pass the course, which means earning 80% of the set of criteria and/or standards being
assessed and evaluated.

Grade Appeal Procedures
Please refer to the HCI Catalog Grade Appeal Procedures page 23

Satisfactory Academic Progress
Please refer to the HCI Catalog Satisfactory Academic Progress Policy page 25.

Missed/Late Assignments
Students are expected to submit required homework/assignment on specified due dates.
Any coursework not submitted on the due date is late and receive a 10% reduction per
late day up to day 5 at which time a zero is recorded.

Missed/Make-up Exam
There are no missed or make-up examinations in general. However, for extenuating
circumstance an alternate format make-up exam may be given at the discretion of the
Program Director with verifiable documents to support an excused absence.

Arrangements will be made to take an alternate exam. Make-up exam will test the same
content area but MUST include different questions, or a different format of questions (e.g.,
fill -in-the-blank, short-answer, case studies, Nursing care plans, etc.). Make-up exam
grade may have 10% deduction.

Academic Advisement
The Nursing faculty believes in multiple methods of teaching and learning styles to
maximize the learning of our students. Classroom instruction, simulation, blended content
delivery and clinical placements are some of the methods used.

Students with a grade below 80% must meet with their instructor to discuss an academic
success plan. A student who receives a test score of less than 80% is required to make
an appointment with the faculty or clinical instructor to review the student's status, study
habits, and to plan improvements. It is imperative to communicate with faculty at various
stages throughout the semester. Frequent monitoring of grades is the responsibility of the
student and should not be neglected until the end of the semester.

It is the student's responsibility to notify faculty if they would like to make tutoring

arrangements.

Graduation Ceremony

Graduation
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HCI graduation ceremonies are held bi-annually. This event is attended by all faculty and
staff and graduates from all academic programs; Nursing students are strongly
encouraged to participate in this event sharing their accomplishment with fellow
graduates, Nursing and general education faculty and staff who have been a part of the
graduates' lives during their academic experience, and their families and friends who
have supported them throughout their student careers.

Pinning

The Nursing Pinning Ceremony marks the student's completion of the Nursing Program
and entry into the profession of Nursing. Pinning is a tradition steeped in Nursing history
of the past over 150 years, including the lighting of the Florence Nightingale Lamp and
recitation of the Florence Nightingale Pledge. The official HCI Nursing pin is awarded to
each graduate.

NCLEX-RN: Registered N ursing Licensure Examination

Upon graduation from the Nursing Program, Nursing graduates become eligible to sit for
the NCLEX-RN after the Florida Board of Nursing receives the official list of graduates
from the Nursing Program Director; applications are not processed until this list is
received by the Board of Nursing. Instructions regarding "Application for Licensure by
Examination" are reviewed with students prior to graduation; the application is also
available at the Florida Board of Nursing web site.

Academic Policies

Student Conduct Policies: Academic Honesty and Professional Behavior

The Institute can best function and accomplish its mission in an atmosphere of high
ethical standards. As such, the Institute expects students to observe all accepted
principles of academic honesty. Academic honesty in the advancement of knowledge
requires that students respect the integrity of one another's work and recognize the
importance of acknowledging and safeguarding the validity of intellectual property.
Students are expected to maintain complete honesty and integrity in all academic work
attempted while enrolled at the Institute. Academic dishonesty is a serious violation
of the trust upon which an academic community depends. There are different forms
of academic dishonesty including, but not limited to, the following:

Acquiring or Providing Information Dishonestly

Using unauthorized notes or other study aids during an examination; using unauthorized
technology during an examination; improper storage of prohibited notes, course materials
and study aids during an exam such that they are accessible or possible to view including,
but not limited to, cell phones, laptops, tablets, etc.; looking at other students' work during
an exam or in an assignment where collaboration is not allowed; attempting to
communicate with other students in order to get help during an exam or in an assignment
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where collaboration is not allowed; obtaining an examination prior to its administration;
altering graded work and submitting it for re-grading; allowing another person to do one's
work and submitting it as one's own; or undertaking any activity intended to obtain an
unfair advantage over other students.

Plagiarism

The deliberate or unintentional use of another's words or ideas without proper citation for
which the student claims authorship. It is a policy of HCl that students assume
responsibility for maintaining honesty in all work submitted for credit and in any other work
designated by an instructor of a course. Students may not submit the same work
completed for one course in any other course, earning credit for the same work each time.
Plagiarism, because it is a form of theft and dishonesty that interferes with the goals of
education, must carry severe penalties. The penalties are as follows:

Partially plagiarized assignments

The first occurrence of a student turning in an assignment containing plagiarized
material results in an automatic "F" for that assignment.
The second occurrence of a student turning in an assignment containing
plagiarized material results in an automatic "F" for the course.
The third occurrence of a student turning in an assignment containing plagiarized
material results in an automatic dismissal from the Institute.

Entirely plagiarized assignments

The first occurrence of a student turning in an entire plagiarized assignment results
in an automatic "F" for the course.
The second occurrence of a student turning in an entire plagiarized assignment
results in an automatic dismissal from the Institute.

On written papers for which the student employs information gathered from books,
articles, electronic, or oral sources, each direct quotation, as well as ideas and facts that
are not generally known to the public at large, or the form, structure, or style of a
secondary source must be attributed to its author by means of the appropriate citation
procedure. Only widely known facts and first-hand thoughts and observations original to
the student do not require citations. Citations may be made in footnotes or within the body
of the text. Plagiarism also consists of passing off as one's own, segments or the total of
another's work.

At HCl, references are cited in accordance with the American Psychological Association
(APA) approved format. Guidelines for the appropriate use of this format for citing
references are included in the appendices of this Handbook and assignments may be
used by the HCl to assist in future education by students.

Conspiracy
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Agreeing with one or more persons to commit any act of academic dishonesty.

Fabrication of Information

Falsifying or inventing any information, citation, or data; using improper methods of
collecting or generating data and presenting them as legitimate; misrepresenting oneself
or one's status in the Institute; perpetrating hoaxes unbecoming to students in good
standing or potentially damaging to the Institute's reputation or that of the members of its
academic community of students and scholars.

Multiple Submissions

Submitting the same work for credit in two different courses without the instructor's
permission.

Facilitating Academic Dishonesty

Aiding another person in an act that violates the standards of academic honesty; allowing
other students to look at one's own work during an exam or in an assignment where
collaboration is not allowed; providing information, material, or assistance to another
person knowing that it may be used in violation of course, departmental, or HCI academic
honesty policies; providing false information in connection with any academic honesty
inquiry.

Abuse or Denying Others Access to Information or Resource Materials

Any act that maliciously hinders the use of or access to library or course materials; the
removing of pages from books or journals or reserve materials; the removal of books from
libraries without formally checking out the items; the intentional hiding of library materials;
the refusal to return reserve readings to the library; or obstructing or interfering with
another student's academic work. All of these acts are dishonest and harmful to the
community.

Falsifying Records and Official Documents

Forging signatures or falsifying information on official academic documents such as
drop/add forms, incomplete forms, petitions, letters of permission, or any other official HCI
document.

Clinical Misconduct

Dishonesty in the clinical setting includes, but is not limited to: misrepresenting completion
of clinical hours or assignments; falsification of patient records; fabrication of patient
experiences; failure to report omission of, or error in, assessments, treatments or
medications; and appropriation/stealing of facility, client, staff, visitor and/or student
property.
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Disclosure of Confidential Information

A high, responsible standard of conduct and professionalism is expected from each
student. Students are personally accountable for the way in which patient information and
other confidential information in clinical facilities is utilized. Confidential information is
never to be discussed with anyone other than those directly involved in the care of the
patient or in the legitimate use of other confidential agency information. Those having
access to patient, salary, or associate information should never browse such information
out of "curiosity." It is to be used and accessed only for legitimate, clinical/learning
purposes.

A breach in confidentiality which involves discussing and/or releasing confidential patient
or facility information, or obtaining unauthorized system access, will lead to disciplinary
action from HCI.

Each student must seriously evaluate his/her daily use of confidential patient or facility
information to assure its proper use. When in doubt, students should seek clarification or
direction from their immediate supervisor.

Sanctions for Violating the Academic Honesty Policy

After determining that the student has violated the Academic Honesty Policy, the
instructor may impose one of the following sanctions (please note: separate sanctions
apply to Plagiarism as described above):

1. The first occurrence of academic dishonesty will result in a grade of "F" for the
assignment or examination.

2. The second occurrence of academic dishonesty will result in a grade of "F" for the
course.

3. The third occurrence of academic dishonesty will result in dismissal from the HCI.

All progressive disciplinary measures described above are cumulative throughout the
program and not limited to occurrences within a specific course or term. Students who
have been dismissed will not be allowed to return.

Health Career Institute believes strongly that each student against whom the Institute is
forced to take action, has a right to procedural due process where the student has notice
and an opportunity to be heard. If the administration has to take disciplinary measures
against a student or other action related to the student, the student may appeal the
decision to HCI Academic Administration. The procedures for the grievance are found in
the HCI catalog.
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Professional Behavior Policy

HCI has established a set of professional behaviors which will help students develop their
knowledge and skills for entry-level positions in their fields.
* Adhere to HCI policies and procedures as outlined in the HOt catalog.
* Adhere to program policies and procedures as outlined in the program student
handbook.
* Adhere to policies and procedures of the clinical education site where assigned.
* Arrive to class and clinical sites on time; punctuality is a demonstration of professional
behavior.
* Demonstrate responsibility and accountability in all aspects of the educational process.
* Demonstrate appropriate communication, interaction and behavior toward other
students, faculty and clinical staff.
* Respect the learning environment regarding visitors. Visitors may not attend class or
the clinical education site. This includes children, spouses, parents, friends, animals or
any other visitor.

If a student demonstrates inappropriate professional behavior, the student may receive a
written behavior warning or be placed on probation depending on the severity of the action
(see Behavior Probation Statement). The program reserves the right to withdraw the
student at any time if the inappropriate behavior is judged extreme as determined by the
program director and dean of academic affairs.

Behavior Probation Statement

Students who do not maintain satisfactory behavior, both academically and clinically, may
be placed on probation. The term of probation will become effective in the semester the
student is currently enrolled in, and remain in place for the remainder of the following
semester. At the completion of the following semester, the program director or dean will
assess the student's progress and determine whether to remove the student from
probation or to extend the term of probation. Failure to meet the terms of probation as
outlined in a student action plan will result in dismissal from the program. If additional
unsatisfactory behavior should occur during the remainder of the program, the student
will be dismissed from the program and the HCI, and will be ineligible for re-entry to the
HCI.

Clinical Experience - Request for Removal of Student

Should a clinical site request removal of a scheduled student due to the student's inability
or unwillingness to abide by the program's and/or clinical site's policies and procedures,
the student will receive a clinical evaluation grade of "zero" and be placed on behavior
probation which may result in a failing grade and/or dismissal from the program.

Upon removal from the clinical site, the program will attempt to re-assign the student to a
different clinical site. However, should a second incident occur during the same clinical
rotation/course in which a clinical site requests the removal of the student, the program
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will immediately remove the student from the site and provide no further clinical re-
assignments. This action will result in the student receiving a failing grade for the clinical
rotation/course and subsequently not permitted to advance to the next core course.

The student may wish to apply for re-entry to the program when the course re-sequences.
However, re-entry to the program is contingent upon: a) the program not exceeding
maximum program capacity; and b) a review of events leading up to the dismissal with a
student action plan designed by the program director addressing professional behavior
expectations.

If a student has been re-assigned to a clinical education site due to a request for removal
from a previously assigned clinical site based on inappropriate behavior, and similar
inappropriate behavior occurs in a subsequent clinical rotation/course, the student will not
be re-assigned for clinical placement and will be permanently dismissed from the
program.

It should be noted that if the cause for removing a student from a clinical site is deemed
by the program director and dean of academic affairs as extreme unprofessional
behavior, the student may be immediately dismissed from the program and/or the
Institute.

Academic and Administrative Dismissal

A student may be dismissed from HCI for disregarding administrative policies. Causes for
dismissal include, but are not limited to, the following:

¯ Failure to meet minimum educational standards established by the program in
which the student is enrolled.

¯ Failure to meet student responsibilities including, but not limited to:
¯ meeting of deadlines for academic work and tuition payments;
¯ provision of documentation, corrections and/or new information as requested;
¯ notification of any information that has changed since the student's initial

application;
¯ purchase or otherwise furnish required supplies;
¯ maintenance of HCI property in a manner that does not destroy or harm it;
¯ return of library books in a timely manner and payment of any fines that may be

imposed;
¯ obtaining required education and financial clearance prior to graduation and to

comply with all parking regulations;
¯ continued inappropriate personal appearance;
¯ continued unsatisfactory attendance;
¯ non-payment for services provided by the Institute;
¯ failure to comply with policies and procedures listed in the current Institute catalog

and student handbook; or
¯ conduct prejudicial to the class, program or HCI.
¯ Specific behaviors that may be cause for dismissal include, but are not limited to:
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. willful destruction or defacement of HCI or student property;
¯ theft of student or HCI property;
¯ improper or illegal conduct, including hazing, sexual harassment, etc.;
¯ use, possession, and/or distribution of alcoholic beverages, illegal drugs, and/or

paraphernalia on campus;
¯ being under the influence of alcoholic beverages or illegal drugs while on campus;
¯ cheating, plagiarism, and/or infractions of the HCI's Student Conduct Policies;
¯ any behavior which distracts other students and disrupts routine classroom

activities;
¯ use of abusive language, including verbalization or gestures of an obscene nature;

or
¯ threatening or causing physical harm to students, faculty, staff or others on

campus or while students are engaged in off-site learning experiences.

Conflict Resolution and Chain of Command

Students are encouraged to first discuss any concerns with their instructor. If the
concern is not resolved, they should speak to theirAssistant Program Director or Program
Director. Subsequent levels are the Chief Academic Officer and the Campus President.
Chain of command should always be utilized for prompt resolution.

Student Disciplinary Procedures

If a student violates HCI's Standards of Conduct in a classroom, the first level of discipline
lies with the faculty member. If a situation demands further action, the Assistant Director
of Nursing or Director of Nursing is responsible. If a student has a serious objection to the
disciplinary action imposed, the student has the right to use the grievance process as
outlined in the HCI catalog.

When a student violates HCl's Standards of Conduct outside the classroom but on
campus, Assistant Director of Nursing or Director of Nursing is the first level of discipline.
The next level is the Chief Academic Officer. If a student is dissatisfied with the
disciplinary action imposed, the student has the right to use the grievance process as
outlined in the HCI catalog.

Confidentiality Agreement

A high, responsible standard of conduct and professionalism is expected from each
student. Students are personally accountable for the way in which patient information
and other confidential information in clinical facilities is utilized. Confidential information
is never to be discussed with anyone other than those directly involved in the care of the
patient or in the legitimate use of other confidential agency information. Those having
access to patient, salary, or associate information should never browse such information
out of "curiosity." It is to be used and accessed only for legitimate, clinical/learning
purposes.
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A breach in confidentiality which involves discussing and/or releasing confidential patient
or facility information, or obtaining unauthorized system access, will lead to disciplinary
action from HCI.

Each student must seriously evaluate his/her daily use of confidential patient or facility
information to assure its proper use. When in doubt, always discuss the matter with your
immediate supervisor for clarification or direction.

Clinical Experiences

One important component of the Nursing Program is the practice of skills necessary to
develop into an entry-level registered nurse. Successful completion of the Nursing
Program requires that the student have a variety of clinical experiences in diverse practice
settings. In order to provide these experiences, the HCI secures contracts with facilities
that will host students for supervised practice experiences. Due to the nature of managed
care, the practice requirements of other area allied health schools and demands on the
healthcare agencies and facilities, the location of students' clinical experiences may be in
the local community as well as outside our local county, but within commuting distance of
HCI. Students cannot be guaranteed that their clinical experiences will be local and
should be prepared to have some or all of their practice experiences out of town. An
assignment of a student to a particular clinical site is determined by the progression of
knowledge and technical skills as outlined in the program's curriculum. However, no
student will be assigned to a floor or care unit at a facility to which s/he is employed.

Students have full responsibility for arranging and paying for transportation, and when
necessary, room and board to complete their practice experiences. The student is
responsible for providing a reliable means of transportation.

The time of day, and possibly the days of the week (including weekends) of the practice
experiences will differ from the normal school schedule. The practice experiences may
involve as few as 6 hours or as many as 12 hours on any given day; with total clinical
hours being the same for all students. Clinical experiences may involve as many as five
days per week, although this assignment is usually toward the end of the Nursing
Program. The scheduling of students' clinical experiences is a complex process involving
the needs/requirements of the clinical sites, utilization by competing academic programs
and coordination of classroom and skills laboratory assignments amongst all Nursing
classes at the HCI. The Nursing Program will continually strive to provide students with
advance notice of a clinical schedule change. However, due to external factors students
should be prepared to accommodate changes in their clinical affiliation assignments,
including days of the week, and times of day.

Students enrolled in the Program are required to have evidence of a physical examination
(within 90 days), a health/immunization record and titers, and evidence of current TB
testing (or chest x-ray) to participate in the clinical experience portion of the curriculum.
The TB test must be updated annually while the student is in the Program.
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Clinical Education Requirements

Nursing students who will be assigned to a clinical education site for their clinical rotation
must have completed the following requirements before they are assigned to a clinical
education site. This includes a health check-up by a physician, required tests (to include,
but not limited to, RPR and PPD - chest x-ray for positive PPD results), immunization
record of MMR, Rubella, Varicella, CPR/BLS certification, a 4 hour basic HIVtAlDS
course, OSHA information and a criminal background check and drug screening.

¯ The health check-up and required tests must not be any older than one year from
the clinical assignment date; with a current PPD within six months.

¯ Criminal background check and drug screening test will be required of all students
prior to clinical placement; the student will be responsible for any fees incurred.

¯ The student must schedule their own health check-up and required tests with a
physician of their choice; the student will be responsible for any fees incurred.

¯ It is the responsibility of the student to be in attendance for scheduled facility
orientation. The student will receive an orientation information packet by the
Clinical Coordinator prior to the start of each clinical rotation which will include the
date, time and place of the mandatory orientation. Should the student neglect to
attend the mandatory scheduled orientation the student will not be allowed
admittance to the medical facility in which they were assigned a clinical rotation.
The program will reschedule an orientation time for the student. However, due to
the facility's timeframe between scheduled orientations, several days or weeks
could pass. These program attendance requirements are more restrictive than the
institutional attendance policy published in the HCI Catalog.

HCl/Course Withdrawal

When a student withdraws from HCI, written notice must be submitted to the Director of
Nursing or the Campus President by the student, or a parent or guardian. Such notice
should contain the reason for the withdrawal.

Health Career Institute maintains an add -drop period during which students may add a
class or withdraw from a class without financial and/or academic penalty. Students
withdrawing from a class but not replacing it with another must still be aware of how that
may affect full-time status, financial aid eligibility, tuition charges, and satisfactory
academic progress.

Refer to the HCI Catalog for more information on the withdrawal process and necessary
documentation.
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Standards of Attendance

Attendance

Regular and punctual attendance at classes, labs and clinical/simulation learning
experiences is expected of all students and are important aspect of meeting the objectives
of the Nursing courses.

Faculty is required to take attendance and students are expected to arrive on time.
Students are required to sign into each scheduled didactic, lab, simulation, and clinicals
on the record provided, as they arrive to verify their attendance.

Faculty will complete the roster provided by the Registrar for all didactic and lab sessions
only at the end of the day, and will submit the completed Sign-in sheet to DON for any
activities held at the Campus.

Students must submit to Registrar completed Simulation/Clinical Time Sheet required for
clinicals and simulation sessions every week to record hours mandated to pass the
course.

Attendance: Didactic

Students are expected to arrive on time to every class.

Tardy is considered after 10 minutes. Three tardies equals one absence.

No more than two absences are permitted per semester for the didactic component of the
course. Students are responsible for material missed. There are no make-ups for
practice exams, quizzes, assignments. Exceptions for extenuating circumstances may
be made at the discretion of the Program Director.

Excused absences due to extenuating circumstances with verifiable documents, i.e.
death in the immediate family, medical emergency of student or immediate family
member, or illness/injury to student that is accompanied by a healthcare provider note.
Extenuating circumstances do NOT include illness/injury without a healthcare provider
note, childcare issues, or absences due to work related duties. Upon the third unexcused
course absence, student will be withdrawn from that course.

Attendance: Laboratory & Simulation

Human simulation experiences are an integrated part of Nursing education. All students
will participate in simulation and skills labs during their Nursing education. Each course
has specific simulation and skills labs requirements. Simulation and lab absences will
follow policy on attendance.

Attendance: Clinicals
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In Nursing courses with clinical experiences, students are required to sign in and attend
all assigned clinical days for each clinical course. Any missed clinical time must be
reported to the clinical instructor at least one hour prior to the start of the clinical and be
reported to the lead instructor immediately, if unavailable, the Director of Nursing should
be notified.

More than one missed clinical day will result in failure of the course. Absences due
extenuating circumstances may require verifiable documents to be considered excused.
Unexcused missed clinical experience is grounds for immediate dismissal from the
program. A student who arrives more than fifteen (15) minutes late to clinical will be
dismissed and it will count as a clinical absence.

NOTE: Students are not guaranteed clinical make-up opportunities as availability
and resources may be limited. In the event clinical make-up hours are not available
by the last day of the course, the student will receive a grade of "Unsatisfactory"
for the entire clinical experience and a grade of "F" for the didactic component. The
didactic, lab and clinical/simulation components of the course must be repeated.

**NOTE: Failure of any clinical rotation component may result in a failure of the
course and the student will not progress.

Clinical Experience - Request for Removal of Student (if applicable)
Should a clinical site request removal of a scheduled student due to the student's inability
or unwillingness to abide by the program and/or clinical site's policies and procedures,
the student will be placed on Academic Warning provided there is an alternative clinical
site as an option.

Upon removal from the clinical site, the program will attempt to re-assign the student to a
different clinical site. However, should a second incident occur during the same clinical
rotation/course in which a clinical site requests the removal of the student, the program
will immediately remove the student from the site and provide no further clinical re-
assignments. This action will result in the student receiving a failing grade for the clinical
rotation/course and subsequently not permitted to advance to the next level.

The student may wish to apply for re-entry to the program when the course re-sequences.
However, re-entry to the program is contingent upon: a) the program not exceeding
maximum program capacity; and b) a review of events leading up to the dismissal with a
student action plan designed by the program director addressing professional behavior
expectations.

If a student has been re-assigned to a clinical education site due to a request for removal
from a previously assigned clinical site based on unprofessional behavior, and similar
unprofessional behavior occurs in a subsequent clinical rotation/course, the student will
not be re-assigned for clinical placement and will be permanently dismissed from the
program.
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It should be noted that if the cause for removing a student from a clinical site is deemed
by the Director of Nursing as extreme unprofessional behavior and violates the School or
ANA's code of conduct, the student might be immediately dismissed from the program.

Regular class attendance is essential to proper academic progress and is expected.

Program Attendance Policy

The Nursing Program has established a programmatic attendance policy that will help
facilitate the learning of required knowledge, technical skills and patient care vital to
success in the Nursing profession. The program acknowledges that emergency
circumstances (i.e., funeral, deaths, and serious illnesses of immediate family) can occur;
such events will be taken under advisement by the Program Director. However, students
must provide the Program Director with documentation supporting their reason for being
late and/or absent. It is required that students call their instructor ahead of time if they will
not be able to attend class/clinical or will be arriving late (refer to Proper Notification for
Lateness/Absence). Students are permitted to withdraw from a didactic or clinical course
within the first two weeks of a course.

ADMINISTRATIVE ACTIONS FOR ATTENDANCE ISSUES

Repeat patterns of poor attendance (a maximum of three Written Warnings throughoul
the duration of the program) can result in the student being dismissed from the program.

Proper Notification for Lateness/Absence
Class/lab: Students are expected to contact the lead instructor, ADON via e-mail or leave
a phone message with the HCI receptionist before the start of the class if they will not be
able to attend or will be arriving late. The message should include the reason (e.g., illness,
family emergency).

If a student is late for a testlexam, no additional time is given.

If a student is absent on the day of a test/exam, it is to be made up in a timely fashion at
the discretion of the lead instructor. Make-up exams are modified from the original; there
is an automatic 10% grade deduction.

All lab experiences missed must be made up within 5 business days of the missed
experience.

Clinical: Students are expected to notify their clinical instructor at least 60 minutes in
advance of the clinical start time if they will not be able to attend clinical or anticipate a
late arrival of more than 10 minutes. A documented emergency will be taken under
consideration.
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Failing to use proper notification procedures ("no call - no show") for clinical
absence/tardiness will be cause for administrative action. A pattern of this unprofessional
behavior may result in course failure and/or dismissal from the program.

NOTE: Asking a classmate to inform the instructor that you will be late/absent does
NOT constitute proper notification.

Administrative Actions

1. Written Warning - 1st offense of "no call - no show" during core didactic courses
2. Final Written Warning - 2nd offense of "no-call - no show" during core didactic

courses
3. Program Dismissal - 3rd offense of 'no call - no show" during core didactic courses

Completion of Missed Work Due to Absence

If a student is absent from any learning activity, s/he is responsible for completing missed
work at the discretion of the instructor. Students who are absent from laboratory
experiences may not be permitted to participate in certain clinical activities for safety
reasons, due to lack of practice of Nursing skill sets. Students who are absent from their
clinical education site are required to make up missed time in order to achieve the
standards of clinical education established by the instructor. Clinical make-up time will be
scheduled by the instructor and could occur after the final examination due to instructor
availability.

Course and Program Evaluation

Students are provided opportunities to evaluate the quality and appropriateness of
classroom, skills laboratory, and clinical instruction. HCI requests students' completion of
course evaluation forms every term. These evaluations are scheduled in advance.
Additionally, students are asked to complete Nursing Program specific course and
program evaluations upon the completion of each course, as well as clinical site
evaluations. The results of such evaluations are compiled, analyzed, and utilized to
improve the quality of academics and services provided to the student.

Student Grievances

If HCI is forced to take action against a student, it still believes strongly that every student
has a right to procedural due process in which a student has notice and an opportunity to
be heard. If the administration has to take disciplinary measures against a student or
other action related to a student, the student may appeal the decision to the Academic
Administration.

Students are encouraged to resolve problems through normal administrative channels.
Prior to filing a grievance, the student is encouraged to contact his/her instructor first, then
the Assistant Director of Nursing, and finally the Nursing Program Director to determine

HCI Nursing Student Handbook Page 45 of 49

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 241 of
1026



if resolution can be achieved within the department. Refer to HCI Catalog page 23 for
Grievance Policy.

Student Services

Please refer to the HCI Catalog for the full spectrum of student services.

Orientation

The orientation program held prior to the first day of each term is designed to facilitate the
transition to HCI and to assist the student in planning the academic schedule. During
orientation, students are acquainted with the mission and traditions of the HCI, rules and
regulations, study techniques, academic standards, and counseling.

American Nurses Association Code of Ethics

1. The nurse, in all professional relationships, practices with compassion and respect
for the inherent dignity, worth, and uniqueness of every individual, unrestricted by
considerations of social or economic status, personal attributes, or the nature of
the health problems.

2. The nurse's primary commitment is to the patient, whether an individual, family,
group or community.

3. The nurse promotes, advocates for and strives to protect the health, safety and
rights of the patient.

4. The nurse is responsible and accountable for individual Nursing practice and
determines the appropriate delegation of tasks consistent with the nurse's
obligation to provide optimum patient care.

5. The nurse owes the same duties to self as to others, including the responsibility to
preserve integrity and safety, to maintain competence and to continue personal
and professional growth.

6. The nurse participates in establishing, maintaining and improving health care
environments and conditions of employment conducive to the provision of quality
health care and consistent with the values of the profession through individual and
collective action.

7. The nurse participates in the advancement of the profession through contributions
to practice, education, administration and knowledge development.

8. The nurse collaborates with other health professionals and the public in promoting
community, national and international efforts to meet health needs.

9. The profession of Nursing, as represented by associations and their members, is
responsible for articulating Nursing values for maintaining the integrity of the
profession and its practice, and for shaping social policy.
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From American Nurses Association: Code for nurses with interpretive statements, © 2016, American
Nurses Association, Washington, DC.
http://Nursingworld. org/MainMenuCateqories/EthicsStandards/CodeofEthicsforNurses

Classroom/Lab/Simulation Etiquette

1. Students must arrive on time and stay the entire scheduled session.
2. Late students may not be allowed to enter the classroom/lab/sim.
3. Turn-off cell phone and other electronic devices. The student will be asked to leave

class if seen using a cell phone or texting.
4. Use laptop computers/tablets only for class work: Students are encouraged to use

their laptop computers/tablets during class only as learning aids as approved by
faculty.

5. No class may be recorded without the expressed consent of the instructor
6. Students are expected to remain engaged in the activities until the session ends.

7. Be respectful to your peers and professor. This includes talking out of turn,
interrupting discussions, being late to class or leaving early.

8. Students are expected to participate in class discussions when appropriate and
respect the opinions of all class participants and to dialog in a professional
and respectful manner.

9. Students are required to refrain from using offensive or foul language in class.
10. Students are not permitted to bring either children or pets to class.

11.No eating or drinking is allowed in the classrooms, computer labs or skills lab.
Students are provided with breaks for this purpose.

12. Student must be in uniform with ID name badge at all times when on campus, skills
lab, simulation, and clinical rotations and are accountable to uphold the HCI
Nursing Program Dress Code Policy

13.Students are expected to follow all aspects of the school's conduct policy located
in the catalog.

Nursing Student Policies
All Nursing students are responsible for the information contained in the Nursing Student
Handbook.
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Nursing Student Handbook
Receipt Acknowledgement Form

My signature on this document certifies that I have received the Nursing Student

Handbook. I understand that it is my responsibility to review it in its entirety and seek

clarification on any questions, concerns or points in which I need clarification. I further

understand that it may be amended and/or changed during my enrollment. By signing

this acknowledgement, I understand that it is my responsibility to follow all policies and

procedures as outlined.

HCI Nursing Student Handbook Page 48 of 49

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 244 of
1026



In the event of any change or amendment, I will receive notification of the changes. I

understand that it is my responsibility to review the changes and/or amendments in their

entirety. I will seek clarification on any questions, concerns or points for which I do not

understand.

I understand if I fail to adhere to the requirements, I may be withdrawn or receive a failure

for the course.

Printed Name Date

Student Signature

HCI Nursing Student Handbook Page 49 of 49

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 245 of
1026



Mission:
To protect, promote & improve the health
of all people in Florida through integrated
state, county & community efforts -

Vision: To be the Healthiest State in the NaUon

Rick Scott
Governor

Celeste Philip, MD, MPH
Surgeon General and Secretary

May31, 2018

Sherry Raber, MSN, RN
Program Director
Professional Nursing Program- ADN
Health Career Institute, LLC
1764 North Congress Avenue, Suite 203
West Palm Beach, FL 33409

Dear Ms. Raber:

Your application for a professional nursing program in West Palm Beach, FL was reviewed and the
following outlines the findings of the Nurse Consultant:

1. The application fails to demonstrate compliance with curriculum as outlined in statute. Please
provide separate curriculum grids for general education and nursing core courses. This will assist us in
determining the separate total hours for nursing core theory, lab, clinical and simulation hours. Please
also provide course descriptions of all nursing courses in order to determine the inclusion of all required
content. The chart provided does not include required content in personal health concepts as outlined
in statute.

2. The application fails to demonstrate compliance with clinical training as outlined in statute. The
clinical affiliation agreement with Delray Medical Center is specific to a paramedic to nursing bridge
program. The Florida Board of Nursing does not regulate bridge programs so we will need a revision or
amendment to the agreement. There is no clinical agreement with a nursing home in order to provide
long term care clinical experiences. The agreement with the Mission of Palm Springs is not dated by
the facility representative. There is an agreement with The Cabana at Jensen Dunes, however, this
site is not included on either of the clinical charts. Also, Memory Care Assisted Living is included on
the clinical chart, but there is no agreement included in the application materials. The community-

based clinical experience site chart needs revision as it does not list clinical services utilized for all
clinical sites and the number of students column as well as the number of program faculty column do
not have the correct information. The community-based chart should include The Mission of Palm
Springs, Memory Care Assisted Living, The Cabana at Jensen Dunes and South County Mental Health,
and should not be on the other clinical training chart.

3. The application fails to demonstrate compliance with faculty policies as outlined in statute. Please
include information about the requirement for a preceptor to be a registered nurse in Florida as stated
at the end of Section 464.019(1)(e), F.S.

Florida Department of Health
______

Division of Medical Quality Assurance ¯ Bureau of HCPR I Accredited Health Department
4052 Bald Cypress Way, Bin C02 ¯ Tallahassee, FL 32399-3252 I ; Public Health Accreditation Board
PHONE: (850) 245-4125 ¯ FAX: (850) (850) 617-6460
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As of June 23, 2017, revisions to Section 464.019, Florida Statutes, regarding nursing education were
implemented. Please refer to the statute to reply to the issues raised in this letter. You may find the
complete statute at:

http://floridasnursina.cjov/latest-news/201 7-leaislation-imoactina-the-orofession/

Upon completion of your application, the Board must make a decision within 90 days. Please respond
to the Consultants' review promptly.

As a reminder to all applicants, please understand that Chapter 456.013(1)(a), Florida Statutes,
provides that an incomplete application shall expire one-year after initial filing with the department.

Thank you for your efforts to help solve the nursing shortage by making available a high quality nursing
program in Florida. Feel free to contact me should you have questions at sherri.sutton-
johnson@flhealth.gov.

Sincerely,

,1

Sherri Sutton-Johnson, MSN, RN
Director, Nursing Education
Florida Board of Nursing

SSJ/af

Profession: 1704 Applicant ID: 578
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ivitti

A. Information about the Sponsoring Educational Institution

1. Legal Name: Health Career Institute, LLC

2. (Optional) Accreditation: s. 464.019(4)(b)3, F.S.

Holds accreditation: Yes £ No If accredited, list accreditingbody:

Acerediting Commission of Career Schools and Colleges

B. Faculty: s. 464.019(1)(a), F.S.

C. Curriculum: s. 464.019(1)(b)(c)(f) and (g), F.S.

1. Provide a curriculum plan as in the table below (show all support courses and
nursing courses in the sequence in which they will be presented)

BSC2O85C Human Anatomy & Physiology I

ITL

4

¯IfTTI

75

¯i

45 30 0 0 15W

ENC1 101 English Composition I 3 45 45 0 0 0 15W

MGF1 106 Liberal Arts Mathematics 3 45 45 0 0 0 15W

PSY2012 General Psychology 3 45 45 0 0 0 15W

MCB2OlOC Microbiology 4 75 45 30 0 0 15W

HUN12O1 Elements ofNutrition 3 45 45 0 0 0 15W

Board ofNursing, Application for New Nursing Program
DH-MQA 1211, 06/09, 03/10, 02/18(rev.)

1. List the name, title and educational credentials of the program director and
each faculty member

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 248 of
1026



2 BSC2086 Human Anatomy & Physiology II 4 75 45 30 0 0 15W

DEP2004 Human Growth & Development 3 45 45 0 0 0 15W

SPC2608 Speech or ENC 1102 3 45 45 0 0 0 15W

NUR1O23 Nursing I, Lecture 5 60 60 0 0 0 15W

NURIO22L Nursing I, Lab 2 60 0 60 0 0 15W

NUR1O23L Nursingl, Clinical 3 135 0 0 135 70 15W

NUR214O IntroductiontoPharmacologyfor
Nursing

3 45 45 0 0 0 15W
______

_____
___________

NUR1213 Nursing H, Lecture
______

6
______

75
______

75 0
_______

0 0 15W

NUR1214L Nursing II, Lab 1 30 0 30 0 0 15W

' NTJR1213L Nursing II, Clinical 3 135 0 0 135 35 15W

NUR2520 Psychiatric Nursing, Lecture 3 45 45 0 0 0 15W

NUR2S2OL Psychiatric Nursing, Clinical 1 45 0 0 45 24 15W

N1JR2261 Nursing III, Lecture 6 75 75 0 0 0 low

NUR2261L Nursing III, Clinical 3 135 0 0 135 35 lOW

NUR2943L

___

Nursing Capstone 6

-
120 60 60 0

II

0 5W

__

Page 4 of 6
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2. Please provide documentation that the nursing curriculum includes
specific clinical experience and theoretical instruction as outlined in s.
464.019 (1)(f)(g), F.S.

As presented in "C" above, the degree plan outlines the theoretical and clinical breakdown in credit and
hours for each nursing cores. The following tables presents content covered in each nursing core

:

Medical 1X XIX' IX' X 'X'X'
Surgical X X X

___

X X X X
Obstetrics X X

____

X X X X
Pediatrics X X

____ ____

____

X X X X
Geriatrics X X

____

X X X
______

X X
Family X X X X X X X X
Community Health X X X X X X X

Nutrition X
____

X X X X X X X
Human Growth and Development Throughout the
Life Span

X X X X X X
________

X
_____

X
______

Body Structure and Function
_____

X
______

X
_____

X
_____

X X X X X
Interpersonal Relationship Skills X X X X X X X
Mental Health Concepts X

______

X X X X X X X

Pharmacology and Administration of Medication X X X X X X X X
Legal Aspects of Practice X X X X X X X X
Interpersonal Relationship and Leadership Skills X X X X X X X X
Professional Role and Function X X X X X X X X
Health Teaching and Counseling Skills X X X X X X X X

D. Clinical Training Sites: s. 464.019(1)(f)(g), F.S.

Board ofNursing, Application for New Nursing Program
DH-MQA 1211, 06/09, 03/10(rev.)
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1. List all facilities that the students will use for clinical training.

iiixiik.1lrnrnIT1Fk ___

1Traditions Hospital '200 SE Hospital ediatrics, '10 per rotation 1:10

ve. Obstetrics,
Stuart, FL 34995 vledical, Surgical,

lieriatrics
icute Care

____________________________

Deiray Medical Center
_________________

5353 Linton Blvd. vledical, Surgical,
____________

10 per rotation
________________

1:10

)elray Beach, FL Geriatrics, Mental
33484 Elealth

cute Care
________________________

iakeside Medical Center
______________

39200 Hooker Pediatrics,
__________

10 per rotation
______________

1:10

Iighway Obstetrics,
3e11e Grade, FL Vledical, Surgical,
33430 Vlental Health

Geriatrics
kcute Care

____________________________

The Mission of Palm Springs,
_________________

3300 10th Ave vIedical, Surgical,
____________

12 per rotation
________________

1:12

nc. sTorth Geriatrics, Mental

aIm Sprmgs, FL Health

jj'+OI
ong Term Care

Subacute Care
South County Mental Health 16158 5. Military Viental Health

____________

12 per rotation
________________

1:12

frail
)elray Beach, FL
33484

______________
_________________________

vlemory Care Assisted Living 1537 NE Cedar St.
_______________

viedical, Surgical,
___________

12 per rotation 1:12

rensen Beach, FL Geriatrics, Mental

34957 iealth
iong Term Care

_______________________________ __________________

Subacute Care
______________ __________________

*add additional rows if necessary

Page 5 of 6
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2. List all community-based clinical experience sites.

eI*uI(.],

Community Health Center/West 'i 100 W. 45th Street lObstetrics, Medical, 13 Per Rotation 11:3
Palm Beach West Palm Beach, FL .4ental Health,

33407 OmmUfflty
____________

________________

____________________________

dvent Square 1798 N. Dixie Hwy dvent Square 798 N. Dixie Hwy
3oca Raton, FL Boca Raton, FL
33431 33431

___________________________

Ufred A. Tomaselli, OBGYN 232 S. Main Street
________________

Obstetrics and
____________

Sdfred 2151 45th St. Ste
3e11 Glade, FL Gynecology [omaselli, 301. West Palm
33430 OBGYN each, FL 33407

______________________

BIOAGEMD 320 S. Quadrille
_____________

3IOAGEMD 3205. Quadrille
)r. Dadurin 31vd. )r. Dadurin 31vd.

West Palm Beach, West Palm Beach,
Th33401 L33401

_______________________

3rain & Spine Institute 5 Harrard Circle,
_____________

__________

3rain & Spine 5 Harrard Circle,
Suite 104 nstitute Suite 104
West Palm Beach, West Palm Beach,

_______________________

Th33409
_____________

__________

'L33409
*add additional rows if necessary

E. Clinical Training Agreements: s. 464.019(1)(d), F.S.

1. Provide signed agreements for each agency, facility, and organization
included in the curriculum plan as a clinical training site or community-based
clinical experience site for medical, surgical, obstetric, pediatric, geriatric and
psychiatric nursing as applicable to program type.

The executed affiliation agreements have been included with this application.

F. Faculty Policies: s. 464.019 (1)(e), F.S.

1. Provide a copy of the written policies for faculty which include the provisions
for supervision of students in clinical training consistent with statutory
requirements.

The faculty handbook has been included with this application. The following section describes
the policy as published in the faculty handbook.

Direct Supervision of Students in the Clinical Setting

Board ofNursing, Application for New Nursing Program
DH-MQA 1211, 06/09, 03/10, 02/18(rev.)

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 252 of
1026



From the faculty handbook:

CLINICAL TRAINING REQUIREMENTS FOR PROGRAM FACULTY (464.019 (1)(e), F.S.)
Health Career Institute follows specific policies for faculty which include provisions for direct or indirect
supervision by program faculty or clinical preceptors for students in clinical training consistent with 464.019
(1) (e), F.S. referenced below:
1. The number of program faculty members equals at least one faculty member directly supervising every
12 students unless the written agreement between the program and the agency, facility, or organization
providing clinical training sites allows more students, not to exceed 18 students, to be directly supervised by
one program faculty member.
2. For a hospital setting, indirect supervision may occur only if there is direct supervision by an assigned
clinical preceptor, a supervising program faculty member is available by telephone, and such arrangement is
approved by the clinical facility.
3. For community-based clinical experiences that involve student participation in invasive or complex
nursing activities, students must be directly supervised by a program faculty member or clinical preceptor
and such arrangement must be approved by the community-based clinical facility.
4. For community-based clinical experiences not subject to subparagraph 3., indirect supervision may occur
only when a supervising program faculty member is available to the student by telephone.

All clinical faculty must abide by the policies. Faculty must immediately notify the Director of Nursing at 561-
586-012 1 (West Palm Beach) or at 954-579-2001 (Lauderdale Lakes) prior to any clinical which does not
meet the policies for a solution that meets the requirements.

Indirect Supervision

Indirect supervision of the Associate of Science in Nursing students is not permitted.

Board ofNursing, Application for New Nursing Program
DH-MQA 1211, 06/09, 03/10, 02/18(rev.)

Approved Supervision Ratios for Clinical Experiences
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Florida Board of Nursing

Application for New Nursing Program

Directions:

Review ss. 464.019 and 120.60, Florida Statutes. You may view these laws at the link
below:
(http:IIwww. leg .state.fl.us/statutes/index.cfm?ModeView%20Statutes&Submenu 1 &Ta
bstatutes)

2. Submit the complete application and the $1,000 fee, pursuant to s. 464.019(1), F.S.,
to the Board office to this address:

Florida Board of Nursing
Attn: Education Unit

4052 Bald Cypress Way, Bin C-I 0
Tallahassee, FL 32399

3. The Florida Board of Nursing staff will review the submitted application within 30 days of
receipt and provide written notification of any errors or omissions. A decision to either
approve or deny the application will be made by the Board within 90 days of receipt of a
complete application and fee by the Board office, pursuant to ss. 464.019(3) and 120.60,
Florida Statutes.

Page 2 of 6
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FLORIDA BOARD OFNURSING

4052 Bald Cypress Way, Bin C-10
Tallahassee, FL 32399-3252
Nurse Consultant Ext. (850) 617-1478
www.floridasnursing.gov

Application for New Nursing Program
March 12, 2010

NOTE: Florida has a very broad public records law. Most written communications to or from state officials regarding state business are public
records available to the public and media upon request. Your written communications may therefore be subject to public disclosure, which includes
the submission of this application.

Page 1 of 6
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S

Florida Board Of Nursing
ATTN: Education Unit
4052 Bald Cypress Way, BIN C-b
Tallahassee, FL 32399

RE: Application for New Nursing Program

Dear FBON Education Unit,

Attached is Health Career Institute's application for a new nursing program. I have attached this
letter to guide the FBON through this packet that has been submitted for your review.

Items enclosed in order

1. $1,000 Check made out to the FBON
2. FBON Application for New Nursing Program
3. Executed affiliation agreements for all listed sites (D) (E)
4. Staff & Faculty Handbook which states clinical policy on page 25 (F)
5. Official Unopened transcripts for all listed faculty members listed on application

If anything further is needed for this review, feel free to reach out at 412-335-4954 or rbonds@hci.edu.

Srely,

Robert W
Chief Operating Officer

Health Career Institute
1764 N Congress Ave Suite 203
West Palm Beach, FL 33409
561-586-0121 Direct
rbonds@hci.edu
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HEALTH CAREER
INSTITUTE

Health Career Institute- West Palm Beach
Main Campus
1764 North Congress Avenue
Suite 203
West Palm Beach, Florida 33409
(561) 586-0121 Office
(561) 471-4010 Fax

Health Career Institute-

Lauderdale Lakes
A Branch of West Palm Beach
4850 W. Oakland Park Blvd.
Suite 123
Lauderdale Lakes, FL 33313
(954) 626-0255 Office
(561) 471-4010 Fax

www.HCI.edu

FACULTY & STAFF
POLICIES & PROCEDURE HANDBOOK

2018-2019

Revised 2/12/2018
Certified true and correct in content and policy.

Health Career Institute will adhere to all applicablefederal, state, and local laws, regulations, andguidelines with
respect to providing reasonable accommodations as required affording equal educational opportunity. Health Career
Institute does not discriminate in admissions or employment on the basis ofrace, color, religion, national origin, sex,

age, disability, marital status, or any other legally protected status in accordance with the law.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 1 of 37
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I. GETTING STARTED

A. INTRODUCTION
This Faculty & Staff Policies & Procedures Handbook ("Handbook") has been prepared for the
employees of Health Career Institute. It brings together the rules, policies, procedures and other
important information that applies to you. It is designed to familiarize you with these policies,
practices, and benefits and to provide you with information about conditions of your
employment at Health Career Institute (the "Company" or the "School").

From time to time, there may be revisions to the information contained in this Handbook. You
will be provided with a description of any of these revisions. These revisions will supersede any
corresponding provisions contained in the Handbook. The information in this Handbook, in
whole or in part, may be unilaterally revised or eliminated at any time and for any reason at the
Company's discretion, with or without notice.
The information contained in this Handbook is not intended to modify the "at will" status ofyour
employment, meaning it is not a contract or assurance of compensation, continued employment
or benefit of any kind.

You as a faculty and or staff member are required to comply with the provisions of this
Handbook. After reviewing it, please sign the acknowledgement form at the end of the
Handbook and return to VP Finance.

B. ABOUT THE SCHOOL
Health Career Institute has established a tradition of providing high quality, postsecondary
educational opportunities to the citizens of South Florida.

Health Career Institute Beach offers outstanding opportunities in EMS vocational programs such
as: EMT & Paramedic plus career training in Nursing. Health Career Institute is an American
Heart Association community training center for BLS, ACLS, and PALS. Each year the School
offers programs to meet the needs of the community.

C. MISSION STATEMENTAND LONG-TERM GOALS
Health Career Institute is dedicated to providing quality education to students and to prepare
the student for a successful career in Allied Health. Our professional faculty promotes
standards and practices which contribute to a students' overall success and academic
achievements. The terminal objective of Health Career Institute is to provide the graduate
with the knowledge, skills and abilities to succeed in employment and advancement in their
career.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 2 of 37
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To achieve its Mission and perform the functions set forth in the Mission Statement, Health
Career Institute will pursue these goals:

1. To create and maintain a climate of quality and excellence that provides the basis for
organizational pride and achievement

2. To provide superior programs preparing students for direct entry into high-demand
occupations

3. To provide superior, comprehensive student services and programs that promote the
development of the whole student

4. To promote access to educational and empowering opportunities for all students
5. To develop a skilled, diverse, enthusiastic forward-looking faculty and staff
6. To enrich community life by promoting economic and cultural opportunities.

Academic freedom is supported and encouraged, and faculty and students are expected to
uphold the following principles:

¯ The right of each student to pursue and acquire knowledge in an atmosphere of free inquiry
¯ The rights of each faculty member to pursue, acquire, and disseminate knowledge in an

atmosphere of free inquiry
¯ The right of members of the academic community to pursue learning free from disruption

with due process for all concerned.

D. ACADEMIC PROGRAMS
Health Career Institute offers Associates Degrees in EMS, Nursing & Fire Science as well
Diplomas in Emergency Medical Technician and Paramedic. The School also offers a variety of
non-credit courses on campus and at off-campus locations. Health Career Institute- Lauderdale
Lakes offers an Associate's Degree in Nursing plus diploma programs in EMT and Paramedic.

E. COMMUNITYSERVICE
The School cooperates with the citizens of the area to provide professional educational and
cultural programs. These activities include CPR, First Aid, AED courses with student
participation at area schools and businesses. Health Career Institute offers students to assist in
pre-hospital and community event settings for triage, First Aid, blood pressure checks, CPR
training and other miscellaneous events.

F. ACADEMIC CALENDAR
The Academic Calendar is available online at our website www.Health Career Institute.edu and
contained in the School Catalog, and from the offices of the Registrar and Student Services.

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 3 of 37

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 259 of
1026



G. AT-WILL EMPLOYMENT POLICY
Your employment is at-will. This means that either you or the Company may terminate the
employment relationship at any time, for any reason, with or without notice or cause. None of
the policies and procedures described in this Handbook should be construed as a contract of
employment, either expressed or implied. The Company may modify, revoke, suspend,
terminate or change any or all of its benefits, policies and procedures, in whole or in part, at any
time, retroactively or prospectively, and without notice. In addition, no person, including
supervisors and other managers, has any authority to enter into any contract of employment,
whether express or implied, with any employee.

H. EMPLOYMENT ELIGIBILITYAND AUTHORIZATION
Federal law requires Health Career Institute to verify each employee's identity and legal
authority to work in the United States within three business days of employment, and all offers
of employment depend on the employee's ability to meet these requirements. Each employee
needs to fill out the Employment FORMS such as W-4 forms and (INS Form 1-9), in which the
employee attests to his/her legal authority to work in the U.S. (and present acceptable
documents to verify the claim). If the authorization to work in the U.S. is for a limited period, the
employee will need to submit further proof before the expiration date.

I. EMPLOYEE PAPERWORKAND RECORDS
Documents Required for Appointment as an employee are:
1. Application for Employment
2. Official academic transcripts from all colleges and universities attended
3. Copies of Driver's License and all pertinent licenses or certificates (as applicable)
4. Employment Eligibility Verification (1-9) and (W-4)
5. Employee Handbook signature page
6. CIE Personnel form & ACCSC form
7. Completion of Orientation and Evaluation/monitor Form from Department head.
All paperwork must be completed before the employee's first day.

It is the responsibility of each employee to promptly notify the School of any personal
information changes, so that records remain accurate. Come into the Business Office and fill out
the "Address/Phone/Other Change Form" whenever you change any of the following information:

¯ Home address
¯ Mailing address
¯ Home phone
¯ Cellphone
¯ Email address
¯ Other pertinent information

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 4 of 37
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The Company relies upon the accuracy of information contained in your employment
application, as well as the accuracy of other data presented throughout the hiring process or
obtained during employment. Any misrepresentations, falsifications, or material omissions in
any of this information or data may result in disqualification for further consideration for
employment or, if you have been hired, termination of employment.

J. BACKGROUND AND REFERENCE CHECKS
To ensure that individuals who join the Company are well qualified and to ensure that Health
Career Institute maintains a safe and productive work environment, it is our policy to conduct
pre-employment background checks, reference checks and drug testing on all applicants who
accept an offer of employment. Background checks may include verification of any information
on the applicant's resume or application form.

All offers of employment are conditioned on receipt of a background check report that is
acceptable to the Company. All background checks are conducted in conformity with the Federal
Fair Credit Reporting Act, the Americans with Disabilities Act, and state and federal privacy and
antidiscrimination laws. Reports are kept confidential and are only viewed by individuals
involved in the hiring process.

If information obtained in a background check would lead the Company to deny employment, a
copy of the report will be provided to the applicant, and the applicant will have the opportunity
to dispute the report's accuracy. Background and Credit check may include a criminal record
check, although a criminal conviction does not automatically bar an applicant from employment.

K DRESS CODE
EMS Faculty: Professional, appropriate attire is always expected when teaching. Minimum attire
for instructors in the classroom, lab, and clinical setting shall be long pants. Uniform pants or
dress pants with a belt are acceptable. Jeans will not be worn. Instructors will be issued one
Health Career Institute Instructor poio shirt.

Nursing Faculty: appropriate attire is always expected when teaching. Minimum attire for
instructors in the classroom, lab, and clinical setting shall be scrubs with optional lab coat.

Business Attire (Monday-Thursday) Non-Faculty Employees must report to work in
appropriate business attire. The following information is intended to serve as a guide to help
define appropriate business attire and should help set the general parameters to allow
employees to make good judgments about items that are not specifically addressed as the list
is not all-inclusive.

For men: dress pants trousers, long and short sleeve button up dress shirt, dress shoes
or loafers.
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For women: dress pants, businesslike dresses, dress or pant suits, coordinated dressy
separates worn with or without a jacket, sweaters, turtlenecks, capri pants, hosiery,
tights and dress shoes, heels, flats, loafers or boots. (No leggings as pants) Skirts must
be no shorter than three (3) inches above the knee.

Business Casual Attire (Friday-Saturday)

From time to time employees are allowed to wear attire on other days due to special events
The primary objective is to have employees project a professional image while taking
advantage of more business casual and relaxes fashions.

Employees are expected to report to work in acceptable business or business casual attire. The
following information is intended to serve as a guide to help define appropriate business
casual attire and is not all inclusive:

For men: golf or polo shirts, jeans, casual slacks or trousers, clean athletic shoes. No tee
shirts, torn jeans or muddy shoes or boots.

For women: casual blouses, jeans casual slacks, golf or polo shorts, clean athletic shoes.
(No leggings as pants)

Inappropriate Attire and Personal Hygiene- All employees

Not all clothing is appropriate for the office. Business and business casual attire means clean,
neat, professional clothing. It is never appropriate to wear stained, wrinkled, frayed, tight,
ripped, or revealing clothing in the workplace. When in doubt as to whether or not something
is acceptable, choose something else or inquire first.

Inappropriate business and business casual attire includes: tee shirts, shirts with
slogans or pictures, tanks or halter tops, muscle shirts, crop tops, sorts, sweat pants,
leather pants, leggings as pants, exercise wear, beachwear, pajama pants, miniskirts,
excessive piercings, visible undergarments, crocs, flip flops, beach shoes, slippers.
Excessive piercings should be removed and inappropriate tattoos should be covered up.

Unacceptable grooming or personal hygiene includes; heavy cologne, perfumes or
lotions, body odor or not being well groomed; unprofessional hairstyles.

If an employee reports to work in inappropriate attire, is not well groomed or does not have
good personal hygiene then he or she may be asked to leave the workplace and return
properly dressed or groomed.

Employees who are asked to leave will be required to use PTO to cover their absence or if PTO
is exhausted then he or she will not be compensated for his or her time away from work.
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II. WAGE AND PAYROLL POLICIES

A. EMPLOYEE CLASSIFICATIONS
Full-time: An employee who is regularly scheduled to work and does work a schedule of 40 or
more hours per week is considered to be a full-time employee.
¯ Part-time: An employee who is regularly scheduled to work and does work a schedule of less

than 40 hours per week is considered to be a part-time employee.
¯ Full-Time Faculty/ Instructor - An employee who occupies an established and approved

budgeted position, and works full-time hours.
¯ Adjunct Faculty- Adjunct faculty is appointed for each course taught. Subsequent

appointments are subject to the needs of the School. The appointment agendas will state
course title, the teaching period, days and time the class will meet, and the amount of
remuneration. Under no circumstances does this appointment carry with it a guarantee of
future employment.

B. OVERTIME
Employees are either non-exempt or exempt based on the employee's position and in
accordance with the Fair Labor Standards Act (FLSAJ. Exempt employees are those whose job
assignments meet the federal and state requirements for exemption from overtime
compensation. Exempt employees are compensated on a salary basis and are not eligible for
overtime pay. Your supervisor will inform you if your status is exempt.

When operating requirements or other needs cannot be met during regular working hours, you
may be scheduled to work overtime. Employees may not work overtime without the express
written approval of his or her supervisor. Working overtime without prior authorization may
result in disciplinary action, up to and including termination of employment. If an employee has
received approval to work over forty hours in a week, overtime will be computed at a rate of 1
1/2 times the employee's regular rate of pay. Overtime will be computed on actual time worked.
Only hours that are worked are added together to determine an employee's overtime pay.
Compensated holidays, for example, are not hours worked and, therefore, are not counted in
making overtime calculations. A business week is defined as the period from Sunday to the
following Saturday.

C. Adjusting Employee Compensation
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D. TIMEKEEPING PROCEDURES
All non-exempt employees, including administrative staff, must follow Company procedures for
recording time. Exempt employees, including instructors, may also be required to record their
time worked and report full days of absence from work for reasons such as leaves of absence,
sick leave, or personal business; and for internal billing and accounting purposes.

Employees must clock in for work either by using the Time Clock located in the Instructor area,
the Administration Office or submit work hours in writing to their supervisor prior to each
payday for approval in accordance with Health Career Institute policy. Instructors will indicate
what class they are teaching on their Time Card. If an employee will be leaving the facility, they
must clock out when leaving and then clock in upon returning to work. It is critical that every
employee's time sheet/time card be completed daily and reflects the employee's hours
accurately. Altering, falsifying or tampering with time records, or clocking in or recording time
for another employee is prohibited and subject to disciplinary action, up to and including
termination.

Employees are paid every other Wednesday, at least twice a month. If a payday falls on a holiday,
paychecks will be distributed on the following workday. The School does not cash employee
payroll checks nor does it provide advances on employee wages.

E. DEDUCTIONSAND NON-RETALIATION
It is the Company's policy to comply with the salary basis requirements of the FLSA. Therefore,
the Company prohibits all managers and supervisors from making improper deductions from
the salaries of exempt employees. The Company also prohibits any deductions that violate the
FLSA. You should carefully review each paycheck to ensure its accuracy.

If you believe that an improper deduction has been made or that your compensation is
inaccurate, you should immediately report it to your supervisor or the Business Office. Reports
of improper deductions will be promptly investigated. If it is determined that an improper
deduction has occurred, you will be promptly reimbursed for any improper deductions made.
The Company will promptly take the necessary steps to prevent reoccurrence of errors in the
future. The Company will take all reasonable steps to ensure that you receive the correct
amount of pay in each paycheck and that you are paid on the scheduled payday.

The Company has a no tolerance policy for retaliation against employees who report alleged
violations of this policy or who cooperate in the investigation of such reports. Any claims of
retaliation will be promptly investigated. Any form of retaliation in violation of this policy will
result in disciplinary action, up to and including termination of employment.
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III. ATTENDANCE AND WORK POLICIES

A. WORKING HOURS
Health Career Institute Full time employee work hours are Monday through Friday 8:30 a.m. to
5:00 p.m. with one half hour lunch, Part time employee hours will be defined and approved by
the President & COO.

Employees receive two ten-minute paid break periods for each full workday, one at mid-
morning and one at mid-afternoon, and are required to take a lunch or meal break midway
through their time at work. Hours of work may change at any time at the discretion of the COO.
Faculty and Staff will be notified of any changes.

You cannot adjust your schedule (such as starting or ending your day later or earlier, or working
through lunch) without Company approval. Doing so may result in disciplinary action.

B. COUPSE/WORK LOADS
All instructors are to be available for:
- required class time
- required clinicals (health related courses)
- faculty meetings as needed
- committee meetings
- attendance at School-related functions as required

Distance Learning Faculty are to:
¯ Log into classes 5 of 7 days in a work week
¯ Respond to student questions promptly no later than 48 hours from the post
¯ Grade papers within 48 hours and post the students grades

Teaching Load (Includes distance learning faculty) - Instructors should be assigned classes
within their areas of competence by Program Directors. The instructor's regular load should
consist of courses and activities in the instructor's primary teaching field.

Normal teaching loads are as follows:
¯ 34 hours of instructional hours per week for full-time instructors
¯ the other time remaining is for the instructor to talk to students, grade papers, and other

job-related activities of the program

Instructors assigned vocational credit courses in Certificate programs:
Each instructor shall be required to:

¯ submit an Instructor's Class Schedule form
¯ submit and sign time cards
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C. A TTENDANCE POLICY
All employees are expected to be punctual and to maintain a good attendance record. Regular
attendance and promptness are considered part of each employee's essential job functions.
Excessive absenteeism and tardiness will be grounds for disciplinary action, up to and including
termination of employment.

D. LATEARRIVAL OR ABSENCE
In an unavoidable situation when you cannot arrive at your scheduled time, or cannot show up
at all, you must call and speak directly to your supervisor. If your supervisor is not available,
speak with another member of the Executive Management Team or the Business Office. The
employee must provide notice as far in advance as possible (minimum 2 hours employee
schedule start).

Failure to comply with this policy may result in disciplinary action, up to and including
termination of employment. Providing notice as required by this policy allows your supervisor
to obtain coverage, however, it does not mean that your late arrival or absence will be excused
under the Company's attendance policy. An employee who arrives late to work, or is absent in
violation of this policy, more than 3 times in a month may be subject to disciplinary action, up to
and including termination of employment.

Employees are not permitted to make up time missed by staying later in the day, coming in early
or working through lunch. An employee who fails to show up for work without notification to

his/her supervisor for three (3) or more consecutive days may be terminated for job
abandonment. An employee who fails to return to work from an approved leave on the date
specified may be terminated for job abandonment.
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IV. BENEFITS

A. EMPLOYEE BENEFITS POLICY
Health Career Institute provides some benefits to its full-time employees. Part time employees
may also be entitled to some benefits. Eligibility for any benefit is set forth by Health Career
Institute at its sole discretion. It should also be understood that HealthCareer Institute reserves
the right to change, add or delete any benefit or plan at any time.

B. PERSONAL TIME OFF (PTO) POLICY - PERSONAL & SICK TIME

Health Career Institute has established a personal time off (PTO) policy to provide full-time
employees with a period of rest and relaxation without loss of pay. All regular full-time
employees begin accruing PTO beginning on the date of hire. Regular part-time staff employees
working a minimum of 24 hours per week accrue time off on a pro-rata basis. Temporary
employees and adjunct employees do not accrue PTO benefits.

Accrual for full-time staff only (Calendar Year of Service and Rate of Accrual)
Full time employees accrue a stipulated number of hours per month toward PTO below. The
employee will be allowed to utilize PTO after working sixty (61) days from time of hire.

The following chart details the specific PTO based on position and date of hire:

Full -Time Staff Paid Time Off Accrual per month
Upon Hire 3 Weeks 10 hours
After 3 years of continuous
employment

4 Weeks 14 hours

Management (Business Office Paid Time Off Accrual Per Month
Manager, Program Directors,
Financial Aid Director, Director
of Career Services, Director of
Admissions)

________________________________

Upon Hire
______________________

3 Weeks 10 hours
After 3 years of continuous 4 Weeks 14 hours
employment
After 5 years of continuous

___________________

5 Weeks 17 hours
employment

___________________
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Executive Team (Campus Paid Time Off Accrual per month
President/Chief Operating
Officer, VP Finance, Chief
Academic Officer)

_____________________________

Upon Hire
_____________________________

4 Weeks 14 hours
After 3 years of continuous 5 Weeks 17 hours
employment

_________________________
_________________________

Administration
Employees must use all PTO no later than the end of the calendar year. Employees may not
receive pay in lieu of PTO. Any unused hours will be forfeited and not carried over to the next
calendar year. Employees who separate from Health Career Institute for any reason whatsoever,
will not be paid for any accrued and unused PTO.

Employees may not take PTO before it is earned, except with the prior written approval of the
School President. If an employee takes any PTO that has not been earned at the time of the
termination of employment, it must be paid back to Health Career Institute within five (5) days
of the employment termination date and/or it can be deducted from final paycheck up to the
maximum permitted by law.

All personal time off must be approved in advance by the employee's supervisor. The scheduling
of vacations is based on Health Career Institute's business needs and requests for time off from
other employees.

C. BEREA VEMENT LEAVE

In the event of death in the immediate family of a regular full-time employee the employee may
take up to three (3) consecutive workdays off with pay with the approval of Health Career
Institute. For purposes of this policy, an employee's immediate family is defined to include the
employee's current spouse or domestic partner, child, parent, legal guardian, brother, sister,
grandparent, grandchild, or mother-, father-, sister-, brother-, son- or daughter-in-law. Any
additional time beyond the three days can be requested, and if approved will be counted against
PTO.

D. JURYDUTY
If you are called for jury duty, you must notify your supervisor within forty-eight (48) hours of
receipt of the jury summons and provide him/her with a copy of said summons. The Company
will pay your normal wages per day for the maximum number of days, as required by state and
local law, and may require you to submit any other compensation you receive for jury duty, as
permitted bylaw. Failure to provide copies of the summons and notice of jury service at least
five working days prior to your absence from work, however, may result in your not being paid
your normal wages during jury service.
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You must report for work if you are released from jury duty before the end of your regularly
scheduled workday or if you are temporarily released from jury duty.

E. HOLIDAYS

The Health Career Institute observes the following paid holidays each year for full time
employees:

New Year's Day
Martin Luther King Jr. Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving
Day after Thanksgiving
Christmas Eve
Christmas

Any changes in recognized holidays or additional scheduled office holidays will be announced
at the beginning of each calendar year.

If a holiday falls on a Saturday the holiday will be observed on the Friday before. If on a Sunday,
it will be observed on the following Monday.

F. MILITARYLEAVE

A military leave of absence will be granted if you are absent from work because of service in the
"uniformed services" (active or inactive duty under federal authority) in accordance with the
Uniformed Services Employment and Reemployment Rights Act. ("USERRA"). Advanced notice
of military service is required under USERRA, unless military necessity prevents such notice, or
it is otherwise impossible or unreasonable. Time limits have been set for reporting back to work
based on the length of time in the uniformed service. Please see the Business Office for additional
information on Military Leave.

G. ADDITIONAL TIME OFF OR LEAVE OFABSENCE

Full-time employees are eligible for PTO as a benefit from the Company. Any time off needed
beyond your allotted PTO amount will be considered on a case-by-case basis, and granting such
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leave and its terms will be totally within the discretion of the Company. This additional leave
may be provided at the Company's discretion for extraordinary needs, such as pregnancy or
lengthy illness. Under normal circumstances, if a request for a leave of absence is approved, the
employee will be required to apply any available accrued paid time off towards the leave of
absence. Any additional time off beyond the number of accrued paid days will be without pay.
The employee understands that the Company cannot guarantee that his/her position will remain
available until the employee returns, unless local, state or federal law provides otherwise.

H. EMPLOYEE TUITION ASSISTANCE POLICY

Tuition assistance is available for all faculty, staff and their immediate family members who want

to take classes at Health Career Institute. Those who want to attend the School and use the School
tuition assistance, must pass the normal qualification standards. Immediate family members are
defined as children, spouses and partners of Health Career Institute employees.

Full Time Faculty & Staff

Full time employees who meet the normal qualification standards can take online classes at half
tuition rate. Transfer of credit and application fees will be waived for full time employees.
Immediate family members of full time faculty and staff can take ground or online classes at half
tuition rate. All fees, books, uniforms and sundries will be charged at normal rate unless
previously specified.

Part Time & Adjunct Staff

Part time and adjunct staff who meet the normal qualification standards can take online classes
at half tuition rate. Transfer of credit and application fees will be waived for part time employees.
Immediate family members of part time and adjunct staff can take ground or online classes at

75% tuition rate. All fees, books, uniforms and sundries will be charged at normal rate unless
previously specified.

President and Vice President of Finance must approve any employee scholarships and notify the
Co-CEOs on the usage. The President should make this policy known annually to all employees.

V. POLICIES AGAINST DISCRIMINATION

A. EQUAL EMPLOYMENT OPPORTUNITY
Health Career Institute is an equal opportunity employer. The Company does not discriminate
in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral, and
other aspects of employment based on race, color, religion, sex (including pregnancy, childbirth
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and related medical conditions), national origin, sexual orientation, genetic information,
citizenship or veteran status, age, or other classification protected by federal, state or local law.

The Company does not discriminate against qualified individuals based on a disability, and will
make reasonable accommodation to the known physical or mental limitations of an otherwise
qualified individual with a disability who is an applicant or employee, barring undue hardship.
Contact the School President with any questions or requests for accommodation.

B. POLICYAGAINST SEXUAL HARASSMENT
Objective: The purpose of this policy is to define sexual harassment and provide procedures for
the investigation of sexual harassment claims. All employees, including faculty, support and
office staff, supervisors and managers, will be subject to severe discipline, up to and including
discharge, for any act of sexual harassment they commit.

Policy Statement: Sexual harassment is unwanted sexual attention of a persistent or offensive
nature. Sexual harassment includes sexually oriented conduct that is sufficiently pervasive or
severe to unreasonably interfere with an employee's job performance or create an intimidating,
hostile or offensive working environment. Sexual harassment can be physical and/or
psychological in nature. An aggregation of a series of incidents can constitute sexual harassment
even if one of the incidents considered on its own would not be harassing. Employees are
prohibited from harassing other employees whether or not the incidents of harassment occur
on employer premises and whether or not the incidents occur during working hours.
While sexual harassment encompasses a wide range of conduct, some examples of specifically
prohibited conduct include:

¯ Physical assaults of a sexual nature, and physical conduct that is sexual in nature, such as
touching, pinching, patting, grabbing, brushing against another employee's body or
poking another employee's body.

¯ Unwanted sexual advances, propositions or other sexual comments, such as sexually
oriented gestures, noises, remarks, jokes, or comments about a person's sexuality or
sexual experience (especially when directed at or made in the presence of any employee
who indicates or has indicated in any way that such conduct in his or her presence is
unwelcome).

¯ Preferential treatment or promises of preferential treatment to an employee for
submitting to sexual conduct, including soliciting or attempting to solicit any employee
to engage in sexual activity for compensation or reward.

¯ Subjecting, or threats of subjecting, an employee to unwelcome sexual attention or
conduct or intentionally making performance of the employee's job more difficult
because of that employee's sex.

¯ Sexual or discriminatory displays or publications anywhere in the workplace, such as:
Displaying pictures, posters, calendars, graffiti, objects, promotional materials, reading
materials or other materials that are sexually suggestive, sexually demeaning or

Health Career Institute Faculty & Staff Policies & Procedures Handbook 2-12-2018 Page 15 of 37

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 271 of
1026



pornographic, or bringing into the work environment or possessing any such material to
read, display or view at work.

Reporting and Resolution: If employees believe that they have been subject to sexual
harassment or any unwanted sexual attention he or she should report the incident to the
employee's supervisor or to any member of the management team. A report can also be made
directly to the President or one of the Co-CEO's. It is important to report concerns of sexual
harassment or inappropriate sexual conduct regardless of the seriousness to human resources
or a supervisor/manager as soon as possible. To ensure the prompt and thorough investigation
of a sexual harassment complaint, the complainant should provide as much information as is
possible. Management cannot assist in stopping the harassment from continuing if it is unaware
of the problem. If you have witnessed sexual harassment, you also are required to report the
incident so that prompt action may be taken.

It is the policy of this Company to investigate claims of sexual harassment, or any other
prohibited discrimination, and to promptly and effectively eliminate such conduct. The
investigation will be kept as confidential as possible, consistent with the need to determine the
facts. Retaliation against you for making a good faith report of harassment is prohibited by law
and by Company policy. If an investigation confirms a violation of this policy, appropriate
corrective and remedial action will be taken immediately to end the harassment and to
discipline the violator.

Questions regarding this policy can be directed to the President, or a CO-CEO, your supervisor
or any other member of management.

C. OTHER DISCRIMINATORYHARASSMENT
The Company strongly supports the rights of all its employees to work in an environment free
from all forms of harassment, including harassment because of race, color, religion, sex, national
origin, age, disability, or other characteristic protected by law. Harassing conduct includes, but
is not limited to:

¯ Epithets
¯ Negative stereotyping
¯ Slurs
¯ Threatening, intimidating or hostile acts that relate to the above characteristics
¯ Written or graphic material that denigrates or shows hostility or aversion toward an

individual or group because of the above characteristics, and that is placed on walls,
bulletin boards, or elsewhere on the premises, or circulated in the workplace.

In compliance with the law and our policy, the Company prohibits harassment of any kind. If the
result of an investigation indicates that corrective action is called for, such action may include
discipline up to and including immediate termination of the employment of the offender
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Individuals and Conduct Covered
These policies apply to all applicants and employees (administrative, office, instructional, and
faculty whether part-time full-time or adjunct), whether related to conduct engaged in by fellow
employees or someone not directly connected to the School (e.g., a business partner, vendor, or
customer).

Conduct prohibited by these policies is unacceptable in the workplace and in any work-related
setting outside the workplace, such as during instructional activities outside the School,
business trips, business meetings and School-related social events.

VI. STANDARDS OF CONDUCT

Health Career Institute expects all employees to have the highest level of integrity and honesty
in all aspects of work, to treat our students and fellow employees with care and respect, and to
follow work rules and standards. The Company also expects all employees to perform his/her
job to the satisfaction of the Company. All employees are expected to adhere to conditions and
standards of employment, as set forth by the Company.

Additionally, all School personnel whose primary duties include student recruitment and
admissions functions will be required to read, acknowledge, and abide by the Admissions
Personnel Code of Conduct.

A. DISCIPLINARVACTION
Violation of Company work rules or standards may lead to disciplinary action, up to and
including termination. Poor job performance may also lead to disciplinary action, up to and
including termination. Nothing in this policy alters the at-will nature ofyour employment; either
you or Health Career Institute may terminate the employment relationship with or without reason,
and in the absence ofany violation ofstandards or rules.

Disciplinary action may include a verbal warning, written warning, suspension with or without
pay, and/or termination. Documentation of oral or written warnings may be kept in the
employeeTs personnel file. The President and Co -CEO's will determine the appropriate
disciplinary action imposed. The Company does not guarantee that one form of action will
necessarily precede another.

The types of conduct and/or circumstances that may result in disciplinary action include, but
are not limited to the following:

1. Unsatisfactory work performance;
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2. Violation of any company rule; any action that is detrimental to the School's
business or instructional efforts;

3. Failure or refusal to carry out orders or instructions or insubordination;
4. Dishonesty or theft;
5. Disregard of Company policies and procedures;
6. Falsifying or altering records or information, including, but not limited to, time

records;
7. Unauthorized use of, sabotaging or defacement of Company property or the

property of other employees;
8. Violating any non-disclosure, non-compete or confidentiality agreement;

divulging any confidential or proprietary School or student information;
9. Consumption, possession, sale or being under the influence of alcohol, or illegal or

un-prescribed drugs while on School premises or on School business;
10. Any act of unlawful harassment or discrimination based on any employee's

protected classification;
12. Threatened or actual physical violence or harassment;
13. Profane or abusive language;
14. Excessive or habitual tardiness or absenteeism, or time away from work,

including unauthorized breaks;
15. Any other similar performance inadequacies.

B. PROTECTION OF CONFIDENTIAL INFORMATION
Our students and other parties with whom we do business entrust Health Career Institute with
important personal and sensitive information. Sensitive or confidential information includes but
is not limited to credit card information, tax information, medical documentation and other
personal data, whether stored in electronic or printed format. It is our policy that all information
considered confidential will not be disclosed and must be kept confidential in accordance with
the Family Education Rights and Privacy Act of 1974. The Company has adopted Standard
Operating Guidelines for the protection and handling of confidential information. Violation of
those guidelines, or this policy, will result in disciplinary action up to and including termination.

Should instructors have any questions about the authorization and/or release of student's
records, please contact the Registrar's Office.

C. RECRUITMENT POLICY

All recruiting agents will be trained and licensed. Employment agencies will not be used to
recruit prospective students. No advertisements will be placed in help-wanted sections.
Prospective students will not in any way be led to believe they are responding to a job
opportunity. This is ensured in the catalog as well as the student Handbook. The School prohibits
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recruitment of and or solicitation of prospective students at Welfare offices, unemployment
lines, food stamp centers, homeless shelters etc.

D. INTEGRITY OFALL SCHOOL PERSONNEL

In addition to the Code of Ethics and Professional Conduct on page 17 of this Handbook the
President and Administrative Staff emphasize that all employees of Health Career Institute will
refrain from:

¯ Discrediting other training facilities or schools' programs, instructors or standing in any
way whatsoever

¯ Making false representations of Health Career Institute or its training to encourage
students to enter our programs

¯ Make any disparaging comments regarding character, nature, quality, value, or scope of
any other training facility or school

¯ Recruiting or enticing any student or potential student from entering another training
facility or school by encouraging them to change their plans to become a Health Career
Institute student

Health Career Institute does not engage or advocate any of the above
activities.

E. PROMOTIONAL MATERIAL POLICIES

¯ Under no circumstances will employees fax, email or promote any promotional material
without the written approval of Health Career Institute's President

¯ All advertisement for promotional material for fire science courses (FFP) will state that
the Company is training approved by the Florida State Fire College

¯ The Fire College's class approval number will be placed on the rosters for internal use
and on certificates of completion

¯ Once approved by the President all promotional faxes, emails, flyers are placed in a book
kept in the Registrar's office.

The President will assure that any promotional material or handouts will clearly indicate
that:

¯ The material is truthful and accurate
¯ Does not mislead the students regarding a false impression of the School and its

accreditation status
¯ Education not employment is being offered
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F. GUIDELINES REGARDING SCHOOL TECHNOLOGY RESOURCES
Company property, including computers, electronic mail and voice mail, should only be used for
conducting School business. Information placed on the system must relate only to

instructional/educational responsibilities assigned to the empIoyee Incidental and occasional
personal use of Company computers and our voice mail and electronic mail systems is
permitted, but information and messages stored in these systems will be treated no differently
from other business -related information and messages, as described below.

The Company may review stored electronic and voice mail. Therefore, the Company must, and
does, maintain the right and the ability to enter into any of these systems and to inspect and
review all data recorded in those systems. Because the School reserves the right to obtain access
to all voice mail and electronic mail messages left on or transmitted over these systems,

employees should not assume that such messages are private and confidential or that the
Company or its designated representatives will not have a need to access and review this
information. Individuals using Company business equipment should also have no expectation
that any information stored on their computer - whether the information is contained on a
computer hard drive, computer disks or in any other manner - will be private.

The Company has the right to, but does not regularly monitor voice mail or electronic mail
messages. The Company will, however, inspect the contents of computers, voice mail or
electronic mail during an investigation triggered by indications of unacceptable behavior or as
necessary to locate needed information that is not more readily available by some other less
intrusive means.

Additional guidelines regarding the acceptable use of Company technological resources include
the following:

¯ Company's systems or networks may not be used for any illegal activity or criminal
conduct, including downloading or distributing pirated software or data

¯ No postings regarding or that reveal proprietary or confidential School or student
information

¯ Do not make defamatory statements regarding the School, co-employees, students, etc.
¯ All company business done on assigned email addresses only
¯ Do not harass co-workers, or otherwise violate anti-harassment and discrimination

policies; including but not limited to
a. Do not view, share, or transmit inappropriate or offensive messages images, photos

or other forms of communication
b. Do not make discriminatory statements, racial slurs, sexual innuendoes directed at

co-workers, management, or clients
c. Do not view or share pornography and other inappropriate sexual content.
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The Company will take disciplinary action, up to and including termination against any
employee who violates the policy.

G. DRUG-FREE WORKPLA CE POLICY
To help insure a safe, healthy and productive work environment for our employees and others,
to protect Company property, and to ensure efficient operations, the Company has adopted a
policy of maintaining a workplace free of drugs and alcohol. This policy applies to all employees
and other individuals who perform work for the Company. Additionally, all job applicants who
are offered a position are required to submit to a drug test prior to and as a condition of
employment. All employees are otherwise required to comply with the drug free workplace
policies and procedures during employment.

The unlawful or unauthorized use, abuse, solicitation, theft, possession, transfer, purchase, sale
or distribution of controlled substances, drug paraphernalia or alcohol by an individual
anywhere on the School premises, while on School business (whether or not on Company
premises) or while representing the School, is strictly prohibited. Employees and other
individuals who work for the Company are prohibited from reporting to work or working while
they are using or under the influence of alcohol or any controlled substances, except when the
use is pursuant to a licensed medial practitioner's instructions and the licensed medical
practitioner authorized the employee or any individual to report to work.

The policy will be provided to all employees and job applicants and is posted in the workplace.
Violation of this policy will result in disciplinary action, up to and including discharge.

The Company maintains a policy of non-discrimination and will endeavor to make reasonable
accommodations to assist individuals recovering from substance and alcohol dependencies, and
those who have a medical history, which reflects treatment for substance abuse conditions. We
encourage employees to seek assistance before their substance abuse or alcohol misuse renders
them unable to perform the essential functions of their jobs, or jeopardizes the health and safety
of any Company employee, including them.

H. ALCOHOL AND DRUG TESTING POLICY
As set forth above, it is the School's policy not to employ persons who use illegal drugs or abuse
alcohol. The School reserves the right to require an employee to submit to testing for alcohol

and/or illegal drugs as a continuing condition of employment with the School. An employee who
refuses to submit to such testing or who tests positive may be suspended from work, disciplined,
or immediately terminated, all at the School's sole discretion. The School also reserves the right
to search the employee's workplace for alcohol or illegal substances.
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I. WORKPLACE VIOLENCE
Violence by an employee or anyone else against an employee, or anyone else associated with the
School, will not be tolerated. The purpose of this policy is to minimize the potential risk of
personal injuries to employees at work and to reduce the possibility of damage to Company
property.

If you receive or overhear any threatening communications from an employee or outside third
party, report it directly to the President or one of the Co-CEO's or any member of management

at once.

All reports will be kept confidential to the extent possible, investigated and documented.
Employees are expected to report and participate in an investigation of any suspected or actual
cases of workplace violence and will not be subjected to disciplinary consequences for such
reports or cooperation.

Possession, use or sale of weapons, firearms or explosives on School premises, while operating
any equipment or vehicles for work-related purposes or while engaged in School business off
premises is forbidden except lawfully possessed firearms as specifically allowed on work
premises under Florida law (such as in a locked vehicle).

Violations of this policy, including your failure to report or fully cooperate in the School's
investigation, may result in disciplinary action, up to and including discharge.

J. REPORTING ACCIDENTS/WORKPLACE SAFETY
All accidents, injuries, or potential safety hazards, must be reported immediately to the
President or one of the Co -CEO's or a member of management. If you are involved in or witness
an accident or injury during working hours and/or on School property, you must immediately
report the incident. Even if you have not suffered an injury, it is your obligation to report any
such accidents.

Please follow these guidelines to maintain a safe School campus:
¯ Clear uncluttered pathways throughout facility.
¯ Safety and cleanliness by having instructors straighten and secure classrooms.
¯ After 7:00PM at night the building goes into a lock down code where the outside is locked

and strangers to campus cannot enter without a code.
¯ No student is to remain in building without an instructor.
¯ All doors to classrooms will be locked by instructor.
¯ All doors to classrooms will be locked by instructor but main door to building locks

automatically.

VII. RULES AND PROCEDURES FOR FACULTY AND INSTRUCTIONAL
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PERSONNEL

A. FACULTY QUALIFICATIONS

The minimum qualifications for EMS programs:
Faculty must have a current Florida Paramedic License with a minimum of three years of
experience in the related field. At a minimum all instructors are required to have an AS Degree
or be actively working on an AS Degree in the related field.

All faculty members will be evaluated on the following objectives annually:
¯ Show appropriate instructional methods
¯ Teach the educational objectives if the programs being taught
¯ Demonstrate a command of theory and practice
¯ Be up to date on the knowledge of the program and its requirements
¯ Have a minimum of 32 hours of CEU's in the related field in a two-year period

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the Registrar.

It is important that Administration maintain a current address and phone number for each
member of the faculty and staff. Notice of change of address (form attached) and/or phone
number should be given to the office manager. ASAP

The minimum qualifications for Fire Science programs:
Faculty must have a current Bureau of Fire Standards and Training Division of State Fire Marshal
Instructor Certification, a Florida State Firefighter Certificate and/or a Florida State Inspector
Certificate with a minimum of six years of experience in the related field. At a minimum all
instructors are required to have an AS Degree or be actively working on an AS Degree in the
related field.

All faculty members will be evaluated on the following objectives annually:
¯ Show appropriate instructional methods
¯ Teach the educational objectives if the programs being taught
¯ Demonstrate a command of theory and practice
¯ Be up to date on the knowledge of the program and its requirements
¯ Have a minimum of 40 hours of CEU's in the related field in a two-year period.

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the VP Finance.

The minimum qualifications for Nursing programs:
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Faculty must have a current Florida RN License with a minimum of three years of experience in
the related field.

All faculty members will be evaluated on the following objectives annually:
¯ be able to show appropriate instructional methods
¯ be able to teach the educational objectives of the programs being taught
¯ be able to demonstrate a command of theory and practice
¯ be able to be up to date on the knowledge of the program and its requirements
¯ be able to have a minimum of 32 hours of CEU's in the related field in a two-year period

Personnel files should be updated annually as returning faculty complete additional course
work. New transcripts (official) should be forwarded to the VP Finance.

B. RESPONSIBILITIESAND CONDITIONS OF EMPLOYMENT FOR
INSTRUCTIONAL/CLINICAL FACULTY

The responsibilities of teaching faculty are as follows:

1. Conduct assigned classes in accordance with the catalog description at times listed in the
School course schedule.

2. Meet every class, including the final examination, at the assigned time and in the assigned
room or clinical facility.

3. Maintain standards of teaching.
4. Seek out means of improving instruction through professional societies, meetings,

workshops, and the current literature of the field.
5. Adjust, as far as possible, teaching methods to student needs.
6. Submit to the appropriate division coordinator:

a. Hours when faculty will be available to students
b. A copy of the course outline and syllabus, no later than the first class meeting for

each course taught
c. Attendance records of students submitted daily
d. A copy of the final exam or skills checkoff, if applicable
e. Final grade reports within 48 hours of the end of the semester
f. Other forms and reports as may be necessary

7. May not dismiss a class for the entire period without approval by the Program Director.
8. Submit grades to the Program Director by the established deadline, who after review will

submit them to the Registrar.
9. Provide academic advising for students.

10. Attend all faculty meetings.
11. Participate as members of committees.
12. Conduct tutoring and special assignments as needed and/or assigned.
13. Participate in determining course schedules for upcoming terms.
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14. Submit book orders and/or other forms to appropriate offices in a timely manner.

CLINICAL TRAINING REQUIREMENTS FOR PROGRAM FACULTY (464.019 (1)(e), KS.)
Health Career Institute follows specific policies for faculty which include provisions for direct
or indirect supervision by program faculty or clinical preceptors for students in clinical training
consistent with 464.019 (1)(e), F.S. referenced below:
1. The number of program faculty members equals at least one faculty member directly
supervising every 12 students unless the written agreement between the program and the
agency, facility, or organization providing clinical training sites allows more students, not to

exceed 18 students, to be directly supervised by one program faculty member.
2. For a hospital setting, indirect supervision may occur only if there is direct supervision by
an assigned clinical preceptor, a supervising program faculty member is available by telephone,
and such arrangement is approved by the clinical facility.
3. For community-based clinical experiences that involve student participation in invasive or
complex nursing activities, students must be directly supervised by a program faculty member
or clinical preceptor and such arrangement must be approved by the community-based clinical
facility.
4. For community-based clinical experiences not subject to subparagraph 3., indirect
supervision may occur only when a supervising program faculty member is available to the
student by telephone.

All clinical faculty must abide by the policies. Faculty must immediately notify the Director of
Nursing at 561-586-0121 (West Palm Beach) or at 954-579-2001 (Lauderdale Lakes) prior to

any clinical which does not meet the policies for a solution that meets the requirements.

All Faculty, or School personnel whose primary duties include student instruction, training and
classroom work, must also read, acknowledge, and abide by the Code of Ethics issued by the
State Board of Education in Florida.

EVALUATION OF FACULTY
Faculty evaluations are conducted throughout the programs. Evaluations by supervisors are
conducted on a periodic basis. Evaluations by students are conducted at a minimum at the end
of each course. The results of these evaluations will be reviewed with the Faculty

member/Instructor. A positive evaluation does not guarantee any increase in pay, and all pay
adjustments are within the sole discretion of Health Career Institute based upon overall School
performance and financial position as well as individual performance and is at the sole
discretion of the Co -CEO's.

Student Evaluations are conducted in all class sections. Results are tabulated and strengths and
weaknesses noted. The Program Director visits at least one full class session and notes effective
methodologies and those needing improvement. There are also sections for outlining
professional development plans, goals attained during the year, setting new goals for the next

year, and documenting committee and community work. All EMS instructors are required by the
Florida Department of Health Bureau of EMS to complete 32 CEll's to renew their paramedic
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license every two years. Health Career Institute also conducts professional development classes
for its instructors in methodology and level of control in the classroom setting.

All evaluations will be due at the end of each year. Pursuant to the evaluation process outlined
above, the immediate supervisor discusses strengths and weaknesses with the faculty member
and may be re-evaluated if improvement is needed.

Distance Learning and the Faculty & Staff Evaluation:
Students must evaluate their Distance Learning instructors, this is part of the course completion.

1. At the end of the course faculty must make an announcement to your students explaining how
to complete DL faculty evaluations.
2. The process for reporting evaluation results is the same as the current process and
student/faculty confidentiality is the same as the paper/pencil counterpart. Evaluation results
and comments will be stored and distributed to both the instructor and supervisor in the normal
cycle of faculty evaluation processes.
3. Please inform/remind your students of this opportunity to evaluate all their Distance
Learning instructors and that this evaluation is emailed directly to the School.

C. COMPUTERS

Computer labs are available for class instruction. Instructors wishing to teach classes using the
computers should contact the Program Director to schedule those classes.

D. FACULTV INFORMATION

GENERAL

The VP Finance will fill out cards for the keys each instructor needs. The keys will be the
responsibility of the instructor until such time the instructor leaves the employment of the
School.

Paychecks
Payroll checks are completed every other Wednesday. If payroll falls on a holiday, checks will be
distributed on the following work day. All time cards and off sight time sheets are to be
completed and turned into Finance no later than 8am Monday morning prior to payroll. Any
time cards or time sheet not submitted by this time or that are incomplete will be held until the
next pay cycle. The pay period is from Sunday to Saturday.

College Credit and Hours of Instruction
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Florida State Board of Education Rules define the required minimum number of hours of
instruction (or equivalent) for the credits the School may grant. The School's instructional
calendar is prepared each year to ensure that all day and evening classes are scheduled to meet
or exceed these requirements, including class breaks and examination time. It is of great
importance, therefore, that all instructors adhere to the scheduled hours of instruction. If
absence from class is necessary, the instructor should contact the program director about
arranging a substitute instructor or about scheduling class make-up time. Since exam week is a
part of the instructional schedule, all classes should meet during that week at the times
scheduled for examinations.

In credit classes, fifteen hours in class equals one credit hour. For a student to be considered a
full-time student, he/she must take at least 12 credit hours.

E. CLASSROOM INFORMATION FOR FACULTY

Classroom Control
The progress of a class must not be jeopardized by permitting the continued presence of any
student whose behavior in any way could adversely affect the class. While the responsibility for
the administration of classroom discipline ordinarily rests with the instructor, the president or
the Program Director handles all disciplinary problems which are referred to the office. If an
adjunct instructor takes disciplinary action concerning a student, the above people must be
notified.

There will be no smoking, vaping or other consumption of tobacco products in any classroom or
laboratory by students or faculty on School premises.

Speakers
Any instructor who wishes to have a speaker who is not a member of the faculty appear in class
is required to notify the appropriate Program Director in advance of the proposed date. Regular
contract and budget procedures must be followed, if there is cost involved.

Change in Meeting Locations
Occasionally, instructors find it necessary or desirable to conduct a class session in a different
location, classroom, or laboratory other than the one to which they were assigned. Should this
occur, prior permission must be obtained from the appropriate program director and signs
should be posted at the assigned location to indicate the change.

All classes must meet for the total scheduled hours - in the assigned classroom facility - on the
scheduled day or evening. No exceptions will be allowed except with written permission of the
appropriate program director.

Duplication Services
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Duplication services should be requested far enough in advance to allow the secretarial staff an
opportunity to have them prepared. At least one week's notice is desirable. If an emergency
occurs, a copy machine is available in the office. It is not intended to provide large numbers of
copies and you are requested to limit these copies.

Purchase of Materials and Supplies
If supplies are needed, faculty members should consult with the appropriate Program Director
well in advance of the date they are needed. General office supplies (pens, legal pads, etc.) are
available in the office.
No materials, supplies, etc., are to be purchased in the SchoolTs name without proper
authorization.
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Desk Copies of Textbooks
Desk copies and examination copies of textbooks will remain the property of Health Career
Institute.

F. CLASS RELATED POLICIES

Course Outlines & Syllabi
A course outline and syllabus are required for each course offered by the School. Such outlines
are used to assist new instructors in their course preparation, are required for accreditation, are
used to determine the course designation in the Florida Statewide Course Numbering System,
and are used for curriculum development. Each student will have syllabi by the first day/night
of class. Syllabi will also be available online for students and instructors.

Each Program Director keeps on file both course outlines and course syllabi for each course
offered in the division, and is responsible for the development of course outlines for new courses
proposed. Each course outline and course syllabus should be submitted to the appropriate
instructor prior to the first meeting of the class. These outlines are kept on file in the learning
resource center.

Course Outline: Official course outlines already exist for all courses offered at Health Career
Institute. Faculty will get copies of existing outlines or a generic format for a new course from
the Program Director office. The required elements of a course outline are these:

a. Subject area and course prefix and number
b. Course title
c. Credit hours
d. Catalog course description
e. Lecture hours per week
f. Prerequisites
g. General course objectives
h. Outline of topics to be addressed in the course
i. Appropriate readings
j. Writing assignments
k. Appropriate outside assignments
1. Appropriate assignments that demonstrate critical thinking
m. Methods of evaluation
n. Methods of instruction
o. Required texts and supplies

Course Syllabus: The facultywill receive a syllabus for each class taught. Included in the syllabus
will be a brief description of all required assignments, approximate value of each assignment in
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the course grade, instructor's attendance policy, and instructor's grading scale. A copy of the
syllabus must be given to each student at the first class meeting. Syllabi should include:

a. Instructor's Name and Division
b. Office Telephone Number and Location
c. Office hours
d. E-mail address, if available
e. Textbook(s), Lab Manuals, Workbooks, etc.
f. Learning activities (projects, papers, presentations, reading, oral

participation, tests, etc.)
g. Applicable Learning Resources (published materials, tapes, films, slides,

charts, models, specimens, etc.)
h. Evaluation
i. Attendance Requirements
j. Schedule of class events (topics, tests, other learning activities)
k. Course Objectives
1. Grading system

Every syllabus must contain the following statements:
Health Career Institute seeks to provide reasonable accommodations for all qualified individuals
with disabilities. The School will adhere to all applicable federal, state, and local laws,
regulations, and guidelines with respect to providing reasonable accommodations as required
affording equal educational opportunity. It is the student's responsibility to register and to
contact the faculty member in a timely manner to arrange for appropriate accommodations."

Grading System
The assignment of grades is the sole responsibility of the Program Director and the Vice
President ofAcademic Affairs. Posting grades by name, social security number or verbally giving
out a grade over the phone is a violation of the Family Education Rights and Privacy Act (FERPA)
and, as such, is not permitted. EMS students will be able to access grades and progress reports
on-line through Course Compass.

The quality of a student's performance in any academic course is reported by a letter grade.
These grades denote the character of work and are assigned grade points as follows:

"A" 4 grade points per credit
"B" 3 grade points per credit
"C" 2 grade points per credit
"D" 1 grade point per credit
"F" 0 grade points per credit
"T" Transfer - No grade point credit applies to transfer credits
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"P" Pass - No grade point credit applies. Applies to developmental studies and certain
short-term training programs, courses are graded in this manner at the discretion of the
College.
"W" Withdrawal - No credit. A grade of "W" is used for students who withdraw or are
withdrawn from a course after the drop/add period.

"WA" Withdrawal - No credit. Withdrawn for Unsatisfactory Student Progress. At the
discretion of the Program Director.

"WX" Withdrawal - No credit. Withdrawn for Excessive Absences At the discretion of the
Program Director

,T,, Incomplete - No credit.

Incomplete grades should be used only for emergency reasons, i.e., sickness, accident, etc.
Faculty who give a grade of "I" must file the grade on the class roster, and, when work is
completed, file a Grade Change form.

A course for which the grade of "I Vt has been awarded MUST be completed by the end of the next
regular semester and another grade ("A", "B", "C,"and "D") must be awarded by the instructor
based upon course work which has been completed or the "1" automatically becomes the grade
of "F".

Attendance

Regular attendance is expected, and is a course requirement in all School courses. Attendance
requirements are established by the program and its regulations. The student is responsible for
adhering to each program attendance requirements as set forth in the course program. The
Instructor will draft an Early Warning Form to notify the student in writing when the student is
absent. Failure of the student to adhere to the School's attendance requirements will result in
involuntary withdrawal or an "F" grade in the course. Any refund to the student will be in
accordance with the School's Refund Policy.

Three tardies equal one absence. Absences exceeding this policy will result in academic
withdrawal.

No more than two absences are allowed in the EMT, Paramedic, EMS and Nursing Programs
Students must complete 100% of all clinical hours

Class Records, Grade Sheets Etc.
Daily attendance will be taken and recorded by the Instructor both at the beginning and end of
Lecture and the beginning and end of Lab. Complete attendance and grade records will be
maintained by the Registrar. All necessary class rosters, grade sheets, and other reports will be
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furnished to the instructor by the Registrar. Rosters and grade sheets must be returned to the
administrative office at the end of each class meeting for computation into the database.
Permanent records are maintained by the Registrar.

Students will be required to submit all paperwork related to Field Externships attended prior to

sitting for end of course final exam. Instructors will collect and review paperwork for accuracy
and completeness. The SOAP narrative will be review and critiqued. If changes or corrections
are needed, the paperwork will be returned to the student for correction and resubmitted at the
next class. All completed paperwork will be submitted to Director of Clinical Operations.

Clinical Instructors will fax or email an attendance roster to the office by 9:30 am the day after
the clinical.

Clinical Coordinators will collect all clinical paperwork from the student's previous clinical at

the beginning of each clinical. The instructor will review paperwork for accuracy and
completeness. The SOAP narrative will be reviewed and critiqued. If changes or corrections are
need, the paperwork will be returned to the student for correction and resubmitted at the next

clinical.

Paperwork collected will be submitted to the office every one week

Official Class Lists
The School supplies faculty members with class rosters. The first list is the preliminary roster,

which indicates any student registered by the end of the last day of registration. The preliminary
roster does not represent official class attendance. However, if there is any student in your class
that is not on the roster and who registered during regular registration (not add/drop), he or
she should contact the Registrar.

The Revised and the Official Class Roster indicates students who have paid, and are officially
enrolled at the School.

However, sometimes students enroll for classes but do not show up for classes. Instructors must

review the revised roster, and circle the names of any student who has never attended class.
The revised roster should then be signed by the instructor and returned to the Registrar's Office.
The Registrar's Office will then drop these students and submit an official class roster at the time
of add/drop.

Should instructors have any questions about official class rosters or the monitoring of student
attendance, please contact the Registrar's Office or the Program Director.

Final Grade Roster
Grade rosters should be submitted within 48 hours of last day of class. The Registrar's office
prefers to receive rosters as early as possible, because of the large number of rosters to input

into the computer in a brief period.
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Mid-term Warning Grades
Instructors will consult with their students regarding mid-term warning grades. In the form of
Student Academic Progress Reports (SAP Forms). Copies of which must be signed by both the
student and the instructor one copy goes to the student the original must be returned to the
office to be placed in the student file.

Explanation of Types of Tests Given (EMS ONLY)

Cognitive Tests
Weekly and daily tests are given to evaluate student progress in the classroom. The midterm
and final exam are cumulative and must be passed with applicable minimum grades. There are
no make-up exams for the Cumulative Final Exam.

Psychomotor / Skills
The students must show competency in all required skills.
Pass / Fail criteria for the Final Practical Skills Evaluation Exam are as follows:
Fail up to three stations - retake the station with a different evaluator.
Fail any station on a retake - meet with Program Director for direction.
Fail two or more stations on the second attempt - meet with Program Director for direction.

A final scenario is also presented at the end of the course that the student must successfully
negotiate. This scenario is graded on a pass/fail basis.

Affective
The student will be evaluated on skill competency as well as professionalism, conscientiousness
and interest in learning both in the classroom and in the field.

Written Exams and Tests
Exams and tests are given to evaluate the student's progress in the classroom. The midterm, end
term and final cumulative exams must be passed with a minimum score of 80% for the EMT and
80% for the Paramedic program.

There are no make-upsfor the cumulativefinal exam.

General Rules Regarding Tests and Exams in EMS Programs: (EMS ONLY)

Prior to administering any test or exam, the instructor must read and make clear the
"Compulsory Rules for Taking Exams" found in the front of each class binder.

PM
Passing grade for each and all Paramedic test/exams is 80%
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The student is allowed two failed tests/exams total each semester, this does not apply to a
cumulative final exam.
If a student fails more than two test/exams total within a semester they will be academically
withdrawn.
The student must take the test/exam test on the date it is scheduled. If the student does not
make arrangements with the Program Director prior to the test/exam date the student will
receive an unexcused absence and a grade of 0% on the missed test/exam. The student must call
the office to schedule a make-up test/exam prior to the next class meeting.
The cumulative final exam for the Paramedic program must be passed with a minimum of 80%,
there is no make-up exam.

If the student does not pass a test or exam:
The student must make-up the exam to prove competency in the material covered.
The make-up test or exam must be taken prior to the next class meeting. If the student does not

retake the exam within this time it will constitute a failed test or exam and the student will be
withdrawn from the program.
The make-up must be passed with a minimum score of 80% (EMT) or 80 % (Paramedic)
When the student passes the make-up, they will receive a score of 80% (EMT) or 80 %
(Paramedic) which will be averaged into their grades, not the make-up score.

If the student misses the scheduled exam:
If the student does not have excused absences, the student must call the School and make
arrangements to take the make-up exam prior to the next class meeting.
The student will be given a 0% for the scheduled test/exam missed.

The student will be given the make-up test/exam. The make-up must be passed with a
minimum score of an 80% (EMT) or 80 % (Paramedic). When the student passes the make-up,
they will receive a score of 80% (EMT) or 80 % (Paramedic) which will be averaged into their
grades, not the make-up score. If they do not pass the make-up exam, it will be considered the
second failed test/exam and the student will be academically withdrawn.

General Rules Regarding Lab Scenarios in EMS Programs:

Students are to attend all labs as scheduled. Skills are to be assessed and signed offby instructors
as students show proficiency. A Skill Sign-In sheet will be at each skill station. It is the
instructors' responsibility to assure that each student signs in as they attend that skill station.

Student skill sheets will be maintained in a Class Lab Folder and given to lead Lab Instructor for
that day. All sheets and folder are to be returned to the office at the end of the class.
All skill sheets assigned must be completed prior to sitting for the semester final exam. Failure
to complete required skills sheet will result in an "I" for that semester and the student will not

be permitted to register for the next semester.
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Final semester scenarios will be pass/fail. If a student fails a final scenario, students will be
allowed one make-up scenario. Should the student fail the make-up scenario, the student will
fail that semester.

General Rules Regarding Clinical Externships in EMS Programs:
Students are to attend all Clinical Externships as scheduled. Students must call clinical instructor
or office prior to missing a scheduled clinical or if they are going to be late. Clinical Instructors
are to collect and review all paperwork from student previous clinical at the beginning of each
clinical. They are to review patient contact report with student for completeness and accuracy.
SOAP narratives are to be reviewed and corrected if needed and returned at next clinical.
Instructors will submit all completed paperwork every two weeks. Daily clinical roster are to
be faxed to the office by 9:30 the day of the clinical. Instructors have access to their schedule
and scheduled students on Platinum Planner.

Graduation Requirements for EMS Programs
The final decision as to whether the student passes is determined by and is at the sole discretion of
the Medical and or EMS Director. The determination is based on an overall assessment of the
students' performance including but not limited to overall grade average clinical performance
evaluation, attitude, general performance, knowledge of clinical areas of study and judgment
exhibited by the student throughout the course. It must be stressed that grade point average is not
the sole determinant of the diploma of completion received on the last day of class providing the
student has met all requirements for graduation.

Absence of an Instructor from a Class
If an instructor must miss a class because of illness or unforeseen circumstance, he or she must
notify the appropriate program director, as soon as possible. Every attempt should be made to
reach the Program Director.
A substitute is required/needed in his/her absence, and he or she should contact the Program
Director as soon as possible. So that a substitute made be found so as not to cancel the class.

Delay of an Instructor in Meeting a Class
If an instructor must be late for a class session, he or she must notify as soon as possible, the
School and the Program Director so that adequate provision can be made for the class.
If an Instructor fails to inform appropriate personnel of any or all the circumstances they will be
issued a written EIP by the Program Director and or the Chief Academic Officer this form will
become part of their file and considered at Review.

G. LIBRARYSERVICES
Faculty are encouraged to notify the Librarian prior to giving class assignments requiring use of
the library, to identify available materials and to place on reserve those items that should be
available in the LRC for all students in the class. This protects the collection and ensures that
required materials for students will be available. Items may be placed on reserve for in-library
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use only, or for limited checkout as requested by the Instructor and specified by the Librarian.
You may put your personal books or articles on reserve (many instructors do) and we will
protect them while making them available to your students in the manner that you request.

VIII. SEPARATION FROM THE COMPANY

A. TERMINATION
Your employment is at-will. This means that either you or the Company may terminate the
employment relationship at any time, for any reason, with or without notice or cause. HEALTH
CAREER INSTITUTE will consider you to have voluntarily terminated your employment if you
do any of the following:

1. Resign from the Company
2. Fail to return from an approved leave of absence on the date specified by the Company or
3. Fail to report to work or call in for three (3) or more consecutive workdays.

B. RESIGNATION
Resignation is a voluntary decision by an employee to terminate his/her employment with
HEALTH CAREER INSTITUTE. In such cases, we ask to you to give us at least two weeks' notice
should you decide to resign. The courtesy of advance notice will allow us time to adjust working
and class schedules and attempt to secure a replacement

C. COMPANY PROPERTY
Any Company property issued to you, or in your possession, must be returned to HEALTH
CAREER INSTITUTE at the time of your separation.
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ACKNOWLEDGMENT AND RECEIPT OF HANDBOOK

The employee Handbook describes important information about Health Career Institute, and I
understand that I should consult the President or one of the Co-CEO's regarding any questions
not answered in the Handbook.

I understand that the Company has the right to modify, revoke, suspend, terminate or change
any of the policies, procedures or benefits described in the Handbook, in whole or in part, at any
time, with or without notice to me or any other employees. This Handbook and the policies and
procedures contained herein supersede any and all prior practices, oral or written
representations, or statements regarding the terms and conditions of my employment with
Health Career Institute.

I understand and agree that none ofthe policies and procedures described in this Handbook can
be construed as an employment contract, either express or implied. I further understand that I
am an at-will employee, and I may leave or be terminated from employment at the Company at
anytime, for any reason or no reason.

I have received the Handbook, and I understand that it is my responsibility to read and comply
with the policies contained herein and any revisions made to it.

Employe&s Signature Date

Employee's Name (Print)

TO BE SIGNED AND PLACED IN EMPLOYEE'S PERSONNEL FILE
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1764 North Congress Avenue West Palm Beach, Florida 33409

(561) 586-0121 Office
(561) 471-4010 Fax

AFFILiATION AGREEMENT

This Agreement made and entered into on this date, July 3, 2017, between The Cabana at Jensen

Dunes, referred to as "Clinical Facility," and Health Career Institute Main Campus at 1764 N.

Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes, 4850 W. Oakland Park

Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a public corporation under the laws of the State

of Florida, hereinafter referred to as "SCHOOL".

Whereas, the parties hereto desire to enter into a contractual arrangement providing for

education and training of students in the Paramedic, Emergency Medical Technician (EMT), and

Associate in Science degree in Nursing (A.D.N.) program.

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Paramedic, EMT and

AssOciate in Science degree in Nursing (A.D.N.) program.

2. The programs shall be under the auspice of the School, as defined in Florida State

Statutes Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g),

464.019 and 120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

program.

* -

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 928J5
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency

2 Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2 036 and464 019 (1)(g)(h), 464 019 (1)(f)(g), 464 019 and 120 60,

Training Program and Clinical Sites I

3 Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies

4 Consult with the clinical site designee selecting clinical experiences for the

students of the program However, the School acknowledges and hereby agrees that' such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

permit

5 Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site
6 The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance

coverage of not less than $1,000,000 00 per occurrence and $3,000,000 00 aggregate Such

insurance shall specifically include the Clinical Site as an additional insured

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s)

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Paramedic, EMT and

Associate in Science degree in Nursing (A.D.N.) program.

2. Cooperate in the assignments of the students at The Clinical Site with

School, however; such assignments shall be in accordance with the Clinical Sites est

shifts, available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School

Health Career Institute Affiliation Agreement - revised 6-21-17
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Coordinator.

4. Provide for supervision at all times of students while participating in the clinical
-

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the SCHOOL, shall indemnify and save harmless

and defend the Clinical Site, its agents, servants, and employees from and against any and all

claims, liability, losses, and/or causes of action which may arise from any negligent act or

omission of the SCHOOL, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted

accordingto laws of the State of Florida. If any action, whether in law, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach, default or misrepresentation in connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonable

attorney's fees, court costs and all expenses (including taxes) even if not taxable as court costs

(including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

5. The Clinical Site and the SCHOOL, agree that this Agreement sets forth the entire
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/
agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.
-

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: The Cabana at Jensen Dunes
Address: 1537 NE Cedar Street
City, State, Zip Code:- iensen Beach, FL 34957
Name of Contact: Deniese Williams -

Title of Contact: Executive Director
Phone Number of Contact: 772332-1000

au of Contact:

t( ( m /;Ii
Fcility Administrator (PRINT NAME) Facility Signature .Da /

Health Career Institute.
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach, FL 33409

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123 -

Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561.586.0121
SRaber@hci.edu

rr 'c-. ....... Q/ fi Ii')
School Admi'nistrator (PRINT NAME)

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
SRa ber@hci.edu

fi
.

fl H C, '

School Sigature
'
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STUDENT AFFILiATION AGREEMENT

This AGREEMENT byand between Health Career instltutëlocated t: 1764 North Congres Ave. West Palm Beach. FL
33409 (hereinafter SCHOOL), and MARTIN MEMORIAL HEAI.TH SYSTEMS, INC., d/b/a Martin Health System P. 0. Box
9010, Stuart, Florida 34995, (hereinafter AGENCY). ,-ç

WITAIESSETH
The AGENCY hereby agrees to. provide their facilities to the SCHOOL and the SCHOOL agrees to the usage of such facilities
under the following conditions;

1. PLANNING FOR STUDENT IWSTRUCTI0N

a. The faculty and students in the (Nursing Program), at the SCHOOL may utilize the departments of the AGENCY for
clinical experience. The days and hours for clinical experience will be planned by the faculty of the SCHOOL The
appropriate staff at the AGENCY will .be consulted as to the days and hours planned. SCHOOL -shall submit to the
AGENCY, a description of Its current plan for the clinical experience, Including objectives, learning activities,
responsibilities of the students, nature of the supervision prOvided, arid such other Information as may be necessary
to outline the content ofthe clinical experience,

b. The AGENCY shall provide information to the SCHOOL regarding facilities, housing (where applicable),
transportatiOn, medical examination, testing and immunization requirements, other special requirements or
restrictions,and such other lnformtionas maybe useful for the student to know In advance.

2. SPECIFIC RESPONSIBILITIES OF THE AGENCY

a. To providewthln va1labIe facilities, adequate classroom and conference space and the use of any available
InstrUctional materials.

b. To provide in writing to the SCHOOL the name and professional and academic credentials of the. person
responsible for thclinlcal experience program at the AGENCY, hereInafter referred to as the Clinical Coordinator
of Clinical Experience CCCE).

c. To provide clinical experience.

d. The AGENCY has the overall authority over the facilities and grounds and for the safety of alt personstherein.

e. To provide a general hospital and unitJdepartment specific orlentatiori. Including blood borne pathogen and
hazardous material instruction.

f. To provide training in the AGENCY'S Exposure Control Plan, Safet Employee Health arid infection Control
Programs, hcluding the location of personal protective equipment.

g. The AGENCY agrees to inform the SCHOOL of any changes in staffing or In its service program that will affect the
dinical education experience. The AGENCY will make every effort to Inform the SCHOOL of such changes at least
one month in advance of the commencement of-the clinical experience period.

-

h. The.AGENCY agrees to provide immediate emergency medhal care to the SCHOOL'S faculty and students, at their
own expense,.in the event of injury or illness.

TheAGENCY agrees to inform both the SCHOOL and the student concerning the student's level of clinical growth

and competence and to complete one or more evaluation reportson forms to be provided by the SCHOOL The
evaluation process shall Include a conference between the student and supervisor at the times the report is
competed. The evaluation report(s) shall be sent to the SCHOOL on the date(s) requested. The AGENCY further
agrees to maintain such other records as may be requested by the SCHOOL to evaluate each student's
performance in the prograrn
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The AGENCY agrees, upon reasonable request made by the SCHOOL at any time during or after the Program, to

permit inspection of its facilities, student records, or other records or items, which pertain in any way to the
Program or to the SCHOOL'S students, by the SCHOOL and accrediting agencies. The AGENCY agrees not to

dispose of or destroy such records for a period of at least three years after the termination of this AGREEMENT.

k. The AGENCY shall maintain the right to accept, reject, or suspend any student, before or during the program, for
cause, and make appropriate notification to the SCHOOL

The AGENCY shall carry, at its sole cost and expense, professional and general liability insurance with limits of at

least $1,000,000 per occurrence, nd at leaSt $3,000,000 In the aggregate, covering Its employees.

3. SPECIFIC RESPONSIBILITIES OF TIlE SCHOOL:
a. The SCHOOL wIll designate a faculty member to work with the AGENCY in coordinating the academic
aspects of the student's education with the clinical experience. In the event that ft becomes necessary-to cancel

a reserved space or change a student's- assignment, the SCHOOL will make every effort to notify the AGENCY in

advance of the scheduled beginningof the clinical education experience. -

-

-

b. To coordinate through proper AGENCY channels the planning for the appropriate clinical experience.

c. The SCHOOL shall be responsible for-selecting only those students who have successfully completed all

the prerequisite courses and br previous clinical education experiences as specifically requested by the AGENCY

d. The SCHOOL shall inform the AGENCY of the- level of training the students have received prior to this
placement. The- SCHOOL shall provide the AGENCY with current information about its curriculum and clinical

education goals. -

-

--

e. The SCHOOL may withdraw-any student from the Program whose progress, achievement, or adjustment

does not appear to justify his/her continuing with the Program. Wherever possible, such withdrawal shall be
planned cooperatively by the SCHOOL and the AGENCY. -

-

-

f. To comply with all existing policies of the AGENcY.

g. Clinical Instructors from the SCHOOL will participate in.AGENCY orientation if required.

h. The SCHOOL.represents that each student assigned to the AGENCY, while participating In a required

student curriculum activity, is covered by Student Professional Liability insurance with limits of at least
$1,000,000 per occurrence- and at least $3;000,000 in the aggregate. Each faculty member while acting within
the scope of his/her required duties is coverad by Teachers Professional Liability Insurance with limits of at least
$1,000,000 per occurrence and at least $3,000,000 in the aggregate. The SCHOOL shall, furnish -the AGENCY a

certificate evidencing such insurance.
-

-

i. Furthermore, it is expressly agreed and understood that the students participating in the program shall
not be deemed employees, agents orsivants of the AGENCY for any purpose, nor shall they be entitled to any

fringe benefits, Workers' Compensation, dIsability, unemployment or any other benefits or -rights normally

afforded to employees of the AGENCY.

j, Faculty/Instructors will provide the AGENCY with student roster, cllnlcal objective, and clinical schedule

prior to the beginning of student rotation.
-

Ic The SCHOOL will notify the student that he or she is responsible for:

1. AdherIng to ethical and professional practIces of maintaining confidentiality ofthe AGENCY'S
patient and corporate information. The student must sign a confidentiality statement prior to
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beginning the assignment. Students shall use de-identifled patient information when preparing
course work.

2. Adhering to the policies and procedures of the AGENCY.
3. ProvIding appropriate uniform where required.
4. Their ownperscl property.
5. Arranging for his/her own transportation.
6. Obtaining housing and meals when not provided by the AGENCY.
7. Providing documentation ofstudent's medical clearance priorto beginning of student rotation.

Medical clearance includes: status of hepatitis B vaccination or signed refusal; proof of rubella
and rubeela vaccination or antibodies; proof of negative PPD no older than 12 months prior to

cltrufcal experience (iT positive, must show negative chest x-ray); van'ceiia status.

8. Notifying stiident'of the annual flu vaccine requirement which stipulates that unvaccinated
individ uals are required to wear a mask when six feet of patients.

9. Providing to the AGENCYevidence of health Insurance.
10. ProvidIng to the AGENCY evidence of Student Liability insurance.
11. Obtaining prior written approval from the AGENCY and the SCHOOL before publishing any

material relating to the clinical experience. -.

12. CompletIng I-IIPAA privacy education provided bythe AGENCY prior to the start of the practical
ecperience.

13. In accordance with the SCHOOL'S guidelines, student is responsible at their own cost to provide
proof of a negative drug screen prior to beginning practical experience with AGENCY

The SCHOOL will inform Instructors supervising students within the AGENcY, that they are required to sign
AGENCY confidentiality statement.

m. in the event of a blood/body fluid exposure to a student, the student Is responsible for providing or arranging for
follow-up care at the student's expense. The SCHOOL shall notify student that AGENCY does not maintain
records of any exposure or follow-up, except for medical records of patient care rendered by facility in the
normal course of business.

Ii. SCHOOL shall sign attestation, provided by AGENCY, confirming that medical clearance form completed by
student is correct and the school has retained documentation.

o. In the event any student or its faculty receives any Protected Health Information PHl), as defined in the Health
Insurance PortabilIty and Accountability Act àf 1996, the SCHOOL agrees to either return any PHI to student
providing such, for de-identification by student, or to keep confidential any PHI and to destroy PHI upon
completIon of course work, If, as a result of SCHOOL's or a student's breach of }-IIPM or Florida Statute
817.568:1 (Breach of security concerning confidential personal information irt thIrd-party possession), AGENCY Is
required to contact individuals whose PHI or personal informtion is the ubjec of the breach, SCHOOL shIi
reimburse AGENCY for the direct costs associated with fulfilling the notification requirements of each law) which
costs include the contacting of such individuals.

p. The School agrees to conduct state background checks according to residency, including but not limited to

criminal history, done withIn 1 year of affiliation for each new Student receiving educatIonal servicesat MMHS.

4. GENERAL PROV1SIONS
a. The SCHOOL will disclose information from a student's educational record, as appropriate,, to personnel at the

AGENCY who have a legitimate need tä know In accordance with the Family Educational Rights and Privacy Act.
¯ The AGENCY hereby agrees that its personnel will use such information only in furtherance of the clinical

education program for the student, and that.the information will not be disclosed to any other person without
¯ the student's prior written consent.

b. INDEMNlFlCA91ON
Each party shall indemnify, defend and hold the other party, and its employees, agents, officers, trustees, and
directors, as applicable, harmless from and against any and all claims, actions, liabilities, losses1 damages, costs,
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penalties end expenses, including teasonable attorneys' fees at all levels of litigation, costs, and interest, which
maybe sustained or incurred by the other party at anytime., due the party's negligent acts or omissions in the
performance or failure to perform the services, responsibilities and dutiesset cut in this Agreement.

c. Each party agrees that it shall give the other party prompt notice of any claim, threatened, or made, or suit

Instituted against it, which could result in a claim for indemnification.

d. Itis mutually agreed that no person shall be subjectto unlawful discrimination by either SCHOOL, or AGENCY.

e. The AGREEMENT may be modified by written anendment signed by duly authorized representative of each
party.

f. GOVERNING LAW: ThIs Agreement shall be governed, interpreted and construed under the laws of the State of

Florida, with venue in Martin County for any legal proceedings.

5. TERM:
a. This AGREEMNT shall be effective for an indefinite duration commencing upon date of signature by both

parties. Failure to provide proof of current insurance reqpirements shall void this contract.

b. This AGREEMENT may be terminated by either party giving sIxty days notice in writIng to the other party by

certified or registered 1 at the address hereafter set forth Such termination shall not take effect, hovcver,

until the students ,l ead accepted far placement in the Program have completed their scheduled clinical
training period.

The undersigned, represe$ g th institutions aforementioned subsciibe to the terms of this AGREEMENT and hereby

affix theiriignatures. / j
_______________

Contact for Insurance or Contract:.

RevIsed 11/10/99, 9/8/01, 2f18/02 8/23/05, 03/2010, 6/28/10,9/26/13
Approved by gisk, Legal & HR
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.AQNGRJEMENI

Tiits AnmrAT1oN AGREEMENT ("Agreement"), is. made and entered into as of the latex
of November 1, 2013, or the xecution of the Agreement by both parties (the "Effective Date")
between Health Career Institute ("School"), and Defray Medical Center, Inc., a Florida
corporation ("Hospital").

RECITALS:

A School offers to. enrolled students a degree program in the field of Paramedic to
Nursing (ADN Bridge Nursing Program).

B Hospital operates a comprehensive inpatient facility licensed in the State of
Florida ("State").

C School desires to provide to its students a clinical learning experience through the
application ofknowledge and skills in actual patient-centered situations, -

D Hospital has agreed to undertake training activities and to make its facility
available to identified students of School for such purposes.

Now, ThEREFORE, in consideration of the mutual promises contained herein, the parties
hereby agree as follows:

1. RESPONSIBIliTIES OF ScHooL.

a Clinical Program. School shall be responsible for the implementation
and operation of the clinical component of its program at Hospital ('Program"), which Program
shall be approved in advance by Hospital. Such responsibilities shall include, but not be limited
to, the following (i) orientation of students to the clinical experience at Hospital; (ii) provision of
classroom theory and practical instruction to students prior to their clinical assignments at
Hospital; (iii) preparation of student/patient assignments and rotation plans for each student and
coordination of same with Hospital; (iv) continuing oral and written communication with
Hospital regarding student performance and eyaluation, absences and assignments of students,
and other pertinent information; (v) supervision of students and their performance at Hospital;
(vi) participation, with the students, in Hospital's Quality Assurance and related programs; and
(vii) performance of such other duties as may from time to time be agreed to between School and
HospitaL

All students, faculty, employees, agents and representatives of School participating in the
Program while on Hospital premises ('Program Participants") shall be accountable to Hospital's
Administrator. School shall be responsible for causing all Program Participants to comply. with
the terms ofthis Agreement.

b. Student Statements. School shall require each Program Participant to
sign a Statement of Responsibility in the form attached hereto as Exhibit A, and a Statement Of
Confidentiality in the form attached hereto as Exhibit B.

Health CareerixistituteADNuridgeRNProg.doc I
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e. Health of Program Participants. School shall provide to Hospital
satisfactory evidence that each Program Participant is free from contagious disease and does not
otherwise present- a health hazard to -Hospital patients, employees,vólunteers or guests pr1or to
his or her participation in the Program. Such evidence shall include without limitation the
completion of a two step tuberculin skin test (within the last six months) or evidence that each
Program Participant is free of symptoms ofpulmonary disease if the skin test is positive, a chest
x-ray following a positive TB test result, negative drug screening, physical examination; proofof
rubella, and rubeola immunity by positive antibody titers or 2 doses of MMR, and evidence of
completion of the series of three hepatitis B vaccinations (if required by applicable law or
Hospital policy). School and/or the Program Participant shall be responsible for arranging for the
Program Participant's medical care and/or treatment, if necessary, including transportation in
case of illness or injury while participating in the Program at Hospital. In no event shall Hospital
be financially or otherwise responsible for said medical care and treatment.

d. Dress Code; Meals. - School shall require the students signed to
Hospital to dress in accordance with dress and personal appearance standards approved by
School. Such standards shall be in accordance with Hospital's - standards regarding same.
Program Participants shall pay for their own meals at Hospital.

e. Performance of Services. All faculty provided by School shall be duly
licensed, certified. or otherwise qualified to participate in the Program at Hospital. School shall
have a specially designated staff fbr the performance ofthe services specified herein. School and
all Program Participants shall perform its and their duties and services hereunder in accordance
with all relevant local, state, and federal laws and shall comply with the standards and guidelines
of all applicable aecrediting bodies and the bylaws, rules and regulations of Hospital and any
rules and regulations of School as may be in effect from time to time. Neither School nor any
Program Participant shall interfere with or adversely affect the operation of Hospital or the
performance of services therein.

- f. OSHA Compliance. School shall be responsible for compliance by
Program Participants with the final regulations issued by the Occupational Safety and Health
Administration governing employee exposure to bloodhorne pathogens in the workplace under
Section VI(b) of the Occupational Safety and Health Act of 1970, which regulations became
effective March 6, 1992, and as may be amended or superseded from time to time (the
"Regulations"), including,

-

but not limited to accepting the same level of responsibility as "the
employer" would have to provide all employees with (1) information and training about the
hazards associated with blood and other potentially infectious materials, (2) infoimation and
training about the protective measures to be taken to minimize the risk of occupational exposure
to bloodborne pathogens, (3) training in the appropriate actions to take in an emergency
involving exposure to blood and other potentially infectious materials, and (4) infornatiou as to
the reasons the employee should participate in hepatitis B vaccination and post-exposure
evaluation and follow-up. School's responsibility With respect to the Regulations also shall
include the provision of the hepatitis B vaccination or documentation of declination in
accordance with the Regulations.

g. Training. Prior to a student's first assignment at Hospital, the assignment
of a School employee, agent or representative to work at Hospital or the first date of service
Health Career Institute ADNBñdge RN Prog.doo 2
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-
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(after the Effective Dat) of faculty member at Hospital, School shall require that the 1tidivi4ua1
view a videotape regäniing }opital's patient infOrmation privacy iiOllcies and practices
provided to School by Hospital pursuant to the license grant in Section 13 hereof (the "Video")
in. its entirety and achieve a passing score (as de±ied by Hospital from time to time) on the
questions at the end of the Video. School shall maintain trainingrecords for a minimum of six
years, including, without limitation, the names of those students, School employees, agents,
representatives and faculty members that viewed the VIdeo, date and time that each viewed the
Video and the score that each reôeived on the questions at¯ the end of the Video ("Training
Records"). Further, School shall make the Training Records available to Hospital promptly, and
without charge, upon Hospital's request. -

h. Background Verifications. School acknowledges that all of its Program
Participants, to include Instructors and Students, shall provide Hospital with a description of its
background investigation processes, shall attest to Hospital School has completed a background
check for each Program Participant in the form attached hereto as Exhibit C, and disclosed to
Hospital any positive findings for a Program Participant to the extent permitted by law and shall
provide Hospital or its designee access to the background screening results upon reasonable
notice. A background check will be considered "Completed" if it includes, at a minimum, all of
the following elements: (1) has been completed within the 6 months period prior to placement of
the Program Participant; (2) confirmation that the Program Participant is not listed as sexual
offender and, requested by Hospital, in any child abuse registry; (3) evidence that the Program
Participant is eligible to participate in all federal and state health programs and verification that
the Program Participant is not on the OIG or GSA exclusion list; (4) Social Security Number
trace to verify the individual's identity, aliases, and determine a residential history; (5) criminal
search (7 years) in current and previdus states/counties of residence; and (6) any other element
required by Hospital to meet state law requirements (e.g.,, AHCA Level II background
screening). Hospital shall have the right to require the withdrawal of any Program Participant in
the event that such individual fails to meet the background standards established by Hospital for
placement in the Hospital. In the event that the School elects to have the Hospital complete the
background check utilizing Hire Right services, the School wifi reimburse the Hospital any
expenses incurred in completing the baclcground check.

i. Drug Screens. Drug testing of students will only be perfonned in the
event of reasonable suspicion and/or post incident. The screen will be conducted at the facility
in which the student is attending.

j. Indemnification. School shall indennilfy and hold Hospital harmless
from and against any and all liability and costs, including attorneys' fees, resulting from a breach
of Subsection 74. by School, Program Participants, School's agents or subcontractors.

2. RESPONSIBHJTLES OF HOSPITAL.

a. Hospital shall accept the students assigned to the Program by School and
cooperate in the orientation of all Program Participants to Hospital. Hospital shall provide the
opportunities for such students, who shall be supervised by School and Hospital, to observe and
assist in various aspects of. patient care. Hospital shall coordinate School's rotation and-

Bealth Career Institute ADN Bridge RN Rog.doc 3
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assignment schedule with its own schedule and those of other educational institutions. Hospital
shall at all times retain ultimate control ofthe Hospital and responsibility for paTient care.

) b. Upon the request of School, Hospital shall assist School hi the evaluation
of each Program Participant's performance in the Program. However, School shall at all times
remain solely responsible for the evaluation and grading ofProgram Participants.

3. MUTUAL RESP0NS1111L1T1ES. The parties shall cooperate to fulfill the following
mutual responsibilities:

a. Students shall be treated as trainees who have no expectation of receiving
compensation or future employment from Hospital or School.

-

b. Any courtesy appointments to faculty or staff by¯ either the School or
Hospital shall be without entitlement of the individual to compensation or benefits for the
appointed party.

4. WIm1AwAL or PROGRAM PARTICIPANTS.

a. Hospital may immediately remove from the premises any Program
Participant who poses an immediate Threat or danger to personnel or to the quality of medical
services or for unprofessional behavior.

b. Hospital may request School to withdraw or dismiss a Program Participant
from the Program at Hospital when his or her clinical performance is unsatisfactory to Hospital
or his or her behavior, in Hospital's discretion, is disruptive or etrimental to Hospital and/or its
patients. In. such event, said Program Participant's participation in the Program shall
immediately cease. Subject to the provisions of Subsection 4.a. above, it is understood that only
School can dismiss the Program Participant from the Program at Hospital.

5. INDEPENDENT CONTRACTOR. The parties hereby acknowledge th
independent contractors, and neither the School nor any of its agents, representatives,
employees or Program Participants, shall be considered agents, representatives, or en
Hospital. In no event shall this Agreement be construed, as establishing a partners
venture or similar relationship between the parties hereto. School shall be liable:
debts, obligations, acts and. omissions, including the payment of all required withhol
security and other taxes or benefits. No Program Participant shall look to Hospi
salaries, insurance or other benefits. The provisions set forth herein shall survive e
other termination ofthis Agreement regardless of the cause of such termination.

6.
.

NON-DISCRIMINATION. There shall be no discrimination on the basi
national origin, religion, creed, sex, age, sexual orientation, veteran status, disabili
legally protected classification in either the selection of students, or as to any asp
clinical training; provided, however, that with respect to disability, the disability mi

such as would, even with reasonable accommodation, in and of itself preclude the
effective participation in. the Program.

Health Career Institute ADN Bridge RN Prcg.doe 4
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7. CorwmEwriAirry.

a. Hospital in ormation. School recoguizes and acknowledges that, by
virtue of entering into this Agreement and fulfilling the terms of this Agreement, School and
Program Participants may have access to certain lnfQrmation ofHospital that is confidential and
constitutes valuable, special and unique property ofHospital. School agrees that neither School
nor any Program Participant will at any time, (either during or subsequent to the term of this
Agreement), disclose to others, use, copy or permit to be copied, without Hospital's express prior
written consent, except in connection with the performance of School's and Program
Participant's duties hereunder, any confidential or proprietary information ofHospital, including,
without himtation, information which concerns Hospital's patients, costs, or treatment methods
developed by Hospital, and which is not otherwise available to the public

b Terms of Agreement Except for disclosure to School's legal counsel,
accountant or financial advisOrs (nOne ofwhom shall be associated or affiliated in any way 'with
Hospital or any of its affiliates), neither School nor any Program Participant shall disclose the
terms of this Agreement to anyperson, unless disclosure thereof is required by law or otherwise
authorized by this Agreement or consented to by Hospital in writing Unauthorized disclosure of
the terms of this Agreement shall be a material breach of this Agreement and shall provide
Hospital with the option of pursuing remedies for breach, or, notwithstanding any other
provision of this Agreement, immediately terminating this Agreement upon written notice to
SchooL

c. Patient Information. Neither School nor any Program Participant shall
disclose to any third party, except where permitted or required by law or where such disclosure is
expressly approved by Hospital in writing, any medical record or other patient information
regarding Hospital patients, and School and Program Participant shall comply with all federal
and state laws and regulations, and all bylaws, rules, regulations, and policies Of Hospital and
Hospital's medical staf1 regarding the confidentiality of such information. School
acknowledges that in receiving or otherwise dealing with any records or information from
Hospital about Hospital's patients receiving treatment for alcohol or drug abuses School and
Program Participant are bound by the provisions of the federal regulations governing
Confidentiality of Alcohol and Drug Abuse Patient Records, 42 C.F.R. Part 2, as amended from
time to time.

d. Privacy of Health Information. School acknowledges that Hospital
must comply with the applicable provisions of the Administrative Simplification section of the
Health Insurance Portability and Accountabifity Act of 1996, codified at 42 U.S.C. § 1320
through d-8 ("H]PAA"), and the requirements .of any regulations promulgated thereunder,
including, without limitation, the federal privacy regulations as contained in 45 C.F.R. Parts 160
and 164, and the federal security standards as contained in 45 C.F.R. Parts 160, 162 and 164
(collectively, the "Regulations"). Accordingly, Hospital may only disclose Protected Health
Information, as defined in 45 C.F.R. 164.501, or Individually Identifiable Health Information, as
defined in 42 U.S.C. § 1320d(6) (collectively, "Protected Health Information") to a student for
purposes of providing treatment to Hospital patients or training the student to be a health care
provider. A student may only request or use Protected Health Information about a Hospital
patient for treatment and Hospital training program purposes. A student may only disclose
Protected Health Information about a Hospital patient for treatment purposes to other health care
He1th Career Jnsttute ADN Bridge BNProg.doi
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providers involved in the patient's treatment or to Hospital's workforce members mvolved in the
student's training program for hospital's training program purposes A student shall not disclose
Protected Health Information to School oi its faculty, employees, agents or representatives unless
direct patient identifiers are removed to create a limited data set in accordance 'with the hunted
data set standard at 45 C F R § 164 514(e) and the disclosure is pursuant to a limited data set use
agreement between Hospital and School that satisfies Hospital's obligations under the limited
data set standard A student may disclose a patient's health information that has been de-

identified in accordance with the de-identification standard at 45 C F R. § 164 514(a) - (c) to
School or -its faculty, employees, agents or representatives for School's use in evaluating the
student

School, students and other Program Participants shall not request, use or fur
any Protected Health Information other than for the treatment and training purposes
this Agreement School and Program Participants 'will implement appropriate s
prevent the request for, use or disclosure ofProtected Health Information other than
by tins Agreement School will piomptly report to Hospital any uses or disciosur
School or Program Participants become aware, of Protected Health Information in
this Agreement. lii the eventthat School contracts with any agents or independent c
whom School provides Protected Health Infonnation, School shall include provis
agreements pursuant to which School and such agents or independent contractors
same restrictions and conditions that apply to School with respect to Prote
Information. School will make its internal practices, books and records relating to
disclosure of Protected Health Information available to the Secretary of the U
Department of Health and Human Services to the extent required for determining
'with RIPAA and the Regulations.

In the event a Hospital patient (or the patient's personal representative) request
Protected Health Information in a Designated Record Set (as defined in 45 C.F.R. § 1
Hospital from School or a Program Participant, School or the Program Partici
immediately forward such request and any such Protected Health Information in its,
possession to Hospital. If a Hospital patient (or the patient's personal representative)r
amendment ofProtected Health Information in a Designated Record Set ofHospital fr
or a Program Participant, then School shall or the Program Participant shall immediate
such request and. any such Protected Health Information in its, his or her possession t
Further, School or Program Participant shall incorporate any amendment approved b:
into any amended Protected Health Information in School's or Program Participant's p

If School or a Program Participant receives a request for an accounting of dis
Protected Health Information from a Hospital patient (or the patient's personal .repre
then School or the Program Participant shall within five days forward the request tc
School shall assist Hospital to determine whether any such request for an accounting i
for an accounting of Hospital's disclosures or of School's disclosures. If Hospital c
that the request is a request for an accounting of School's disclosures and School is
Entity (as defined in 45 C.KR. § 160.103), then School shall provide the patieni
accounting required by 45 C.F.R. § 164.528. If Hospital determines that the request i.
for. an accounting ofHospital's disclosures, then School and Program Participants shall
days forward any information in School's or Program Participants' Rossession that is re
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Hospital to make the accounting required by 45 C FR § 164 528

No attorney-client, accountant-client or other legal or equitable privilege shall be deemed
) to have been waived by School or Hospital by virtue ofthis Subsection

e Audit.. School shall, within five business days of a written request from
Hospital, make available during normal business hours at School or Hospital all records, books,
agreements, systems, policies and procedures relating to the use r disclosure of PH[ for the
purpose of allowmg Hospital to audit and determine School's comphance with This Section 7 If
Hospital discovers any violation of this Section 7, School shall promptly remedy such violation
following receipt of written notice describing the violation from Hospital and shall certify in
writing that it cured the violation

f SurvivaL The provisions set forth in this Section 7 shall survive
expuation or other termination ofthis Agreement, regardless ofthe cause of such termination.

8. INsTSRNcE.

ii School and Hospital shall secure and maintain at all times during the
Term, at their respective sole expense, commercial general liability insurance, (such coverage to
include, without limitation, claims based on a violation of Subsection 7.d. or any applicable State
law or regulation concerning the privaóy ofpatient information, if such insurance is reasonably
available) covering themselves aiid their respective employees. School shall either provide
coverage on behalf ofProgram Participants (students) or require Program Participants (students)
to secure such coverage. Such coverage provided by School and Hospital may be afforded via
commercial insurance, seIf-insurance, a captive, or some coinbination thereof at limits of at least
$1,000,000 per occurrence. Such insurance shall not be cancelable except upon 30 days' prior
written notice to the other party. Such coverage shall be primary and non-contributory. Upon
either party's request, the other party shall provide a certificate of insurance evidencing such
coverage.

b. School and Hospital shall each secure and maintain at all times during the
Term, at their respective sole expense, workers' compensation and employers' liability insurance
covering their respective employees. Such coverage provided by Sdiool and Hospital may be
afforded via commercial insurance or selfinsurance at the following limits:

Workers' Compensation: Statutory limits
Employers' Liability: $1,000,000 each accident;

$1,000,000 disease policy limit;
- $1000,000 disease each employee -

Both School and Hospital agree to endorse such policy to(l) waive subrogation in
favor of each other, and (2) have a 30-day notice of cancellation. Such coverage shall be
primary and non-contributory. Upon either party's request, the other party shall provide a
certificate of insurance evidencing such coverage.

c. School shall either provide coverage on behalf of Program Participants
(students) or require Program Participants (students) to secure health insurance coverage.

Health Careednstitute ADN Bridge RN Progdoc 7
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d School and Hospital each shall secure and maintain at all times during the
Term at their respective sole expense, professional habthty insurance (medical malpractice),
(such coverage to include, without limitation, claims based on a violation of Subsection 7 d or
any applicable State law or regulation concerning the pnvacy of patient information, if such
insurance is reasonably available) covering themselves and their respective employees School
shall either provide coverage on behalf of Program Participants (students) or reuie Program
Participants (students) to secure such coverage. Such coverage provided by School and Hospital
may be afforded via commercial insurance, self-insurance, a captive, or some combination
thereof at limits of at least $1,000,000 per claim/occurrence and $3,000,000 aggregate Upon
either party's request, the other party shall provide a certificate of insurance evidencing such
coverage.

Such insurance shall not be cancelable except upon 30 days' prior w
to the other party. Such coverage shall be primary and non-contributory. This cover
either (1) on an occurrence basis or (2) on a claims-made basis. If the coverage is c
made basis, both School and Hospital hereby agree that prior to the effective date of
of their respective current insurance coverage, both parties shall purchase, at thei
expense, either a replacement policy annually thereafter having a retroactive date n
the Bffective Date or tail coverage in the above stated amounts for all claims sri
incidents occurring prior to termination of the respective parties current coverage
termination of this Agreement. Upon either party's request, the other party shal
certificate ofinsurance evidencingsuch coverage.

9. TinM. The term of this Agreement ("Term"), shall be two
commencing on the Effective Date. At the end of the Term and any Term Extension
herein), the Term shall be automatically extended for additional terms of one (1) y

) "Term Extensioif), unless either party provides the other with written notice of tee
provided herein. As used, herein, "Term" shall mean the period of time beginin
Effective Date and ending on the last day of either the Term or the last Term Th
applicable.

10. TEIRNIENATEON.

a. Termination. Either party may terminate this Agreement a
without cause upon at least thirt' (30) days' prior written notice, provided that
currenfly enrolled in the Program at Hospital at the time of notice of termination sha
the opportunilyto complete their clinical Program at Hospital, such completion not to
(6) months.

b. Effect of Expiration or Other Termination. Upon expirati
termination of this Agreement, School shall and shall cause Program Participants to e:
or destroy all Protected Health hiforination received from Hospital or created or r
School or Program Participants on behalf ofHospital, and which School or Program II
still maintain in any forni. Notwithstanding the foregoing, to the extent that Hospital
it is not feasible to return or destroy such Protected Health Information, the terms and
of Section 7 of this Agreement shall survive termination of this Agreement and suel
Health Information shall be 'used or disclosed soieiy for such purpose or purpc
prevented the return or destruction of such Protected Health Information.

:en notice
shall be

a claims-

respective
later than

lag out of
r prior to
provide a

) year(s)
as defined
ar each (a
imaton as
ig on the
erision, as

any time
students
be given
rceed six

or other
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Protected
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EXHIBIT A

STATEMIFNT OF IRESPONSIBILITY
)

For and. in consideration of the benefit provided the undersigned in the form of
experience in evaluation and treatment ofpatients of J)elray Medical Center, Inc. ("Hospital"),
the undersigned and his/her heirs, successors and/or assigns do hereby covenant and agree to
assume all risks of, and be solely responsible for, any injury or loss sustained by the undersigned
while partieipatmg in the Program operated by llealth Career histitiite ("School") at Hospital
unless such injury or loss arises solely out ofHospital's gross negligence or willful misconduct

Dated this
____

day of ,20

Program Participant

Witness

A

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 310 of
1026



11. ENTIRE AGiuEMENT. This Agreement and its accompanying Exhibits contain
the entire understanding of the prUes with iepecttQ the su ct-Inatter hereofand. supersede. all
prior, agreements, oral or written, and all other communications between the parties relating 'to
such ubject matter. This Agreement may not be amended or modified except by mutual 'written
agreement All continuing covenants, duties -and obligations -herein shall-- survive the expiration
or earlier tenriination ofthis Agreement.

12. SEvE1iM3Iury. If any provision of This Agreement is held to be invalid or
unenforceable for any reason, this Agreement- shall remain in full force and effect in accordance
with its terms disregarding such unenforceable or invalid provision.

13. Lrciuisj. As between School and Hospital, Hospital is the sole and exclusive
owner of the Video. Hospital hereby grants to School a limited, non-transferable, nonexclusive
license to use and display the Video solely to perform the obligations set forth in Subsection l.g.
School has no right otherwise to use the Video except as set forth in this Section.

14. ARBITRATION. Any dispute or controversy arising under, out of or in connection
with, or in relation to this Agreement, or any amendment hereof, or the breach hereof shall be
determined and settled by final and binding arbitration in the county in which the Hospital is
located in accordance with the Commereial Rules of Arbitration ("Rules") of the Judicial
Arbitration and Mediation Services ("JAMS") before one arbitrator applying the laws of the
State. The parties shall attempt to mutually select the arbitrator. In the event they are unable to
mutually agree, the arbitrator shall be selected by the procedures prescribed by the JAMS Rules.
Any award rendered by the arbitrator shall be final and binding upon each of the parties, and
judgment thereof may be entered in any court having jurisdiction thereof. The costs shall be
borne equally by both parties. This provision shall survive expiration or other termination of this
Agreement, regardless ofThe causeof such termination.

15. EN'rn AGREEMENT; MOI)wEcArEoN; GovJtRN]NG LAw; CormrnARTs;
NoTIc1s; WAIVER; AsswmEENT. This Agreement contains the entire understanding of the
parties 'with respect to the subject matter hereof and supersedes all prior agreements, oral or
written, and all other communications between the parties relating to such subject matter. This
Agreement may not be amended or modified except by mutual 'written agreement. This
Agreement shall be construed in accordance with the laws of the State, which provision shall
survive the expiration or other termination of this Agreement This Agreement may be executed
in one or more counterparts, all of which together shall constitute only one Agreement. All
notices hereunder shall be in writing, delivered personally, by certified or registered mail, return
receipt requested, or by overnight courier, and shall be deemed to have been duly given when
delivered personally or when deposited in the United States mail, postage prepaid, or deposited
with the overnight courier addressed at the place identified on the signature page below. A
waiver by either party ofa breach or failure to perfonin hereunder shall not constitute a waiver of
any subsequent breach or failure. School shall not assign or transfer, in whole or in part, this
Agreement or any of School's rights, duties or obligations under this Agreement without the
prior written consent ofHospital, and any assigmnentor transfer by School without such consent
shall be null and void. This Agreement is assignable by Hospital without consent or notice.

-

16. ColwuAIcu OBLIGATIoNs. School represents it read, understands, and shall
Health Career Instftute ADN BridgeRN Prog doe 9
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al3ide by Tenets Standards of Conduct The parties to this Agreement shall comply with Tenet's
Compliance Program and Tenet's policies and procedures related to the Deficit Reduction Act of
2005, Anti-Kickback Statute an, the Stark Law. Tenet's Standards of Conduct, summary of
Compliance Program, and. policies and procedures, including a summary of the Federal False
Claims Act and applicable state false claims laws (collectively "False Claims Laws") with
descriptions of penalties and whistleblower protections pertaining to such laws, are available at
http://www.tenethealth.coinlaboutlpages/ethicscompliance.aspx. The School shall require
anyone providing services to Hospital to read the Standards of Conduct and information
concerning Tenet's Compliance Program and abide by same Further, the parties to this
Agreement certify that they shall not violate the Anti-Kickback Statute and Stark Law, and shall
abide by the Deficit Reduction Act of 2005, as applicable, in providing services to Hospital
Hardcopies of any information shall be made available upon request.

17. EXCLUSION LISTS Scijrpi. School shall screen all of its current and
prospective owners, legal entities, officers, directors, employees, contractors, ind agents
("Screened Persons") against (a) the United Stales Department of Health and Human
Services/Office of Inspector General List ofExcluded Individuals/Entities (available hrough the
Internet at http://www.oig.hhs.gov), (b) the General Services Administration's System for Award
Management (available through the Internet at http://www.sam.gov); and (c) any appicable state
healiheare exclusion hst (collectively, the "Exclusion Lists") to ensure that none of the Screened
Persons are currently excluded, debarred, suspended, or otherwise ineligible to pirticipate m
Federal healthcare programs or in Federal procurement or noriprocurement programs, or have
been convicted of a criminal offense that falls within the ambit of 42 U.S.C. § 1329a-7(a) but
have not yet been excluded, debarred, suspended, or otherwise declared ineligibl (each, an
"ineligible Person"). it; at any time during the term of this Agreement any Screened Person
becomes an Ineligible Person or proposed to be an Ineligible Person, School shall immediately
nbtify Hospital of the same. Screened PersonS shall not include any employee, contractor or
agent who is not providing services under this Agreement.

DELRAYMFDJCAL CENTER, iNc.

By: N
Name:MarkH. Bryan /
Tile: Chief Exe9utive Oftl4er
Date:

____________________

Address: 55 Liton Blvd.
Deiray Beach, FL. 33484

HILi[ CAIURTISHTUTE
-k-- C\By: '

Name: Tina Palermo, PND
Title: PesdentIOwner
Date: f//j
Address: 1164 N. Congress Avenue,

West Palm Beach, FL 334
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AFFiLIATION AGREEMENT
ID #111 100093S

'l'FUS AFFILIATION AGREEMENT ("Agreement") is entered into and effective as of
4rO.rr_ /Y 2017 (the "Cffccttve Date"), by and between District Hospital Holdings, Inc dTh/a
Lakeside Medical Center, which is part of the Health Care District of Palm Beach County, an independent
special taxing district of the Slate of Florida subject to the Palm Beach County Health Care Act (Chapter
2003-326, Laws ofFla.) (hereinafter referred to as "Facility"), and Health Career Institute, LLC ("School",
collectively referred to as the ("Parties").

WITNESSETEI

WFIEREAS, School desires to obtain clinical education experience for it Students (hereinafter
defined) who arc participating in its Nursing Clinical Rotation education program;

WHEREAS, Facility provides health care services and is willing to provide the Clinical Experietce
for the School's Students; and

WFIEREAS, the parties desire to enter into this Agreement to provide for certain education and
training of Students subject to the terms and conditions set forth below.

NOW, 'I'FIER.EFORE, in consideration of the foregoing, and of the mutual covenants, promises and
undertakings herein contained, and other good and valuable consideration, the receipt and sumeloncy of
which are hereby acknowledged, it is mutually covenanted and agreed by and between the Parties herctà as
follows:

SECTION 1 -INCORPORATION OP RECITALS

The foregoing Recitals are true and coiTect and are adopted and incorporated herein by reference.

SECTION 2- DEFINITIONS

For purposes of this Agreement, the following terms shall have the meaning specified below:

2.1 "Student" or "Students" ñieans any one, or all, individuals enrolled or seeking a degree in
School's Nursing education program at the School.

2.2 "Program" means a course or courses taught through the School whose enrollees nrc
comprised of individuals who are seeking to obtahi an appropriate degree from the School.

2.3 "Clinical Experience" means that portion of the Program during which Students undergo a
practicum at Faciti.ty, the purpose of which is to develop and utilize their practical skills in a controlled
clinical environment. Each Student participating in the Clinical Experience shall remain under the
supervision of School faculty at all times. The specific Facility and timeframes for the Students Clinical
Experiences shall be imituially agreed upon by the parties.

SECTION 3 - OBLIGATIONS OF PARTIES

3.1 The Parties agree:

Aflhli,ition Arcanent - i'haith Career insIiii,ic LLC Pa I of 16
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a. In the event that conflicts or prabIem arise related to the Clinical Experience of any
Studcutpursuant Ic this Agreement, Facility will contact the School's Programdesignee, referenced herein,
by telephone or written notice. in the event a resolution cannot be expeditiously achieved, or in the event
that Facility deterLurnes that the health, safety or welfare of any of Facility's residents, guests, employees,
or agents is thrcalcncd by the continued participation of a Student in the Clinical Experience, Facility shall
require withdrawal of the Student from the Clinical Experience and shall refuse the Student further access
to the Facility at its sole discretion.

b. It is understood that in no event shalJ the Students or Schoo.E faculty be considered or
represent thcLrisc]ves as agents, officers, servants, or employees of the F'acility. Each Student and School
faculty member shall wear a photo identification tag, at all limes and conspicuously placed, while present

in the Facility.

3.2. The School grees to: .

a. Accept only eligible Students as enrollees in the Clinical Experience, with eligibility criterils
to be determined by the School from time to time and in accordance with the rules and regulations appiyink
to all students of the School.

b. Select and assign appropriately licensed and qualified School faculty ("Faculty") to

supervise the Clinical. Experience course for eligible Students. School shall ensure that its Paculty
responsible for teaching and/or supervising School's Students in the Facility (1) have faculty appointments
with the School; (2) possess and maintain all necessary and appropriate clinical privileges at Facility during
the term of the faculty assignment to Facility pursuant to this Agreement; and (3) iiotwithslanding any
provision lothe contrary set out in the Facility medical staffbylaws and rules and regulations, resign clinical
privileges grantod by Facility upon temii.nation of this Agreement andlor reassigmuent of Faculty member
by School. All Students shalireport to and be responsible to School's faculty members.

c. Provide an appropriate course of study for students attending the Clinical Experieiice
School will be responsible for planning and implementing the educational Program for Students, ensuring
that the medical education activities contemplated herein comply with the standards and requirements of
the School's accrediting bodies, and 'determining adequate preparation in theoretica[ knowledge, basic
skills, professional ethics, attitude, and behavior. Facility vilI be provided documentation of curriculum
and sequence. School shall have ultimate authority over the academic affairs and the education and
evaluation of the Students and Faculty.

d. Consult with the Facility, or such designated officer of Facility, in its selection of
appropriate components of the Clinical Experience.

e. Require that each Student enrolled in the Clinical Experience executes the Confidenhiality
Statement attached hereto as Exhibit "A" priolto reporting to Facility to begin the Clinical Experience, and:
that a copy of the executed Statement will be provided to Facility along with the Attestation discussed
below'.

f. Require that each Student.participating in the Clinical Experience abides by all ofFacility's

policies and procedures, as may be niodified from time to lime by the Facility.

g. Maintain professional liability insurance for itself and each Student participating in the
Clinical Rotation at the Facility, with limits of not less than One Million (l,OOO,OOO.OO) Dollars per

Affitiatio: AgTeemcnl - Hralth Carrer ijislilute, 1.1.0 Pe 2 of 1
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occurrence and Three Million (3,000,0U0.00) Dollars in the aggregate. A certificate of insurncc
evidencing these coverages sliiill be furnished to Facility on an annual basis. 1The certificate shall provide
for thirty (30) days prior written notice to Facility of intent to modify, terminate or cancel suck insurance
coverage. if any insurance coverage required herein is terminated for any reason during the terni of this
Agreement or for a period of four (4) years following termination of this Agreement, School shall
immediately purchase, at its sole expcse, "Tail" coverage that for at least four (4) years immediately
IblIowing the termination of the pOli.CY will provide insurance coverage for School and those individuals,
and in such arnounts,as set forth in this Agreement. Tho.preceding sentCnce shall survive termination of
this Agreement.

It Prior to assigning any Student to Facility, School shall require that its Students complete
appropriate instruction on applicable State and federal patient privacy and confidentiality reuirements
includiug, without limitation, requirements for compliance with the Privacy Rule in the 196 Health
Insurance Portability and Accountability Act (HIPAA), and the applicable provisions oF the Health
Information Technology for Economic and Clinical Health Act of 2009 (42 U.S.C. §17931 ci seq.
("FIlTECH"). School and Facility may coordinate providing such inshuction to Students.

i. The School shali'require each Student enrolled in the Clinical Experience, andeachFaculty
member participating in the clinical Experience at the FacUlty, to provide, at his/her own expense:

(i) Approved uniform or clinical attire;
(iO Meals;
(iii) Laundry Service;
(iv Transportation; and
(v) Evidence that he/she is in good health; such evidence shall include, but is not

limited to: report ofa basic physical examination and proofof immunixations; such
eiclence shall be submitted to Facility prior to the Student or Faculty' member
beginning the Clinical Experience at the Facility; -

j. School shall, at its own expense or the expense of the Student, perform a 'Level iF'
background screening investigatioii in accordance with the provisions of Chapter 435, Fla. Stat., on each
Student prior to commencing hi/hcr participation in the Clinical Experience. Facility further requiires each
participant to comply with the Facility's Dtug Free Workplace Policy, and tony require Scliooito perform
a drug screening on any Student at any time during the Clinical Experience. School shall net assign any
student who would otherwise be deemed disqualified pursuant to Sections 435.04 and/or 408.509, Florida
Statutes, unless the assignment is expressly authorized in writing by Facility upon full disclosure by Sclool
of disqualifying issue/event.

k. School shall require that its Faculty members, prior to the assumption of any teaching
responsibilities at Facility pursuant to this agreement, shall have applied for and obtained all necessary and
appropriate medical staff privileges at the Facility, and shall further require its Faculty to:

i. Abide by all policies, procedures, protocols, roles and regulations of ike Facility
including, but not limited to, the Facility's Drug Free Workplace Policy,
documentation of care in patient's medical record, and all applicable laws and
regulations regarding confIdentiality ofprotected health Information as set frth in the
Privacy Rule as defined in this Agreenient;

ii. Assume responsibility for personal illness odcurring while dischanging their
responsibilities at the Facility except as otherwise provided in Section 3.3 lelow;

iii. Provide prãof of educational qualifications and licenses, if applicable;
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iv. Atlend all required planning meetings for the Clinical Experience, and any applicable
orientation session at the Facility prior to commencement of the Clinical Experience;
and

v. Provide patient care only to the extent that such Faculty member has applied for and
received appropriate medical privileges/authorization from the Facility, and faculty
have verified that each patient to be cared for pursuant to this Agreement has provked
express consent to receiving such care from School Faculty with Student(s) in
attendance.

All patient care shall be provided in accordance with the orders ofpatient's physician and l.a strict
coniplianco with Facility's. policies procedures, protocols. ruled and regulations, and aceording to the
prevailing standard of medical care in the community. Notwithstanding the foregoing, the parties
acknowledge and agree that neither the Students nor the School shall be entitled to bill and/or cbllect for
any medical services rendered pursuant to this Agreement, and the Facility will not bill for and/or collect
payment from any third party payor for the medical services rendered by Faculty.

During the Term of this Agreement and for a period of six (6) years (ui, at a minimum, the
expimtion of the applicable statute of limitations for claims related to the medical services provided by
Faculty) following the termination of this Agreement, subject to applicable legal restrictions and havihg
obtained appropriate consent from the patient or patient's authorized legal representative, Faculty shall be
entitled to access records of patients treated by the Faculty member at reasonable normal business times,
and following reasonable advance written request, The parties agree to cooperate with each at her in
a reasonable manner in the investigation and defense of any professional liability claims made against
Facility and/or School arising out of the activities of the Faculty and/or Students pursuant to this
Agreement.

School shall screen all of its Students and faculty ("Screened Persons") against (a the
United States Department of I-Iealth and I-Iuman Set-vices/Office of Inspector General List of Excludd
individuals/Entities available through the Internet at http:/1www.oig.hhs.g, and (b) the General Servides
Administration's List of Parties Excluded from Federal Programs (available through the Internet at
http://www.epts,gov (collectively, the "Exclusion Lists") to ensure that none of the Screened Persons (are
currently excluded, debarred, suspended, or otherwise ineligible to participate in Federal healthcare
programs oiin Federal procurement or non-procurement programs, or have been convicted of a criminal
offrnse that folls within the ambit of 42 U.S.C. § l32Oa7(a, but have not yet been excluded, debarred,
suspended, or otherwise declared ineligible (each, an "Ineligible Person"). If, at any time during the term
ot'this Agreement any Screened Person becomes an Ineligible Person or proposed to be an Ineligible Person,
the School shall immediately notify the Facility of the same. Screened Persons shall not include any
Student or l"aculty that is not participating in a Clinical Experience under this Agreement.

at School agrees to document compliance with the health and background screening
requirements in this Agreement via Its Health and Background Screening Attestation, attached hereto as
Exhibit B, and adopted and incorporated herein by reference. School shall cause its School Administrator,
or other similarly authorized School administrator, to execute the Attestation and School will submit such
Attestation, along with a copy of the executed Confidentiality Statement, to Facility prior to scheduling the
Clinical Experience for Students.

ii. School, for itselfand its Faculty, agrees that all patient medical records are and shall remain
the exclusive property of the Facility, nd neither shall have any right to copy, transmit or remove such
records. Facility shall assure availability of the medical records of those patients being diagnosed or
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treated by the Faculty, and shall make such records available to School for patient care purposes or in
connection with SchooPs in'estigation and defense of claims arising out of any health care services
provided by the Faculty.

3.3 The Facility agrees to

a. Provide access to its Facility, subject to Section 3.2(1) above, as appropriate for Students
to participate in the Clinical Experience, in accordance with Program objectives and course requirements
set by the School and will provide adequate orientation for Students at the beginning of their assignments.
Such orientation shall include, but shall not he limited to, providing information to the Students regarding
the location and use of the Facility's emergency care services. The Director of Medical Education, or
designee shall participate with the School's desgnee in planning,. implementing, coordinating and
evaluating the Program of Clinical Experience. Conferences, as necessary, will be held to review .iid
evaluate the clinical experience and to resolve any specific issues that arise regarding the Clinical
Experience.

b, Facility shall at all times remain responsible for patient care. Students shall be authorized
to engage in direct contact with a patient of the Facility only upon consent of the patient, and only while
under the direct supervision of Schoo]'s Faculty and within lh scope of the Clinical Eiperience as
documented in the curriculum and sequence submitted to Facility.

c. In the event of an onset of illness or injury, including exposure to infectious or
environmental hazards, ot'any Student or Faculty during assignment to the Facility, emergency care will,
ifapplicable, he provided by the Facility and billed to the Student's/Faculty's insurance. Follow-up care
for exposures may be provided at the Facility and billed to the Student's/Faculty's insurance, or provided
by the School's own health services, as appropriate.

d. Facility shall permit, with reasonable advance notice and coordination with Facility
administrators so as to not disrupt patient care and/or Facility operations, the inspection of its li.nical and
related facilities by agencies charged with the responsibility for accreditation of the School educational
Program.

-

e. This Agreement shall not be construed as constituting a waiver ofhny rights to sovereign
immunity granted to the Facility under the laws and Constitution of the State of Florida. School
acknowledges that the Facility is an entity of the Health Care District of Palm Beach County, an
independent special taxing district of the State ofFlorida subject to the tenus of the Palm Beach County
Health Care Act (Chapter 2003-326, Laws of Fla.) and other laws of the State ofFlorida and the United
States ofAmerica now or hereafier enacted, as the same may be modified or amended from time to time.
The Facility is a sovereign entity as defined by Florida law and, as such, is afforded the protections of
sec. 768.28, Florida Statutes, . If any part of this Agreement, or any obligations of School or the
Facility hereunder, are contrary to, iroliibited by or deemed invalid under the Palm Beach County Health
Care Act or any other applicable law or regulation of the State of Florida or the United States of America,
such provision or obligation shall be inapplicable and be deemed omitted to the extent so contrary
prohibited or invalid. Facility warrants that it is self-insured and/or maittains one or more insurance
policies providing liability coverage, and Facility further warrants that will keep such self-insurance
and/or insurance policy/policies in full force and effect so as to respond to claims arising out of its
performance under this Agreement.

Afttliation Agreemant- Health Career IiIittit, ILC PageS f 16

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 317 of
1026



SECTION 4- HDAA BUSiNESS ASSOCIATE RELATIONSHiP AND CONFB)ENTIALITY

OF RECORDS

4.1 'Fhe Parties acknowledge that Student's Clinical Experience at the Facility may involve the
use and/or disclosure of individually identifiable health information ('Protected Health information" or
"PHI") of Fad 1 ity patients, and/or information contained in Confidential Student Records (as that term is
defined in section 4.3) to School Faculty, Facility staff, and other persons who have interaction with
Students participating in the Clinical Experience;

4.2 To the extent that Facility and/or School, in the performance oftheir respective obligations
pursuant to this Agreement, aught be deemed a "covered entity" or a "business associate" as such term is
deflned under the Health insurance Portability and Accouhtability Act of 1996 C'HTPAA" including the
federal privacy regulations (collectively, the"Privacy Rule") set forth at 45 CFRPart 160 and Part 164 and
the Ièderat security regulations (collectively, the "Security Rule") set forth at 45 CFR Parts 160, 162, and
164, and the applicable provisions of Ihe Health Information Technology for Economic and Clinical Health
Act of 2009 (42 U.S.C. §17931 et seq. ("HIThH"), each hereby agrees to comply with the applicable
provisions of seine. Furthei; the Parties acknowledge and agree that, pursuant to HLPAA's definition of
"health care operations," the uninimmn necessary use and disclosure of Protected Health Information ma'

be made to Students, trainees or practitioners participating inhenlth education programs under supervisiol
to practice or improve their skills as health care providers, School shall require Students assigned to Facility
pursuant to this Agreement to execute a Confidentiality Agreement and to comply with all applicable laws
and regulations, and Facility policies, procedures and protocols regarding access to and disclosure of
Protected Health Information or ('PHI").

4.3 The School is an educational institution governed by Section 1002.225, Florida Statutes,
and/or34 C.P.R. 99 (the Family Educational Rights and Privacy Actor FERPA), and information received
by the Facility concorning Students participating in the Clinical Experience may include confidential
student "records and reports" and or confidential "education records" (collectively, "Confidential Student
Records") as those terms are defined in § 1002,225 of the Florida Statutes and 34 CFR 99.3, respectively.
Each party acknowledges that information (if any) received from the School regarding Students may also
be protected by the Family Educational Rights and Privacy Act ("FERPA"), and each agrees to use such
information on1y for the purpose for which it was disclosed and not to make it available to any third party
without first obtaining the Student's Written (OflSeflt..

4.4. Disclosure to DI-Ihj. To the extent required by applicable laws and rgulations, School
shall make its internal practices, books, and records relating to any use and disclosure of PHI available td
the Secretary ofHealth and Human Services to the extent required for determining the Facility's compliance
with the Inivacy Regulations; Notwithstanding the above, no attorney-client, accountant-client, or other
legal privilege shall be deemed waived by Facility or Sc1oo1 by virtue ofthis provision.

4.5 Termination based on breach of Section 4.. Notwithstanding anything to the contrary in]
this Agreement, Facility may terminate this Agreement immediately if, in the Facility's reasonable opinion,]
School breaches any applicable provision of this Section.

SECTION 5- TERM AND TERMLNATION

5A This Agreement shall 1c effective upon execution by the parties and its initial term shall
be for three (3) years. 'l'lic Parties may, by written amendment to this Agreement, renew the Agreement for
successive one (1) year terms unless sooner terniniated in accordance with the terms contained herein.
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52 This Agreementmay be terminated without cause by either party upon providing at last
thirty (30) days prior written notice to the other party. Upon the giving ofnotice of tennination undet this
provision, any Clinical Experience scheduled to occur prior to the termination date shall take place;
however, any Clinical Experience scheduled to occur after the termination date shall be deemed canceled
unless the parties have made specific arrangements in writing regarding such after-scheduled events.

5.3 Notwithstanding anything to the contrary herein, this Agreement may be terminated by the
Facility immediately upon School's material breach of this Agreement. In the Facility's sole discretion,
School may be granted a cure period by Facility and, to the extent the breach is cured by the nd of the
stated cure period, the Agreement shall continue in force.

5,4 bffect of Termination. Termination of this Agreement shall not affect any rights,
obligations, and liabilities of the parties arising out oftransaôtions which occurred prior to termination.

5.5 Termination Due to Lack ofFunding.

a. Facility is a political subdivision and independent special taxing district of the state of
Florida, subject to the terms of the Palm Beach County Health Care Act (ch. 326-2003, Laws of Florida)
and as such, this Agreement (and all Exhibits hereto) is subject to budgeting and appropriation by the
District of funds sufficient to pay any of the facility's costs associated herewith in any fiscal year -of the
Facility. Notwithstandiiig anything in this Agreement to the contrary, in the event that no. funds are
appropriated or budgeted by the Facility's governing board in any fiscal year to pay the costs associaec1
with the Facitity?s obligations under this Agreement. o in the event the funds budgeted or apropriaed
arc, or are estimated by the Facility to be, insufficient to pay the costs associated with the Facility's
obligations hereunder in any fiscal period, then the Facility will notify School of such occurrence nd
either the Facility or School may terminate this Agreement by notifying the other party in writing, which
notice shall pecify a date of termination no earlier than twenty-four (24) hours after giving of such
notice. Termination in accordance with the preceding sentence shall be without penalty or expense to the
Facility of any kind whatsoever.

5.6 Termination Due To Legislative dr Administrative Changes. In the event that there shall
be a change in an applicable health care law or th.e interpretation thereof (including, without limitation,
Medicare and Medicaid laws, regulations and instructions promulgated thereunder), or the initiation of an
enforcdment action with respect to any applicable health care law, which. affects the continuing viability or
legality of this Agreement, then either party may, by written notice to the other party, propose an
amendment to conform this Agreement to applicable laws. If notice of such a proposed change is given
and the Parties heretoare unable to agree within thirty (30) days upon an amendment, then either party nay
terminate this Agreement by providing ten (10) day's advance written notice to the other party, unless a
sooner termination is required under the applicable law or bycircumstances.

SECTION 6- PUBLIC RECORDS

6.1 The School shall comply with Florida's Public Records Act, Chapter 119, Florida Statutes,
and, if determined to be acting on behalf of the Facility as provided under section 119.011(2), Florida
Statutes, specifically agrees to:

(a) Keep and maintain public records required by the Facility to perform under Agreement.
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(b) Upon request from the Facility's custodian of public records or designee, provide the Facility with
a copy of the requested records or allow the records to be inspected or copied within a reasonable time at a
cost that does not exceed the óost provided in Chapter 119, Florida Statutes, or as otherwise provided by
law.

(o) Ensure that public records that are exempt or confidential and exempt from public recods
disclosure requirements are not disclosed except as authorized by law for the duration of this Agreemnt
and following eoiuplet ion of this Agreement if the School does not transfer the records to the Facility.

(d) Upon completion of this Agreement, transfer, at no cost, to the Facility all public records in
possession of the School or keep and mdntain public records required by th Facility to perform the service.
if the School transfers all public records to the Facility upon completion of the Agreement, the School shall
destroy any duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements, lithe School keeps arid maintains public records upon completion of the
Agreement, the School shall meet nil applicable requirements for retaining public records. All records
stoi'ed electronically must be provided to the Facility, upon request from the Facility's custodian of public
records or designee, in a format that is compatible with the information technology systems of the Facility.

IF THE SCHOOL HAS QUESTIONS REGARDING THE APPLICATIQN
OF CHAPTER 119, FLORIDA STATUTES, TO THE SCHOOL'S DUTY TO
PROVIDE PUBLIC RECORDS RELATING rf0 TIllS AGREEMENT,
CONTACT THE CUSTODIAN OF PUBLIC RECORDS OR DESIGNEE AT
HEALTH CARE DISTRICT OF PALM BEACH COUNTY,
ATTN: SANDRA AGBi AT (561) 804-5781, SAGBIHCDPBC.ORG, 2601
10TH AVENUE NORTH, SUITE 100, PALM SPRINGS, FL 334613133.

SECTION 1- MISCELLANEOUS PROVISIONS'

7.1 Modifioat. The provisions of this Agreement may not be amended, suppleinentd,
waived or changed orally or by course of conduct of the Parties but only by a writing signed by the party
as to whoni enforcement ofany such amendment, supplement, waiver of modification is sought and making
51)ecihc reference to this Agreement.

7,2 This Agreement shall not in any manner be assigned, delegated, or
transferred by either party without the prior written consent of the other party, which consent shall not be
unreasonably withheld, Nolwithstnnding the foregoing, nothing herein shall prohibit FaGilily from
assigning this Agreement, regardless of consent, to any affiliate of the Health Care District of Palm Beach
County. Any such transfer or assignment in violation of' this Section 8.2 shall be void and without force or
effect,

7.3 Notices. Al! required notices shall be in writing and shall be addressed to tie
following representative of the Parties:

______

Rick RocheFor Falluiy:
Hospital Administrator
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Lakeside Medical Center
39200 I-IookerHwy.
Belle Glade, FL 33430

With a copy to:
General Counsel
Health Care District of Palm Beach County
2601 10th Avenue North, Suite 100
Palm Springs, Florida 33461-3133

For_School:
Brenda Green
Health Career Institute, LLC
1764 N. Congress Avenue
WestPalmBeachFL 33409

Notices may be hand delivered or mailed by certified mail with return recoipt requested. Notices
will be deemed delivered:

a. On the date delivered if hand delivered.
b. On the date communicated if confirmed by answer back.
c. On the date on which the return receipt is signed or delivery is refused or the notice

is designated by postal authorities as not deliverable.

7.4 jtionshipffarties. The relationship between Facility and School is that of
independent conlriictors, and'either shall be considered a joint venturer, partner, agent, representative or
other relationship of the other for any purpose expressly or by implication. Further, it is agreed nd
understood that Students, while participating in the Clinical Experience, arenot nd shall not be couidercd
to be employees of Facility, as that term is defined in and for purposes of the Florida Workers'
Corripensation Law, Section 440.02(l3)(a; and further, that said Students are not and shall not be
considered to be volunteers of the Facility as that term is defined in Chapter 400, Part II, Florida Statutes,
nor shall they be considered to be volunteers fo1: a government entity, as that terni is defined in Section
440.02(1 3)(cl)6, and that accordingly, coverage otherwise available thereunder shall not apply to
participating Students. Therefore, School shall maintain professional liability insurance coverage for edcli
Stodent participatittg in the Clinical Experience in accordance with paragraph 3.2g, above. All Studohts
shall be regularly matriculated in the Program and shall receive no compensation for any activity perforued
hereunder, regardless of the nature and extent of the acts performed by them

7.5 Governigaw. Venue, and Jurisdiction. This Agreement and dt transactions
contemplated by thisAgreernent shall he governed by, and construed and enforced in accordance with, the
internal laws of the State of Florida without regard to principles of conflicts of law.

76 This Agreement shall not be construed as constituting a waiver of
any rights to sovreign immunity granted to either party underthe laws and onstitution.of the State of
Florida. Facility is an agency of the State ofFlorida as defined in Section 768.28,Florida Statutes, and shall
be responsible for all clirns, liability, damage, losses, and/or causes of action that arise from the negligent
acts or omissions of its own officers, directors, employees, representatives and agents to the extent and up
to the limits of liability provided in Section 768.28,. Florida Statutes. Nothing in this Agreement is intended,
nor shall be construed or interpretcd to waive or modi' immunities and limitations available to Facilityas
set forth in Section 76&28, Florida Statutes, as may be amended from time to time, or any successor statute
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thereof.

7.7 iiip.i~iiIy If any part of this Agreement is contrary to, prohibited by or deemed
invalid under applicable law or regulation, such provision shall he inapplicable and deemed omitted to the
extent so contrary, prolubited or invalid, but the remainder hereof shall not be invalidated thereby and shall
he given full force and effect so fur as possible.

78 Nothing contamed in this Agreement is intended I to
prohThli or limit Facility from accepting students from other colleges, universities, schools or other
educational institutions for the purpose of providing clinical experiences to such students, nor prohibit oi:
limit School from placing its Studcnts at other facilities for the provision of clinical expcrieices.

7.9 Entire Azreement. This Agreement, along with any referenced addenda and)or
exhibits, represents the entire understanding and agreement among the Parties with respect to the subject
matter hereof, amid supersede all other negotiations, understandings and representations, if any, made by
and between the .Pam'ties.

I

7.10 NonDisriinination. Discrimination against any individual involved in the Progrtm,
because of race, color, religion, sex, national origin, age, handicap, veteran's status, marital status, sexual
orientation or any protected status is prohibited by. the School and the Facility, and if practiced by either
party shall be cause for terminating this Agreement.

7.11 lioIemmneration, This Agreement does not contemplate the payment of any fee or
rcnitinei'atiofl by either party to the other but is intended to jointly benefit both parties by improving
education, professional preparation, and methods of patient care. Neither School, nor any of its Faculty,
shall bill and/or collect payment for the medical services tendered to any patient during the term of this
Agreement or ('or providing instruction or oversight ptrsuant to this Agreement. Furthermore, this
Agreement does not contemplate or require either patty to recommend or arrange for the referral ofbusiness
or the purchase of items or service, or any other illegal conduct.

7.12 Learner Status. Students will have the statu,s of learners at the Facility. They are notito
replace Facility staff, and shall not to render patient came and/or tiny medical service except as otherwise
expressly set out in the curriculum, authorized by Facility, amid consented to by patient(s).

7.13 The Parties shall collaborate to assure that professional standards
and professional conduct are maintained by all students, faculty and staff involved in the delivery o. the
Clinical Experience.

7.14 'the parties agree that while students from other progmams1or
institutions may participate in clinical experiences at Facility, such students will be subject to their ovn
curriculum and faculty oversight and will not be governed by this Agreement.

7.15 Use ofName, Neither party shall use the name, logo, likeness, trademarks, image or
other intellectual property of the other party for any advertising, marketing, endorsement or any other
P1il)OSCS without the specific prior written consent of an authorized representative of the other party as to

each such use. School may refer to the affiliation with Facility in the School catalog and in other public
information materials regarding the Program. Facility may refer to the affiliatiomi with the School in its
brochures and other public information materials having to do with clinical education programs.
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7.16 Qmpliance l1?edeia1Pio.axns. Each party hereby represents and warrants to the
other party that it (i) is not currently excluded; debarred or otherwise ineligible to participate in the Federal
health care programs as defined ii 42 U.S.C. § l32Oa-7b(t ("Federal Health Care Programs"); (ii) is not
convicted of a criminal offense related to the provision ofhealth care items or services;and (iii) is not under
investigation or otherwise aware of aiy circumstances which may result in its being excluded from
participation in the Federal health care programs. Each party shall immediately notify the other party of
any change in the status of the representation and warranty set forth in this scction.

7.17 Regulatory and Statitory Approval. The Facility may terminate this Agreement if
the School does not maintain full or Provisional Accreditation status by the LCME, or if such accreditation
status is lost during the term of the Agreement. En the event of termination pursuant to this subsection,
Students shall not be allowed to continue training at the Facility.

[SIGNATURE PAGE FOLLOWSI
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IN wr!'N:ISS WHEREOF, the Parties hereto have executed this Agreement as of the date(s) set
forth below.

DISTRICT HOSPITAL HOLDING, INC. d/b/a
LiKESD)E MEDICAL CENTER

BY:
____

Darcy Davis, hiefExecutive Officer
Health Care District ofPalm Beach County

Date
_______ _________

APPIWVFJ)AS ' ' RMAND LEGAT SUFFICIENCY

BY:
_______

Va al ian :sq.
(i rnra1 Cou
Icaith Care District olPaim Beach County,

IiEAL'['H CAREER INSTITUTE, LLC

BY:
aine/Title s c& i-ic; N i1

64
Date: to

__________________

BY:
_____ _____________
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lfl S S J 0 fl Mission Clinic of Palm Springs, Inc

C 1 i n C S

ClinicalAffilial ion Agreement

This Clinical Affiliation Agreement ("Agreement") is entered into by HEALTH CAREER
INSTITUTE ("School"), and MISSION CLINIC OF PALMSPRINGS, INC. on their behalf and on behalf of
their affiliated professional Corporations ("Manager").

The purpose of this agreement is to guide and direct the parties respecting their affixat19n,
working arrangements and agreements in order to provide high quality clinical learning experiences for
students in the School.

1. Clinical Program.

1.1 Manager is willing to provide clinical learning experiences at Manager's facility,

located at 3300 10th Ave. North, Palm Sprinns, FL., for students enrolled in the School's
professional clinical learning program, as applicable ("Clinical Program").

1.2 School and Manager agree that contemporaneous with or following execution
of this Agreement and within the scope of its provisions the parties may
mutually develop letter agreements to formalize operational details of the Clinical
Program.These details may include, but are not limited to, the following:

1.2.1. Beginning dates and length of the Clinical Program to be mutually
agreed upon at least 30 days prior to the beginning of the Clinical Program;

1.2.2. Number of students participating in the Clinical Program;

1.2.3. Specific days and hours during which the Clinical Program will occur;

1.2.4. Specific location at which the Clinical Program will occur;
1.2.5. Specific learning objectives and performance evaluations of the

students while on-site at Manager;

1.2.6. Specific allocation of responsibilities for the School Liaison and
Manager Preceptor, as each term is defined herein; and

1.2.7. Deadline and format for student progress reports and evaluation forms.

1.3 Any such letter agreements will be considered to be attachments to this Agreement, will
tt binding when signed by representatives of each party and may be modified by
subsequent letter agreements signed by representatives of each party. School agrees to
send a copy of such letter agreement to the Manager's notice address contained herein.

1.4 School and Manager will mutually agree upon the Clinical Program provided to students
at Manager's facility. School and Manager will evaluate students and exchange

information related thereto in a mutually agreeable format and timeframe.

1 5 It is expressly acknowledged and agreed by each party that there will be no payment or
reimbursement to either party as a result of this Agreement or Clinical Program.
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2. School Responsibilities.

2.1. School will provide information to Managerconcerriing School curriculum Snd the
professional and academic credentials of its faculty responsible for the students at Manager's
facilities, as soon as possible or not later than 30 days before the commencement of Clinical
Program. School will designate an appropriately qualified and credentialed faculty member
to coordinate and act as a liaison between School and Manager with respect to the Clinical
Program ("School Liaison"). School will notify Manager in writing of any change or proposed
change of the School Liaison.

2.2. Schooiwill be solely responsible for instruction and administratiOn of the students' academic
edUcation program at School. School is solely responsible for grading students' performance
in the education program at School.

2.3. School will be solely responsible for maintaining all educational records and reports relating
to the clinical education program completed bythe students at Manager facilities.

2.4. School faculty, including School Liaison, will meet with Manager Preceptor at the beginning
and end of the Clinical Program to discuss and evaluate the Clinical Program. These meetings
will take place at a mutually agreeable time and location. The parties shall attempt to meet in
person if practical, otherwise via teleconference. School is responsible for organizing such
meetings.

2.5. School will provide the names and information pertaining to the professional clinical learning
program and other relevant education and training for all students participating in the Clinical
Program at least 30 days prior to the beginning date of the Clinical Program. School is
responsible for supplying any additional information requested by Manager prior to the
participation of students in the Clinical Program. School will imrriediately notify Manager in
writing of any change or proposed change in. students' educatio.n status.

2.6. School will inform each student participating in the Clinical Program that they must obtain
and maintain evidence of current immunizations required by Manager including but not

limited to diphtheria, tetanus, measles, mumps, rubella (or a positive rubella titer), and
hepatitis B immunity status or declination Students shall be required to deliver evidence of
such immunizations to Manager prior to the participation by students in the Clinical Program.

2 7 In accordance with the Bloodborne Pathogen Standard of the Occupational Safety and Health
Act, Set forth at 29 CFR §1920.1030 ("Bioodborne Pathogen Standard"). School and students
will comply with applicable OSI-IA/CDC requirements. School and Manager will coordinate the
provision of protective equipment to each student.as reasonably required. School will
perform each of the following items and shall not permit any student to participate in the
Clinical Program until all such items are completed:

2.7.1. Train all students in accordance with the Btoodborne Pathogen Standard;
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2.7.2 Provide Ivianager, upon request, with a copy of the School's exposure
assessment/determination plan;

2.7.3. Provide Manager, upon request, with evidence of TB status determinations for each
Student;

2.7.4. Maintain all training and medical records in accordance with the Bloodborne Pathogen
Standard;

21.5. Neither School nor Manager is responsible for providing or paying for any post-exposure
care in the event of a student's exposure to a bl5odborne pathogen.

2.8. School will only assign to the Clinical Program those students that have successfully completed
the prerequisite didactic portion of the School curriculum pertaining to the Clinical program and
that have evidence of completion of a CPR course based on current American Heart Association
or American Red Cross guidelines for the age group(s) with whom the student may have
contact. Such information shall be provided to Manager upon request.

2.9. Prior to participation, School shall conduct a criminal history background check on each student
prior to participating in the Clinical Program. School acknowledges and agrees that Manager
may refuse any student participation in the Clinical Program that Manager learns has any
record pf a prior criminal history.

2.10. School and students shall comply with Manager's policies and procedures relating the Clinical
Program.

2.11.. School will require each student participating in the Clinical Program to acquire comprehensive
health insurance that provides continuous and adequath coverage during the students'
participation in the Clinical Program. School and Manager acknowledge and agree that studeht
health care needs, costs, insurance and all related issues are solely the responsibility of the
student and not the Manager.

2.12. School shall be responsible for Informing students of the students' status and responsibilities
under this Agreement and the Clinical Program.

2.13. School represents and warrants that it will or has obtained approval from the applicable board
of professional regulation or staff assuring that state law, rule or regulation does not prohibit
the Clinical Program and student participation in such The parties agree this provision shall be
complied with prior to the commencement of the Clinical Program.

2,14. School asserts that it does not discriminate for any reason prohibited by applicable federal,
state, or local laws, including but not limited to race, sex, creed, color, religion., age, national
origin, sexual orientation, or individual handicap in any aspect of employment or training. The
institution's educational programs and services that are offered to students, faculty, and/or
employees are administered in a non-discriminatory basis in accordance with proviions of Title
VI and VII of the civil rights act of 1954, Title VII and VIII àf the Public Health Services Act,
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Section 504 of the Rehabilitation Act of 1973, Title JX of the Education Amendment Act of 1972
and the Age Discrimination Act of 1975.

3. Manager Responsibilities

3.1. Manager will provide students with a clinical education experience withinthe scope of the.
healthcare services normally provided by Manager. This shall include providing students with
access to sources of information necessary for the Clinical Program; provided however such
information is normally accessible by Manager. All activities related to the Clinical Program
shall be in accordance with Manager's policies and procedures and commensurate with
patient rights.

3.2. Manager will designate in writingthe individual to be responsible forthe Clinical Program

("Manager Preceptor"). The Manager Preceptor shall maintain contact with School Liaison
and work in good faith with the School Liaison to resolve any issues that may arise with
respect to the Clinical Program. Upon School's request, Manager shall submit to the School
the professional and academic credentials of the Preceptor and will notify the School arid any
change in the Preceptor status.

3.3. Manager will make availableto students basic supp.lies and equipment necessary for the care
of patients. If available, Manager shall make office or conference room space available to

students while at Manager's facilities.

3.4. Manager will submit reports on eachstudent's performance and will provide an evaluation to

School on forms mutually agreeable to the parties.

3.5. Manager retains full responsibility for the care of patients and shall maintain such care
regardless of student's capabilities or availabilities. Nothing contained in this Agreement or
the Clinical Program shall limit or otherwise restrict the ability of Manager to provide all
necessary care to patients.

3.6. Managershall have custody and control of all medical records and charts contained in patient

files and neither School nor student may remove or copy such records except with written

permission from Manager.

3.7. Manager will have the right to take immediate action to correct any situation where Manager

determines a patient may be at risk of harm. Thereafter, and if such action is the result of the
student or Clinical Program, Manager shall notify School of the action taken. Manager may

also immediately terminate participation by any studentin the Clinical Program if Manager

determines that a patient may be at risk of harm because of the action or inactions of a

student or if a student otherwise does not comply with the terms of the Agreement.

3.8. In the event a student requires emergency medical care while on-site at Manager's facilities

and participating in the Clinical Program, Manager shall provide or arrange for such
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emergency care. Manager shall not be responsible for any costs associated with such care.
Except as provided herein, Manager shall have no obligation to furnish any health care to
students participating in the Clinical Program.

3.9. Manager asserts that it does not discriminate for any reason prohibited by applicable federal,
state, or local laws, including but not limited to race, sex, creed, color, religion, age, national
origin, sexual orientation, or individual handicap in any aspect of employment or training.
Manager complies with Title VI and VII of the civil rights act of 1954, Title VII and VIII of the
Public Health Services Act, Section 504 of the Rehabilitatloln Act of 1973, Title IX of the
Education Amendment Act of 1972 and the Age Discrimination Act of 1975.

4. Student Status and Responsibility

4.1. Students are required to comply with all standards, policies and procedures of Manager while
participating in the Clinical Program.

4.2. Students will wear name tags and appropriate attire. This (these) identification nametag(s
can be issued by the College andfor Manager. This tag (these tags) shall be clearly visthie and
worn at all times while at Manager's facilities. If issue by Manager, students will return the
identification nametag immediately upon request by Manager. If required, students will
provide their own uniforms and are responsible for the cleaning and care of uniforms.

4.3. Nothing in this Agreement may be deemed to create a joint venture, employment,
partnership, or other type of relationship between the parties other than that of independent
contractors. Manager does not assume any liability under any law relating to Workers'
Compensation on account of students performing, receMng training drtraveling pursuant to
this Agreement. Manager shall not be obligated to pay student or School any remuneration
of any type for services performed as a result of this Agreement.

4.4. Students shall notify Manager prior to the scheduled start time if the student will be absent
from scheduled participation in the Clinical Program.

4.5. Students shall review and confirm understanding and acceptance of the applicable policies
and procedures of Manager prior to performing any service for any of Manager's patients

related to such applicable policies and procedures.

4.6. Students shall not perform any services far any of Manager's patients unless student
competency in such service has been previously observe d and validated by School Liaison or
Manager Preceptor. In the vent competency is observed and validated by School Liaison,
written evidence of such shall be provided to Manager upon request.

5. Terms. This Agreement is effective as of the date this Agreement is executed by Manager and
remains in effect until terminated in accordance with the termination provisions set forth herein.
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5.1 Either party may terminate this Agreement at any time without cause upon at least 30
days written notice to the other party. Should notice of termination be given under this
Section, students already scheduled fir andlor participating in the Clinical Program at
Manager's facilities at the time of the notice of termination, shall have an opportunity to
complete any previously assigned clinical assignments.

5.2 Notwithstanding Section5.1, either party may terminate this Agreement in the event of a
material breach; such termination will be effective 30 days after written notice of breach
has been provided to the breaching party, unless such breach has been cured by the
breaching party prior to the end of the 30-day period.

5.3 Either party may terminate this Agreement immediately if any change of law, rule, or
regulation, or interpretation of existing law, rule, or regulation would (I) make this
Agreement, or a material portion of a party's performance under this Agreement illegal; or
(ii) require that any material terms of this Agreement be extended to any nonparty.

6. Independent Contractors.
School, its personnel and students are at all times acting and performing under this

¯
Agreement as independent contractors. School will neither have nor exercise any control

¯ or direction over the methods by.which Manager or its personnel's work is performed. As
independent, contractors, neither School, nor any of its personnel or students performing
hereunder, is eligible to participate in any employee benefit program, including, without
limitation, vacations and holiday benefits, of Manager or their parent or affiliated
companies.

7. Insurance.
Each party will self-insure or maintain at its sole expense, and in amounts consistent with
industry standards, no less than $1 000, 000 for each claim and $3,000,000 in the

¯ aggregate, insurance for general liability, to insure the respective party, its employees, and
agents against any claim or claims for damages arising out of or in connection with the duties and
obligations under the Agreement. The School will provide Certificates of Insurance to Manager as
evidence that the insurance coverage required above is in effect, and School will provide 30-day
prior written notice to Manager in the event of cancellation, non-renewal, or material changes with
respect to each policy.

8 Indemnification
To the extent and as limited by §768.28 of the Florida statutes, each party will indemnify, defend,
and hold harmless the other party and such parties directors, officers, agents and employees
from all claims, suits, judgements, demands, and other liabilities (including attorney's fees and

- costs) arising out of or relating to the indemnifying party's negligent or intentionally wrongful acts
or omissions in connection with the performance of its obligations under the Agreement. This
Section will survive the termination of this Agreement:

Patient Confidentiality.
School shall train students on the rdquirements of the Health Insurance Portability Act, as
amended ("HIPPA"), and the related policies and proceduresof Manager prior to students'
participation in the Clinical Program. School shall ensure that students comply with HIPPA and
Manager policies and procedures throughout the Clinical

Page 6 of 9

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 330 of
1026



Program. The parties acknowledge and agree that no protected health information is anticipated
to be shared as a result of the Agreement or the Clinical Program. School agreesthat students may
be required to execute an agreement to keep patient information confidential.

10. Business Confidentiality. The parties acknowledge that certain proprietary and/or confidential
technical and business thformation may be disclosed between the parties. Accordingly, each party

will maintain the confidentiality of all such confidential information, including, without limitation,
implementing those precautions such party employs with respect to its own proprietary and
confidential information and disclosing it only to those employees who have a need to know in
order to effectuate the purpose(s) of this Agreement. In no event will either party use any
confidential information to benefit itself or others, except to the extent expressly authorized by
this Agreement. Notwithstanding the foregoing, as used in this paragraph the term "confidential
information" does not include information that is maintained and/or disclosed by either party in
the normal course of its business operations or information that is (I) generally known to the public
or the industry; (ii) independently developed by the receiving party; (iii) disclosed to the receiving

party by a third party without the confidentiality obligations set forth herein, or (iv) required to be
disclosed by any court of law or government agency included in Chapter 119 of the Florida statutes.
This section will survive the termination of the Agreement.

11. General Provisions.

11.1. Assignment. This Agreement or any right or responsibility under this Agreement may not be
assigned or transferred by either party without the prior written consent of the other party,

except that Manager may assign this Agreement to its parent or an affiliated company

without School's permission.

1L2. Entire Agreement. This Agreement, which includes any and all attachments, exhibits, riders,
andoth.er documents referenced herein, constitutes the entire and full agreement between

the parties hereto and supersedes any previous contract and no changes, amendments or
altercations will be effective unless reduced to a writing signed by a .duly authorized
representative of each party. Any prior agreements, documents, understandings, or
representations relating to the subject matter of this Agreement not expressly set forth
herein or referred to or incorporated herein by reference are of no effect.

11.3. Enforceability., if any term or provision of the Agreement is held to be invalid, illegal, or
unenforceable, the remainder of this Agreement or the application of such term or

provision to persons or circumstances other than those as to which it is held invalid or

unenforceable will not be affected or impaired thereby.

11.4. Force Ma[eure. The performance by either party hereunder will be excused to the extent of
circumstances beyond suchparty's reasonable control, such as flood, tornado, earthquake,

or other natural disaster, epidemic, war, material destruction of Manager's facilities, fire,

actsof terrorism, acts of God, etc. In such event, the parties will use their best efforts to
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resume performance as soon as reasonably possible under the circumstances giving rise to the party's
failure to perform.

11.5. Notices. All notices provided for herein must be in writing and sent by U.S.certified mail, return
receipt requested, postage prepaid, or by overnight delivery services providing proof of receipt to
the addresses of the parties as set forth in this Section. Each party may designate by notice any
future or different address to which totes will be sent. Notices will be deemed delivered upon
receipt or refusal to accept delivery.

If to School: Health Career Institute
1764 North Congress Avenue
West Palm Beach, FL 33409

If to Provider: Mission Clinic of Palm Springs, Inc.

/ 3300 lOthAve. North
Palm Springs, FL 33461

11.6. Regulatory Compliance. This Agreement shall be construed in accordance with, and each party
will comply with, all applicable laws, rules, and regulations for which jurisdiction in which services
are provided under this Agreement, including without limitation, all applicable state and federal
laws governing patient confidentiality. Each party will cooperate with reasonable requests by the
other party for information that the requesting party may need for its compliance with applicable
laws, rules, and/or regutatipns.

11.7. Governing Law. The validity, construction, performance and effect of this Agreement shall be
governed by -the laws of the state of Florida without regard to its principles of conflicts of laws,
and any question arising under of the Agreement shall be construed or determined according to
such laws, except to the extent preempted by federal law.

11.8. Section Headings. Section headings are inserted for convenience only and may not be used in
any way to construe the terms of this Agreement.

11.9. Signatory Authority. Each party represents and warrants that the individual signing this
Agreement on its behalf is duly authorized to bind each party to all terms and conditions of the
Agreement.

11.10. Waiver. No waiver by either party with respect to any breach or default of any right or remedy
and no course of dealing may be deemed to constitute a continuous waiver of any other breach
or default or of any other right or remedy unless such a waiver is expressed in writing by the party
to be bound.

11 11 Neither party shall use the name(s) trademark(s) or trade name(s) (whether registered or not) of
an' -party in publicity releases or advertising or in any other manner without securing the written
approval of the other.
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AUTHORIZATION OFAGREEMENTWITH FACILITYAND SCHOOL

Name of Facility: Mission Clinic
Address: 3300 10th Avenue North
City, State, Zip Code: Palm Springs, FL 33461
Name ofContact: Don Maness
Title of Contact: Executive Director
Phone Number of Contact: t1O
Email of Contact: Dmaness@aol.com /

1J 6

Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach, FL 33409

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561.586.0121
SRaber@hci.edu

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561-586-0121
SR aber@hci.edu

_____

nfl/c i°Ji
School AdMinistrator '(PRINT NAME) School Signture Date
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IN WITNESS WHEREOF, the parties have executed and delivered this Agreement by their representative
duly authorized.

SCHOOL: PROVIDERJMANAGER:

HEALTH CAREER INSTITUTE MISSION CLINIC OF PALM SPRINGS, INC.
1764 NORTH CONGRESS AVE. 3300 10TH AVE. NORTH j-

WEST PALM BEACH, FL 33409 PALM SPRINGS, FL 33461

By__ -

(p,int name) (print nnme) DOfl Maness
Title:

_____________________________________

Title: Executive Director
Date:

___________________________________

Date:

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 334 of
1026



17f4 Nnrth Conrcc Avniie
¯ .. . .. . West Palm Beach, Florida 33409

(561) 586-0121 Office
(561) 471-4010 Ea

AFFILIATION AGREEMENT
This Agreement made and entered into on this date

________

2017, between South County

Mental Health Center, referred to as "Clinical Facility," and Health Career Institute (Main Campus)

at 1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch of West

Palm Beach), 4850 W. Oakland Park Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a public

corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services (EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN), Paramedic,

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State Statutes

Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and

120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an op'portunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 9.28.15
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2 Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2 036 and464 019 (1)(g)(h), 464 019 (1)(f)(g), 464 019 and 120 60,

Training Program and Clinical Sites

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies

4. Consult with the clinical site designee selecting clinical experiences forthe students

of the program However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances may permit

5 Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.

6 The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 2 of4
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4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance of services under this

Contract. Nothing in this provision shall be construed as consent by the Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. If any action, whether in law, equity or otherwise is brought for the

interpretation or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs

and all expenses (including taxes) even if not taxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled.

5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in thisAgreement

may be added to, modified, superseded or otherwise altered, except by written instrument

Health Career Institute Affiliation Agreement revised 6-21=17
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executed by the parties

7 This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility South County Mental Health Center
Address 16158 South Military Trail
City, State, Zip Code: Delray Beach, FL 33484
Name of Contact:
Title of Contact:
Phone Number of Contact: 561-495-0522 (C) 561-302-2467
Email of Contact:

Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach, FL 33409

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561.586.0121

SRaber@hci.edu

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561-586-0121

SRaber@hci.edu

pI /IL(fl/C1 p),X
Sherry Raber, MIV1HC, MSN, RN Sherry Raber, MMHC, MSN, RN Date
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1764 North Congress Avenue West Palm Beach, Florida 33409
(561) 586-0121 Office
(561) 471-4010 Fax

AFFILIATION AGREEMENT

This Agreement made and entered into on this date of April, 9, 2018 between

Community Health Center, referred to as "Clinical Facility," and Health Career Institute (Main

Campus) at 1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch

of West Palm Beach), 4850 W. Oakland Park Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a

public corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services (EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN), Paramedic,

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State Statutes

Chapter 401, Administrative Code 64E-2 036 and464 019 (1)(g)(h), 464 019 (1)(f)(g), 464 019 and

120.60, Training Program.

3 This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 9.28.15
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences for the students

of the program. However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances may permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.

6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To

1 Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however, such assignments shall be in accordance with the Clinical Sites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.
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Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 340 of
1026



4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance of services under this

Contract. Nothing in this provision shall be construed as consent by the Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. If any action, whether in law, equity or otherwise is brought for the

interpretation or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shalt be entitled to recover reasonable attorney's fees, court costs

and alt expenses (including taxes) even if not taxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled

5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein None of the provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument
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executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: Community Health Center
Address: 2100W 45th Street Suite A8/9
City, State, Zip Code: West Palm Beach, FL 33409
Name of Contact:
Title of Contact:
Phone Number of Contact:
Email of Contact:

________________ ______________

4fN
Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach, FL 33409

Robert W. Bonds, M.B.A
Chief Operating Officer
561.586.0121

rbonds@hci.edu

Robert W. Bonds, C.O.O. (PRINT)

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Robert W. Bonds, M.B.A
Chief Operating Officer
561-586.0121

rbonds@hci.edu

Robert W. Boids, C.O.O. Lid I.e
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(561) 586-0121 Office
(561) 471-4010 Fax

West Palm Beach, Florida 33409

AFFILIATION AGREEMENT

This Agreement made and entered into on this date, June , 2017, between Advent Square,

referred to as "Clinical Facility," and Health Career Institute Main Campus at 1764 N. Congress

Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes, 4850 W Oakland Park Boulevard,

Suite 123, Lauderdale Lakes, FL, 33313 a public corporation under the laws of the State of Florida,

hereinafter referred to as "SCHOOL"

Whereas, the parties hereto desire to enter into a contractual arrangement providing for

education and training of students in the Paramedic, Emergency Medical Technician (EMT), and

Associate in Science degree in Nursing (A.D.N.) program.

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Paramedic, EMT and

Associate in Science degree in Nursing (A.D.N.) program.

2. The programs shall be under the auspice of the School, as defined in Florida State

Statutes Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g),

464.019 and 120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shallbe

solely responsible for obtaining and complying with all necessary permits, approvals and

S
-J

1764 North Congress Avenue
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences for the

students of the program However, the School acknowledges and hereby agrees that such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

pe rm it.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.

6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance

coverage of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such

insurance shall specifically include the Clinica! Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Paramedic, EMT and

Associate in Science degree in Nursing (A.D.N.) program.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established

shifts, available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program
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Coordinator.

4. Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the SCHOOL, shall indemnify and save harmless

and defend the Clinical Site, its agents, servants, and employees from and against any and all

claims, liability, losses, and/or causes of action which may arise from any negligent act or

omission of the SCHOOL, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted

according to laws of the State of Florida. If any action, whether in law, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach, default or misrepresentation in connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonable

attorney's fees, court costs and all expenses (including taxes) even if not taxable as court costs

(including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

5. The Clinical Site and the SCHOOL, agree that this Agreement sets forth the entire

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 3 of5

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 345 of
1026



'JI L.'J I I I %J..JJ nI_I VCI L. ._ILJUCJI C L_ILII_O I lOU_Ill .JIJ .J -.I.J.JU I

I

agreement between the parties, and that there. are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument

executed by the parties

7 This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. Ii the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement arid the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: Advent Square
Address: 4798 N Dixie Hwy.
City, State, Zip Code: Boca Raton, FL 33431
Name of Contact: TomDewd- . Ct
Title of Contact: Director/Administrator
Phone Number of Contact: $p/.-3 /-12O
Email of Contact:

_____________ ___________

-7- (7
Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
West Palm Beach, FL 33409

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561586.0121
SRaber@hcLedu

Lauderdale Lakes
(Branch of West Palm Beach)
4350 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
SRaber@hci.edu

School Administrator (PRiNT NAME) School Signature Date

flfl ç fl Y fl i
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This Agreement, made and entered on August 8, 2016 by Health Career Institute and

RE EL

HEALTH CAREER INSTITUTE
(561) 586-0121 Office

(561) 586-7616Fax t
AGREEMENT

between Dr. Tomaselli Center, hereinafter referred to as "FACILITY", and Health Career

Institute 1764 N. Congress Avenue, West Palm Beach, Fl. 33409 a public corporation under the

laws of the State of Florida, hereinafter referred to as "SCHOOL".

Whereas, the parties hereto desire to enter into a contractual arrangement providing for

education and training of students in the Nursing program.

NOW THEREFORE, It Is Agreed Between The Parties AsFollows:

1. The School has undertaken to educate and train students in the Nursing programs.

2. The programs shall be under the auspice of the School, as defined in Florida State

Statute Chapter 401 and Adnumstrative Code 64J-1, Training Prbgram I

3 This agreement shall continue for three (3) year .nd will be renewed annually by

the mutual consent of both parties This agreement may be telinmated by 4er party with or

without cause upon thirty (30) days prior written notice, but such termination shall not 8e

effective as to the then enrolled students who shall have an opportunity to complete th

program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

authorizations required for the training programs which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

II
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2. Ensure that students inthe Nursing program are subject to and comply with the

rules and regulations of the School and receive the training and certification required by Florida

State Statute Section 401.2701 and Administrative Code 64J- 1, Training Program.

3. Adhere to the all policies and procedures established by FACILITY to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies

4 Consult with the FACILITY designee selecting Fi1d Internship experiences for

the students of the program However, the School acknowledges and hereby agres that such

clinical experiences shall ultimately be decided by FACILITY and as the circumstances may

permit.

5. Provide a list of students and the dates for which such students are expected to

partiipaté in the Field Internship experiences to FACILITY.

6. The School shall ensure that each student provides at his or her own expense the

following:

a. Uniforms

b. Laundry service

c. Transportation

d Meals

e Physical exammation 1'

f Required immumzations

g Hospital and medical treatment

h Personal/private accident insurance or evidence of such p]otection so as

mclude Professional liability insurance coverage of not less than $1,000,000 do'
per occurrence and $3,000,000.00 aggregate. Such insurance shall specifically

include FACILITY as an additional insured.

7 No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) so as to satisfr any federal,

state, regional, county, city andlor educational requirement(s) for the performance of such

procedure(s)

FACILITY Further Agrees To:

1 Provide the necessary facilities for clinical experiences for nursmg instruction

2 Cooperate m the assignments of the students at FACILITY with. taff of the

School, however, such assignments shall be m accordance with the FACILITY established

shifts, available qualified supervisory personnel and station avalabihty

2
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3. Provide liaison between the FACILITY administrator and the School Nursing

Program coordinator.

4. Provide for supervision at all times of students while participating in the clinical

settmg at FACILITY

5 Any student of the SCHOOL that is an employee f the FACILIT, shall never

be considered as an official member of the "crew" while participatmg as a student of the F
SCHOOL. FACILITY will assure that the normal staffing of a rescue unit will be maintained i1H
an addition to the student.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges andlor benefits

granted by operation of law or otherwise. No student shall be deemed an employee of

FACILITY, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed aiy liability for the negligent or

wrongful acts or omissions of the other

3 To the extent permitted by law, the SCHOOL, shall mdemmfy an save harmle4
and defend FACILITY, its agents, servants, and employees from and against any and all claims,1
liability, losses, andlor causes of action which may arise from any negligent act or omission of

the SCHOOL, its students, agents, servants, or employees in the performance of services under

thi Contract. Nothing in this provision shall be construed as consent by FACILITY to be sued,

nor as a waiver of sovereign immunity beyond the waiver provided in Section 768.28, Florida

Statutes.
.

4. No remedy herein conferred upon any party is intended to be exclusive of any

other remedy, and each and every such remedy shall be cumulative and shall be in addition to

every other remedy given hereunder or now or hereafter existing at law or in equity or by statute

or otherwise. No single or partial exercise by any party of any right, power, or remedy hereunder

shall preclude any other or further exercise thereof. ., :.

5 This Agreement and any dispute, disagreement, r issue of constp.ictlon, Ii
declaration or mterpretation arising hereunder whether relatmg'to its executión its validity, th

obligations provided herein, performance or breach shall be governed and interpreted accordTh
to laws of the State of Florida. Any and all action necessary to enforce the Agreement will

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 349 of
1026



held in Palm Beach County, Florida. If any action, whether in lav, equity or otherwise is

brought for the interpretation or enforcement of this Agreement, br because of an:alleged

dispute, breach, default or misrepresentation in connection with ny provision of this

Agreement, the successful or prevailmg party or parties shall be entitled to recov& reasonable

attorney's fees, court costs and all expenses (includmg taxes) even if not taxable as court costs

(including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled.

6. FACILITY and the SCHOOL, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than those

stated herein. None of the provisions, terms and conditions contained in this Agreement may be

added to, modified, superseded or otherwise altered, except by written instrument executed by

the parties.

7. Failure of FACILITY to enforce or exercise any right(s) under this agreement

shall not be deemed a waiver of FACILITY'S nght to enforce or: exercise said nht(s) at any

time thereafter I

8 This agreement shall not be construed more strongly against eithJ party

regardless of who was more responsible for its preparation.

-9. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions-of this Agreement and the same shall remain in full force and effect.

________________

B
EL A RS,M ,

CHIEF ACADEMI ICER - DIRECTOR OFN SING

APPROVED AS TO TERMS AND CONDITIONS

BY AL 1mi 00 BY
__________________________

CENTER DIRECTOR (PRINT) CENT DIIECTOR SIGNTURE

DATE:
__________________

- 4
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1764 North Congress Avenue
West Palm Beach, Florida 33409

'

(561) 586-0121 Office
(561) 471-4010 Fax

AFRLIATION AGREEMENT

This Agreement made and entered into on this date of AJ ii between
-cf (-I

c .
, referred to as "Clinical Facility," and Health Career Institute (Main Campus) at

1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdah Lakes (Branch of West

Palm Beach), 4850 W. Oakland Park Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a public

corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency

Medical Technician (EMT), and Associate in Science degree in Emergency Medical Services

(EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN),

Paramedic, EMT and EMS programs

2 The programs shall be under the auspice of the School, as defined in Honda State

Státute5 Chapter 401, Administrative Code 64E-2036 and464019 (1)(g)(h), 464.019 (1)(fl(g),

464 019 and 120 60, Training Program

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as Lothe then enrolled students who shall have an opportunity to complete their

semester/program

The School Further Agrees To:

1. The School hereby represents that it has complied arid shall continue to comply

Ivh,cI 92.l
Fig I of4
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with all applicable Federal and State statutes and local orditiances. Further1 the School shail be

solely responsible for obtaining and complying with all necessary permits, approvals and

authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464M19 and 12060,

Training Program and Clinical Sites.

3. Adhere to the policies and procedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and alt related infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences for the

students of the program. However, the School acknowledges and hereby agrees that such

clinical experiences shall ultimately be decided by the clinical site and as the circumstances may

permit.

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.
6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital arid medical treatment (I) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance

coverage of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such

insurance shall specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal,

state, regional, county, city and/or educational requirement(s) for the perforrnance of such

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Nursing (AIN),

Paramedic, EMT and EMS programs,

2. Cooperate.in the assignments of the students at The Clinical Site with staff of the

School, however, such assignments shall be in accordance with the Clinical Sites established

Health Career Inst14Ite Affiliation Agreement revised 5-21-17 Page 2of4
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shifts, available qualified supervisory personnel and station availability.

3. Provide 112is0ri between the Clinical Site administrator and the School Program

Coordinator.

4 Provide for supervision at all times of students while participating in the cllhical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or berifits

granted by operation of law or otherwise. No student shall be deemed an employee of the

Clinical Site, for any purpose, during the performance of services hereunder.

2 Neither party to this Agreement nor their respective officers, agtnts,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless

and defend the Clinical Site, its agents, servants, and employees from and against any and all

claims, liabIlity, losses, and/or causes of action which may arise from any negligent act or

omission of the School, its students, agents, servants, or employees in the performance of

services under this Contract. Nothing in this provision shall be construed as consent by the

Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or Interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted

according to laws of the State of Florida. If any action, whether in law, equity or otherwise is

brought for the Interpretation or enforcement of this Agreement, or because of an alleged

dispute, breach, defauFt or misrepresentation in connection with any provision of this

Agreement, the successful or prevailing party or parties shall be entitled to recover reasonable

attorney's fees, court costs and all expenses (including taxes) even if not taxable as court costs

(Including, without limitation, all such fees, costs and expenses incident to appeals), incurred in

that action or proceeding, in addition to any other relief to which such party or parties may be

entitled

Health Career Institute Affiliation Agreement - revised 6-21-17 Page 3 of 4
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________

Sb -r r--MMH-MSN7RN-1iJjfl. rRb N{*-- Date'
S

Knolan DeVevo, BSN, RN, MSNc (PRINT) Knolan DeVevo, BSN, RN, MSNc Date
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5. The Clinical 5itand the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions, terms and conditions contained in this Agreernent

may be added to, modified, superseded or otherwise altered, except by written instrurtent

executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision herepf is

held invalid by a court of competent jurisdiction, such holding shall not affect the remainIng

portions of this Agreement and the same shall remain in full force and effect

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility: 5t5
Address: '3
City, State, Zip Code; * L
Name of Contact: (
Title of Contact:
Phone NunìberofContact: ) Qc
m --il f r,.4--4.

-

-D
kQOQ \'-'

Facility Administrator (PRINT NAME) Facility Signature Date

Health Career Institute
(West Palm beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach, FL 33409

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561.586.0121

Lauderdale Lakes
(Branch of West Palm Reach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN
Director of Nursing
561-586-0121
SRaberhcLedu
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.4

1764 North Congress Avenue

r R E E

p

West Palm Beach, Florida 33409
(561) 586-0121 Office
(561) 471-4010 Fax

AFFILIATION AGREEMENT

This Agreement made and entered into on this date of between
r_

_____________

referred to as "Clinical Facility," and Health Career Institute (Main Campus) at

1764 N. Congress Aye, West Palm Beach, Florida 33409 and Lauderdale Lakes (Branch of West

Palm Beach), 4850 W. Oakland Park Boulevard, Suite 123, Lauderdale Lakes, FL, 33313 a public

corporation under the laws of the State of Florida, hereinafter referred to as "School".

Whereas, the parties hereto desire to enter into a contractual arrangement providing

education and training of students in the Nursing (ADN) program, Paramedic, Emergency Medical

Technician (EMT), and Associate in Science degree in Emergency Medical Services (EMS).

NOW THEREFORE, It Is Agreed Between The Parties As Follows:

1. The School has undertaken to educate and train students in the Nursing (ADN), Paramedic,

EMT and EMS programs.

2. The programs shall be under the auspice of the School, as defined in Florida State Statutes

Chapter 401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and

120.60, Training Program.

3. This agreement shall continue for three (3) years and may be renewed annually by the

mutual consent of both parties. This agreement may be terminated by either party with or

without cause upon thirty (30) days prior written notice, but such termination shall not be

effective as to the then enrolled students who shall have an opportunity to complete their

semester/program.

The School Further Agrees To:

1. The School hereby represents that it has complied and shall continue to comply

with all applicable Federal and State statutes and local ordinances. Further, the School shall be

solely responsible for obtaining and complying with all necessary permits, approvals and

Revised 9.2815
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authorizations required for the training programs, which are the subject of this Agreement from

any federal, state, regional, county, or city agency.

2. Ensure that students in the program are subject to and comply with the rules and

regulations of the School and receive the training and certification required by Statutes Chapter

401, Administrative Code 64E-2.036 and464.019 (1)(g)(h), 464.019 (1)(f)(g), 464.019 and 120.60,

Training Program and Clinical Sites.

3. Adher- to the rolicies and nrocedures established by the clinical site to include

Exposure Control Plan for Blood Borne Pathogens and all related Infectious Control Policies.

4. Consult with the clinical site designee selecting clinical experiences forthe students

of the program. However, the School acknowledges and hereby agrees that such clinical

experiences shall ultimately be decided by the clinical site and as the circumstances may permit

5. Provide a list of students and the dates for which such students are expected to

participate in the clinical experiences to Clinical Site.

6. The School shall ensure that each student provides at his or her own expense the

following: (a) Uniforms (b) Laundry service (c) Transportation (d) Meals (e) Physical examination

(f) Required immunizations (g) Hospital and medical treatment (i) Personal/private accident

insurance or evidence of such protection so as to include Professional liability insurance coverage

of not less than $1,000,000.00 per occurrence and $3,000,000.00 aggregate. Such insurance shall

specifically include the Clinical Site as an additional insured.

7. No student shall perform any procedure(s) on a patient unless such student has

previously demonstrated sufficient competency at such procedure(s) to satisfy any federal, state,

regional, county, city and/or educational requirement(s) for the performance of such

procedure(s).

The Clinical Site Further Agrees To:

1. Provide the necessary facilities for clinical experiences for Nursing (ADN),

Paramedic, EMT and EMS programs.

2. Cooperate in the assignments of the students at The Clinical Site with staff of the

School, however; such assignments shall be in accordance with the Clinical Sites established shifts,

available qualified supervisory personnel and station availability.

3. Provide liaison between the Clinical Site administrator and the School Program

Coordinator.
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4 Provide for supervision at all times of students while participating in the clinical

setting at the Clinical Site.

Both Parties Further Agree as Follows:

1. No student shall in connection with this agreement or performance of services

hereunder have a right to or claim for any wages, salary, or any other form of compensation,

unemployment compensation, civil service or other employee rights, privileges and/or benefits

granted by operation of law or otherwise. No student shall be deemed an employee of the Clinical

Site, for any purpose, during the performance of services hereunder.

2. Neither party to this Agreement nor their respective officers, agents,

representatives or employees shall be deemed to have assumed any liability for the negligent or

wrongful acts or omissions of the other.

3. To the extent permitted by law, the School, shall indemnify and save harmless and

defend the Clinical Site, its agents, servants, and employees from and against any and all claims,

liability, losses, and/or causes of action which may arise from any negligent act or omission of the

School, its students, agents, servants, or employees in the performance of services under this

Contract. Nothing in this provision shall be construed as consent by the Clinical Site to be sued.

4. This Agreement and any dispute, disagreement, or issue of construction,

declaration or interpretation arising hereunder whether relating to its execution, its validity, the

obligations provided herein, performance or breach shall be governed and interpreted according

to laws of the State of Florida. If any action, whether in law, equity or otherwise is brought for the

interpretation or enforcement of this Agreement, or because of an alleged dispute, breach,

default or misrepresentation in connection with any provision of this Agreement, the successful

or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs

and all expenses (including taxes) even if not taxable as court costs (including, without limitation,

all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in

addition to any other relief to which such party or parties may be entitled.

5. The Clinical Site and the School, agree that this Agreement sets forth the entire

agreement between the parties, and that there are no promises or understandings other than

those stated herein. None of the provisions,, terms and conditions contained in this Agreement

may be added to, modified, superseded or otherwise altered, except by written instrument
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executed by the parties.

7. This agreement shall not be construed more strongly against either party

regardless of who was more responsible for its preparation.

8. In the event that any section, paragraph, sentence, clause, or provision hereof is

held invalid by a court of competent jurisdiction, such holding shall not affect the remaining

portions of this Agreement and the same shall remain in full force and effect.

AUTHORIZATION OF AGREEMENT WITH FACILITY AND SCHOOL

Name of Facility:
Address: -5 I.*'d .

City, State, Zip Code: tSe\- & 17LkO

Name of Contact:
Title of Contact: ct -

Phone Numberof Contact; (j,ta'S2
Email of Contact: Ccu- te _5

A IA
Facility Administrator?PRINT NAME) Jt'Siatre V ' Data

Health Career Institute
(West Palm Beach Main Campus)
1764 North Congress Avenue
Suite 203
West Palm Beach; FL'33409

Lauderdale Lakes
(Branch of West Palm Beach)
4850 W. Oakland Park Boulevard
Suite 123
Lauderdale Lakes, FL 33313

Sherry Raber, MMHC, MSN, RN

Director of Nursing

561.586.0121

cc
OR

Knolan DeVevo, BSN, RN, MSNc (PRINT)

Sherry Raber, MMHC, MSN, RN
Director of Nursing

561-586-0121
SRaber@hci.edu

Knolan DeVevo, BSN, RN, MSNc Date
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EXHIBIT 14 
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(filed under seal) 

  

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 375 of
1026



 
 
 

EXHIBIT 17 
  

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 376 of
1026



 

    

  HCI COLLEGE STUDENT CATALOG 2020 – VOLUME III |1/27   Page 1 of 106  

    
  CATALOG 

   2020 
   

West Palm Beach #2077 (Main Campus)   Fort Lauderdale #5625 (Branch of West Palm Beach)   
 1764 North Congress Avenue    1201 W. Cypress Creek Road, Suite 101  
 West Palm Beach, Florida 33409    Fort Lauderdale, FL 33309  
 (561) 586-0121 Office     (954) 626-0255 Office  
 (561) 471-4010 Fax   (754) 701-7318 Fax  
 Administration Suite: 203       
                           Classrooms & Labs: Ground Floor,  
                           Suite 204 and 205 
 
                           1760 North Congress Avenue 

Suites 101 and 102 
West Palm Beach, FL 33409  

 

www.HCI.edu  
 

January 2020 
 

 

     
 

Certified true and correct in content and policy. 
Pedro De Guzman 

President and Chief Executive Officer 

HCI002202
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HCI College 
A Postsecondary, Vocational School  

West Palm Beach (Main Campus) & Fort Lauderdale (Branch of West Palm Beach) 
Licensed by the Commission for Independent Education, Florida Department of Education.   

Additional information regarding this institution may be obtained by contacting the Commission at 
325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400 

Toll-free telephone number (888) 224-6684.  
  

Accredited by:  
The Accrediting Commission of Career Schools and Colleges (ACCSC) 

2101 Wilson Boulevard, Suite 302  
Arlington, VA 22201  

(703) 247-4212  
#MO72133 West Palm Beach (WPB) & #BR072560 Fort Lauderdale (FL) (Branch of WPB) 

  
Licensed by:   

Commission for Independent Education (CIE)   
Florida Department of Education (FLDOE) 

325 West Gaines Street, Suite 1414 Tallahassee, 
Florida 32399-0400  

(850) 245-3200, (888) 224-6684  
#2077 West Palm Beach (Main Campus) & #5625 Fort Lauderdale (Branch of West Palm Beach)  

  
The Florida Department of Health (DOH), Bureau of Emergency Medical Oversight; 

The DOH, Florida Board of Nursing (FBON); and The Florida State Fire College (FSFC) provide 
program approvals and are not licensing bodies. 

  
The Florida Department of Health, Bureau of Emergency Medical Oversight  

4052 Bald Cypress Way, Bin A-22  
Tallahassee, FL 32399-1738  

#107 West Palm Beach (Main Campus) & #165 Fort Lauderdale (Branch of West Palm Beach)  
  

Program Approvals:  Emergency Medical Technician (EMT) (Diploma) and Paramedic (Diploma), 
offered at West Palm Beach, Main Campus & Fort Lauderdale, Branch of West Palm Beach. 
Emergency Medical Services (EMS) & Fire Science (Associate of Science) programs are offered at 
West Palm Beach only.  

  
Committee on Accreditation of Educational Programs for the Emergency Medical 

Services Professions (CoAEMSP) Accreditation 
 

The HCI College Paramedic program at West Palm Beach received initial accreditation by the 
Commission on Accreditation of Allied Health Education Programs (CAAHEP) (www.caahep.org) 
on January 11, 2018.  
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The Florida State Fire College  
1165 NW Gainesville Road  

Ocala, FL 34482-1486  
(352) 369-2800  

#12606  
Program Approval:  Fire Science (Associate of Science) offered at West Palm Beach Main Campus 

only.  
The Florida Department of Health, Florida Board of Nursing  

4052 Bald Cypress Way Bin C-02  
Tallahassee, Florida 32399-3252  

(850) 488-0595  
NPRN #70755 West Palm Beach (Main Campus)  

NPRN #704135 Fort Lauderdale (Branch of West Palm Beach)  
  

Program Approved: Associate Degree in Nursing offered at Fort Lauderdale (Branch of West Palm 
Beach).   
 

Accreditation Commission for Education in Nursing (ACEN) Status for Nursing  
(Associate Degree in Nursing – Fort Lauderdale Campus 

The Associate Degree in Nursing program, Fort Lauderdale has been deemed eligible to participate 
in the Candidacy process. This process is the prerequisite step toward formal review for ACEN initial 
accreditation and is neither a status of accreditation nor a guarantee that accreditation will be 
granted.  
 

State Authorization Reciprocity Agreement (SARA) 

HCI College is an institutional participant in the State Authorization Reciprocity Agreements 
(SARA), a voluntary and regional method to oversee distance education.  HCI College is also 
approved by its home state, Florida. As a result of HCI College's participation in SARA and approval 
by its home state, HCI College may offer distance education programs in SARA member states 
without further approval from the individual state. SARA only applies to distance education and 
does not cover instruction provided on-ground at any of HCI College’s campuses. 
 

Member Of:  
Florida Department of Education (FLDOE), Statewide Course Numbering System (SCNS) 

Florida Association of Postsecondary Schools & Colleges (FAPSC) 
 

 
Statement of Legal Control: 

HCI College is a for-profit Limited Liability Corporation and a subsidy of Florian 
Education Investors LLC, formed under the laws of the State of Delaware and 

authorized to transact business in the State of Florida. 
  

Steve Hart and Larry Brown, Chairmen (Co-Chairs)  
Pedro De Guzman, President and Chief Executive Officer  

   
HCI College West Palm Beach (Main Campus) and corporate offices are located at:  

1764 North Congress Avenue  
Suite 203  

West Palm Beach, FL 33409   
(561) 586-0121  

Office Hours:  Monday -Thursday: 8:30 AM to 8:00 PM 
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   Friday: 8:30 AM to 4:00 PM   
Website: www.HCI.edu   

  
HCI College Fort Lauderdale (Branch of West Palm Beach) offices are located at:  

1201 W. Cypress Creek Road  
Suite 101 

Fort Lauderdale, FL 33309   
(954) 626-0255  

Office Hours:  Monday -Thursday: 8:30 AM to 8:00 PM 
 Friday: 8:30 AM to 4:00 PM  

Website: www.HCI.edu  
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Welcome to HCI College   
 

On behalf of our faculty and staff, I welcome you to HCI College. At HCI College, you will 
find professional career programs taught by experienced faculty with a passion for 
education. A professional degree from HCI College offers tremendous opportunity for a 
rewarding career in public health and safety. We are very proud of our excellent outcomes 
and success rates. Most of all, we are proud of our many graduates who are working in 
and contributing to the community.   

The faculty at HCI College is comprised of caring individuals who are dedicated to making 
your experience both enjoyable and rewarding. These instructors are experts in the field, 
most often with advanced degrees and many years of industry experience. Under their 
guidance, our students receive the education necessary to transition from student to 
working professional.   

I offer you my best wishes as you pursue your educational goals.   

  

Sincerely,   

Pedro De Guzman  
Pedro De Guzman  
President & Chief Executive Officer  
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Mission Statement  
HCI College is dedicated to providing education to students preparing them for a career in Nursing or Allied Health. 
The college provides a student-centered environment consistent with its core values preparing graduates to apply 
their knowledge, critical thinking skills, and abilities to succeed in employment, advancement in careers, and 
service to the community.  

History and Philosophy   
HCI College began as Health Career Institute (HCI), a modest provider of American Heart Association (AHA) 
programs in 1993. Initially, courses were conducted on a custom basis for physicians, nurses, and EMS providers. 
HCI first offered its emergency medical technician (EMT) program in 2002, followed by a Paramedic program in 
2005. In 2010 HCI moved into its current facility, which is both larger and better equipped, thereby allowing for the 
continued growth of the Institute’s EMS and fire programs.  

In 2013, Health Career Institute (HCI) introduced an exciting Associate Degree in Nursing program using industry 
seasoned staff and a practical approach to health-related community service programs. HCI offers students the 
opportunity to move through an applied career training program and into the workforce with confidence in their 
skills and preparation. In early 2015, HCI introduced another exciting nursing program, the Bachelor of Science in 
Nursing (BSN). The BSN program is 100% online and can be completed in as little time as 56 weeks, longer if needed. 
In addition, the General Education Courses for the Nursing (ADN), Emergency Medical Services (AS), and Fire 
Science (AS) programs are taught completely online.   

On December 31, 2013, HCI was acquired by Florian Education Investors LLC (FEI), a company with proven 
leadership and extensive experience in management and growth of quality schools. FEI is controlled by Co-Chairs 
Steve Hart and Larry Brown. In 2016, HCI received initial accreditation and licensure approval for its Lauderdale 
Lakes campus (Branch of West Palm Beach), with a strong focus on quality nursing education. 

In 2019 HCI added over 4,000 square feet to the West Palm Beach Campus and moved its Lauderdale Lakes branch 
to a newly remodeled 20,000 square foot facility in Fort Lauderdale. At the same time due to the commitment to 
providing quality higher education to the communities we serve Health Career Institute underwent a name change. 
Health Career Institute is now HCI College which stands for quality, care, respect, and professionalism.    

HCI College is a private postsecondary educational college accredited by the Accrediting Commission of Career 
Schools and Colleges (ACCSC). HCI College’s mission is to provide educational training that prepares students to 
enter the workforce. The school offers general education and professional programs at the diploma and the 
Associate of Science Degree (A.S.) levels in the fields of healthcare, nursing, emergency medical services (EMS), 
and fire science. These programs are designed to instill knowledge and skills under the current standards of 
professional practice as well as foster the values of higher education and social responsibility. HCI College employs 
a faculty and staff who are comprised of working paramedics, firefighters, and nurses in the pre-hospital and 
hospital settings. 

Goals   
At HCI College, our aim is to provide our students with an education whereupon graduation they are equipped to 
confidently enter the work force, and to successfully engage and compete with their peers and colleagues.   

Our dedicated faculty and staff continually seek to improve our environment, skills, and professionalism to ensure 
that our mission is accomplished. By proactively pursuing our vision we will be able to accomplish our goals.  
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Accreditation, Certifications, Licenses & Memberships  
HCI College is accredited by the Accrediting Commission of Career Schools and Colleges (ACCSC) (license #MO72133 
WPB & #BR072560 FL). HCI College is licensed by the Commission for Independent Education Florida Department 
of Education (License # 2077 WPB and #5625 FL).  

Various programs are approved by the following program-specific bodies:  
 

Florida Fire Protection (FFP) Program: Florida State Fire College (Site #12606); EMT and Paramedic Programs: 
Florida Department of Health, Bureau of Emergency Medical Services (School Code 107 WPB and 165 FL) 
 

ADN Nursing: Florida Department of Health (DOH), Board of Nursing (BON) (Licenses: NPRN #70755 WPB and 
NPRN #704135 FL)  

EMT, Paramedic, Nursing, and General Education courses are approved for academic transfer through the Florida 
Statewide Course Numbering System (SCNS). FFP courses are approved for occupational transfer through the 
SCNS. Copies of the approvals and licenses for Health Career Institute/HCI College are on display in West Palm 
Beach Suite 203 lobby and in Fort Lauderdale Suite 101 lobby.  

Program Advisory   
HCI College has two Advisory Boards per campus. The first serves the EMS, Fire Science programs and 
the second guides the Nursing programs. Both Advisory Boards consist of current students, graduates, 
Public Safety and Health Care employers, and providers from the community. In addition, the Campus 
President, faculty, and staff members may attend Advisory Board meetings. The Advisory Boards meet 
at least twice a year to discuss issues such as new program development, curriculum, compliance with 
standards and regulations, and community involvement. The Advisory Boards also provide valuable 
feedback to faculty and staff regarding current trends and expectations within their respective 
professional communities.    
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Administration  
 

Co-Chairmen .................................................................... Larry Brown and Steven Hart  

President and Chief Executive Officer ..................................... Pedro De Guzman 

Vice President of Academic and Regulatory Affairs ...................... Dr. Arlette Petersson, Ed.D., MBA, MA 

Vice President of Finance .................................................... Ryan Miller, BS, CPA 

Vice President of Administration ............................................ Dean Riling  

Vice President of Student Services ......................................... Johanna Lane, BBA  

Campus President (West Palm Beach) ...................................... David Shelpman, Jr., MHRM 

Campus Director (Fort Lauderdale) ......................................... Zachry Gelow, MBA  

Responsibility for the organization and governance of HCI College rests with the Officers of HCI College. The Officers 
exercise responsibility for the establishment of the basic policies that govern the operation of the school. They 
meet on a regular basis to review the implementation of these policies. The Officers are primarily concerned with 
the academic quality of the institution, and regularly review data that allow them to ensure that the institution 
meets the needs of both the students and the communities the institution serves.  

The President and Chief Executive Officer (CEO) is responsible for ensuring that the institution achieves its 
mission through the effective and efficient management of its financial and academic resources. To that end, the 
President and CEO reserves the right to administer the staff and faculty. The Company President and CEO is 
charged with overall responsibility for the administration of the school, including the implementation of Company 
Policy at the campus. Assisting the President in these activities is the staff of HCI College, which shares 
responsibility for the administration of several key functions. These functions include but are not limited to: fiscal 
and property management, student services, information systems, institutional research, marketing, and 
development.
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Academic and Professional Standards   
HCI College requires that all students meet the standards of the profession for which they are preparing. 
Students are required to complete certain academic and field training requirements and are expected to 
conduct themselves in a manner consistent with professional ethics at all times. Professional conduct 
requires the faithful discharge of all responsibilities undertaken during externships and clinical rotations as 
well as the maintenance of respectful interpersonal relationships with all individuals.   

HCI College is committed to the development of students into professionals who demonstrate high levels of 
integrity. All programs have been designed to be challenging and demanding. These programs require that 
students apply themselves continually throughout their academic program.   

Outcome Assessment  
One of the distinctive characteristics of a career school is its emphasis on outcome-based education. That is, 
rather than awarding students credit based on the amount of material covered or classroom hours 
completed the school identifies specific competencies for each course and program. Students must acquire 
and perform these skills with proficiency in order to earn credit. HCI College is committed to a process of 
continuous improvement through the policies, procedures, and practices involved in the implementation of 
the Institution’s educational programs. The assessment strategies employed by HCI College are designed by 
the faculty on the basis of programmatic goals and curriculum objectives. These include academic skills, 
behaviors, and knowledge appropriate for the level of education, National Standards where applicable, and 
disciplines in which the degrees are offered as well as the specific outcomes of courses and field experiences 
that collectively constitute the various programs. These assessment and evaluation strategies occur at the 
individual, class, program, department, and institution levels.   

Commitment to Diversity  
HCI College prepares students to serve populations with diverse social, ethnic, economic, and educational 
experiences. Both the academic and training curricula provide an environment in which students can 
develop the skills, knowledge, and attitudes essential to working with people from a wide range of 
backgrounds.   
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Admission Requirements   
Applicants should apply for admission order to be officially accepted into a program or class. To begin the 
application process, the applicant can visit our website at www.HCI.edu or call HCI College at (561) 586-0121 
(West Palm Beach campus ), (954) 626-0255 (Fort Lauderdale campus), or come into our office for a tour 
and visit with our Admissions Representative. Please note that all requisite documents are required to be 
submitted before starting classes.   

 

Emergency Medical Technician Diploma Program - Admission 
Requirements  
In order to begin the Emergency Medical Technician Diploma Program, an applicant must:    

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months) 1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Be 18 years of age prior to the start of classes  
 Pass the Wonderlic Scholastic Level Exam (SLE) with a minimum score of 17 (please see the Wonderlic policy 

for more for further information) 
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)  
 Provide proof of High School graduation (Diploma), or successful completion of the General Education 

Development test (GED), or may provide a recognized equivalent of a high school diploma, or verification of 
graduation from an Associate degree or higher program from an accredited college or university. Acceptance 
of any of the documents listed above is at the sole discretion of the Institution. 

1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    

 

Paramedic Diploma Program - Admission Requirements  
In order to begin the Paramedic Diploma Program, an applicant must:    

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months)1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)  
 Current license as a Florida State EMT. HCI College EMT graduates must receive their Florida EMT license 

prior to Semester II of the of the Paramedic Program  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED), or recognized equivalent of a high school diploma, or verification of graduation 
from an Associate degree or higher program from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 
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1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    

Associate of Science Degree in Emergency Medical Services (A.S. in EMS - 
Admission Requirements)  

  (Offered at West Palm Beach Location) 
In order to begin the Associate of Science Degree in EMS, an applicant must: 
 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months)* 
 Pass and have a current (within the past six months) 10 panel drug screen* 
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician*  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)* 
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED) or recognized equivalents of a high school diploma or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Be currently licensed as a Paramedic 
 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 

*Not required if transferring in a Paramedic Program (45 credits) 

 
Associate of Science Degree in Fire Science - Admissions Requirements    
(Offered at West Palm Beach location) 
In order to begin the Associate of Science Degree in Fire Science, an applicant must: 

 Complete and sign an application including payment of the application fee.  
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED) or recognized equivalents of a high school diploma or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 
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Associate Degree in Nursing - Admission Requirements  
(Offered at West Palm Beach and Fort Lauderdale locations) Effective March 5, 2019 
In order to begin the Associate Degree in Nursing, an applicant must:   
  

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past six months)1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Have a current physical (within the past 12 months) signed by a physician  
 Be 18 years of age prior to the start of classes.  
 Provide a valid Driver’s License or government issued photo ID.  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED), or recognized equivalents of a high school diploma, or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 

 Pass the Test of Essential Academic Skills (TEAS) with a minimum composite score of 55 (please see the TEAS 
policy for further information).  
 
1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    
 

Bachelor of Science Degree in Nursing – Online - Admissions 
Requirements  
(Offered at West Palm Beach location) 
BSN students are to have completed their Associate Degree in Nursing or equivalent prior to admission. Applicants 
will receive 60 credits for transfer, of which 15 must be in general education. In order to begin the Bachelor of 
Science Degree in Nursing, an applicant must: 

 Complete and sign an application including payment of the application fee.  
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED) or recognized equivalents of a high school diploma or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Have a current registered nurse license with completion of their Associate Degree in Nursing or equivalent 
prior to admission, provide proof of an active RN license, and provide transcripts with proof of completion 
of their Associate Degree in Nursing.  

 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 
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General Enrollment Requirements   
In order to begin the enrollment process at HCI College an applicant must:   
  Complete the Application Requirements above  
 Complete and sign an enrollment agreement  
 Schedule payment of tuition and fees  

 
Vaccination Policy   
Nursing and Allied health programs have vaccination requirements, and the requirements vary by program. Details 
related to these individual requirements are in each program’s handbook.  

SmarterMeasure Policy 
 All applicants to the Associate Degree in Nursing, the Associate of Science Degree in Fire Science, the Associate 

of Science Degree in Emergency Medical Services, and the Bachelor of Science Degree in Nursing programs will 
be required to pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 
Competency, 70% in Life Factors, and 60% in Technical Knowledge.  

 The SmarterMeasure Learning Readiness Indicator is a web-based assessment which measures a learner's 
readiness for succeeding in an online and/or technology rich learning program based on non-cognitive 
indicators of success.  

 SmarterMeasure indicates the degree to which an individual student possesses attributes, skills, and knowledge 
that contribute to success in learning. 

 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 
72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  
 

Test of Essential Academic Skills (TEAS) Policy 
 All Students entering the Nursing Program will be required to achieve a minimum TEAS composite score of 55 

to be admitted into the ADN program. The minimum TEAS composite score will be truncated at 55.   
 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 

72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  

 Prospective students seeking to enroll at HCI College may transfer the TEAS score from another  
institution. In order to transfer the TEAS score, the minimum composite score must be 55 or higher, and 
must be completed no more than 12 months from the date of enrollment at HCI College. 

 HCI College will not permit students who have taken the TEAS at either of its locations to transfer the score 
to another institution. 

 Tests are administered at both the West Palm Beach and Ft. Lauderdale campuses.   
 

Wonderlic Scholastic Level Exam (SLE) Policy 
 All Students entering the Emergency Medical Technician program must pass the Wonderlic Scholastic Level 

Exam (SLE) with a minimum score of 17 
 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 

72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  
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 Once a passing score is earned, the SLE score is valid for 12 months from the date of administration.  
 Tests are administered at both the West Palm Beach and Ft. Lauderdale campuses 

 

  Advanced Standing/Credit Transfer  

HCI College may accept transfer credits for a course completed in other post-secondary institutions when comparable 
in scope and content to HCI College’s own coursework. HCI College does not accept experiential learning in lieu of 
transfer credits.  HCI College will evaluate the comparability, applicability, source, and age of the previously earned 
credit; academic preparedness of the student at the time of credit transfer, grade earned for the credit transferred 
and apply a systematic, consistent process for determining whether to accept the credit earned at other 
institutions.  In order for transfer of credit to be accepted it must meet the minimum criteria: 
  

• Transfer grade must be a “C” or higher for general education courses, and “B” or higher for all nursing core 
courses 

• Transfer course code level must be equal to or greater than the credit to be awarded 
• Credit amount must be equal to or greater to be awarded 
• Transfer credit must have been earned from a nationally or regionally accredited institution 
• All Nursing (NUR) classes must have been completed in the past ten (10) years to be considered for transfer 

including the following healthcare related classes: 

o BSC 2085C  Anatomy and Physiology I 
o BSC 2086C  Anatomy and Physiology II 
o DEP 2004    Human Growth and Development 
o HUN 1201   Elements of Nutrition 
o MCB 2010C Microbiology  

• Licensed Practical Nurses (LPN) with an unencumbered license upon meeting all other admission criteria will 
receive transfer credits for the following courses: NUR1023, NUR1022L, and NUR1023L.  

• Paramedics with an active license will receive 45 transfer credits towards the Associate of Science Degree in 
Emergency Medical Services.   

 
A petition for credit for prior training will be evaluated by the Registrar, or the Vice President of Administration. Official 
transcripts and course descriptions (if the course differs from the state numbering system) are required to approve 
applicable credit.  At a minimum, 25% of the credits required for non-degree and undergraduate degree programs 
must be completed at HCI College in order to receive a certificate, diploma, or a degree from the school awarding the 
degree. 
 

Transfer Students must complete the following: 
 

• All General Admissions Requirements 
• All program specific Requirements 
• HCI College application, application fee, and enrollment agreement 
• Request that an official transcript from previous institution(s) be sent to HCI College 
• Meet with the appropriate school official to review transcripts for potential transfer of credits 

 

Transferability of Credit 

HCI College does not guarantee credit transfer in to or out of the school. Transferability is always at the discretion of 
the receiving college. It is the student’s responsibility to confirm whether or not credits will be accepted by another 
institution. The course numbers that appear in this catalog and on transcripts are part of the Florida Statewide Course 
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Numbering System, which is a statewide system of prefixes and numbers developed for use by all public postsecondary 
and participating private institutions in Florida to enable ease of transfer of credits by identifying courses which are 
equivalent. 
 

College-Level Examination Program® (CLEP®) Credit 

HCI College will assess College-Level Examination Program® (CLEP®) exam results to determine if they measure 
mastery of college-level, introductory course content as defined by the HCI College Catalog. Students who achieve 
required credit-granting scores on these exams can earn the credits and course exemptions as established by the 
CLEP Collegeboard at:  
https://clep.collegeboard.org/develop-your-clep-program/create-a-clep-policy/sample-clep-policy  

HCI College will grant approval on a case by case basis for successful performance on CLEP examinations.  
HCI College will follow the prescribed credit scores and recommendations established by the CLEP Collegeboard as 
defined at: https://clep.collegeboard.org/develop-your-clep-program/create-a-clep-policy/sample-clep-policy 

 Please review the CLEP Policy for HCI College which is a separate document. 

Re-Admission   

Students who have been previously withdrawn from HCI College (HCI) will have 90 days from the last date of attendance 
to reapply under the terms of their current enrollment agreement (EA).  
 
Entrance requirements: 
1. Students who have taken the Wonderlic during the initial enrollment shall be allowed to re-enter with a 

Wonderlic score of 14, 15 or 17 depending on the original start date if applicable 
2. Students who have taken the TEAS during the initial enrollment shall be allowed to re-enter with a TEAS score of 

46.5 or 55 depending on the original start date if applicable  
3. Take the SmarterMeasure Learning Readiness Indicator and pass with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge.  
4. Background check must be completed within six months prior to re-enrollment start date if applicable 
5. Drug screening must be completed within six months prior to re-enrollment start date if applicable  

After 90 days, all students must reapply for admission and meet all current enrollment requirements of the institution 
and the program to which they are reapplying. This includes, but is not limited to: the application, application fee, entry 
exams, background and drug test, physical, current enrollment agreement, no outstanding obligations to the school, 
and meet satisfactory academic progress. 
 
HCI College reserves the right to deny re-admission to any student based solely on its own discretion. A student who is 
reapplying to the same program within 12 months of the withdraw date will not have to pay the application fee.  

 
International Applicants   
Because our mission is to train students for permanent jobs in the United States, we can admit only those who are 
United States citizens or who possess documents authorizing them to take permanent employment in the U.S.    

Orientation  
New students are required to participate in an orientation program prior to beginning classes. This program is 
designed to acquaint students with the policies of the school and introduce them to staff and faculty members, who 
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will play an important part in the student’s academic progress. The registration/orientation session is specific to each 
program. Please consult with the program director or admissions representative for the time, date and location.   

Criminal History Record Disclosure & Drug Screening  
 

 Students enrolled in the Emergency Medical Technician Program, Paramedic Program, Associate Degree in 
Nursing (ADN), and Associate of Science Degree Emergency Medical Services at HCI are subject to a criminal 
background check and a ten-panel drug screen prior to enrollment to ensure they are qualified to meet 
occupational or employment requirements, clinical or externship placement requirements, or licensure 
standards for programs in nursing and allied health.  

 Enrollment for students may not be granted when the background check identifies a conviction, pending 
case, or unresolved deferral/diversion for any felonies or misdemeanors (refer to HCI policy for background 
checks).  

 Positive background checks must be approved for waiver by one of the following: Program Director, Dean of 
Academics, Vice President of Regulatory and Academic Affairs, the Vice President of Administration, the 
Campus President/Campus Director, and/or Designee. 

 A student’s inability to obtain criminal background clearance may preclude opportunities for 
program completion, clinical/field/hospital placement, ability to sit for National Exams, and job 
placement.   

 Enrollment for students may not be granted when the drug test identifies the use of certain recreational or 
prescribed drugs. HCI reserves the right to administer drug screenings throughout the period of student 
attendance.  

 Individual traits, such as health, past criminal conduct, work history, drug use, and financial history can 
adversely impact the student’s ability to sit for exams leading to licensure, and employment opportunities 
despite successfully passing all academic requirements for graduation.  

 The student will be required to sign a Waiver Acknowledgement Form regarding a positive background 
check, stating that the student is aware that their background may affect the completion of obtaining 
licensure, externship, or placement in their desired career field.  
 

  Registration Priority   
The following will be considered when selecting and prioritizing applicants for Admission:  
 Admission is based on first come first serve basis.  
 Completion of the application packet and satisfaction of all pre-requisites for individual programs, including 

required financial payment.   
 A letter will be sent to any student that is not accepted for enrollment.   

The following materials are made accessible to the student prior to the first day of 
class: 
 Agendas/Schedules/Program Objectives  
 Catalog    
 List of textbooks/online textbooks  

Continuous Enrollment Requirements   
Students must be continuously enrolled in the program from the time of entry through graduation.    

Availability/Cancellation   
While the school makes every effort to provide sufficient course sections for students, the school reserves the right 
to reschedule any start date for a class in which there is insufficient enrollment.    
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Audit Policy   
Students may audit a course based on class/seat availability. To audit a course, students must obtain the permission 
of the Dean of Academics and/or the Campus President/Director and submit a request at the time of registration. All 
materials/textbooks and fees are the financial responsibility of the student.    

Transcripts and Student Records   
The Registrar maintains academic records for each student. The Registrar issues transcripts to students upon 
successful completion of a program. For additional transcripts the School will issue a transcript only upon receipt of 
a signed (original), written request form, which is available for download on our website: www.HCI.edu, or from the 
Registrar’s office. The Registrar will release official transcripts only when the student has met all their financial 
obligations to the school. Students that meet the requirements of the program in which they are enrolled will receive 
an official transcript as well as a diploma and/or a degree as applicable.   

Tuition and Fees  
 

Application and Registration Fees  
An application fee is charged for processing initial applications. All tuition costs and fees are subject to change 
without notice. Fees will not be changed for currently enrolled students as long as they remain a student in good 
standing.    
 

Class Tuition and Fees  
The Officers establish tuition annually. In addition, special fees are associated with some classes. The schedule of 
tuition and fees is published with each program/course description in this catalog. Each program will show a 
breakdown of total costs per course, including books and other materials. All fees are due at the time of registration. 
A student may not attend classes until all tuition and fees have been submitted. Students withdrawn for non-
payment will not be reinstated into their classes, unless there is a documented Institution error that resulted in the 
withdrawal. No registration will be complete until all fees have been paid in full. In certain programs, students may 
be required to purchase equipment, uniform components, or insurance.   

Current Tuition and Fees (except Nursing ADN and RN to BSN)  
 

Current ADN Tuition and Fees  
   

  

Tuition Rate for Paramedic $220 per credit hour   
Tuition Rate for Emergency Medical Technician $391.67 per credit hour 
Tuition Rate for Fire Science $266 per credit hour 
General Education Courses                                           $645 per credit hour 
Application Fee     $150   
Non-Refundable Returned Check Fee                                           $36                        

Tuition Rate $730 per credit hour 
Medical Pre-Requisite General Education   $645 per credit hour 
General Education Courses                                                      $645 per credit hour 
Application Fee     $50 
Non-Refundable Returned Check Fee                                             $36 
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Current BSN Tuition and Fees  
  
  

  
 
 
 

Payments may be made by check (made payable to HCI College), or credit card. No cash is accepted.   
HCI College accepts the following credit cards: VISA, MasterCard, American Express, or Discover.  
HCI College participates in the Florida Prepaid College Fund* and Bright Futures Scholarships Program*   
Florida Prepaid College Board 
Contact: (800) 552-4723                                                    
Bright Futures Scholarship Program                               
Contact: (888) 827-2004                                              
Financial Aid is available to those who qualify.   

HCI College is approved for participation in various funding programs offered through the Veterans’ Administration. 
We accept Veterans Benefits and/or Qualifying Dependent Benefits. The GI Bill provides educational funding to 
veterans, guardsmen, and reservists as well as qualified dependents. The amount of money allotted the student is 
determined by the Department of Veteran Affairs. If the student drops or withdraws from a course the payment is 
either lessened or stopped completely as applies. To determine if you are qualified to receive VA Benefits you must 
contact the Department of Veterans Affairs to obtain a Certificate of Eligibility.  
 
VA Pending Payment Policy: Students Rights and Responsibilities  
In accordance with Title 38 US Code 3679 subsection (e), HCI College adopts the following additional provisions for any 
students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33) or Vocational Rehabilitation & 
Employment (Ch. 31) benefits, while payment to the institution is pending from the VA.  HCI College will not: 
 Prevent the student’s enrollment; 
 Assess a late penalty fee to the student; 
 Require the student to secure alternative or additional funding; 
 Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available 

to other students who have satisfied their tuition and fee bills to the institution. 

However, to qualify for this provision, such students may be required to: 
 Produce the VA Certificate of Eligibility (COE) by the first day of class; 
 Provide a written request to be certified; 
 Provide additional information needed to properly certify the enrollment as described in other institutional 

policies   

*These Students are required to provide paperwork from Florida Prepaid College Board, Bright Futures, or VA to the 
Finance Department, Suite 205, prior to completion of registration.   

 
 
 

Tuition Rate $250 per credit hour  
Application Fee     $150 
Non-Refundable Returned Check Fee                                            $36 
Non-Refundable Registration Fee Nursing  $450 per semester (includes, Electronic, or 

hard copy text books 
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Financial Services  
 
GENERAL INFORMATION  
The United States Department of Education has determined HCI College is an institution eligible to participate in 
Federal Title IV financial aid programs for its Associate Degree in Nursing program. The Financial Aid Department at 
HCI College provides assistance to nursing students requesting financial aid to assist with paying tuition and other 
education-related expenses incurred while in attendance at HCI College. The Financial Aid Department has 
established procedures to assure fair and consistent treatment of all applicants.  
 

HCI College believes the primary responsibility for educational costs rests foremost with a student and their family. 
However, financial aid is available to meet the difference between students’ resources and actual needs. The total 
costs associated with attending HCI College, including but not limited to tuition and fees, books, supplies, room and 
board, personal expenses, and allowable travel expenses are examined to determine each student’s eligibility for 
financial aid.  

Students requesting financial aid must submit a Free Application for Federal Student Aid (FAFSA) using FAFSA-on-
the-Web at www.fafsa.ed.gov. HCI College uses the information submitted by students and their families (if 
applicable) to determine eligibility for financial aid. The information students submit on the FAFSA is confidential.  

HCI College maintains full-time Financial Aid staff to meet students’ needs. Students are encouraged to make 
appointments with the Financial Aid department to ensure they obtain the funding needed for their college 
investment.   

Every Nursing student is required to pay a portion of their education in the form of monthly cash payments, payable 
either to HCI College directly or to a third party, as determined by the Financial Aid department.  

Financial Options (if applicable and eligible):  
1. Apply for Federal Financial Aid Programs  
2. Apply for Private Funding  
3. Other Sources (check, credit card)  

Other sources must be discussed with the Financial Aid Department.  

Types of Financial Aid  

 Financial aid is available for those who qualify. The College’s Financial Aid Advisors will explain all available options.  
Some of the funding is subject to availability. The amount of Financial Aid Nursing students qualify for is based on 
each student’s Cost of Attendance, Expected Family Contribution (EFC), enrollment status (full time, ¾ time, ½ time, 
less-than-half time), and length of attendance within the academic year.  

GRANTS  

Substantial financial need determines Grant eligibility. Grants are not required to be repaid unless a student becomes 
ineligible. Students must maintain Financial Aid Satisfactory Academic Progress as defined and outlined in the HCI 
College Institute Financial Aid Satisfactory Academic Progress Policy.  

Federal Pell Grant  

A Federal Pell Grant is a financial aid award to assist students with the greatest financial need in paying for their 
education. Pell Grants do not have to be repaid unless a student becomes ineligible. Eligibility for a Federal Pell Grant 
is based on several factors, as determined by the EFC calculated using the information submitted on the Free 
Application for Federal Student Aid (FAFSA). Using the EFC number and other criteria, a Pell Grant award is 
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determined. Students with a bachelor’s degree or higher are not eligible for a Federal Pell Grant even if they are 
attending an undergraduate program. The Federal Pell Grant is limited to a lifetime of six full-time years of funding, 
referred to as Pell Lifetime Eligibility Usage (LEU).  

Iraq and Afghanistan Service Grant  

The Iraq and Afghanistan Service Grant is a financial aid award for students who are not Pell-eligible due only to 
having less financial need than is required to receive Pell fund, and whose parent or guardian died as a result of 
military service in Iraq or Afghanistan after the events of 9/11. A student may receive an Iraq and Afghanistan Service 
Grant for no more than twelve (12) semesters or the equivalent (roughly six years).  

LOANS  
HCI College offers a variety of low interest loans to assist students in meeting their educational costs. Educational 
loans must be repaid. Interest rates vary depending on the type of loan, and a minimum monthly payment may be 
required while attending HCI College.  

Federal Direct Stafford Student Loan  

Federal Direct Stafford Student Loans are low interest loans funded directly by the United States Department of 
Education. The Federal Direct Stafford Student Loans are low interest loans and are guaranteed if students meet the 
requirements set forth in the Student Eligibility Requirements section later in this section.  

Federal Direct PLUS Loans  

The Federal Direct PLUS (Parent Loan for Undergraduate Students) Loan program provides non-need-based loans to 
parents of dependent eligible students. PLUS loan eligibility is based on the parent borrower’s credit worthiness and 
the student’s Cost of Attendance minus any other financial aid awarded. PLUS loan repayment generally begins sixty 
(60) days after the final loan disbursement of the academic year, and the interest rate is variable, determined 
annually by the federal government.  
  

IONTuition 
HCI College offers IonTuition, to help our students manage their budget and student loans. Your Financial Aid Advisor 
will help you register for an account during the admission process.  

Financial Aid Procedures  
Prospective HCI College students seeking financial aid assistance must create an FSA ID and submit the Free 
Application for Federal Student Aid (FAFSA).   

1. Create your FSA ID at www.StudentAid.gov/fsaid. Students and parents (if students are dependent) are 
required to use an FSA ID, made up of a username and password, to access and submit personal data at U.S. 
Department of Education websites. Your FSA ID is used to confirm your identity and electronically sign your 
federal student aid documents.  

2. Submit the FAFSA at www.fafsa.ed.gov.  

Many funds are limited and are awarded on a first come, first served basis to students who have the greatest financial 
need. Instructions are available in HCI College’s Financial Aid Department. Students must submit a FAFSA and an 
appointment must be made with the Financial Aid Director.  

After the FAFSA is processed, HCI College will receive an electronic Institutional Student Information Record (ISIR), 
and the student will receive a Student Aid Report (SAR) from the U.S. Department of Education, usually between 
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three and thirty days of submission. HCI College highly advises students and parents to review the SAR for accuracy, 
and if there are any errors, meet with the Financial Aid department for guidance before making any corrections.  

If verification is required or if other documentation is requested, all items must be provided to the Financial Aid 
Director by the designated deadline to avoid processing delays or loss of eligibility. The Financial Aid Director will 
explain the procedures if this situation arises, since it could occur on a case-by-case basis.  

After all documentation is gathered and verified for accuracy, the Financial Aid department will submit relevant 
paperwork to appropriate agencies and will follow up to ensure financial aid files are processed in a timely manner. 
The Financial Aid  
department is the liaison between the outside agencies and lenders, and the students. The Financial Aid department 
ensures students are aware of their responsibilities, tuition and all other educational costs are paid, lenders receive 
correct paperwork, and all documents are executed and tracked correctly and accurately.  

The Financial Aid department is dedicated to helping students understand and comply with the forms and paperwork 
necessary to navigate through the financial aid application process. As such, students will be informed when they 
are required to re-apply for financial aid each academic and/or award year.  

NOTE: A student’s financial aid is solely the responsibility of the student. Each student is responsible for correctly 
completing all applications and submitting paperwork in a timely manner. If HCI College does not receive a student’s 
financial aid while the student is in attendance in school, the student is responsible for all tuition and fees due at the 
time of graduation, expulsion, or withdrawal.  

Student Rights  

All HCI College students have the right to:  
 Know when they will receive their financial aid;  
 A copy of the documents describing HCI College’s accreditation or licensing;  
 Information about HCI College programs, its instructional, laboratory and other physical facilities, and its 

faculty;  
 Information relating to job placement rates;   
 Information concerning the cost of attendance;  
 Information about the refund policy for students who withdraw;  
 Reconsideration of their aid package if they believe a mistake has been made, or if enrollment, or financial 

circumstances have changed;  
 Information regarding how HCI College determines whether a student is making Financial Aid Satisfactory 

Progress, and if not, the nature of the procedures;  
 Information concerning special facilities and services that are available under the Americans with Disabilities 

Act;  
 Information as to financial assistance available, including information on federal, state, local, private, and 

institutional financial aid programs;  
 Information identifying the Financial Services personnel, where they are located on campus, and how, and 

when they may be contacted;  
 Information concerning how financial aid recipients are selected for various programs;  
 Information concerning how financial aid eligibility is determined;  
 Information regarding how much financial need has been met;  
 Information concerning each type and amount of assistance in the financial aid package  
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 Information regarding interest rates on any student loans, the total amount that must be repaid, the length 
of time to repay, when repayment must begin, and what cancellation or deferment (postponement) 
provisions apply;  

 Information regarding Federal Work Study jobs, including the type of job, hours the student must work, a 
job description including job duties, the rate of pay, and the manner in which payroll is issued;  

 Know who the academic advisors are and how to contact them;  
 Information concerning academic and administrative policies;  
 Fair, equal, and non-discriminatory treatment of all school personnel;  
 Access to student records;  
 Freedom of academic expression.  

Student Responsibilities  

It is the responsibility of each HCI College student to:  
 Abide by HCI College’s student codes of conduct;  
 Read, understand, and retain copies of all forms provided by HCI College personnel;  
 Review and consider all information about HCI College programs prior to enrollment;  
 Pay special attention to the Free Application for Federal Student Aid (FAFSA), complete it accurately and 

submit it on time to the right place because errors may delay or prevent financial aid eligibility;  
 Apply and re-apply for financial aid by the published or advised deadlines;  
 Provide all documentation, corrections, and/or new information requested by HCI College personnel or 

agencies to which applications were submitted;  
 Notify HCI College of any information that has changed since the initial application for financial aid was 

submitted;  
 Repay all student loans;  
 Attend an Exit Interview at the school if any loans were awarded and disbursed;  
 Notify HCI College and lender(s) of any changes in name, address, or attendance status;  
 Understand HCI College’s refund policy, outlined in this catalog;  
 Read the contents of the Enrollment Agreement carefully;  
 Purchase or otherwise furnish books and supplies;  
 Abide by the Federal Work Study program requirements, if applicable;  
 Maintain HCI College property in a manner that does not deface, destroy, or harm it.  

 

Scholarships  
HCI College Scholarship Programs  

HCI College has made Alumni Scholarships available to those who qualify to HCI College Nursing and  
Paramedic graduates. The Guidelines and Requirements of these scholarships are outlined in the section “Alumni  
Scholarships.”  

HCI College has a Nursing Program Scholarship available to those who qualify to assist students in completing their 
program. The Guidelines and Requirements of this scholarship are outlined in the section “Student Success 
Scholarship.”  
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HCI College has a Student Success Scholarship available to those who qualify to help and encourage the timely 
application, preparation, testing, and success on the NCLEX-RN exam for first time testers. The Guidelines and 
Requirements of this scholarship are outlined in the section “Nursing Program Scholarship.”  

 Private Scholarships  

Outside scholarships are awarded to students who meet the specific criteria of the scholarship benefactors. 
Scholarship committees usually choose recipients that have high grade point averages, large financial need, and/or 
superior academic and community service qualities.  
 
The HCI College Financial Aid Department will provide a listing of web sites for scholarship resources. Applicants are 
encouraged to contact agencies within their communities for more information regarding outside scholarships in the 
area.   

Student Eligibility Requirements  

Every student enrolled in a HCI College Nursing program who meets certain eligibility requirements may qualify for 
some type of federal student aid, regardless of age or family income. To be eligible for most Title IV need-based aid, 
students must meet the following requirements:  

 Demonstrate financial need (for most programs);  
 Be a U.S. citizen or eligible noncitizen;  
 Have a valid Social Security number;  
 Register (if you haven’t already done so) with Selective Service if you’re a male between the ages of 18 and 

25 years old;  
 Maintain satisfactory academic progress;  
 Comply with the requirements of the Anti-Drug Abuse Act, Section 5301 of the Anti-Drug Abuse Act of 1988, 

which states that if a person is convicted of drug distribution or possession, the court may suspend their 
eligibility for Title IV Financial Aid. If a student/prospective student is convicted three or more times for drug 
distribution, he or she may become permanently ineligible to receive Title IV Financial Aid;  

 Not be in default on a Federal Perkins Loan (or a National Direct Student Loan), Federal Direct Loan, Federal 
Stafford Loan, and/or Federal PLUS Loan, or;  

 Not owe a refund on a Federal Pell Grant or Federal Supplemental Educational Opportunity Grant (FSEOG);  
 Agree to use all Federal student aid received solely for educational purposes;   Sign a Statement of 

Educational Purpose/Certification on refunds and default; and  Be enrolled at least half time (for most 
programs).  

Alumni Scholarship  
HCI College has made Alumni Scholarships available for graduates of HCI College applicable for the Nursing and 
Paramedic programs.  

GUIDELINES: Scholarships will be available for graduates of a HCI College program if they apply and attend another 
HCI College program (only for Nursing (ADN), Paramedic, and RN to BSN) after graduation. HCI College’s finance 
department personnel will govern this policy, with the approval of HCI College’s Chief Operating Officer and/or 
Campus President.   

The following requirements must be present to award an Alumni Scholarship:   

1. Only graduates from a HCI College program will be eligible for the Alumni Scholarship.  
2. The graduate student must have taken all classes at HCI College.   
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3. The programs that are available for the scholarship are for the Nursing (ADN), Paramedic, and RN to BSN.  
4. If a student enrolls in the Nursing (ADN) program, and they are eligible for the Alumni Scholarship, they 

will be awarded a $1000 scholarship for the Nursing program.  
a. The Alumni Scholarship will be broken up and awarded by semesters.  
b. Currently the Nursing program is 5 semesters ($200x5).  
c. Each semester the student will be awarded $200 towards tuition.  

5. If a student enrolls in the Paramedic program, and they are eligible for the Alumni Scholarship, they will 
be awarded $450 towards their program tuition.  

a. The Alumni Scholarship will be broken up and awarded by semesters.  
b. Currently the Paramedic program is 3 semesters ($150x3).   
c. Each semester the student will be awarded $150 towards tuition.   

 

Working Nurse Scholarship  
HCI College has made the Working Nurse Scholarship available for current RNs and AS in Nursing graduates of HCI 
College applicable for the BSN program.  

  If a student enrolls in the BSN program, they are eligible for the Working Nurse scholarship.  
d. The Working Nurse Scholarship will be broken up and awarded by semesters.  
e. Currently the BSN program is 7 semesters ($1,736 each for 1 – 5 and $1,735 each for 6-7).  
f. Each semester the student will be awarded either $1,736 or $1,735 based on the semester 

towards tuition.  
6. The Working Nurse Scholarship may only be used for tuition. It cannot be used for anything except tuition 

(i.e. it cannot be used for books, eBooks, fees, etc.).  
7. Student must meet all financial obligations to the school.   

  

Nursing Program Scholarship  
HCI College has made the Nursing Program Scholarship available for current students and graduates of HCI College 
applicable for the Nursing program.  

GUIDELINES: Scholarships will be available for current and graduates of HCI College Nursing Program for those who 
qualify if they apply and meet the following requirements. HCI College’s finance department personnel will govern 
this policy, with the approval of HCI College’s Chief Operating Officer and/or Campus President.   

The following requirements must be present to award an Alumni Scholarship:   

1. Only current students  and graduates from HCI College’s Nursing program will be eligible for the Nursing  
Program Scholarship.  

2. The current or graduate student must be in good standing.  
3. The current or graduate student must have submitted the completed NCLEX-RN application and exhibits 

to the Florida Board of Nursing with HCI College paying the testing fee.  
4. The current and graduate student must have taken and successfully completed all classes at HCI College. 
5. Current students must pass the ATI Predictor with a minimum of 95% and complete any remediation 

plan recommended by the Director of Nursing. Graduate students must pass the ATI Predictor with a 
minimum of 95%; if taken more than 60 days prior, complete any remediation plan recommended by 
the Director of Nursing. HCI College will pay for any fees associated with the remediation plan.  

6. Upon review and approval of the Director of Nursing, the official transcript will be sent to the Florida 
Board of Nursing for authorization for a test date.  

7. Students must notify the Director of Nursing of their test date via email.  
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8. After verification of passing NCLEX-RN on first attempt as evidenced by official NCSBN Report, student 
will receive a tuition credit of $1,000. The student must test within 45 days of receiving Authorization to 
Test (ATT) from the Board of Nursing in order to receive the tuition credit of $1000. 
 

Student Success Scholarship  
GUIDELINES: The Student Success Scholarship will be available for active HCI College students who qualify in order 
to assist students in successfully completing their program.  
   
The following requirements must be met to award a Student Success Scholarship:   

1. The programs that are available for the scholarship are Nursing (ADN), Paramedic (Diploma), and 
Emergency Medical Services (AS in EMS).   

2. The student must attempt a minimum of six credits and meet and maintain Satisfactory Academic 
Progress (SAP) standards as outlined in the Catalog for each semester.  

3. The student must maintain a minimum of 3.5 GPA for each Semester.  
4. The Student Success Scholarship will be awarded on a semester basis with HCI College contributing $250 

per semester credit toward the student’s subsequent semester tuition after attainment of the 3.5 GPA 
standard in Semester one or later Semesters not to exceed $1,000. The scholarship will apply to the 
following semester after the student maintains the 3.5 GPA, meets SAP, and attempts a minimum of six 
credits.  

5. Eligibility for the Student Success Scholarship shall immediately terminate should the student fail to meet 
any of the above requirements.  

 *Note: HCI College reserves the right to alter, modify or terminate the Nursing Program Scholarship and/or Student 
Success Scholarship at any time at the sole discretion of the school. To receive the scholarship tuition credit, student must 
comply with all written requirements. Failure to comply at any point will result in immediate termination of tuition credit. 
A reduction of tuition could result in a modification of the student’s Title IV Financial Aid Award.  
  

Brent Braunworth EMS Scholarship  
GUIDELINES: A limited number of annual Brent Braunworth Scholarships will be available through county fire 
departments to nominate a deserving individual in good standing in the community and HCI College toward tuition 
reimbursement for completion of the online general education courses toward completion of the AS in EMS degree.  
 

Withdrawal Procedures  
1. Notice of withdrawal should be made in person by submitting a Withdrawal Form to the Registrar, and the 

date of determination will be the date the student submits the Withdrawal Form. The Withdrawal Form and 
procedure may be obtained from HCI College’s Registrar in Suite 101 at the West Palm Beach Campus or in 
Suite 101 at the Fort Lauderdale Campus or on  HCI College’s website: www.HCI.edu.   

2. If a student is withdrawn by the school for absenteeism based on the attendance policy, the student’s last 
date of attendance will be the withdrawal date. The date of determination will be no later than 14 days after 
the student’s last date of attendance.  

3. If a student is withdrawn by the school for failure to maintain required grades or passing rate, the date of 
determination will be no later than 14 days after the student’s last date of attendance, which will be the 
same day as the last failed exam or make-up exam.  

4. The student understands and agrees that the school may change locations during the course of my 
enrollment. Further, the student understand that should they decide to discontinue their enrollment on or 
after the date of that relocation, that their refunds (if any) will be calculated using this policy. 
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Refund Policy  

  

Cancellation/Withdrawal Refund Policy  
HCI College offers a refund to students who withdraw from the program, or to the sources from which the student’s 
prepaid fees came, according to the schedule outlined below. This refund is based on tuition. Any student wishing 
to withdraw should complete and sign a Withdrawal Form. The Withdrawal Form and procedure may be obtained at 
HCI College’s registration desk in Suite 101 at the West Palm Beach Campus or Suite 101 at the Fort Lauderdale 
Campus or on HCI College’s website: www.HCI.edu. 

  
A Student wishing to cancel an enrollment or withdraw may complete a Withdrawal/Cancellation Form. This form is 
available at www.HCI.edu or from the Registrar in Suite 101 at the West Palm Beach Campus or Suite 101 at the Fort 
Lauderdale Campus.  
 

HCI College will refund monies paid by students in the following manner:  
 All monies will be refunded if the applicant is not accepted by the school or if the student cancels within three 

(3) business days after signing the Enrollment Agreement and making payment.  
 Cancellation after the third (3rd) business day, but before the first day of class, will result in a refund of all monies 

paid with the exception of the non-refundable application fee.   
 Any textbooks and uniform polo shirts that were issued must be returned to the school unused to receive the 

refund for those items.  
 Refunds will be made within 30 calendar days of date of the cancelation with proper submission of a 

Withdrawal/Cancellation Form by the student. Written notification may be submitted by email, fax or in person.   
 Refunds will be made within 30 calendar days of the first day of class if no written notification is provided by the 

student.    
  

Return to Title IV Funds (R2T4) Policy  
The requirements for federal financial aid when a student withdraw are separate from the Institutional Refund Policy, 
as such a student may still owe a balance to the Institution for unpaid institutional charges. Federal regulations 
specify how the Institution must determine the amount of Federal financial aid the student is entitled to have earned 
when a student withdraws from the Institution.   
  
The percentage amount of Federal financial aid a student has earned during a semester/pay period is calculated 
based on the total number of calendar days completed in a semester/pay period divided by the total number of 
calendar days in the payment period. For students who withdraw during the semester/pay period the school will 
perform the return calculation on a payment period basis.   
  
The amount of assistance earned is determined on a pro-rata basis, up through the 60% point in each semester/pay 
period. For example, if you completed 30% of your semester/pay period, you earn 30% of the FSA assistance you 
were originally scheduled to receive. After the 60% point of the semester/pay period, a student has earned 100% of 
the Title IV funds he or she was scheduled to receive during the period. Any time a student begins attendance in at 
least one course but does not begin attendance in all the courses he or she was scheduled to attend, regardless of 
whether the student is a withdrawal or graduate, the institution must review to see if it is necessary to recalculate 
the student’s eligibility for funding received based on a revised enrollment status and the cost of education.  

The Order of the Return of Title IV Funds  
The return of Title IV funds under the Federal Refund Policy follows a specific order, as follows:  
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(1) Unsubsidized Direct Loan, (2) Subsidized Direct Loan, (3) Perkins Loan (if applicable), (4) Direct PLUS Loan, (5) Pell  
Grant, (6) Federal Supplemental Educational Opportunity Grant (FSEOG), (7) Other Title IV  

 

Institutional Refund Policy  
The refund schedule is as follows:  

1. All monies paid will be refunded* if the applicant is not accepted by the College, or if the student cancels 
within three (3) business days after signing the Enrollment Agreement and making payment. The applicant 
that has not visited the College facility prior to signing the Enrollment Agreement will have the opportunity 
to withdraw without penalty within (three days) following either the regularly scheduled orientation 
procedures or following a tour of the College facilities and inspection of equipment. The nonrefundable 
Application is fully refundable (not to exceed $150).   

2. *Returned check fees and transfer credit fees are non-fundable. 
3. Withdrawal after the third business day, but before the first day of class, will result in a refund of all monies 

paid except for the non-refundable application fee (not to exceed $150). 
4. Any textbooks, uniforms, and equipment issued must be returned to the College unused to receive full 

refund for those items.  
5. Refunds will be made within 30 calendar days of date of the cancelation with proper submission of a 

Withdrawal/Cancellation Form by the student. Written notification may be submitted by email at 
, faxed to (561) 471-4010, or in person to the Business Office Manager. 

6. Refunds will be made within 30 calendar days of the first day of class if no written notification is provided 
by the student. 

 
*Tuition for the EMT program will be refunded on a pro-rated basis. The pro-rata refund will apply to the proportion of the Semester 
taught of the Enrollment Term (as defined by Program).  

 
 

*Tuition for the EMT program will be refunded on a pro-rated basis. The pro-rata refund will apply to the 
proportion of the Semester taught of the Enrollment Term (as defined by Program). In the online courses, if no 
activity is logged within the first seven days of each scheduled class then HCI College reserves the right to 
withdraw the student for nonparticipation; monies will be refunded according to the refund schedule for EMT 
below.   

  

Refund Schedule for EMT 
Proportion of Semester Taught  Tuition Refund Percentage  
0% through and including 40%  Pro-Rata  

More than 40% and including 50%   40%  
More than 50%  0% (No Tuition Refund)  

   

 
Refund Schedule  
HCI College will refund tuition paid by a Student in the following manner:  

 Students who withdraw during the 14 day add/drop period for core courses and seven day add/drop period 
for General Education courses will receive a 100% refund of all monies paid for tuition, fees, and supplies 
(excluding the $150 nonrefundable application fee). Students who attend beyond the 14 day add/drop period 
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for core courses and seven day add/drop period for General Education courses will be responsible for 100% 
of the tuition and fee charges for the period of enrollment (semester).  

 The Withdrawal Date for refund computation will be one of the following:   
• The date Withdrawal/Cancellation Form signed by Student.   
• The date of withdrawal for unsatisfactory progress.  
• The date of withdrawal for excessive absences will be the last date of attendance.  

 

Grading System   
Student performance is recorded in grades as follows:   
 
A = 90-100 = 4 grade points  Excellent 
B = 80-89 = 3 grade points Very Good 
C = 70-79 = 2 grade points Good 
D = 60-69 = 1 grade point Poor 
F = 0-59 = 0 grade points Failure  
I = Incomplete 
T = Transfer 
AU = Audit 
P = Pass *(For certain designated courses only.  See Course Descriptions below) 
NC = No Credit   

 R = Re-Take  
NS = No Show (Does not calculate into attempted credits)  

              W = Withdrawn (withdrawal at student’s request) 
WA = Withdrawn (withdrawal for academic-related reason) 
WX = Withdrawn for Excessive Absences 
 Z = Withdrawn (withdrawal before add/drop period) 
TR = Internal grade used by the School to indicate a transfer of shift  
 
Note: The institution will utilize C., D. and F. grades on transcripts. C., D., F. grades do not fulfill graduate 
requirements. Students who have earned C., D., F. grades on their transcripts must repeat the course and pass with 
the appropriate grade in order to fulfill graduation requirements. 

 
GPA and CGPA Calculations  

 The Grade Point Average (GPA) is calculated for all students.  
 The GPA is calculated at the end of each semester period by dividing the grade points earned by the total 

credits attempted for that evaluation period.  
 Cumulative Grade Point Average (CGPA) is calculated by dividing the total cumulative grade points earned 

by the total cumulative credits.   
 The number of grade points awarded for each course is determined by multiplying the points listed for each 

letter grade by the number of credits for the course.     

Grades and reports of a student’s progress may be mailed, posted, or given to the student at the end of each semester. 
Students may request an unofficial copy of their grade history at any time. 
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Florida Statewide Course Numbering System  
The course numbers that appear in this catalog and on transcripts are part of the Florida Statewide Course Numbering 
System (SCNS) of prefixes and numbers developed for use by all public postsecondary and participating private 
institutions in Florida to provide a “seamless system of articulation” which enable easy transfer of credits among 
member institutions by identifying courses which are equivalent. This system has been developed and instituted by 
The Florida Department of Education to assure transferability of courses between participating institutions. The SCNS 
website is http://scns.fldoe.org/. From this page, please find information on course numbers, course offerings, and 
descriptions of various disciplines throughout the state of Florida.   
  

Acceptance of Equal Courses Authority by Receiving Institution  
1007.24(7) Florida Statute States: “Any student who transfers among postsecondary institutions that are fully 
accredited by a regional or national accrediting agency recognized by the United States Department of Education and 
that participate in the statewide course numbering system shall be awarded credit by the receiving institution for 
courses satisfactorily completed by the student at the previous institutions. Credit shall be awarded if the courses are 
judged by the appropriate statewide course numbering system faculty committees representing school districts, 
public postsecondary educational institutions, and participating nonpublic postsecondary educational institutions to 
be academically equivalent to courses offered at the receiving institution, including equivalency of faculty credentials, 
regardless of the public or nonpublic control of the previous institution. The [Florida] Department of Education shall 
ensure that credits to be accepted by a receiving institution are generated in courses for which the faculty possesses 
credentials that are comparable to those required by the accrediting association of the receiving institution. The 
award of credit may be limited to courses that are entered in the statewide course numbering system. Credits 
awarded pursuant to this subsection shall satisfy institutional requirements on the same basis as credits awarded to 
native students.”  
   

Appeal Procedures   
A formal appeal will be entertained in instances in which there is evidence of discrimination or factual error on the 
part of the faculty/staff member. Mere disagreement with a faculty/staff member’s professional judgment is not 
sufficient grounds for an appeal. Any appeal made by students concerning a decision, grade, or evaluative comment 
shall be initiated within one week of the day the decision, grade, or evaluative comment was given.   
  
The initial step is for the student to consult the faculty/staff member who issued the decision, grade or evaluative 
comment for reconsideration. If, after consultation with the faculty/staff member, the student wishes to pursue the 
issue, the student should submit in writing an appeal to the Dean of Academics. The Dean of Academics and the 
Program Director, conducting the investigation should consult the parties involved, gather all pertinent information, 
and review the relevant facts. At the conclusion of the investigation, the Program Director and the Dean of 
Academics shall either convene the Appeals committee or issue a finding in writing, that will decide the matter.   

 

Attendance Policy   
The administration and faculty of HCI College recognize that proper attendance is essential to achieve the required 
knowledge, skills, and competencies in each student’s educational pursuits. Cultivation of positive habits is as 
important as the acquisition of knowledge and the development of skills needed later in life. Consistent attendance 
is  
required to complete each program as scheduled. If a student is suspended, must repeat a course due to lack of 
academic progress, or withdraws and re-enters, HCI College is unable to ensure completion of the student’s program 
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in the prescribed amount of time.  In this event, the Director of the relevant program will work with the student to 
determine what is required to complete the program and the student will be scheduled to complete any remaining 
courses at the earliest availability of the course, in accordance with the normal schedule and on a space-available 
basis.  
  
The school must be able to ensure potential employers that a student will be a reliable employee. Therefore, punctual 
attendance is required at all classes, training sessions, and externships. On time attendance is a crucial part of the 
training program and a requirement for graduation. Attendance is taken by instructors at every class (lecture, lab, 
externship, and/or clinical) for the entire duration of the instruction period. Students will not be excused from part 
of a class to attend to personal business. The only excused absences are for illness and or emergency, at the 
discretion of HCI College’s leadership. HCI College recognizes that there are times when a student cannot attend 
class or arrives late because of unusual circumstances. The attendance policies have been formulated to allow for 
those circumstances, while at the same time ensuring that each student attends class a sufficient amount of time to 
master the subject matter and meet the minimum criteria for National Education Standards. Makeup work is given 
at the discretion of the Instructor.   
  

Attendance Didactic  
Absences are based on programmatic requirements that provide for the withdrawal and dismissal of students whose 
absences exceed a set rate. Each program contains a specific absence policy – please see student handbooks.   
 Any student that does not attend the full class time will be marked as Tardy or Left Early. Continued excessive 

tardiness or missed class time could lead to disciplinary action up to and including program or course 
dismissal. 

  A tardy may be defined as 10-15 minutes past the documented class start time.  
 Students are responsible for the material covered in ALL scheduled classes: lectures, reading assignments, 

practical sessions and testing sessions. This work must be made up and cannot be skipped.    
 Subject material cannot always be written as notes during classes; therefore; it is important to attend each 

session.  
 No more than two consecutive absences are allowed in the EMT Program. On the third absence or 14 

consecutive days from the last day of attendance, the student will be withdrawn for excessive absences 
within the term.  

 No more than two consecutive absences per semester are allowed in the Paramedic Program. All clock hours 
missed must be completed in order to graduate.  

 On the third absence or 14 consecutive days from the last day of attendance, the student will be withdrawn 
for excessive absences within the term; the date of the student’s withdrawal is the date of the last 
attendance.  

 No more than two consecutive absences per semester are allowed in the Nursing Program. On the third 
absence or 14 consecutive days from the last day of attendance, the student will be withdrawn for excessive 
absences within the term; the date of the student’s withdrawal is the date of the last attendance.  

 If a student is absent in excess of the program requirements, the student will be automatically withdrawn.  
 

Online Course Attendance Policy 
Regular online attendance is vital to student academic success and is required for all students. Attendance is tracked 
on a weekly basis. Attendance is recorded by completing academic activities. Each day a student submits an academic 
activity, they will be marked as present (in attendance). The date of the last academic activity will serve as the official 
Last Day of Attendance (LDA). Students are required to complete a minimum of one academic activity each week to 
be marked in attendance. Attendance is recorded on the day of the submission regardless of the assignment due 
date. Students who fail to submit at least one academic activity per week will be marked absent for the respective 
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week. A student who fails to complete at least one academic activity for 14 consecutive days within the term will be 
dropped from the course. An academic week starts on day one (1) of the course and runs in a seven (7) day cycle. 
 
The following items are considered academic activities:  
 Participating in a faculty led Threaded Discussion, or Blog.  
 Participating in a course group within the online classroom.  
 Submission of an assignment and/or posting comments to a drop box in the online classroom.  
 Submission to the online classroom of an assessment, quiz, exam, pre-unit test, post-unit test, or practice exam.   

 
Note: Emailing your course faculty member does not count as an academic activity.  

 
Meeting the attendance requirements does not indicate that the student has completed all the required coursework 
for the week and attendance is not the same thing as participation. The faculty determines participation requirements 
and how they relate to a student’s grade. 

 

Attendance – Clinical/Lab/and Externships  
Clinical externships are critical to academic success. The Absence Policy in the clinical or externship setting is based 
on programmatic requirements that provide for the withdrawal and dismissal of students whose absences exceed a 
set rate. Each program contains a specific absence policy.  

 
• Only under extenuating circumstances is any student permitted to miss a clinical or field hours. In this 

instance a student is allowed only one clinical or field absence per semester.  A second absence may result 
in failing the clinical portion of the course and academic withdrawal from the program, at the discretion of 
HCI Leadership.  

 Other attendance requirements for externships are explained in detail within the program requirements.  
 See Programmatic student handbooks for more information. 

  

Family Educational Rights and Privacy Act (FERPA)  
 The Family Educational Rights and Privacy ACT (FERPA), a Federal law, requires that the school, with certain 
exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your 
educational records. Directory information is considered public and may be released without written consent unless 
specifically prohibited by the student concerned. Data defined as directory information includes: student name, major 
field of study, student participation in officially recognized activities, dates of attendance; enrollment status (full-time, 
part-time; undergraduate or graduate), degrees and awards received, and the most recent educational agency or 
institution the student has attended. Students wishing to opt out must provide a formal written request to the 
Registrar at their campus.  
  
FERPA is a federal law that protects the privacy of student educational records. The law applies to all schools that 
receive Title IV funding. Therefore, graduates requesting career services assistance must provide signed 
authorization allowing the Department of Student Services to send out résumés to potential employers as part of a 
graduate’s job search program.  
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Satisfactory Academic Progress Policy  
In order to demonstrate SAP toward completion of the Nursing Program, a student must maintain a specific course 
grade point average (see Required Grades) and must progress through the program at a specific minimum pace to 
ensure that the student does not exceed 150% of the published length of the Nursing Program (“Maximum 
Timeframe”). Maximum Time Frame for the Nursing Program is exceeded when a student attempts more than 108 
semester credits. SAP is evaluated at the end of every semester in order to reestablish a student’s eligibility to continue 
receiving federal financial aid funds for the next semester. The following abbreviations are used throughout this policy: 

• (SAP) Satisfactory Academic Progress 
• (CGPA) Communitive Grade Point average 

• (AFAW) Academic Financial Aid Warning 
• (AFAP) Academic Financial Aid Probation 

 
There are two standards that must be met: 

 The qualitative standard for each program requires that a student achieve a minimum CGPA of 2.00 or better for the 
first semester in the program.  When evaluated at the end of each semester, a student must achieve the CGPA listed 
on in Diagram 1 within this document at the end of the corresponding semester.  At completion of the program, every 
nursing student must have a CGPA of at least 2.48 in order to graduate from the Nursing Program. 
The quantitative standard requires students to complete the Nursing Program within the Maximum Timeframe of the 
program. Transfer credits that are accepted by HCI College for credit toward the Nursing Program are included in the 
calculation of the Maximum Time Frame.  
The required minimum pace of completion percentage (Completion Rate) is derived by dividing the number of earned 
credits by the number of credits attempted. In this calculation, transfer credits are counted as both attempted and 
earned credits. 
Students must successfully maintain a Completion Rate of at least 67% by the end of the first Semester and maintain a 
67% minimum Completion Rate in all following semesters. The courses withdrawn during the add/drop period are not 
included in the Completion Rate as either attempted or completed credits.  However, if a student withdraws from a 
course after the add/drop period has expired, the credits for that course will be included as credits attempted in the 
Completion Rate. 
  
Treatment of incompletes, course completers, withdrawals, repetitions, transfer credit, audited courses, leaves of 
absence, and official grade changes. 

 
• Course Incomplete grades: Grades of Incomplete are included in the minimum pace of completion percentage 

as credits attempted but are not included in GPA or CGPA until the official grade is posted. 

• Completers (non-graduates): A student who completes the academic requirements for a program but does not 
yet have the degree or certificate is not eligible for further additional federal student aid funds for that 
program. 

• Withdrawals: Courses withdrawn during the add/drop period are not included as attempted credits in the 
minimum pace of completion percentage or in the student’s GPA/CGPA. Courses withdrawn after add/drop 
period are included as attempted but not completed for the Completion Rate. They are not included in GPA 
or CGPA. 
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• Repeated Courses: Students may use federal student aid funds for which they are entitled to retake any course 
they previously completed with a grade of F. Students may also use federal student aid funds to retake a 
course they previously completed with a passing grade one time to improve their grade. For financial aid 
purposes each time a course is taken it counts as an attempted course for the Completion Rate. The higher 
grade will count towards the cumulative grade point average. 

• Transfer credits: Transfer credits are considered as both attempted and completed for the Completion Rate. 
They are not included in the calculation of GPA or CGPA. 

• Audited Courses: Courses taken as audits are not taken for credit and are not included in SAP calculations for 
the Completion Rate, GPA or CGPA. 

• Leaves of Absence (LOA): HCI does not grant LOAs during a term. Any complete term during which a student is 
on an authorized LOA will not be included in the Completion Rate calculation. 

• Grade Changes: In the event a grade for a prior term is officially changed by HCI College after SAP has been 
evaluated for that term, SAP will be reevaluated using the new grade at the next SAP evaluation point, 
however, the College may elect to reevaluate SAP for the student immediately following the official grade 
change. 

 
Financial Aid Warning 
If a student does not achieve the required minimum CGPA of 2.0 at the end of the first semester or the required CGPA 
at the end of any following semester as set forth on Diagram 1 (semester 2, 3,4, 5, etc.), or if the student fails to achieve 
a 67% minimum pace of completion percentage after any semester, the student will be placed on AFAW for the next 
semester.   Students on AFAW status remain eligible to receive federal financial aid for the semester on which they are 
on AFAW.  Students may not be on AFAW for more than one consecutive semester.  

• If a student successfully obtains the required minimum CGPA or achieves a minimum pace of completion 
percentage of 67% or better at the conclusion of the semester on AFAW, the student will be removed from 
AFAW. 

• A student who is not meeting SAP requirements at the end of the semester on AFAW will lose eligibility to 
continue receiving federal financial aid, but the student may appeal the student’s SAP status in order to 
preserve his/her financial aid eligibility. (Please see the section below “SAP Appeal Process” for information on 
how an SAP Appeal may be filed). 

• If a student files an SAP appeal that is denied, they will be dismissed from the program and HCI College.  

• Following a successful SAP appeal, the student will be placed on AFAP. Students on AFAP must meet with their 
academic advisor to develop an academic plan if the student is expected to need more than one semester to 
resume meeting SAP requirements. Students expected to need only one semester to resume meeting SAP 
requirements may also receive an academic plan at the discretion of HCI College and will be informed of the 
College’s decision with the decision on the student’s SAP appeal.  All academic plans will be developed according 
to the judgement of the academic advising staff.  Academic plans will contain a roadmap for the student to 
resume meeting SAP requirements by a specific point in time and may contain and benchmarks that the student 
needs to achieve in order to eventually resume meeting SAP requirements. 

• At the conclusion of the student’s semester on AFAP status, the student’s progress shall be evaluated to 
determine if the student has resumed meeting SAP requirements or if the student is meeting the requirements 
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established in the student’s Academic Plan. 
• If a student is on AFAP completes 67% or more of credit hours attempted by the next SAP review period and 

meets the applicable CGPA requirement stated on Diagram 1, the student will be removed from AFAP status 
and returned to good standing for academic/SAP purposes. 

• If a student on AFAP has an academic plan that provides a pathway for the student to resume meeting SAP 
requirements within more than one semester and the student fails to meet requirements established in the 
academic plan, the student will be ineligible for federal financial aid and will be dismissed from HCI College. 

• If the student on AFAP has an academic plan that provides a pathway for the student to resume meeting SAP 
requirements within more than one semester and the student is meeting the requirements established in the 
academic plan, the student will continue to be eligible to receive federal financial aid as outlined in the academic 
plan.  

 

SAP Appeal Process 
HCI College may only approve an appeal by a student if it is determined the student will meet SAP requirements based 
on the qualitative and/or quantitative standards in the next SAP review period or if the academic plan that the college 
proposes for the student demonstrates that a reasonable pathway exists to enable the student to resume meeting SAP 
requirements. 

 
To appeal the loss of federal student aid eligibility due to SAP, the student must submit a written request to the Dean 
of Academics and/or Campus Director, or any such person designated by the President of Student Services or Campus 
Director. The reason for the appeal must be the result of mitigating circumstances, and documentation supporting a 
claim of mitigating circumstances must be provided in addition to the student's plan for improvement. As part of the 
appeal, the student must document in writing why they did not meet SAP, and what in the student's situation has 
changed that will allow them to meet SAP going forward. Typical student life issues and making the transition to college 
are not considered mitigating circumstances under this policy. Examples of mitigating circumstances that may impact 
Academic Progress include the following: 

• Death of an immediate family member 

• Student illness requiring hospitalization (this includes mental health issues) 
• Illness of an immediate family member where the student is a primary caretaker 

• Illness of an immediate family member where the family member is the primary financial support 

• Abusive relationships 

• Divorce proceedings 
• Previously undocumented disability 

• Natural disaster 
• Family emergency 

• Financial hardship such as foreclosure or eviction 

• Other special circumstances 
 

The Dean of Academics and/or Campus President/Director or designee will determine the appropriateness of the 
mitigating circumstance regarding severity, timeliness, and the student’s ability to avoid the circumstance in the 
future. Upon receipt of the request for appeal and the supporting documentation, the Dean of Academics and/or 
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Campus Director or designee will notify the student within of the College’s determination in writing of receiving the 
student’s complete appeal submission. 

 
Readmission to HCI College Following Dismissal for Failure to Meet SAP 
If a student files an unsuccessful SAP appeal, which is denied, the student will be dismissed pursuant to HCI College 
policy but may apply to be readmitted after the end of the semester for which the SAP appeal was denied. Sitting out 
one term does not automatically reinstate a student’s federal student aid eligibility. 

 
A student who seeks to be readmitted after remaining out of school for one full semester will be subject to HCI 
College’s evaluation of the student’s academic records to determine if it is possible for the student to resume meeting 
SAP requirements. 

 
If HCI College determines that the student may be able to resume meeting SAP requirements, the student may be 
readmitted but is not eligible for federal student aid funds until the student successfully meets SAP requirements. 

 
Diagram 1 

Total Credits 
Attempted 

GPA Requirement 

Semester One 2.00 

Semester Two 2.12 

Semester Three 2.21 

Semester Four 2.33 

Semester Five 2.48 

 

Note: 

The Veterans Administration is notified of unsatisfactory progress of a veteran student who remains on academic 
probation beyond two consecutive semesters/pay periods. At that point, veterans' benefits can be terminated. A 
student terminated from veterans' benefits due to unsatisfactory progress maybe recertified for benefits when the 
student meets the CGPA requirement or meets the minimum 67% Completion Rate requirement for progression. 

 

 

Academic Financial Aid Grievance Process  
HCI College may only approve an appeal by a student if it is determined the student will meet Satisfactory Academic 
Progress based on the qualitative and/or quantitative standards in the next SAP review period.  
  
To request the opportunity to appeal a dismissal, the student must submit a written request to the Dean of 
Academics and/or Campus Director/President or designee. The reason for the appeal must be the result of mitigating 
circumstances, and documentation supporting a claim of mitigating circumstances must be provided in addition to 
the student’s plan for improvement. As part of the appeal, the student must document in writing why they did not 
meet SAP, and what in the student’s situation has changed that will allow them to meet SAP.   
  
Student life issues and making the transition to college are not considered mitigating circumstances under this policy. 
Examples of mitigating Circumstances that may impact Academic Progress include the following (not all inclusive):  
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• Death of an immediate family member  
• Student illness requiring hospitalization (this includes mental health issues)  
• Illness of an immediate family member where the student is a primary caretaker  
• Illness of an immediate family member where the family member is the primary financial support  
• Abusive relationships   
• Divorce proceedings  
• Previously undocumented disability  
• Work-related transfer during the term  
• Change in work schedule during the term  
• Natural disaster  
• Family emergency  
• Financial hardship such as foreclosure or eviction  
• Loss of transportation where there are no alternative means of transportation  

  
The Dean of Academics and Campus Director/President or designee will determine the appropriateness of the 
mitigating circumstance regarding severity, timeliness, and the student’s ability to avoid the circumstance in the 
future. Upon receipt of the request for appeal and the supporting documentation, the Dean of Academics and/or 
Campus Director/President or designee will notify the student within twenty-four hours of the determination of the 
Academic Financial Aid Grievance.   
  
If the student’s appeal is granted, they will be placed on Academic Financial Aid Probation at the start of the following 
semester. As part of Academic Financial Aid Probation, the student must create, agree with, and sign a written 
Academic Action Plan for Improvement, which documents that they will be required to attain a 2.0 CGPA and/or 
complete their program within 150% of the maximum timeframe by the next evaluation period. The student is 
eligible to receive Title IV funding while on AFAP.  
  
If a student appeals and is denied the appeal, they must remain out of school for one semester/pay period after the 
SAP review period in which the appeal was denied.   
  
A student who has been dismissed may reapply to HCI College after remaining out of school for one full semester/pay 
period. At that time, a student’s academic records are evaluated to determine if it is possible for a 2.0 cumulative 
grade point average to be achieved, and if the program can be completed within the maximum 150% timeframe.  
 

If both standards can be achieved, a student may be readmitted but is not eligible for Title IV funds until the student 
achieves satisfactory academic progress both quantitatively and qualitatively.   
  

Required Grades   
A grade of (80%) or higher is required for all Paramedic Exams  
A grade of (80%) or higher is required for all Emergency Medical Technician Exams and Emergency Medical Services  
A grade of (70%) or higher is required for all General Education Courses and Fire Science Courses   
A grade of (80%) or higher is required for all Nursing Core and (70%) or higher for General Education Courses  
 
A 95% predictability score on the ATI Comprehensive predictor is required to pass course: NUR2943L. It is a 180-item 
test (three hours long) that offers assessment of the student’s comprehension and mastery of nursing content and 
integration of NCLEX Client Need categories similar to the percentage of items on the NCLEX-RN. Any student who 
receives anomaly warnings from ATI based on the ATI Predictor must retake an ATI Predictor on campus and 
achieve a minimum of 95%. Any student who receives anomaly warnings from ATI during enrollment in Virtual ATI 
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(VATI) may be required to repeat additional remediation and exams online or on campus. as recommended by the 
Coach or Director of Nursing prior to release of the students name to the Florida Board of Nursing.  If student is 
deemed to be 100% complete by their ATI Coach, but the Coach is unable to award Greenlight based on anomaly 
warnings, the student will be required to repeat, retest, or remediate as determined by the Director of Nursing and 
or the ATI Coach. 
 

Nursing Exit Exam Policy 
In the final semester, students are required to achieve a minimum score of 95% on the Predicted Probability of Passing 
NCLEX-RN ATI Proctored Exam - the Comprehensive Predictor Test (CPT). Students who score below a 95% on the CPT 
will be permitted one re-take upon completing the two-week remediation program. Failure to achieve a score of 95% 
for the second time will result in repeating the Nursing Capstone (NUR2943L). If a student fails to meet the required 
score at the end of the second attempt of the Leadership portion of Nursing III, the student will be dismissed. 

 

Leave of Absence Policy and Procedure 
HCI College recognizes there may be times during a student's enrollment where unforeseen circumstances may 
prevent a student from continuously attending classes. In the event of such extenuating circumstances, a student 
may apply for a Leave of Absence (LOA). Examples of acceptable reasons for an LOA are jury duty, military duty, or 
circumstances such as those covered under the Family Medical Leave Act of 1993 (FMLA). To be eligible to apply for 
a leave of absence, a student must have completed one full semester at the school and be in good academic standing. 

 
Procedure 
Students must apply for a LOA with the Dean of Academics using the HCI College Leave of Absence Request and 
submit all required supporting documentation. The student must provide the reason for requesting the LOA and 
indicate the expected date of return. 

 
Students need to be current in any financial obligations to the school and must continue to make their tuition 
payments while on a Leave of Absence. If the student is a recipient of Federal Financial Aid, the student is required 
to meet with the Financial Aid office prior to HCI College granting the LOA. The Financial Aid office will advise the 
student of the effects of an LOA, including the student's failure to return on the approved date and their loan 
repayment terms. The Leave of Absence does not begin until the student has received written approval back from 
HCI College granting permission for the approved time frame. Students taking an approved LOA do not incur any 
additional charges for the period of the approved leave. 
 

 
Approval 
A Leave of Absence is granted at the discretion of HCI College if it is able to establish a reasonable expectation of the 
date of the student's return from the LOA. A Leave of Absence may be granted for a period not to exceed 180 days. 
However, a second LOA may be granted as long as the total number of days does not exceed 180 days in any twelve-
month period. 
 

In the event, the Leave of Absence is not granted, the student is required to register for and attend classes or 
withdraw from the school. 
 
Return from Leave of Absence 
Upon the student's return from the LOA by the approved return date, they will be permitted to continue the 
coursework they began prior to the Leave of Absence. Refer to the LOA Policy for more information.  
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If a student does not resume attendance on the date set forth in the official LOA form, they will be withdrawn from 
the school. The student's date of determination for withdrawal will be the date the student began the Leave of 
Absence. Tuition: charges and refund calculations will be determined based on that date and will be applied to 
the student's account. A student who has received Federal student loans will have their grace period calculated 
using the LOA beginning date, which may cause the student loan to enter repayment immediately if the grace 
period has been exhausted. 

 
Students returning early from a Leave of Absence will continue to have the days counted towards the LOA time with 
no attendance or credit given until reaching the approved return date. 

 

Repeat Course Policy  
A course in which a letter grade of “D” or “F” (“C” for the ADN nursing core courses) has been earned may be repeated 
for grade average purposes. Only the higher grade is used in computation of a cumulative grade point average (CGPA) 
at HCI College. Students may only receive federal financial aid funding for one repetition of a previously passed 
course.  

 

All repeated courses, including withdrawals from repeated courses, affect financial aid satisfactory academic 
progress calculations. A repeated course along with the original attempt must be counted as attempted credits.  
  
Regardless if a student is eligible or not eligible for Federal Financial Aid funding, no course may be repeated more 
than once. If a student fails the same course two times, they will be dismissed from the institution. The student may 
request the opportunity to appeal a dismissal; the student must submit a written request to the Dean of Academics 
and/or Campus Director or designee. 
  
Students who repeat a course for which they have received a letter grade of “D”, “F”, or “C” for nursing core classes 
must notify the Registrar’s Office for recalculation of their cumulative GPA. A course in which a satisfactory letter 
grade (e.g., “A”, “B”, “C”) has been earned may not be repeated for grade average purposes. Courses may not be 
repeated for grade average purposes after graduation.  
  
NOTE: Veterans’ Administration benefits and some Title IV funds may not cover the cost of repeating courses 
assigned a “C” or “D” grade. Students should speak with the Financial Aid Department for further details.  
 

 

Graduation Requirements   
To be eligible for graduation and receive a diploma and, or a degree as appropriate, the student must have:  

 Completed the required clock and credit hours for the program in which they were enrolled.  
 Repeated and successfully completed any failed courses, with the understanding that the maximum time 

frame shall not exceed 1.5 times the normal duration or number of clock hours required to complete the 
program.  

 Completed at least 25% of the course requirements of the program at HCI College.   
 Met all financial obligations to the school.  
 Satisfactorily met all program-specific requirements.  

  

Notice of Non-Discrimination and Harassment  
HCI College does not tolerate any form of employee or student harassment, either verbal or physical, be it based on 
race, color, religion, gender, national origin, age, physical handicap, medical condition, marital status, sexual 
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orientation, or any other classification protected by law. Further, the school will not discriminate in policy or action 
based on the above. Questions concerning policies and procedures for filing grievances should be directed to the 
Office of the President.   
  

School’s Right to Change Catalog Requirements   
This catalog and its contents are subject to change, as the school deems necessary and appropriate. Students will 
normally follow the requirements in effect at the time of their admission.  However, students and the Institution are 
bound by the agreement signed at the time of the student’s enrollment unless the student signs a new agreement. 
Furthermore, requirements of other regulatory bodies may influence a student’s program requirements. Possible 
changes include, but are not limited to, graduation requirements, admissions requirements, tuition, fees, curricula, 
and course content. The school will provide adequate notice of any change. Students are responsible for making 
themselves aware of any changes.   
  

The Americans with Disabilities Act of 1990 – The Rehabilitation Act of 
1973, Section 504   
HCI College recognizes and accepts its obligations under The Americans with Disabilities Act (ADA) of 1990 and The 
Rehabilitation Act of 1973 prohibiting discrimination on the basis of a disability and requiring that reasonable 
accommodations be provided to qualified disabled students in all programs and activities within the control of the 
Institution, provided such accommodation would not impose an unreasonable burden on the school or other 
students. Determination of reasonable accommodations and compliance with the ADA and Rehabilitation Act for 
students are managed by the Office of the President. No student shall be retaliated against for seeking 
accommodation under this policy or for participating in good faith and in a reasonable manner in any review 
procedures concerning HCI College for its alleged noncompliance with The Americans with Disabilities Act of 1990.   
The following individual is HCI College’s Section 504 Coordinator: Dr. Arlette Petersson, Vice President of Academic and 
Regulatory Affairs, HCI College, 1764 N. Congress Avenue, West Palm Beach, FL 33409; Telephone (561) 586-0121; Fax 
(561) 471-4010; Email: . 

 

 Sexual Harassment   
HCI College strives to provide a work environment free of sexual harassment. Harassment on the basis of sex is a 
violation of Section 703 of Title VII of The Civil Rights Act of 1964. It is also a violation of The APA Code of Conduct.  
It is the policy of HCI College that sexual harassment of employees or students is regarded as unprofessional and 
demonstrative of improper conduct. Sexual harassment is defined as unwelcome sexual advances, request for sexual 
favors, and other verbal or physical conduct of a sexual or otherwise offensive nature. Conduct of this nature is 
improper whether 1) submission to the conduct is either an explicit or implicit term or condition of employment or 
student status; 2) submission to or rejection of the conduct is used as a basis of employment or student standing; 3) 
the conduct has the effect of substantially interfering with an individual’s work or academic performance; or 4) the 
sexually suggestive conduct or language has the effect of causing uncomfortable living or working conditions. All 
employees and students of HCI College are expected to avoid any behavior or conduct toward any other employee 
or student that could be interpreted as sexual harassment.   
  

Reporting Discrimination or Harassment   
Students who believe they have been the victim of sexual or other harassment or discrimination should immediately 
report the matter to the Office of the President. Any faculty member or administrator who has received a complaint 
from an employee or student alleging harassment should immediately notify the President of HCI College or follow 
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the HCI College student grievance policy. Similarly, any administrator, faculty member, or supervisor who becomes 
aware of a situation involving potential harassment of an employee or student should contact the President. All 
complaints of harassment will be investigated promptly and will be kept confidential to all extents possible. 
Appropriate disciplinary action up to and including termination from academic study or employment will be taken 
against any student or employee found to have engaged in harassment.   
  

Reporting Health or Safety Hazards   
Students should immediately report health or safety hazards to the nearest available school representative and then 
to the President. Any accident or injury, no matter how slight, must also be reported immediately.   
  

Campus Security Report   
HCI College is a safe campus. Students and employees should report any theft, vandalism or any crime no matter how 
minor to the college President. A campus security report is published annually by HCI College to the Commission of 
Independent Education on the following website: https://www.hci.edu/2016-11-10-15-52-15/campus-security-policy 
All students and employees should take reasonable precautions, such as not leaving personal possessions unattended 
and seek an escort to one’s vehicle after dark.   
  

Drugs and Alcohol Policy   
The unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in all 
locations on the property of, or as part of any of the activities of HCI College. We recognize the dangers of drug and 
alcohol abuse and it is our policy to ensure that our campuses are free of drug and alcohol abuse. A pamphlet describing 
the health risks associated with the use of illicit drugs and the abuse of alcohol, including a description of the applicable 
legal sanctions for the unlawful possession or distribution of drugs or alcohol, is available to students and staff from the 
Student Services office. The illicit possession, use, or distribution of drugs or alcohol by any of HCI College’s students or 
staff on the college’s premises or at any of its activities may result in the following sanctions:  
 Immediate expulsion from school or termination of employment.  
 Referral to a counseling agency.  
 Referral for prosecution to the appropriate authorities.  
 Reentry may be made only at the discretion of the Campus President/Director. 

 

Academic Policies and Student Responsibilities   
All students enrolled at HCI College assume an obligation to conduct themselves as responsible members of the 
community at all times, to respect the personal and property rights of others, and to support the educational mission 
of  
the school. The school insists that its students demonstrate personal and professional integrity in addition to 
academic excellence. Violations will be met with consequences up to and including dismissal from the institution, at 
the discretion of the HCI Management Team and the Vice President of Academic Affairs. 
  

Ethical Code of Conduct  

Students are expected to conduct themselves in an ethical, professional, and civil manner. One of the most important  
standards of conduct at HCI College is the individual’s responsibility to the classroom community. This entails not 
only being attentive and respectful in class, but also helping one another toward success.   
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Students found guilty of violating the Ethical Code of Conduct, committing academic dishonesty or plagiarism, or 
failing to meet the professional standards of the school shall be liable for sanctions up to and including dismissal 
from the school.  
   
Any student suspected of violating these standards will be referred to the President’s office to investigate the 
allegations. The investigation is conducted by the Campus President/Director, the Dean of Academics, the Director 
of the Program, and a faculty representative. Students are not permitted to bring or be represented by legal counsel 
during committee proceedings. The student will be provided an opportunity to respond to the allegations in writing 
and/or in person. The committee may elect to exonerate the student, issue a warning to the student, place the 
student on an administrative leave of absence, place the student on general probation, or dismiss the student from 
the school. Students will be informed in writing of the disciplinary action as well as the conditions that must be met in 
order to remove the disciplinary action. Each student, while in attendance at HCI, assumes the responsibility of 
becoming familiar with and abiding by the standards of conduct expected by the school after receiving a copy at 
orientation  
The student will:   

 Abide by all local, state and federal laws  
 Abide by all school policies  
 Abide by all conditions of school warning, probation, or suspensions  
 Assist other students with clean-up of lab, classroom, and other areas used for instruction  

  
The following actions are violations of the Student Conduct Code, these violations include but are not limited to:   

 Participation in any activity that disrupts or interferes with the education of others or the orderly operation 
of the school.   

 Academic dishonesty of any kind with respect to examinations or course work. This includes any form of 
cheating and plagiarism.   

 Falsification or alteration of school documents, attendance records, or identification cards.  
 Using the computer password of another or in any way accessing computer files other than one’s own.   
 Forgery, issuing bad checks, or not paying financial obligations to the school.  
 Theft or the deliberate damaging or misusing of property belonging to others or the property of the school.  
 The manufacture, possession, use, or distribution of any form of alcoholic beverages or illegal drugs while on 

school property.   
 Possession, display, or use of any dangerous instrument, weapon, or explosives.   
 Deliberate interference with academic freedom, freedom of speech, or movement of any member or guest 

of the school community.  
 Discrimination towards any individual or group, verbal, or nonverbal.  
 Any physical altercation with another person on school property.  
 Breach of any school discrimination or harassment policy.  

 
Academic Dishonesty/Plagiarism  

The school seeks to foster a spirit of honesty and integrity. Any work submitted by a student must represent original 
work produced by that student for that class. Any source used by a student must be documented through normal 
scholarly references and citations, and the extent to which any sources have been used must be apparent to the 
reader. The school  
further considers resubmission of a work produced for one course in a subsequent course or the submission of work 
done partially or entirely by another to be academic dishonesty. It is the student’s responsibility to seek clarification 
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from the course instructor about how much help may be received in completing an assignment, exam, or project and 
what sources may be used.   
 

HCI College has implemented the use of URKUND anti-plagiarism software for the use of our faculty and students. 
  

Students found guilty of academic dishonesty or plagiarism shall be liable for sanctions up to and including dismissal 
from the school.   
 

Exposure Policy Student/Employee   
  

DEFINITIONS  

1. Contact - Defined as touching or close enough to come in contact with respiratory droplets, blood, blood 
products, or body fluids on intact skin, clothing, or personal protective equipment (i.e. mask, gown, shoe 
covers, eye protection).  
 

2. Exposure - Defined as contact with blood, blood products, or body fluids through non-intact skin (i.e. 
lacerations, abrasions, puncture wounds, or needle sticks) or through contact with the mucous membranes 
(i.e. mouth, eyes, nose, etc.).  
  

PROCEDURE  

               In the event of an exposure to blood, blood products, bodily fluids, or other hazard:      

1. Any necessary first aid treatment will be rendered by available, appropriate personnel. The Exposed Student 
or employee shall, as soon as practical, wash the affected skin area(s) thoroughly with soap and water or 
with any available alcohol-based cleanser. If it is a mucus membrane related exposure (eyes, nose, or mouth) 
please follow the manufacturer Material Safety Data Sheet (MSDS), physician orders, or federal safety and 
first aid guidelines. 
  

2. The exposed student or employee shall, as soon as possible, notify the lead/clinical instructor, or supervisor 
of the incident. The lead/clinical instructor will notify the associated Program’s Director or supervisor.  

 

3. The Program Director will decide whether or not to call Dr. Keehn or Dr. Roach to act as the student’s 
Designated Infection Control Officer (D.I.C.O.). If the decision is made to do this, Dr. Keehn or Dr. Roach will 
advise the student whether the “exposure” was significant or not. If Dr. Keehn or Dr. Roach is unavailable, 
then the E.R. Physician can act in this capacity. The Lead/Clinical Instructor should monitor this closely and 
supervise the process.  

  

4. The student or employee will seek emergency care via the Hospital/Emergency Department from which the 
source patient was treated at/transported to.  

  

5. The Emergency Department Physician will provide pre-counseling to both the Exposed Student or employee 
and Source Patient. The Exposed Student or employee shall request, per Florida State Statute 381.004, that 
the examining physician order a blood draw on the Source Patient for Rapid HIV, Hepatitis B surface antigen, 
and Hepatitis C antibody. The Exposed Student or employee’s blood draw shall include a Rapid HIV, Hepatitis 
B surface antibody, and Hepatitis C antibody. The Rapid HIV results shall be provided to the Exposed Student 
or employee and Source Patient immediately. The Exposed Student or employee will be given the option for 
prophylactic HIV “cocktail” within one (1) hour of exposure. The Emergency Department Physician will 
provide post counseling.  
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6. The exposure form will be completed by the Exposed Student or employee and turned into the associated 
Program Director along with all copies of medical care and treatment reports; as soon as possible, post 
medical treatment. 
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Exposure Flow Chart for Students and Employees 

   
   

    

  

    

  

  

  

  

  

  

  

    

  

    

  

  

  

  

  

  

            

  

  

  

  

  

  

  

  

If exposed wash/clean the af ffected area ASAP. Contact your  
Supervisor/Instructor.   

If Rapid test is negative    
do not take “cocktail.” Follow  

up with your personal  
Physician for the other tests  

taken.   

Go with the  source patient to the Emergency Room. Consult  
either Health Career Institute’s D.I.C.O. or the ER Physician about  

the significance of the exposure. Keep in touch with your  
Supervisor/Instructor.   

If the exposure is significant ask to have the patient’s blo lood drawn  
per F.S.S. 381.004  for Rapid HIV, Hepatitis B surface antigen, and  

Hepatitis C antibody   testing.   

If the exposure is significant, consult the D.I.C.O. or ER Physician  
whether to wait on “cocktail” or not while you wait for the Rapid  

HIV test.    

If   Rapid test is positive    
take “cocktail.” Follow up with  

your personal Physician.   
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Dress Code   
 

All students are required to adhere to the following dress code:  
• No jewelry with the exception of a watch with a second hand and a solid metal wedding band 
• Hair must be a ‘natural’ color, pulled back, up and off the collar, and clean for both men and women  
• Men must be clean shaven (see exceptions in the Nursing Student Handbook) 
• Closed toe sturdy shoes with socks, no sandals or flip flops  
• No body art or piercings should be showing with the exception of one small (1/4 inch or 4mm) set of post 

earrings to be worn in the earlobes. 
• Head coverings are permitted for religious reasons or by physician note. Color must be white or black.  

 

EMT and Paramedics students are required to wear a school sanctioned polo shirt and slacks that are dark blue or 
black. No denim jeans. Shoes/boots must be black, sturdy, and worn with black socks. A black belt is also part of the 
uniform.  
  
Nursing students are required to wear navy blue scrubs embroidered with school name, logo, and name tag. Shoes 
must be white, sturdy, and worn with white socks. A white short or long-sleeved shirt may be worn under the scrub 
top. 

   

No Smoking Policy   
 

HCI College provides a non-smoking work and study environment. Those who wish to smoke during breaks must go 
outside do so.  Under no circumstances may one smoke within 50 feet of any building entrance.   
  

Violations of the Student Conduct Code and policies may result in, reprimand, probation, suspension, or dismissal, 
depending upon the seriousness of the violation. All violations will be handled according to the disciplinary procedures 
outlined in the school catalog.   
  

Student Grievance/Complaint Policy   
A grievance is a claim, a complaint, or an expression of concern made by a student regarding any aspect of his or her 
educational experience including misapplication of campus policies, rules, regulations, and procedures, or unfair 
treatment, such as coercion, reprisal, or intimidation by an instructor or other campus employee, including those on 
the ground and online. HCI College has a formal procedure to resolve complaints and concerns that students may 
have about the implementation of the policies and procedures that govern the institution. The institutional 
community benefits from prompt resolution of any issue that may arise. The student grievance/complaint procedure 
will be followed only in cases where there is not a grievance procedure governing a specific policy.   
  
Students should initially discuss the grievance with their instructor or program director immediately. An appeal is the 
escalation of the complaint to a next level authority. If the appeal is about an academic decision such as a grade, 
please see the academic appeals process.  
 

A student has the right to appeal all matters with respect to:  
1. Disciplinary action taken for a violation of student conduct standards  
2. Admissions decisions  
3. Tuition and fee matters  
4. Financial awards or policies, including satisfactory academic progress  
5. Educational policies, procedures, and grading concerns  

Concerns about academic matters should first be addressed through the academic appeals process; concerns about 
nonacademic matters should first be addressed directly with the head of the department or departments involved.  
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Certain decisions may not be appealed. If a student is terminated for failing to meet standards of Satisfactory 
Academic Progress (SAP), including exceeding the maximum timeframe to complete the program, he or she is not 
entitled to appeal unless there is documented proof of mitigating circumstance such as a medical or disability 
condition that impacted their ability to study or participate in the program.   
 
  A student wishing to escalate their complaint should follow the steps listed below:   
  
1. The first step in the process is to address and resolve the dispute with the person/instructor involved through 

discussion. A student with a grievance or complaint needs to raise their concerns as soon as possible.  
2. If the dispute cannot be resolved within 72 hours the student is encouraged to make an appointment to discuss 

it with the Program Director.  
3. If there are continuing concerns the student should submit them in writing to the Dean of Academics. 

The written complaint must be submitted within seven calendar days of the incident or notification of 
termination. *The grievance document should include a description of the disputed items, the date or dates 
when the issue arose, the reason why the student is grieving the decision, and the steps the student has taken 
to resolve the dispute to date. When submitting an appeal, the student should include as much factual 
evidence as possible, such as evidence of extenuating circumstances. If the grievance is ongoing the Dean of 
Academics will involve Campus President/Director. 

4. The Dean of Academics and the Campus President/Director will oversee the gathering of additional data about 
the issue or incident as necessary.   

5. If the dispute cannot be resolved, it will be referred to the Campus Appeals Committee. The student reserves 
the right to call in to the Committee meeting and present their complaint. The committee will consist of: the 
heads of the applicable departments, the Systems Registrar, the Director of FA, the Dean of Academics, or their 
designee. They will meet with the student if requested and/or otherwise assess and develop a resolution to the 
complaint. A response from the Campus Appeals Committee must be provided to the student within a 
reasonable time. All decisions by the Campus Appeals Committee will be provided in writing and delivered to 
the student via their email of record with acknowledgement of receipt required. ***All decisions made by the 
Campus Appeals Committee are final.   

6. Under extraordinary circumstances the dispute may be unresolved by the Campus Appeals Committee, at this 
time the grievance will escalate to the Office of the President or students may address their concerns to the 
State Licensing Authority and/or the College’s accrediting body. Students who reside out of state may contact 
any of the agencies listed below or the Campus President for information about agencies in their local area.   

 … 

Student Complaint Right 
 

ACCREDITING AGENCY - Accrediting Commission of Career Schools and Colleges (ACCSC) 

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a procedure and 
operational plan for handling student complaints. If a student does not feel that the school has adequately addressed 
a complaint or concern, the student may consider contacting the Accrediting Commission. All complaints reviewed 
by the Commission must be in written form and should grant permission for the Commission to forward a copy of 
the complaint to the school for a response. This can be accomplished by filing the ACCSC Complaint Form. The 
complainant(s) will be kept informed as to the status of the complaint as well as the final resolution by the 
Commission.   

Please direct all inquiries to:   
Accrediting Commission of Career Schools & Colleges   
2101 Wilson Boulevard, Suite 302   
Arlington, VA 22201  
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(703) 247-4212   
www.accsc.org   
 
A copy of the ACCSC Complaint Form is available at the school and may be obtained at www.HCI.edu, by contacting 
the HCI College Campus President or online at www.accsc.org.   
  

Committee on Accreditation of Educational Programs for the Emergency Medical Services Professions (CoAEMSP) 
Accreditation 
 

8301 Lakeview Parkway 
Suite 111-312 
Rowlett, TX 75088 

Telephone: (214) 703-8445 
 

STATE LICENSING AUTHORITY – Commission for Independent Education  
The U.S. Department of Education requires we provide you with contacts with the Florida Commission for 
Independent Education (CIE) whom you may contact in case you have an issue. We also remind and encourage 
students to attempt to resolve complaints with the institute itself. Applicable HCI College policies describing HCI 
College’s  
Student Grievance Procedure and student complaint procedure can be found in the HCI College’s Catalog. Students 
wishing to refer matters to the CIE may contact that agency by letter to:   
   
Commission for Independent Education   
325 W. Gaines Street, Suite 1414  
Tallahassee, FL. 32399-0400   
Email to: cieinfo@fldoe.org   
www.fldoe.org/policy/cie  
  
Additional information is available at: http://www.fldoe.org/policy/cie/file-a-complaint.stml.Schools licensed by the 
Commission for Independent Education.  
  

Confidential Hotline   
HCI College has contracted with Lighthouse Services, a third party, to provide a confidential hotline where students 
are welcome to offer comments, suggestions, and report an issue.  Lighthouse can be reached at 844-510-0068 or at 
www.lighthouse-services.com/hci.  There are posters with the contact information throughout the campus. 
  

School Bulletin Board   
Please check the school bulletin board located in the entrance hallway at the West Palm Beach campus and in the 
student lounge at the Fort Lauderdale campus on a regular basis for official announcements, updates, and job 
opportunities.   

Student Services Overview   
HCI College strives to create a professional working environment so that students become comfortable and familiar 
with the modern workplace. At the same time, the school has created common spaces where students, faculty, and 
staff can relax and converse. A great deal of the value of a HCI College education is in the network of supportive 
relationships one develops while in school and maintains afterward.    
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Student Advising  
HCI College strives to provide a welcoming supportive environment for both current and potential students paying 
close attention to individual needs. HCI College is concerned with assisting students in integrating the myriad and 
varied schedule(s) required by our programs with the many aspects of their lives while supporting personal growth 
and development. Services include but are not limited to: academic advisement, referral to various community 
agencies, and academic tutoring for students who need further assistance to ensure satisfactory progress through 
the program(s). HcI College will always endeavor to provide assistance to any and all students including those 
students requiring special attention. Academic advising and tutoring is coordinated by the program instructor. The 
program instructors/directors serve as advisors and assist students to receive extra time in the course.  
  

Tutoring Services   
Tutoring services are available to promote student academic success. There are faculty and peer tutors to assist 
students with specific course content. There is ongoing tutoring available as noted on the white board in the nursing 
office. All other tutoring is by appointment coordinated through the Program Director.  
 
HCI College provides online tutoring services for nursing and general education courses 24 hours a day 7 days a week 
through Tutor.com. 
  

Enrollment Verification   
Students may obtain a letter from the President verifying their enrollment. The request must be made in writing and 
must include the student’s name, address, phone number, student identification number, information to be 
released, the reason for the release, and the location to which the letter should be sent.   
  

Transcript Requests   
Students will be provided one official transcript of their grades upon completion of their program of study. Requests 
for transcripts are made to HCI College registrar. The Family Educational Rights and Privacy Act of 1974 requires that 
all transcript requests be submitted in writing and be signed by the former or current student. Official Transcript or 
Records request forms are available for download on our website: www.HCI.edu/admissions/enroll-forms. 
Telephone and or Fax requests for transcripts cannot be processed.   
   

Placement and Career Services  
The primary emphasis of placement assistance at HCI College is on the employability of our graduates and their 
success in the professional world. While no school can guarantee employment, and HCI College makes no guarantee 
of employment, HCI College strives to help each of its graduates in finding employment  in their field of training.  HCI 
College obtains and posts job listings from various sources, including:  alumni referrals, employers who regularly seek 
out quality entry-level staff and our many community partners (Extern Sites, Chamber of Commerce, etc.) 
  

Textbooks  
Required textbooks are included in the program’s tuition. A list of all required textbooks with detailed information 
can be obtained from the Dean of Academics.  
  
Library and Educational Resources   
HCI College provides curriculum support and educational resources housed in the library in Suite 204 at the West 
Palm Beach Campus and in Suite 235 at the Fort Lauderdale Campus. The library contains current text materials, 
diagnostic training documents, reference materials, major and current titles in program areas and reference 
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databases. HCI College is a member of the Library Information Resources Network (LIRN), an online educational 
database that provides increased access to articles, journals as well as a myriad of reference sources. A professionally 
trained librarian is on staff to assist the students as well as the faculty and staff at HCI College. The Library is open 
Monday – Friday, 9:00am - 7:00 PM and/or during operational hours and by appointment.  
  
Physical Facilities and Equipment   
The main and Branch of West Palm Beach campus schools, the facilities they occupy, and the equipment they utilize, 
fully comply with all federal, state, and local ordinances and regulations, including those requirements as relates to 
fire, health and building safety. The HCI College main campus is located at 1764 North Congress Avenue in West 
Palm Beach, Florida 33409. The main school occupies approximately 11,273 square feet and is comprised of 
classroom facilities, administrative offices, a library, computer lab, laboratory, simulation rooms, staff and student 
lounges, and a conference room. HCI College has added additional space for offices. The institution will be occupying 
suite 101 which is approximately 3,338/RSF and suite 102 which is approximately 800/ RSF at 1760 North Congress 
Avenue, West Palm Beach, Florida 33409. The additional space is within the same compound as the current 
campus. It is approximately 100 feet  
from the current campus to the additional space. The new space will house the Admissions, Financial Aid, and 
Registrars  
departments. There will not be any academic programs held at this space.  
 

The Fort Lauderdale Branch of West Palm Beach is located at 1201 W. Cypress Creek Road, Fort Lauderdale, FL 33309. 
The branch campus occupies approximately 20,000 square feet and is comprised of classrooms, administrative 
offices, a library, a student lounge, a staff and faculty lounge, laboratories, and a simulation room to house the 
Nursing, Paramedic, and EMT programs. The student capacity of the class/lecture rooms range up to 50 students. 
The Laboratories will accommodate up to 25 students. The classrooms and laboratories are outfitted with updated 
equipment to meet all training needs. Student restroom area is conveniently located on campus. Both campuses 
offer ample (free) parking available in close proximity to the classrooms. Although the schools do not provide 
housing, transportation, or childcare for students, faculty, or staff, there are lodging options close to the facilities 
and public transit bus lines run nearby. HCI College will always endeavor to provide assistance to any and all students 
including those students requiring any special attention.  
  

Academic Calendar   
HCI College operates on a year-round calendar system divided into three semesters per year (January, May and 
September). Each program is divided into consecutive weekly sessions within those semesters. HCI College is closed 
in observance of the following holidays: New Year’s Day, Martin Luther King Jr. Day, Memorial Day, Independence 
Day, Labor Day, Thanksgiving, Day after Thanksgiving, and Christmas.  A complete 2019 – 2024 Academic Calendar is 
located at the back of the Catalog which is found online at www.HCI.edu.  
  

HCI College defines an academic year as attempting a minimum of 24 credit hours/30 weeks. Each semester is 15 
weeks in length.  
  

Homework and Make-Up Work   
Students will be allowed, at the discretion of the Program Director, to make up work for course work missed. Students 
must have all make-up work complete before they are released on externship. Students should plan on about an 
hour of homework per week per credit unit. In other words, for a typical three-credit course, there will be at least 
three hours of homework per week. Therefore, a full-time student for EMT can regularly expect 12-15 hours of 
homework per week and the same for paramedic that extends into three semesters. While having a computer is 
strongly recommended, it is not an absolute requirement for completing one’s program. Students are welcome to 
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use computers available on campus in the computer lab to do homework. Consult the current schedule for evening 
and study hours. Please see Student Services for Library hours as well as information about local public libraries.  
  

Clock/Credit Hour Description   
A semester credit hour is defined as an amount of work represented in intended learning outcomes and verified by 
evidence of student achievement for academic activities as established by the institution, comprised of the following 
units: didactic learning environment; supervised laboratory setting of instruction; externship; and out-of-class 
work/preparation. The following are the measures of these units for establishing credit hour awards:   

 Fifteen (15) clock hours in a didactic learning1 environment = One (1) semester credit hour   
 Thirty (30) clock hours in a supervised laboratory setting of instruction2 = One (1) semester credit hour   
 Forty-Five (45) clock hours of externship = One (1) semester credit hour  
 Two (2) clock hours of out-of-class work and/or preparation4 for the didactic learning environment or 

supervised laboratory setting of instruction that are designed to measure the student’s achieved 
competency relative to the required subject matter objectives for every fifteen (15) clock hours.  

 Every clock hour consists of 50 minutes of instruction followed by a 10-minute break.  
  
1A didactic learning environment is one that is led by a qualified faculty member for the intention of teaching and learning and can be in a 
classroom or laboratory setting of instruction.   
2A supervised laboratory setting of instruction is one where students engage in discussion and/or the practical application of information 
presented in the didactic portion of the program or discovered through out-of-class work/preparation (e.g., practical application settings, 
clinical settings, etc.) under the supervision of a qualified school faculty member.   
3An externship is a component of a program that meets the Commission’s externship standards and is offered in a bona fide occupational 
setting for which training, and education are provided; the externship component may occur throughout the course of a program or as a 
capstone requirement.  
The objectives and goals of an externship are to allow students  
to apply practically the knowledge and skills taught in didactic and laboratory settings of instruction.  
4Out-of-class work/preparation is that which students engage in to prepare for the didactic learning environment or supervised laboratory 
setting of instruction and must be articulated through a course syllabus. An institution must be able to justify the number of hours estimated for 
that outside-of-class work. The student’s work outside of class must be consistent with course educational goals and objectives; documented, 
assessed/graded; and serve as an integral part of the structured, sequenced educational program as described in the syllabus.   
  

Diploma Programs   
  

Emergency Medical Technician & Paramedic   
(Offered at West Palm Beach and Fort Lauderdale locations)  
 

 HCI College currently offers the following non-degree/diploma programs:   

• Emergency Medical Technician (EMT) 
• Paramedic   

The Diploma of Completion indicates that the student has achieved the competencies and acquired the skills 
designated in the National Education Standards which prepares the student to sit for state and/ or national 
certification. The student must obtain state and/or national certification prior to employment.  
  

Instructional Modes for All Programs  
 Lecture Hours:   Classroom instructional hours.   
 Lab Hours:      Applied professional projects and procedures under the supervision of an instructor.   
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Externships:   Practical professional experience in the public safety agencies with a local EMS Provider and 
supervised by a preceptor, practical professional experience in the local area hospital supervised 
by a clinical instructor.   

 

Testing  
Weekly and daily tests are given to evaluate student progress in the classroom. The midterm, end term, and final 
exams are cumulative and must be passed with applicable minimum grades. There is only one make-up exam for any 
test or exam given. Failure to pass the make-up will result in the student being withdrawn for unsatisfactory progress.   
  
Psychomotor/Skills   
Students must show competency in all required skills. Pass/Fail criteria for the Final Practical Skills Evaluation Exam 
are as follows:  
 Fail up to three stations - retake the station with a different evaluator.   
 Fail any station on a retake - meet with Program Director for direction.   
 Fail two or more stations on the second attempt - meet with Program Director for direction.   
 A final scenario is also presented at the end of the course that the student must successfully negotiate. This 

scenario is graded on a pass/fail basis.   
  

Affective Learning  
The student will be evaluated on skill competency, professionalism as well as conscientiousness and interest in 
learning both in the classroom and in the field.   
  

Written Exams   
Exams are given to evaluate the student’s progress in the program. The midterm and final exams are cumulative and 
must be passed with a minimum score of 80% for the EMT and 80% for the Paramedic program.  

  
General Rules Regarding Exams in EMS Programs  
Passing grade for the EMT program is 80%.   
 If the student does not achieve at least an 80% percent average after completing the mid-term exam, the 

student will be academically withdrawn.  
  

Passing grade for Paramedic program is 80%.   
 If the student does not achieve at least an 80% percent average after completing the mid-term exam, the 

student will be academically withdrawn.  
 
All students must take all exams on the date it is scheduled. If a student misses an exam without an excused absence 
from the Program Director, the student can only receive a maximum score of 80% on the make-up exam for EMT and 
Paramedic.  

 

Graduation Requirements for EMS Programs  
The final decision as to whether the student passes is determined by and is at the sole discretion of the Medical 
Director and or EMS Director. The determination is based on an overall assessment of the students’ performance 
including but not limited to overall grade average, clinical performance evaluation, attitude, general performance, 
knowledge of clinical areas of study, and judgment exhibited by the student throughout the course. It must be 
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stressed that grade point average is not the sole determinant of successful completion of the program. Upon 
verification that all graduation requirements are met, the graduate will receive the diploma within 14 days of course 
completion.  
  
*Most Clinical Sites are within 50 miles of the school; however, there are some site(s) located up to 100 miles from 
the school.  All travel arrangements are the responsibility of the student.   
   

Emergency Medical Technician (EMT) Program Description 
  (Offered at West Palm Beach and Fort Lauderdale locations)  

12 semester credits:  approximately 300 clock hours, 1 semester, 4 months 

   
(  
The Emergency Medical Technician Program (EMT) is designed to prepare the student for a career in Emergency  
Medicine and in preparation to meet educational level competencies according to the most current National EMS 
Education Standards. The EMT performs basic life-supporting skills including: patient assessment, opening airways, 
restoring breathing, controlling blood loss, treating victims of shock, immobilizing fractures, bandaging wounds, 
childbirth assistance, caring for heart attack patients, poison and burn victims, and transportation of patients. Upon 
graduation the student will be eligible to sit for the National Registry Emergency Medical Technician (NREMT) exam. 
This entry-level program consists of lectures, labs, clinical rotations and field ride times. The EMT program follows 
the most current National Emergency Medical Services Education Standards from the U.S. Department of 
Transportation. It is also in compliance with the State of Florida Statute 401 and the F.A.C. 64J of the Florida 
Department of Health Bureau of EMS. The student will be expected to satisfactorily complete all skills necessary for 
the individual to provide emergency medical care at a basic life support level with an ambulance service, pre-hospital 
provider and or other specialized service becoming a vital link in the health care team chain. Upon successful 
completion of the program a diploma is granted. This is a pre-requisite for Paramedic.   
300 clock hours, 12 college credit hours.  
  

EMT Program - Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the EMT Diploma Program.  

EMT Program – Clock Hour Breakdown  
In Months  4  Theory    150  
In Semesters  1  Labs     56 
    Externship *    94 
    HIV    Included in lab  
    TOTAL CLOCK  HOURS:  

 *Ride Time  70 hours  
 *Hospital     24 hours  

300  
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EMT Program - Tuition Breakdown    
 
The College’s tuition charges for its EMT program is presented below. A set of required materials, textbooks, and 
uniforms are provided at no additional cost. 
 
 

Tuition and Application Fee 
Tuition $ 4,700 
Application Fee $    150 
Total Program Cost $ 4,850 

 

   
EMT Program - Goals and Objectives   

 
The goal of HCI College’s EMT Program is to produce competent, entry-level Emergency Medical Technicians to serve 
in career positions in the state of Florida. In accordance with the 1994 EMT Department of Transportation (DOT) 
National Curriculum, this goal will be accomplished through the following objectives:  
 
 To develop in the student an understanding of the Emergency Medical System, including, but not limited to 

the roles and responsibilities of the EMT.   
 To prepare the EMT to provide quality care, to function competently and effectively in a pre-hospital system 

as an EMT.   
 The graduate EMT will be able to demonstrate basic life support skills and the knowledge to utilize those 

skills in patient encounters.   
 To prepare the EMT student to take the Florida State EMT certification exam.   
 To make clear and assist the graduate EMT in the recognition of their need for continuing education.  
 *Most Clinical Sites are within 50 miles of the school, however, there are some site(s) located up to 100 miles 

from the school.  All travel arrangements are the responsibility of the student.   
  

EMT Program - Course Descriptions    

EMS 1119C  EMT Lecture/Lab Combined  
This course is designed to introduce the student to Emergency Medical Care through classroom lecture and practical 
application in a laboratory setting. This includes familiarization with the human body, vital signs, and the importance 
of patient history, AIDS, Blood Bourne Pathogens, CPR, use of ventilation, oxygen therapy, and patient situational 
control as well as examination and assessment of the patient. Also discussed is appropriate medication 
administration for the EMT, bleeding, shock, soft tissue injuries and their care. 150 Lecture Clock Hours; 56 Lab Clock 
Hours; 10 credits  
  
EMS 1431  EMT Hospital/Field Combined  
This is the clinical portion of the course. It allows students to correlate the information obtained in the lecture and 
laboratory portion with patient care. It offers students the opportunity to demonstrate competency in the skills 
learned in the laboratory. Students will be assigned to specific EMS providers and hospitals to complete a required 
number of hours of field/clinical time.  
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The student will be under the direct supervision of paramedic preceptors, nurses, and physicians. 94 Clock Hours; 2 
credits  

 

Paramedic Program Description (Offered at West Palm Beach and Fort Lauderdale locations)    
    
12 Months                        45 Credits  
The paramedic program prepares the graduate to function in a pre-hospital setting at an advanced level and to be 
able to demonstrate this advanced knowledge in patient assessments, administration of medications, EKG 
monitoring, and advanced resuscitation procedures. The program consists of lectures, labs, hospital and ride times 
in accordance with the latest National EMS Standards. The Paramedic Program will prepare the student to take the 
Florida State Paramedic exam. Upon successful completion of the program a Diploma is granted. This may be applied 
as credit earned to an A.S. in EMS.  
  

Paramedic Program - Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the Paramedic Program.  

 

Paramedic Program – Clock Hours Breakdown  
In Months  12  Theory    422  
In Semesters   3  Labs   150  
    Externship *  540  
    HIV   Included in Lab  
    TOTAL CLOCK HOURS:  

*ride time – 340 hours  
*hospital time – 200 hours  

1,112    

  

 

Paramedic Program - Tuition Breakdown  
 

The College’s tuition charges for Paramedic program is presented below. A set of required materials, textbooks, and 
uniforms are provided at no additional cost. 
 

Tuition and Application Fee 
Tuition $  9,900 
Application Fee $     150 
Total Program Cost $  10,050 

 
Per Credit Hour:  ................................. $220.00  
Total Credits: ................................................45  
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PRICE PER SEMESTER 
 
SEMESTER I 
Tuition  .................................................$3,300 

 
SEMESTER II  
Tuition  .................................................$3,300 
  
SEMESTER III  
Tuition ...................................................$3,300 
 
Total Paramedic Program Tuition:         $9,900 

 

 
Paramedic Program - Goals and Objectives  
The goal of HCI College’s Paramedic Program is to produce competent, paramedics to serve in career positions in the 
state of Florida. In accordance with the most current National EMS Education Standards this goal will be 
accomplished through the following objectives:   
 To prepare the student to demonstrate the cognitive ability to comprehend, apply, and evaluate the clinical 

information relative to their role as an entry-level Paramedic.  
 To prepare the student to demonstrate technical and entry-level proficiency in all psychomotor skills 

necessary to fulfill the role of Paramedic.  
 To assure that the student will, as a Paramedic, demonstrate affective personal behaviors consistent with 

professional demeanor.  
 To prepare the student to manage a team of rescuers, to supervise and perform assessment of the scene 

and patient, and to apply current patient care protocols given a pre-hospital emergency scenario.  
 To assure that the student will contribute in a positive manner to the learning environment, will be an active 

participant in the teaching and learning process, and will seek learning opportunities outside of the 
classroom.  

 To prepare the student to demonstrate clinical competence while assigned patient care responsibilities.  
 To familiarize the student with the hospital environment. This includes but is not limited to: policies, 

practices, equipment, and skills as they relate directly and/or indirectly to the Paramedic in the field.  

  
Paramedic Program - Course Descriptions    
  
LECTURE & LAB COURSES EMS 2620C – Paramedic I (Semester I - Lecture Lab Combined)  
This course presents the objectives contained in Modules I, and II of the most current National EMS Education 
Standards the Paramedic. This course stresses theory and procedures used by a comprehensive emergency medical 
system in advanced pre-hospital care of the emergency patient. Topics studied include: role and responsibilities, 
medical legal issues, well-being of the paramedic, illness and injury prevention, ethics, medical terminology review, 
patient assessment, air-way management, venous access, medication administration, therapeutic communications, 
life span development, pathophysiology, management of shock and general pharmacology. This course must be 
completed with a grade of B (80% grade average) or better to continue in the Paramedic program. 142 Lecture Clock 
Hours; 50 Lab Clock Hours; 11 credits per semester.  
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EMS 2621C – Paramedic II (Semester II - Lecture Lab Combined)  
The course presents the objectives contained in Modules III, and IV, of the most current National EMS Education 
Standards Paramedic. This course stresses theory and procedures used by a comprehensive emergency medical 
system in advanced pre-hospital care of the emergency patient. Topics studied include the following medical 
emergencies: cardiology, pulmonary, neurology, endocrinology, allergies, gastroenterology, renal, toxicology, 
hematology, environmental conditions, communicable diseases, gynecology, obstetrics, and psychiatric 
emergencies. The following trauma emergencies include: burns, spinal, thoracic, abdominal, musculoskeletal, head, 
facial, soft tissue, hemorrhage and shock. Course must be completed with a grade of B (80% grade average) or better 
to continue in the Paramedic program.  140 Lecture Clock Hours; 50 Lab Clock Hours; 11 credits per semester.  
  
EMS 2622C – Paramedic III (Semester III - Lecture Lab Combined)  
The course presents the objectives contained in Modules VI, VII, & VIII of the most current National EMS Education 
Standards for Paramedic. This course stresses theory and procedures used by a comprehensive EMS System in the 
care of the emergency patient. Topics studied include the following: neonatology, pediatrics, geriatrics, abuse and 
assault, patients with special challenges, acute interventions for the chronic care patient, assessment-based 
management, ambulance operations, medical incident command, rescue awareness and operations, hazardous 
materials incidents, and crime scene awareness. 140 Lecture Clock Hours; 50 Lab Clock Hours; 11 credits per semester.  
  
HOSPITAL/FIELD COMBINATION COURSES  
EMS 2664L - Paramedic I Hospital/Field Combination (Semester I) EMS 2665L - Paramedic II Hospital/Field 
Combination (Semester II) EMS 2668L - Paramedic III Hospital/Field Combination (Semester III)  
  
These courses present the objectives contained in Modules I through VII of the most current National EMS Education 
Standards for the Paramedic. These courses allow students to correlate all of the didactic background in the 
paramedic course with advanced patient care and offer the students opportunities to demonstrate competency in 
the skills learned. Students will be assigned to specific EMS Providers and hospitals to complete required number of 
hours of field/clinical time. Students will perform various emergency medical modalities and procedures under direct 
supervision of paramedic preceptors, nurses and physicians. The courses are completed on a Pass/Fail basis and must 
be passed to continue in the Paramedic program. Students are not considered as graduates or will be issued any 
graduation credential until all requirements of the program including externships and required paperwork are 
complete.  180 Externship Clock Hours; 4 credits per semester for each externship course.                                                                                                                               

  
Paramedic Program - Graduation Requirements   
The Paramedic student must complete the following to be considered for graduation; these requirements must be 
met prior to sitting for the final exam:  
 Complete all classes, labs and clinical hours as stated above.   
 Complete all skills evaluations; and complete certification in ACLS, PALS, and ITLS or PHTLS.  
 Pass each module exam, comprehensive mid-term and cumulative final with minimum of 80%. *  
 Demonstrate competencies in required critical tasks including passing a comprehensive final scenario.  
 All required paperwork has been turned in and checked by EMS program Director, including the required 

number of patient contact reports. This stipulation must be met each semester as well as prior to the 
Cumulative Final.  

 Receive final approval (release) from the EMS Program Director and the Medical Director before registering 
for the State of Florida Certification.   

*Most Clinical Sites are within 50 miles of the school, however, there are some site(s) located up to 100 miles 
from the school.  All travel arrangements are the responsibility of the student.   

HCI002263

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 438 of
1026



 

    

  HCI COLLEGE STUDENT CATALOG 2020 – VOLUME III | 1/27   Page 63 of 106  

  
*The Paramedic Program computes the cumulative grade as follows:  
  Tests    35%  
  Quizzes   10%  
  Midterm   25%  
  Final     25%  
  MyBrady    5%  

            Total               100%  
 

Associate of Science Degree in Emergency Medical Services  
(Offered at West Palm Beach 
location)  
24 Months        60 Credits    

A.S. EMS Program Description  
The Associates of Science Degree in Emergency Medical Services prepares individuals who are seeking career 
advancement and increased employment opportunities in the field of Emergency Medical Services. The combination 
of the EMT-Paramedic curriculum and the general education courses offered by HCI College will enable the student 
to obtain an Associate of Science Degree in Emergency Medical Services.   
  

A.S. EMS Program - Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the A.S EMS Program.  

 

A.S. EMS Program - Goals and Objectives  
The goal of HCI College’s Associate in Science in Emergency Medical Services is to prepare the student with the 
knowledge, skills and competencies needed to advance their career in the field of health and public safety, and to 
develop and promote these competencies so as to serve in new and advanced career positions in Emergency Medical 
Services in the State of Florida. These career advancements aim to enable graduates to collaborate and consult with 
agencies and other organizations that are committed to the community.  
 
 The student will demonstrate the cognitive ability to comprehend, apply, and evaluate the clinical 

information relative to their role in EMS.  
 The student will demonstrate technical proficiency in all psychomotor skills necessary to fulfill their role in 

EMS.  
 The student will demonstrate affective personal behaviors consistent with professional demeanor.  
 The student will demonstrate the ability to manage a team of rescuers, to supervise and perform assessment 

of the scene and patient, and to apply current patient care protocols given a pre-hospital emergency 
scenario.   

 The student will be familiar with the hospital environment including but not limited to policies, practices, 
equipment, and skills as they relate directly and or indirectly to the field.  
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A.S. EMS Program - Course Listing  

 

REQUIRED/CORE COURSES ........................................................................................................................ 45 Credits   
EMS 2620C ................ Lecture Lab Combined Semester I  
EMS 2621C ................ Lecture Lab Combined Semester II  
EMS 2622C ................ Lecture Lab Combined Semester III  
EMS 2664L ................. Hospital\Field Combination Semester I  
EMS 2665L ................. Hospital\Field Combination Semester II  
EMS 2668L ................. Hospital\Field Combination Semester III  

GENERAL EDUCATION COURSES – EMS  .............................................. 15 Credits   
ENC1101……………………English Composition I – 3 credits   
ENC1102……………………English Composition II or SPC 2608   Communications – 3 credits   
MGF1106…………………..Liberal Arts Mathematics or MTA 1030 Intermediate Algebra – 3 credits   
PSY2012…………………….Introduction to Psychology – 3 credits   
AMH2010………………….History of the USA: A Survey to 1877 – 3 credits  
OR    Any Course That Meets College Level Transferability or Program Requirements as Approved by HCI College. At 
least two general education courses must be taken at HCI College if the student completed the Paramedic program 
at HCI College. 
Total: 60 Credits  
Note: if transferring in a qualified Paramedic Program (45 credits), the student must complete 15 credits of General 
Education Courses through HCI College in order to be issued the AS in EMS degree.  
  

EMS (EMT and Paramedic) Program Curriculum and Course Descriptions 
 

EMT Course Descriptions 
EMS 1119C  EMT Lecture/Lab Combined  
This course is designed to introduce the student to Emergency Medical Care through classroom lecture and practical 
application in a laboratory setting. This includes familiarization with the human body, vital signs, and the importance 
of patient history, AIDS, Blood Bourne Pathogens, and CPR, use of ventilation and oxygen therapy and patient 
situational control as well as examination and assessment of the patient. Also discussed is appropriate medication 
administration for the EMT as well as bleeding, shock, soft tissue injuries and their care. 150 Lecture Clock Hours; 50 
Lab Clock Hours; 10 credits  
  

EMS 1431  EMT Hospital/Field Combined  
This is the clinical portion of the course. It allows students to correlate the information obtained in the lecture and 
laboratory portion with patient care. It offers students the opportunity to demonstrate competency in the skills 
learned in the laboratory. Students will be assigned to specific EMS providers and hospitals to complete a required 
number of hours of field/clinical time.  
The student will be under the direct supervision of paramedic preceptors, nurses, and physicians. 50 Clock Hours; 2 
credits  
 
Paramedic Course Descriptions 
Lecture Lab Combined   EMS 2620C – Semester I    
This course presents the objectives contained in Modules I, and II of the most current National EMS Education 
Standards the Paramedic. This course stresses theory and procedures used by a comprehensive emergency medical 
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system in advanced pre-hospital care of the emergency patient. Topics studied include: role and responsibilities, 
medical legal issues, well-being of the paramedic, illness and injury prevention, ethics, medical terminology review, 
patient assessment, air-way management, venous access, medication administration, therapeutic communications, 
life span development, pathophysiology, management of shock and general pharmacology. This course must be 
completed with a grade of B (80% grade average) or better to continue in the Paramedic program. 142 Lecture Clock 
Hours; 50 Lab Clock Hours; 11 credits per semester. Prerequisites: EMS 1119c, EMS 1431  
  
Lecture Lab Combined   EMS 2621C – Semester II    
The course presents the objectives contained in Modules III, and IV, of the most current National EMS Education 
Standards Paramedic. This course stresses theory and procedures used by a comprehensive emergency medical 
system in advanced pre-hospital care of the emergency patient. Topics studied include the following medical 
emergencies: cardiology, pulmonary, neurology, endocrinology, allergies, gastroenterology, renal, toxicology, 
hematology, environmental conditions, communicable diseases, gynecology, obstetrics, and psychiatric 
emergencies. The following trauma emergencies include: burns, spinal, thoracic, abdominal, musculoskeletal, head, 
facial, soft tissue, hemorrhage and shock. Course must be completed with a grade of B (80% grade average) or better 
to continue in the Paramedic program.   
140 Lecture Clock Hours; 50 Lab Clock Hours; 11 credits per semester.  Prerequisites: EMS 1119c, EMS 1431  
  
Lecture Lab Combined   EMS 2622C – Semester III    
The course presents the objectives contained in Modules VI, VII, & VIII of the most current National EMS Education 
Standards for Paramedic. This course stresses theory and procedures used by a comprehensive EMS System in the 
care of the emergency patient. Topics studied include the following: neonatology, pediatrics, geriatrics, abuse and 
assault, patients with special challenges, acute interventions for the chronic care patient, assessment-based 
management, ambulance operations, medical incident command, rescue awareness and operations, hazardous 
materials incidents, and crime scene awareness. 140 Lecture Clock Hours; 50 Lab Clock Hours; 11 credits per semester.  
Prerequisites: EMS 1119c, EMS 1431  
 
HOSPITAL/FIELD COMBINATION  
EMS 2664L - Semester I  EMS 2665L - Semester II EMS 2668L - Semester III   
These courses present the objectives contained in Modules I through VII of the most current National EMS Education 
Standards for the Paramedic. These courses allow students to correlate all of the didactic background in the 
paramedic course with advanced patient care and offer the students opportunities to demonstrate competency in 
the skills learned. Students will be assigned to specific EMS Providers and hospitals to complete required number of 
hours of field/clinical time. Students will perform various emergency medical modalities and procedures under direct 
supervision of paramedic preceptors, nurses and physicians. The courses are completed on a Pass/Fail basis and must 
be passed to continue in the Paramedic program. Students are not considered as graduates or will be issued any 
graduation credential until all requirements of the program including externships and required paperwork are 
complete.   
180 Externship Clock Hours; 4 credits per semester  
for each externship course.    Prerequisites: EMS 1119c, EMS 1431                                                                                         
  

 
General Education Course Descriptions  
  

ENC 1101 English Composition I.................................................................................... 3 credits  

Writing skills are enhanced by good reading skills. This course is designed to develop and enhance clear, effective 
written communication skills utilizing various rhetorical methods.  
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PSY 2012 General Psychology ....................................................................................... 3 credits 
This course will introduce the student to the description and understanding of analysis of human behavior through 
the study of individuals, and their interaction, in the social and physical environments.  
 
ENC 1102 English Composition II ................................................................................... 3 credits  
As a continuation of English Composition I this course is designed with an emphasis on the development of a 
more in depth analytical and argumentative writing style. Readings are employed as a basis for these writings 
emphasizing literature & research.  
 
MGF 1106 Liberal Arts Mathematics ............................................................................. 3 credits  
This course will give the student the ability to utilize mathematical and computational skills essential for 
success in a myriad of areas and everyday situations. It will give the student skills needed in probability and 
statistics sets, logic, and geometry.  
  
AMH 2010 History of the USA: A Survey up to 1877....................................................... 3 credits  
Triumph and tragedy pervade the history of these United States. This course provides an interpretative overview of 
the economic, social, political and cultural forces up to 1870 that have made the United States what it is today.  
  
CGS 1100 Microcomputer Applications ......................................................................... 3 credits  
To be comfortable with computers and their technology, the student will in this course have hands on 
experience with word processing, electronic spreadsheets, Power Point, and database management software. 
Also included in the course is a brief overview of microcomputer concepts.  All applications software utilized 
will be windows-based.  

  

A.S. EMS Program - Graduation Requirements   
The final decision as to whether the student passes is determined by and is at the sole discretion of the Medical or 
EMS Director. The determination is based on an overall assessment of the students’ performance including but not 
limited to overall grade average clinical performance evaluation, attitude, general performance, knowledge of clinical 
areas of study, and judgment exhibited by the student throughout each course. It must be stressed that grade point 
average is not the sole determinant of the granting of a degree. In addition, successful completion of all General 
Education requirements; each class must be passed with a grade of ‘C’ or higher and have current Paramedic license 
in the State of Florida. (See page 14)  
  

A.S. EMS Program – Tuition & Fees  
 

The College’s tuition charges for the A.S. EMS program is presented below. A set of required materials, textbooks and 
uniforms are provided at no additional cost. 
 

Tuition and Application Fee 
Tuition $ 19,575 
Application Fee $      150 
Total Program Cost $ 19,725 

 
Paramedic Tuition & Fees……………………$ 9,900 (see page 60 for cost breakdown)   
General Education Classes…………………..$ 9,675 (1,935.00 per class)  
Total Tuition………………………………….......$19,575  
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Associate of Science Degree in Fire Science 
(Offered at West Palm Beach location)  

 60 Credit Hours    24 Months   
  

A.S. Fire Science Program Description  
The Fire Science Program is offered for Certified Fire Fighters who are seeking career advancement. This program 
will provide the training and courses required for certification as Fire Officer I, Fire Officer II, and Fire Inspector and 
will prepare the graduate for career advancement in a variety of technical and supervisory positions within the fire 
service. All fire science courses are approved by the Florida State Fire College. Prospective students are encouraged 
to consult with the Academic Advisor prior to enrolling as there are special requirements. These courses in 
conjunction with general education classes and electives culminate to a potential AS in Fire Science will enable the 
firefighter to further their career as well as serve the community in a higher capacity. Upon successful completion of 
all requirements an Associates of Science in Fire Science is granted. Graduates with an Associates of Science degree 
now have a strong educational base on which to build.  
  

A.S. Fire Science Program - Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the A.S Fire Science Program. 

  
ENROLLMENT IS ONGOING  
  

The approximate length of study required to successfully complete requirements towards an 
Associate Degree is 24 months.  
  

A.S. FIRE SCIENCE Program Goals and Objectives  
The goal of HCI College’s Associate in Science in Fire Science is to promote the foundation of leadership and 
administration skills required in the Fire Service, and to develop and promote these competencies to serve in new 
and advanced career positions in the Fire Service in the State of Florida. These career advancements aim to enable 
effective collaboration and consultation with agencies and other organizations that are committed to the 
community. The student will:  
 Have knowledge of hazards and related safety practices applicable to fire science technology.  
 Successfully perform tasks related to fire protection, prevention, and administration.  
 Demonstrate an understanding of personal and work characteristics that promote effective job 

performance.  
 Use mathematical data and reasoning skills as they relate to the fire service.  

  

A.S. Fire SCIENCE Program - Graduation Requirements  
The A.S. in FS Student must successfully complete all requirements of the program, with a grade of “C” or higher, of 
each of the following:   
 36 required/core course credits  
 15 General Education requirement credits   
 9 Elective credits   
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A.S. FIRE SCIENCE Program - Tuition & Fees  

 
Application Fee ……………………………….$150   
Fire Science Classes ………………………..$11,970  ($798.00 per class)  
General Education Classes……………… $ 9,675 (1,935.00 per class)  
Total Program Cost…..…………………..…$ 21,645  

 
A.S. FIRE SCIENCE Program – Course Listing  
REQUIRED/CORE COURSES ................................................................................................................... 36 Credits   
FFP 1505 ........................ Fire Prevention Practices  
FFP 1540 ........................ Private Fire Protection Systems I  
FFP 1740 ........................ Fire Service Course Delivery  
FFP 2120 ........................ Building Construction For The Fire Service  
FFP 2720 ........................ Company Officer  
FFP 1510 ........................ Fire Codes & Standards  
FFP 1810 ........................ Fire Fighting Tactics & Strategy I  
FFP 2811 ........................ Fire Fighting Tactics & Strategy II  
FFP 2610 ........................ Fire Investigation Origin & Cause  
FFP 2521 ........................ Construction Documents & Plans Review  
FFP 2741 ........................ Fire Service Course Design  
CGS 1100 ....................... Microcomputer Applications  
  

GENERAL EDUCATION COURSES ................................................................................................................ 15 Credits  
ENC  1101…………………….English Composition I   
ENC  1102 .…………………..English Composition II   
MGF 1106…………………….Liberal Arts Mathematics   
PSY    2012……………..…….General Psychology   
AMH 2010………………….…History of the USA: A Survey to 1877  
OR    Any Course That Meets College Level Transferability & Program Requirements  
ELECTIVES .................... ..................................................................................................................................... 9 Credits  

Choose three (3) of the following:  
Offered at HCI College 
FFP 2780 ........................ Fire Department Administration  
FFP 1301 ........................ Fire Hydraulics  
FFP 1302 ........................ Fire Apparatus & Equipment  
  

OR    Any Fire Science Course That Meets College Level Transferability & Program Requirements as indicated below 
(Not offered at HCI College)  

FFP 1824 ........................ I-200 Basic ICS (1.5 credits)  
FFP 1825…………………….. I-300 Intermediate ICS  (1.5 credits)  
FFP 1832…………………….. Emergency Response to Terrorism  (1.0 credit)  
FFP 2700 ........................ Ethical & Legal Issues For the Fire Service   
FFP 2111 ........................ Fire Chemistry  
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FFP 2604 ........................ Fire Investigation & Arson  
FFP 2401 ........................ Hazardous Materials I (For Emergency Operations)  
FFP 2402 ........................ Hazardous Materials II  
FFP 2423 ........................ Hazardous Materials III  
FFP 2630 ........................ Latent Investigation  
FFP 2541……………………….Private Fire Protection Systems II 
FFP 2706 ........................ Public Information Officer  

 
TOTAL: 60 Credits  

 
Fire Science Program - Course Descriptions  
  
FFP 1301 Fire Hydraulics ...................................................................................... 3 credits  
This course presents an overview of fire characteristics and covers the relationship between flow and pressure 
and & mathematical hydraulic formulas. The course content includes: velocity and discharge, nozzle and engine 
pressure and loss thereof, pump theory, pump rating and pressure and vacuum gauges. Prerequisite for: FFP1302 
(Part of Pump Operator)  
  
FFP 1302  Fire Apparatus and Equipment ............................................................. 3 credits  
This course covers the laws, rules, and driving techniques for emergency vehicles. A review of fire service 
hydraulics, fire ground evolutions, and a driving course make up the practical portion of the course. The evolution 
portion includes the use of pre-connected lines tandem pumping, drafting, relays, and master streams. The 
student should possess a basic understanding of fire stream hydraulics prior to entering this course.  Prerequisite: 
FFP1301 (Part of Pump Operator)                     
 
FFP 1505 Fire Prevention Practices ...................................................................... 3 credits  
Fundamental information regarding the history and philosophy of fire prevention is provided in this course. 
Information including organization and operation of a fire prevention bureau, the use of fire codes, identification 
and correction of fire hazards, the relationships of fire prevention with built in fire protection systems, fire 
investigation, and fire life safety education make up this course. (Part of Fire Inspector I, Fire Officer I, and Special 
Fire Safety Inspector)  
 
FFP 1540 Private Fire Protection Systems I .......................................................... 3 credits  
This course provides information relating to design features and the operation of fire alarm systems, special hazard, 
fire suppression systems, water supply for fire protection, and portable fire extinguishers.  
Prerequisite for: FFP2541 (Part of Fire Inspector I, Fire Officer I, and Fire Investigator I)  
 
FFP 1740 Fire Service Course Delivery .................................................................. 3 credits  
This course explores the methods and means of adult learning principles and the imparting of information therein. 
The course emphasizes techniques applicable in a myriad of teaching situations as well as measuring the 
effectiveness of the utilization of these techniques.  
Prerequisite for: FFP2740 (Part of Fire Officer I, Fire Instructor I & II)  
 
FFP 1510 Codes and Standards .................................................................................. 3 credits  
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This course is designed to provide the student with a fundamental knowledge of the role of code enforcement in 
a comprehensive fire program and will familiarize the student with the five basic units of NFPA 101. (Part of Fire 
Inspector I, and Special Fire Safety Inspector)  
 
FFP 1810 Fire Fighting Tactics & Strategy I ........................................................... 3 credits  
This course provides an in-depth analysis of the principles of fire control through the utilization of personnel, 
equipment, and extinguishing agents on the fire ground. Prerequisite for: FFP2811 (Part of Fire Officer I)  
 
FFP 2120 Building Construction for the Fire Service ............................................. 3 credits  
The focus of the course is on firefighter safety. This course will provide information that relates to fire and life 
safety. Areas covered are the elements of construction and design of structures. These are key considerations 
when inspecting structures, planning operations, and operating at emergencies. (Part of Fire Inspector I, Fire 
Investigator I, and Fire Officer I)   
 
FFP 2521 Construction Documents & Plans Review ................................................. 3 credits  
This course provides for the application of fire codes and standards in developing an understanding of a 
buildings fire protection feature including the design of fire alarm systems, water-based fire suppression 
systems, water supply for fire protection and egress arrangements through evaluation of 2D drawings and 
schematics. (Part of Fire Inspector I)  
  
FFP 2541 Private Fire Protection Systems II ................................................................... 3 credits  
This course concentrates on the study of private fire protection and detection systems, such as sprinkler and 
standpipe systems, chemical extinguishing systems and detection systems and devices. Each system is discussed 
as to its need, construction and preventive maintenance and individual use. Prerequisite for: FFP2541 (Part of Fire 
Safety Inspector I, Fire Officer I, and Fire Investigator I) 
 
FFP 2610 Fire Investigation Origin & Cause ................................................................... 3 credits  
This course is designed to provide the student with the fundamental technical knowledge needed for proper 
fire scene interpretations, including recognizing and conducting origin and cause, preservation of evidence and 
documentation, scene security motives of the fire starter, and types of fire causes. (Part of Fire Investigator I, 
Fire Inspector II, and Fire Officer II)  

  
FFP 2720 Company Officer ................................................................................... 3 credits 
In this course the student is introduced to the organization and management of a fire department and the 
relationship of government agencies to the fire service. Emphasis is on fire service leadership from the company 
officer’s perspective. (Part of Fire Officer I)  
  
FFP 2741 Fire Service Course Design .................................................................... 3 credits  
This course provides the fire service instructor with the concepts, knowledge and skills necessary to design, 
schedule and implement fire service training curriculum. The instructor will develop the skills needed to locate 
resources, coordinate instructors, schedule classes and facilitate courses for a variety of groups within the 
private and public sectors in order to accomplish the fire service educational mission  

 
FFP 2780 Fire Department Administration ........................................................... 3 credits  
This course presents the principles of management theory in its application to the fire service. It examines the 
organizational and leadership tools for fire service administrators including approaches to administration, 
planning and implementation, and community risk management.  
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FFP 2811 Fire Fighting Tactics & Strategy II ............................................................... 3 credits  
This course is designed with emphasis on company operations, logistics strategy and use of mutual aid and 
conflagration control. The course is intended for officers who may be in command of fires or other emergencies 
that involve coordination with large numbers of staff and or equipment.  
Prerequisite: FFP1810 (Part of Fire Officer I)  

 
 

General Education Course Descriptions  
 
ENC 1101 English Composition I.................................................................................... 3 credits  

Writing skills are enhanced by good reading skills. This course is designed to develop and enhance clear, effective 
written communication skills utilizing various rhetorical methods.  
  
PSY 2012 General Psychology ....................................................................................... 3 credits 
This course will introduce the student to the description and understanding of analysis of human behavior through 
the study of individuals, and their interaction, in the social and physical environments.  
 
ENC 1102 English Composition II ................................................................................... 3 credits  
As a continuation of English Composition I this course is designed with an emphasis on the development of a 
more in depth analytical and argumentative writing style. Readings are employed as a basis for these writings 
emphasizing literature & research.  
 
MGF 1106 Liberal Arts Mathematics ............................................................................. 3 credits  
This course will give the student the ability to utilize mathematical and computational skills essential for 
success in a myriad of areas and everyday situations. It will give the student skills needed in probability and 
statistics sets, logic, and geometry.  
  
AMH 2010 History of the USA: A Survey up to 1877....................................................... 3 credits  
Triumph and tragedy pervade the history of these United States. This course provides an interpretative overview of 
the economic, social, political and cultural forces up to 1870 that have made the United States what it is today.  
  
CGS 1100 Microcomputer Applications ......................................................................... 3 credits  
To be comfortable with computers and their technology, the student will in this course have hands on 
experience with word processing, electronic spreadsheets, Power Point, and database management software. 
Also included in the course is a brief overview of microcomputer concepts.  All applications software utilized 
will be windows-based.  

   

Associate Degree in Nursing (ADN) (Offered at West Palm Beach and Fort Lauderdale locations)  
 72 Credit Hours   approximately 20 Months   

  

Nursing Program Description  
This degree program focuses on: wellness of self and others; technical nursing skills across the life span in acute care 
facilities, long-term care facilities and the community environment; critical care concepts; and professional 
development. Upon graduation, the student is awarded an Associate Degree in Nursing (ADN) and is eligible to take 
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the National Council Licensure Exam (NCLEX-RN) to become a registered nurse (RN) and subsequently seek 
employment in the field. The program is approved through the Florida State Board of Nursing.  
  
The nursing program at HCI College is committed to providing the best education for students seeking an Associate 
Degree in Nursing. The program is designed to provide educational and clinical experiences leading to employment 
in beginning positions as registered nurses in hospitals or comparable facilities.    
  
Associate of Science Degree in Nursing (ADN) - Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the Associate Degree in Nursing.  

 

Nursing Program - Goals and Objectives  
After successful completion of the program, the student will obtain an Associate’s Degree in Nursing, thereby 
allowing the student to take the National Council of State Boards of Nursing exam. Upon successful completion of 
this exam, the student will be awarded the Registered Nursing Licensure by the State of Florida. The end of program 
student learning outcomes for the Associate Nursing program are: 

  
1. Utilize critical thinking, the nursing process, and evidence-based practice to deliver best practice for optimal 

patient outcomes. 
2. Provide quality, safe, evidence-based, patient-centered care through teamwork and collaboration.  Use 

knowledge, skills, and attitude/emotional intelligence to assure coordination and continuity of care for 
patients across the lifecycle in a variety of healthcare settings from preventive- to end-of-life care. 
Understand the application of quality data and metrics as an opportunity to benchmark care delivery.   

3. Integrate culturally competent decision making accomplished through communication, collaboration, and 
mutual respect for patients, significant others, and the interprofessional care management team. 

4. Incorporate legal and ethical guidelines into practice and promote lifelong learning and professionalism 
through consensus building and conflict resolution 

5. Use technology to reduce error, remain current, educate patients and nurses, communicate essential 
information and document care. 

 

Nursing (ADN) Program - Tuition & Fees   
The College’s tuition charges for Nursing (ADN) program is presented below. A set of required materials and textbooks 
are provided at no additional cost. The only additional charge is the application fee of $50. 

   

$50,010
$50

$50,060Total Program Cost

Tuition and Application Fee
Tuition 
Application Fee

 
 
                  Semester I - V Tuition & Fees ............                                    

Semester Course 
Number 

Course Name Credits Tuition 

 
Semester  

BSC2085C Human Anatomy & Physiology I (MPC) 4 $2,580 
ENC1101 English Composition I 3 $1,935 
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1 MGF1106 Liberal Arts Mathematics 3 $1,935 
PSY2012 General Psychology 3 $1,935 
 Total for Semester One  $8,385 

 
Semester  

2 

MCB2010C Microbiology (MPC) 4 $2,580 
HUN1201 Elements of Nutrition  

(MPC) 
3 $1,935 

BSC2086 Human Anatomy & Physiology II 
(MPC) 

4 $2,580 

DEP2004 Human Growth & Development (MPC) 3 $1,935 
SPC2608 Speech  3 $1,935 
 Total for Semester Two  $10,965 

 
Semester  

3 

NUR1023 Nursing I, Lecture 5 $3,650 
NUR1022L Nursing I, Lab 2 $1,460 
NUR1023L Nursing I, Clinical 3 $2,190 
NUR2140 Introduction to Pharmacology for Nursing  3 $2,190 
 Total for Semester Three  $9,490 

 
 

Semester  
4 

NUR1213 Nursing II, Lecture 7 $5,110 
NUR1213L Nursing II, Clinical 3 $2,190 
NUR2520 Psychiatric Nursing, Lecture 3 $2,190 
NUR2520L Psychiatric Nursing, Clinical 1 $730 
 Total for Semester Four  $10,220 

Semester  
5 

NUR2261 Nursing III, Lecture 5 $3,650 
NUR2261L Nursing III, Clinical 4 $2,920 
NUR2943L Nursing Capstone 6 $4,380 
 Total for Semester Five  $10,950  
  TOTAL 72 $50,010 

 
  
 

  Nursing Program - Graduation Requirements 
  

 General Education courses must be taken in their course sequencing and must be taken prior to the nursing 
courses. In some cases, the Vice President of Academic and Regulatory Affairs may make an exception.  

 The Student must maintain a “B” grade in all nursing core courses and a “C” grade in general education 
courses for program continuation and graduation.  

 The student must complete 100% of all required *clinical/simulation hours.  
 Complete the proctored Specialty Exam for each semester as required with only two (2) attempts per 

semester permitted (a second attempt with remediation process completed and is at the sole cost of the 
student.  

 Achieve a 95% predictability score on the ATI Comprehensive Predictor. If a student does not achieve a 95% 
predictability score, they will have one opportunity to retake the ATI Comprehensive Predictor after 
completing two weeks of prescribed remediation.  

 Achieve “Green Light” status with Virtual ATI (VATI). Students must achieve “Green Light” status no later than 
30 days from the last day of the term. Students who fail to achieve “Green Light” status within that timeframe 
will be dismissed from the nursing program. Students who are dismissed may be eligible to re-take the 
Capstone if they have not exhausted the course repeat policy. Any student who receives anomaly warnings 
from ATI based on the ATI Predictor test or during enrollment in Virtual ATI (VATI) must retake an ATI 
Predictor on campus and achieve a minimum of 95% as well as complete additional remediation as 
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recommended by the Director of Nursing prior to release of the student name and transcript to the Florida 
Board of Nursing.  

 The student must complete a minimum of 72 credit hours.  
 Meet all financial obligations to the school.  

 

Upon successful completion of the program and graduation requirements listed above:  
 Graduated students may be qualified to sit for the National Council Licensing Exam (NCLEX-RN).  

  
The Application Form and Application Fee in this packet should be submitted prior to submitting the Enrollment. 
All required documents must be submitted with enrollment agreement.  Tuition and related fees are due in full at 
time of registration and acceptance of the enrollment agreement.  
  

Nursing Program – Course Listing  
 

Term Course # Course Name Credits Hours Lecture  Lab Clinical Sim Length 

 
 

1 

BSC2085C Human Anatomy & 
Physiology I 

4 75 45 30 0 0 7W 

ENC1101 English Composition I 3 45 45 0 0 0 7W 

MGF1106 Liberal Arts 
Mathematics 

3 45 45 0 0 0 7W 

PSY2012 General Psychology 3 45 45 0 0 0 7W 

 
 
 

2 

MCB2010C Microbiology 4 75 45 30 0 0 7W 

HUN1201 Elements of Nutrition  3 45 45 0 0 0 7W 

BSC2086C Human Anatomy & 
Physiology II 

4 75 45 30 0 0 7W 

DEP2004 Human Growth & 
Development 

3 45 45 0 0 0 7W 

SPC2608 Speech or ENC 1102 3 45 45 0 0 0 7W 

 
 

3 

NUR1023 Nursing I, Lecture 5 75 75 0 0 0 15W 

NUR1022L Nursing I, Lab 2 60 0 60 0 0 15W 

NUR1023L Nursing I, Clinical 3 135 0 0 135 65 15W 

NUR2140 Introduction to 
Pharmacology for 
Nursing  

3 45 45 0 0 0 15W 

 
 
 

4 

NUR1213 Nursing II, Lecture 7 105 105 0 0 0 15W 

NUR1213L Nursing II, Clinical 3 135 0 0 135 65 15W 

NUR2520 Psychiatric Nursing, 
Lecture 

3 45 45 0 0 0 15W 

NUR2520L Psychiatric Nursing, 
Clinical 

1 45 0 0 45 22 15W 

 
5 

NUR2261 Nursing III, Lecture 5 75 75 0 0 0 15W 

NUR2261L Nursing III, Clinical 4 180 0 0 180 65 15W 

NUR2943L Nursing Capstone 6 90 90 0 0 0 15W 
 

  TOTAL 72 1485 840 150 495 217   
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Nursing Program – Course Descriptions  
 

NUR1023 Nursing I, Lecture, 5 credits 
NUR1022L Nursing I, Lab, 2 credits 
NUR1023L Nursing I, Clinical, 3 credits 
This course introduces the student to the integrated processes, client needs concepts, and quality and safety in nursing 
care.  The student will demonstrate the understanding of fundamental knowledge, skills, and competencies in the safe 
and effective care of the client across the lifespan. Prerequisites: BSC2085C, ENC1101, MGF1106, PSY2012, MCB2010C, 
HUN1201, BSC2086C, DEP2004, SPC2608. 

 
NUR2140 Introduction to Pharmacology for Nursing, Lecture, 3 credits 
This course introduces the student to the pharmacological concepts and principles related to safe administration of 
pharmacological and parenteral agents.  Students will develop an understanding of the mechanism of drug action, 
dosage calculation, and assessment of expected outcomes related to each major drug classification.  Prerequisites: 
BSC2085C, ENC1101, MGF1106, PSY2012, MCB2010C, HUN1201, BSC2086C, DEP2004, SPC2608. 
 
NUR1213 Nursing II, Lecture, 7 credits 
NUR1213L, Nursing II, Clinical, 3 credits 
This course prepares the student to provide and manage care of the client with acute and chronic medical-surgical 
health issues across the lifespan.  In addition, the student will apply integrated processes, safe and effective care, health 
promotion and maintenance, psychosocial and physiological integrity, and risk reduction principals.  Prerequisites: 
BSC2085C, ENC1101, MGF1106, PSY2012, MCB2010C, HUN1201, BSC2086C, DEP2004, SPC2608, NUR1023, 
NUR1022L, NUR1023L, NUR2140. 

 
NUR2520 Psychiatric Nursing, Lecture 3 credits  
NUR2520L Psychiatric Nursing, Clinical, 1 credit 
This course prepares the student to support the emotional, mental, and social wellbeing of the client experiencing 
stressful events, as well as the client with acute and chronic mental illness. Prerequisites: BSC2085C, ENC1101, 
MGF1106, PSY2012, MCB2010C, HUN1201, BSC2086C, DEP2004, SPC2608, NUR1023, NUR1022L, NUR1023L, 
NUR2140. 

 
NUR2261 Nursing III, Lecture, 5 credits 
NUR2261L Nursing III, Clinical, 4 credits 
This course is a continuation of Nursing II in preparing the student to provide and manage care of the client with acute 
and chronic medical-surgical health issues across the lifespan.  The student will apply integrated processes, safe and 
effective care, health promotion and maintenance, psychosocial and physiological integrity, and risk reduction 
principals.  Special populations such as obstetrics, newborn, and pediatrics will also be covered.  Prerequisites: 
BSC2085C, ENC1101, MGF1106, PSY2012, MCB2010C, HUN1201, BSC2086C, DEP2004, SPC2608, NUR1023, 
NUR1022L, NUR1023L, NUR2140, NUR1213, NUR1214L, NUR1213L, NUR2520, NUR2520L. 

 
NUR2943 Nursing Capstone, Lecture, 6 credits 
This course requires the student to demonstrate competency in application and analyzing care of the client across the 
lifespan.  The student will receive feedback and develop a custom remediation plan to improve knowledge, skills, and 
competencies prior to the final written and psychomotor performance assessment.  Prerequisites: BSC2085C, 
ENC1101, MGF1106, PSY2012, MCB2010C, HUN1201, BSC2086C, DEP2004, SPC2608, NUR1023, NUR1022L, 
NUR1023L, NUR2140, NUR1213, NUR1214L, NUR1213L, NUR2520, NUR2520L.   
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Note: Most Clinical Sites are within 50 miles of the school, however, there are some site(s) located up to 100 miles 
from the school.  All travel arrangements are the responsibility of the student.    

 
 

General Education Course Descriptions  
 

ENC 1101 English Composition I.................................................................................... 3 credits  
Writing skills are enhanced by good reading skills. This course is designed to develop and enhance clear, effective 
written communication skills utilizing various rhetorical methods.  

  
PSY 2012 General Psychology ....................................................................................... 3 credits  
This course will introduce the student to the description and understanding of analysis of human behavior through the 
study of individuals, and their interaction, in the social and physical environments.  
 
BSC 2085C Human Anatomy and Physiology I ............................................................... 4 credits  
First semester of a two-semester sequence dealing with the structure and function of the human body and 
mechanisms for maintaining homeostasis within it. Includes the study of cells, tissues, and the integumentary, 
skeletal, muscular and nervous systems. Prerequisite for BSC 2086 C. This is a lecture science course where a 
corequisite lab is required.  

  
BSC 2086C Human Anatomy and Physiology II .............................................................. 4 credits  
Second semester of a two-semester sequence dealing with the structure and function of the human body and 
mechanisms for maintaining homeostasis within it. A continuation of BSC2085, the circulatory, endocrine, digestive, 
excretory, respiratory, and reproductive systems of the body are studied. This is a lecture science course where a 
corequisite lab is required.  
 
DEP 2004 Human Growth and Development ................................................................. 3 credits  
This course explores the effects of genetic, psychological, maturational and social factors at various stages during the 
lifespan.  

  
HUN 1201 Elements of Nutrition .................................................................................. 3 credits  
This course provides an in-depth view of digestion, absorption, and the metabolic pathways of the nutrients and 
hormonal regulation of these pathways. Factors related to regulating energy needs, current government dietary 
guidelines, specific lifecycle needs and research-based standards for analyzing nutrient adequacy are examined. 
Concerns with food-borne illness and water contamination are also reviewed.  

  
MCB 2010C Microbiology ............................................................................................. 4 credits  
This fundamental course in Microbiology is designed to fulfill the needs of nursing students as well as other allied 
health majors. The course stresses the structure, nutrition, growth, control, metabolism, and introductory genetics of 
bacteria. An introduction to fungi, parasites, and viruses is included. Laboratory experience in techniques and primary 
isolation will be provided. Lab fee required.  
  
MGF 1106 Liberal Arts Mathematics ............................................................................. 3 credits 
This course will give the student the ability to utilize mathematical and computational skills essential for success in a 
myriad of areas and everyday situations. It will give the student skills needed in probability and statistics sets, logic, 
and geometry.  
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SPC 2608 Speech .......................................................................................................... 3 credits 
Emphasizes the link between the fundamental theories in speech communication and effective public speaking. 
Includes practical training and study in public presentation skills, audience analysis, speech construction and problem- 
solving using lecture and experiential learning format.  

 
Bachelor of Science RN to BSN Program (Offered at West Palm Beach location)  

 120 Credit Hours 12-24 Months    
  
The framework of the RN to BSN program includes wide broad areas of knowledge, skills performance, critical 
thinking, caring, professionalism, and collaboration. These areas will be reflected in the program outcomes, which 
will be incorporated into competencies throughout the BSN program.       
  

RN to BSN Program Description    
The nursing program at HCI College is committed to providing the best education for students seeking a Bachelor of 
Science Degree in Nursing (BSN). This degree program focuses on: wellness of self and others; continues to expand 
on technical nursing skills across the lifespan; critical care concepts; and professional development, including 
leadership and management. Upon graduation, the student is awarded a Bachelor of Science degree in nursing (BSN) 
and can subsequently seek a higher level of employment in the nursing field.    

     

RN to BSN Admissions Requirements   
Registration is considered complete only when the following requirements have been met and the date of such has 
been indicated on the application.  
 The student must meet all HCI College entrance requirements for the RN to BSN Program.  

  
Students are given the following directions:   
However, you choose to access the course, you must have a computer that is in good working condition. On-line 
courses move quickly through the material and usually require frequent computer work, along with frequent access 
to the Internet. Having a computer that is in bad repair, or a poor connection to the Internet, would be like taking a 
traditional course without a book or any handouts and only attending the lectures part of the time. Here is a list of 
some of the hardware/software you will need for an on-line course:   

Technical Requirements:   
• A PC with Windows 2000, XP, Vista, or later version 
• Office 2000 Premium or later version 
• 233 MHz Premium Processor (minimum) to 733 MHz 
• Any Internet Service Provider (ISP) such as Google Chrome, FireFox, etc.   
• A printer   
• Email software such as Outlook, Outlook Express, or Gmail 

   
In addition to having these hardware/software elements, you should be knowledgeable about your word processing 
software. You should also be able to connect to the Internet without assistance. You should know how to surf the 
Web and how to do simple Web searches. You should know how to send and receive email messages as well as how 
to send and retrieve attachments to email messages.  
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RN to BSN - Goals and Objectives    
  

After successful completion of the program, the student will obtain a Bachelor of Science in Nursing. The goals and 
objectives for HCI College’s Bachelor Nursing program are comprised from our mission statement and core values:    

• Engage in learning, and professional development of others.    
• Integrate knowledge, ethical principles, and clinical excellence in nursing.    

• Integrate a holistic approach to patients.    

• Show compassion, caring, and empathy at all times toward patients.    
• Demonstrate the cognitive ability to comprehend, apply, and evaluate the clinical information relative to 

their role in Nursing.    

• Demonstrate technical proficiency in all psychomotor skills necessary to fulfill their role in Nursing.     
• Demonstrate affective personal behaviors consistent with professional demeanor.    
• Familiarity with the hospital environment including (but not limited to) policies, practices, equipment, and 

skills as they relate directly and or indirectly to the field of Nursing    
  

RN to BSN Core Courses - Tuition & Fees    
Semester I Tuition & Fees             Semester II Tuition & Fees    
Tuition (8 credits)............................$ 2,000  Tuition (9 credits)……………….............$ 2,250    

 Total Semester I……………………........$ 2,000  Total Semester II…………….................$ 2,250   
    

Semester III Tuition & Fees           Semester IV Tuition & Fees    
 Tuition (9 credits)……………………….....$ 2,250  Tuition (9 credits)…………………………...$ 2,250      
 Total Semester III…………………………..$ 2,250  Total Semester IV…………………………...$ 2,250   

  

Semester V Tuition & Fees           Semester VI Tuition & Fees    
 Tuition (9 credits)............................$ 2,250  Tuition (9 credits)……………….............$ 2,250      
 Total Semester V……………………........$ 2,250  Total Semester VI…………….................$ 2,250    

 
Semester VII Tuition & Fees                                        

 Tuition (7 credits)……………………….....$ 1,750        
 Total Semester VII…………………………..$ 1,750    

  

RN to BSN - Graduation Requirements    
• The Student must successfully complete all nursing and general education courses with a minimum grade of 

a “C”.     
• All financial obligations to HCI College are paid in full.  
• Student must complete a minimum of 120 credit hours, with the last 30 credit hours to be earned at HCI 

College.   
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RN to BSN – Course Listing    
GENERAL EDUCATION COURSES                                                                                          
Credit Conversion:     
15 Lecture Hours =1 Credit Hour  
30 Lab Hours =1 Credit Hour    

  

Course # and Title  
Theory 
Hours  

Lab 
Hours  

Clinic/ 
Simulation  

Credit 
Hours  

BIO3020&3020L: Human Biology with Lab  45    30    0    4    

CHM3010 & 3010L: Organic Chemistry with Lab  45    30    0    4    

PHI3334: Philosophy & Critical Thinking  45    0    0    3    

NUT3100: Nutrition Diet Therapy and Nutrition Care in 
Disease  45    0    0    3    

AML3000: American Literature  45    0    0    3    

PSY4070: Developmental Psychology  45    0    0   3    

STA3100: Statistics  45    0    0    3    

Total Hours  315  60  0        23      

Nursing Core Classes     

Course # and Title    
Theory  
Hours  

Lab 
Hours    

Clinic/ 
Simulation  

Credit 
Hours  

NUR3825:  Transitional Nursing Role Perspectives    45    0    0    3    

NUR3125:  Advanced Pathophysiology for Nursing    45    0    0    3    

NUR3119:  Heritage of Nursing Concepts/Theories    45    0    0    3    

NUR3069: Advance Health Assessment  45    0    0    3    

NUR3678:  Nursing Care for the Geriatric Patients    45    0    0    3    

NUR3164:  Nursing Research and Informatics    45    0    0    3    

NUR4827:  Leadership and Management in Professional 
Nursing   

45    0    0    3    

NUR4636:  Community Health Nursing  45    0    0    3    

NUR4107:  Nursing Perspectives/Global Trends    45    0    0    3    

NUR4847:  Clinical Decision Making/Critical Thinking  45    0    0    3    

NUR4655:  Nursing in a Multicultural Society  45    0    0    3    
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NUR4945:  Capstone experience  60  0    0    4   

TOTAL Nursing Core Classes    555  0    0    37  

TOTAL  Classes  870    60    0    60  

         
RN to BSN – Course Descriptions   
NUR3825 Transitional Nursing Role Perspectives .......................................................... 3 Credits                                                                                        
Role expectations for baccalaureate nurse; development of a professional self-concept; interface of personal and 
professional growth; transition from task to theory will be explored and real-world experience discussed. Legal issues 
in nursing will be discussed in detail as well as the historical and current issues affecting healthcare today.     
 
NUR4107 Nursing Perspectives/Global Trends .............................................................. 3 credits  
This course is focused on the major challenges of health care on a global level. The role of the nursing profession 
within the global community is emphasized, centered on meeting Millennium Development Goals. Using the 
concepts of Transformational Leadership, this course assists the learner in recognizing and addressing the major 
challenges facing global health care.     
       
NUR3119 Heritage of Nursing Concepts/Theories ......................................................... 3 credits  
Focus is on philosophical and theoretical foundations of nursing as a profession. The student is introduced to the 
history of nursing through defining concepts and the development of theories across the last century.  Teaching 
strategies are designated to enhance students' abilities and skills to bridge the theory practice gap and expand their 
knowledge regarding theoretical    
  
NUR3164 Nursing Research and Informatics ................................................................. 3 credits  
Concepts in research, healthcare informatics, trends and exploring innovative strategies and applications are 
introduced and used to document in the electronic health record. Students learn the relationship between nursing 
research and utilization of evidence-based practice and how to apply it when documenting in the patient's record. 
This course also explores the research process as a foundation for acquiring skills needed to access, critically appraise 
and synthesize literature.     
  
NUR3069 Advance Health Assessment .......................................................................... 3 credits  
The registered nurse student will learn a knowledge base which details the physiological, pathophysiological and 
psychological aspects of performing a complete and comprehensive health assessment in a variety of environments 
within diverse populations of health care clients.     
     
NUR3678 Nursing Care for the Geriatric Patient ............................................................ 3 credits  
The course implements topics that focus on the recommended competencies as developed by the American 
Association of Colleges of Nurses (AACN) for the baccalaureate nurse. Emphasis is placed on the aging population 
and the need for a transformational leadership in a health workforce that is capable of delivering competent care to 
older adults. The second half of the course emphasizes the growing vulnerable population focusing on the leadership 
role of the nurses in advocacy, cultural competence, and ethical issues specific to social justice and distribution of 
resources.     
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NUR4847 Clinical Decision Making/Critical Thinking ...................................................... 3 credits  
This course provides a conceptual understanding of the logical and critical thought processes required of the 
professional nurse.     

NUR4655 Nursing in a Multicultural Society .................................................................. 3 credits  
The course presents concepts in trans-cultural nursing focusing on the nurse leader developing cultural competency 
while learning more about the health/illness beliefs of patients. The course is developed to provide the cultural 
foundation of existing models related to trans-cultural nursing and allows the nurse leader to identify key 
components impacting the cultural diversity of identified sub-cultures. Health care delivery within the United States 
is also discussed with a focus on the Institute of Medicine report on Standards of Care as it applies to health 
disparities.     
   
NUR4827 Leadership and Management in Professional Nursing .................................... 3 credits  

Leadership and management theories will be explored incorporating critical thinking, conflict management, decision 
making, and problem-solving skills. A primary focus of this course is to enhance professional nurses’ understanding 
of the concepts and skills needed to be effective leaders in today’s health care arena.     

 

NUR4636 Community Health Nursing ........................................................................... 3 credits  
This course examines the role of the nurse in dealing with family crisis, gerontological problems, child-bearing, child 
raising families, and medical-surgical conditions within the context of the community. Assessment of the community 
and its healthcare delivery system epidemiology is studied within the social structure of families and communities.     
  
NUR4945 Capstone Experience ..................................................................................... 4 credits  
This course allows the students to integrate, synthesize knowledge and skills from other courses completed in the 
BSN program. The course is designed to enhance students’ awareness of the main challenges that face the healthcare 
system, with emphasis on their professional roles and potentials in improving the quality of care using research and 
leadership skills.      
    
NUR3125 Advanced Pathophysiology for Nursing ......................................................... 3 credits  
This course teaches the advanced study of pathophysiology and symptomatology across the life span. The focus is 
on alterations in physiologic functions and manifestation of disease. Signs, symptoms and diagnostic findings of 
common alterations are presented. Students will also gain an understanding of nursing interventions to promote 
adaptation.          

General Education Course Descriptions   
  
AML 3000 American Literature ..................................................................................... 3 credits  
This course explores select American authors and literary texts. Topics include historical background, social forces, 
literary genres and elements.  
  
PSY 4070 Developmental Psychology ............................................................................ 3 credits  
The focus of this course will be on individual development from early childhood to late adolescence. At a general 
level we will examine the genetic and biological contributions to individual development, the social contextual 
contributions, and the interaction between these two general sets of variables. Specific topics will include: behavioral 
genetics, temperament, parent child relations, sibling relations, peer relations, the self, intelligence, emotional 
development, and problems of social development (antisocial behavior, depression).    
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STA 3100 Statistics ....................................................................................................... 3 credits  
The main objective of this course is to learn probability, discrete distributions, continuous distributions, bivariate 
distributions, and functions of random variables.  
  
CHM 3010 & CHM 3010L - Organic Chemistry with Lab .................................................. 4 credits 
This course consists of an introduction to the classification, structure, reactions, and reaction mechanisms of carbon 
compounds. The laboratory portion of the class represents the chemistry concepts. Using models, chemistry 
experiments and multimedia, the student will obtain a representative explanation of the conceptual lessons taught 
in the lecture component of this course.  
  
PHI 3334 - Philosophy & Critical Thinking ...................................................................... 3 credits 
This course provides the fundamentals of effective problem solving both in theory and practice. This course covers 
problem solving, logical reasoning, critical analysis of information, and cooperative learning. Students will use 
research methods and evaluating any problems by applying a logical process to its solution.  
  

BIO 3020 & BIO 3020L - Human Biology with Lab ........................................................... 4 credits  
Course examines human form and function and the relationship of humans to other living things. Fundamental 
biological principles as they apply to the human are explored. The course is intended for liberal arts students who do 
not currently plan to major in the biological or health sciences. The lab component compliments the theory.  
  
NUT 3100 Nutrition Diet Therapy and Nutrition Care in Disease .................................... 3 credits 

In this course students will learn the principles of diet therapy and nutrition care in disease to prepare them with 
entry level, holistic knowledge of the use of nutrition care to meet patients’ therapeutic needs both in an inpatient 
care, outpatient care and rehabilitation setting.  
     

Distance Learning Online General Education Courses  
HCI College offers general education requirements through distance learning. Courses can be taken, depending on 
availability, at the student’s convenience. The inclusion of General Education in every degree program reflects HCI 
College’s conviction that successful, satisfying lives require a wide range of skills and knowledge. These skills include 
the ability to reason logically and quantitatively and to communicate effectively; an understanding of the sciences 
that makes sense of the natural environment; a familiarity with the cultural movements that have shaped societies 
and their values. General Education augments and rounds out the specialized training students receive in their majors 
and aims to cultivate a knowledgeable, informed, literate human being.  
  
It is imperative that the student understand and respect confidentiality regarding discussions, information sharing 
and not to, at any time, divulge answers or course information that would present an unfair advantage to current 
and/or future students. Any student enrolled in an online course and or courses is expected to abide by all HCI College 
rules, regulations and policies as previously presented herein. Distance Learning/Online HCI College students have 
access to and receive the same services as commuter students.   
  

General Education Objectives   
HCI College offers general education courses through Distance Learning that challenge the student to acquire skills 
and knowledge that are desirable not only for personal enrichment but enable the student to enhance and further 
their professional lives. The General Education Curriculum is designed to enable the student to:  
 Master basic skills in English, Mathematics, Social Science & The Humanities  
 Communicate accurately and effectively in both verbal & written form  
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 Gain and apply critical thinking skills in order to analyze complex material  
Requirements to meet these objectives include, but are not limited to, with a grade of ‘C’ or higher, completing all 
homework assignments, and activities.  
  

Academic Guidelines  
Academic guidelines are the same for Distance Learning/Online General Education as for other courses/programs 
offered at HCI College.   
 

Student Verification Statement   
HCI College requires that the school verify the identity of students when course materials and/or course assessment 
activities are conducted either partially or entirely online. A student’s login and password are intended to provide 
the student with secure access to course materials and are also intended to help the school meet this mandate. If 
HCI College feels that at any time the student on-line is not the same student that is registered participating in class 
discussions, completing quizzes or exams, and is not the student who is registered to complete all class work, the 
school may require the use of a proctor for exams in distance-delivered (Internet) courses. This requirement will 
then provide a second level of student identity verification. Finally, an instructor may require students to use a 
webcam during exams, as another means of student identity verification through voice and visual recognition. If HCI 
College feels that the student is not the one completing the class work the student will be dismissed for academic 
dishonesty. This includes any form of cheating and/or plagiarism (page 20 of HCI College catalog, student conduct 
code). HCI College protects student privacy and will notify students of any projected additional student charges 
associated with the verification of student identity at the time of registration or enrollment.  
  

Technical Requirements  
On-line courses require access to technology that is accessible to you at times whenever you can get to it. This means 
that you have to have access to a computer that is connected to an Internet account with some provider such as AOL 
or MSN. This must be a good connection that is dependable and accessible. Most people find it necessary to have 
their own PC, but you can come into HCI College and use the computer lab.  However, you choose to access the 
course, you must have a computer that is in good working condition. On-line courses move quickly through the 
material and usually require frequent computer work, along with frequent access to the Internet. Having a computer 
that is in bad repair, or a poor connection to the Internet, would be like taking a traditional course without a book or 
any handouts and only attending the lectures part of the time. Here is a list of some of the hardware/software you 
will need for an on-line course:  

 A Pentium I or faster PC or Apple Computer  
 A CD-ROM drive (Most courses will not use CD-ROMs)  
 Any Internet Service Provider (ISP) such as AOL or MSN and others  
 A 56K modem  
 A printer  
 Word processing software such as Microsoft Word  
 An e-mail account of your own  
 E-mail software, such as Outlook or Hotmail  

In addition to having these hardware/software elements, you should be knowledgeable about your word processing 
software. You should also be able to connect to the Internet without assistance. You should know how to surf the 
Web and how to do simple Web searches. You should know how to send and receive email messages as well as how 
to send and retrieve attachments to email messages.  
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Distance Learning Orientation – How Online Courses Work  
The first on-line course that you take with HCI College will start with an orientation that is given to you the day that 
you sign up for class. This orientation will include a password and an ID that is required each time you sign into the 
class.  This information will also be emailed to you with instructions once your enrollment is completed. Be sure to 
carefully write down any access codes, passwords, or user IDs that you will need to access the course material. You 
will be required to enter this information exactly as it was originally written in order to access the content of your 
course. This is also for verification that ensures that you are the same student who is participating in class discussions, 
completing all required coursework, including quizzes, tests and exams and receives academic credit.  
   

Getting in Touch  
Once you sign into a class you should find your instructor’s email address. Be sure to record all such information. 
Many students report that they have much more contact with on-line instructors than with those who teach 
traditional classes. It is a good idea to contact your instructor as soon as you know you will be taking the class. Your 
instructor can tell you how your class is organized and what you need to know to begin. In many cases, the instructor 
will send you the initial documents or information via email whenever you contact them. Your instructor will receive 
the class roster on the first day of the semester and will attempt to contact you. One of the biggest problem’s 
instructors have in teaching an online class is the initial contact with the students. If the class roster contains 
information about you that is incorrect or incomplete it may delay, or make it impossible, to get in touch with you. 
For these reasons, get in touch with your instructor as soon as possible. After the class starts being sure to check 
your email messages every day for correspondence with your instructor. It is very important that every time you 
send email to your instructor, you list in the Subject Line the name of the course you are taking, or some other 
pertinent information that lets the instructor know what the message is about.   
  

Additionally,   
 Be sure to write every message to your instructor as though it were a letter or assignment.   
 Use complete sentences and good grammar.   
 Do not use "net speak" or abbreviations.   
 Do not use slang or informal language.   
 Use good paragraphs and do not type in all caps (capitalization).   
 It is okay to use bold or italics to emphasize a point, but using all capitals is the ‘net equivalent’ of shouting. 

When submitting assignments by attachments, be sure to put your name at the top of the document, just as 
you would an assignment you were turning in by hand.   

 Double-space assignment attachments so that they are easier to read, and your instructor can make notes 
to you.   

  

Distance Learning Assignments  
On-line courses are, by nature, independent, "directed study" courses. Your instructor will direct your studies, but 
you will have to work independently to complete the assignments. When and where you do these assignments is up 
to you. However, deadlines are usually given and must be observed.  At the completion of their online courses, many 
students have reported that keeping up is easy to do if you try to remain disciplined in getting your work done on 
time. Online classes typically have a fairly high attrition, or dropout, rate because of a student tendency to fall behind 
on assignments.   
  
The actual work of on-line classes may come in many diverse forms. However, most courses taught on-line will 
require more activities and writing assignments than traditional classes. Occasionally, an instructor will have pages 
on the course website to provide content for the class. Often, these pages will contain hypertext, or words and 
phrases that have imbedded codes in them. By simply clicking on the hypertext, you will move to other pages or 
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websites that have additional information about the topic at hand.  Another approach for your assignments may be 
that your instructor will place files with the activities or assignments on a web page for you to download or to view 
while online. You can usually use the "PRINT" button on your browser to print out the directions or assignments.   
  

Distance Learning Exams/Quizzes  
Assessment is an important part of any educational process. Test/exams/quizzes also have another very important 
purpose: They give feedback about how effective the instruction has been. Instructors may use any or all of several 
methods of assessing the learning process and product.   
  

Proctored Exams are often used in online classes. In this approach, students must visit the college campus, or some 
other approved site, to take the exam under the supervision of someone who is approved by the instructor. Many 
times, the student makes an appointment to take the exam at a time that is convenient to themselves and the proctor 
(examiner).  
  

Online Exams are tests that are posted on the course’s web page and taken while connected to the Internet. These 
exams are very convenient for the student but must be taken with careful attention to the instructions given by the 
instructor. Security is very important in this case and the exam may be available for only a short period of time.   
  

"Take Home Exams" In this case the exam may look more like another assignment. Your instructor may send you a 
file with the exam questions for you to download and print. You then answer the questions and turn-in your 
responses by email, fax, or by hand. Many instructors have a special area of their Course Site called Dropbox, or 
Digital Dropbox.  Dropbox is an online data storage and file sharing technology. Instructors check both share and 
receive the work via Dropbox. Dropbox will only let the student who left the document pick-up a corrected, or 
graded, document.  
 Surveys may be used to assess students’ experience with the materials and methods of the on-line class. Colleges and 
instructors often use surveys to get students’ perceptions about how effective the instruction has been. Sometimes 
these surveys are the equivalent of the Course Evaluations that are conducted in regular classes each semester. Take 
these instruments seriously and give candid and useful feedback about the course and the instruction. This 
information is not available to the instructor until the course is finished and grades have been determined. In this 
case, every attempt is made to ensure that students’ comments are confidential, and the names of the students are 
not available to the instructor, and you may be asked to visit a separate web site to complete this type of survey. Your 
instructions will tell you which of these are being used.   
  

Distance Learning Discussions  
Discussions are invaluable parts of college classes. Therefore, they are almost always used in online classes. There 
are many ways in which discussions may be conducted. Generally, there are two types of discussions: synchronous 
or asynchronous. Synchronous discussions are "real-time" discussions that are similar to chat rooms. In this setting, 
students and instructors go to a common webpage or "chat room" and conduct a live discussion. Be sure to note 
whether these activities are  
mandatory and if so, how they count in determining your final grade for the course. Sometimes instructors will make 
available an outline, or "lecture notes" for the discussion. Some general ground rules for "virtual classroom" behavior 
are:  
 

 Pay Attention  
 Have a back-up plan: Be prepared in case there is equipment or other element failure.   
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General Education Course Descriptions    
 

ENC 1101 English Composition I.................................................................................... 3 credits  
Writing skills are enhanced by good reading skills. This course is designed to develop and enhance clear, effective 
written communication skills utilizing various rhetorical methods.  

 
ENC 1102 English Composition II ................................................................................... 3 credits  
As a continuation of English Composition I this course is designed with an emphasis on the development of a 
more in depth analytical and argumentative writing style. Readings are employed as a basis for these writings 
emphasizing literature & research.  
 
SPC 2608 Speech .......................................................................................................... 3 credits 
Emphasizes the link between the fundamental theories in speech communication and effective public speaking. 
Includes practical training and study in public presentation skills, audience analysis, speech construction and problem- 
solving using lecture and experiential learning format.  

 

MGF 1106 Liberal Arts Mathematics ............................................................................. 3 credits  
This course will give the student the ability to utilize mathematical and computational skills essential for 
success in a myriad of areas and everyday situations. It will give the student skills needed in probability and 
statistics sets, logic, and geometry.  
  

 

PSY 2012 General Psychology ....................................................................................... 3 credits  
This course will introduce the student to the description and understanding of analysis of human behavior through the 
study of individuals, and their interaction, in the social and physical environments.  
 
 

CGS 1100 Microcomputer Applications ......................................................................... 3 credits  
To be comfortable with computers and their technology, the student will in this course have hands on 
experience with word processing, electronic spreadsheets, Power Point, and database management software. 
Also included in the course is a brief overview of microcomputer concepts.  All applications software utilized 
will be windows-based.  

  
AMH 2010 History of the USA: A Survey up to 1877....................................................... 3 credits  
Triumph and tragedy pervade the history of these United States. This course provides an interpretative overview of 
the economic, social, political and cultural forces up to 1870 that have made the United States what it is today.  
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Administrator and Faculty 
Administrators  
    

Pedro De Guzman   President and Chief Executive 
Officer  
HCI Corporate 

  

Petersson, Arlette 
 
 
 

 

Vice President of Academic and 
Regulatory Affairs 

Ed.D.  
Dowling College 
MBA 
Dowling College 
MA  
Adelphi University 
BA  
Union College 

Miller, Ryan Vice President of Finance  
HCI Corporate 

MBA 
Savannah State University 

Riling, Dean Vice President of Administration 
HCI Corporate 

 

Lane, Johanna Vice President of Student Services 
HCI Corporate 

BBA 
Northwood University 

Shelpman, David Campus President 
West Palm Beach 

MHRM  
Keller Graduate School  
BS  
DeVry University  
AAS  
Daymar College 

Gelow, Zac Campus Director 
Fort Lauderdale 

MBA 
Savannah State University 

 
Medical Directors 
 

  

Keehn, DO. FACOEP, Dr. Steven  Medical Director  
West Palm Beach 

Doctor of Osteopathic Medicine 
Nova Southeastern University  

Roach, Dr. James Medical Director  
Fort Lauderdale 

Doctor of Osteopathic Medicine 
Nova Southeastern University 
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Managers and Staff 
 
Bernadette Shaia Senior Staff Accountant 

HCI Corporate 
  

Atkinson, Kacey Regional Director of Financial Aid 
HCI Corporate 

MBA, MS 
Nova Southeastern University 

Williams, Anna Associate Director of Financial Aid – 
West Palm Beach 

 

Ramirez, Jose Associate Director of Financial Aid – 
Fort Lauderdale 

 

Simpson, Biaggia Financial Aid Officer –  
West Palm Beach 

 

Nelson-Daley, Latoya Financial Aid Officer –  
West Palm Beach 

 

Braunworth, Brent  Director of Fire Science  
West Palm Beach & Online 

BA  
Florida Atlantic University  

Botting, Phil  EMS Director  
West Palm Beach 

BS  
Barry University  
FL State Certified Paramedic  

McClung, Vanessa Systems Registrar –  
HCI Corporate 

MBA 
South University 

Kaufman, Lori  Director of Online Education 
  

MS 
Long Island University – 
C.W. Post 
BS 
Townson State University 
 

Bertalotto, Ryan Director of IT 
HCI Corporate 

 

Joseph, Margaret Ann Registrar 
West Palm Beach 

Bachelor in Accounting 
ITT Technical Institute 

Dudeck, Pamela Associate Registrar 
West Palm Beach 

Associate in Liberal Arts 
Monmouth College, NJ 

TBA Dean of Academics 
West Palm Beach 

 

TBA Dean of Academics 
Fort Lauderdale 

 

Zimbaldi, Krystal  Associate Director of Admissions 
West Palm Beach 

  

Mclure, Vanessa Director of Admissions 
Fort Lauderdale 

AA  
Newport Business Institute 

Greene, Mara  Registrar and  MS in Education 
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Clinical Coordinator, Nursing  
Fort Lauderdale 

Capella University 
BSBA, Healthcare Management 
Kaplan University 
Post Grad Certificate, Ed. Leadership 
Northcentral University 

Phillips, Maurice Admissions Representative  
Fort Lauderdale 

 

Hall, Janice Admission Representative  
Fort Lauderdale 

MBA 
University of Phoenix 

Edwards, Lorna Student Services Coordinator 
Fort Lauderdale 

BS 
Barry University 

Wallace, Richard Career Services Advisor  
Fort Lauderdale 

MS 
Minot State University 
BA  
Centenary College 

Ruiz, Carmen Systems Librarian  
West Palm Beach 
Fort Lauderdale 
 

MLS 
Indiana University 

Moeckel, Amber Assistant Registrar 
West Palm Beach 

 

Pike, Jennifer Career Services Advisor 
West Palm Beach 

BS 
Florida Atlantic University 

Andrews, Tangela Business Office Manager MHA 
Kaplan University 
BA 
Keiser University 

Moritz, Dana Assistant Director of Admissions  
West Palm Beach 

 

Garcia-Menocal, Carlos Collections Specialist   
 
 
Nursing Faculty and Support 
 
West Palm Beach 
 

DeVevo, Knolan  Director of Nursing 
 

MSN 
Jacksonville University 
BSN  
Florida Atlantic University   
AAS Nursing  
Palm Beach State College  
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Goodwin-Esola, Marlene Part-time Nursing Instructor MSN 
University of Pennsylvania 
BSN 
Trenton State College 

Sheffield, Christopher Part-time Nursing Instructor BSN 
Capella University  

Shelpman, Rebecca Academic Administrative Assistant - 
Nursing 

BA 
Ohio University 

Assevero, Tara Nursing Clinical Coordinator –        MBA 
American InterContinental University 

Aldrich, Cecelia Part-time Nursing Instructor  BSN  
University of Miami 

Augustin, Grace Part-time Nursing Instructor  MSN, ARNP 
South University 
BSN 
Lynn University 

Bakhit, Lyla Part-time Nursing Instructor 
 

BSN 
Southern New Hampshire University 

Barthold, Rose Part-time Nursing Instructor 
 

BSN 2005 
Florida International University 
MSN, FNP 2016 
South University 

Brady, Lisa Part-time Nursing Instructor                            MSN 
Lesley University 

Cain, Dr. Norma  Part-time Nursing Instructor  
 

PhD Nursing  
Newburgh College  
MSN  
University of Phoenix  
BSN   
South University  

Cain, Sharon Part-time Nursing Instructor  
 

MSN 
South University  
BSN 
Our Lady of the Lakes College 

Carr, Sarah Part-time Nursing Faculty 
 

MSN 
Western Governor’s University 
BSN, University of Vermont 

Christmas, Christina Full-time Nursing Instructor  
 

BSN 
Western Governors University 

Colia, Jeanne  Part-time Nursing Instructor  
 

MSN  
Barry University   
BSN  
SUNY at Stonybrook  
AAS  
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Suffolk Community College  

Dennis, Alicia Part-time Nursing Instructor BSN 
University of Texas 
ASN 
Broward State College  

Graham, Naywona Part-time Nursing Instructor  MSN  
Chamberlain College of Nursing  
BSN  
Chicago State University 

Johnson, Maxine Part-time Nursing Instructor  
 

BSN 
Palm Beach State College 

Lane, Laila Part-time Nursing Instructor  
 

MSN in Nursing Education 
Florida Atlantic University 

Leandre, Catrina Part-time Nursing Instructor  
 

MSN 
Keiser University 
BSN, ASN 
Keiser University 

Marriott, Kamla Part-time Nursing Instructor 
 

MSN, ARNP  
Adelphi University 
BSN 
Long Island University 

McIndoe, Sandra Part-time Nursing Instructor  MSN 
Grand Canyon University 
BSN Kaplan University 

San Antonio, Carol Part-time Nursing Lab Instructor  MSN, Pediatric Nurse Practitioner 
University of Hartford 

Shultz, Jennifer Part-time Nursing Instructor 
 

BSN  
Florida Atlantic University 

Smith, Virginia Full-time Nursing Faculty 
 

MSN, FNP 
Pace University 

Vieux, Linda  Part-time Nursing Faculty  
 

BSN  
Panhandle State University  

Walsh-Watson, MaryJo Part-time Nursing Instructor 
 

MSN, FNP 
Kaplan University  
ADN  
San Antonio College 

Ziemba, Kathryn Full-time Nursing Instructor  
 

BSN 
Palm Beach State College 
ASN 
Cape Cod Community College  
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Fort Lauderdale  
 

Buttimer, Brandi Director of Nursing 
 

MSN 
University of Mary 

 Adderly, Minnette Part-time Instructor  MSN 
Florida Atlantic University 

Adkinson, Mindy Full-time Nursing Instructor BSN 
Nova Southeastern University 

Ariza, Andrea Part-time Nursing Instructor 
 

MSN 
Grand Canyon University 

Battle, Shalonna Part-time Nursing Instructor 
 

ARNP, WHNP-BC 
Frontier Nursing University 

Baudin, Myrna Part-time Nursing Instructor 
 

BSN 
Barry University 

Berkel, Roselyn Part-time Nursing Instructor 
 

BSN 
Kaplan University 

Clarke, Joan Part-time Nursing Instructor 
 

MSN, FNP 
South University 

Clarke, Michele Part-time Nursing Instructor 
 

MSN 
Wilkes University 

Francois, Natacha Part-time Nursing Instructor 
 

MSN, FNP 
University of Miami 

Jobson, Michelle Part-time Nursing Instructor 
 

MSN 
University of Phoenix 

Levy, Tianah Full-time Instructor and Associate 
Director of Nursing  
 

BSN 
Chamberlain College of Nursing 

Manu, Emelia Part-time Nursing Instructor 
 

BSN 
Florida Atlantic University 

Miller-Simpson, Jullet Part-time Nursing Instructor 
 

MSN 
Western Governors University 

Murray, Brittany Part-time Nursing Instructor 
 

DNP, MSN, APRN, FNP-BC, NP-C 
Florida Atlantic University 

Nelson, Joy Full-time Nursing Instructor  MSN, ARNP, FNP 
Chamberlain University 

Nembhard, Mathew Part-time Nursing Instructor 
 

BSN 
Florida Hospital College of Health 
Science 

PetitHomme, Edna Part-time Nursing Instructor 
 

DNP, ARNP, FNP-BC, CCHP 
Florida Atlantic University 

Salmon, Loni Part-time Nursing Instructor 
 

MSN, FNP, APRN 
Chamberlain College of Nursing 
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Salvador, Isaac Part-time Nursing Instructor 
 

MSN 
University of Phoenix 

SasidharanNair, 
SreejithKumar 

Part-time Nursing Instructor 
 

BSN 
Grand Canyon University 

Stewart, Janique Full-time Nursing Instructor  MSN, ARNP, FNP 
Southeastern University 

Taylor-Dyke, Kavine Part-time Nursing Instructor 
 

DNP 
Florida Atlantic University 

Timme, Robert Full-time Nursing Instructor  
 

BSN 
University of Phoenix 

Vassell, Crystol Part-time Nursing Instructor 
 

MSN 
Wilkes University 

Vincent, Elizabeth Part-time Nursing Instructor 
 

MSN 
Florida Atlantic University 

 
 
Fire Sciences Faculty  
  

Braunworth, Brent  Program Director  BA Public Affairs  
Florida Atlantic University  
Florida State Fire Instructor III  

Calderon, Sue Ellen  Part-time Instructor  MA Public Administration 
Fire Inspector I and II 
Fire Investigator 
Plans Examiner 

Kendrick, Patrick  Part-time Instructor MS, Executive Fire Service Leadership 
Grand Canyon University  
AS Fire Science Technologies  
Palm Beach State College  

McCue, Trevor Part-time Instructor BA, Fire Officer 1 
Fire Officer 2 
Inspector 1 and 3 

Regan, William  Part-time Instructor BS Exercise Physiology  
Florida Atlantic University 
Fire Instructor1- III  
Safety Inspector  

   
Emergency Medical Services Faculty  
  
West Palm Beach  
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Botting, Phil EMS Program Director  
 

BS in Public Administration  
Barry University  
FL State Certified Paramedic 

Braunworth, Cory EMS/EMT Instructor 
 

AS/EMS 
Palm Beach State 

Brian Boggio EMT/Paramedic Instructor AA in Religion  
Lynn University  
FL State Certified Paramedic 

Cable, John EMT/Paramedic Instructor  
 

AA in Associates of Arts  
Palm Beach State College  
FL State Certified Paramedic 

Brady, Brian EMS Instructor 
 

AS in Nursing 
Palm Beach State 

Christmas, Chris EMT Lead Instructor  
 

AS in Emergency Medical Services  
HCI College  
FL State Certified Paramedic 

Davis, Chase EMS Instructor 
 

AS/ Fire science  
Columbia Southern University 

Esarry, Bradley EMS/EMT Instructor 
 

AS/EMS 
Health Career Institute 

Fallick, Jason EMT/Paramedic Instructor  
 

AS in Emergency Medical Services  
Broward College  
FL State Certified Paramedic 

Flechaus, Connor EMS/EMT Instructor 
 

AS/EMS 
Health Career Institute 

Foulds, Cori EMT Instructor  
 

BS in Criminal Justice  
Northern Michigan University  
FL State Certified Paramedic 

Gordon, Nick EMT/Paramedic Instructor AS in Emergency Medical Services  
Palm Beach State College  
FL State Certified Paramedic 

Gould, Michael EMS/EMT Instructor 
 

AS/EMS 
Broward College 

Herig, Jim EMS/EMT Instructor 
 

AS/Nursing 
Broward College 
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Lovvorn, Jason EM/EMT Instructor 
 

AS/EMS 
Tallahassee Community College 

Lorenzo, Michelle EMT/Paramedic Instructor  
 

BS in Exercise Physiology  
East Carolina University  
FL State Certified Paramedic 

Marciante, Mark EMT Lead Instructor  
 

AS in Emergency Medical Services  
Palm Beach State College  
FL State Certified Paramedic 

Marciante, Sal EMS Instructor 
 

AS in EMS 
Palm Beach State 

McKay, Christopher EMS Instructor 
 

AS in EMS 
Seminole State College of FL 

Montag, Jason EMT/Paramedic Instructor  
 

AS in Emergency Medical Services  
Broward State College  
FL State Certified Paramedic 

Phillips, Paul EMT/Paramedic Instructor  
 

BA in Communications  
Lynn University  
FL State Certified Paramedic 

Prestor, Trevor EMS Instructor 
 

BBA 
Northwood University 

Reeves, James  EMT/Paramedic Instructor  
 

AS in Fire Science  
Columbia Southern University  
FL State Certified Paramedic 

Saleh, Aiman EMS/EMT Instructor 
 

AS/EMS 
Health Career Institute 

Sharman, Ryan EMS/EMT Instructor 
 

BA 
Hospitality Management 
FL State Certified Paramedic 

Stolpman, Richard EMT/Paramedic Instructor  
 

AA in Health Sciences  
University of Northern Florida  
FL State Certified Paramedic 

Varano, Eric EMT/Paramedic Instructor  
 

AS in Emergency Medical Services  
Palm Beach State College  
FL State Certified Paramedic 

Whitmore, Chris EMT/Paramedic Instructor  
 

B.S. in Business Management 
University of NY/Fredonia   
FL State Certified Paramedic 
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Fort Lauderdale 
 

Gonzalez, Oscar Program Director 
 

MBA  
Firefighter, Paramedic 
Nova Southeastern University 

Baker, John  EMS Instructor 
 

BS in Social Science  
Florida State University  
FL State Certified Paramedic  

Bevins, Lisa EMS/Paramedic Instructor 
 

AS/EMS  
Broward College 

Cecil, James EMS Instructor 
 

ADN/RN, Paramedic 
Emergency Education Institute 

Charles, Jackson EMS Instructor 
 

AS in Fire science  
Columbia Southern University 

DeLaTorre, Alexis EMS Instructor 
 

AS in Fire Science  
Columbia Southern University 

Hooper, Raymond  Paramedic Lead Instructor  
 

AS in Emergency Medical Services  
Florida Medical Training  
FL State Certified Paramedic  

Martinez, Ivette EMS/Paramedic Instructor 
 

AS/ Paramedic  
Broward College 

Lopez, Kelvin EMS/Paramedic Instructor  
 

AS/EMS  
Broward College 
BS Public Safety  
St. Petersburg College  

Lublow, Ezra EMS/Paramedic Instructor 
 

BS Occupational Health and Fire 
Safety, Firefighter, Paramedic 
Columbia Southern University 

Martinez, Ivette EMS Instructor 
 

AS/Nursing  
Broward College 

Ramirez, Carlo EMS Instructor 
 

AS/Paramedic PMD 206182 
 HCI College 

Santillan, Christopher EMS Instructor 
 

AS/EMS  
Broward College 

Sullivan, Dan EMS Instructor 
 

AS in EMS  
Broward College 
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Vallejo, Geovanny EMS Instructor 
 

AS Fire Science  
Firefighter, Paramedic 
Broward College 

Walter, Chris EMS Instructor 
 

AS EMS  
Firefighter Paramedic 
Broward College 

Young, Edward EMS Instructor 
 

AS/EMS  
HCI College 

 
 

General Education Instructors and Online Instructors  
   

Kaufman, Lori  Director of Online Education 
  

MS 
Long Island University – 
C.W. Post 
BS 
Townson State University 

Birchbauer, Jennifer  General Psychology, Dev Psych  
Human Growth and Development 

MA Psychology  
Argosy University 

Berger, Bari Online BSN Program MSN, MBA 
University of Phoenix 

Dreher, Kara Microbiology; Anatomy and 
Physiology  

MS Medical Sciences 
University of Kentucky 

Gene Gerard History MA History 
University of Oklahoma 

Gordon, Kelly Chemistry, Microbiology MS Chemistry 
University N.C. Wilmington 

Huwe, Dr. Michael Anatomy and Physiology MD, Chiropractic Medicine 
Logan & Columbia Colleges 

Kaufman, Lori  Nutrition Diet Therapy & Nutrition 
Care in Disease  

MS Dietetics and Nutrition  
Lenoir-Rhyne Université  

Lee, Deshara Psychology and  
Human Growth and Development 

MS Psychology  
Capella Univerity 

Mahler, Victoria  English Composition I & II 
American Literature Speech  

MA English  
East Tennessee State  

McPartland, Dr. Shawn  Anatomy & Physiology I  
Anatomy & Physiology II   
Microbiology   

MD Medicine  
New York University  
 

Neuman, Amanda Speech MA Communications/Speech 
Central Michigan 
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Rasak, Michael  History of the USA: A survey Up to  
1870  
Philosophy & Critical Thinking  

MA History  
University of Detroit  
BS History & Political Science  
Central Michigan University  

Summer, Jonathan Liberal Arts Math MA Mathematics 
University of Nevada 

Waluyn, Dorian Psychology MA Psychology 
University of Phoenix 

Willams, Teresa Speech ED Leadership 
Argosy University 
MS Communications 
Southern Polytechnic University 

Wilson, Dr. Rebecca 
 
 
 
 
 
 
 

Psychology,  
Human Growth and Development 

Psy D 
California Southern University 
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Appendix  
    

ACCSC Complaint Form   
 

  
Name of Complainant:  
 
Address: 

 

  
City:              State                                                               Zip Code:  

  
Telephone Number:  

 

  
School Name:  

 

  
School Address:  

 

  
School City:                State:                                  Zip Code:  

  
Telephone Number:  

 

  
 INSTRUCTIONS  
1. Please attach a statement describing the nature of the complaint.  The statement should include a description of 

the events or circumstances upon which the complaint is based and the names and titles (if any) of the individuals 
involved.  

  
2. In order for a complaint to be processed and considered by the Commission, you must give written permission 

for the complaint to be forwarded to the school for a response.  If you do grant the Commission permission, 
please sign your name in the space provided below.  

  
STATEMENT GRANTING PERMISSION TO FORWARD COMPLAINT TO SCHOOL  
  
I certify that the information I have provided is correct to the best of my knowledge and grant permission for the 
complaint to be forwarded to the school for a response.  
  

 Signature:                        Date:  
  

 The response and the complaint will be kept on file for future reference.  
   

 SUBMIT TO:  Executive Director  
     Accrediting Commission of Career Schools and Colleges  
     2101 Wilson Boulevard / Suite 302  
     Arlington, Virginia 22201  
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Consumer Information Guide & Student Right to Know – West Palm Beach  
  
The Higher Education Opportunity Act (HEOA) of 2008 requires that Institutions make available to their student’s 
information regarding placement rates, including the methodology and time frame applicable to the rates. Data is 
taken directly from the Annual Reports submitted to Accrediting Commission of Career Schools and Colleges (ACCSC) 
for the reporting period based on the length of the program in months and the Florida Board of Nursing for NCLEX-
RN licensure pass rates by calendar year. This information is compiled based on the requirements of our accrediting 
body and state regulations. Information is maintained, tracked and updated in our student data base system.  
  

Program  Degree 
Type  

Length in 
Months  Reporting Period  Completion  

Placement  
(Employed in  

Field/Available 
for Employment)  

Licensure  

Emergency Medical  
Services  

AS  24  (2019) 4/1/2015 – 3/31/2016 79% 100 (19/19) No Exam 

(2018) 4/1/2014 – 3/31/2015 100 100 (11/11) No Exam 

(2017) 4/1/2013 – 3/31/2014 100 100 (3/3) No Exam 

(2016) 4/1/2012 – 3/31/2013  -  -  No Exam  
(2015) 4/1/2011 – 3/31/2012  -  -  No Exam  
(2014) 4/1/2010 – 3/31/2011  100%  100%  (73/73)  No Exam  
(2013) 4/1/2009 – 3/31/2010  100%  88%  (29/33)  No Exam  
(2012) 4/1/2008 – 3/31/2009  100%  90%  (9/10)  No Exam  

Emergency Medical  
Technician  
  

Diploma  4  (2019) 10/1/2017 – 9/30/2018 78% 55% (41/74) 74% 

(2018) 10/1/2016 – 9/30/2017 86% 59% (30/51) 78% 

(2017) 10/1/2015 – 9/30/2016  78% 75% (21/28) 82% 

(2016) 10/1/2014 – 9/30/2015  86%  80%  (4/5)  61%  
(2015) 10/1/2013 – 9/30/2014  88%  81%  (13/16)  70%  
(2014) 10/1/2012 – 9/30/2013  86%  62%  (39/63)  64%  
(2013) 10/1/2011 – 9/30/2012  93%  77%  (44/57)  -  
(2012) 10/1/2010 – 9/30/2011  92%  76%  (13/17)  90%  

Fire Science  AS  24  (2019) 4/1/2015 – 3/31/2016 - - No Exam 

(2018) 4/1/2014 – 3/31/2015 - - No Exam 

(2017) 4/1/2013 – 3/31/2014 - - No Exam 

(2016) 4/1/2012 – 3/31/2013  -  -  No Exam  
(2015) 4/1/2011 – 3/31/2012  -  -  No Exam  
(2014) 4/1/2010 – 3/31/2011  100%  100%  (4/4)  No Exam  
(2013) 4/1/2009 – 3/31/2010  100%  100%  (8/8)  No Exam  
(2012) 4/1/2008 – 3/31/2009  100%  100%  (3/3)  No Exam  

Nursing  ADN  20  (2019) 10/1/2015 – 9/30/2016 53% 58% (41/71) 41% 
(2018) 10/1/2014 – 9/30/2015 87% 70% (74/106) 78% 
(2017) 4/1/2014 – 3/31/2015 87% 75% (36/48) 26% 

(2016) 4/1/2013 – 3/31/2014  -  -  -  
(2015) 4/1/2012 – 3/31/2013  -  -  -  
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(2014) 4/1/2011 – 3/31/2012  -  -  -  
(2013) 4/1/2010 – 3/31/2011  -  -  -  

FL Board of Nursing (2019) 1/1/2019 – 12/31/2019 Below Benchmark 41% 

FL Board of Nursing (2018) 1/1/2018 – 12/31/2018 Below Benchmark 54% 

FL Board of Nursing (2017) 1/1/2017 – 12/31/2017 Below Benchmark 59% 

FL Board of Nursing  (2016) 1/1/2016 – 12/31/2016  Below Benchmark 69%  
FL Board of Nursing  (2015) 1/1/2015 – 12/31/2015  Below Benchmark  63%  
FL Board of Nursing  (2014) 1/1/2014 – 12/31/2014  Below Benchmark  26%  

Paramedic  Diploma  12  (2019) 10/1/2016 – 9/30/2017 58% 92% (48/52) 94% 

(2018) 10/1/2015 – 9/30/2016 71% 92% (36/39) 71% 

(2017) 10/1/2014 – 9/30/2015 83% 88% (21/24) 76% 

(2016) 10/1/2013 – 9/30/2014  84%  70%  (16/23)  84 %  
(2015) 10/1/2012 – 9/30/2013  75%  73%  (27/37)  100%  
(2014) 10/1/2011 – 9/30/2012  70%  70%  (23/33)  71%  
(2013) 10/1/2010 – 9/30/2011  70%  86%  (18/21)  -  
(2012) 10/1/2009 – 9/30/2010  79%  76%  (48/63)  94%  

RN to BSN  BSN  24  (2019) 4/1/2015 – 3/31/2016 -  -  No Exam 

(2018) 4/1/2014 – 3/31/2015 - - No Exam 

(2017) 4/1/2013 – 3/31/2014  - - No Exam 

(2016) 4/1/2012 – 3/31/2013  -  -  No Exam  
(2015) 4/1/2011 – 3/31/2012  -  -  No Exam  
(2014) 4/1/2010 – 3/31/2011  -  -  No Exam  
(2013) 4/1/2009 – 3/31/2010  -  -  No Exam  

Key:  
No Exam: Licensure/Certification not required to work in the State of Florida.   
( - ) : No Graduates in the reporting year indicated, meaning no placement or licensure activity during this time period.  
  

Consumer Information Guide & Student Right to Know – Fort Lauderdale   
  

Program  Degree 
Type  

Length in 
Months  Reporting Period  Completion  

Placement  
(Employed in  

Field/Available 
for Employment)  

Licensure  

Nursing  ADN  20  (2019) 10/1/2015 – 9/30/2016  -  -  -  
(2018) 10/1/2014 – 9/30/2015 - - - 

(2017) 10/1/2013 – 9/30/2014 - - - 

(2016) 10/1/2012 – 9/30/2013  -  -  -  
FL Board of Nursing (2019) 1/1/2019 – 12/31/2019 Meets/exceed 

benchmark 
 80% 

FL Board of Nursing (2018) 1/1/2018 – 12/31/2018  - - 

FL Board of Nursing  (2017) 1/1/2017 – 12/31/2017   -  -  
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Program  Degree 
Type  

Length in 
Months  Reporting Period  Completion  

Placement  
(Employed in  

Field/Available 
for Employment)  

Licensure  

Emergency Medical  
Technician  
 

Diploma 4 (2019) 10/1/2017 – 9/30/2018  78% 29% (5/17) 56%  
(2018) 10/1/2016 – 9/30/2017 - - - 

(2017) 10/1/2015 – 9/30/2016 - - - 

(2016) 10/1/2014 – 9/30/2015  -  -  -  
Paramedic  Diploma  12 (2019) 10/1/2016 – 9/30/2017  -  -  -  

(2018) 10/1/2015 – 9/30/2016 - - - 

(2017) 10/1/2014 – 9/30/2015 - - - 

(2016) 10/1/2013 – 9/30/2014  -  -  -  
 
Key:  
No Exam: Licensure/Certification not required to work in the State of Florida.   
( - ) : No Graduates in the reporting year indicated, meaning no placement or licensure activity during this time period.  
  
Note: The Nursing program in Fort Lauderdale began 2/8/2017. No graduates are expected until 6/23/2018.   
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  Academic Calendar 2019 – 2024: West Palm Beach (Main Campus)  
  

HCI College - West Palm Beach Campus 2019 Calendar 

Terms Start Date End Date Break Holidays Orientation 

Full Term 9/3/2019 12/21/2019 11/28/2019 - 
11/29/2019 

Thanksgiving Break 
11/11/2019 - Veteran's Day 

Wed -  08/28/2019 - EMT & PARA 

Mini - Term - A 9/3/2019 10/19/2019 Thurs - 08/29/2019 - Nursing 

Mini - Term - B 10/28/2019 12/21/2019 Thurs - 10/24/2019 - Nursing Mid 

Winter Break 12/22/2019 - 1/5/2020 

HCI College - West Palm Beach Campus 2020 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 

Full Term 1/6/2020 4/25/2020 3/22/2020 - 
3/29/2020 Spring 

Break 
1/20/2020 - MLK Jr. Day 

Thurs -1/2/2020 - EMT & PARA 

Mini - Term - A 1/6/2020 2/22/2020 Fri - 1/3/2020 - Nursing 

Mini - Term - B 3/2/2020 4/25/2020 Thurs - 2/27/2020 - Nursing Mid 

      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 5/4/2020 8/22/2020 
6/28/2020 - 7/5/2020 

Summer Break 5/25/2020 - Memorial Day 

Wed - 4/29/2020 - EMT & PARA 

Mini - Term - A 5/4/2020 6/20/2020 Thurs - 4/30/2020 - Nursing 

Mini - Term - B 7/6/2020 8/22/2020 Thurs -7/2/2020 - Nursing Mid 

      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 8/31/2020 12/19/2020 11/22/2020 - 
11/29/2020 

Thanksgiving Break 
9/7/2020- Labor Day   

Wed -  08/26/2020 - EMT & PARA 

Mini - Term - A 8/31/2020 10/17/2020 Thurs - 08/27/2020 - Nursing 

Mini - Term - B 10/26/2020 12/19/2020 Thurs - 10/22/2020 - Nursing Mid 

Winter Break  12/20/2020 - 01/10/2021 

HCI College - West Palm Beach Campus 2021 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 

Full Term 1/11/2021 5/1/2021 
3/28/2021 - 4/4/2021             

Spring Break 1/18/2021 - MLK Jr. Day 

Wed -1/6/2021 - EMT & PARA 

Mini - Term - A 1/11/2021 2/27/2021 Thurs - 1/7/2021 - Nursing 

Mini - Term - B 3/8/2021 5/1/2021 Thurs - 3/4/2021 - Nursing Mid 

      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 5/10/2021 8/28/2021 
7/4/2021 - 7/11/2021 

Summer Break 5/31/2021 - Memorial Day 

Wed - 5/5/2021 - EMT & PARA 

Mini - Term - A 5/10/2021 6/26/2021 Thurs - 5/6/2021 - Nursing 

Mini - Term - B 7/12/2021 8/28/2021 Thurs -7/8/2021 - Nursing Mid 

      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 9/7/2021 12/18/2021 11/25/2021 - 
11/26/2021 

Thanksgiving Break  
 

Wed -  09/01/2021 - EMT & PARA 

Mini - Term - A 9/7/2021 10/23/2021 Thurs - 09/02/2021 - Nursing 

Mini - Term - B 11/1/2021 12/18/2021 Thurs - 10/28/2021 - Nursing Mid 

Winter Break  2/19/2021 - 01/09/2022 
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HCI College - West Palm Beach Campus 2022 Calendar 

            

Term Code Start Date End Date Break Holidays Orientation 

Full Term 1/10/2022 4/30/2022 
3/27/2022 - 4/3/2022       

Spring Break 1/17/2022 - MLK Jr. Day 
Wed -1/5/2022 - EMT & PARA 

Mini - Term - A 1/10/2022 2/26/2022 Thurs - 1/6/2022 - Nursing 

Mini - Term - B 3/7/2022 4/30/2022 Thurs - 3/3/2022 - Nursing Mid 
      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 5/9/2022 8/27/2022 
7/3/2022 - 7/10/2022 

Summer Break 5/30/2022 - Memorial Day 
Wed -  5/4/2022 - EMT & PARA 

Mini - Term - A 5/9/2022 6/25/2022 Thurs - 5/5/2022 - Nursing 

Mini - Term - B 7/11/2022 8/27/2022 Thurs - 7/7/2022 - Nursing Mid 
      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 9/6/2022 12/17/2022 11/24/2022 - 
11/25/2022 

Thanksgiving Break 
09/05/2022 - Labor Day        

Wed -  08/31/2022 - EMT & PARA 

Mini - Term - A 9/6/2022 10/22/2022 Thurs - 09/01/2022 - Nursing 

Mini - Term - B 10/31/2022 12/17/2022 Thurs - 10/27/2022 - Nursing Mid 

Winter Break  12/18/2022 - 01/08/2023 

HCI College - West Palm Beach Campus 2023 Calendar 

            

Term Code Start Date End Date Break Holidays Orientation 

Full Term 1/9/2023 4/29/2023 
3/26/2023 - 4/2/2023       

Spring Break 1/16/2023 - MLK Jr. Day 
Wed -1/4/2023 - EMT & PARA 

Mini - Term - A 1/9/2023 2/25/2023 Thurs - 1/5/2023 - Nursing 

Mini - Term - B 3/6/2023 4/29/2023 Thurs - 3/2/2023 - Nursing Mid 
      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 5/8/2023 8/26/2023 
7/2/2023 - 7/09/2023 

Summer Break 5/29/2023 - Memorial Day 
Wed -  5/3/2023 - EMT & PARA 

Mini - Term - A 5/8/2023 6/24/2023 Thurs - 5/4/2023 - Nursing 

Mini - Term - B 7/10/2023 8/26/2023 Thurs - 7/6/2023 - Nursing Mid 
      
Term Code Start Date End Date Break Holidays Orientation 

Full Term 9/5/2023 12/16/2023 11/23/2023 - 
11/24/2023 

Thanksgiving Break 
09/04/2023 - Labor Day        

Wed -  08/30/2023 - EMT & PARA 

Mini - Term - A 9/5/2023 10/21/2023 Thurs - 08/31/2023 - Nursing 

Mini - Term - B 10/30/2023 12/16/2023 Thurs - 10/26/2023 - Nursing Mid 

Winter Break  12/17/2023 - 01/07/2024 
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Academic Calendar 2019 – 2024: Fort Lauderdale (Branch of West Palm 
Beach)  

 
 
 
  

HCI College - Fort Lauderdale Campus 2019 Calendar 

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 9/3/2019 12/21/2019 11/28/2019 - 
11/29/2019 

Thanksgiving Break              
12/22/2019-1/5/2020  

Winter Break 

11/11/2019 - 
Veteran's Day 

1/20/2020 - MLK Jr. 
Day 

Wed -  08/28/2019 - EMT & PARA 

Full Term Nursing 10/28/2019 2/22/2020 Thurs- 10/24/2019- Nursing 

Mini - Term - A 10/28/2019 12/21/2019   

Mini - Term - B 1/6/2020 2/22/2020 Thurs- 1/2/2020- Nursing Mid 

HCI College - Fort Lauderdale Campus 2020 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 
 EMT/PARA 1/6/2020 4/25/2020 

3/22/2020 - 3/29/2020 
Spring Break 

5/25/2020 - Memorial 
Day 

Thurs -1/2/2020 - EMT & PARA 

Full Term Nursing 3/2/2020 6/20/2020 Fri - 2/27/2020 - Nursing 

Mini - Term - A 3/2/2020 4/25/2020   

Mini - Term - B 5/4/2020 6/20/2020 Thurs - 4/30/2020 - Nursing Mid 
 
Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 5/4/2020 8/22/2020 
6/28/2020 - 7/5/2020 
Summer Break (EMT & 

PARA) 

5/25/2020 - Memorial 
Day (EMT & PARA)                      

9/7/2020- Labor Day  

Wed - 4/29/2020 - EMT & PARA 

Full Term Nursing 7/6/2020 10/17/2020 Thurs -7/2/2020 - Nursing 

Mini - Term - A 7/6/2020 8/22/2020   
Mini - Term - B 8/31/2020 10/17/2020 Thurs -8/27/2020 - Nursing Mid 

  

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 8/31/2020 12/19/2020 11/22/2020 - 
11/29/2020  

Thanksgiving Break              
12/20/2020 - 

01/03/2021 Winter 
Break 

1/18/2021- MLK Jr. 
Day 

Wed -  08/26/2020 - EMT & PARA 

Full Term Nursing 10/26/2020 2/27/2021 Thurs - 10/22/2020 - Nursing  

Mini - Term - A 10/26/2020 12/19/2020   

Mini - Term - B 1/11/2021 2/27/2021 Thurs - 1/7/2021 - Nursing Mid 

HCI College - Fort Lauderdale Campus 2021 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 1/11/2021 5/1/2021 

3/28/2021 - 4/4/2021             
Spring Break 

1/18/2021- MLK Jr. 
Day     (EMT & PARA)                             

5/31/2021 - 
Memorial Day 

Wed -1/6/2021 - EMT & PARA 

Full Term Nursing 3/8/2021 6/26/2021 Thurs - 3/4/2021 - Nursing 

Mini - Term - A 3/8/2021 5/1/2021   
Mini - Term - B 5/10/2021 6/26/2021 Thurs - 5/6/2021 - Nursing Mid 

 
Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 5/10/2021 8/28/2021 
7/4/2021 - 7/11/2021 
Summer Break (EMT & 

PARA) 

5/31/2021 - Memorial 
Day (EMT & PARA)                      

9/6/2021- Labor Day  

Wed - 5/5/2021 - EMT & PARA 

Full Term Nursing 7/12/2021 10/23/2021 Thurs -7/8/2021 - Nursing 

Mini - Term - A 7/12/2021 8/28/2021   
Mini - Term - B 9/7/2021 10/23/2021 Thurs - 09/02/2021 - Nursing Mid 

  

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 9/7/2021 12/18/2021 11/25/2021 - 
11/26/2021  

Thanksgiving Break               
12/19/2021 - 

01/02/2022 Winter 
Break 

1/17/2022- MLK Jr. 
Day 

Wed -  09/01/2021 - EMT & PARA 

Full Term Nursing 11/1/2021 2/26/2022 Thurs - 10/28/2021 - Nursing  

Mini - Term - A 11/1/2021 12/18/2021   

Mini - Term - B 1/10/2022 2/26/2022 Thurs - 1/6/2022 - Nursing Mid 
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HCI College - Fort Lauderdale Campus 2022 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 1/10/2022 4/30/2022 

3/27/2022 - 4/3/2022          
Spring Break 

1/17/2022- MLK Jr. 
Day   (EMT & PARA)                             

5/30/2022 - Memorial 
Day 

Wed -1/5/2022 - EMT & PARA 

Full Term Nursing 3/7/2022 6/25/2022 Thurs - 3/3/2022 - Nursing 

Mini - Term - A 3/7/2022 4/30/2022   
Mini - Term - B 5/9/2022 6/25/2022 Thurs - 5/5/2022 - Nursing Mid 

 
Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 5/9/2022 8/27/2022 
7/3/2022 - 7/10/2022 
Summer Break (EMT & 

PARA) 

5/30/2022 - Memorial 
Day (EMT & PARA)                      

9/5/2022- Labor Day  

Wed -  5/4/2022 - EMT & PARA 

Full Term Nursing 7/11/2022 10/22/2022 Thurs - 7/7/2022 - Nursing 

Mini - Term - A 7/11/2022 8/27/2022   
Mini - Term - B 9/6/2022 10/22/2022 Thurs - 09/01/2022 - Nursing Mid 

  

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 9/6/2022 12/17/2022 11/24/2022 - 
11/25/2022  

Thanksgiving Break               
12/18/2022 - 

01/01/2023 Winter 
Break 

Day 1/16/2023- MLK 
Jr. Day 

Wed -  08/31/2022 - EMT & PARA 

Full Term Nursing 10/31/2022 2/25/2023 Thurs - 10/27/2022 - Nursing 

Mini - Term - A 10/31/2022 12/17/2022   

Mini - Term - B 1/9/2023 2/25/2023 Thurs - 1/5/2023 - - Nursing Mid 

HCI College - Fort Lauderdale Campus 2023 Calendar 
            

Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 1/9/2023 4/29/2023 

3/26/2023 - 4/2/2023                   
Spring Break 

1/16/2023- MLK Jr. 
Day     (EMT & PARA)                             

5/29/2023 - Memorial 
Day 

Wed -1/4/2023 - EMT & PARA 

Full Term Nursing 3/6/2023 6/24/2023 Thurs - 3/2/2023 - Nursing 

Mini - Term - A 3/6/2023 4/29/2023   
Mini - Term - B 5/8/2023 6/24/2023 Thurs - 5/4/2023 - Nursing Mid 

 
Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 5/8/2023 8/26/2023 
7/2/2023 - 7/09/2023 
Summer Break (EMT & 

PARA) 

5/29/2023 - Memorial 
Day (EMT & PARA)                      

9/4/2023- Labor Day  

Wed -  5/3/2023 - EMT & PARA 

Full Term Nursing 7/10/2023 10/21/2023 Thurs -7/6/2023 - Nursing 

Mini - Term - A 7/10/2023 8/26/2023   
Mini - Term - B 9/5/2023 10/21/2023 Thurs -08/31/2023 - Nursing Mid 

 
Terms Start Date End Date Break Holidays Orientation 

 EMT/PARA 9/5/2023 12/16/2023 11/23/2023 - 
11/24/2023 

Thanksgiving Break               
12/24/2023 - 

01/07/2024 Winter 
Break 

Day 1/15/2024 MLK Jr. 
Day 

Wed -  08/30/2023 - EMT & PARA 

Full Term Nursing 10/30/2023 2/24/2024 Thurs - 10/26/2023 - Nursing  

Mini - Term - A 10/30/2023 12/16/2023   

Mini - Term - B 1/8/2024 2/24/2024 Thurs - 1/4/2024 - Nursing Mid 
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  CATALOG 

   2021 
   

West Palm Beach #2077 (Main Campus)   Fort Lauderdale #5625 (Branch of West Palm Beach)   
 1764 North Congress Avenue    1201 W. Cypress Creek Road, Suite 101  
 West Palm Beach, Florida 33409    Fort Lauderdale, FL 33309  
 (561) 586-0121 Office     (954) 626-0255 Office  
 (561) 471-4010 Fax   (754) 701-7318 Fax  
 Administration Suite: 203       
                           Classrooms & Labs: Ground Floor,  
                           Suite 204 and 205 
 
                           1760 North Congress Avenue 

Suites 101 and 102 
West Palm Beach, FL 33409  

 

www.HCI.edu  
 

March 2021 
 

     

 
Certified true and correct in content and policy. 

Pedro De Guzman 
President and Chief Executive Officer 

 

HCI002308

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 484 of
1026



 

Page | 2  
 HCI COLLEGE STUDENT CATALOG 2021 – VOLUME IV | 3/17/2021 

HCI College 
A Postsecondary, Vocational School  

West Palm Beach (Main Campus) & Fort Lauderdale (Branch of West Palm Beach) 
Licensed by the Commission for Independent Education, Florida Department of Education.   

Additional information regarding this institution may be obtained by contacting the Commission at 
325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400 

Toll-free telephone number (888) 224-6684.  
  

Accredited by:  
The Accrediting Commission of Career Schools and Colleges (ACCSC) 

2101 Wilson Boulevard, Suite 302  
Arlington, VA 22201  

(703) 247-4212  
#MO72133 West Palm Beach (WPB) & #BR072560 Fort Lauderdale (FL) (Branch of WPB) 

  
Licensed by:   

Commission for Independent Education (CIE)   
Florida Department of Education (FLDOE) 

325 West Gaines Street, Suite 1414 Tallahassee, 
Florida 32399-0400  

(850) 245-3200, (888) 224-6684  
#2077 West Palm Beach (Main Campus) & #5625 Fort Lauderdale (Branch of West Palm Beach)  

  
The Florida Department of Health (DOH), Bureau of Emergency Medical Oversight; 

The DOH, Florida Board of Nursing (FBON); and The Florida State Fire College (FSFC) provide 
program approvals and are not licensing bodies. 

  
The Florida Department of Health, Bureau of Emergency Medical Oversight  

4052 Bald Cypress Way, Bin A-22  
Tallahassee, FL 32399-1738  

#107 West Palm Beach (Main Campus) & #165 Fort Lauderdale (Branch of West Palm Beach)  
  

Program Approvals:  Emergency Medical Technician (EMT) (Diploma) and Paramedic (Diploma), 
offered at West Palm Beach, Main Campus & Fort Lauderdale, Branch of West Palm Beach. 
Emergency Medical Services (EMS) & Fire Science (Associate of Science) programs are offered at 
West Palm Beach only.  

  
Committee on Accreditation of Educational Programs for the Emergency Medical 

Services Professions (CoAEMSP) Accreditation 
 

The HCI College Paramedic program at West Palm Beach received initial accreditation by the 
Commission on Accreditation of Allied Health Education Programs (CAAHEP) (www.caahep.org) 
on January 11, 2018.  

  
The Florida State Fire College  

1165 NW Gainesville Road  
Ocala, FL 34482-1486  

(352) 369-2800  
#12606  

Program Approval:  Fire Science (Courses) offered at West Palm Beach Main Campus only.  

HCI002309
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The Florida Department of Health, Florida Board of Nursing  

4052 Bald Cypress Way Bin C-02  
Tallahassee, Florida 32399-3252  

(850) 488-0595  
NPRN #70755 West Palm Beach (Main Campus)  

NPRN #704135 Fort Lauderdale (Branch of West Palm Beach)  
  

Program Approved: Associate Degree in Nursing offered at Fort Lauderdale (Branch of West Palm 
Beach).   

 
Member Of:  

Florida Department of Education (FLDOE), Statewide Course Numbering System (SCNS) 
Florida Association of Postsecondary Schools & Colleges (FAPSC) 

 
 

Statement of Legal Control: 
HCI College is a for-profit Limited Liability Corporation and a subsidy of Florian 

Education Investors LLC, formed under the laws of the State of Delaware and 
authorized to transact business in the State of Florida. 

  
Steve Hart and Larry Brown, Chairmen (Co-Chairs)  

Pedro De Guzman, President and Chief Executive Officer  
   

HCI College West Palm Beach (Main Campus) and corporate offices are located at:  
1764 North Congress Avenue  

Suite 203  
West Palm Beach, FL 33409   

(561) 586-0121  
Office Hours:  Monday -Thursday: 8:30 AM to 8:00 PM 
   Friday: 8:30 AM to 4:00 PM   

Website: www.HCI.edu   
  

HCI College Fort Lauderdale (Branch of West Palm Beach) offices are located at:  
1201 W. Cypress Creek Road  

Suite 101 
Fort Lauderdale, FL 33309   

(954) 626-0255  
Office Hours:  Monday -Thursday: 8:30 AM to 8:00 PM 

 Friday: 8:30 AM to 4:00 PM  
Website: www.HCI.edu  
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Welcome to HCI College   
 

On behalf of our faculty and staff, I welcome you to HCI College. At HCI College, you will 
find professional career programs taught by experienced faculty with a passion for 
education. A professional degree from HCI College offers tremendous opportunity for a 
rewarding career in public health and safety. We are very proud of our excellent outcomes 
and success rates. Most of all, we are proud of our many graduates who are working in 
and contributing to the community.   

The faculty at HCI College is comprised of caring individuals who are dedicated to making 
your experience both enjoyable and rewarding. These instructors are experts in the field, 
most often with advanced degrees and many years of industry experience. Under their 
guidance, our students receive the education necessary to transition from student to 
working professional.   

I offer you my best wishes as you pursue your educational goals.   

  

Sincerely,   

Pedro De Guzman  
Pedro De Guzman  
President & Chief Executive Officer  
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Mission Statement  
The mission of HCI College is to provide education and training to students for a career in a variety of areas within 
the healthcare and technical fields, and to prepare them for employment in their chosen field that serves the 
community. 
 

History and Philosophy   
HCI College began as Health Career Institute (HCI), a modest provider of American Heart Association (AHA) 
programs in 1993. Initially, courses were conducted on a custom basis for physicians, nurses, and EMS providers. 
HCI first offered its emergency medical technician (EMT) program in 2002, followed by a Paramedic program in 
2005. In 2010 HCI moved into its current facility, which is both larger and better equipped, thereby allowing for the 
continued growth of the Institute’s EMS and fire programs.  

In 2013, Health Career Institute (HCI) introduced an exciting Associate Degree in Nursing program using industry 
seasoned staff and a practical approach to health-related community service programs. HCI offers students the 
opportunity to move through an applied career training program and into the workforce with confidence in their 
skills and preparation. In early 2015, HCI introduced another exciting nursing program, the Bachelor of Science in 
Nursing (BSN). The BSN program is 100% online and can be completed in as little time as 56 weeks, longer if needed. 
In addition, the General Education Courses for the Nursing (ADN), Emergency Medical Services (AS), and Fire 
Science (AS) programs are taught completely online.   

On December 31, 2013, HCI was acquired by Florian Education Investors LLC (FEI), a company with proven 
leadership and extensive experience in management and growth of quality schools. FEI is controlled by Co-Chairs 
Steve Hart and Larry Brown. In 2016, HCI received initial accreditation and licensure approval for its Lauderdale 
Lakes campus (Branch of West Palm Beach), with a strong focus on quality nursing education. 

In 2019 HCI added over 4,000 square feet to the West Palm Beach Campus and moved its Lauderdale Lakes branch 
to a newly remodeled 20,000 square foot facility in Fort Lauderdale. At the same time due to the commitment to 
providing quality higher education to the communities we serve Health Career Institute underwent a name change. 
Health Career Institute is now HCI College which stands for quality, care, respect, and professionalism.    

HCI College is a private postsecondary educational college accredited by the Accrediting Commission of Career 
Schools and Colleges (ACCSC). HCI College’s mission is to provide educational training that prepares students to 
enter the workforce. The school offers general education and professional programs at the diploma and the 
Associate of Science Degree (A.S.) levels in the fields of healthcare, nursing, emergency medical services (EMS), 
and fire science. These programs are designed to instill knowledge and skills under the current standards of 
professional practice as well as foster the values of higher education and social responsibility. HCI College employs 
a faculty and staff who are comprised of working paramedics, firefighters, and nurses in the pre-hospital and 
hospital settings. 

Goals   
At HCI College, our aim is to provide our students with an education whereupon graduation they are equipped to 
confidently enter the work force, and to successfully engage and compete with their peers and colleagues.   

Our dedicated faculty and staff continually seek to improve our environment, skills, and professionalism to ensure 
that our mission is accomplished. By proactively pursuing our vision we will be able to accomplish our goals.  

Accreditation, Certifications, Licenses & Memberships  
HCI College is accredited by the Accrediting Commission of Career Schools and Colleges (ACCSC) (license #M072133 
WPB & #BR072560 FL). HCI College is licensed by the Commission for Independent Education Florida Department 
of Education (License # 2077 WPB and #5625 FL).  
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Various programs are approved by the following program-specific bodies:  
 

Florida Fire Protection (FFP) Program: Florida State Fire College (Site #12606); EMT and Paramedic Programs: 
Florida Department of Health, Bureau of Emergency Medical Services (School Code 107 WPB and 165 FL) 
 

ADN Nursing: Florida Department of Health (DOH), Board of Nursing (BON) (Licenses: NPRN #707055 (Teach-
out) and 704146 WPB, and NPRN #704135 FL)  

EMT, Paramedic, Nursing, and General Education courses are approved for academic transfer through the Florida 
Statewide Course Numbering System (SCNS). FFP courses are approved for occupational transfer through the 
SCNS. Copies of the approvals and licenses for Health Career Institute/HCI College are on display in West Palm 
Beach Suite 203 lobby and in Fort Lauderdale Suite 101 lobby.  

Program Advisory   
HCI College has two Advisory Boards per campus. The first serves the EMS, Fire Science programs and 
the second guides the Nursing programs. Both Advisory Boards consist of current students, graduates, 
Public Safety and Health Care employers, and providers from the community. In addition, the Campus 
President, faculty, and staff members may attend Advisory Board meetings. The Advisory Boards meet 
at least twice a year to discuss issues such as new program development, curriculum, compliance with 
standards and regulations, and community involvement. The Advisory Boards also provide valuable 
feedback to faculty and staff regarding current trends and expectations within their respective 
professional communities.    
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Administration  
 

Co-Chairmen .................................................................... Larry Brown and Steven Hart  

President and Chief Executive Officer ..................................... Pedro De Guzman 

Vice President of Academic and Regulatory Affairs ...................... Dr. Arlette Petersson, Ed.D. 

Vice President of Finance .................................................... Ryan Miller, BS, CPA 

Vice President of Administration ............................................ Caren Stewart  

Campus President (West Palm Beach and Fort Lauderdale) ............ David Shelpman, Jr., MHRM 

Responsibility for the organization and governance of HCI College rests with the Officers of HCI College. The Officers 
exercise responsibility for the establishment of the basic policies that govern the operation of the school. They 
meet on a regular basis to review the implementation of these policies. The Officers are primarily concerned with 
the academic quality of the institution, and regularly review data that allow them to ensure that the institution 
meets the needs of both the students and the communities the institution serves.  

The President and Chief Executive Officer (CEO) is responsible for ensuring that the institution achieves its 
mission through the effective and efficient management of its financial and academic resources. To that end, the 
President and CEO reserves the right to administer the staff and faculty. The Company President and CEO is 
charged with overall responsibility for the administration of the school, including the implementation of Company 
Policy at the campus. Assisting the President in these activities is the staff of HCI College, which shares 
responsibility for the administration of several key functions. These functions include but are not limited to: fiscal 
and property management, student services, information systems, institutional research, marketing, and 
development.
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Academic and Professional Standards   
HCI College requires that all students meet the standards of the profession for which they are preparing. 
Students are required to complete certain academic and field training requirements and are expected to 
conduct themselves in a manner consistent with professional ethics at all times. Professional conduct 
requires the faithful discharge of all responsibilities undertaken during externships and clinical rotations as 
well as the maintenance of respectful interpersonal relationships with all individuals.   

HCI College is committed to the development of students into professionals who demonstrate high levels of 
integrity. All programs have been designed to be challenging and demanding. These programs require that 
students apply themselves continually throughout their academic program.   

 
Outcome Assessment  
One of the distinctive characteristics of a career school is its emphasis on outcome-based education. That is, 
rather than awarding students credit based on the amount of material covered or classroom hours 
completed the school identifies specific competencies for each course and program. Students must acquire 
and perform these skills with proficiency in order to earn credit. HCI College is committed to a process of 
continuous improvement through the policies, procedures, and practices involved in the implementation of 
the Institution’s educational programs. The assessment strategies employed by HCI College are designed by 
the faculty on the basis of programmatic goals and curriculum objectives. These include academic skills, 
behaviors, and knowledge appropriate for the level of education, National Standards where applicable, and 
disciplines in which the degrees are offered as well as the specific outcomes of courses and field experiences 
that collectively constitute the various programs. These assessment and evaluation strategies occur at the 
individual, class, program, department, and institution levels.   

 
Commitment to Diversity  
HCI College prepares students to serve populations with diverse social, ethnic, economic, and educational 
experiences. Both the academic and training curricula provide an environment in which students can 
develop the skills, knowledge, and attitudes essential to working with people from a wide range of 
backgrounds.   
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Admission Requirements   
Applicants should apply for admission order to be officially accepted into a program or class. To begin the 
application process, the applicant can visit our website at www.HCI.edu or call HCI College at (561) 586-0121 
(West Palm Beach campus ), (954) 626-0255 (Fort Lauderdale campus), or come into our office for a tour 
and visit with our Admissions Representative. Please note that all requisite documents are required to be 
submitted before starting classes.   

 

Emergency Medical Technician Diploma Program - Admission 
Requirements  
In order to begin the Emergency Medical Technician Diploma Program, an applicant must:    

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months) 1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Be 18 years of age prior to the start of classes  
 Pass the Wonderlic Scholastic Level Exam (SLE) with a minimum score of 17 (please see the Wonderlic policy 

for more for further information) 
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)  
 Provide proof of High School graduation (Diploma), or successful completion of the General Education 

Development test (GED), or may provide a recognized equivalent of a high school diploma, or verification of 
graduation from an Associate degree or higher program from an accredited college or university. Acceptance 
of any of the documents listed above is at the sole discretion of the Institution. 

1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    

 

Paramedic Diploma Program - Admission Requirements  
In order to begin the Paramedic Diploma Program, an applicant must:    

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months)1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)  
 Current license as a Florida State EMT. HCI College EMT graduates must receive their Florida EMT license 

prior to Semester II of the of the Paramedic Program  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED), or recognized equivalent of a high school diploma, or verification of graduation 
from an Associate degree or higher program from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    
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Associate of Science Degree in Emergency Medical Services (A.S. in EMS - 
Admission Requirements)  

  (Offered at West Palm Beach Location) 
In order to begin the Associate of Science Degree in EMS, an applicant must: 
 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past 12 months)* 
 Pass and have a current (within the past six months) 10 panel drug screen* 
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Have a current physical (within the past 12 months) signed by a physician*  
 Have current PPD, proof of Titers, and proof of current American Heart Association Basic Life Support (BLS)* 
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED) or recognized equivalents of a high school diploma or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Be currently licensed as a Paramedic 
 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 

*Not required if transferring in a Paramedic Program (45 credits) 
 

Associate Degree in Nursing - Admission Requirements  
(Offered at West Palm Beach and Fort Lauderdale locations) Effective March 5, 2019 
In order to begin the Associate Degree in Nursing, an applicant must:   
  

 Complete and sign an application including payment of the application fee.  
 Pass a criminal background check (within the past six months)1.  
 Pass and have a current (within the past six months) 10 panel drug screen1.  
 Have a current physical (within the past 12 months) signed by a physician  
 Be 18 years of age prior to the start of classes.  
 Provide a valid Driver’s License or government issued photo ID.  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED), or recognized equivalents of a high school diploma, or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 

 Pass the Test of Essential Academic Skills (TEAS) with a minimum composite score of 55 (please see the TEAS 
policy for further information).  

 Pass the Test of Essential Academic Skills (TEAS) with a minimum composite score of 55 (please see the TEAS 
policy for further information) or earn a minimum score of 80 on each of the following sections on the HESI 
A2 Exam: Reading Comprehension, Grammar, Vocabulary and Knowledge, Anatomy and Physiology, and 
Math. The results of the HESI A2 will be accepted for up to one year after the test date of the exam. 
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1Certain findings on background checks or drug screen can hinder or prevent a student from clinical/ride 
placement or pursuing licensure in most program fields offered by HCI College.    
 

Bachelor of Science Degree in Nursing – Online - Admissions 
Requirements  
(Offered at West Palm Beach location) 
BSN students are to have completed their Associate Degree in Nursing or equivalent prior to admission. Applicants 
will receive 60 credits for transfer, of which 15 must be in general education. In order to begin the Bachelor of 
Science Degree in Nursing, an applicant must: 

 Complete and sign an application including payment of the application fee.  
 Be 18 years of age prior to the start of classes  
 Provide a valid Driver’s License or government issued photo ID  
 Provide proof of High School graduation (Diploma) or successful completion of the General Education 

Development test (GED) or recognized equivalents of a high school diploma or provide verification of 
graduation of an Associate degree or higher from an accredited college or university. Acceptance of any of 
the documents listed above is at the sole discretion of the School. 

 Have a current registered nurse license with completion of their Associate Degree in Nursing or equivalent 
prior to admission, provide proof of an active RN license, and provide transcripts with proof of completion 
of their Associate Degree in Nursing.  

 Meet HCI College’s technical requirements  
 Pass the SmarterMeasure Learning Readiness Indicator with a minimum score of 70% in Technical 

Competency, 70% in Life Factors, and 60% in Technical Knowledge (please see the SmarterMeasure policy 
for more information). 

 

General Enrollment Requirements   
In order to begin the enrollment process at HCI College an applicant must:   
  Complete the Application Requirements above  
 Complete and sign an enrollment agreement  
 Schedule payment of tuition and fees  

 
Vaccination Policy   
Nursing and Allied health programs have vaccination requirements, and the requirements vary by program. Details 
related to these individual requirements are in each program’s handbook.  

SmarterMeasure Policy 
 All applicants to the Associate Degree in Nursing, the Associate of Science Degree in Emergency Medical 

Services, and the Bachelor of Science Degree in Nursing programs will be required to pass the SmarterMeasure 
Learning Readiness Indicator with a minimum score of 70% in Technical Competency, 70% in Life Factors, and 
60% in Technical Knowledge.  

 The SmarterMeasure Learning Readiness Indicator is a web-based assessment which measures a learner's 
readiness for succeeding in an online and/or technology rich learning program based on non-cognitive 
indicators of success.  

HCI002323

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 499 of
1026



 

Page | 17  
             HCI COLLEGE STUDENT CATALOG 2021 – VOLUME IV | 3/17/2021 

 SmarterMeasure indicates the degree to which an individual student possesses attributes, skills, and knowledge 
that contribute to success in learning. 

 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 
72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  
 

Test of Essential Academic Skills (TEAS) Policy 
 All Students entering the Nursing Program will be required to achieve a minimum TEAS composite score of 55 

to be admitted into the ADN program. The minimum TEAS composite score will be truncated at 55.   
 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 

72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  

 Prospective students seeking to enroll at HCI College may transfer the TEAS score from another  
institution. In order to transfer the TEAS score, the minimum composite score must be 55 or higher, and 
must be completed no more than 12 months from the date of enrollment at HCI College. 

 HCI College will not permit students who have taken the TEAS at either of its locations to transfer the score 
to another institution. 

 Tests are administered at both the West Palm Beach and Ft. Lauderdale campuses.   
 

Wonderlic Scholastic Level Exam (SLE) Policy 
 All Students entering the Emergency Medical Technician program must pass the Wonderlic Scholastic Level 

Exam (SLE) with a minimum score of 17 
 If the prospective student does not achieve the minimum score the first time, they must wait a minimum of 

72 hours after the first testing date before taking the test for a second time. If a student is unsuccessful on 
the second attempt, they must wait 12 months before they are eligible to test again.  

 Once a passing score is earned, the SLE score is valid for 12 months from the date of administration.  
 Tests are administered at both the West Palm Beach and Ft. Lauderdale campuses 

 

Advanced Standing/Credit Transfer                                                         

HCI College may accept transfer credits for a course completed in other post-secondary institutions when comparable 
in scope and content to HCI College’s own coursework. HCI College does not accept experiential learning in lieu of 
transfer credits.  HCI College will evaluate the comparability, applicability, source, and age of the previously earned 
credit; academic preparedness of the student at the time of credit transfer, grade earned for the credit transferred and 
apply a systematic, consistent process for determining whether to accept the credit earned at other institutions.  In 
order for transfer of credit to be accepted it must meet the minimum criteria: 

• Transfer grade must be a “C” or higher for all general education courses and must have been completed in 
the past ten (10) years from the prospective student’s start date to be considered for transfer with the 
exception for the following courses which must have been completed in the past two (2) years from the 
prospective student’s start date:  

o BSC 2085C Anatomy and Physiology I 
o BSC 2086C Anatomy and Physiology II 
o MCB 2010C Microbiology  

• Transfer course code level must be equal to or greater than the credit to be awarded 
• Credit amount must be equal to or greater to be awarded 
• Transfer credit must have been earned from a nationally or regionally accredited institution 
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• HCI College will not accept transfer credits for Nursing Core classes except for the Licensed Practical Nurses 
stipulation stated below. 

  
Licensed Practical Nurses (LPN) with an unencumbered license upon meeting all other admission criteria will receive 
transfer credits for NUR1023 and NUR1023L if they pass the RN Fundamentals exam with a level II or higher. The fee 
for the RN Fundamentals exam is $39. Applicants must pay the $39 fee for the RN Fundamentals exam prior to taking 
the exam. The exam will be administered at HCI College. There are no exceptions or a second attempt on the exam. 
LPNs who meet the above criteria must complete NUR1022L at HCI College. 
 
Official transcripts must be received by the registrar’s office no later than the first day of the term of which the 
student is scheduled to start. 
 
A petition for credit for prior training will be evaluated by the Registrar, or the Vice President of Academic and 
Regulatory Affairs. Official transcripts and course descriptions (if the course differs from the state numbering system) 
are required to approve applicable credit.  At a minimum, 25% of the credits required for non-degree and 
undergraduate degree programs must be completed at HCI College in order to receive a certificate, diploma, or a 
degree from the school awarding the degree. 
 

Transfer Students must complete the following: 
 

• All General Admissions Requirements 
• All program specific Requirements 
• HCI College application, application fee, and enrollment agreement 
• Request that an official transcript from previous institution(s) be sent to HCI College 
• Meet with the appropriate school official to review transcripts for potential transfer of credits 

 

Transferability of Credit 

HCI College does not guarantee credit transfer in to or out of the school. Transferability is always at the discretion of 
the receiving college. It is the student’s responsibility to confirm whether or not credits will be accepted by another 
institution. The course numbers that appear in this catalog and on transcripts are part of the Florida Statewide Course 
Numbering System, which is a statewide system of prefixes and numbers developed for use by all public postsecondary 
and participating private institutions in Florida to enable ease of transfer of credits by identifying courses which are 
equivalent. 
 

College-Level Examination Program® (CLEP®) Credit 

HCI College recognizes many adult college students do not have the opportunity to provide college transfer credits for 
various general education courses. Therefore, HCI College will review the results of the CLEP for credit examination.  
CLEP is a national program of examinations that can be used to evaluate non-traditional college level education. It 
provides students the ability by passing the CLEP exam to advance in their program. A student must receive a 
converted score of 50 points or higher to receive transfer credit for the course. Converted score of 50 is equivalent to 
a “C” grade for the course. HCI College will only accept the following CLEP exams: 
  

• College Composition – Equivalent to ENG1101 English Composition I  
• Introductory Psychology – Equivalent to PSY2012 General Psychology  
• College Mathematics – Equivalent MGF1106 Liberal Arts Mathematics  

The general education courses listed above must have been completed in the past ten (10) years from the prospective 
student’s start date to be considered for transfer. 
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Official CLEP transcripts must be received by the registrar’s office no later than the first day of the term of which the 
student is scheduled to start. 

 

Re-Admission   
Students who have been previously withdrawn from HCI College (HCI) will have 90 days from the last date of attendance 
to reapply under the terms of their current enrollment agreement (EA).  
 
Entrance requirements: 
1. Background check must be completed within six months prior to re-enrollment start date if applicable 
2. Drug screening must be completed within six months prior to re-enrollment start date if applicable  

After 90 days, all students must reapply for admission and meet all current enrollment requirements of the institution 
and the program to which they are reapplying. This includes, but is not limited to: the application, application fee, entry 
exams, background and drug test, physical, current enrollment agreement, no outstanding obligations to the school, 
and meet satisfactory academic progress. 
 
HCI College reserves the right to deny re-admission to any student based solely on its own discretion. A student who is 
reapplying to the same program within 12 months of the withdraw date will not have to pay the application fee.  

 
International Applicants   
Because our mission is to train students for permanent jobs in the United States, we can admit only those who are 
United States citizens or who possess documents authorizing them to take permanent employment in the U.S.    

Orientation  
New students are required to participate in an orientation program prior to beginning classes. This program is 
designed to acquaint students with the policies of the school and introduce them to staff and faculty members, who 
will play an important part in the student’s academic progress. The registration/orientation session is specific to each 
program. Please consult with the program director or admissions representative for the time, date and location.   

Criminal History Record Disclosure & Drug Screening  
 

 Students enrolled in the Emergency Medical Technician Program, Paramedic Program, Associate of Science 
Degree in Nursing (ADN), and Associate of Science Degree Emergency Medical Services at HCI are subject to 
a criminal background check and a ten-panel drug screen prior to enrollment to ensure they are qualified to 
meet occupational or employment requirements, clinical or externship placement requirements, or licensure 
standards for programs in nursing and allied health.  

 Enrollment for students may not be granted when the background check identifies a conviction, pending 
case, or unresolved deferral/diversion for any felonies or misdemeanors (refer to HCI policy for background 
checks).  

 Positive background checks must be approved for waiver by one of the following: Program Director, Dean of 
Academics, Vice President of Regulatory and Academic Affairs, the Vice President of Administration, the 
Campus President/Campus Director, and/or Designee. 

 A student’s inability to obtain criminal background clearance may preclude opportunities for 
program completion, clinical/field/hospital placement, ability to sit for National Exams, and job 
placement.   
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 Enrollment for students may not be granted when the drug test identifies the use of certain recreational or 
prescribed drugs. HCI reserves the right to administer drug screenings throughout the period of student 
attendance.  

 Individual traits, such as health, past criminal conduct, work history, drug use, and financial history can 
adversely impact the student’s ability to sit for exams leading to licensure, and employment opportunities 
despite successfully passing all academic requirements for graduation.  

 The student will be required to sign a Waiver Acknowledgement Form regarding a positive background 
check, stating that the student is aware that their background may affect the completion of obtaining 
licensure, externship, or placement in their desired career field.  
 

  Registration Priority   
The following will be considered when selecting and prioritizing applicants for Admission:  
 Admission is based on first come first serve basis.  
 Completion of the application packet and satisfaction of all pre-requisites for individual programs, including 

required financial payment.   
 A letter will be sent to any student that is not accepted for enrollment.   

The following materials are made accessible to the student prior to the first day of 
class: 
 Agendas/Schedules/Program Objectives  
 Catalog    
 List of textbooks/online textbooks  

Continuous Enrollment Requirements   
Students must be continuously enrolled in the program from the time of entry through graduation.    

Availability/Cancellation   
While the school makes every effort to provide sufficient course sections for students, the school reserves the right 
to reschedule any start date for a class in which there is insufficient enrollment.    

Audit Policy   
Students may audit a course based on class/seat availability. To audit a course, students must obtain the permission 
of the Dean of Academics and/or the Campus President/Director and submit a request at the time of registration. All 
materials/textbooks and fees are the financial responsibility of the student.    

Transcripts and Student Records   
The Registrar maintains academic records for each student. The Registrar issues transcripts to students upon 
successful completion of a program. For additional transcripts the School will issue a transcript only upon receipt of 
a signed (original), written request form, which is available for download on our website: www.HCI.edu, or from the 
Registrar’s office, or complete the digital form on the College’s website. The Registrar will release official transcripts 
only when the student has met all their financial obligations to the school. Students that meet the requirements of 
the program in which they are enrolled will receive an official transcript as well as a diploma and/or a degree as 
applicable.   
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Tuition and Fees  
 

Application and Registration Fees  
An application fee is charged for processing initial applications. All tuition costs and fees are subject to change 
without notice. Fees will not be changed for currently enrolled students as long as they remain a student in good 
standing.    
 

Class Tuition and Fees  
The Officers establish tuition annually. In addition, special fees are associated with some classes. The schedule of 
tuition and fees is published with each program/course description in this catalog. Each program will show a 
breakdown of total costs per course, including books and other materials. All fees are due at the time of registration. 
A student may not attend classes until all tuition and fees have been submitted. Students withdrawn for non-
payment will not be reinstated into their classes, unless there is a documented Institution error that resulted in the 
withdrawal. No registration will be complete until all fees have been paid in full. In certain programs, students may 
be required to purchase equipment, uniform components, or insurance.   

Current Tuition and Fees (except Nursing ADN and RN to BSN)  
 

Current ADN Tuition and Fees  
   

  

Current BSN Tuition and Fees  
  
  

  
 
 
 

Payments may be made by check (made payable to HCI College), or credit card. No cash is accepted.   
HCI College accepts the following credit cards: VISA, MasterCard, American Express, or Discover.  
HCI College participates in the Florida Prepaid College Fund* and Bright Futures Scholarships Program*   
Florida Prepaid College Board 
Contact: (800) 552-4723                                                    
Bright Futures Scholarship Program                               

Tuition Rate for Paramedic $220 per credit hour   
Tuition Rate for Emergency Medical Technician $391.67 per credit hour 
General Education Courses                                           $645 per credit hour 
Application Fee     $150   
Non-Refundable Returned Check Fee                                           $36                        

Tuition Rate $750 per credit hour 
Medical Pre-Requisite General Education   $645 per credit hour 
General Education Courses                                                      $645 per credit hour 
Application Fee     $50 
Non-Refundable Returned Check Fee                                             $36 

Tuition Rate $250 per credit hour  
Application Fee     $150 
Non-Refundable Returned Check Fee                                            $36 
Non-Refundable Registration Fee Nursing  $450 per semester (includes, Electronic, or 

hard copy textbooks 
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Contact: (888) 827-2004                                              
Financial Aid is available to those who qualify.   

HCI College is approved for participation in various funding programs offered through the Veterans’ Administration. 
We accept Veterans Benefits and/or Qualifying Dependent Benefits. The GI Bill provides educational funding to 
veterans, guardsmen, and reservists as well as qualified dependents. The amount of money allotted the student is 
determined by the Department of Veteran Affairs. If the student drops or withdraws from a course the payment is 
either lessened or stopped completely as applies. To determine if you are qualified to receive VA Benefits you must 
contact the Department of Veterans Affairs to obtain a Certificate of Eligibility.  
 
VA Pending Payment Policy: Students Rights and Responsibilities  
In accordance with Title 38 US Code 3679 subsection (e), HCI College adopts the following additional provisions for any 
students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill* (Ch. 33) or Vocational Rehabilitation & 
Employment (Ch. 31) benefits, while payment to the institution is pending from the VA.  HCI College will not: 
 Prevent the student’s enrollment; 
 Assess a late penalty fee to the student; 
 Require the student to secure alternative or additional funding; 
 Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available 

to other students who have satisfied their tuition and fee bills to the institution. 

However, to qualify for this provision, such students may be required to: 
 Produce the VA Certificate of Eligibility (COE) by the first day of class; 
 Provide a written request to be certified; 
 Provide additional information needed to properly certify the enrollment as described in other institutional 

policies   

*These Students are required to provide paperwork from Florida Prepaid College Board, Bright Futures, or VA to the 
Financial Aid Department, Suite 101 (Fort Lauderdale) or 102 (West Palm Beach), prior to completion of registration.   

Return of Federal Armed Forces Tuition Assistance 
 

HCI College will return any unearned Federal Tuition Assistance (TA) funds (Armed Forces) on a prorate basis through 
at least the 60% portion of the period for which the funds were provided. TA funds are earned proportionally during an 
enrollment period, with unearned funds returned based upon when a student stops attending. These funds are 
returned to the military service branch.   
 
Unused TA Policy 
 
Active-Duty Students                                                                                                                                                                   
The institution shall calculate the amount of TA refund based on the percentage of weeks the student has attended at 
the time of withdrawal.  The chart below illustrates the percentage by week. 

 
Proportion of Semester Taught  TA Funds Refund Percentage  

Weeks 1-2 100% 
Week      3   80% 
Week      4   73% 
Week      5   67% 
Week      6   60% 
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Week      7    53% 
Week      8    46% 
Week      9      0% 

 
 

Instances when a Service member stops attending due to a military service obligation, the institution will work with the 
affected Service member to identify solutions that will not result in student debt for the returned portion. 

 

Financial Services  
GENERAL INFORMATION  
The United States Department of Education has determined HCI College is an institution eligible to participate in 
Federal Student Aid financial aid programs for its approved programs. The Financial Aid Department at HCI College 
provides assistance to nursing students requesting financial aid to assist with paying tuition and other education-
related expenses incurred while in attendance at HCI College. The Financial Aid Department has established 
procedures to assure fair and consistent treatment of all applicants.  
 

HCI College believes the primary responsibility for educational costs rests foremost with a student and their family. 
However, financial aid is available to those who qualify to meet the difference between students’ resources and 
actual needs. The total costs associated with attending HCI College, including but not limited to tuition and fees, 
books, supplies, room and board, personal expenses, and allowable travel expenses are examined to determine each 
student’s eligibility for financial aid.  

Students requesting financial aid must submit a Free Application for Federal Student Aid (FAFSA) using FAFSA-on-
the-Web at www.fafsa.ed.gov or use the FAFSA Mobile App.. HCI College uses the information submitted by students 
and their families (if applicable) to determine eligibility for financial aid. The information students submit on the 
FAFSA is confidential.  

HCI College maintains full-time Financial Aid staff to meet students’ needs. Students are encouraged to make 
appointments with the Financial Aid department to ensure they obtain the funding needed for their college 
investment.   

Financial Options (if applicable and eligible):  
1. Apply for Federal Financial Aid Programs  
2. Apply for Private Funding  
3. Other Sources (check, credit card)  

Other sources must be discussed with the Financial Aid Department.  

Types of Financial Aid  

 Financial aid is available for those who qualify. The College’s Financial Aid Advisors will explain all available options.  
Some of the funding is subject to availability. The amount of Financial Aid Nursing students qualify for is based on 
each student’s Cost of Attendance, Expected Family Contribution (EFC), enrollment status (full time, ¾ time, ½ time, 
less-than-half time), and length of attendance within the academic year.  

GRANTS  

Substantial financial need determines Grant eligibility. Grants are not required to be repaid unless a student becomes 
ineligible. Students must maintain Financial Aid Satisfactory Academic Progress as defined and outlined in the HCI 
College’s Satisfactory Academic Progress Policy.  
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Federal Pell Grant  

A Federal Pell Grant is a financial aid award to assist students with the greatest financial need in paying for their 
education. Pell Grants do not have to be repaid unless a student becomes ineligible. Eligibility for a Federal Pell Grant 
is based on several factors, as determined by the EFC calculated using the information submitted on the Free 
Application for Federal Student Aid (FAFSA). Using the EFC number and other criteria, a Pell Grant award is 
determined. Students with a bachelor’s degree or higher are not eligible for a Federal Pell Grant even if they are 
attending an undergraduate program. The Federal Pell Grant is limited to a lifetime of six full-time years of funding, 
referred to as Pell Lifetime Eligibility Usage (LEU).  

Iraq and Afghanistan Service Grant  

The Iraq and Afghanistan Service Grant is a federal financial aid award for students who are not Pell-eligible due only 
to having less financial need than is required to receive Pell fund, and whose parent or guardian died as a result of 
military service in Iraq or Afghanistan after the events of 9/11. A student may receive an Iraq and Afghanistan Service 
Grant for no more than twelve (12) semesters or the equivalent (roughly six years).  

LOANS  
HCI College offers a variety of loans to assist students in meeting their educational costs. Educational loans must be 
repaid. Interest rates vary depending on the type of loan, and a minimum monthly payment may be required while 
attending HCI College.  

FEDERAL STAFFORD LOAN PROGRAM  
Effective July 1, 2013, interest rates will be established each year for Direct Subsidized, Direct Unsubsidized, and Direct 
PLUS loans for which the first disbursement is on or after July 1 through the following June 30. The rate will be the sum 
of a uniform “index rate” plus an “add-on” that varies depending on the type of loan (Subsidized/Unsubsidized or PLUS) 
and the grade level (undergraduate or graduate/ professional). Thus, interest rates will be the same for Direct 
Subsidized Loans and Direct Unsubsidized Loans taken out by an undergraduate student. The interest rate for a loan, 
once established, will apply for the life of the loan – that is, the loan will be a fixed-rate loan.  
 
For Subsidized and Unsubsidized loans for undergraduate students first disbursed on or after July 1, 2020 and before 
July 1, 2021 the fixed interest rate is 2.75%. Borrowers with other outstanding loans may be eligible to consolidate 
eligible loans into one consolidated payment. Students should refer to their Loan Entrance counseling package for 
additional information.  
 
DIRECT SUBSIDIZED STAFFORD LOAN  
The Subsidized Stafford Loan program provides low interest loans through the U.S. Department of Education’s Direct 
Loan Program. The maximum annual loan amount for the first academic year is $3,500 for undergraduate students, less 
origination and other fees (if applicable). The federal government pays the interest while the borrower is in school at 
least half-time. Borrowers of Subsidized Stafford Loans first disbursed on or after July 1, 2014 are once again eligible 
for an interest subsidy during the 6-month grace period. Interest does not begin to accrue until the student leaves 
school or anytime that their enrollment drops below a halftime status, and after the grace period has ended. Subsidized 
Federal Stafford loans provide many flexible repayment plans as outlined in the loan counseling materials. Payments 
are based on the repayment plan selected by the student. 
 
For first time borrowers after July 1, 2013, there is a limit on the maximum period (measured in academic years) that a 
student can receive Direct Subsidized Loans. In general, students may not receive Direct Subsidized Loans for more than 
150% of the published length of their program. This is called the “maximum eligibility period”. Students can find the 
published length of their program of study in the school’s catalog. After a student has received Direct Subsidized Loans 
for the maximum eligibility period, they are no longer eligible to receive additional Direct Subsidized Loans. However, 
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the student may continue to receive Direct Unsubsidized Loans. Students may also lose interest subsidy on previously 
received loans.  

 
DIRECT UNSUBSIDIZED STAFFORD LOAN 
If a student does not qualify for a full or partial Subsidized Stafford Loan based on financial need, or needs additional 
loan funding, they may qualify for an Unsubsidized Stafford Loan through the U.S. Department of Education’s Direct 
Loan Program. The federal government does not pay the interest on unsubsidized loans while the student is in school. 
Student loan borrowers are responsible for all interest that accrues on the loan while enrolled, during the grace period, 
and any deferment periods. Students may elect to make interest payments while in school to avoid the capitalization 
of interest and lower the overall repayment debt. The repayment period for a Direct Unsubsidized Loan begins the day 
after the grace period ends. 
 
Independent students can borrow up to $9,500 (Subsidized and Unsubsidized combined) for the first academic year. 
Dependent students can borrow up to $5,500 (Subsidized and Unsubsidized combined) for the first academic year.  
 
DIRECT PLUS LOAN (FOR PARENTS)  
The Direct PLUS loan is available to parents who wish to apply for additional assistance for their dependent child’s 
education. A parent’s decision not to apply for a PLUS loan does not guarantee the dependent student may receive 
additional financial aid assistance. The amount of the PLUS loan cannot exceed the student’s cost of attendance less 
other student aid awarded. PLUS loans through the Federal Direct Loan Program disbursed on or after July 1, 2020 and 
before July 1 2021 will have a fixed rate of 5.30%. Loan repayment begins immediately after the final loan disbursement 
for the loan period is made; however, parents may apply for a deferment. Payments will include both principal and the 
interest that accumulates.  
 
See the summary of loan information below; students should contact their Financial Aid Department to receive further 
information regarding the maximum Federal Stafford annual loan amounts for subsequent academic years.  
 
FEDERAL STAFFORD LOAN PROGRAM SUMMARY  
 
Direct Subsidized Stafford Loan  
The federal government pays the interest on a subsidized student loan during in-school status of at least half time, the 
grace period and authorized deferment periods. Prior to 7/1/14, some borrowers may be responsible for the interest 
during the grace period.  
Loan Limits:  
• First Year - $3500  
• Second Year – $4500  
• Third or Fourth Year - $5500  

 
Additional Direct Unsubsidized Stafford Loan (Dependent Students whose parents were not denied a PLUS loan)  
The student is responsible for interest charged during all periods, including while attending school, during grace period 
and deferment period.  
Loan Limits  
• First Year - $2000  
• Second Year - $2000  
• Third or Fourth Year - $2000  

 
Direct Unsubsidized Stafford Loan (Independent Students and Dependent Students whose parents were denied a PLUS 
loan)  
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The student is responsible for interest charged during all periods, including while attending school, during grace period 
and deferment period.  
Loan Limits  
• First Year - $6000  
• Second Year - $6000  
• Third or Fourth Year - $7000  

 
AGGREGATE LIMITS FOR SUBSIDIZED/UNSUBSIDIZED LOANS  

 
 
 

IONTuition 
HCI College offers IonTuition, to help our students manage their budget and student loans. Your Financial Aid Advisor 
will help you register for an account during the admission process.  

Financial Aid Procedures  
Prospective HCI College students seeking financial aid assistance must create an FSA ID and submit the Free 
Application for Federal Student Aid (FAFSA).   

1. Create your FSA ID at www.StudentAid.gov/fsaid. Students and parents (if students are dependent) are 
required to use an FSA ID, made up of a username and password, to access and submit personal data at U.S. 
Department of Education websites. Your FSA ID is used to confirm your identity and electronically sign your 
federal student aid documents.  

2. Submit the FAFSA at www.fafsa.ed.gov or using the FAFSA Mobile App. 

Many funds are limited and are awarded on a first come, first served basis to students who have the greatest financial 
need. Instructions are available in HCI College’s Financial Aid Department. Students must submit a FAFSA and an 
appointment must be made with the Financial Aid Director.  

After the FAFSA is processed, HCI College will receive an electronic Institutional Student Information Record (ISIR), 
and the student will receive a Student Aid Report (SAR) from the U.S. Department of Education, usually between 
three and thirty days of submission. HCI College highly advises students and parents to review the SAR for accuracy, 
and if there are any errors, meet with the Financial Aid department for guidance before making any corrections.  

If verification is required or if other documentation is requested, all items must be provided to the Financial Aid 
Director by the designated deadline to avoid processing delays or loss of eligibility. The Financial Aid Director will 
explain the procedures if this situation arises, since it could occur on a case-by-case basis.  

After all documentation is gathered and verified for accuracy, the Financial Aid department will submit relevant 
paperwork to appropriate agencies and will follow up to ensure financial aid files are processed in a timely manner. 
The Financial Aid  
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department is the liaison between the outside agencies and lenders, and the students. The Financial Aid department 
ensures students are aware of their responsibilities, tuition and all other educational costs are paid, lenders receive 
correct paperwork, and all documents are executed and tracked correctly and accurately.  

The Financial Aid department is dedicated to helping students understand and comply with the forms and paperwork 
necessary to navigate through the financial aid application process. As such, students will be informed when they 
are required to re-apply for financial aid each academic and/or award year.  

NOTE: A student’s financial aid is solely the responsibility of the student. Each student is responsible for correctly 
completing all applications and submitting paperwork in a timely manner. If HCI College does not receive a student’s 
financial aid while the student is in attendance in school, the student is responsible for all tuition and fees due at the 
time of graduation, expulsion, or withdrawal.  

Student Rights  

All HCI College students have the right to:  
 Know when they will receive their financial aid;  
 A copy of the documents describing HCI College’s accreditation or licensing;  
 Information about HCI College programs, its instructional, laboratory and other physical facilities, and its 

faculty;  
 Information relating to job placement rates;   
 Information concerning the cost of attendance;  
 Information about the refund policy for students who withdraw;  
 Reconsideration of their aid package if they believe a mistake has been made, or if enrollment, or financial 

circumstances have changed;  
 Information regarding how HCI College determines whether a student is making Financial Aid Satisfactory 

Progress, and if not, the nature of the procedures;  
 Information concerning special facilities and services that are available under the Americans with Disabilities 

Act;  
 Information as to financial assistance available, including information on federal, state, local, private, and 

institutional financial aid programs;  
 Information identifying the Financial Services personnel, where they are located on campus, and how, and 

when they may be contacted;  
 Information concerning how financial aid recipients are selected for various programs;  
 Information concerning how financial aid eligibility is determined;  
 Information regarding how much financial need has been met;  
 Information concerning each type and amount of assistance in the financial aid package  
 Information regarding interest rates on any student loans, the total amount that must be repaid, the length 

of time to repay, when repayment must begin, and what cancellation or deferment (postponement) 
provisions apply;  

 Information regarding Federal Work Study jobs, including the type of job, hours the student must work, a 
job description including job duties, the rate of pay, and the manner in which payroll is issued;  

 Know who the academic advisors are and how to contact them;  
 Information concerning academic and administrative policies;  
 Fair, equal, and non-discriminatory treatment of all school personnel;  
 Access to student records;  
 Freedom of academic expression.  
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Student Responsibilities  

It is the responsibility of each HCI College student to:  
 Abide by HCI College’s student codes of conduct;  
 Read, understand, and retain copies of all forms provided by HCI College personnel;  
 Review and consider all information about HCI College programs prior to enrollment;  
 Pay special attention to the Free Application for Federal Student Aid (FAFSA), complete it accurately and 

submit it on time to the right place because errors may delay or prevent financial aid eligibility;  
 Apply and re-apply for financial aid by the published or advised deadlines;  
 Provide all documentation, corrections, and/or new information requested by HCI College personnel or 

agencies to which applications were submitted;  
 Notify HCI College of any information that has changed since the initial application for financial aid was 

submitted;  
 Repay all student loans;  
 Attend an Exit Interview at the school if any loans were awarded and disbursed;  
 Notify HCI College and lender(s) of any changes in name, address, or attendance status;  
 Understand HCI College’s refund policy, outlined in this catalog;  
 Read the contents of the Enrollment Agreement carefully;  
 Purchase or otherwise furnish books and supplies;  
 Abide by the Federal Work Study program requirements, if applicable;  
 Maintain HCI College property in a manner that does not deface, destroy, or harm it.  

Scholarships  
HCI College Scholarship Programs  

The Dr. Steven Keehn Professional Scholarship 
The Dr. Steven Keehn Scholarship is awarded based on the following criteria:                  

Guidelines: The Emergency Medical Professional Scholarship will be available for all active Emergency Services 
Personnel employed as a Paramedic with an HCI College approved Fire Department. The scholarship is applicable only 
for the Associate of Science Degree in Emergency Medical Services program.  

 The student must be enrolled in the Associate of Science in Emergency Medical Services degree. 
 The student must be taking at least three credits per term/six per semester. 
 Provide proof of Paramedic Licensure and/or provide proof of active employment as an Active Emergency 

Services Personnel role. i.e.- Offer letter, official letterhead document from Human Resources Department, 
President/CEO or hiring manager. 

 This scholarship can only be used to cover direct cost incurred by the student (e.g., tuition, fees, etc.). It cannot 
be used to cover other educationally related expenses that a student may have (e.g., travel, room & board, etc.). 
If eligible scholarship recipients receive other forms of financial aid funds that cover all the direct intuitional costs 
for the program, the recipient will not be eligible to receive the scholarship. 

  
The Dr. Steven Keehn Scholarship will be awarded $1,135 per class at the beginning of each semester not to exceed 
$5,685 in total. To apply, students should provide above documents to the Campus President for approval. 
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*Note: HCI reserves the right to alter, modify or terminate the Emergency Service Scholarship at any time at the sole 
discretion of the school. To receive the scholarship tuition credit student must comply with all written requirements. 
Failure to comply at any point will result in immediate termination of tuition credit. 
 
HCI College Associate in Nursing Scholarship 

The objective of this scholarship program is to encourage the timely application, preparation, testing, and success 
on the NCLEX-RN exam for first time testers. To qualify, the candidate must provide their Director of Nursing with 
all the following documentation: 

 
• Must pass the ATI Predictor in the Capstone course and complete any remediation plan as assigned by the 

Director of Nursing. Upon successful completion HCI College will pay the fees associated with testing for the 
Florida Board of Nursing applications.   

   
• Upon successfully fulfilling the graduation requirements and any assigned remediation the Director of Nursing 

will approve and release official transcripts to the Florida Board of Nursing for an Authorization to Test (ATT). 
***The student is required to provide a copy of the e-mail with the ATT from the Florida Board of Nursing to 
the Director of Nursing. 

 
• The student is required to submit the e-mail confirmation of the Pearson Vue scheduled test date.   

 
• The student is required to provide a copy of their Nursing license, including the license number from the 

Florida Board of Nursing website. 
 

After verification of passing the NCLEX-RN on the first attempt, the student will receive a scholarship payment of 
$1,000. The student must test within 45 days of receiving Authorization to Test (ATT) from the Board of Nursing to 
receive the $1,000 payment. 
 
***Note: Scholarships are available to those who qualify. HCI reserves the right to alter, modify or terminate the HCI 
College Associate in Nursing Scholarship at any time at the sole discretion of the school. To receive tuition credit, the 
student must comply with all written requirements. Failure to comply will result in no tuition credit, and any 
application fees paid by HCI will be added to the ledger and be the sole responsibility of the student. 

 

Withdrawal Procedures  
1. Notice of withdrawal should be made in person by submitting a Withdrawal Form to the Registrar, and the 

date of determination will be the date the student submits the Withdrawal Form. The Withdrawal Form and 
procedure may be obtained from HCI College’s Registrar in Suite 101 at the West Palm Beach Campus or in 
Suite 101 at the Fort Lauderdale Campus or on HCI College’s website: www.HCI.edu.   

2. If a student is withdrawn by the school for absenteeism based on the attendance policy, the student’s last 
date of attendance will be the withdrawal date. The date of determination will be no later than 14 days after 
the student’s last date of attendance.  

3. If a student is withdrawn by the school for failure to maintain required grades or passing rate, the date of 
determination will be no later than 14 days after the student’s last date of attendance, which will be the 
same day as the last failed exam or make-up exam.  

4. The student understands and agrees that the school may change locations during the course of my 
enrollment. Further, the student understand that should they decide to discontinue their enrollment on or 
after the date of that relocation, that their refunds (if any) will be calculated using this policy. 
 

HCI002336

Case 9:22-cv-81883-RAR   Document 141-2   Entered on FLSD Docket 12/19/2023   Page 512 of
1026



 

Page | 30  
             HCI COLLEGE STUDENT CATALOG 2021 – VOLUME IV | 3/17/2021 

Add/Drop Period 
 

HCI College has a 14 day add/drop period for core courses and a seven day add/drop period for General Education 
courses. 

 

Refund Policy  
  

Cancellation/Withdrawal Refund Policy  
HCI College offers a refund to students who withdraw from the program, or to the sources from which the student’s 
prepaid fees came, according to the schedule outlined below. This refund is based on tuition. Any student wishing 
to withdraw should complete and sign a Withdrawal Form. The Withdrawal Form and procedure may be obtained at 
HCI College’s registration desk in Suite 101 at the West Palm Beach Campus or Suite 101 at the Fort Lauderdale 
Campus or on HCI College’s website: www.HCI.edu. 

  
A Student wishing to cancel an enrollment or withdraw may complete a Withdrawal/Cancellation Form. This form is 
available at www.HCI.edu or from the Registrar in Suite 101 at the West Palm Beach Campus or Suite 101 at the Fort 
Lauderdale Campus.  
 

HCI College will refund monies paid by students in the following manner:  
 All monies will be refunded if the applicant is not accepted by the school or if the student cancels within three 

(3) business days after signing the Enrollment Agreement and making payment.  
 Cancellation after the third (3rd) business day, but before the first day of class, will result in a refund of all monies 

paid with the exception of the non-refundable application fee.   
 Any textbooks and uniform polo shirts that were issued must be returned to the school unused to receive the 

refund for those items.  
 Refunds will be made within 30 calendar days of date of the cancelation with proper submission of a 

Withdrawal/Cancellation Form by the student. Written notification may be submitted by email, fax or in person.   
 Refunds will be made within 30 calendar days of the first day of class if no written notification is provided by the 

student.    
  

Return to Title IV Funds (R2T4) Policy  
The requirements for federal financial aid when a student withdraw are separate from the Institutional Refund Policy, 
as such a student may still owe a balance to the Institution for unpaid institutional charges. Federal regulations 
specify how the Institution must determine the amount of Federal financial aid the student is entitled to have earned 
when a student withdraws from the Institution.   
  
The percentage amount of Federal financial aid a student has earned during a semester/pay period is calculated 
based on the total number of calendar days completed in a semester/pay period divided by the total number of 
calendar days in the payment period. For students who withdraw during the semester/pay period the school will 
perform the return calculation on a payment period basis.   
  
The amount of assistance earned is determined on a pro-rata basis, up through the 60% point in each semester/pay 
period. For example, if you completed 30% of your semester/pay period, you earn 30% of the FSA assistance you 
were originally scheduled to receive. After the 60% point of the semester/pay period, a student has earned 100% of 
the Title IV funds he or she was scheduled to receive during the period. Any time a student begins attendance in at 
least one course but does not begin attendance in all the courses he or she was scheduled to attend, regardless of 
whether the student is a withdrawal or graduate, the institution must review to see if it is necessary to recalculate 
the student’s eligibility for funding received based on a revised enrollment status and the cost of education.  
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The Order of the Return of Title IV Funds  
The return of Title IV funds under the Federal Refund Policy follows a specific order, as follows:  

(1) Unsubsidized Direct Loan, (2) Subsidized Direct Loan, (3) Perkins Loan (if applicable), (4) Direct PLUS Loan, (5) Pell  
Grant, (6) Federal Supplemental Educational Opportunity Grant (FSEOG), (7) Other Title IV  

 

Institutional Refund Policy  
The refund schedule is as follows:  

1. All monies paid will be refunded* if the applicant is not accepted by the College, or if the student cancels 
within three (3) business days after signing the Enrollment Agreement and making payment. The applicant 
that has not visited the College facility prior to signing the Enrollment Agreement will have the opportunity 
to withdraw without penalty within (three days) following either the regularly scheduled orientation 
procedures or following a tour of the College facilities and inspection of equipment. The nonrefundable 
Application is fully refundable (not to exceed $150).   

2. *Returned check fees and transfer credit fees are non-fundable. 
3. Withdrawal after the third business day, but before the first day of class, will result in a refund of all monies 

paid except for the non-refundable application fee (not to exceed $150). 
4. Any textbooks, uniforms, and equipment issued must be returned to the College unused to receive full 

refund for those items.  
5. Refunds will be made within 30 calendar days of date of the cancelation with proper submission of a 

Withdrawal/Cancellation Form by the student. Written notification may be submitted by email at 
 faxed to (561) 471-4010, or in person to the Business Office Manager. 

6. Refunds will be made within 30 calendar days of the first day of class if no written notification is provided 
by the student. 

 
*Tuition for the EMT program will be refunded on a pro-rated basis. The pro-rata refund will apply to the proportion of 
the Semester taught of the Enrollment Term (as defined by Program).  

 
*Tuition for the EMT program will be refunded on a pro-rated basis. The pro-rata refund will apply to the 
proportion of the Semester taught of the Enrollment Term (as defined by Program). In the online courses, if no 
activity is logged within the first seven days of each scheduled class then HCI College reserves the right to 
withdraw the student for nonparticipation; monies will be refunded according to the refund schedule for EMT 
below.   

  

Refund Schedule for EMT 
Proportion of Semester Taught  Tuition Refund Percentage  
0% through and including 40%  Pro-Rata  

More than 40% and including 50%   40%  
More than 50%  0% (No Tuition Refund)  

   

Refund Schedule  
HCI College will refund tuition paid by a Student in the following manner:  

 Students who withdraw during the 14 day add/drop period for core courses and seven day add/drop period 
for General Education courses will receive a 100% refund of all monies paid for tuition, fees, and supplies 
(excluding the nonrefundable application fee). Students who attend beyond the 14 day add/drop period for 
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core courses and seven day add/drop period for General Education courses will be responsible for 100% of 
the tuition and fee charges for the period of enrollment (semester).  

 The Withdrawal Date for refund computation will be one of the following:   
• The date Withdrawal/Cancellation Form signed by Student.   
• The date of withdrawal for unsatisfactory progress.  
• The date of withdrawal for excessive absences will be the last date of attendance.  

 

Grading System   
Student performance is recorded in grades as follows:   
 
A = 90-100 = 4 grade points  Excellent 
B = 80-89 = 3 grade points Very Good 
C = 70-79 = 2 grade points Good 
D = 60-69 = 1 grade point Poor 
F = 0-59 = 0 grade points Failure  
I = Incomplete 
T = Transfer 
AU = Audit 
P = Pass *(For certain designated courses only.  See Course Descriptions below) 
NC = No Credit   

 R = Re-Take  
NS = No Show (Does not calculate into attempted credits)  

              W = Withdrawn (withdrawal at student’s request) 
WA = Withdrawn (withdrawal for academic-related reason) 
WX = Withdrawn for Excessive Absences 
 Z = Withdrawn (withdrawal before add/drop period) 
TR = Internal grade used by the School to indicate a transfer of shift  
 
Note: The institution will utilize C., D. and F. grades on transcripts. C., D., F. grades do not fulfill graduate 
requirements. Students who have earned C., D., F. grades on their transcripts must repeat the course and pass with 
the appropriate grade in order to fulfill graduation requirements. 

 
GPA and CGPA Calculations  

 The Grade Point Average (GPA) is calculated for all students.  
 The GPA is calculated at the end of each semester period by dividing the grade points earned by the total 

credits attempted for that evaluation period.  
 Cumulative Grade Point Average (CGPA) is calculated by dividing the total cumulative grade points earned 

by the total cumulative credits.   
 The number of grade points awarded for each course is determined by multiplying the points listed for each 

letter grade by the number of credits for the course.     

Grades and reports of a student’s progress may be mailed, posted, or given to the student at the end of each semester. 
Students may request an unofficial copy of their grade history at any time. 
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